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1. Onuc npakTHKH

XapakTepHCTHKA NPAKTHKH 32
HaiimMenyBaHHsI OKA3HUKIB ¢hopmMaMu HABYAHHS
JeHHA | 3204HA

Buja npakTHKH BHpOOHHYA
3arajpHuii 00csAr KpeauTiB / rOAMH 3/90
Kypc 3 -
Cemectp 6 -
KinLkieTs 2MicTOBHUX KOMIOHEHTIB 3 PO3MOAIIOM:
OO0csir KpeauTiB 3 -
O0csr roguH 90 -
TpuBagicTh (Y THXKHSIX) 2 -
@dopmMa ceMeCTPOBOro KOHTPOJIIO 3K -

2. ba3u npakTHKH

Ba3u npakTtuku Ta GOpMH il MPOBEICHHS MigOUparoThCs y BIAMOBIAHOCTI JIO il
3aBJaHp Ta LIOPIYHO 3aTBEPKYIOThCS Kadenporo 0i0a1i0TeKo3HaBCTBA  Ta
ingopmororii.

No ba3a npaKkTHKH Bignosigaanna oco6a | JlaTa aii yroau
L. LlenTpanbHuii TepsKaBHUN €J1eKTPOHHHHA JleBuenko OsieHa 31.12.2022
apxiB YkpaiHu BiraniiBHa et
2. | JlepxaBHa HayKOBO-TeXHiuHa Gi6nioTexa Bucouina I'amna 23.12.2022
Ykpainu MukonaiBHa s
3. HauioHanpHa icTopuuHa 6ibmioTeka HHFaHeHK?_ Axra
Vipaian MuKkoJaiBHa 10.02.2025

3. Mera Ta 3aBAaHHS NPAKTHKH

HapuansHa TpakTHKA Mepen6adae MOJANbLIMIT PO3BHTOK 3HaHb, yMiHb i
HABUYOK, OTPMMAHHMX CTYJCHTOM IIiJl 4aCc HaBYaHHs, Ta BKIOYAE BiJIBiyBaHHS U
GesmocepeHE HOro 3HaHOMCTBO 31 crenudikor Ta MeXaHi3MaMU JiSUTBHOCTI
apxiBiB, 6i6miorex, iH(pOpPMALifHUX YCTaHOB; 3HAHOMCTBO 3 opraHizauiiHo
pO3MOPAMYMMH  Ta  AOBiAKOBO-iHpOpMAmIHHMMU  JOKYMEHTAMH  yCTaHOBH;
GopMyBaHHAM (POHJIB yCTaHOB Ta IX BUKOPUCTAHHS.

Po60Ta KOXHOTO IpPAaKTUKAHTA 3iHCHIOETHCS 3TiTHO 3 IHIMBIAYyaJbHUM
[UTAHOM, CKJIaJIeHHM IIPAaKTHKaHTOM CaMOCTIHHO 3 ypaxXyBaHHsAM THUIIOBOI IPOrpaMu
NPaKTHKH TA ONEPAaTMBHOTO IUIaHy pOOOTH BifAiMB apxiBy, O0i0mioTexy,
iHbopMaliliHOi ycTaHOBH, HOPMATHBIB Yacy Ha OCHOBHI POLIECH POOOTH.

Mema naguanvnoi (apxienoi) npakmuxku — 3aKpilUICHHS TEOPETHYHHUX i
HABYAIbHO-TII3HABAIBHUX 3HAHb CTYEHTIB i3 HIKYe3a3HAYeHUX KypCIB NMPAKTHYHOIO
pOGOTOIO, CPSIMOBAHOKO Ha (POPMyBaHHS BMiHb | HABHYOK X BUKOPUCTAHHS y poOOTi
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apxiBiB, 6i0mioTex, iHGOpPMAUiHHMX LEHTPiB, YCTAHOB; CHPUSHHS (axoBii
iHTeneKTyanbHil Ta yHiBepcalbHil MiAroToBLi (HaxiBLiB.

3aeoanna npakmuru:

® 3aKpIMUTH TEOPETWYHI 3HAHHS 1 HAOyTH BMIHHS IXHBOTO TMPAKTUYHOIO
3aCTOCYBaHHS;

e o3HaAllOMIIEHH: 31 po6OTOIO apXiBY;

e O3HAfOMIIEHHA 3 TPOLECAMH, CTBOPEHHsI, OIpALIOBAHHS Ta OpraHizauii
poboTH 3 MOKYMEHTaMM BIANOBIIHO JO BHMOI YHHHHX JEpKaBHHX
CTaHJApPTIB;

e 0O3HaMOMJIEHHS 3 IIPOLIECOM HaJlaHHs apXiBHUX Ta IH(GOpPMAIIHHUX MTOCIIYT;

® 03HAWOMHTHUCS 3 TpollecaMd 30epiraHHsi 1 30€peKeHHs NIOKYMEHTHOIO
Gonxy, onTuMizauii HOro ckiagy i CTPYKTypH Ta yNpaBiliHHS HUM,

e o3HalioMutucs 3 npodeciiHumMu BUMOramu 10 (axiBIiB, SIKI NPaIOIOTh 3
JOKYMEHTHUM (OHJIOM, SIK CY0’€KTIB yIIpaBJliHHSI HUM.

