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1. OIMUC MPEAMETA HABYAJIBHOI JUCLMIIITHHU

HajliMenyBaHHS MOKA3HHUKIB

XapakTrepucTHKA JHCHHILIIHH 32
dopmamMHu HaBYAHHSA (JEHHA)

Buna qucuuIuiiHA

000B’sI3K0OBa

MoBga BUKNIaJaHHsl, HABYAHHS Ta OLliHIOBAHHSI YKpalHChbKa
3aranpHHii 00CIr KpeuTiB/TOUH 57150
Kypc 2
Cemectp 3
KinbKicTh 3MiCTOBUX MOIYJIiB 3 PO3MOIIIOM: 4
OO6csr KpeAUTiB 5
O6CAT TOIMH, B TOMY YHCIIL: 150
AyJIUTOPHI 56
Moy IbHUI KOHTPOJIb 8
CemecTpOBUH KOHTPOJIb 30
CamocriiiHa poboTa 56
MdopmMa ceMecTpOBOI0 KOHTPOJIO eK3aMeH

2. MeTa Ta 3aBJaHHs HABYAJIBLHOT AUCHHILIIHH

Kypc «PoHI03HaBCTBO» € HEBi/I’€MHOIO CKJIaJ0BOIO MiArOTOBKH ¢axiBuis 3a
nanpamom 029 «Iuopmauiiina, GiGnioTe4na ta apxiBHa crpasay.

Meta
METO/I0JIOT 4 HI,

AHCUMIVIIHH  —
oprasizauiini,

HaJIaTH

CTYACHTaM
TeXHOJIOTiUHI  Ta

3HaHHA  TPO
YIIpaBJIiHCEKI

TEOPETHKO-
3acaiu

hOH/I03HABCTBA 3 METOI HaOyTTs NPAKTHYHMX YMIHb | HAaBUYOK JUIA MaiOyTHbOT

npoeciiHOl AisaBHOCTI.
3aBaaHHA AHCUHILIIHH:

— BMBYMTH TeOpPETHUHi 3acagu (OHJO3HABCTBA fK HAYKH Ta HABYAIBHOI

JHUCLIMILTIHH;

— PO3IVISHYTH OCHOBHI iCTOPHYHI €Taru pO3BUTKY (POHIO3HABCTBA;
— c(hopMyBaTH 3arajibHi MOHATTA Hpo GibmioTednni GOHI AK CHCTEMY, HOro

byHKLT, 03HAKH, BIACTUBOCTI, IApaMETPH;

— BHMBYWTH TEOPETHYHi, opraHizaliiiHi Ta TeXHOJOriuHi 3acaau (GpopMyBaHHs

0i0aioTevHoro GoHIY;

— OBOJIOJITH HAYKOBUMH T1iIX0OJIaMH J10 yripasiiiHHs 6i6aioTeuHrM GoHI0M;

— o3HaifoMuTHCA 3 npodeciiiHuMu BUMoraMu 10 (axiBUiB, SKi NPALIOOTE 3
6i61ioTeyHUM (POHIOM, K Cy0’€KTIB YNIPaBJIiHHS HUM.

JlMcuymuiiHa cripsMoBaHa Ha (OpMyBaHHs Takux (paxoBux (creuiajJbHHX)
NPOrpaMHMX KOMIETEHTHOCTeH OCBITHBO-IPOGECiiHOl [pOrpamMu IMiAroTOBKH

OaxanaBpiB 3a HATIPSIMOM
6i6ioTexo3HaBcTBO 1 6iOmiorpadisy:

MIATOTOBKU

6.020102 «KHHUTro3HaBCTBO,

— 3aCTOCOBYBATH MOHATIHHO-KaTEropiagbHuUH anapat GOHI03HaABCTBA;
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— BH3HAQYaTH 3araibHi TEHJEHNIl, ICTOpil0 1 Cyd4acHMH CTaH pO3BUTKY
BITUM3HSAHOIO Ta 3apy0ikKHOro (h)OHI03HABCTBA;

— OOIpYHTOBYBaTH OCHOBHI XapaKTepUCTHKH OGibnioteynoro doHgy sk
CHCTEMH;

— 3HATH CKJaf i CTPYKTypy OibnioTeuroro doumy;

— 3a0e3nevyBaTH TEXHOIOTYHUI LUK GopMyBaHHS GOH/IIB;

— YIpaBIATH GOHIOM;

— TPOBOJUTH BUBYEHHS 0ibnioTeunoro Goxay ams onTuMisauii Horo ckiany i

CTPYKTYDH.

3. PesyabTaTH HABYAHHS 32 JIHCHUILITHOIO

OnanyBaHHs JMCUMIUTIHM JIO3BOJISIE OTPUMATH TaKi MPOrpaMHi pe3yabTaTh
OCBITHBOI IPOrpaMHu MiAIrOTOBKH GakajaBpiB:

— 3[aTHICTh aHANli3yBaTH 3aBIaHHs, THI | BUI (GOHLIY;

— 3/IaTHICTb OpPraHi30BYBAaTH IIOTOYHE | PETPOCHEKTUBHE KOMILIEKTYBaHHS
6ibnioredHoro Goumy;

— 3JIaTHICTH TpUHMaTH, OpaTH Ha OOMIK, 3AIHCHIOBATH TEXHIUHY O6GPOOKY
JIOKYMEHTIB, 1O HaAiH1IM 10 GoHy;

— 3JIHCHIOBaTH opranisauito ¢Gouxy OibGmiorexu, apxiBy, iH(opMmaliiiHoro
LEeHTpY;

— 3/IaTHICTh BUKOPHCTOBYBATH BIANOBIIHY METOMUKY TEPEBIPKH i BHIyYEHHS
JNOKYMEHTIB 3 ()OH]LY;

— 3]aTHICTb 3abe3ne4uyBary 30epiranHs i 36epexeHHs GOHIiB;

— 31MCHIOBATH YIPaBIiHHS (HOHIOM.

Kypc iHTerpyerbcs 3 TakuMM JUCUMIUTIHAMM, 5K «lcTopis kHMrH Ta
KHUrO3HaBCTBO»,  «bibniorekosHaBcTBO Ta  icropist  GibiioreyHol  crpaBu»,
«bibmiorpadosnaBcTBo», «OCHOBH JOKYMEHTO3HABCTBA Ta apXiBO3HABCTBAY,
«Indopmariiiine 0OCIYroByBaHHS KOpUCTyBadiB 0i0aioTek», «ABTOMAaTH3ALIs
016mioTeqH0-0i0Ni0rpadiuHUX MpoLeciB» i iH.

TeopeTnuni nNuTaHHA AMCLMIUIIHKE PO3MIISAAIOTHCS Ha JIEKIIIsIX, MOrIMOICHHIO
TEOPETUYHUX 3HAHb I3 JUCUMIUIIHU CIPUSIOTH CeMiHapChKi 3aHATTA. [0 KOXHOro
MOMyNsl po3po0ieHi TecTOBI 3aBHaHHs ISl MOAYJbHMX KOHTPOJIBHUX pOBIT, SKi
JI03BOJISITh BUSIBUTH PIBEHb OBOJIOAIHHS CTYIEHTaMH TEOPETHYHMX [HTaHb Ta
KOHKpPeTHUM (PaKTHYHUM MaTepianom.

Hucuunnina 3aranbHUM oOcsroM 5 kpeauTiB — 150 romusH, y TOMY 4MCIIi:
28 ron. — neKuiiHuX, 28 roJi. — ceMiHapChKUX 3aHATh, 8 O, — MOAYJIEHI KOHTPOJIBHI
pobotu, 56 roa. — camoctiiiHa poborta, 30 rox. — ex3amen. CTyneHTaM HalaeThes
CIIMCOK PEKOMEHJ0BaHOI JI0 BHBYCHHA JITEpaTypd Ta nepelik iHpopMaiiiHuX
pecypciB  Mepexi IHTepHer Ui ompamfoBaHHS. BHKIAJAaHHA  AUCLMIUIIHU
pO3paxoBaHO Ha OJMH CEMECTP Ta 3aBEPILUYETHCS €K3IAMEHOM.
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4.CTPYKTYPA IIPOTPAMHU HABYAJIbHOI JUCLUILIIHA
TEMATHYHHA ILIAH HABYAJIbHOI JUCHOUILIITHU

KinbkicTs rogun

o)
g <
v Ml el E
= 1z = g
Ne ¢ el = M o] A = %
Ha3zBu 3micToBHX MoayJiB i Tem s & Bl 2| 2|
3/m 2 B % & &1 B
n‘j = @ [ @
o L 8| 8| 8
< e 5K
@) E 2z
O =
=
3micToBuii moayJs I.
TEOPETHUYHI 3ACAJIU ®OHJIO3HABCTBA
1.1 | ®onno3HaBCTRO SIK HayKa | HaBYaJIbHA JAUCIUILIIHA 101 2:1-2 8
1.2 | ®OHI03HABCTBO: €BOJIIOLLIS, CyUacHHI cTaH, ol (5 2
IHTerpauiifHi NepcreKTuBH PO3BUTKY
1.3 | JlokyMeHTHO-1HGOpMaLiiHuiT GOHI: BIACTHBOCTI, . e v 8 () ¥
NPUHIUIY, QYHKLT
1.4 | BnactuBOCTI, NPUHLIMITK, QYHKIIT TOKYMEHTHO- A S 2
iH(popmauiliHoro Gpoxay
1.5 | bibnioreunnii oA sIK CKJIaIoBa JIOKYMEHTHO- 6 2 2 4
inopmauiitnoro Gpoumay: moHATTA, GYHKLII, 03HAKH,
BJIACTHUBOCTI
1.6 | Cxnan i ctpykrypa Gibaioreunoro GpoHy 2 . [l
1.7 | Bibmioreunnit porx ¥Ykpainn 21 2 2
MojyisHa KOHTpOJIbHA poOoTa s 2
Paszom 3a smicroBum moaysnem 1| 30 | 14 | 8 | 6 | 14 | 2
. 3microBuii moayas I1.
TEXHOJIOT'TT ®OPMYBAHHSI BIBJIIOTEYHOI'O ®OHY
2.1 | MojemoBaHHs 6i6aioTeyHoro Gpoumy O 1 212 4
2.2 | IlnanyBanus 0i0nioTeunoro GoHIy 2 12 2
2.3 | Po3pobxka mozeuri 6iGmiorednoro ¢poumy 2132 2
2.4 | KomrmuiekryBaHHs 6i06nioTednoro Gponmy 81212 6
2.5 | OcHOBHI MpoILECH KOMILJIEKTYBaHHS .3 B 2
0ibsioTeunoro ¢poumy
2.6 | O6pobka, 00JIiK, pO3MILIEHHSI 1 JI0CTaABKA 8 |4 ]4d121]4
6161i0TedHOro QoMY
MoayabHa KOHTpoOJILHA poboTa 2 2
Pa3om 3a 3micToBUM MojayJiem 2 30 (14| 6 | 8 | 14| 2

3microBnii moayas I11.

