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Po3po6uuku:

Kanamuuk Okcana CepriiBHa, BuKIanay uKiIoBol KOMicii iHO3eMHMX MOB DaxoBoro
KONy «YHiBepcym» KuiBeskoro yHiBepcutety iMeHi Bopuca I'piHueHnka

Po6ouy NporpamMy poO3rISHYTO 1 3aTBEpIXKEHO HA 3acifaHHi LHKJIOBOI KOMicCii
1HO3EMHUX MOB

IIporokon Bixy 34 ceprus g 2020 p. Ne £

["onoBa nukmoBOI KOMicii % Oxcana KAJIAIITHUK

Po6ouy mporpamy nepesipeno
o1 Bepeens 2020 p.

3aCTyIHUK TUPEKTOpa 3 HABYAILHO-METOAMYHOT poGOTH 3os TEMXMAH

3aCTyTHUK OUPEKTOpa 3 HABYAIbHOI pO6OTH 4 Snina KAPJITHCHKA

IIponourosano:

Ha 2027/2024 H.p. (Mfadmum), «L& » ceprpes 2027 p., mpotokon Ne 7.

Ha 2042/2043 H.p. (%/ﬂﬂcm ), € 37 » ceprns 2022 p., mpoTokon Ne 7

KA pucnesc «
Ha 20_ /20 H.p. ( ), « » 20 p., mpotokon Ne
Ha20_ /20 wu.p.( ), « » 20 p., mpotokon Ne




1. Onuc HaBYAJIBLHOI AUCHHUILIIHA

HaiiMeHyBaHHS TOKa3HUKIB

XapakTepuCTUKa HABYAJIbHOL
JTUCIATLTIHA

neHHa (opMa HaBYaHHS

Bun qucouruniam

000B’s13KOBa

MoBa BHKJIaJIaHHS, HABYAHHS, OI[IHFOBAHHS aHTJIHChKA
3aranbpHUM 00CAT KPEAUTIB/TOAUH 6/180

Kypc 1 2
Cemectp 1 2 3 4
KiJbKiCTh 3MICTOBUX MOAYJIIB 3 PO3MOALIOM: 6

OOcsT KpenuTiB

1,5 1,5 1,5 1,5

OOcHr roJivH, B TOMY YUCJIi:

45 45 45 45

AyauTopHi 22 20 22 20

MoaynbHU KOHTPOJb 2 4 2 4

CeMecTpoBuUiA KOHTPOJIb - - 15 15

CamocrTiitHa poboTa 21 21 6 6
dopma ceMecTpOBOrO KOHTPOITIO eK3aMeH




2. MeTa Ta 3aBJAaHHA HABYAJILHOI JUCHHUILTIHA

Mema: pO3BUTOK 1HIIOMOBHOI JiSUTbHICHOI KOMIICTEHINI y TOBCSKISHHHUX,
3araJiIbHUX JIJ0BUX, 1 y ()aXxOBUX CHUTyaIllsSX; HaBYaHHS 1HIIOMOBHOIO CITUJIKYBaHHS,
YCBIJJOMJICHHSI CTYZICHTOM BIJJTHOCHH MIXK BJIACHOIO Ta 1HO3EMHUMH KYJbTYpaMH.

3aeodanns: GopmyBaHHS HEOOX1HOI KOMYHIKATMBHOI CIIPOMOXHOCTI B yCHIN Ta
NUCHBMOBIM  (opmMax B MeXax TEMaTUKHU, OKPECICHOI 3aBJaHHIMH MaillOyTHBOT
npodeciiHol  AISUIBHOCTI  CTYACHTa; JOCATHEHHS CTYACHTOM DIBHIB  MOBHOI
KOMIIETEHII1, 10 BIAMOBIJAIOTh MDKHAPOJHUM CTaHAApTaM, BUKIAJICHUM Yy
3araJbHOEBPOINEHCHKUX PEKOMEHJAIlsIX 3 MOBHOI OCBITH; (DOpMyBaHHA HaBHYOK Ta
BMiHb AaBTOHOMHOTO HaBYaHHS, L0 Tependadae (QOpMyBaHHS y CTyJEHTa BIIACHOI
BIJIMTOBIIaJILHOCTI 32 PE3yNIbTaTH HABUAHHS IUIIXOM OpTaHi3allii HaB4aJIbHOTO MPOIIECY
CIIUJIBHO 3 BUKJIQJIaYEM.

