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1. Onuc npakTuKu

XapakTepucTHKa NPAKTHKH 32
HaiimeHyBaHHS1 NOKa3HUKIB (¢popmaMu HaBYAHHA
JAeHHa ‘ 3a049HA

Buj npakTuku BUOIpKOBa
3arajbHuii 06cAr KpeauTiB / TOANH 6/180
Kype 4 -
Cemectp 8 -
KisbKicTh 3MiCTOBHUX KOMIIOHEHTIB 3
poO310aiI0M:
O0csr KpeauTiB 6 -
O0csr ronuH 180 -
TpusaJicTh (Y THKHSAX) 4 -
®opma ceMeCTPOBOI0 KOHTPOJIIO 3aJTiK -

2. ba3u npakTukmn

ba3u npakTuku Ta ¢popmu ii mpoBeIECHHS MIAOMPAIOTHCS Y BIANOBIIHOCTI 0 il
3aBJaHb Ta MIOPIYHO 3aTBEP/KYIOThCS  Kadeaporo  0i0Mi0TeKOo3HABCTBA — Ta
1HpOpMOIOrii.

Ne ba3a npakTtuku BinnosigasbHa ocoda Hara aii
yroau
1. Kuamxkosa nanara Ykpainu iMmeH1 IBana CeHueHKO
p 01.12.2022
®denoposa Muxkona IBanoBuy
2. ep>KaBHa HayKOBO-TeXHIYHa 010J1i0TEKA Bucouina
Hep y € .. 23.12.2022
Ykpainu ['anuna MuxkonaiBHa
3. HarionansHa icropuuna 010110TEKA WTaHEHKO
. P 1 ) 10.02.2025
Ykpainu Anna MukonaiBHa

3. Mera Ta 3aBaHHSI IPAKTHKHU

Bupobnnua mpaktuka mnepeabavae MOATIBIIMA PO3BUTOK 3HAHb, YMIHb 1
HABUYOK, OTPUMAaHUX CTYJEHTOM T 4aC HaBYaHHS, Ta BKJIIOYAE BiJBITyBaHHS
Oe3rmocepeHe oro 3HAMOMCTBO 31 crienu(ikor0 Ta MeXaHi3MaMH JisSUTbHOCTI apXiBiB,
610mioTek, iHGOPMAIITHIX YCTaHOB; 3HAHOMCTBO 13 YIPABIIHCHKOIO JOKYMEHTAIIIEIO;
cneruikoro poOOTH 3 e-JOKyMEHTaMHt Ta 1H(QOPMAIITHIMHI peCypCcaMH.

PobGoTta KOXXHOTO TpakTUKaHTa 3MIMCHIOETHCS 3TIAHO 3  1HJAMBIAYaJTbHHUM
TJIAaHOM, CKJIQJICHUM IMPAKTUKAHTOM CaMOCTIMHO 3 YpaxyBaHHSIM THIIOBOI MPOTPaMH
MPAKTUKA Ta OMEPATUBHOTO IUIaHy poOOTH BIAAUTIB  apXiBy, 010Ii0TEKH,
iHpOpMAIIiifHOT YCTaHOBU, HOPMATHBIB YaCy Ha OCHOBHI MPOIIECH POOOTH.

Mema eupoonuuoi npaxmuxu 3i chneyianizauii «0OKyMeHmMO3HABCME0) —
3aKpIIVICHHSI TEOPETUYHUX 1 HaBUAJIbHO-TI3HABAJIBHUX 3HaHb CTYACHTIB 13 BUBUCHHUX
paHille KypciB MNPaKTUYHOI pPOOOTO, CHPSIMOBAHOK Ha (OpPMYyBaHHA BMIiHb 1
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HAaBUYOK I1X BUKOPHUCTaHHS y poOOTI apxiBiB, 0101i0TeK, 1H(GOPMALIMHUX YCTaHOB,;
cupusiHHS (haxOBii IHTENEKTYyaJbHIN Ta YHIBEpCAIbHIN MAroTOBLI (haxiBI[iB.
3a60anHA NPAKMUKU:

3aKpIMUTH TEOPETUYHI 3HaHHSA 1 HAaOyTH BMIHHS IXHBOTO IPAKTUYHOIO
3aCTOCYBaHHS;

BUPOOUTH HABUYKU BUPIIICHHS MPAKTUYHUX 3aBJaHb;

OpaTH y4acTh y MpOIECi CTBOPEHHS IOKYMEHTIB;

npoaHaii3yBaTH  poOOTY  BIAMNOBIAHUX  KOMITIOTEPHUX Mporpam Ta
TEXHOJIOT'1H;

OpaTu y4acTh y CTBOPEHHI JOKYMEHTHHMX IOTOKIB Ta MAacHUBIB, €JIEKTPOHHUX
JaHUX.

4. Pe3y1bTaTH NPOXOMKEHHS MPAKTUKHA

3a pe3ynbTraTaMy MPOXOHKEHHS BUPOOHUYOI MPAKTUKU CTYJEHT Ma€ OTPUMATH
Taki MPOrpaMHi Ppe3yabTaTH OCBITHBO-TIPO(ECiitHOI mporpamMu  MiAITOTOBKH
OakanaBpiB 3a crernianbHicTio 029 «IHpopmariiitHa, 0i0Ti0TeUHa Ta apXiBHA CIIpaBay,

a caMme.

3Haru:

ITPH-3-1 OcHOBH aHami3y MEBHOro 00cATYy iH(OpMAIii 3 MOAAIBIIO MOXIUBICTIO

CUHTC3YBATU HOBI.

[TPH-3-4 [TcuxoTumnu 0coOUCTOCTI, COIIOHIYHI THUITH; KOPUCTYBAHHS PI3HUMH BHJIAMH

BIUIMBIB Ha CBIJIOMICTH, yMIHHS 3aCTOCOBYBaTH TEXHOJOTIi (GopMyBaHHS
IPOMAJICEKOI TyMKH, 3HAaHHS MPOheCciitHOI TePMIHOJIOT1.