YIIPABJIIHHS BIBJIIOTEYHUM ®OH/J10M
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3.1 | Ynpasninas 30epiranusaM i 30epesxeHHSIM 01061i0TeuHOro 8 2| 2 6
(onmy
3.2 | 36epexenHs 6ibmioTeunoro GoHy 2
3.3 | PedhopmyBanns 6i6mioreqnoro Gponmy 4
3.4 | Crpykrypa i ¢pyskuii ynpasiinas 6i0mioTeynum
(honIoM
3.5 | Indopmariitne 3abe3neueHHst ynpapaiHHsa 06i01i0TEUHHM 2 2 2
(onom
3.6 | Cy6’exTH ynpaiiHHs 0i0mioTeyHuM HOHAOM 4t 2 3| 4
Mopay/ibHa KOHTPOJIbHA poboTa 2 2
Pa3om 3a 3smicroBum moaysnem 3 | 30 |14 | 8 | 6 | 14| 2
3microBuii moayas IV.
CyuacHi TexHoJI0Tii 30epiraHHs JOKYMEHTIB
4.1 | 36epexenns 6i0II0TCUHUX KOACKUIH PIIKICHHX Ta 6|22 4
[IIHHUX BUJaHb
472 | ApxiBai  kouerii piakicHux BHAaHe HamioHaneHoi | 2 2 2
6ioniorexu iMeHi B.Beprazncekoro
4.3 | ®onayBanus i knacudikailis apxXiBHUX JOKYMEHTIB, Al e 6
110 CTAHOBJISITH apXiBHMIT Pong 6i0II0TeKH.
Excrniepruza HiHHOCTI JJIOKYMEHTIB
4.4 | Knacudikauis 1o0KyMeHTIB apXiBHOTr0O GOHIY 2 2 2
Hanionansnoi icropuunoi 6i6mioTexkn Ykpainu
4.5 | EkcriepTi3a LiHHOCTI JIOKYMEHTIB Ta KOMIUIEKTYBaHHS | 2 2 .
apxisuux Gouais HanionaneHoi meaugnoi 6ibmioTekn
4.6 | Apxisue onucyBanss (GOH/IB KOJIEKIH Ta piaKiCHHX 6 | 212 4
BHJIaHb Td 00JIIKOBO-TIONIYKOBI 3aCO0M apxiBiB
4.7 | llpudummny,  METOAM Ta  Ipouec  apxiBHoro | 2 | 2 2
onucyBanns. OOJiK JOKYMEHTIB apXiBHOro (GoHIy
MoiyibHa KOHTpOJIbHA poOoTa 2
Paszom 3a 3smicroBum moaynem 4 | 30 |14 | 6 | 8 | 14
Ex3amen | 30 30
Pazom 3a HaB4aJbHUM nJ1anom | 150 | 56 | 28 | 28 | 56 | 8/30




5. MIPOT'PAMA HABYAJIbHOI JUCLMITJITHU

3micToBuii moayJn I
TEOPETHYHI 3ACAJU ®POHJO3HABCTBA

Jlexnis 1.1. ®on103HABCTBO SIK HAYKA | HABYAJIbHA AHCUHILIIHA (2 roj.)

06’ exT, NpeJIMeT, MeTa, 3aBJIaHHs HaBYalLHOI Juctuiting. CTpyKTypa i 3micT
Kypcy, Opradizamis HaB4alpHOTO mporecy. Micue Kypcy y — cucTeMmi
3araJbLHOHAYKOBOI Ta  mpodeciiinoi  miarotroBku  6ibGmioTeuHo-iH(opMaLiHHUX
MpalliBHUKIB.

Busnadyenuss ()OHIO3HABCTBA SIK HAyKH, HOro o0’€KT 1 NpeJMeT, MEeTO/H,
MiaucuurTiHapui 38’s3ku. [ToHsTiliHUI anapar (oHa03HaBCTBA. Po3MexyBaHHs
MoHsiTh «OibnioTexka» i «xHMrocxosuiue». CriBBIIHOIICHHS MOHATH «Oi0nioTeunmit
donmy, «IOKyMeHTHHH  Gonm», «apxiBHHH  GoHm», «My3eHHuE  Qony,
«iHpopMmariiiHuit GoHI».

Ictopuuni BuTokM (GoHIO3HABCTBA. XapaKTEPUCTHKA OCHOBHHX €TariB
PO3BUTKY (POHI03HABCTBA. BHECOK OKPEeMHX BUCHHX y PO3BMTOK (DOH/IO3HABCTBA, 1X
ocuosHi npani (B. Illperrinrep, JL.b. Xaskina, M.O. Py6akin, JI.A. banuka, 10.B.
I'purop’es, O.C. YybGap’sn, KO.H. Cromspos, B.I. Teppoummn, €.I1. Tamm, M.IL
Bacunpuenko, HM. Kyunapenko, A.A. Consnuk, 1.O. Koxanosa 1a iH.).

JlokyMeHTHO-iH(popMaliiiHi HOHM K CYKYTHICTh MPOAYKTIB IHTENEKTYaIbHOT
JisIBHOCTI  cycninbeTBa.  JIOKYyMEHTHO-KOMyHiKaliifHi iHCTUTYLil Ak 006’ €kTH
iHTeNeKTyaqbHOI  BJIACHOCTI. 3arajbHa XapakTepUCTHKAa CydacHMX 00 €KTiB
IHTeNeKTyalbHOI BJIACHOCTI, 110 GOPMYIOTh JoKyMeHTHI (onau. IIpobnema 3axucty
IHTEJIeKTYaJbHOI BJIACHOCTI HAa MDKHAPOJHOMY Ta HAILliOHAJILHOMY PiBHSX.

Koncruryuiiini rapanTii iHTenekryaipHOI BiacHOCcTI B Ykpaini. Cucrema
3aKOHOJaB4Yoro 3abesmeuends (QyHKLUIOHYBaHHA JOKYMEHTHOIO [OTOKY Ta
dopmyBanHs JoKyMeHTHUX (GoHAiB B Yipaini. 3akonu Yipainu «[po inpopmairo»,
«IIpo aBTOpCcHKE mpaBo Ta CyMikHI mpaBa», «IIpo npykosani 3aco0u MacoBoi
inpopmarii», «IIpo BugaBHuuy cripaBy», «IIpo konuenuito HamionansHoi porpaMu
inpopmarusarnii». 3akoHojaBdye 3abesmneueHHs (YHKUIOHYBaHHS JIOKYMECHTHHX
donais. 3akonu Ykpaiuu: «IIpo HaykoBo-TexHiuHy iH(opmaniro», «IIpo OibmioTeku
i 6i6nioreuny crpasy», «[Ipo Hauionanbuuii apxiBHuiA (HOHJL Ta apXiBHI yCTAHOBUY,
«ITpo Mysei Ta myseiiny cnpaBy», «IIpo 3axuct iHdopmalii B aBTOMATH30BaHHX
cucreMax» Ta iH.

Ceminapceoke 3ausittsi 1. MOHA03HABCTBO: €BOJIIOUIs, CYyYACHHH CTaH,
iHTerpauiiiHi nepcneKTHBH PO3BHTKY (2 ro.).

Jekuis 1.2. JokymenTHo-indopmauiiinuii pona: BjIacTHBOCTI, NPHHUMIH,
¢yukuii (2 roa.)

Micue Ta crpykTypa (opMyBaHHs JOKyMeHTHOro (oHmy B CHCTEMI
TEeXHOJIOTiH JOKyMEHTHO-KOMyHIKal{iiHOI iHCTHTYLIT. JloKyMeHTHO-iH(OopMaLiHHHH
donz Ak ocHoBa (popMyBaHHs HOHIIB KOMYHiKaliitHOT cTPYKTypu (onais 6idiioTex,
apxiBiB, My3eiB, iHpopmariiuux iHcTUTyLiH. JlokymenTHi pecypeu. PosmexyBaHHs
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TIOHATH «IOKYMEHTHHII», «IOKyMEHTAaLl HHUI, «IOKYMEHTAJIbHUIL»,
«JIOKYMEHTapHHI», «JIOKYMEHTOBaHHN Y.

Meta 1 3MicT ¢opMyBaHHS JOKyMeHTHOro ¢oHay. BianosijHicTs ckiamy
JOKYMEHTHOro ¢oHAy HamnpsMaMm AisIBHOCTI 1 (QYHKUISAIM ~ JJOKYMEHTHO-
KOMYHiKalliiHOTro 3aKnaay. 3alexHicTb (opMyBaHHS AOKYMEHTHOro (OHAY BiA
30BHINIHIX YMHHHUKIB: BUJIABHUYOI CIPaBH, CUCTEMH PO3MOBCIOJIKEHHS TOKYMEHTIB,
(dopmyBaHHsi iHHOpPMaLIHHOTO PUHKY, CYCIUIBHUX MOTPed Y AOKYMEHTHUX (oHJaX,
BMPOBAIKEHHS iH(POPMALliHHUX TeXHONOTH, CTaHy (hiHAHCYBAHHS TOILIO.

BnacturocTi nokymeHTHO-iH(GopMatiiitHoro douny. @OyHKIIT JTOKYMEHTHO-
iHopmartiifinoro ¢pouay. [IpuHuunu  ¢GyHKUIOHYBaHHS JIOKYMEHTHO-1H(pOpMaLliii-
HOro (hoHay.

Ceminapcebke 3ausarrtsa 2. BaacruBoceri, npunuunu, pyHkuii J0KyMeHTHO-
inopmauiiinoro ¢pouay ( 2 roa.)

Jlekuis  1.3. bi0mioredynud  ¢oHA SHAK CKJIAA0BA  JAOKYMEHTHO-
ingopmauiiinoro ¢pouay: nousTrs, GyHKuii, 03HaKu, BJacTuBocTi (2 roa.)

CucreMHHH Niaxix y BUBYeHHI 6i0nioTeynoro gonay. EBosonis ysBiaeHb mpo
Oi0sioreyHnid GOH K CKIAIOBY CUCTEMH «OibiioTeka»: CIiBBIAHOLIEHHS 3 IHIIUMH
elleMeHTaMH, NPsMI 1 3BOPOTHI 3B’ SI3KH.

OyHKIIT GOHLy: elleMeHTapHl, BHYTPILIBHO CUCTEMHI, 30BHILIHBO CHUCTEMHI.
MakTopH 30BHIIITHBOIO 1 BHYTPIIIHBOIO Cepe/IOBUIIA, KI BIUIMBAIOTh HA BUKOHAHHS
0i6nioTeuHuM HOHIOM CBOIX (PYHKIIIH.

Bnacrugocti  OibmioreyHoro  Qonmy:  iHGOpMAaTHBHICTb,  LIICHICTS,
BIJIKPUTICTh, JIMHAMIYHICTb, CTATHYHICTb, 'HYYKICTb, HAHiHHICTh, CTOXaCTUYHICTb,
KepPOBAHICTb.

[Tapamerpu 6i6nioTeuHOr0 hoHAY: 00CAT, MOBHOTA, CKIA/, CTPYKTYpA.

Tunu i knacugikanis 6i0aioTeyHuX HOHIIB.

Jlexuist 1.4. Ckaap i erpykrypa 6i6aioreunoro gonay (2 roa.)

[Tonarrss mnpo cknag Oi6mioteyHoro @ouay. OCHOBHI O3HAKM, SIKI
XapaKTepu3yIoTh cKian Oi0mioreunoro (oumay. Pi3HOMaHITHICTE JOKYMEHTIB, IO
cKJaatoTh 610aioTeunuit Gpou.

Cknan 6i6nioTeyHux GpoHaiB 6i0II0TEK PI3HUX THITIB i BUIIB.

[TonsTTs Mpo cTpykTypy OiGmioreuHoro ¢doHay, 11 3HAYEHHS s CTBOPEHHS
ONTHUMAJILHOIO peXHUMY 30epiraHHs 1 BHUKOPUCTAaHHS [JOKyMEHTIB Oi0sioTedHoro
houny. CrpykrypyBaHHs 0i0nioTeuHOro (hoHIY 3a 03HAKOIO HOro (OyHKIIIOHYBAHHS Y
30BHIIIHBOMY  cepenoBuili. Ywuraupkuii  Oibnioreunuit  ¢oun. CnyxOosuit
6ibmioreunuit (oun. MixOibnioreunuit (oOMiHHUI) ¢oux. PesepBHuil  (oH.
ApxiBuuii 01010Teynuit Gpoun. CrpaxoBuii GoHI.

CTpykTypyBaHHs (pOHAIB 3a TEMaTHKOIO, THIAMM, BUJAMH, MPU3HAYEHHSAM I
MOBOK JIOKYMEHTIB, BIKOM KOPHUCTYBa4iB, XPOHOJIOTIYHOK 1 TreorpadiyHo0
O3HaKaMH, CTPYKTypoio 0610/110TeKH, piBHEM BUKOPUCTAHHSA TOILO.