4. Pe3y.nb'l‘a'ru INPOXOAKEHHS MPAKTHKH

3a pe3yapTaTaMH MPOXOJKEHHS HABYAJIbHOT NPAKTUKH CTYIEHT Ma€ OTPUMATH
Taki NpOrpaMHi pe3yjbTaTH OCBITHBO-MPOQECIHHOT MPOrpamMH  IMiArOTOBKU
OakasaBpiB 3a cremianpHicTIO 029 «IHbopMmatiiina, 6i01i0TeyHa Ta apXiBHa CIIpaBay,

a came:
3unarTu:

[TPH-3-1 Ananiz meBHOro o0csary iH(opManii 3 TMOJATBIIO MOMJIHUBICTIO
CHUHTE3YBaTU HOBI BIPOBAKEHHsSI HA OCHOBI JIOMYHMX apryMEHTIB Ta
nepeBipeHux ¢GaKTiB.

[TPH-3-3 * CydvacHi YsBJIEHHS MPO MAacoBy KOMYHiKalil0 B iH(opmauiiiHOMY

CYCIHLJIbCTBI;

* [IpaBOoBi HOpPMH, 3aKOHOJABYMX YCTAaHOBOK B  0i0JioTeUHO-
iHpopMaliiHik ramysi;

* [lpomecu po3BUTKY Ta (DYHKLIOHYBaHHSI yKpalHCHKHUX Ta 3apyOiKHUX
6101110TEK, apXiBiB.

[TPH-3-6 3HaTH OCHOBHI MPUHLMIIB 1 KOHLEMIH pO3BUTKY iHGOpMaLiiHOI,
016J110T€UHOT Ta apXiBHOT CIIPaBH.

YmirTn:

ITPH-VY-2 CrBoproBaru 6ibniorpadivuni ta iHGopmauiiHi NPOLYKTH B TPagULIIHHIHA
Ta €JIEKTPOHHIN (POpMi.

[TPH-VY-3 31CHIOBATH BC1 BUAM MOUIYKY BTOPUHHOT iH(popMaLil B iHhpopMaLiiHuX
CUCTEMAX Ta Mepexax.

[TPH-Y-6 | 3nilicHioBaty Kitacu(ikaliro JOKyMEHTIB 3a PI3HUMH O3HAKAMHU.

IIPH-Y-9 | ®opmyBatu [OKyMEHTHHH TOTIK, [IPOBOJMTH HOro  aHaJiTHKO-
CHHTCTHYHY OOpOOKy, 3AIHCHIOBAaTH CHCTEMAaTH3allilo Ta KaTalorizauiio
JIOKYMEHTIB, JOBIIKOBO-0i0iorpadiute 00CIyroByBaHHsI.

[IPH-Y-15 | Bectu oGnikoBo-peectpauiiiti GopmMu J10KYMEHTIB.




[IPH-V-16 | = TlpoBoguTH  TOTOYHE 1  PETPOCHEKTHBHE  KOMIUIEKTYBAHHS

6i0moreunoro GoHay;

JOKYMEHTIB, L0 HaiHIiK 10 GoH ity OibnioTeku, apXiBy.

» [Ipuiimaru, Opari Ha OO;iK, 3jilicCHIOBaTM TeXHiuHy 0OpOOKY

[MPH-Y-18 |* Cknagaty Ta  BiANOBIZHAM  YHHOM  O(OPMIIIOBATH
pO3HOpSDKEHHs!, 1HII OpraHisauiiiHi Ta M0BiIKOBO-iH(pOpMaLiiH]

JNOKYMEHTH;
I0Ca0BUX IHCTPYKLIH;

Ta 00JIIK.

HaKasH,

* Bparu yudacTh y po3poOii MOJOKeHb PO CTPYKTYpHi MiApO3IUIH,

= OpraHizoByBaTH NpuiMaHHs MaTepiajiB i JOKYMEHTIB, iX peecTpawito

5. CTpyKkTypa NIpaKkTUKH

Etanu npoxoKeHHs! MPaKTHKH Ta BUAX ASUIBHOCTI CTYICHTIB

Posnonin
rOJMH
MIK
BUAAMHU
pooiT

HacranoBua xoHdepeHuis

2

Eran 1. lokymenTozuaBumii

1) IIpoanaiizyBat Ta MPEACTABUTH y BUIVISIAI CXeMU OpraHizauiliHy
CTPYKTYpPY YCTaHOBH, BH3HAYMUTH CTPYKTYpHI miapos3niim Ta  iX
B3aeMo3B’si3kH. [IpoaHaizyBatu Ta oxapaktepuzyBartH (opm oprasizaril
NUIOBO/ICTBA B YCTAHOBI Ta CTPYKTYpHUX miaposzjiiax. (Pesynbsratu
3aBJaHHs BIIOOPA3UTH B 3BITI 3 IIPAKTHKH B OKPEMOMY PO3ALIL).

2) 3pilicHUTH aHali3 CHCTEMH JOKyMEHTOOOIry B YCTaHOBI Ta
opraHizauii poGOTH 3 HOKYMEHTaMM, IO HAaIXOMSITh [0 YCTAHOBH YH
CTBOPIOIOTBCSl  Heto. Oxapakrepu3yBard  OOCSIIM  JIOKYMEHTIB, IO
LUMPKYJIOIOTh B YCTAHOBI Ta  peryJiioBaHHs OOCHriB JOKYMEHTOOOIry.
OxapakTepu3zyBaTu JOKYMEHTOOOIr Ta HOro 3B°s30K i3 3arajbHOIO
CHUCTEMOIO  YINpaBJliHHS ycTaHoBorw. [ligroryBatu 3BIiT mnpo craH
JOKYMEHTOOOIr'Y B yCT@HOBI 3a HaJlaHUMH BUXiIHUMK HanuMu. (PesynbraTu
MOJKHa IPEACTaBUTH y BUIIIsIAI Tabiuili abo cxemu Ta BiloOpa3uTH B 3BiTi 3
MPAKTUKK B OKPEMOMY PO3JIii).
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3) IlpoananizyBaTu HOMEHKJIATypy CIIpaB OJHOIO i3 CTPYKTYPHHX
HiAPO3AUTIB yCTaHOBH (pe3ysIbTaTH MOYKHA IIPEACTABUTH Yy BUIJISAAI TaOJIMLL
Ta BiJOOPA3UTH B 3BITi 3 IPAKTHKH).