[TPH-3-7 | fIkicHO 3acTOCOBYBaTH HMHCHMOBY Ta YCHY KOMYHIKAIIlI0 PiIHOI0O MOBOIO B

pi3HUX cepax CYCHITBHOTO KUTTA Ta, IKHAMMEHIII, OJTHIEI0 3 1HO3EMHHX.

YmMmitu:

[TPH-V-2 | CtBoproBatu 6i0miorpadiuni Ta iH(GOpMAIiitHI TPOIYKTH B TPATUINIAHIA Ta

eJICKTPOHHIN hopMmi.

[TPH-VY-3 | 3aiiicHioBaTH BCi BUAM TMOIIYKY BTOPHHHOI iH(opMarii B iHMOpMAaIIHHUX

CUCTCMAaxX Ta MCPCIKax.

[TPH-VY-5 VYkiagaTd JOTOBOPH 3 YCTaHOBAaMH Ta OpraHi3allissMH IIOJO isJIBHOCTI

010Ti0TeKH, 30KpeMa, KHHTOTOPO3MOBCIODKYIOYMMU Ta KHUTOBHUJIABHUYUMU
dbipMamu pizHEX (OpPM BIACHOCTI 3 METOI0 IOTOYHOTO KOMIUICKTYBAaHHS
616;10TegHOrO HOHIY

[IPH-Y-8 | [InanyBaTh, TpPOBOAMTH MApPKETHHIOBI JOCHI/DKEHHS, o0O0poOmsaTu iX

pe3yNbTaTH, BUKOPUCTOBYBATH PE3YJNbTaTH y TMPAKTUYHIA HisUIBHOCTI

[IPH-Y-9 | ®opMyBaT AOKYMEHTHUH TOTIK, MPOBOJUTH HOTO aHAIITUKO-CUHTETUYHY

00poOKy, 3IIMCHIOBATH CHCTEMAaTH3AIlil0 Ta KaTaJloTi3alliio JOKYMEHTIB,
JIOB1IKOBO-010mi0orpadiuae 06CcIyroByBaHHs.

[IPH-Y-12 | AnanizyBaT# MDKHApOJHI MpOrpamHi 3aco0M 31 CTBOPEHHS TIJIO0ATbHUX Ta

JOKaJbHUX MEPEXK 1 CUCTEM.

[TPH-Y-15 | Bectu 06mikoBo-peecTpariiiini popmMu JOKYMEHTIB.
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[IPH-Y-18 | e ckiamaTy Ta BiAMOBiAHMM YHHOM OGOPMIIIOBATH HAKA3M, PO3IOPSHKEHHS,

1HIII1 OpraHi3aliiiHi Ta 10B1IKOBO-1H(POPMAIIiIiHI TOKYMEHTH;

MOCaI0BUX 1HCTPYKIIIH;

00JIIK.

e Oparn ydyacTb y po3poOIl TMOJIO)KEHb MNP0 CTPYKTYpPHI MIIPO3JILIH,

® OpraHi3oByBaTH NpUMMAaHHS MaTepialiB 1 JOKYMEHTIB, iX peecTpalilo Ta

5. CTpyKTYpa NPpaKTUKH

Poznoain
TOJTH
ETanu nmpoxomkeHHs TPaKTUKHU Ta BUJU JTiSTILHOCTI CTYACHTIB MIXK
BHJIaMU
poOit
HacranoBua koH$epeHuis 2

Eran 1. [lepkaBHa iHopmaniiiHa noJiTHKa

1) TlpoaHanizyBaTu HisUTBHICTH YCTAaHOBH-0a3M MPAKPHUTH MO0 peatizallii
nepxaBHO1 1H(opmaiiiiHoi momiTuku Ta CTparterii po3BUTKY 1HGOPMaLIHHOTO
CyCIuIbcTBa B YKpaiHi. Po3risHyTH Ta oXapakTepu3yBaTH HOPMATHBHO- 20
mpaBoBy 0a3y 3 HamioHanbHOI iH(popMamiiHoi momituku. (Pesyrvmamu
BUKOHAHHA Yb020 3A680AHHA 6i000pa3umu 6 36imi 3 NPAKMUKU 8 OKPEMOMY
PpOo30ii).

2) OkpeciuTH OCHOBHI IMPOOJEMH PO3BHTKY iH(GOPMAIIHHOT MOJITHKH Ta
HUIAXU 1X BUpileHHs. Buxonsuu 3 ocobmmBOCTEN yCcTaHOBU-0a3u MPAaKTHKU
mpoaHaizyBaTy ii posi y (GopMyBaHHI €IUHOTO 1H(OpPMAIIMHOTO MPOCTOPY, 18
inpopmariiiiHoro cycminbcrBa. (Pesyibmamu 6UKOHAHHSA Ub020 3A60QHHS
8i000Opazumu 6 36imi 3 NPAKMUKU 8 OKPeMOMY PO30Lli, MOJNCHA NOOAmu y
suenA0i cxemu abo maoauyi).

3) Ha 6a3i anamidy isUIbHICTH yCTAHOBH-0A3u MPaKPUTH, BU3HAYMTH il
3aBJaHHSA 1 MOXJIMBOCTI IMOJ0 MIATpUMKM Yy peamisanii  Crpateris
HaIllOHAJBHOT Oe3mekn YKpaiHu Ta MPOTUCTOSHHI 3apyOiKHIN 1H)OpMaIliiHIi
arpecii. BU3HaUNTH TEPCIEKTHBU PO3BUTKY YCTAHOBH SK MICIS JIOCTYITY O 20
IHTEJIEeKTyaJIbHOTO HaJA0aHHSA JIIOJACTBA Ta TapaHTyBaHHI 1HGOpMaIiiHO1
piBHOCTI. (Pe3yrbmamu 6UKOHAHHS Ub0O20 3A60AHHS 8I000pazumu 6 36imi 3
NPAKMUKU 8 OKPeMOM) PO30iii).