PiBHI cTpyKTypHOI iepapxii 610mioTeyHoro GpoHmy.

Ceminapcebke 3ausatrs 3. Bidsiioreunnii gpona Ykpainu (2 roa.).
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. 3micToBuii moayas I1.
TEXHOJIOI'ITI @OPMYBAHHS BIBJIIOTEYHOT'O ®OHAY

Jlekuis 2.1. MoaenioBanus 6i6ioreunoro ¢pouay (2 roa.)

3arajibHi BAMOTH 40 MoJieioBaHHs. PeanbHi Ta igeanbHi (€TaloHHI) MOJET.

MopgentoBaHHs K MeToJ oOMexeHHs OibnmioreyHoro QoHOY 3a pi3HUMHU
napamerpamd. OcHOBHI cknazoBi Mogeni Oibmiorednoro ¢douay. OcHOBHI eTarnu
CTBOpeHHs Moeni 6i6aioTeuHoro GoHmy.

Onucori mojyeni 6ibnioreynoro ¢oumy. TMacrnopruzaniss douxy. OcHOBHI
CKJIQJIOBI  OMMCOBUX Mojelied  Oibmioredroro ¢donay. Marematuudi  Mojeli
O10110Teunoro Qouay. Po3paxyHOK pauloHallbHOI BeNIHYMHH 1 CTPYKTYpH (OHIY.
MixkHapoaHi cTaHaapTH BeJU4UHHU (GoHIIB 6i0aioTek pi3HUX THUMIB i BUAIB. 3araibHi
METOIM pO3paxyHKy Moka3HukiB. Buxopucranus 3akony C. bpendopna mis
po3paxyHKy BeJlWYuHU OiOmioreyHoro Qoumy. CremiajibHi METOIU PO3PaXyHKY
noka3HukiB. [loHATTS npo NOKyMeHTO(KHHMIro)3abe3nedyeHiCThb, JAOKYyMEHTO(KHHUIO)-
BHa4y, YHTAHICTh, 0OepHEeHICTh Ta 1HIL MOKa3HUKH (QOHJLY.

HuwxHs Ta BepxHS MeXi ONTHMalbHOI BeTUYMHU O0ibiioTeyHoro Qouuy.
bioniorpadiyni Momem ©0i0mioTedHoro (oHIy: peaibHI Ta iJeayibHi. 3arajibHa
THUIIOBa, MOJIENb siipa, MpocrnekTuBHa Oibsiorpadiyna mMoaenb. Binbip noxkymeHTIB
as Oibniorpadgiuaux  mogenedt ¢ouay 1 B OibmiorpadiuHux Mopensix  siapa
¢donay.3aBnanus 6i6aiorpadiunux Moaesneii 6iGnioreunoro ¢poumy.

CrpykrypHi Mozeni 0i0nioTeyHoro (oHzy: BUAM, iX OCHOBHI CKJIAJOBI Ta
OCHOBHI eTanu. Temaruko-TunojoriyHa Mojess 6idsioreyHoro Gouny. CucremHi Ta
3BeJleHi Mojtelti 6ibsrioTedHoro GoHy.

Ceminapcbke 3auatrd 4. [LnanyBanuns 6i06nioreunoro gouay (2 roa.)

Ceminapcbke 3auaTrs S. Po3pobka moaeuti 6i6sioreunoro ¢ouay (2 roa.).

Jlexuis 2.2. KomnuiektyBanus 6idaioreunoro gpouay

BuznayeHHsi  MOHSATTS  «KOMIUIEKTYBaHHs  OibGiioreyHoro  (oHIy».
10.B.I'purop'es, B.I.Teprommn npo kommnektrypanus bd.

TexHonorisi KOMIJIEKTYBaHHS: OCHOBHI eTanu. AHaJli3 MOTOKY JOKYMEHTIB SK
MOYaTKOBUHM eTan KOMIUIeKTyBaHHs. [IepBUHHUN BIIOIp K aHami3 iH(opmaiii npo
KOHKPETHHUH JIOKYMEHT 3 METOI0 BCTaHOBJIEHHSI HOro BIAMOBIJIHOCTI CTPYKTYpHIi
moneni  OibmioredHoro  ¢oHmy, mnorpedam  kopucryBadiB. [H(popmaltiiiHe
3abe3rieyeHHs NMepBUHHOrO Bidopy. MeToauKa ceMaHTHYHOTO aHalli3y JOKYMEHTIB.
Ouinka iH(QOPMATUBHOCTI, AKTyaJIbHOCTI, HOBHU3HH, JOCTOBIPHOCTI JOKYMEHTIB.
OcHoBHI npaBuia BiOOpY AOKyMEHTIB y 616ai0TeuHui (OHI.

[lotoune, peTpocneKTHBHE KOMIUIEKTYBAaHHSI Ta  pPEKOMIUJIEKTYBaHHS.
[ToyarkoBe KOMIUIEKTYBaHHsI. JJOKOMITIEKTYBaHHSL.

Jbxepena, crmocobu 1 GopMH HTOKYMEHTONMOCTaYaHHSA. 3araibHI BUMOTH JIO
JoKepen JoKyMeHTornocTauanus 6ibniotex. bibnioteuni konexropu. beskomTosHi i
IMJIaTHI JUKepesa JOKyMeHTonocta4anHs 0i0mioTex.

[TonarTsa npo 0boB’s3xoBHi MpuMipHHK. CHeTeMa 000B’43KOBOTO MPUMIPHHKA
nokymeHTIB. 3akoH VYkpaiau «lIpo 060B’s3k0BMIT TNIPUMIPHHUK JIOKYMEHTIBY.
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[lepeannara nepioaMuHux BUAaHb. KHUroOOMIH sIK croci® JOKYMEHTONOCTAYaHHS.
[HII1 crroco0u TOKYMEHTOIOCTauYaHHSL.

Ceminapcbke 3ausaTrst 6. OCHOBHI mpouecH  KOMILIEKTYBaHHS
oidsioTeunoro gouay (2 roa.).

Jlekuin 2.3. O6pobka, 06.1ik, po3milieHHs i JocTaBka 0i0ioTeYHOrO

¢onay (2 roa.)

3HaueHHd, QYHKLIT 1 BUMOTH 10 06uiKy 6i6mioTeuHoro GoHmy.

Opranizaniiini onepauii 6i6nioreunoro ¢houay. BuzHaueHHs NOHATH: NpUiioM,
001K, HaykoBa 00poOKa JOKYMEHTIB, BH3HA4Ye€HHS aBTOPCLKOIO 3HAK4, TEXHiuHa
00poOKa NOKYMEHTIB, PO3CTaHOBKA TOKYMEHTIB, po3MilieHHs (ouay, 3abe3nedyeHHs
30epiraHHs (poHAY, BAKOPUCTAHHS (OHIY.

OCHOBHI TepMiHH, 5IKI BUKOPUCTOBYIOThCS IPH 001Ky 0i0sioTedHOro (GoHmy.
Bunu o6niky. InrerpoBanuii (cymapHui, CHHTETHYHMH) 1 audepeniiioBaHHUH
(iHnuBioyanbHUH, aHANITUYHUER) 06K, iX ocobauBocTi. CTaHaapTU3aLis o61iKOBHX
popm.  JlokymeHrauifine  3alesneuenHss  ob6naiky  Gi6mioreuHoro  doumy.
CnissinHomenHs 6i6mioreuHoro i Gyxranrepcekoro o6miky. OcobauBocti 06Ky
(douaiB 6i0i0TeK PI3HUX THIIB i BHIB.

Posnonin HOBHX HamgXoIKeHb Y CTPYKTYpPHI miaposainu 6i6mioreku. [Tousrrs
npo posmilleHHs ©6i6nioteuHoro Gouay. 3aBlaHHs po3MmilleHHs. Bumoru 10
po3mMinenHs 6i6niorednoro Gouay. PakTopy BILIMBY Ha po3MilleHHsA 6i6nioTedHOro
Gonmy. Crnocobu po3MilLEHHS: TOPU3OHTAIBLHHUN, BEPTHKAIBHMM, 3MilIaHMi 1 iX
papianTu. IlepeBarn 1 Hemodiku pi3HHX crnoco0iB po3mimeHHs. OcobIUBOCTI
pO3MILLEHHS (DOH/IIB BIAKPUTOrO AOCTYIY y 0i01ioTeKax pi3HUX THITIB i BHIIB.

JlocTaBka JOKYMEHTIB 3a BHMOTaMM KOPHCTYBadiB: BHMOTH, IUIaHYBaHHS
MPHUMILIIeHb, OpraHi3alis KOMyHIKalii, TeXHi4Hi 3aco0Hu.

Ceminapcbke sausatrst 7. O0GpoOka, 00JiK, po3milieHHs | J0CTaBKa
oidrioreunoro douny (2 roa.).

3micToBuii moayas 111
YHNPABJITHHA BIBJIIOTEHHUM ®OH/IOM

Jlekuis 3.1. Ynpagiinus 36epiranusm i 30epeskenusim 6idJioreunoro
¢honay (2 roa.)

36epiranns GibmioTeuHoro QoHay sK TexHosoriuHui npouec. Oprasizatis
pobotu Qonaocxosuua. Bumorn no npumiienHs i obnaaHadHs s 36epiraHHs
nokyMeHTiB. Pexxumu  30epiraHHs  JOKyMEHTIB: CBITOBHH, KJIIMATHYHHIL,
eKoJIorI4HuMi, Olonoriunuil. KonTponsHo-BUMIpIOBabHA anapatypa s 36epiraHHs
0ibmioreynux ponais. Ctanmapru3sauis npouecy 36epiraHus.

36epeskeHHss GoHAy sk Horo ¢izuuHuMii craH 1 pesyanTar 36epiraHus i
BuKkopucTanns. ComianbHe 3Ha4eHHs 30epexeHHs 6i6iorednoro Gou1y.

3aKoHomaByl 1 HOPMAaTHUBHO-NPABOBI JOKYMEHTH YKpalHH Mpo 30epekeHHS
Gibmioreunnx QonniB. O6OB’sI3kH NepcoHany 6i671i0TeKH i KOPUCTYBAYiB 10O
30epesxenHs 0ibioredHoro GoHIy.

Koncepgallist 1 pectaBpyBaHHS JOKYMEHTIB.
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3axuct Oi6miotedHoro (OHAY: TPaBOBHii, colianbHUH, OilojoriuHMA,
MOKENHUM, TEXHIYHUH, CaHITapHUI TOLIO.

KoHTponk 3a BUKOpHCTaHHAM (oHIiB. BuxoBaHHs y KOpHCTYBayiB
N6alIMBOrO CTaBleHHs 10 0i6nioTeunnx GoH/iB. BianosiiaibHicTh KOPUCTYBaUIB 3a
ITOIIKODKEH] 1 HeIIOBEPHEHI TOKYMEHTH.

Ceminapcenke 3austra 8. 36epesxxenns 6idaioreunoro ¢ouay (2 rox.).

Jlexuis 3.2. PedopmyBanns 6i6aioreunoro dounay (2 roa.)

PedopmyBanus  GibmioTeyHoro (GoHmLY K pe3ynbTaT BIUIMBY ~ YMOB
30BHIIIHBOIO CepeIoBHIIA Ta ¢(hOpMOBaAHOro QOHIY.

Bropuunmit  Binbip sk 3aci6 pedopmysanHs GiGnioreunoro  (oumy.
Indopmariiine 3abe3neyeHHss BTOPUHHOrO BinGopy. dopmu 3/iliCHEHHS BTOPUHHOIO
BifGopy. Buuenns ckiany 6i6mioTedHoro GoHIY: MOCIiA0BHICTh, METOIHKA.