Hucnurunina «IlHo3emMHa MoBa 3a podeciiftHUM CIpSIMYBaHHSIM» sIK 000B’A3KOBa
KOMITOHEHTa OCBITHBOI MporpaMu 3a0e3rnedye OBOJOIHHS CTYJEHTAMU 3aralbHUMU Ta
(haxOBMMHU KOMIIETEHTHOCTSIMU 1 IOCATHEHHSI HUMH MPOTPAMHUX PE3YJIbTATiB HABUAHHS
3a BIJIMTOBITHOXO OCBITHBO-TIPO(ECIHOIO TPOTPaMolo:

Howmep Temu,

Howmep B
L : : 110 PO3KPHBAE
OCBITHIM 3MICT KOMIIETEHTHOCTI :
~ 3MICT

mporpami :

POtP KOMIICTEHTHOCTI

3arajibH1 KOMIETEHTHOCTI
3K 4 3MaTHICTH CIJIKYBaTHCS 1HO3EMHOKO MOBOIO. Temun 1.1-1.11
[IpenMeTHI KOMIETEHTHOCTI Temu 2.1-2.5

BoJoIiHHS CIEMialibHO0 JIEKCHKOI0 Ta Tpamatnddumu | Temm 3.1-3.5
KOHCTPYKIIISIMU ISl PO3yMIiHHSI aBTEHTUYHUX TeKcTiB 3a | Temu 4.1-4.11
npodeciiiHuM CpsIMyBaHHSIM. Temu 5.1-5.5

BonozinHasg TepMiHoiorito 3 mmraHb 1npodeciiinoi | Temu 6.1-6.5
TISUTBHOCTI.

['OTOBHICTH 10 YCHOI'O MOHOJOTIYHOTO 1 A1aJIOTTYHOTO
CHOUIKYBaHHA Yy MeXax MoOyToBOi, CyCHIJIbHO-
MOJIITUYHOT Ta (paXOBOi TEMATUKH.

3maTHICTh CKJIaJaTH 1HO3EMHOIO MoBo jauctd 1| Temu 3.2, 4.1,

JOKYMEHTH 3 MHUTaHb MPOodeCiiHOl AiSITBHOCTI. 4.8,5.3




3. Pe3yabTaTH HABYAHHSA 32 JMCUMUILTIHOKO
VY pe3ynbpTari BUBUCHHS HaBYAJIbHOI JUCHUIUIIHYU CTY/ICHT:

— Bouoaitu iHO3eMHOI0 MOBaMH y ripodeciinii aisiapHocTi (PH-3);

— BMI€ CKJIQJIaTH 1HO3E€MHOIO MOBOIO JIUJIOBI IUCTH 1 JOKYMEHTH 3 THUTaHb
npodeciiHol IATbHOCTI;

— 3Ha€ O0CAT JICKCHKH Ta TPAMATHKH 1HO3EMHOI MOBH, IO Ja€ MOXKJIUBICTH
3aificHIOBaTH  mpodeciiine CIUIKyBaHHS Ta  OJIep)KaTh  HEOOXITHY
npodeciitHy iHpOopMaIlito 3 IHO3EMHUX BU/IaHb;

— po3yMie ToJIOBHI i1ei, ineHTudikye 1HdoOpMallilo Ta MpPUKUMAE y4acTb B
00roBopeHHsX, nedaTax, opimiitHNX meperoBopax, odecijgax ToIo;

— pPO3yMi€ aBTEHTHYHI TEKCTH 3 NIAPYYHHUKIB, Ta3eT, KypHaJIiB,
CHeniaai30BaHuX )KypHaliB Ta [HTepHeT axepen;

— 3JaTHUWA poOUTU MIATOTOBIICHI 1HAMBIAYaJIbHI Mpe3eHTalli Ha mpodeciitHi
TEMU;

— 3Hae abpeBlaTypu IHIIOMOBHUX (paxoBUX TEPMIHIB Yy TpodeciitHo-
OpIEHTOBAHIN rays3i;

— 3HAa€ MOBJICHHEBUI €TUKET CHUIKYBaHHSA, MOBHI MOJENl 3BEpTaHHA,
BBIWIMBOCTI, BHOAUCHHS, IOTOKCHHS;

— pPO3yMi€ TEKCTH 3arajJilbHO OCBITHBOTO Ta MPOdeciiiHO-OpiIEHTOBAHOTO
XapaKkTepy Ta MOBJICHHS HOPMAaJbHOTO TEMITy 3 TOJIOCY BHKJIajayda YU y
3BYKO3aIIUCY;

— 3Hae€ 0COOJMBOCTI JiasioTy IPodeciitHO-OpIEHTOBAHOTO XapaKTepy.