Pa3zom 60

Eran 2. Indopmaniiine 3a6e3neyeHHsi ynpaBjaiHHA

1) Hamatu aHami3z MiSTIBHOCTI YCTAaHOBH-0a3u MpakpuTH (MIPEICTABUTU
OpraHi3aliiHO-yIPAaBIIHCHKY CTPYKTYpPy VyCTaHOBH (y BHUIJISJII CXEMH),
BKa3aTH CTPYKTYpPHI MiJIpO3MAiSH, 300pa3uTH iX y BUTISAII CXEMHU; OMHCATH, 20

CTPYKTYpHI MmMApO3aiiM abo BIJUIUIM SKI CTBOPIOIOTH Ta ONPAIbOBYIOTH
YVOPaBIIHCHKY JOKYMEHTaIilo). (Pesyibmamu 6UKOHAHHA UYb02O 3A80AHHS
8I000pazumu 8 36imi 3 NPAKMUKU 8 OKPEMOMY PO30ili).
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2) IlpoanamizyBaTH yIpPaBIIHCBKY JOKyMEHTAIi0 (OpraHi3amiiHo-
po3mopsa4y  JAOKYMEHTAlll0  OpraHi3aliifHO-IpaBOBY  JOKYMEHTALIo,
JOB1JIKOBO-1H(OpMaIIiifHI JOKYMEHTH) Ta SIKICTh CUCTEMH JOKYMEHTOOOITY B
yctaHoBl. OxapakTepu3yBaTH CTaH 1HPOPMALINHOTO 3a0e3MeUeHHsI MPOLECY
YOPAaBIIHHS 33 KpUTEPIIMU: €PEKTUBHOCTI, HABHUX TEXHOJOTIH, LIJIbOBOTO
NpU3HAYCHHS TomO. (Pe3ynbmamu 6UKOHAHHA Yb020 3A80AHHS 8I000PA3UMIU 8
36iMi 3 NPAKMUKU 8 OKDEMOMY PO30Llli, MONCHA NOOamu y 8u2isaoi mabauyi).

18

3) Buxonasuu 3 0COONMBOCTEH yCTaHOBH-0a3u MPAKTHKH IPOAHATI3yBaTH
noTpedu nepcoHany (yHpaBJiHLIB PI3HUX PIBHIB Ta BUKOHABCHKOI'O) OJIHOTO 3
MIIPO3AUTIB MIOA0 YIpaBIiHCHKOT 1H(OpMaIlii, 11 BIAMOBIAHOCTI, TOCTYMHOCTI,
CBO€YACHOCT1 Toulo. BusHauuTtu posb KepiBHMKA Ta HOro iHdopmamiiHoi
KyJIbTYpU Ha Impoliec iHPpopMauiifiHOro 3a0e3NeyeHHs YIpaBiiHHS, Oe3NeKy
iHpopMaIliil, epeKTHBHICTH POOOTH YCTaHOBH. (Pe3yrbmamu GUKOHAHHS Yb0O20
3Q80AHHS NPEOCMABUMU ) BUSTIA0L CXeMU MA Y OKDEMOMY PO30ili).

20

Pazom

60

Eran 3. Indpopmaniiini TexHoJ10rii B J0KYyMEeHTO3HABCTBI

1) TlpoanamizyBatu Ta oOXapakTepusyBaTH iH(MOpMAIiHI TEXHOJOTIi B
yCTaHOBI-0a31 MpaKTHUKH, 30KpeMa: MporpamMHi 3acobu; HU@poBI 1HHOBALI]
Tolmo. BU3HAUMTH MEepCHEeKTUBH PO3BUTKY 1HPOPMALIAHUX TEXHOJOTIH B
yCTaHOBI-0a31 MpakTUKH, Ta iX BIUIMB Ha poOOTYy 3 pI3HUMH BHIAMHU
JIOKYMEHTIB. (Pe3yibmamu 6UKOHAHHA Yb020 3A60AHHS 81000pA3UMU 8 36IMi 3
NPAKMUKU 8 OKpeMomy po30iii).

18

2) OxapakTepu3yBaTH CUCTEMH aBTOMATH3allis Pi3HUX aCIEKTiB POOOTH 3
JIOKyMEeHTaMHu. baxkaHo, y ¢opmi TaOnWil MOJaTH XapaKTEPUCTHKY CHCTEM
pO3IMi3HaHHS JAOKYMEHTIB. BUKOpHCTOBYIOUM TepeoBUI JTOCBIT 010J10TEK Yy
CBITI, pO3pOOUTH pPEKOMEHJallli IIO0J0 3aMpPOBAKEHHS aBTOMATH3aLIHHUX
inHoBami Ta opuriHanbHux IT y pobGory 6asu npaktuku. (Pesyrvmamu
BUKOHAHHS Yb020 3A80AHHS 8I00Opa3ZUmMU 8 36iMmi 3 NPAKMUKU 8 OKPEMOMY
PpOo30ii).

20

3) OxapakTepusyBaTH MpoOJIeMy 3axXxuCTy iHdopMaIii 1 CcydacHHX
iHQopMaIifHUX pecypciB, BUAW Ta MPUUYMHA KOMIT IOTEPHUX 3JIOYHHIB.
Buxonsun 3 ocoONMBOCTEH ycTaHOBH-0a3u MPaKTUKW, BU3HAYUTH MEXaHI3M
BHKOPHCTaHHI 1HPOPMAIIHHUX TEXHOJOTIH B CHCTEMI 3aXHUCTYy JOKYMEHTIB Ta
crieniu(iky 3aXHUCTy eIeKTPOHHOI iHbopMarlii. (Pesyibmamu UKOHAHHA Yb0O2O
3080aHHs 61000paA3UMU 8 36IMI 3 NPAKMUKU 8 OKDEMOMY PO30ii).