CrarvcTiuli MeToqd BUBYeHHS. CIIiBBiZHOIIEHHS IIOHATH «IEpeBipKay M
«inBenTapu3auisy» Gi6nioreuroro donmy. INepesipka 6ibmioTeyHoro GpoHay i BAMOIH
no 1 mposenenHs. Opranizauis nepeBipkd. Tpaauuidini crmocobu mpoBeneHHS
nepesipku 6i6nioTeyHoro Goumy.

BuiydyeHHsl JOKYMEHTIB, iX [epeAncIoKallis Ta iHIi pe3ylbTaTH BTOPUHHOIO
BinGopy. Ilepeoninka nokymentis. Texuiuna ob6pobka Ta 0OMIK JOKYMEHTIB, fKi
BHITy4YaIOThCSI.

BuiydenHs 3ary6leHux KOpHCTyBayamu JokymeHTiB. OOk J0KyMeHTIB, fKi
nepefaloThesl  y MiAQOHAM IHIIMX CTPYKTYpPHMX Tifpo3ainiB OiGmiorekw, y
OKyMeHTOOOMIHHI poH/M, (poHaM GibmioTek-neno3uTapiis.

JlokymenTauiline  3abe3nedeHHs  OONiKy  BHIIy4eHHs  JOKyMEHTIB 3
GiGmioteunoro ¢douny. PemaryBanHs Mojgeni (oHIYy y pesynbTari BTOPHHHOTrO

BiJIOODY.

Jleknin 3.3. Crpykrypa i pyHkuii ynpasiainns 6i6aioTeunum
¢onaom (2 roa.)

[TonstTsa npo ynpasiinus 6i6miotednum ponnom. Llini i 3aBnanHs ynpasiiHHs
6ionioreunum Qougom. O6’exT i cy6’eKT ympaBiiHHS. YrpapiiHHs OGibnioredHum
(OHIOM SIK CYKyNHICTh KepiBHHLTBA i TEXHOJOTIYHOTO YNpaB/iHHSA (OpMyBaHHIM
6ibnioreunoro Qouay. I[udopmauiiine 3abesnedeHHs ynpasiiHHs Oi0mioTeYHHM
(hoHI0M.

Iepapxiuna cTpykTypa ynpasninag 6i6aioreunnm Gonaom. 3B’SA3KH y CHCTeMI
ynpasiinHg Gi6nioteurnum ¢pongom. @yHkuil ynpapiinxs 6iGnioTeuHuM QoHIOM:!
NPOrHO3yBaHHs, [LIaHyBaHHsl, OpraHizalis, peryoBaHHs, 00K, KOHTPOJIb, aHali3.

VYnpapninus  GiGnioreunuM (GOHIOM KOHKpeTHOI O10JiOTEKM: JMPEKTOp
GiGnioTeku, 3aBimyBadi Bifuijamu, iX pojib y CTBOPEHHi, PO3BMTKY i 30epiraHHi
6i6mioTeynoro GpoHmy.

JliAnbHICTh METOJAMYHKMX LEHTPIB HA JOMOMOIY KOMIUIEKTYBAHHIO, PO3BUTKY i
30epirannio  Gibaioreynoro ¢oway. Po3pobka METOAMYHHMX Ta IHCTPYKTHBHHX
Marepianis, CIPAMOBaHKUX HA YI0CKOHAJIEHHs poOoTH 3 poHzaMHU B OibIioTeKax.

MarepianbHo-TexHiuHe 3a6e3nedeHns ynpaniinis 6ibniorednum Gongom.
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Ceminapcbke 3ansarrss 9. Indopmaniiine 3a0e3nedeHHsl ynpaBJliHHS
oiomioreunum gonaom (2 roa.).

Jlekuin 3.4. Cy0’ekTn ynpasjinusi 6io/1ioreunum ¢ponaom (2 roa.)

Cy6’ext ynpasiints 0ibioredHuM (OHIOM: BAMOTH 0 OCBITH, NpodeciifHux
i ocobuctux sxocteit. Ponb ocobucrocti 6ibaiorexaps B ynpasiiHHI (OpMYyBaHHIM
oibmioreunoro dhoHmy.

[lepconan BiALNIB, SKI MPALOOTE 3 01010TeUHHM (OHIOM: YMOBU POOOTH,
po3nojin o00B’S3KIB, mocanoBi iHCTpyKiii. [lo3uTuBHI 1 HeraTuBHI (akTopu
cniemianizanii -~ 6ibmiorekaps-honmoBuka. [IpoTunokazanns g0 - cremianizaiii
donnosuka. Kono 060B’s13kiB hoHm0BHKA, fioro kBamidikamiifHa XxapakTepHcTHKA.

YmoBu nipaui (axisus 3 GopmyBaHHs GoHAIB. Bumoru 1o npodgeciiinoi 0CBITH
0101i0TeKapsI-KOMIUIEKTATOPa, HOro npodeciitHi 000B’ I3KH.

[TizroroBka, mepenijaroToBka, mijBUINEeHHS KBamidikanii QaxiBuiB i3
dopmyBaHHs i 30epiranHs GoHAIB.

HopmyBanus mnpami 3 06i0mioTeyHHM (OHIOM: TOMOBHEHHS, OpraHizais,
BUBYEHHS (POH]LY.

Ceminapebke 3auarra 10, Cy6’extu ynpasainusa 06i0aiorednum donaom
(2 roa.).

3microBuii Moayas 1V

CYYACHI TEXHOJIOT'TI 3BEPITAHHSI JOKYMEHTIB

Jlekuin 4.1.36epexxenHst 6i0N1i0TeYHUX KOJIeKHil PiAKiCHUX Ta LIHHX BHIaHb
(2 roa.)
Cyyacna OiOmiorexka 3i0paHHs JOKYMEHTHOro (oHIy, HOro ckjiag Ta
skicte. [TonmiTuka 3abe3neueHns i 30epexenHs GoHjiB B 6i0nioTeKax pi3HUX THIIIB 1
BUIB. YHIKaJIbHI KOJIEKLIl piAKICHHX Ta WIHHUX BHJaHb, PYKOIIMCH Ta apXiBHI
marepianu. @opMu i MeTonu pobOTH 3 oprasizauii 30epexKeHHs] KHUKKOBUX (DOHJIB
pYKOMUCIB Ta apXiBHUXMarepianiB . ['apaHTis 30epexeHHst 0i0gioTeuHOro (GoHAY 3
comianbHOl TOYKH 30py. BiaHowenuss no 30epexkenHss  0i0igioTeduHoro (oHOy
KopucTyBaya i 610miorexaps.
36epexenns 6i0mioreunoro GoHIY — e CUCTEMa OpraHizaliiHUX, TEXHIYHHUX 1
TEXHOJIONYHHUX 3aX0JiB, siKi 3a0e3reuyroTh 3axXUCT JOKYMEHTIB Ha BChOMY HOro
nuIsixy B 6i0Jsioreni.
Kpurepil BU3HAUYEHHS BUKIIOYHOI 1CTOPHKO-KYJILTYPHOT LIHHOCTI JOKYMEHTIB
B Oi0nioTekax.

Ceminapebke 3austra 11, ApxiBui  koJeuii  piaKiCHHX BHAAHb
Hauionanbuoi 6i6/rioTexu imeni B.Bepuajacskoro (2 roa.)
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Jlekuisn 4.2. @onayBaHHs | kKjacH@ikauis apxXiBHHX JOKYMEHTIB, IO
CTAHOBJIATHL apxiBHHi ¢ona 6idaioTek. ExcnepTH3a HiHHOCTI JIOKYMEHTIB
(2 roa.)

donyBaHHS K npouec GopMyBaHHs apXiBHOTO QOHJY.

Knacugikauis apxiBHUX JOKYMEHTIB Yy Mexax apXiBy. CTBOpeHHS Ha
HayKOBMX 3acajiax apxiBHUX (DOH/IB, BCTAHOBJIEHHS iX XPOHOJOIIYHHX MEX.
OcobnmuBocTi BU3HAYeHHS Mex (oHAIB 0co00BOro mnoxomkeHHs. BusznaueHHs
(oHIOBOI HaNeXHOCTI AOKyMeHTIB. (CTBOpeHHs 00'€qHaHUX apXiBHUX (OH/IB.
CTBOpeHHs apXiBHUX KOJIEKIIiH.

Knacudikaniss apxiBHUX JOKYMeHTIB y Mexax (ouay. 3araibHi MiJIXOAH J10
rpynyBaHHs JOKYMEHTiB apxiBHoro (onny. Knacudikaris DOKyMEHTIB y Mexax
apxiBHoro (QoHAy 3a O03HaKaMHU: CTPYKTYpHA; XPOHOJIOTIYHA; Trajy3eBa,
GyHKUIOHAIbHA, TeMaTW4yHA; HOMIHA/IbHA; aBTOPCBhKA;  KOPECIOHJEHTCHKA;
reorpadivHa.

[ToHsTTS eKcriepTH3H LIHHOCTI JOKYMEHTIB Ta il 3aBJIaHHSI.

[TpunumMnu excriepTU3u LiHHOCTI: O6'€KTUBHOCTI, ICTOPU3MY, BCeGIYHOCTI,
KomruiekcHocTi. KpuTepil HIHHOCTI JOKYMEHTIB: IIOXO/DKEHHs, dYac 1 Micue
CTBOpEHHSI JOKYMEHTIB, LIHHICTH 3MICTY JOKYMEHTIB, CTYMiHbL 30epeixeHOCTI
JIOKYMEHTIB, 30BHIIIHI 0COOIMBOCTI JIOKYMEHTIB.

Crapnii 1 eTany NpoBeJIeHHs €KCIePTHU3M LIHHOCTI. ExcriepTHi Ta ekcrneprHo-
niepeBipHi kKomicii. Cucrema mepesikiB JIOKYMEHTIB, [0 YTBOPIOIOTLCS B JISUIBHOCTI
OpraHiB JepXKaBHOI BJIaJAM Ta MICLEBOr0 CaMOBpPsIlyBaHHS, IHIIMX YCTaHOB,
opratizauid i MIAMNPHEMCTB, 13 3a3HAUYEHHSM TepPMiHIB 30epiraHHs JIOKYMEHTIB.
OdopmreHHs pe3yNbTaTIB eKCITePTH3H.

Opranizaniss KOMIUJIEKTYBaHHs apXiBy. [IpuiimMaHHs-riepeaBaHHsT JOKYMEHTIB
1T KoMIuleKTyBaHHs. PobGoTa 3 mkepenaMu KOMIIEKTYBaHHs apXiBHOro (hoHy.

Ceminapcebke 3ausitrst 12, Kinacudikauiss qjokymenriB apxiBHoro ¢onay
HauionanabHoi ictopnyHoi 6i0aioTekn Ykpainn (2 roa.)

Ceminapcbke 3auaTrra  13. Excnepruia uiHHOCTI [JOKYMEHTIB Ta
KOMILIeKTYBaHHs apxiBHux ¢ounais HauionansHnoi meanynoi 6idaiorexu (2 roa.)

Jlekuisi 4.3. ApxiBHe onucyBaHHsi GoHAIB KoJIeKIiii Ta piAKICHHX BHJaHb
Ta 00/1iIKOBO-NIOIYKOBI 3aco0u apxiBiB (2 roa.)

Cxema 1oc/1iI0BHOCTI OIMMCYBalIbHUX pOOIT B apXiBl.

Bujn apxiBHOro onucyBaHHs (1aeHTHQiKauiiHui, ado OCHOBHUH, 0a30BHIi,
peectpaliitnuii, abo 06ikoBUi; crielianbHui, ab0 npe3eHTalliiHMI).