4) 3a pe3ysbTaTaMy aHaJi3y OpraHi3aliiHO-pO3NopPsIUMX, JOKYMEHTIB,
IO BHKOPHCTOBYIOTBCS B YCTaHOBI, OpOPMHUTH OCOOOBY CIIpaBy HOBOI'O
criBpo6iTHUKA ycTaHOBH. (Pe3ynbraTn BUKOHAHHS 3aBJaHHs BiIOOpa3uTH y
3BiTi 3 IPAKTHKH).

Paszom

30




Eran 2. ®oHa0o3HABUHMM

1) IlpoaHamiyBatm Ta OXapaKTepu3yBaTH CKIak i CTpYKTypYy
NOKyMeHTHoro (oHmy YCTaHOBH. BH3HA4uTH  BHI apXiTEeKTypPHO-
[IaHyBAJIBHOTO PillleHHs PO3MIllIeHHs GOHIY Y (GOHIOCXOBUIIAX YCTAaHOBH.
HaspaTu ix mepeparu i Henonikd. ITpoaHanizyBaTH Ta OXapakTepu3yBaTH
CTaH Ta PeXKUMHU 30epiraHHs JOKYyMEHTIB y donai ycranosu. (PesysibraTi
MOYKHA TIPEJICTABUTH y BUIJISTI TaONHIL abo CXeMH Ta Bi71006pa3uTH B 3BITI 3
IPAKTHKH B OKPEMOMY PO3TIiJi).
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2) OxapakTepusyBaTd CHCTEMY Ta TOPsI0K 00JIiKy JOKYMEHTHOTO
donny. IlpoanamizyBath Ta  OXapaKTCpHU3yBATH JAOKyMEHTaLilHe
3abe3neueHHs oprafizaiii oOyiKy (QOHIY YCTaHOBH. [IpoanarnizyBaTu Ta
0XapaKTepU3yBaTH CHCTEMY YNPaB/IHHA JOKYMEHTHUM (OHIIOM YCTaHOBH.
(Pesy/bTaTH BMKOHAHHS 3aBJAHHS BILOOPA3UTH Y 3BiTI 3 MPaKTUKH B
OKPEMOMY PO3/iJi).

12

3) CkiacTH TOCaLoOBY IHCTPYKLIIO daxiBug, sSKUH palroe 3
JTOKyMEHTHMM (OHIOM 3 YITKMM BH3HAUYEHHSM 3aBJaHb Ta 000B’5I3KIB,
3HaHb, KBaipiKalIMHIX BUMOT, AKi JI0 HbOTO BUCYBAIOTHCS (TIpeICTaBUTH Y
dopMi IOKyMEHTY BiANOBIAHO /10 BUMOI HOTO cknananns). (Pesynbratu
BUKOHAHHS 3aBJaHHs BiJoOpasUTH y 3BITI 3 [PAKTHKK Y po3ii
«IHOusioyanvHe 3a60aHHA).

Pazom

30

Eran 3. ApxiBo3HaBUMH

1) IpoanaiizyBaTy Ta OXapakTepu3yBaTH MPOUEC HallaHHs apXiBHUX Ta
indopmaniitnux mocayr B ycranosi. (PesynpTaTd BHKOHAHHS 3aBIaHHS
BifOGPA3MTH Y 3BiTi 3 IPAKTHKM B OKPEMOMY PO3JLI).

2) IpoBecTH aHalli3 cTaHy BU/IaBaHHA yCTaHOBOIO apXiBHUX JIOBLIOK Ha
3aIMTH KOPUCTYBauiB (% BUKOHAHHS apXiBHUX MOBLIOK BIAMOBIAHO 10 3asB
IO HaJl@HHA apXiBHOI JOBIZKHM Bill KOPUCTYBAYiB [OJATH Y BUIJISLIL CXEMH,
AiarpaMu 4u Tabui).

CKyIacTH apXiBHY JOBiiky 3a 3asBOIO TPO HATaHHs apXiBHOI JIOBIIKH.
(Pe3y/bTaTH BUKOHAHHS 3aBJaHHs BinoOpasuTH y 3BITI 3 NPaKTUKH Y
posaini «I/Hougioyanvre 3a60aHHA).

10

3) [TIlpoaHajizyBaTd Ta OXapakrepusyBaTh CTaH 3axXOMiB, SIKi
MPOBOIATHCS YCTAHOBOIO 3 O3HAWOMJICHHS! rpOMaJICBKOCTI 3 JIOKYMEHTaMH
apxiBy. Pe3ynbpTaTi MOXKHA TIPEACTaBUTH y (HopMi TabauL.