20

3BiTHa KOH(pepeHLis

Pazom

60

Ycnoro

180
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6. 3micT NpakTHKH

6.1.0cob6uBoCTI opranizauii i npoBeJeHHs NPAKTUKH.

Buxongaun 3 MOXIMBOCTEH 0a3M MPAaKTHKH, CTYJEHTU-TIPAKTUKAHTU MOBUHHI
B3STH MAaKCUMaJIbHO MOXJIMBY y4YacThb Yy SAKOMOra OUIbINIA KUIBKOCTI MPOLECIB 1
orepauii 3 OCHOBHUX BUPOOHUYMX MPOLECIB, 1110 HEOOXITHO MPOLIIOCTPYBATH Y 3BITI
PO NPOXO/UKEHHS TMPAKTUKU 3pa3kaMy BIANOBIIHUX JOKYMEHTIB, CXEMaMH,
dboTorpadisimMu TOIIIO.

VY pa3i BUHUKHEHHS HaJA3BUYANHOI CUTYyalll Ta 3alpoBaHKEHHS OOMEXEHb Ha
nepecyBaHHs (KOHTaKTYBaHHS), JO3BOJIIETHCS BUKOHYBATH 3aBJAHHS 3 MPAKTUKHU OH-
naiiH. ['0JOBHOIO BUMOTOIO [Jisi MPOXO/JKEHHSA MPAKTHUKU TUCTAHUINHO € MOCTiHA
CHIBIIpalls Ta KOHCYJIbTYBAHHS 3 KEPIBHUKAMU BiJl 023U MPAKTUKHU Ta YHIBEPCUTETY Ta
BIZINIOBI/IHE KOPET'YBaHHS 3 3aBJIaHb.

6.2. 3aBaaHHs A9 caMOCTiiiHOI po0oTH Ta/a00 nepeJiik iIHIUBIIYaJIbHUX 32aBIaAHb
JJIS CTYJAEHTIB.

KoxxeH cTyaeHT-TIpaKTUKAHT BUKOHYE IHOUGIOyaibHe meopue 3a80aAHHA, SKE
OTpUMY€ BIJ KEpiBHMKA TMPAKTUKU BiI Kadeapu. 3aBIaHHS BU3HAYAETHCS B
3QJICKHOCTI BiJl 0a3¥ MPAKTUKH.

Pe3ynbTaToM BUKOHAHHS BHUPOOHMYOI MPAKTUKH € OPOPMIICHHS W{OOEHHUKA
NPAKMUKU TAa RNUCLMOGUIL 38iM NPO NPAKMUKY, B SKOMY CTYJIEHT-TIPAKTHKAHT
BUCBITIIIOE 3MICT CBO€I pPOOOTH BIPOJOBXK MPAKTUKH, POOHUTH y3arajabHIOHYI
BHUCHOBKHU.

6.3. O00B’A3KH CTYAEHTIB MiJ Yac MPOXO:KEHHA MPAKTHKH.
IIpaBa i 000B’SI3KM CTYACHTIB IIPH MPOXOKCHHI MPAKTUKHU:
1. CtyneHTH npy MPOXOIKEHH] IPAKTUKU MalOTh HPAGO .

— Ha METOJMYHE Ta OpraHizalliiine 3a0e3rneueHHs] BUPOOHUYOI MPAKTHKU;

— Ha KOHCYJIbTaTUBHY JIOTIOMOT'Y 3 O0KY KEPIBHUKIB BUPOOHUYOI MPAKTHKHU.

2. CTyneHTHM BHINUX HAaBYAJBHHUX 3aKjIajiB TPH IPOXOMKCHHI IPAKTUKH
30008°A3aHI"

— JI0 TIOYAaTKy MPaKTHKH OJICP)KATH BiJl KEPIBHUKA MPAKTUKU KOHCYJIBTAI] MO0
odopMIICHHS BCIX HEOOXITHUX JTOKYMEHTIB,;

— CBO€YacCHO MpUOYyTH HA 0a3y MPAKTHKHY;

— O3HAaHOMHTHCS 3 TpaBWIaMU BHYTPIIIHBOTO TPYIOBOTO  PO3MOPSIKY
BIZIITOBIHOT oOpraHizaiiii, jJ¢ BOHH IPOXOJUTh NPAKTUKY, BUKOHYBATH iX,
JOTPUMYBATHCS TIPABHII TEXHIKM O€3MeKku, BUPOOHUYO1 CaHITapii;

— Y BCTaQHOBJICHHH CTPOK 1 B TIOBHOMY O0OCS31 BHKOHYBaTH BCi 3aBIaHHA,
nependadeHi mporpaMoro MPAKTUKH 1 BKa3iBKaMu 11 KEPIBHUKA;

— aKypaTHO 1 CHCTEMaTUYHO POOUTH B ITOJICHHUKY BHPOOHHYOT MPAKTHKH 3aITUCH
PO BUKOHAHY poOO0TY, (PIKCYBaTH CIIOCTEPEKEHHS, y3araJlbHEHHS, BUCHOBKHU;

— HaJEXHUM YMHOM O(OPMUTH 3BIT Ta 1HII MaTepialid 3 TPAKTUKHY;

— CBO€YACHO TMPEJCTAaBUTH 3BIT Ta I1HINI MaTepiaii NPAKTUKU KEPIBHUKOBI
MIPaKTUKH,



— 3aXHMCTHUTH 3BIT 13 IPAKTUKHU.