[TpuHIMIK apXiBHOTO ONWCYBAaHHS: IPUHIIMIT aeKBaTHOCTI a0 BIAMOBIJAHOCTI
iH(hopmauii onucyBaHOMY 00'€KTY; NPUHLMIIK HAYKOBOI 00'€KTUBHOCTI Ta ICTOPU3MY;
MPUHLMITA MOBHOTH 1H(OpMALiT 1 eKOHOMHOCTI; OaraTo)yHKIIOHAILHOCTI ONUCAHHS;
lepapXivyHOCTI; MPUHIIMI BCEOIYHOCTI; MPUHIUIT AU EPEHIIHOBAHOTO MiIXOIY.

Meroau  apXiBHOIO  ONMCYBaHHSI:  KJIACMYHUH 1  HOMEHKJIATYPHHUH.
BararopiBHeBe onuCyBaHHS.

Bumoru o obniky mokyMeHTiB apxXiBHoro ¢onmy. ®opmu 00Ky apXiBHHX
JIOKYMEHTIB: KHHMI'a HaJIXOJDKEeHb, CIIMCOK apXiBHUX (OHAIB, apKylli ()OHAIY, OMUCH
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JIOKYMEHTIB, apXiBHMH wK(dp, BIZJOMOCTI Mpo 3MiHM B CKJafi Ta 00CsA3i apXiBHHX
dounmin, crnpara Qowujy, iHBeHTApHA KHUra. [HIMBiXyanbHME 1 cymapHuii o6k
apXiBHUX JOKYMEHTIB.

Apxisui qosiguuku B cuctemi HJIA: dyHkuii Ta cTpykTypa.

Ceminapebke 3ausitrs 14, IlpunHumnm, MeToam Ta mpouec apXiBHOIO
ONMHCYBAHHSI KOJIEKNLiii Ta piakicHuX Buaanb. (2 roa.)

6. KOHTPOJIb HABYAJIBHUX JTIOCSTHEHb
6.1. CucremMa OUiHIOBAHHS HABYAJLHHX J0CSATHEHb CTY/IEHTIB.

Moayns 1 | Moayns 2 | Moayns 3 | Monyis 4
wa
; ?I v = £ =
= = o 5 g s 8 Bl 2| & =
S = = T 5 = T 5 & T 5| I T 5
; : = = B8 B 5 S| 8| EC| B | E©
Byt TsTBHOCTI CTYHeHTa S e =L gl 2| 8| 22| S| 3 a
o £ F A = E A 2 H| o & &=
= o 2 = ) = = e = = .2 E = .2
E = [6 Q'Z 13 Q 'z 133 QO 9] 0
= ; = 8 "t = 2 = 2 5| = = 5
Z 2 i g 5 e SE| 2| €5 5| €58
= = e - - e = o
S O -] Z b g2l B o Z
'z = x -
BiijyBanHs JeKILiH 1 -+ 3 4 + 3 3
BijBijyBaHHS CEMIHAPCHKHUX 3aHSAThH 1 3 3 4 4 3 4 4
BizBiyBaHHs Ha IPAKTHYHOMY 3aHATTI 1
Po6oTa na ceMiHAPCHKOMY 3aHSATTI 10 3 30 4 40 3 30 4 | 40
Po6oTa Ha IpaKTHYHOMY 3aHSTTI 10
JlaboparopHa poboTta (B TOMY 4HCII
JIONYK, BHKOHAHHSI, 3aXHCT)
BukoHaHHs 3aBIaHb U1 CaMOCTIHHOT 5 6 30 7 35 6 30 6 30
po0otu
BukoHaHHs MOYJIbHOI pOOOTH 25 1 25 1 20 1 25 1 29
Buxonanns IH/13
Pazom 92 107 92 102
MaxkcuMalibHa KiJbKicTh 0aiB 393
Ex3amen
Poszpaxynox: 393:60= 6,5
Po3zpaxyHox koediuieHra Crypnent nabpas: 370 Ganis
Ouiuka: 370: 6,5 = 56 daiis +
max 40 GaniB 3a ek3aMeH

6.2. 3aBaaHHsi 10 camocTiliHOT poboTH.
3micToBuii Mmoays I
TEOPETHUYHI 3ACAIU ®OHJAO3HABCTBA
(14 ron.)

1.1. TlizrotyBaTM Tpe3eHTAllil0 1 JMAONOBIAb IPO HAYKOBUH BHECOK Y
CTAHOBJIEHHS (POHI03HABCTBA OJIHOTO 3 JIOCHiIHUKIB (Ha BUOIp cTyeHTa) — 2 TOx.

1.2. Cknmactd Tabnuif0 HOPMATHBHO-TIPaBOBOI 0asd 3  peryiroBaHHSA
¢yukuionysanns (ouAiB VkpaiHW. 3poOUTH KOPOTKY aHOTAlil0  KOXHOTO
HOPMATHBHOT'O aKTa — 2 Tojl.
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1.3. 3HaiiT BU3HAYCHHA TIOHATH «IOKYMEHT», «JIOKYMEHTHMIA boHmY,
«bibnioreka», «Gibmioreunnii (oum», «apxiB», «apxiBHHI (GOHIY, «My3ei»,
«MyselHui honay, «iHGopMauiinuil GoHI» Ta B3AEMOIOB’ I3aHUX 3 HUMH TEPMIHIB.
OdopmuTtu Tabnuigo — 2 rox.

1.4. Ckmactd  3BefieHy ~ XpOHOJNOTiYHY — Tabmmiio  ictopii PO3BUTKY
boH103HaBCTBA — 2 IO,

L.5. Iligrorysaty npesedTauiro-imoctpauiio Ha temy: «Bnactusocrti, hyHKii
Ta IPUHLKIK QYHKUIOHYBaHHS JOKyMEHTHO-1H(popMarIiiiHoro ¢ponay» — 2 roa,

1.6. o koxxHOrO THMy 6i6nioTeuroro Gouy nixibpati konkperHi 6i6niorexy.

1.6.1. PesynbraTi oopMuTH y Tabnuii — 2 rou.

Tun gponny bibmiorexa

Yuisepcansnuii:

3araapHoOCBITHIH

Cneyianonuii:
HaykoBmii

Haykoso-jocninnuii

HapuanpHuii

Bupobuuumnii

1.6.2. OGpatu Qonx KOHKpeTHOI GiBNIOTEKH i MOSCHUTH, SK peani3yloThecs
MpUTaMaHHi HOMY BJIACTHBOCTI, (GyHKILiT, mapameTpu — 2 rof.

3microBuii moayan I1
TEXHOJIOT'TI ®OPMYBAHHS BIBJIIOTEYHOI'O POHAY
(14 ron.)

2.1. Osnaifomutrcs i3 cknagom (Gonay KoHkpeTHo! Gi6mioreku (3a BHOOpOM
cTynenta). OxapakrtepusyBaTH ckiaf i1 (GOHAY 3a 3MiCTOM, THIamMu i BHIAMH
JIOKYMEHTIB, MOBHUMHU | XpOHONOTiYHUMM O3HaKamu. JlaTu OILIHKY 3MicTy
JOKYMEHTIB Y BUIJISIII KOPOTKOIO BUCHOBKY — 2 TOJI.

2.2, BuBuuta cTpykTypy Gonay obpanoi 6i6mioTekn. BH3HAYMTH OCHOBHI
O3HAKH, 3a IKUMHU no/i1eHo (o Ha mindonau. CxemaTuuno 306pasuTu CTPYKTYPY
dounay Gibmioreku — 2 rop.

2.3. IligrotyBatu mnpesentanilo Ha Temy: «OGOB’s13K0BHiL MPUMIPHHK:
YKPaiHCBKUH 1 CBITOBHH JOCBiI» — 2 TOJI.

2.4. Ilingrotysatn mnpeseHTtauilo Ha Temy: «MozenroBaHHs 6iGNIi0TeUHNX
(oHais: eranu, mapamMeTpu po3paxyHKy, THIIH» — 2 TOJI.

2.5. CkuacTi KpoCBOpJI 3a TeMOIO JIEKUIHHUX 3aHATh (MiHIMYM 15 3alUTaHb )
2.1.-2.3. -2 rop.

2.6. Ilinibpatn xommuext o6nikoBux $opm 6i6rioTeunoro (omHmLy, KOPOTKO
MOSICHUTH MPU3HAYEHHS KOKHOT hopmu — 2 roj.

2.7. Bu3HAYUTH aBTOPCHKHMI 3HAK [0 KOKHOTO JUKepena 13  CITHUCKY
BUKOPHCTAHOI JIITEPaTypu 3a TeMOIO KypcoBOi pobGoTH, Ky CTYI€HTH IOTYBaJllH B

TOTepeIHIX ceMecTpax — 2 roj.
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3microBuii moayas I11
YHPABJIIHHSA BIBJIIOTEYHUM ®OHAOM
(14 rop.)

3.1. TligrotyBaTW KOpPOTKMM IHCTpYKTHMBHME MaTepial Tnpo mnpaBuia
IMOBOJKEHHS 3 POHIOM ISl KOpHCTyBaya ponaamu 6iGmoTekn — 2 rog.

3.2. CTBOpPUTH IJIIOCTPATUBHUI ab0OM MPHKIAMIB, SIK BIUTMBAIOTH CBITIOBHIA,
KJIIMaTHYHUH, eKojoriynuif, Giomoriunuii Qakropu Ha 30epiranns GiGiioTedHHX
¢onaiB — 2 roj.

3.3. Busnauntu 3aBiaHHs Ta 000B’s3KH, 3HaHHS, KBani(ikauilini BUMory, ski
BUCYBAIOTBCSL 10 (DaxiBUiB Pi3HUX PiBHIB, sIKi MpamiorTs 3 6i6nioreunum doumom,
3rigHo 3 «/loBiHUKOM KBami(ikaliitHUX XapakTepucTHK mpodeciit npariBHUKIBY
(Bum. 81 «Kynbrypa Ta MucTentso» / M-Bo npaui ta cou. nonithuku Ykpainu. — 2-re
BUJ., epenp. — Kpamartopcrk, 2005. — 76 ¢.) — 2 rog.

3.4. [IligrotyBsatd KOMIUTEKT 3pa3kiB  (maGioHiB)  JOKYMEHTIB, 110
CYNPOBOUKYIOTH MEPeBipKy i 00K BUITyYeHHs JTOKYMEHTIB 3 6ibJioreunoro oy
— 2 ronm.

3.5. BusHauuth 3araneHi i cneuudiuni npodeciiini xapakTepucTHKM i
0ocoOuCTi pucH 0i6mioTekaps-hoHI0BHKA, 01010TeKapsI-KOMIUIEKTaTOPA.
IIpencraButy iX 3a cTyneHem BaXKJIMBOCTI — 2 O,

3.6. 3rinno 3 Haxasom MinictepcrBa KynsTypu i Typusmy Ykpaihu
Nel631/0/16-08 Bin 29.12.2008 p. «TumoBi HOpMH 4Yacy Ha OCHOBHI MpoLEcH
0ibaioTeyHoi poboTi» BUpaxyBaTH 4ac, HeoOXimHuM Ha 1) opopMIeHHs NepemiaTh
Ha okypHan «IFLA journal» mna 2016 pik B aBTOMaTH30BAHOMY pPEXHMI;
2) nonoBHeHHst poHay 11 Knuramu, nogapoaHuMu GiGaioreni aBTopom — 4 rog.

3microBuii moayan IV
CYYACHI TEXHOJIOI'TI 3BEPII'AHHSI JOKYMEHTIB
(14 ron.)

4.1. IligroryBat npeseHTaUidHUH Marepian mpo ckiaan (OHAIB OJHOTO 3
LUEHTPATbHUAX JIepKaBHUX apXiBiB YkpaiHu (Ha BuOip crymedTa). BuzHauuTtu, 3a
SIKHMH O3HAKaMH 3/1ilicHeH0 (GOHQyBaHHs 0OpaHoro apxiBy — 2 roj.

4.2, Jlo KOXKHOI 3 Tpymn IOKYMEHTIB, 110 BXOUATb 10 CTPyKTypu HA®D,
migidpar KOHKpeTHI npukiaiu. ITiAroTyBaTn KOPOTKMIA OIS KOKHOTO JOKYMEHTa
— 2 roJ.