3.1.Po3po0UTH IUIaH 3aXO4iB 3 O3HaMOMJICHHSI rpomancsxocﬂ 3

JOKYMEHTaMH apXiBy AJIsi yCTAaHOBH.
3.2.Po3po6utu mporpamy 3axoly 3 O3HaHOMJICHH: rpoMaachbKoCTi 3
JOKyMEHTaMM apXiBy 3a OJHHM 3 ITyHKTiB 1iany (3.1).
(Pe3yIbTaTH BUKOHAHHS 3aBJAHHS BifOOpasMTH y 3BITI 3 NPAKTHKHK Y
po3aii «/HOugioyanbHe 3a60aAHHAY).

12

3BiTHA KOH(pepeHList

Pazom

30

Ycwhoro

90




8

6. 3MicT NPAKTHKH

6.1.0co0uBoCTi opraizauii i npoBeleHHsT NPAKTHKH. .

Buxosud 3 MOJIMBOCTeH Oasy NPAKTHKH, CTYJEHTU-TIPAKTUKaHTH [OBHHHI
B3ITH MAKCHMAJIbHO MOXJIMBY Y4acTb y SKOMOId GUIBIIIH KUIBKOCTI MPOIECB 1
orepaLiif 3 OCHOBHUX BHPOOHUUAX MpOIIECiB, 10 HEOOXIIHO [poimocTpyBaTH y 3BiTi
Mpo  [POXOUKEHHS  MPAKTHKH  3paskaMu BLAIOBIMHAX  JOKYMEHTIB, ~CXEMaMu,
(ororpadisMu TOLLO.

V pa3i BUHMKHCHHS HaI3BHUaiiHol cuTyallii Ta 3arnpoBaUKCHHS oOMeKeHb Ha
repecyBanHs (KOHTAKTYBAHHS), J03BOJIAECTCA BUKOHYBATH 3aBllaHHsl 3 MPaKTUKW OH-
naiii. TONOBHOKO BHMOTOIO Ul TPOXOJUKEHHS MPaKTHKH JIMCTAHLIAHO € IOCTIHA
CHiBIpaLsl Ta KOHCYJIBTYBaHHs 3 KepiBHAKAMH Bijl Gasy NMPAKTHKK Ta YHIBEPCHUTETY Ta
BIJUTOBI/IHE KOpPETryBaHHsI 3 3aBJIaHb.

6.2. 3aBIAHNSsI VISl cAMOCTiiiHOT poboTH Ta/a00 nepeJiiK iHANBiyaJbHUX 3aBaHb
JJ1s1 CTYICHTIB.

KoxeH CTyJIeHT-NPaKTHKAHT BHKOHY€ inougioyanvne meopue 3a60aHHA, SKC
OTpUMYE BiJ KEpIBHAKA MPAKTHKH Biy xadenpu. 3aBlaHHs BU3HAYAECTHCA B 3aJIe)KHOCTI
B1J1 0a3u NPaKTUKH.

Pe3ynpraToM BHKOHAHHS BUPOOHUYOI TMPAKTUKH € 0(OpMJICHHS H{OOCHHUKA
NPAKMUKY T RUCOMOGUI 36im npo npaKkmuxy, B SKOMY CTYHEHT-TIPAKTHKAHT
BUCBITJIIOE 3MICT CBOET pOOOTH BIPOJOBK MPAKTHKH, pOGHUTE y3arajbHIOI0l BHUCHOBKH.

6.3. O00B’SI3KN CTYAEHTIB MiJ Yac NPOXOLKEHHS! MPAKTHKH.
[IpaBa i 060B’53KM CTY/ICHTIB IPH [IPOXOIXKEHHI [IPAKTHKH:
|. CTyleHTH [pH MPOXOKEHHI MPAKTUKK MAIOTh /1pa60.

_ Ha MeToMuHe Ta opraHizauiiiie 3abesneuenst BUPOOHNIOT PAKTUKH;

— Ha KOHCYJIbTATHBHY J0MOMOrY 3 OOKY KepIBHUKIB BUPOOHUYOT IPAKTUKH.

2. CTyOeHTH BHUIIMX HaBUAJIbHHX sakiaqiB TIpH  TPOXOUKEHHI TPaKTHKH
30006’ S13aHI:

— 10 TIOYATKY MPAKTHUKH OJIEPIKATH Bijl KepiBHUKA MPaKTHKH KOHCYJIBTaLil 110/10
odopMIIEHHST BCIX HEOOXIAHNX JIOKYMEHTIB;

—  ¢BO€YACHO MPHUOYTH Ha Oasy MPaKTUKH,

—  03HAMOMHUTHCS 3 MPABUJIAMU BHYTPIIIHBOTO TPYAOBOrO pO3NOPALKY BiAIOBIAHOT
opranizauii, Je BOHH MPOXOAUTH MNPAKTUKY, BHUKOHYBATH X, JOTPUMYBATHUCS
[IPABHIT TEXHIKH Oe3MeKH, BUPOOHUUOT caHiTapii;

— y BCTQHOBJIGHHH CTPOK i B TOBHOMY 00cs13i BMKOHYBATH BCl 3aBJaHHI,
nepeadaueHi NpOrpaMor0 NPAKTUKH 1 BKA3IBKaMHU il KepiBHHUKA;

— aKypaTHO i CHCTEMATHYHO POOMTH B LLOJICHHUKY BUPOOHHUYOT TIPAKTUKH 3aIHCH
Ipo BUKOHAHY po0OTY, (DiKCyBaTH CIIOCTEPEKEHH A, y3aralbHeHH A, BACHOBKH,

_ HasIe)XHUM YMHOM O(OPMHUTH 3BIT Ta IHIII MaTeplan 3 MPAKTHKH;

— CBOEYACHO MPEACTABMTH 3BIT Ta iHII Marepiand TPaKTHKH KepiBHUKOBI
MPAKTHKH;

—  3aXHCTHTH 3BIT 13 IPAKTHKH.
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6.4. OGOB’SI3KH KePiBHUKIB MPAKTHKH Bill YHIBEPCHTETY Ta Bijl 0a31 MPAKTHKH.