6.4. O00B’A13KH KepiBHUKIB NPAKTUKHU BiJl YHiBepcuTeTy Ta Bil 0a3u NPaKTHKH.
KepiBHUILITBO BUPOOHNYOIO MPAKTHKOIO:

1. HaByanbHO-METOJMYHE KEPIBHUUTBO BHPOOHHUYOIO MPAKTUKOIO 31HCHIOIOTH
BUKIanadi kKadeapu Oi16mioTeko3HaBcTBa Ta iH(opMmosorii. KepiBHULITBO
BUPOOHMYOIO TPAKTHUKOI Ha 0a3ax MpakTUKU 3AIMCHIOIOTH KEPIBHUKHU
BIJIMIOBITHUX CTPYKTYp a00 MPU3HAUYECHI HUMU BIAMOBINAJIbHI MPAIIBHUKH ITUX
CTPYKTYP.

2. KepiBHMK pakTHKHU BiJ Kadeapu:

— 3abesreuye TMPOBEJAEHHS BCIX OpraHizalifiHuX 3axofiB mepea BiJ i310M
CTYJCHTIB Ha MPAKTHUKY: IHCTPYKTAXK IPO TOPSIOK MPOXOJIKECHHS IMPAKTHUKH,
HaJaHHSA CTYACHTaM-TIpaKTHKAaHTaM HEOOXiTHUX JIOKYMEHTIB (HampaBIICHHS,
nporpaMa. IMOACHHHWK, KaJICHIAPHWM TUTaH, 1HJIWBiIyaJllbHEe 3aBIaHHS,
METOANYHI peKOMEHIAIIIi TOIIIO);

— TIOBIIOMJISIE CTYACHTIB TPO CHUCTEMY 3BITHOCTI 3 MPAKTUKH, NMPUHHATY Ha
kadenpi, a came: TepMiHU MOAAHHS 1 HOPMY MUCBMOBOTO 3BITY, OOPMIICHHS
THIITUX JIOKYMEHTIB, TIOPSIZIOK BUKOHAHHS 1HUBIIyaIbHOTO 3aBJaHHs, TEPMIHU 1
TIOPSIJTIOK 3aXUCTY 3BITIB PO BUPOOHUTY IIPAKTHKY;

— y TICHOMY KOHTaKTi 3 KEpIBHHUKOM IPaKTHKH BiJ 06a3u MpaKTUKU 3a0e3nedye
BUCOKY SIKICTh 11 MPOXO/’KEHHS 3T1JTHO 3 TPOrPaMOI0;

— KOHTPOJIIOE BHUKOHAHHS CTYACHTAMHU-TPAKTUKAHTAMHU TMPaBHJI BHYTPIIIHHOTO
TPYJIOBOTO PO3MOPSNKY, Bele abo OpraHi3oBye BeJICHHS TaOess BiABIIyBaHHS
CTyJeHTaMu 0a3u MPaKTUKU;

— 'y CKJIaJ1 KOMICIi TpuiMae 31Ky 3 MPaKTUKH,

— ToAa€ 3aBigyBady Kadeapu IMUCBMOBHM 3BIT MPO MPOBEASCHHS NPAKTUKH 13
3ayBOKCHHSIMH 1 MMPOTMO3HUIIISIMH 11010 TTOIIMIICHHS TPAKTUKHU CTYJICHTIB.

KepiBHuk npakTuku Bij 0a3u MPaKTHKU:

— CTBOPIOE HEOOXITHI YMOBH JIJII BUKOHAHHS CTYACHTAMU MPOrpPaMH MPAKTHKH,
HE JIOMyCKae BUKOPUCTAHHS iX Ha Mmocajax Ta poOoTax, IO HE BIAMOBITAIOTH
IporpamMi MpakTUKK Ta MalOyTHIN CIIeiaJbHOCTI;

— ToJla€ HEOOXiAHy METOIWYHY JOMOMOTY, Ja€ BKa3iBKM Ta 3aBIaHHS
NIPAaKTUKAHTaM, MePEBIpsi€ 1X BUKOHAHHSA, KOHTPOJIOE 3p00JIeHI TPAaKTUKAHTAMU
3aMKCH Y MIOJCHHUKY MPAKTHKY;

— JIOTIOMAarae CTy/ICHTaM NP y4acTi y IPE3EHTAIlISX Ta BUCTABKaX;

— TiCNIA 3aKiHYCHHS NPAKTHUKWA Jla€ MHCHMOBY XapaKTEPUCTUKY Ha KOXKHOTO
CTyJICHTA-TIpaKTUKaHTa, B SKid, 30KpeMa, BiJ3Hayae HOTO JIJIOBI SKOCTI,
CTaBJICHHS /10 BUKOHAHHSA JIOPYY€Hb, YMIHHS BUKOPUCTOBYBATH HAOyTI 3HAHHS 1
CaMOCTIMHO BHWpINIYBaTH THTAaHHA, a TaKOX OO €KTHBHICTH 1 pIBEHb
MiATOTOBJIICHOTO HUM 3BITY IPO HABYAIbHY MIPAKTHKY.