4. CTpykTrypa

HABYAJbLHOI TUCHHUILTIHHA

Ha3Bu 3MicTOBHX MOAYMIB i TEM

Kinexicts ronua

neHHa Gopma

YCbhOTO y TOMY YHCII1
IIPaKT. 1H]. K c.p.
1 2 3 4 3) 6
3microsuii mony.an 1. Odic. Office.
Tewma 1. Kannenspcbki ToBapu aiis odicy.
i i 6 2 4
Office supplies.
Tewma 2. Kannenspcbke 061 1HaHHS.
i . 2 2
Office equipment.
Tewma 3. Komn'toTepu Ta KOMIUICKTYIOYI.
. 6 2 4
Computers and accessories.
Tema 4. Yactunu odicy. 2 5
Parts of the office.
Tema 5. Jlroqu B odici. 5 5 3
People in the office.
Tema 6. udpu. Numbers. 2 2
Tema 7. KinbKicHI TOKa3HUKH.
5 2 3
Sales numbers.
Tema 8. Buau 6i3necy. Types of business. 2 2
Tema 9. Buau po0it. Types of work. 5 2 3
Tema 10. 3apo06iTHa 11aTa Ta MUIBTH.
g 6 2 4
Pay and benefits.
Tema 11. I'pomri. Money. 2 2
MojynbpHa KOHTpOJIbHA poboTa 1. 2 2
Pasom 3a 3micToBUM MonyneM 1. 45 22 2 21
Pa3om 3a 1 cemecTp 45 22 2 21
3microBuii moays 2. Bukopucranns rpoureii. Using money.
Tema 1. BukopucTaHHs TpoLIeH.
. 6 2 4
Using money.
Tema 2. baHKIBCBKI PaxyHKH.
2 2
Bank accounts.
Tema 3. 3MiHHU y BapTOCTI.
g 6 2 4
Changes in value.
Tewma 4. Bigninu. Departments. 2 2
Tema 5. KopnopaTtuBHe ynpaBiiHHS. 5 5 3
Corporate governance.
MopaynpHa KOHTpOJIbHA poOoTa 2. 2 2
Pa3om 3a 3MiCTOBUM MoyJieM 2. 23 10 2 11
3micTosuii moay.n 3. JlioBe cmisikyBanHs. Business communication.
Tema 1. Po3moBa o tenedony.
) X 2 2
Telephone interaction.
Tewma 2. [Tepenncka. Correspondence. 6 2 4
Tema 3. Odirifine npeacTaBICHHS.
. 5 2 3
Introductions.
Tema 4. CsiTcrka Oecima. Small talk. 2 2




Kinexicts ronua
Ha3Bu 3MicTOBHX MOAYMIB 1 TEM JeHHa popma
YChOTO y TOMY YHUCITi
IIPaKT. 1H]. K c.p.
1 2 3 4 5 6
Tema 5. 3agadi mpeICTaBHUKIB.
. 5 2 3
Delegating tasks.
MoaynpHa KOHTpOJIbHA poOoTa 3. 2 2
Pazom 3a 3micToBUM MoynieM 3. 22 10 2 10
Pa3om 3a 2 cemecTp 45 20 4 21
3microsnii monyan 4. MizkHapoanuii MmenemxkMenT. International managemant.
Tema 1. KoHTponb 1 TUTAaHOBUH OOJTIK.
3 2 1
Control and follow up.
Tema 2. 3mina mianis. Changing plans. 2 2
Tema 3. 3BopoTHiii 3B's130k. Feedback. 3 2 1
Tema 4. MoTuBarlisi nepcoHany. 5 5
Motivating staff.
Tema 5. Mepesxa. Networking. 3 2 1
Tema 6. Mi>kHapOIHI KITIEHTH.
. ; 2 2
International clients.
Tema 7. BizHec B pi3HUX KYyJIbTYypax.
; o 3 2 1
Business in different cultures.
Tema 8. BnamryBaHHs Ha poOOTY. 3 5 1
Getting the job.
Tema 9. Haiim HOBHX CITIBpOOITHHUKIB. 5 5
Hiring new employees.
Tema 10. [TigBuineHus Ha mocai.
: 3 2 1
Promotions.
Tema 11. 3akiHUEHHS CTPOKY.
A 2 2
Terminations.
MoynbHa KOHTpOJIbHA poboTa 4. 2 2
Pa3om 3a 3micToBUM Moaynem 4. 30 22 2 6
Pa3om 3a 3 cemecTp 30 20 2 6
3microsuii moay.an 5. Podora. Job.
Tema 1. Kanennapue nianyBaHHS.
. 3 2 1
Scheduling.
Tewma 2. Hapanma. Meetings. 2 2
Tema 3. TTopsiok nennuii. Agenda. 3 2 1
Tewma 4. [Ipesenrarnis. Presentation. 3 2 1
Tema 5. IIpoBeieHHs mpe3eHTAlll].
- . 2 2
Giving presentation.
MoynpHa KOHTPOJIbHA poboTa S. 2 2
Pa3zom 3a 3mMicTOBHM MOTyJIEM 5. 15 10 2 3
3microBuii moayas 6. JlizepcTBO Ta B3aemoisi B rpyimi.
Leadership and group dynamics.
Tema 1. Po3mozin gacy.
) 3 2 1
Time management.
Tema 2. ITin6ip xomanu. Team building. 2 2
Tema 3. Ileperosopu. Negotiating. 3 2 1
Tema 4. [Togoposx. Travelling. 2 2




Ha3Bu 3MicTOBHX MOAYMIB 1 TEM

Kinexicts ronuna

neHHa Gopma

YChOTO y TOMY YHCII1
IIPaKT. 1H]. K c.p.
1 2 3 4 5 6
Tewma 5. [IpaBuiia i HopMH B a€pOTIOPTY.
X . 3 2 1
Airport rules and regulations.
MoaynpHa KOHTpOJIbHA poOoTa 6. 2 2
Pazom 3a 3micToBUM MoOynieM 6. 15 10 2 3
Pa3zom 3a 4 cemecTp 30 20 4 6
[TinroToBKa 10 MPOXOIKEHHS 30
KOHTPOJIbHUX 3aXO0JIiB
¥Ycboro ronuH 180 84 12 o4




5. IIporpama HaBYAJIBLHOI AU CHUILIIHA

3micmosuit mooyns 1. Ogpic. Office.