KepiBHULITBO BUPOOHH YOO MTPAKTUKOIO:
1. HaBuajbHO-METOJMYHE KEPIBHULTBO HABYAJIBHOIO MPAKTHKOIO 31MCHIOIOTh

puKiagadi kadeapu 06i6iaioTeKo3HABCTBA Ta indopmoutorii. KepiBHULTBO
BUPOGHUYOK IIPAKTUKOIO Ha 0a3ax MpaKkTHKH 3MIMCHIOIOTh KEpPIBHUKH
BiAMOBIAHMX CTPYKTYp abo Npu3HaueH! HIMHU BiIMOBiabHI MPaLiBHUKHA KX
CTPYKTYDP.

KepiBHMK MPakTHKH BiJl Kadeapu:

3a0e3nevyye MPOBEICHHS BCIX opramizalifiHUX 3aX0JiB Iepes BiJ’13/10M
CTYAEHTIB Ha TIPAKTHKY: IHCTPYKTXK IO MOPS/IOK MPOXODKEHHA MPAKTHKH,
HaJaHHS CTyIEHTaM-TIPAKTHKAHTAM HEeOOXIAHMX JOKYMEHTIB (HarpaBJIeHHS,
mporpama.  LIOJEHHWK, KaJleHIapHUH Iia, iHAMBiayasbHE 3aBJaHHS,
METOIMYHI peKoMeHallii Tomo);

[OBiZOMIISIE CTYIEHTIB MpO CHCTEMY 3BITHOCTI 3 TPAKTHKH, MPUHHATY Ha
kadenpi, a came: TepMiHM MojanHs 1 GopMy MHCHLMOBOTO 3BiTY, O)OPMIIEHHS
iHIIMX JOKYMEHTIB, OPSA0K BUKOHAHHS iH/IMBI/lyallbHOTO 3aBAaHHA, TEPMIHU
i MOPSIOK 3aXKCTY 3BiTiB PO BUPOOHUYY MPAKTHKY;

y TICHOMY KOHTAaKTi 3 KEpPIBHUKOM INPaKTHKH Biji 0a3d MpaKTHKK 3a0e3Medye
BUCOKY SIKiCTB il IIPOXOIXKEHHS 3r1IHO 3 TPOrpamMolo;

KOHTPOJIOE BUKOHAHHS CTYJEHTaMU-NPAKTHKAHTAMHU TIpaBHIl BHYTPILLIHLOTO
TPYZOBOTO PO3MOPSIIKY, Beie abo opranizoBye BejieHHs Tabesis BIABITyBaHHS
cTyjsieHTaMu 6a3u NpaKTUKH;

y cKkIazi Komicil npuifMae 3aiiky 3 NPaKTUKH;

rmojiae 3aBimyBauy Kadeap IHCBMOBHH 3BIT MPO MPOBEACHHS NPAKTHKH i3
3ayBasKEHHAMH 1 IPOIIO3HUIIISIMH 1110J10 MOJIMIIEHHS TPAKTHKH CTYICHTIB.

KepiBHMK PakTHKH Bia 6231 NpakTHKHU:

CTBOPIOE HEOOXIAHI YMOBH [/l BUKOHAHHS CTY/ICHTAMHU MPOrpamH NpakTHKH,
He JIOMyCKae BUKOPUCTAHHs IX Ha nocajax ta poborax, IO He BiJIMTOBIAIOTh
mporpami NpakTUKK Ta MaiOy THIH CIeLialbHOCTI;

ofae HEeOOXIZHY METONMYHy JOMOMOTY, /ac BKasiBKM Ta 3aBlaHHA
IpaKTUKaHTaM,  [epeBipse  iX  BHKOHAHHs,  KOHTPOJIOE 3po0IeHi
NPAaKTUKAHTAMH 3alIUCH Y IIOJIECHHUKY NPAKTHKH;

JIONIOMArae CTyAEHTaM IIpY y4acTi y Ipe3eHTallisx Ta BUCTaBKaX;

michst 3aKiH4YeHHs NPAaKTHKH Ja€ [HChbMOBY XapaKTepUCTHKY Ha KOXHOIO
CTY/IeHTa-TIPAKTUKAHTa, B SIKilf, 30Kpema, BiA3Ha4ac foro MAUIOBI AKOCTI,
CTABJICHHS JI0 BUKOHAHHSI 0PYUYEeHb, YMiHHs BUKOPHCTOBYBATH Ha0yTi 3HAHHS
i caMOCTiliHO BHpIlIyBaTH IUTAHHS, & TaKOK OO EKTHUBHICTH 1 piBeHb
iIFOTOBJIEHOT'O HUM 3BITY [P0 HABYAJIbHY MPAKTUKY.
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7. KoHTpOoJIb HABYAJIBHHUX J0CHTHEHb