4.3. Bu3Ha4yuTH €Tany NpoBeeHHs eKCIepTH3H LIHHOCTI JOKYMEHTIB B apXiBi.
/1o KoXHOro eramy BKasaTH, fKi JOKYMEHTH HOro CynpoBOKYIOTh. Pe3syibTaT
oopmMuTH y Tabaui — 2 rox.

4.4. Chopmysarn kommekT o6ikoBux Gopm apxiBHUX (POHIB — 2 roJ1.

4.5. Po3pobut mocazoBy iHCTPYKILIO OAHOIO 3 MpPAaLiBHUKIB apXiBy, SKi
MpauioloTh 3 GoHAAMH — 2 TO/.
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4.6. Ha ocHoBi onpamoBadHs (axoBux BuIaHb 1 nepioguynux 3MI
MiIrOTyBaTH OTIALOBY JOBIJKY MPO CTYIiHb BUCBITICHHS IIMTAHHS NP0 30€pexeHHs
apxiBHux GoHIIB B YKpaiHi Ta cBiTi — 4 rog.

Kpurepii ouinku pe3yabTaTiB caMoCTiiiHOI podoTH

Y nporeci BUKOHAHHS ¢aMOCTiHOT poOOTH BUKJIa1a4 OLIHIOE:

- piBeHb 3aCBOEHHS CTYAEHTOM HAaBYalbHOTO Marepialy, BHHECEHOro Ha
CaMOCTIHHE OIpaIlOBAHHS;

- BMIHHS BHKOPHCTOBYBATH TEOPETUUHI 3HAHHS NMPH BUKOHAHHI IPAKTHYHMUX
3a/1a4;

~ OOIPYHTOBAHICTH ~Ta JIONUHICTH  BHKJIAJEHHA  CAMOCTIHHO  BUBYEHOTO
marepiaiy;

- [MOBHOTY PO3KPUTTSI TEMH JIOCIIJDKEHHS;

- o(opMIIEHHSI MaTepianiB 3TiHO 3 BUCYHYTHMH BHMOTaMH;

- MaKCUMaJIbHA KiJIbKiCTh 0alliB 3a BUKOHaHY poboTy — SoaJiiB.

6.3. ®opMH IPOBeJEHHsI MOAY/ILHOTO KOHTPOJIIO TA KPHTEPii OUiHIOBAHHS

KpuTepii i HOpMu OUiHIOBAHHS MOAYJILHOI (KOHTPOJILHOT) po6oTH
Mooynbnuii konmpons € pe3ylbTaroM BUBYEHHS KOKHOTO MOJIYJIS, SKHU
MICTUTh MiJACYMOK ycix ()OpM IOTOYHOIO KOHTPOJIO Ta BMKOHAHHA MOJYJbHOI
KOHTpOsbHOI poOoTi. TectoBi 3aBjaHHs JjIfd I[POMIKHOTO KOHTPOJIIO 3HaHb
CTYJIEHTIB OXOILIIOKOTH TEMH, SIKi BUBYAIOTECS B MeXKax OKpeMHX MojyniB. dopmar
TECTOBUX 3aBJaHb rependavae 3aBIaHHs 3aKpUTOi (OPMM i3 3aNpoOrnOHOBAHUMH

BiJIITOBIASMH.
MakcumanvHa e
; i Kpumepii ouinroeannn
KinbKicmo
oanis - 25
25 .20 3apaaHHs BUKOHaHI sikicHo (90% - 100% BHKOHAHHA YCIX pO3AUIB MOAYJIBLHOT

(KOHTPONBLHOT) pOOOTH).

3apjanHd BHKOHAH] AKICHO 3 JOCTATHLO BHCOKHM DIBHEM MPAaBHJILHUX BIJMOBINEH

17 13 (89% - 75% BUKOHAHHS yCiX po31i1iB MOAYIBHOI (KOHTPOIBHOT) pobOTH).
14-10 3aBaHHs BHKOHaHi_ HKiCH(') 3 cepeJiHiM MOKA3HHKOM NPABHILHHX Bianosine (74% -
50% BHUKOHAHHA BCIX PO3/iJ1iB MOLYJIBHOI (KOHTPOJILHOT) pOOOTH).
0 3aBaanHs He BUKOHAHO (BUKOHaHHSA 49% yciX po3iiiiB MOXYJNBHOI (KOHTPOJILHOI)

poboTH).

3microBuii moayJs I
TEOPETUYHI 3ACAJIU ®OHIO3HABCTBA

1. OG’exT, rpeaMeT, METO/H, MIKAMCUUIUIIHAPH] 3B’ A3KH (OHI03HABCTBA.

2. TlousTifinuii anapat (OHI03HABCTBA.

3. Micue oHIO3HABCTBA y CHMCTeMi 3aralbHOHAYKOBOI Ta MpodeciiHoi
niarotoBku 6i6nioTeyHO-iH(GOPMALIIMHUX IIPALiBHHUKIB,

4, XapakTepHUCTHKA OCHOBHHX eTaliB PO3BUTKY (DOHI03HABCTBA.

5. KHMrocxoBullla Ta KHHIO LEHTPUCTChKA KOHLEMNLiA (OoHI03HaBCTBA.

6. BHECOK OKpeMHUX BUEHHUX y PO3BUTOK (DOHI03HABCTBA.

7. XapkiBChka HayKOBa 1IK0J1a (DOHJI03HABCTBA.
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8. bibmioredne hOHI03HABCTBO: MeKi HAYKOBOT JUCLHUILTIHH.

9. Cran po3BuTKY (hJOH/I03HABCTBA HA CYYaCHOMY €Tari.

10. TTonstTst npo 6i6mioTevynuit Gou.

11. EBomoniiss  ysiBneHb npo Oi0siorTednuii ¢oHp sk CKJIaIOBY CHCTEMH
«bibniorekar.

12. JIokyMeHT sIK (pOHI0y TBOPIOIOYHIT €JIEMEHT.

13. CouianeHi ¢pynkuii houmy.

14. CratycoyTBoprotoui o3naku 6i6ioTeunoro Gonay.

15. Bactusocti 616aioTeuHoro ¢onuy.

16. ITapametpu 6i6ioTednoro doumy.

17. ®ynkuii 6161ioTeyHoro Gpoxmy.

18. bibmnioreuni Gponaum sk ckianoBa CHCTeMH JOKyMEHTHHX (DOHIB YKpaiHH.

19. Bibnioreunuii hon K cHcTeMa.

20. JlokymenTHO-iHpopmauifini  GOHAM  AK  CYKYIHICTh  IIPOAYKTIB
IHTEJIeKTYaJILHOT [IiSUILHOCTI CYCIIiIbCTBA.

21. Ilpobnema 3axMcTy iHTeNEKTyanbHOI BJACHOCTI Ha MIDKHApPOAHOMY Ta
HalliOHAJILHOMY PiBHSX.

22. KoHctuTyuifiHi rapaHTil iHTeJIeKTyalbHOI BIaCHOCTI B YKpaiHi.

23. Cucrema 3aKoHOJABYOro 3abe3nedeHHs (yHKIIOHYBaHHS JOKYMEHTHOIO
MOTOKY Ta (DOPMYBaHHs JIOKYMEHTHHUX (DOHIIB B YKpaiHi.

24. Po3merxxyBaHHs MOHSATH «IOKYMEHTHHUI», «JIOKYMEHTallHHHITY,
«JOKYMEHTAIILHU Y, «AOKYMEHTapHHI», « J0KYMCHTOBAHHII»

25. BnactuBocti noxymeHTHO-iH(GOpMaliliHoro Gpoxmy.

26. QyHKuii foOKyMEHTHO-1H(bOpMaIHHOTO (GOH/Y.

27. Ilpunumnu GpyHKUiOHYBaHHA JOKyMEHTHO-iH(OpMaliiHoro GpoHzy.

28. IlonsaTra npo ckaax 6ibnioreyroro Gouy.

29. OcHoBHI 0O3HaKH, AKI XapaKTepU3yOTh cKiaj 6ibioTedyHoro GomHmy.

30. Knacudixauis 6i6nioreqnux ¢GpoHuis.

3microsuii moayas 11
TEXHOJIOT'Ti ®OPMYBAHHS BIBJIOTEYHOI' O OOHAY
®opmyBanns 6i6n10TeyHOr0 HOHIY: MOHATTS Ta CYTHICTb, €TAIH.
[Tpunuumu GpopmyBanus 6ibmioteunoro Gpoumy.
CytHricTb Teopii Biabopy.
Po3smimenns 1 poscranoBka G6ibsioreqnoro ¢ponay.
[Mousitrst ipo crpyxtypy 6ibmioreunoro doumy.
6. CrpykrypyBanHs  GibnmioredHoro  ¢oHay  3a  O3HAaKow  HOro
(yHKLIOHYBaHHS Y 30BHILIHBOMY CEpPEJIOBHIL.
7. CrpykrypyBaHHs 0i0iioTeqnux (HOH/IB 32 TEMATUKOIO, TUTTAMH Ta BUIAMH.
8. CrpykrypyBanHsa OiOnioTeuHux (OHIIB 3a NpU3HAYEHHSM, MOBOIO
JOKYMEHTIB Ta BIKOM KOPHCTYBAauiB.
9. CrpykrypyBaHHs  Gi0mioreunnx  (OHAIB 32  XPOHONOTIUHOKO i
reorpa(pi4HOI0 03HaKaMH, piBHEM BUKOPHCTAHHS.
10. PiBHi cTpyKTYypHOT iepapxii 6iGnioTeunoro dpouny.
I'1. OcHorui cknanori Mosieni 6iGrioreurnoro Gpouzy.
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12. OcHoBHI etanu cTBOpeHHs Mozeni 6i0mioTeyHoro GoHmy.

13. Onucosi Moieni 6ibaioTeyHoro Goxay.

14. Marematuusi Mmojeni 6i6rnioreunoro Goumy.

15. TToHsaTTS TpO AOKYMEHTO(KHUI0)3abe3Me4eHICTb, JOKYMEHTO(KHHUIO)-
BHJIaUy, YATAHICTh, 00EpHEeHICTh Ta 1HLII TOKa3HUKH (QOHIY.

16. Bibniorpagiuni mozeni 6i6sioTeqHoOro GoHmy.

17. Crpykryphi mojeni 6ibmioreqHoro (GoHmy.

18. TToHATTS PO KOMIUIEKTYBaHHs 616mioTeuHoro Goumay.

19. TexHosOrisi KOMIUIEKTYBaHHS: OCHOBHI €Taru.

20. JIxxepeia, criocoOu 1 GopMH TOKYMEHTO NMOCTA4YaHHS.

21. BibnioTeuHi KOJEKTOPH SIK JDKepesio KOMIUIEKTYBaHHs (JOHLY.

22. CucteMa 000B’SI3KOBOTO MPUMipHHUKA JTOKYMEHTIB.

23. 3navenHst, PyHKIUIT i BUMOTH J10 001iky 6i6mioTeyHoro GoHmy.

24. PoscraHnoBka 6i0sioredHoro Gony.

25. JlokxymenTauiiine 3ade3neuerns 001Ky 0107110Te4HOr0 (GOHIY.

26. ®opmu inpuBiayansHoro obiiky 6i6moTedHoro GoHxmy.