1. KOHTpOJIb HaBYaJIbHHUX JOCATHCHD
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7.1. Cucrema OUiHIOBAHHSI HABYAJIbHHUX JIOCATHEHb CTY/ICHTIB

MakcumanbHa
5 KUIBKICTH OajiB
S
= ° g2
. . . m = A 4 A <
Buau po6iT/aisinpHOCTI CTyIeHTa 5 = | 549 5©
z |22 :E
& S| ES 82
S g 15928
4
Buxonanus 3aBiaHb (J10 MOJIEHHUKA TPAKTUKH): 60 1 60
1.13aranpHa XapaKTepUCTUKA YCTaHOBU-0a3u MPAKTUKU | MHCbMOBA, 10 1 10
moJ0  peamizamii  AepkaBHoi  1H(opMariitHOT cxema
MOJIITUKK Ta (GOPMYyBaHHI €IUHOTO 1H(OPMALIIHOTO
IPOCTOPY, 1HPOPMaLIIHHOTO CYCNUILCTBA.
1.2 BusHauuTy 3aBJaHHS 1 MOXKIIMBOCTI YCTaHOBH: 3 IMCHbMOBA, 10 1 10
MIATPUMKH Yy peanizaiii CTparteris HalllOHaIbHOI TabIuIl
Oe3rneku YKpainu; 3a0e3MeueHHs TOCTYyy JI0
iH(hopMalii Ta iIHPopMaIiHOT PIBHOCTI.
1.3 Anani3 cTaHy 1 CTpYKTypyBaHHs iHGopMalii Ta nuceMoBa, | 10 1 10
XapaKTepUCTUKA CTPYKTYPHHUX MIIPO3ILTIB / TabIuIl
BIJITUTIB, SIKI CTBOPIOIOTH Ta OMPAIbOBYIOTh
YOPABJIIHCHKY TOKYMEHTAIIIF0
1.4 Anani3 ctany iHGopMaIiiHoro 3ade3neueHHs IIMCHbMOBA, 10 1 10
MPOILIeCY YIpaBJIiHHS, Ta YAHHHKIB 110 Ha HHOTO Ta0IHII
BILJTUBAIOTh
1.5 Anani3 indopmaliifHiuX TEXHOJIOTIM Ta aBTOMAaTH3aIlli | MUChMOBA, 10 1 10
poboTH 3 JOKYMEHTaMHu B ycTaHOBi. Pexomenpartii 3 TabJIuIi
3anpoBaPKEHHS MEepeIoBUX  aBTOMATH3AI[IHHUX
iHHOBami Ta opuriHaneHuUX IT y pobory 06a3u
PAKTUKU
1.6 BukoHaHHs 1HAMBITyaIHbHOTO 3aBJIaHHS MUCHMOBA 10 1 10
OdopmiieHHsi Ta npeacTaBIeHHS] MHCbMOBUX
MaTepiaJiB: MUCHMOBA 20 1] 20
— 3BIT PO NPOXOKEHHS MPAKTUKH,
— Ilo/leHHUK MPaKTUKH
3axucT pe3yJbTAaTIB IPAKTHKH npesenramis | 20 1 20
Pazom | - | 100

7.2. IlepeJtik 3BiTHOI IOKYMeHTAIIII.

[Ticnst 3akiHYeHHS] TPAKTUKH CTYIACHT-TIPAKTHKAHT 3000B’SI3aHUI BIPOJOBXK
TPHOX JIHIB MOAATH HA KadeIpy B MAaIli HACTYITHI JOKyMEHTH:
® HaJie’)KHO 0(OPMIICHUH 3BIT MPO MPOXOIKEHHS TPAKTUKU;

IMOACHHUK ITPAKTUKH,

o
e MaTepiajy 3 BUKOHAHHS 1HJIMBIAyaJIbHOTO 3aBIaHHS;
[ ]

XapaKTEPUCTUKY-BIATYK KEpIBHHUKA,
MIPOXOAUB MPAKTUKY;

3aBIpeHy I[I€YaTKOK YCTAHOBH, [I€
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e J[0AaTKH J10 3BITY (Y pa3i HEOOXiTHOCTI).
[licnst 3aKkiHUYEHHS TEpPMiHY MPAKTUKH CTYACHTH 3BITYIOTh PO BHUKOHAHHS

MporpaMu Ta 1HIUBIAYaTbHOTO 3aB/IaHHS

7.3. Bumoru /10 3BiTy Ip0 NPaKTHKY.

3aranpHa (popma 3BITHOCTI CTYI€HTA MPO MPAKTUKY — L€ MOJAaHHS MHMCbMOBOIO

3BITY, HIAMKUCAHOTO 1 OLIIHEHOT'O 0€3M0CepeHbO KEPIBHUKOM BiJl 0a3M MPAKTUKH.

3BIT PO MPAKTUKY MOBUHEH BMILIYBaTH:

— 3arajibHy XapakTEepHUCTUKY apXiBy, 010J10TekH, 1HPOpMALIiHOI yCTaHOBH, B
AKI MpoXoAMIIa MpakTuka (Ha3Ba, CTPYKTypa 1 CKJIaJl, OCHOBHI (DyHKIIIi Ta
NIOBHOBA)XCHHS YCTaHOBH, JIeé KOHKPETHO MPOXO/IMiIa MPaKTHKA, 1HIIE);

— JaHl PO TPUBAIICTH 1 MOCTIIOBHICTh MPOXOJXKEHHS MPAKTUKU, JETaTbHUN
OMUC 1 3MICT OCOOMCTO BUKOHAHOI POOOTH, a caMme: TeMa, MeTa, BUI,
METOJMKAa BUKOHAHHS KOHKPETHOTO 3aBJaHHS, a TaKOoX JOCSITHYTHUH
pe3yabTar, AaHi Mpo HOro MpakTUYHE 3aCTOCYBAHHS;

— an”aui3 GopM 1 MEeTO/11B pOOOTH TTOCAIOBUX OCIO;

— BHWICHOBKH Ta MPOIIO3UIIiT MOA0 YAOCKOHAIICHHS YCTAHOBU-0a31 MPAKTUKH 3
BUBYCHUX THTaHb Ta 3MiH 1 YTOYHEHb MPOTpaMU MPAKTHKH 3 METOIO
YIIOCKOHAJICHHS 1 HaOMWKeHHsS 11 70 BHUPOOHMYMX IIPOLIECIB apXiBYy,
610si0TekH, 1HGOPMAIIIHHOT YCTAHOBH.