7.1. Cucrema ouimoaam-m HaABYAJIbHHUX JOCSITrHCHDb CTy[leHTiB

MakcumainbHa
B KIJIBKICTh OaJiiB
)
E o| . | §%
. . . o = .
Buau pobit/aisiibHOCTI CTyIeHTa i = 2§ 39
> =(%535
e S |53 gz
o S 1% 7S E
>
BukoHaHHsI 3aBJaHb (0 LIOJCHHUKA IPAKTUKH): 60 1 60
1.1 3arayipHa XapakTepUCTUKA YCTAaHOBHU - Oa3yu MPaKTUKH, MUCbMOBA, 10 1 10
XapaKTepUCTHKA CTPYKTYPHUX MiAPO3ALNIB / BIANINIB, AKI cxema
3MiHCHIOIOTH iH(OpMaLiliHy AisIBHICTD B YCTAHOBI
1.2 Anani3 craHy opradizauii AIOBOJCTBA Ta CUCTEMH MUCbMOBA, 10 1 10
JIOKYMEHTOO0Ir'y B yCTaHOBI Ta ii ipo3ainax; aHaiis Tabnuui,
HOMEHKJIATYpH CIIPaB OJJHOTO i3 CTPYKTYpPHHX MiAPO3/iiB
YCTaHOBH.
1.3 AHauti3 CTpyKTYpH JOKYMEHTHOTO (pOHAY yCTaHOBHU Ta N1CbMOBA 5 1 5
npouecy iforo 36epiranusi. TabynLi
1.4 TIpoBeneHHs aHallizy JOKyMEHTalliHHOro 3abe3rneyueHHsl 10 1 10
opratizauii 06Jiky (GOHAY yCTaHOBH Ta MPOLECY MUCbLMOBA
yNpaBJiHHs JOKYMEHTHUM (POHAOM. o
1.5 Awmanis nporuecy HaJaHHs apXiBHUX Ta iHGopMaLiifHuX MUCbMOBA 10 1 10
IIOCJIYT B YCTAHOBI: BHAaBaHHs apXiBHUX JOBIIOK Ha Tabauii,
3allUTU KOPUCTYBAUiB; 3aX0OAM 3 O3HAHOMIIEHHS CXEMHU
IpOMaJIChbKOCTi 3 JOKYMEHTaMH apXiBy.
1.6 BukonanHsa iHOUBIOYa1bHO20 3460UHHAA:
1) CxiacTi nocaioBy iHCTPYKLiO (axiBus-(POHA0BHKA. 5 1 5
2) Po3poOuty mitan 3axo/1iB 3 O3HAHOMIIEHHs MMHCBMOBA,
IPOMAJICHKOCTI 3 IOKYMEHTaMH apXiBY Ul yCTAaHOBH. Tabaui 5 1 5
3) Po3pobuty nporpamy 3axoy 3 03HalOMIICHHS
IPOMAaJICBKOCTI 3 JOKYMEHTAaMH apXiBy 3a OHUM 3 5 1 5
IIYHKTIB IJIaHy.
OdopmiieHHSsI Ta IpeACTABJIEHHSI MTHCBMOBHUX MaTepiaJiB:
—  3BIT PO NPOXOJKEHHS MPAKTUKH, MCbMOBA 20 1 20
— 1loJIeHHHUK MTPaKTHKH
3aXHUCT pe3yJbTaTiB NPAKTHKH [Ipe3eHTaLis 20
Pazom | - | 100

7.2. [lepeJiik 3BITHOT JOKyMeHTALII.

[Ticns 3akiHYeHHS TPAKTUKU CTYJIEHT-TIPaKTHKAHT 3000B’sI3aHUI BIPOIOBXK
TPHOX JHIB NOJATH Ha Kadeapy B Manul HaCTYIMHI A0KYMEHTH:
® HaJeXHO O(GOPMIIEHHH 3BIT PO MPOXOHKEHHS [IPAKTHKHU;

¢ [MOJACHHUK IMPAaKTHUKH;

e MarepiaJid 3 BUKOHAHHS 1H/IUBIAYaTILHOTO 3aBJIaHHS;
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® XapaKTepPUCTHUKY-BIAryK KepiBHHMKa, 3aBipeHy I[1€4aTKOK YCTaHOBH, [e
IIPOXOJUB MPAKTHUKY;
e JIOJATKH JI0 3BiTy (y pa3i HeoOXiIHOCTI).
I[Ticis 3aKiHYEHHSI TEpPMiHY TPAKTHKU CTYIEHTH 3BITYIOTH PO BHKOHAHHS
[IporpamMH Ta IHIUBIIYyaJIbHOIO 3aBJaHHsI

7.3. Bumormu 10 3BiTy Npo NPaKkTHKY.

3araipHa hopMa 3BITHOCTI CTYJIEHTA PO MPAKTHKY — Li€ MOJAHHS THCEMOBOTO
3BITY, HIAIKCAHOr0 1 OLIHEHOI0 OC3M10CepeIHbO KePIBHHKOM Bl 0a3y NPaKTHKH.