Tema 1. Kannensipcbki ToBapu mis ogicy. Office supplies.

Jlexcuxka: binder, envelope, highlighter, legal pad, marker, pen, stapler, staples, tape.
I'pamaTuka: imperative and present simple.

Tema 2. Kannensipcbke ooaagnanns. Office equipment.

Jlexcuka: calculator, copier, cubicle, desk, fax machine, file cabinet, landline, shredder,
toner.
['pamaTtrika: present continuous.

Tema 3. Komn'totepu Ta komiuiekTyoui. Computers and accessories.
Jlekcuka: computer, desktop, flash driver, keyboard, laptop, laser printer, monitor,
mouse, scanner.

I'pamaTuka: present continuous + always.

Tema 4. Yactunm odicy. Parts of the office.

Jlexcuka: break room, conference room, entrance, fire exit, lobby, open plan, reception
desk, restroom, waiting area.
I'pamaTuka: present simple and continuous.

Tema 5. JIroau B oici. People in the office.

Jlekcuka: clerk, colleague, co-worker, employee, executive, intern, salesperson,
supervisor, accountant, administrative assistant, consultant, designer, HR representative,
IT specialist, janitor, owner, receptionist.

['pamaruka: state verbs.

Tema 6. Hudgpu. Numbers.

Jlekcuka: add, and, comes to, divide by, equals, hundred, less, minus, multiple by, over,
plus, subtract, times.
I'pamartuka: present perfect simple and continuous.

Tema 7. Kinbkicui mokasuuku. Sales numbers.

Jlexcuka: above, according to, below, first, highest, lowest, median, second, -th, third.
I'pamaTuka: using the present perfect in the news.

Tema 8. Buam 6iznecy. Types of business.

Jlekcuka: co-oOperative, corporation incorporated, LLC, non-profit organization,
partnership private, public, shareholder, sole proprietor.
I'pamaruka: past simple and continuous.

Tema 9. Buau pooit. Types of work.

Jlexcuka: consult, freelance, full time, opportunity, part time, per diem, permanent,
temporary, transition.
['pamatuka: BUKOPUCTAHHS MUHYJIMX YaciB Y BBIYWIMBUX (OpMaX.

Tema 10. 3apo6iTHa muiaTa Ta miasru. Pay and benefits.

Jlexcuka: benefits, dental, health insurance, minimum wage, overtime, pay, retirement
plan, salary, stock options, vacation time.
I'pamaruka: present perfect and the past.



Tema 11. I'pouri. Money.
Jlekcuka: bill, cash, change, coin, currency, deposit, face, petty cash, receipt,
withdrawal.
I'pamaTuka: BUKOpUCTaHHS TPUBAIUX (POPM JJIsl BUpAKEHHS JOB1AKOBOI 1H(pOpMAaILii.

3micmosuit mooyns 2. Buxopucmanns epoweir. Using money.

Tema 1. Bukopucrannsi rpomeii. Using money.
Jlekcuka: charge, credit card, credit limit, debit card, direct deposit, invest, monitor,
purchase, save, spend, track.
I'pamaTuka: past perfect simple and continuous.

Tema 2. bBankiBcbki paxynku. Bank accounts.
Jlexcuka: accrue, check, checking account, close, commercial bank, credit, interest,
open, overdraft, saving account, transfer.
['pamatuka: BUpakeHHsSI HaMIpy Ta Kallio.

Tema 3. 3minu y BapTocti. Changes in value.
Jlekcuka: bottom out, decline, decrease, expand, fluctuate, grow, increase, peak, shrink,
steady.
I'pamaTuka: used to, would, be used to & get used to.

Tema 4. Bipainu. Departments.
Jlekcuka: accounting, department, division, human resources, IT, marketing, payroll,
personnel, production, sales, training.
I'pamaTuka: BupakeHHs MaiOyTHiX aiii (be going to and present continuous).

Tema 5. Kopnoparusne ynpasJinus. Corporate governance.
Jlexcuka: board of directors, CE, CFO, chairperson, COQ, corporate governance, elect,
inside director, management, outside director, ownership, president, vice president.
I'pamartuka: Bupaxenns MmaioyTrix aiid (will, shall and the present tense).

3micmosuit modyns 3. /linose cninkysanns. Business communication.

Tema 1. Po3amoBa no Tesiepony. Telephone interaction.
Jlekcuka: answer, call, connect, direct, extension, line, on hold, party, reach, transfer,
ASAP, call back, caller, leave, message, regarding, return, take, unavailable, urgent.
['pamartuka: cTpykTypa nmpe3eHTalliil Ta BOPKIIOIIIB.

Tema 2. Ilepenucka. Correspondence.
Jlexcuka: appropriate, business letter, cc, email, fax, formal, hard copy, informal,
interoffice, memo, outside, prompt.
I'pamaruka: future continuous and future perfect.