CrpykTypa 3BITY MOBHHHA BIAMOBIIATH 3MICTY MPAKTUKH. 3BIT MMOBUHEH OYyTH

30poIIypOBaHUM, BCl CTOPIHKM HYMEPYIOTHCS, HABOJSATHCS «3MICT», BCTYH, OCHOBHA
YaCTHHA, BUCHOBKH 1 MPOTO3UIIii, CIIMCOK BUKOPUCTAHUX IOKYMEHTIB, TOAATKH.

1.

[TucebmoBHI 3BIT pa3oM 3 IHIIUMU JOKyMEHTaMH (IOJCHHUK IPAKTHKH,
XapaKTEPUCTUKA TOIIO), MOIAETHCS HAa PEIEH3YBaHHS KEPIBHUKY MPAKTHKHU BiJ
HaBYAJILHOTO 3aKJIaTy.

3BIT 13 MPAKTUKH 3aXUINAETHCSA CTYJACHTOM Y KOMICIT, MpU3HAYEHIN 3aBITyI0UUM
Kadeaporo.

Kowmicis npwuiitmae 3aj1ik y BHIIOMY HaBYAJIBHOMY 3aKJIaJil BIPOJOBXK IMEPIITUX
JECSATH JTHIB TICIISI TIPAKTUKH.

OmiHka 3a TMPaKTUKy BHOCHUTBCSA B 3aJIKOBO-CK3aMCHAIlIHY BIIOMICTH 1 B
3aJIIKOBY KHUKKY CTY/ICHTA 3a MAMUCAMH YICHIB KOMICII.

CryneHry, sikhii He BUKOHAB MPOTpaMy MPAKTUKHU 3 MOBAKHUX MPUYUH, MOXKE
OyTu HaJlaHe MPaBO MPOXOHKEHHS MTPAKTUKU TOBTOPHO.

7.4. CucremMa KOHTPOJIIO TA KPUTEPil OLiHIOBAHHS.

3arajgpbHUI BiICOTKOBUI PEUTHMHTOBUIN TOKA3HWK 3a MPOXOJKEHHS MPAKTUKH

ctanoButh 80 oguHUIE, TOOTO 80 OamiB. BiAMoBinb CTyAeHTa Ha 3aXUCTI MPAKTUKA
JI03BOJISIE TOJATH JI0 3araJIbHOT peUTHHTOBOI cymu 20 6ariB, 110 y CyMapHiid KUTbKOCTI
ckianae 100 Gamis.

3aranbHa OLlIHKA 32 BUPOOHUYY MPAKTUKY MICTUTh TPHU CKJIAJIOBI:
1) omiHka 3a MpakTUYHY poOOTy B Opradizamii Ta OpOPMIICHHI MIOJICHHUKA
MIPAKTUKH,
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2) OIliHKA 32 3BIT PO MPOXO/KCHHS MPAKTUKH,

3) OIliHKA 3a MPWIIOAHUN 3aXUCT PEe3yJIbTATIB MPAKTHKU.

O1MiHIOIOTECS SIKICTh, TIOBHOTA Ta OQOpPMIICHHS 3BITY 1 moneHHuka (7abauys
oyiniosanms 1).

Ymoeu oonycky cmyoenma 0o 3aniky 3 npakmuku:

— CTYAEHT BIJABIJAB YCI NPAKTUYHI 3aHATTS B YCTaHOBAX, JI€TaJIbHO
BIATBOPUB IMPOBEJIEHI BUAM POOOTH Yy UIOJICHHUKY NPAKTHUKH, CKJIaB
I'PYHTOBHHI 1 pO3JIOTUil 3BIT PO MPOXOKEHHS MPAKTUKH;

— TONEepe/Hii cepeHbO3BAXKEHUN CTapTOBUM pelTUHT He MeHIie 40 aJiB.

7.5. llIkasa BignoBigHOCTI OiHOK

. Ormiaka 3a
Penitunronsa .
) CTOOAILHOIO 3Ha4YeHHS OLIIHKU
OIlIHKA
IITKAJIOKO
90 — 100 BigMiHHO — BiAMIHHMI piBeHb 3HAHB/yMIHb/HABUYOK B
A Satis Mexax 000B’SI3KOBOTO MaTepiany 3 MOKJIUBUMU
HE3HAYHUMH HEJ0I1KaAMHU
82-89 Jyxe no0pe — 10CTaTHHO BUCOKHUH PIBEHb

B ain 3HaHb/yMIHb/HAaBUUOK B ME&kaX 000B’SI3KOBOTO MaTepiainy
0e3 CyTTeBUX (TPyOHX) TOMUIIOK

75-81 Jobpe — B 1istoMy A00pHii piBeHb 3HAHB/YMiHb/HABUYOK 3
6aniB HE3HAYHOIO KIJTBKICTIO TIOMUJIOK

3a10BJILHO — TTOCEPE/IHIN piBEHb 3HAHB/YMIHb/HABHUOK

D 22;171: 13 3HAYHOIO KIJIbKICTIO HEJOIKIB, JOCTATHIN s
MOTAJILIIIOT0 HaBYaHHS a00 MpodeCiiHOI MISTbHOCTI
E 60-68 JlocTaTHBO — MiHIMAJILHO MOKJIUBHH JOITYCTUMUMA
6aniB piBEHb 3HaHb/yMIHb/HAaBUUOK
He3anoBiibHO 3 000B’A3KOBUM MOBTOPHUM
E EX 1-59 npoxozmchHHM — JIOCUTh HU3BKUU PIBEHB
’ OaiiB 3HaHb/yYMIHb/HAaBUUOK, III0 BUMAra€e MOBTOPHOTO

IMPOXOPKCHHA
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Hooamok 1
Tumynvhuu apkyu