27. O6 ekt Ta omuHULI 06iKy 610mi0TeyHOrO hoHIY.

28. Cymapuuii 00JiK JOKyMeHTIB 0i0ioTeuHoro (hoHy.

29. InpuBinyanbsHuit 061K JOKyMeHTIB 6i6aioTeyHoro (oHuy.

30. ITpuHIMTH PO3CTAaHOBKHU 1 pO3MOALTY OKYMEHTIB 010/110TeYHOro GoHIy.

3microBuii moayJs 111
YHPABJIHHSA BIBJIIOTEYHUM ®@OHAOM

36epiranns 6i6i0Te4HOTO GOHIY AK TEXHOJOTTYHHM MpolLec.
PesxumMu 30epirants TOKyMeHTIB 6i0nioTedHoro poHmy.
KoncepBallist i pecTaBpyBaHHS JOKYMEHTIB.
BuuenHs ckinany 6i6aioreunoro GpoHIy: MOCIiIOBHICT, METOIHKA.
PedopmyBanHs 0i0mioTedHOro GoHay.
I[Nepesipka 6i0ioTeyHOr0 hOHIY i BUMOTH J10 il IPOBEAEHHS.
[MousiTTs, 1ifi 1 3aBHaHHA yrpaBniHHs 616ai0TeuHUM (HOHIOM.
O06’ekT i cy0’exTH ynpasniHHs 010110Te4HUM (HOHIOM.

9. Vmpapninasg 0ibmioredHuM (GOHOOM SIK  CYKYIHICTH KEpiBHHUTBA |
TeXHONIOrYHOro yrpasiinas GpopMyBaHHsM 6i6ioTedyHOro hoHLY.

10. Tndopmatiiive 3abe3nevuerHs ynpasiiHHa 6i0i0Te4HUM (HOHAOM.

11. Meroauuni Ta IHCTPYKTHBHI MaTepiajy I10JI0 YJIOCKOHAJIeHHS poDOTH 3
dongamu B 6ibioTEKAX.

12. IepapxiuHa cTpyKTypa yrpasiiHHs 6i6aioTeuHuM (oHI0M.

13. dynkuii ynpasnigHsg 6161i0TedHUM (QOHIOM.

14. 3naveHHss BHBUEHHS cKiagy abomentis Oibsioreunoro ¢ouay, ix
iH(hopmariitHuxX notpe0 i 3anuTiB 11st ynpasiaiHHs 010/110T€YHUM (OHIOM.

15. 3HaueHHsI BUBYEHHS] BUKOpUCTaHHs 6i0aioTedHoro oy AJist ynpaBiliHHs

gl e s U el - e

HHUM.
16. 3HaueHHs BUBYEHHS BiJIMOB JUJISl YIIpaBJIiHHs 6i0J1i0TeYHUM (DOHIOM.
17. 3nauenns BuBueHHs 6i0yioTeuHoro GOHIY /Uil YIPABIIHHS HUM.
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18. Kpurepiii sxocTi i kputepiii epektusHOCTI (opmyBanHs GibrioTeuHOro
donuy.

19. MarepiaiibHo-TexHiuHe 3a0e3nedYeHHs ynpaBIiHHs 6i61i0TedHuM hOoHIOM.

20. Bumorn no ocBiTH, npodeciiinux i ocobuctux skocteit GiGmiorexaps-
(hoHTOBHKA.

21. Ilo3uTHBHI 1 HETaTHBHI (hakTOpHU crienianizarii 0i6sioTekapsi-hoHa0BHKA.

22. Kono 0608’ s13KiB (onn0BHKa, iforo kBanidikamiiina xapakTepucTuKa.

23. YmoBu npaui daxiBis 3 GopMyBaHHS QOHIIB.

24. Bumoru no mpodeciiinoi ocsitu GiGmioTexaps-KoMmriekTaTopa, Horo
npodeciitni 0608’ 3KH.

25. Tlocanosa iHCTpyKUist (POHIOBHKA.

26. IlinroToBka, mepeniroToBKa, MiABUIEHHs KBamidikawii daxiBuip i3
(dopmyBanHs i 30epiranss GoHiB.

27. HopmyBaHHs nipai 3 6i6ioTeynum GoHmoM.

28. ®akropw crenianizauii cy6’exra ynpasninus 6i6nioTeunnm poHmoM.

29. 3aranphi 1 cenubiyni npodeciiiHi XapaKTepPUCTHKH, KOO 0OOB’S3KIB |
ocobucrti pucu 6ibmioTekaps-KoMILIEKTATOPA.

30. 3aranpui i cnenudivni npodeciiini xapaKTepHCTHKH # ocobucTi pucu
KepiBHUKIB 0i0ioTekH sk cy6’ekTiB ynpaBninHs 6i6ai0TedHnM (bonmoM.

3micToBHii MoayJan IV
CYYACHI TEXHOJOTI'T 3BEPITAHHSI JOKYMEHTIB
1. Icropuuni nepenymosu Gpopmysanns HA®.
2. 3akon «Ilpo Hauionanshuit apxisuuii domm i apxisui ycraHosm» sk
0a3oBuii HOpMaTUBHMIT akT hopmyBanns HAD.
3. Mepexa apXiBHUX yCTaHOB, 1110 (Gopmyiors HAD.

4. Cucrema apxiBiB Ykpainu.

5. llentpaneHi nepxapHi icropuuni apxisu y Kuesi ta JIbBoBi.

6. Xapaktepuctuka GoH/IB rany3eBux apxisis.

7. Crpykrypa HA®.

8. OcobnuBo 1iHHI 1 yHiKanbHI HoKyMeHTanbHI nam'sitkn HA®.

9. Kpurepii BHU3HAYEHHA  BHKIIOYHOI ICTOPUKO-KYJIBTYPHOI — IIHHOCTI

nokymeHTiB HA®,
10. IlpaBo BnacHocTi Ha nokymenTn HAD.
I'1. Knacudikanis apxiBHUX JOKyMEHTIB y Meax apXiBy.
12. OcobnuBocti Bu3HaueHHs Mex GOH/IIB 0COBOBOTO MOXOKEHHS.
13. Busnauenns onmoBoi HaleKHOCTI TOKYMEHTIB.
14. CTBOpeHHs 00'eHaHUX apXiBHUX GOHIB 1 ApXiBHHUX KOJEKILH.
I5. Knacuoixais apxiBHUX JOKyMEHTIB y Mekax (OHAY.
16. ExcriepTisa HiHHOCTI SIK [UKepeso KOMILTEKTYBaHHS apXiBHHX (onuis.
17. TIpMHIUNH eKCTIePTH3H LIHHOCTI.
18. KpuTepii tiiHHOCTI 10KyMeHTIB.
19. Cranii i eTanu npoBeeHHs eKCIIEPTH3H LIHHOCTI,
20. ExcriepTHi Ta ekcriepTHO-MIepeBipHi KoMmicil.
21. Bumoru 1o npodyeciiinoro pocsify 4ieHiB KOMicii.
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22. OpraHizauis KOMILIEKTYBaHHS apxiBy.

23. PoGora 3 mxepenamu KOMIUJIEKTYBaHHS apXiBHOTO (OHY.
24. Busm apXiBHOIO onucyBaHHsI,

25. Cucrema apxiBHUMX TOBimHUKIB, iX ¢yHkuwii Ta crpykTypa
26. IlpuHUMIY apXiBHOTO ONKMCYBAHHS.

27. Meroau apxiBHOIO OnyicyBaHHs.

28. Bumoru 110 0611iKy 10KyMeHTIB apXiBHOIo ¢ponmy.

29. ®opmu 061iKy apxiBHHX JOKYMEHTIB.

30. ApxiBHi noBinHKKH B cucTemi HJA Gyukwii Ta crpykTypa.

6.4. ®opmu npoeegenns CEMECTPOBOro KOHTPOJIIO Ta KPHTEPIT OiHIOBaH .
®opma npoBeseHHs: MHCbMOBa. Ex3amen Y GopMmi MHCBEMOBOrO TecTyBaHHs 3
[IPAKTUYHUM 3aBJIaHHAM. Makcumainbna Kigbkicts 6anip: 40 6Ganis. Kpurepii
OLIIHFOBAHHSI: TecTyBanns — 20 OaniB. 3aBgaHHa 3 omHicro [IPaBUJILHOIO
BIAMOBi 10 — 1 6a (ycsoro 20 Ganis). IIpakruune 3apnanas — 20 Ganip
[IpaBuibHa Bianosias Ha muranns — 10 6ais (ycboro 20 Gauis).

6.5. OpieHToBHHII nepeik NnUTaHbL 10 eK3amMeny.

1. O6’exr, npeamer, mnousTiHHME anapar, MDKAMCUMIUIIHAPHI  3B’S3KH
(oHT03HaBCTBA.

2. IcropuuHi etanu po3suTKy hOH/03HABCTBA.

3. Bmecok okpemux BueHuX y po3RUTOK pOHI03HABCTBA.

4. XapkiBcbKa HayKoBa LIKOJNA (D)OHIO3HABCTBA,

5. EBomouist ysBinens mnpo 6i6aioreunnii GoHx sAK CKIamoBY cucTEMM
«bibmioTexay.

6. JlokyMeHT K QOHIOYTBOPIOIOU M elleMeHT.

7. CouianeHi ¢yHKIIiT i cTaTycoyTBOpIotoui 03maKy bony.

8. Bumacrusocri, napamerpu i ¢pyukuii 6i6nioreqnoro (onmy.

9. bibnioreuni Gpounu K cknamopa cucremu JOKyMEHTHHX (oHaiB VKpainuy.

10. Ilpobrema 3axuery inTemexTyansnoi BracHocTi Ha MIKHapOJHOMY Ta
HallOHAJILHOMY piBHSX.

11. Cucrema 3akoHonaBUOro 3abesmevenHs (YHKLIOHYBaHHS NOKYMEHTHOIO
OTOKY Ta (pOpMyBaHHS TOKYMEHTHHUX (DOH/IB B YkpaiHi.

12. Bnactusocti,  Qynkuil i npunuunu (GyHKUiOHYBaHHS J1OKYyMEHTHO-
indopmariiizoro houy.

13. OcHoBHI 03HaKH, SIKi XapaKTepH3yIOTh cknax 6i6i0TedHoro bouny.

14. Kinacudixanist 6i6nioreunnx dommis.

I5. ®opmysanns 6iGiioteunoro Gommy: TIOHSATTSI, CYTHICTb, €TaIl|, IPUHLIUIH,

16. IonsarTs npo crpykTypy 6i6aioTednoro doHy.

17. CtpyktypyBanns  Gi6mioreunoro GoHmy  3a  O3Hakow  Horo
(DyHKUiOHYBaHHS y 30BHIIIHEOMY CepeoBHILL.

I8. CrpyxrypyBanHs 6i6aioreunux ¢oumis 3a TEMAaTHKOIO, TUIIAMHU Ta BUJIAMH.
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19. CtpykrypyBanus 0iGmioTeynux (OHIOIB 3a NPU3HAYEHHAM, MOBOIO
JIOKYMEHTIB Ta BIKOM KOPHCTYBayiB.

20. CtpyktypyBauus  6i6mioTeuHux  (OHIIB 32 XPOHOJOIIYHOW |
reorpa)iuHOr0 O3HaKaMH, pIBHEM BUKOPHCTAHHS.

21. PiBHi cTpyKTypHOI iepapxii 610s10TeuHOrO QOHAY.

22. OcHOBHI ckJanoBi Mojiesni 6i6sioTeuyHoro Goxmy.

23. OCHOBHI eTanmy CTBOpeHHs Mozei 6ibnioreqHoro GpoHuay.

24. Onwucosi Mmoaeni 6i6aioreynoro GoHmy.

25. MaremaTtuuHi MoJiesii 6i6ioTedHoro (GoHIY.

26. TTousitrs  mpo  TIOKYMeHTO(KHUT0)3a0e3IeueHiCTh, JOKYMEHTO(KHHUIO)-
BUauy, YUTAHICTh, 0OEPHEHICTh Ta i1HIII MOKa3HUKH (POHTY.

27. bibniorpadiuni momeni 6i6mioTedHoro hoHIy.