Tema 3. O¢iuiiine npeacrasaenns. Introductions.
Jlekcuka: avoid, client, common interest, connection courtesy, introduction, job title,
mention, accupation, personal, relationship.
I'pamartuka: Bukopuctanus the future continuous y BeiwmBux Gopmax.

Tema 4. CBircbka oeciza. Small talk.
Jlekcuka: discuss, inquire, living, local, marital status, politics, recommendation,
refrain, religion, small talk, sport, topic.
['pamartuka: cnocoOu BUpakeHHs] MallOyTHIX Miil.



Tema 5. 3apaui npeacraBunkis. Delegating tasks.
Jlexcuka: assign, be in charge of, be on, choose, delegate, responsible for, run, take care
of, take on, task.
I'pamaTrka: moka3HUKU MallOyTHBOTO Yacy.

3micmosunt  mooyne 4.  Mincnapoonuii  meneoncmenm.  International
managemant.

Tema 1. KourpoJas i mnanoBuii 06.1ik. Control and follow up.
Jlekcuka: check on, estimate, follow up on, get in touch, hear back from, previously,
progress, report, status, update.
['pamaTuka: MojanbHi Al€cToBa JUIsl BUPAKEHHS MOKJIMBOCTI, MPOXaHHS, M03BOIY 1
MIPOTIO3HITI].

Tema 2. 3mina maanis. Changing plans.
Jlekcuka: cancel, change, go with, hold off on, instead, move up, Plan B, push back,
reschedule, sooner, unexpected.
I'pamaTrka: eKBIBAJICHTH MOJAJIbHUX JIIE€CTIB.

Tema 3. 3BopoTHiii 3B's130k. Feedback.
Jlekcuka: clarify, comment, constructive criticism, enunciate, expand on, feedback,
mumble, redo, revise, strength, weakness, work.
I'pamaTuka: MogabHI A1€CTOBA IS BUPAKEHHS IMPOIO3HUIIIH Ta TIOpaI.

Tema 4. MoTuBauisi nepconaiy. Motivating staff.
Jlekcuka: appreciation, award, bonus, commission, contest, hard work, motivate, offer,
perk, reward, staff.
I'pamartuka: cnocoOu BUpaXxeHHs! HEOPIIAHUX TPOMO3HIIIN.

Tema 5. Mepe:xa. Networking.
Jlexcuka: approach, business card, business lunch, conference, contact information,
exchange, face-to-face, networking, referral, social gathering, social networking.
I'pamaTuka: MoganbHi Al€CIOBA ISl BUPAKEHHS HEOOX1THOCTI.

Tema 6. Mixknapoani kiienu. International clients.
Jlekcuka: behavior, bow, cheek custom, firm, greet, handshake, international, Kiss,
polite, social, cue, soft.
['pamartuka: cnocoOu BUpakKeHHS HaKa3iB.

Tema 7. Biznec B pi3aux kyabTypax. Business in different cultures.
Jlexcuka: address, by accident, culture, customary, expectation, foreign, gaffe, gesture,
host, manners, misunderstanding, nonverbal, offend, position, respectful, surname,
translator.
I'pamaTuka: MoganbH1 Ai€CIOBA AJIs1 BUPAXKEHHS MPUITYIIICHHS.

Tema 8. BramryBanus Ha podory. Getting the job.
Jlekcuka: cover letter, degree, eduation, employment gap, experience, letter of
recommendation, objective, reference, skills, work history, applicant, candidate, dress,
interview, qualification, succinct, top choice.
['pamatuka: yMOBHI peueHHs JUIsl BUPKECHHS TETIEPINTHIX 1 MAOyTHIX JTii.

Tema 9. Haiim HoBux cniBpo6iTHukiB. Hiring new employees.

Jlexcuka: advertise, branch, expand, from within, headhunter, hire, in-house, job listing,
post, recruit, referral,search, staffing agency, workforce.



['pamaTuka: yMOBHI peueHHS AJsl BUPAKEHHS HEpEalbHUX NI y TENepilliIHbOMY Ta
MUHYJIOMY Yaci.

Tema 10. ITixBumenus Ha mocaxi. Promotions.
Jlexcuka: corporate ladder, duty, excellent, head, income, promote, raise, recommend,
reliable, responsibility.
I'pamaTuka: ymoBHUI crocioO.

Tema 11. 3akinuenHsi cTpoky. Terminations.
Jlexcuka: absenteeism, company policy, disciplinary, documented, dress code,
excessive, failure, late, let go of, punctuality, terminate, violation, work ethic, write up.
['pamaTuka: yTBOPSHHS Ta BXKUBAHHS ITACHBHOTO CTaHY.