3BIT PO MPAKTUKY TOBUHEH BMILLYBATH:

— 3arajibHy XapakKTepHUCTHKY apxiBy, 0i6siorexu, iHpOpmaLiiHOI yCTaHOBH,
B SKIM mpoxoauiia npakrtuka (Ha3sa, CTPYKTypa 1 CKjad, OCHOBHI (DyHKLIT
Ta IIOBHOBAYKEHHSI YCTAHOBH, JIe KOHKPETHO MPOXOUIa MPAaKTHKA, 1HIIE);

— JIaHi PO TPHUBAJIICTD i MOCIIIOBHICTh POXO/KEHHS PAKTUKH, AETAIbHUH
OMHUC 1 3MICT OCOOMCTO BUKOHAHOI poOOTH, a caMme: Tema, Mera, BHU],
METONMKA BHKOHAHHS KOHKPETHOrO 3aBAaHHS, a TakKOoX JOCATHYTHH
pe3ysbTaT, AaHl PO HOro MpakTUYHE 3aCTOCYBAHHSI

— aHaui3 Gopm 1 MeTOiB poOOTH MOcaOBUX OCIO;

— BUCHOBKH Ta MPOMO3UIIT II0JI0 YAOCKOHAJIECHHS YCTAHOBU-0a3U MPaKTUKU
3 BUBUEHHMX ITUTaHb Ta 3MIH I YTOYHEHb INPOTPaMU MPAKTUKH 3 METOIO
YyIOCKOHAJIEHHsT 1 HaOJKeHHs i1 0 BUPOOHMUYHX IIPOLECIB apxiBy,
0i0nioTexH, iHPOpMaLifiHOT yCTaHOBH.

CtpyKTypa 3BiTy IMOBHHHA BIJMOBIIATH 3MICTY IPAKTUKH. 3BIT MOBUHEH OyTH
30pOUTypOBaHUH, BCl CTOPIHKH HYMEpYIOTBCsI, HABOASTHCS «3MICT», BCTYIl, OCHOBHA
YaCTHHA, BUCHOBKH i IIPOTO3ULIil, CMTUCOK BUKOPUCTAHUX JIOKYMEHTIB, IOJATKH.

1. TTucemoBuit 3BIT pa3om 3 IHIIUMU JOKyMeHTamu (IIIOJI€HHHUK TMpPaKTHKH,
XapaKTepUCTHKA TOILO), M0/IaCThCsl Ha PELCH3YBaHHsI KEPIBHUKY MPAKTUKHU BiJl
HABYAJILHOTO 3aKJIay.

2. 3BIT 13 [PaKTUKK 3aXMI@ETHCSI CTYJAGHTOM Yy KOMICIl, I[pU3HA4YeHIH
3aBIYIOYMM Kadeaporo.

3. Kowmicis npuiimMae 3aiik y BULIOMY HaBYaJIbHOMY 3aKJal BIPOAOBXK MEPLIMX
JIECSITH JTHIB TICIIST TPAKTHKH.

4. OmiHka 3a MPaKTHKy BHOCHUTBCSI B 3aJiKOBO-eK3aMeHaIliiHy BIIOMICTb 1 B
3aJIIKOBY KHHMIKKY CTyJleHTa 3a MiJMUCcaMU WICHIB KOMIicil.

5. CryneHTy, SIKHH He BUKOHAB [POrpaMy MPaKTHKHU 3 MOBaXXHUX MMPUYUH, MOXKE
OyTH HazaHe MPaBO MPOXOJDKEHHS MPAKTUKU TTOBTOPHO.

7.4. Cucrema KOHTPOJIIO Ta KpuTepil OMiHIOBAHHSI.

3aranbHUM BIACOTKOBUH PEHTHHIOBUH MOKA3HUK 3a IPOXOKEHHS IPAKTHKH
ctaHOBUTL 80 oxuHuULB, TOOTO 80 Ganis. Bianosijib cryaeHTa Ha 3aXUCTI MPAKTUKU
J03BOJIAE€ JOAATH A0 3arayibiol pedtuHroBoi cymu 20 OGaiiB, 1Mo y CymapHii
Kinbkocti ciuagae 100 Gani.

3arajibHa OLIHKa 32 BUPOOHHUYY MPAKTUKY MICTHTL TPH CKJIAIOBI:

1) ouimka 3a mpaxthuny poGoTy B oprasizauii Ta 0QOPMIICHHI LIOJCHHHKA



12

MPaKTHKH,
2) oLiHKa 32 3BIT PO NPOXOKEHHS MPAKTHKH,
3) oMiHKa 3a IPUIIIOJHUIH 3aXUCT Pe3yJIbTaTIB PAKTHKM.
OLIHIOIOTHCS AKICTh, TOBHOTA Ta oOpMIIEHHs 3BiTYy i LIoAeHHUKA (Tabauys
oyiniosanHa 1).
Ymosu oonycky cmyoenma 00 3a1iKy 3 RPAKMUKL
—  CTYAEHT BiaBizaB yci IpaKTHUHI 3aHATTS B yCTaHOBAX, JETAbHO
BIATBOPUB MpOBeAEHI BHAM poOOTH Yy IIOACHHUKY HPAKTHUKH, CKIaB
IPYHTOBHUI 1 pO3JIOruii 3BIT PO MPOXO/UKCHHS IIPAKTHKH,
—  TIONepejHil cepeHbO3BaXKEHUI cTapTOBUiA peifTuHr He MeHue 40 6auis.