28. CrpykrypHi mojesi 6ibnioreyHoro GpoHmy.

29. I'MonsiTTs PO KOMIUIEKTYBaHHs 010i0TeuHOoro hoHy.

30. Texuosoris KOMITJIEKTYBAHHS: OCHOBHI eTarlu.

31. xepena, criocodu 1 GopMHU JTOKYMEHTOMOCTAUAHHS.

32. Cucrema 000B’SI3KOBOTO MPUMIPHUAKA IOKYMEHTIB.

33. 3navenns, GyHKIIT 1 BAMOTH 10 001iKy 6107110TeuHOro (GOoHLY.

34. PozcranoBka 6i6nioTeqHOro GoHay.

35. lokymeHnTaliiine 3abe3neuenss 00Ky 6ibiaioreqnoro GpoHmy.

36. ®opMu IHAUBIAYATLEHOTO 00JIiKy 61071i0TeUHOr0 (POHITY.

37. O6’extH Ta onuHULI 00iKy GibaioTeuHoro Gpounmy.

38. Cymapuuii Ta iHAMBIAyanbHUH 001K JOKYMEHTIB 010s1i0Te4Horo GoHmy.

39. TIpuHIMITH PO3CTAHOBKH i PO3MOLTY JTOKYMeHTIB 6i6mioTeunoro GoHuy.

40. 36epiranns 6i0mioTeuHoro GOHIY K TEXHOJIOTIYHMIA MpoLec.

41. Pesxumu 30epiranHs TOKyMeHTIB 010sioTeuHoro GoHuy.

42. Koucepsarlist i pecTaBpyBaHHS JJOKYMEHTIB.

43, Bupuenns ckiaay 6i6mioredHoro poHmy: MOCiI0BHICTE, METOIMKA.

44, PechopmyBanHs 0i6mioTeuHoro GoHmy.

45. Tlepesipka 6i6ai0TeuHOr0 (GOHTY 1 BAMOTH JI0 11 MPOBEIeHHS.

46, [TonaTTsa, L 1 3aBAAHHA YIIpaBIiHHA 010J110TeUHHM (OHIOM.

47. 0O6’exT i cy0’exTH yrpaBiIiHHS 0107i0TeYHUM (OHIOM.

48. Vrpasninus  6i6niorednumM  QOHIOM SAK CyKYMHICTH KepIBHUITBA 1
TEXHOJIONYHOro ynpasiints GpopMyBaHHsAM Oibnioreunoro Gpouay.

49. Indopmariiiine 3a0e3nedyeHHs yrpagiiHHsg 0i0i0TeyHUM (HOHIOM.

50. MeTtonuuHi Ta IHCTPYKTHUBHI Marepiajld LIOA0 YAOCKOHAJeHHs poOoTH 3
¢donmamu B OibmioTexax.

51. lepapxiuna cTpyKTypa yrpasiinas 6i0nioTeuHum GoHaoM.

52. ®yuxuii ynpasiainas 6i6mioredHuM GoHAOM.

53.3HaueHHs BHMBYEHHS CKjiany aboHeHTiB O6i0mioreyHoro ¢oHTy, IX
inopmariitaux morpe0 i 3anuTIiB 11 yripaBiaiHHsA 010/110TeYHUM (OHIOM.

54. 3navyeHHs BUBYEHHs BUKOpUCTaHHs 610mioTedHoro oy Ais ynpaBiiHHSI
HUM.

55. 3HayeHHs BUBYEHHS BiJAMOB 11 yrpasiinus 010aiotedHum GoHI0M.

56. 3naueHHa BupdYeHHs 6101i0TeuHOr0 GOHIY /IS YIIPABIIIHHS HAM.
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57. Kpurepiit sikocTi i KpuTepii edextuHoCTi hopMyBaHHA 0i0IiOTEUHOTO
dhonny.

58. MarepiajpHO-TeXHiuHe 3a0e3mnedeHHs yrpagJiHHs 6i6rioTedHuM QoH/IOM.

50. BUMOrd 10 OCBiTH, mpodecifiHux i OCOOHCTHX SKOCTEH 0i0mioTekaps-
(hoH10BHKA.

60. TTosuruBHi i HeraTuBHi (akropu creniamizawii 6ibnioTexkapsi-(hoOHIOBHKA.

61. Koo 0608’ s13KiB (JOH0BKKE, Horo KBajidikalifiHa XapaKTepHCTHKA.

62. YmoBu npatii haxisus 3 GopmyBanHs GOHIIB.

63. Bumorn 10 mpodeciiinoi ocsitH GibnioTexaps-KoMmiuiekTatopa, HOro
npodeciiiti 060B’ I3KH.

64. TTiaroToBka, MEPeNiAroTOBKa, IiJBHIIEHHs KBaxipikauii daxiBuiB 13
dopmyBanns i 30epiranns GpoHIIB.

65. HopmyBasHs nipaui 3 6i6ioTedHnM GOHIOM.

66. 3aranbHi i crenuiuni npodeciiini XapakTepUCTHKH, KOO 060B’sI3KIB 1
ocobucTi pucu 6i0TioTeKapA-KOMIUIEKTaTOPA.

67. 3akon «IIpo Hartionansuuii apxiBuui oz i apXiBHI YCTaHOBM» SIK
6azoBuii HopMaTuBHUii akT GpopmyBanHsg HAD.

68. Mepeska apxiBHUX yCTaHOB, 110 GpopmyoTs HAD.

69. XapakTepucTrka (OH/IB raqy3eBUX apXiBiB.

70. Ctpykrypa HAD.

71. Kputepii  BU3HAUeHHS ~BUKIFOYHOI  ICTOPHUKO-KYI BTYPHOI  LIIHHOCTI
nokymenTiB HA®.,

72. IIpaBo BaacHocTi Ha jokyment HA®.

73. Knacudikanis apxiBHHX JOKYMEHTIB y MeXax apXiBy.

74. OcoBIUBOCTI BU3HAYEHHS MEX (OHIIB 0COO0OBOTO MOXOMMKEHHS.

75. BusnaueHHs (pOHJI0BOT HAJIEIKHOCTI JIOKYMEHTIB.

76. CTBOpeHHS 00'€/IHAHUX apXiBHUX (OHJIB i apXiBHUX KOJIEKLIIH.

77. Knacudikallist apXiBHUX JOKYMEHTIB y Mexkax (OHIY.

78. ExcriepTH3a 1iHHOCTI K JKEpeno KOMIIEKTYBaHH apXiBHUX (DOHIB.

79. Tlpunimnu i kpuTepii WIHHOCTI HOKYMEHTIB MpH MPOBEJICHH] eKCIePTU3H
IIIHHOCTI.

80. Cranii i eTany MpoBEICHHS eKCIEPTH3H LIHHOCTI.

81. EXCIIepTHi Ta eKCIiepTHO-NIepeBipHi KOMICIL.

82. Bumor# 10 TpodeciiHoro 10CBiay YieHiB KOMICIH.

83. OpraHi3allisi KOMIUIEKTYBaHHs apXiBy.

84. Po6oTa 3 [uKepellaMi KOMIUICKTYBaHHs apXiBHOTO (OHIY.

85. Buau apXiBHOIO OITMUCYBaHHS.

86. CucreMa apXiBHHX JI0BiJHHUKIB, iX QYHKLUIT Ta CTPyKTypa

87. TIpMHLIMIHK i METOIH apXiBHOTO ONKUCYBAHHS.

88. Bumoru 110 06Ky JOKyMEHTIB apXiBHOro (hOHY.

89. MopmMu 06TiKy apXiBHUX JOKYMEHTIB.

90. Apxisui nosinauky B cuctemi HIA: GyHKLIT Ta CTPYKTYpa.



6.6. lllxana BiANOBIAHOCTI OLIHOK

Pl

Ouminka KinpkicTs 6anis
BiaMiHHO 100-90
Hyxe nobpe 82-89
HobGpe 75-81
3a0BIJILHO 69-74
JlocTaTHBO 60-68
HezanoBinsHo 0-59
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8. PEKOMEH/JIOBAHA JITEPATYPA

3akonooaeui i HOpMAMUGHO-NPABOBI OOKYMEHMU

1. Tany3eBa cHCTEMa HAayKOBO-TeXHi4HOT iHpopmauii 3 apXiBHOI CHpaBu Ta
noKymenTo3HaBcTBa. CTPYKTYpa Ta OCHOBHI HanpsiMK (yHKIIOHYBaHHS : COY 92.5-
22892594-001-2004 : crauzapt / Jlepx. koM. apx. Ykpainu ; pospo0. : C. Kyiemos
(kep. po3pobku), JI. Opunoka (Bian. BuKoH.), A. barpak, P. PomaHOBCbKHH. — Odiwn.
Bujl. — Yunnauit Big 2005-01-01. — Kuis, 2005. — 20 c.

2. JlinoBoncTBO it apxisHa cnpasa. Tepminu Ta Bu3Ha4YeHHs noHATH @ JCTY
2732-2004 / po3po6. C. Kynewos [ra in.]. — Odim. Bua. — Yunuui six 01.07.2005. —
Kuis : Jepxcnoxkusctanmapt Ykpainu, 2005. — 1V, 32 c. — (Hau. cranpapr
Ykpainn).

3. JICTY 2394-94. Inpopmanis Ta nokymenrauis. Komnnexrysants Qponay,
6iGniorpadiunuii ommc, amanis okymeHtiB. Tepminu Ta BusHaueHHS. — Kui :
Jlepxcrangapt Ykpaiuu, 1994. — 89 c.

4. THcTpyKuist 3 06Ky HOKYMEHTIB, IO 3HAXOMATCA B OibaioTedHiX (oHAaX
. Hakas M-Ba KyasTypd i MucTell. Ykpainu Bin 3.04.2007 p. Ne22 // 36ipHHK
HOPMATHBHUX JIOKYMeHTIB i3 GiGnioreuHol cnpasu / BonwuH. Ham. ymu-T im. Jleci
Ykpaiukn, b-ka ; [yxiaa. JLIL Bonpap]. — JIynpk, 2009. — C. 177-189.

5. IHCTpYKIis Tpo OpraHisauilo Ta TNOPSJIOK OOMiHYy, Mepepo3nominy i
PO3IOBCIOKEHHS TOKYMEeHTIB cepesl 6ibnioTex YkpalHu Yepes CHCTeMy OOMIHHHX
dongis : Hakaz M-pa KynbrypH i mucten. Ykpainu Bix 23.03.2005 p. Nel52 //
36ipHHK HOPMATHMBHUX JOKYMeHTIB i3 Gibnmioreunoi cripasu / BoanH. Hal. yH-T M.
Jleci Ykpainku, b-ka ; [yknan. JLIT. Bonaap]. — JIyuek, 2009. — C. 170-176.

6. [HCTPYKIif MpO MOPSAOK BinGOPY PYKONMCHHX KHHUF, PIAKICHHX I LHIHHKUX
BumaHbh 3 6i6niorednnx QoumiB g0 JlepKaBHOrO peecTpy HALIOHATIBHOTO
KynbTypHOro Hanbanms : Hakas M-Ba kynbTypu i Muctew. Ykpainu iz 20.1 1.2001 p.
No708 // 36ipHHK HOPMATUBHHMX AOKyMmenTiB i3 GiGiioreunoi cripasyi / BonuH. Haul,
yH-T im. Jleci Ykpaitku, b-ka ; [yxman. JLII. bonaap]. — JIynek, 2009. — C. 136-140.

7. Tlepenik THIOBHMX NOKYMEHTIB, IO CTBOPIOIOTBCA T 4ac JUSUTBHOCTI
JepKaBHAX OpraHiB Ta OpraHiB MiCLEBOrO CaMOBPsAYBaHHs, IHIIMX YCTaHOB,
[ANPHEMCTB Ta Opradizaiiif, i3 3a3HaueHHAM CTPOKIB 30epiraHHs JTOKYMEHTIB
Haxkas Minictepcrsa roctuuii Yxpainu 12.04.2012 Ne578/5 // Odiu. BicH. YKpalHH. —
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