3micmosuii moodynw 5. Po6oma. JODb.
Tema 1. Kanennapue miaanyBannsi. Scheduling.
Jlekcuka: annual, appointment, arrange, in advance, pencil in, postpon, review, RSVP,
schedule, send apologies, set up, weekly.
['pamatuka: BXKMBaHHS MACUBHUX (OPM y IIJIOBOMY JTUCTYBaHHI.
Tema 2. Hapaga. Meetings.
Jlekcuka: beforehand, bicker, cut off, etiquette, go over, interrupt, jargon, off topic, on
track, opinion, state, talk over, waste.
I'pamaTuka: MofanbHi JAl€CIOBA 3 MACUBHUMH (hOpMaMH, J1E€CIOBO 3 ABOMA JOAATKAMH.
Tema 3. Ilopsinok nennmii. Agenda.
Jlexcuka: agenda, brainstorm, generate, idea, identify, item, key point, note-taker,
objective, point of view, submit, time, allotment.
['pamartuka: BUKOpUCTAHHS MOAAIBHUX JIECIIB 3 TACUBHUMH (POPMaMH y 3BITaX.
Tema 4. IIpezenTanisi. Presentation.
Jlexcuka: chart, copy, diagram, display, graph, handout, image, presentation, projector,
reserve, resize, slide, table.
['pamartuka: muTanbHI peUeHHS.
Tema 5. IlpoBenennst npe3enTanii. Giving presentation.
Jlekcuka: audience, body language, bore, eye contact, glance, memorize, move on,
outline, review, summarize, verbatium.
['pamartuka: po3aUTOBI TUTAHHS.

3micmosuit modynw 6. Jlioepcmeo ma e3aemodin ¢ zpyni. Leadership and group
dynamics.

Tema 1. Po3moain wacy. Time management.
Jlexcuka: ahead of, behind, distraction, goal, interruption, keep track, lost time, make up
for, prioritize, reminder, schedule, task list.
['pamaruka: HenmpsiMma MOBa (TBEPIKEHHS Ta IHCTPYKIIIi).

Tema 2. ITin6ip komanau. Team building.
Jlexcuka: chairperson, completer, coordinator, creative, implementer, monitor evaluator,
resourse, investigate, role, shaper, specialist, team, teamworker.
['pamatuka: HenpsiMa MoOBa (3alMTaHHS).



Tema 3. IleperoBopu. Negotiating.

Jlekcuka: anticipate, back down, beneficial, close, compromise, conflicting,
confrontation, deal, hostile, interest, mutually, negotiate, trade-off.
I'pamaTrka: BBIWIMBI IPOXAaHHS y JIJIOBUX JIUCTaX.

Tema 4. ITogopo:k. Travelling.

Jlekcuka: accommodations, book, business class, check in, coach, fare, first class, flight,
itinerary, layover, reservation, seat assignment, ticket, upgrade.
['pamaTuka: mepexiiHi J1€CIOBa.

Tema 5. IIpaBuaa i Hopmu B aeponopty. Airport rules and regulations.
Jlekcuka: baggage claim ticket, boarding pass, carry-on, check, customs, declare,
destination, flammable, identification, luggage, medication, passport, prohibited,
security, visa.

['pamatuka: mopiBHsUTbHE BXKHBaHHS iH}iHITHBA Ta INg-hopMmu.



6. KoHTpoJb HABYAJBLHUX I0CATHEHD

6.1. Cucrema oliHIOBAHHSI HABYAJILHUX IOCATHEHb CTY/I€HTIB
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MakcuMalibHa KiJIbKICTh OaJiB; 552

PospaxyHok koedimienTa: 9,2




KAPTA CAMOCTIMHOI POBOTH CTYJIEHTA

Tepmin
3MicTOBHiT MOIYJIb TA TEMH KypCY AxajeMiyHuii KOHTpob | Bajgu| BUKOHAHH
(THoKHI)
I CEMECTP
3microBuii moayJs I.
O®IC. OFFICE.
Tema 1. Kannessiperki ToBapu aiist odicy. Office ITpaKTu4He 3aHATTS,
supplies. (4 rox.) MOy IbHHi KOHTPOJIb S I-1I
Tema 3. Komn'torepu Ta komrmuiekryrodi. Computers IMpakTHyHe 3aHATTS,
and accessories. (4 rox.) MOZIYJIbHHI KOHTPOJIb 5 n-v
. . . . IIpakTrdme 3aHATTS,
Tema 5. JIrogu B odici. People in the office. (3 rox.) MozI[)yan/HZ KOHTPOITh 5 V-VI
. I ,
Tema 7. KinbkicHi mokazunuku. Sales numbers. (3 rox.) v onl;a;ﬁijzﬁi 5 VII-VIINI
. IIpakTryse 3aHATTS,
Tema 9. Buau po6irt. Types of work. (3 rox.) - 5 IX-X
Tema 10. 3apobiTHa tutata Ta mieru. Pay and benefits. ITpaxTHyHe 3aHATTS,
(4 on.) MOJTyJIbHHI1 KOHTPOJIb S XI-XII
Il CEMECTP
3micToBuii moayJs II.
BUKOPUCTAHHSA I'POLIEN. USING MONEY.
Tema 1. Bukopucranus rporreii. Using money. ITpaKTHYHE 3aHSTTS,
(4 rox.) MOIYJIbHHI KOHTPOJTb S I-IT
. . . [IpakTuyHe 3aHATTS,
Tema 3. 3minu y Baprocti. Changes in value. (4 rox.) P —— 5 n-1v
Tema 5. KopniopatuBhe ynpasiinas. Corporate ITpakTryHe 3aHsITTS,
governance. (3rox.) MOy IbHHI KOHTPOJTb 5 V-Vi
3microBuii moxyJs 111,
JUIJIOBE CITIIJIKYBAHHS. BUSINESS COMMUNICATION.
IIpakTrdHe 3aHATTS,
Tema 2. ITepeniucka. Correspondence. (4 rox.) MOy THHUH KOHTDOITH 5 VI-VIII
Tema 3. Ooiuiiine npencrasnenss. Introductions. [pakTuuHe 3aHsITTS,
(3rox.) MOJLyJTBHHI KOHTPOJIb 5 IX-X
Tema 5. 3anaui npencraBuukis. Delegating tasks. [TpaKTH4He 3aHSTT, . IXI]

(3rom.)