Kuiscbkui yniBepcurer iMmeHi bopuca I'pinyenka

[HCTHTYT KypHATICTUKH
Kadenpa 616110Teko3HaBCcTBA Ta 1IHPOPMOJIOT T

3BIT

NMPo BUKOHAHHS NMPOrpaMu BUPOOHMYOI MPAKTHKH
(3i cneniamizanii «/lokyMeHTO3HABCTBOY)

Crynenra(ku)

(mpi3Bue, iM’s1, IO 6ATHKOBI)

Kypc rpyna

OcBiTHBO-KBaMpiKaIiifHuil piBeHb:_nepuiul (OakaiaspcbKuil)

I'any3b 3HaHb: 02 «Kyremypa i mucmeymesoy

CrnemanbHicTh. 029 «Indhopmauitina, bibriomeuna ma apxiena cnpasay

baza npaktuku

(moBHA Ha3Ba YCTAaHOBH)

KepiBHUK TIpaKTUKH BiJ] YHIBEPCUTETY KepiBHUK MpaKTHKU Bijl yCTAHOBU

(mocana, npi3BHILE, IHIIIATN)

(mocana, Mpi3BHILIE, THIITIAIH)

3BIT 3aXUILIEHAI

« » 2021 p.

Iigmmc

Kuis — 2021 p.
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Hooamok 2
Tumynavna cmopinka wooeHHUKa

Kuiscbkuii yniBepcurer iMmeni bopuca I'pinyenka

IHCTHUTYT KYPHAJICTHKH
Kageapa 6i0aioTexko3naBcTBa Ta iHgopmoJiorii

IOAEHHUK BUPOBHUYOI IPAKTUKA

(3i cneniamizanii «/lokyMeHTO3HABCTBOY)

CrynenTa(ku)

(mpizBwuIe, iM’s1, IO 6ATHKOBI)

Kypc rpyna

OcBiTHBO-KBaMiiKaI[ifHUN PiBeHb:_nepuiuii (OakaiaspcbKuil)

I"any3b 3HaHb: 02 «Kynemypa i mucmeymeoy

CroemianbHICTh: 029 «Indopmauitina, Oibaiomeyna ma apxisHa cnpasay

baza npaktuku

(moBHA Ha3Ba YCTAaHOBH)

KepiBHUK MpaKTUKH Bl YHIBEPCUTETY

KepiBHUK MpaKTHKH Bijl yCTAHOBU

Kuis - 2021 p.
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IIpaBuiia BeneHHst i 0popMJIeHHS HIOAEHHUKA

1.IllogeHHUK — OCHOBHUM AOKYMEHT PO MPOXOJKEHHS CTYIE€HTOM MPAKTHKHU.

2. Ilig yac MpakTUKH CTYJEHT LIOAHS y CTUCHIA (JOpMI MOBUHEH 3alIUCYBATH Y
IIOJICHHUK BCe, 3p00JieHe HUM 3a JeHb. JleTanmpHl 3amucu poOJsiThCA y pobouoMy
30LIUTI, 1O € MPOJIOBXKEHHSAM HI0JICHHUKA.

3. OauH pa3 Ha TWKIEHb CTYJIEHT 3000B’sI3aHUI TOJaBaTH HIOJACHHUK Ha
nepersisiy 1 A MiJIUCy KepIBHUKAM PAKTUKHU BiJl YHIBEPCUTETY 1 BiJ] YCTAHOBH.

4. Tlicns 3aBeplleHHS MPAKTUKU I[IOJACHHUK pPa3oM 13 3BITOM Mae OyTu
NEeperjassHyTUi 1 MiANUCAaHUN KEepIBHUKAMHU MPaKTUKH, SIKI CKJIaJal0Th BIATYKH IPO
pobOTy CTyIeHTa.

5. OdopmiieHnii Ta 3aNIOBHEHUN 1IOJACHHUK Pa30M 31 3BITOM CTYAEHT MOBUHEH
3natu Ha Kadeapy.

3pazox ogpopmaenns ujooeHHuKa

1. HanpaBJIeHHSI HA IPAKTHKY

Cryaent

(mpi3Bue, iM’s1, IO OATHKOBI)
HAIPaBJISE€ThCS HA _BUpOoOHUYY TIPAKTUKY 31 cneyianizayii «/[0KyMeHmo3Ha8cmaoy 10

(roBHA Ha3Ba YCTAHOBH)

Tepmin TpOX0KEHHS TPAKTUKU: 3 1o 2021 p

2. I'padik npoxomKxeHHs NPAKTHKH

N TuxkHi IpoxoKeHHs Biami

° ) inmiTka npo
Hassu podir NPAKTHKH p

3/m BUKOHAHHA

1 2 3 4

Bceboro roognn

[Tinnucu KepiBHUKIB TPAKTUKHU

BiJl YHIBEPCUTETY BiJl yCTAaHOBU




3.3BIiT NP0 BUKOHAHHS NPOTrPAMH NPAKTHKH

16

JlaTa

3micT 3axony

AHaJ1i3, BACHOBKH
NMPAKTHKAHTA

3ayBaskeHHA
KepiBHUKA

4, Po0o4i 3aIMCH T YA€ MPAKTHKH
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5. Biaryk i omiHKa po0OTH CTYACHTA i 4YaC NPAKTHKH

(ycranoBa 0a3a-TIpaKTHKH)

[lignuc xepiBHUKA MPAKTUKH BiJl YCTAHOBH

(ITeuaTka)

« » 2021 p.

6. BUCHOBOK KepiBHMKA NMPAKTHKHU BT Kadeapu nmpo podoTy CTYIeHTA

[Tinnmuc kepiBHUKA MPAKTUKH Big Kadeapu

« » 2021 p.

3aJtikoBa OIliHKA 3 TIPAKTUKH

[lignuc kepiBHUKA MPAKTUKH BiJl YHIBEPCUTETY
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