7.5. lllkana BiANOBIAHOCTI OIHOK

" Owninka 3a
Peiitunrosa .
i cTo0aJILHOIO SHAUEHHS OLIIHKU
OLlIHKA
IKAJIOIO
90 — 100 Bigminno — BiAMiHHMIT piBeHb 3HAHB/YMIHB/HABUUOK B
A Gatin Mezkax 000B’I3KOBOTr0O MaTepially 3 MOKINBUMA
C .
HE3HAUHUMHU HEJI0TIKaMHU
82-89 Hy#e 100pe — 10CTaTHLO BUCOKHIT piBEHb

B 3HAHL/YMiHB/HABHYOK B MexKax 000B’I3KOBOTr0O Marepiajy

Oasis
6e3 CyTTeBUX (rpyOmX) MOMUIOK
C 75-81 JloGpe — B 1izomy 100puit piBeHb 3HaHb/YMIHB/HABUUYOK 3
OaniB HE3HAUHOIO KIJIBKICTIO TOMHJIOK
69-74 3:\1101;inum B no'cepeﬂHiﬁ pi.BG.HB 3HaHB/y.MiHI>/HaBl/IllOK
D Sain 13 3HAUHOIO KUIBKICTIO HEJIONIKIB, AOCTATHII JIIs
[10IJIBIIOT0 HaBYaHHs a00 TpodeciiiHol AiSTIBHOCTI
E 60-68 JloeTaTHBLO — MiHIMAILHO MOYKJIMBHIT JIOMYCTUMHUI piBEHb
OasiB 3HaHb/YMIHB/HABUUOK
He3anoBiyibHO 3 000B’SI3KOBHM IMOBTOPHHM
F, FX 1-5? MPOXOMKEHHSIM — J10CHTD HU3LKUI piBEHb
OasiB 3HAHb/YMIHB/HABHYOK, 110 BUMAra€ MoBTOPHOIO

MPOXOJIKCHHS




13
Jlooamok 1

TumynoHun apyu
Kuiscbkuii ynisepeurer imeni Bopuea I'pinvuenka

THCTHTyT KYPHAJICTHRH
Kadgeapa 6i6aiorexosnaBcTBa Ta ingopmoJtoriv

3BIT

3 BUPOOHHYOT NPAKTHKH

1a 0asi

Buronaseub:
Cryiert(ka) Kypcy
rpynu

(I11B)

KepiBHiKk NpaKTUKH:

(I'IB)

Kuis —-2020
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Hooamok 2
Tumynvra cmopinkda uooeHHUKd

Kuiscbkuii yuisepceuter imeni bopuca I'pinvuenka

IHCTHTYT JRYPHAJICTHEH
Kadeapa 6i6aiorexoznaBersa 1a indopmostorii

WOAEHHUK BIUPOBHUUYOI 1PAKTUKH]

CTyAeHTa

(rrpisBuite. iM7s, Mo OATLKOBI)

Kypc ~ rpyna

OcBiTHBLO-KBaAIIPIKALIHHNI pPIBCHD:
JIpyruid (MaricTepchbKuii)

INany3p 3naiin 02 «KynaeTypa 1 MuCTCHTBOY

CriemiansHicTs 029 «Indopmariiiina, 616sioreuta Ta apxiBHa crpaBa»

Knis —2020
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1. IlpaBuja Bejenns i ohpopmJieniis OJEHHHKA

1 .IlloneHHUK — OCHOBHMH JIOKYMEHT PO IMPOXO,’KCHHS CTYA€HTOM IPaKTUKH.
2. Ilix yac mpakTUKX CTYACHT HIOJHS Y CTHUCIIH (p)OpMI TTOBUHEH 3aITUCyBaTH Y
LIOJICHHUK Bce, 3p0o0JieHe HUM 3u JieHb. JleTanbHi 3aiicH polasThess y poOouoMy

3OIIII/ITi, 10 € MPOOJOBXXEHHSIM I1O/ICHHHUKA.

3. OguH pa3 Ha THXKJICHL CTYJIEHT 3000B7s13ai1Mi IMoJaBaTU IIOJAEHHHUK Ha

neperisi 1 JUisl MAIMUCY KePIBHUKAM ITPAKTHKH BIJI VHIBCPCHTETY 1 BiJI yCTAaHOBH.

4. llicms 3aBeplUeHHs [PAKTHKM LIOJACHHMK PAa30M 13 3BITOM Mae OyTH
NEePerIsHYTUN 1 MIANUCAHUM KepIBHUKAMM MPAaKTHKH, sIKI CKJIaJaloTh BIATYKH IIPO

poboTy cTyneHTa.

5. OdopmineHuii Ta 3anoBHCHMI LIOAEHHUK Pa30oM 31 3BITOM CTYJIEHT MOBHHEH

3natu Ha kadenpy.

3pasor ohopmneni wodennuka

Ne | Jlara Ta micue 3micr
NPOBeAEHOr0 NPOBE/ICHOIO
3aXoay 3aX0/1y

AnaJiis,
BHCHOBKH
HpARTHRAHTA

3ayBakeHHs
KepiBHHKA
NPaKTHKH

2. Po6oui 3anucH nijt 4ac npakrTuki
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3. I'padik 1poxXoaKeHisi NPAaKTHKH

Tuzkui npoxomkenns | Biamirka

Ha3zBu po0irt NPAKTHKH npo
3/n
| 2 3 BUKOHAHHS

&

[Tigmucyu KepiBHUKIB MPaKTUKHU

Bix yHiBepcurety BiJl yCTaIOBH

4. Biaryk i oninka poOOTH CTY/IeH i 1L 4a¢ NPAKTHKH

(niupUeEMCTBO, Opratisarlis)

I[Tigmuc KepiBHUAKA MPAKTHKH BiJl yCTaHOBU

(Tleuatka)
« » o 2020 p.

5. BHCHOBOK KepIiBHHKA IPAKTHKH Bijl kKadeapu 11po podoTy CTY/IeHTa

[Tignuc KepiBHKMKA MPAKTUKK BiJl Kadeapu

« » 2020 p.

3ajtikoBa OLIHKA 3 MPAKTHUKH

[Tignuc KepiBHUKA MPAKTUKH BiJL Y HIBEPCUTETY