MOJTyJIbHUI KOHTPOJTb

Paszom 3a pix: 42 zo00.

Paszom: 60 oanie

I CEMECTP

3microBuii moayJs V.
MIZKHAPOJHUU MEHEJKMEHT. INTERNATIONAL MANAGEMANT.

Tema 1. Konrpous 1 manosuit o6mik. Control and
follow up. (1 rox.)

IpaxTidse 3aHTTS,
MOJTyJIbHUI KOHTPOJTb

5

I-IT

Tema 3. 3BopoTHiii 3B's130k. Feedback. (1 ro.)

IIpakTyyHe 3aHATTS,
MOJTyJIbHHI KOHTPOJIb

5

n-1v




HpaKTI/I‘lHe 3aHATTA,

Tema 5. Mepexa. Networking. (1 rox.) P ——— 5 V-VI
Tema 7. BizHec B pi3HHX KyJIbTypax. Business in ITpaKkTi4He 3aHsTTH,
different cultures. (1 rox.) MOJTYJIbHHI KOHTPOJIb 5 VII-VIII
Tewma 8. BmamryBanus Ha po6oty. Getting the job. IMpakTiyHe 3aHATTS,
(L ron.) MOJTYJTBHHH KOHTPOJb 5 IX-X
. . . IIpakTryne 3aHATTS,
Tema 10. [Tigsumenns Ha mocaai. Promotions. (1 rom.) S — 5 XI-XI1
IV CEMECTP
3micToBHit MoayJb V.
POBOTA. JOB.
Tema 1. Kanengapue mianysanns. Scheduling. TpaxTyyHe 3aHATTS,
(1 rox.) MOJLYJIBHHI KOHTPOIIb 5 I-1I
. IIpakTryHe 3aHATTS,
Tema 3. ITopsimok nennuii. Agenda. (1 rox.) MOy THHHH KOHTPOIE 5 -1V
. . [IpakTyyuHe 3aHATTS,
Tema 4. [Ipesenraris. Presentation. (1 rox.) MOJTYTHHHi KOHTPOITS 5 V-VI
3microBuii Mmoay.as VI.
JIIAEPCTBO TA B3AEMO/IIA B I'PVYIII.
LEADERSHIP AND GROUP DYNAMICS.
. . IpakTidHe 3aHTTS,
Tema 1. Posnonin wacy. Time management. (1 rox.) MOy THHMIA KOHTPOIT 5 VII-VIII
[IpakTruHe 3aHATTS,
Tema 3. Ileperosopu. Negotiating. (1 rox.) MOy TbHHi KOHTPOJTb 5 IX-X
) . I ,
Tewma 5. IIpaBuia i HOpMu B aeporiopty. Airport rules Moﬁya;(:gﬂqgel{zg?; 5 XX

and regulations. (1 rox.)

Pazom 3a pix: 12 200.

Pasom: 60 éanie

Kpurepii oninkn pe3yabTariB caMOCTiHHOI po00TH

VY mporieci BUKOHAHHSI CaMOCTIHHOT poOOTH BUKJIAJ1ay OIHIOE:

- piBEHb
CaMOCTIIHE OTpallOBaHH;

3aCBOEHHS CTYJIEHTOM HaBYaJbHOTO MaTepiaiy,

BHUHCCCHOI'O Ha

- BMIHHS BHUKOPUCTOBYBaTHM TEOPETUYHI 3HAHHS MPU BUKOHAHHI MNPAKTUYHHUX

3a11a4;

- OOIPYHTOBAHICTh Ta JIOT1YHICTh BUKJIAJICHHS CAMOCTIHHO BUBYEHOT'O MaTepiaiy;

— IIOBHOTY PO3KPUTTS TEMU;

— oopMIIEHHSI MaTepialiB 3riAHO 3 BACYHYTUMH BUMOTaMU;
— MaKCUMaJibHa KIJTbKICTh 0ajIiB 32 BAKOHAHY poOoTy — 5.




6.3. ®opmu npoBeIeHHsI MOAYJbHOT0 KOHTPOJII0 TA KPUTEPIl OLiHIOBAHHSA

Moy ibHUH KOHTPOJIb TTPOBOAUTHCS IMHCHMOBO Y (OpMi TECTOBOI pOOOTH, sSKa
CKJIQJIAa€ThCS 3 JIGKCHMKO-TpaMaTWYHMX 3aBaaHb (vocabulary and grammar), mro
MaKCUMaJIbHO OIiHIOITECA y 100 OamiB 1 mepeBoauThCs y 25-0aibHY OIHKY 3a
JOTIOMOTOI0 KoedirtieHTa 4.

6.4. ®opMu NpoBeIeHHSI CeMECTPOBOI0 KOHTPOJIIO Ta KPUTePii OiHIOBaHHS
dopMa MpOBEICHHS CEMECTPOBOTO KOHTPOJIIO — KOMOIHOBaHaA.

Ex3zamen cknamaerbcs 3 4 yactun (Reading, Vocabulary, Grammar, Speaking),
HepIl TpU 3 SIKUX MPOBOJATHCS MUCBMOBO y (hOpMi TECTyBaHHs, YE€TBEPTA € YCHOIO 1
nependayae BUCIOBIIIOBAHHS BIJIMOBITHO /10 TI0JIaHOT KOMYHIKATUBHOI CUTYaIli.

MakcumanbHa KITBKICTh 0alliB: 3a MUCbMOBY dacTuHy — 30 OaniB, 3a ycHy — 10
OauniB.

Kpurepii oLiHIOBaHHS:

I — Reading (mepeBipka po3ymiHHs TekcTiB) — 10 10 0aniB (2 6anu 3a KOKHY NMPaBUIBHY

BITIOB1/Ib);
I — Vocabulary (Bomoninus ekcukoro) — o 10 6aniB (0,5 0aniB 3a KOXHY HPaBHIbHY
BITIOB1/Ib);
I — Grammar (yMiHHA TpaMaTHYHO TMPABWIBHO O(OPMIIIOBATH MOBJICHHEBI

BUCTOBIIOBaHHS ) — 10 10 6aimiB (0,5 6aniB 32 KOKHY MPaBWIbHY BiJIIIOBI/Ib);
IV — Speaking:
— 3MICTOBE HAIIOBHEHHS — 10 2 0alliB;

— BHMOBA — J10 2 OaiB;

— JICKCUKO-TpaMaTh4He opopMIIeHHs — 110 2 0OaliB.;
— CTPYKTYypa BUCJIOBIIOBaHHS — 70 2 OaiB;

— 1HTEpaKTUBHA B3a€EMO/IisSI — 70 2 OaIiB.

6.5. OpicHTOBHM NepeiK NUTAHb VIS CEMECTPOBOI0 KOHTPOJIIO

1. What are some situations where negotiations are necessary? What are some
strategies for successful negotiation?

2. What are some types of business? Why is it important to understand different
business types?

3. What are some types of people who make up a successful team? What are some
ways to improve a team's productivity?

4. What can managers do to ensure that a meeting is successful? What are some key
roles at a meeting?

5. Why are telephone operations important to many businesses? What are some
common things employees say when answering company phones?

6. What reasons might people have for leaving telephone messages at a business?
What are some important things to remember when taking a telephone message?



7. Why is delegating tasks an important part of a manager's job? What factors might
a manager consider when delegating tasks?

8. What are some common types of business correspondence? What tone is
appropriate for different kinds of correspondence?

9. What happens after a successful job interview? What questions might you ask
before you accept a job offer?

10.What documents should you send when applying for a job? What information is
typically included on a resume?

11.What does it mean to be promoted, and how does it usually happen? What are
some advantages and disadvantages of receiving a promotion?

12.What are some reasons for being fired from a job? What can a person do to limit
the chance of being fired?

13.Why is time management important? How can you minimize distractions at
work?

14.What documents do you need when travelling? What things are not allowed on an
airplane?

15.What are some situations where negotiations are necessary? What are some
strategies for successful negotiation?

16.What are some types of people who make up successful team? What are some
ways to improve a team's productivity?

17.What is the importance of body language in presentation? How might acceptable
body language vary from country to country?

18.What are some items that might be discussed in a management meeting?

19.What are some common schedules? What tools can be used to make and
distribute schedules?

20.How can difference between cultures affect business interactions?

6.6. llIkaJjia BiAMOBIAHOCTI OLIHOK

. Ouninka 3a
PeiiTunrosa .
. CTO0AJILHOIO 3HaueHHS OLIHKHU
OILIIHKA
HIKAJI0I0
A 90 - 100 BigminaO
B 82-89 Jyxe nobpe
C 75-81 Jlobpe
D 69-74 3a10BIIILHO
E 60-68 JlocTaTHBO
EX 35-59 Hez3anoB1ibHO 3 MOXKIIMBICTIO
MTOBTOPHOTO CKJIaJIaHHS
= 1-34 He3anoBiiisHO 3 000B’I3KOBUM
MTOBTOPHUM BHBYCHHSIM KYpPCY




7. HaByaJIbHO-MeTOAMYHA KapTa JucHMILTIHU «[HO3eMHa MOBa 3a npodeciitHuM
CIPSIMYBaHHSIM»
Pazom: 180 roa., mpaktuuni 3aHATTS — 84 roj., camocTiiiHa poboTa — 54 rof.,
T1ICYMKOBHI KOHTPOJIb — 12 ro1., ceMecTpoBHii KOHTPOJIb — 30 roj.
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