




1.   The description of the educational discipline 

Total amount of credits/hours 6/180 hours) 

5 semester  

Indicator`s name 

The characteristic of the discipline 

according to the form of education 

Full-time Part-time 

Type of the discipline obligatory - 

The language of teaching and 

estimating 
English - 

Total amount of credits/hours 2/60 - 

Course  3 - 

Semester  5 - 

Amount of content modules 4 - 

Amount of credits 2 - 

Amount of hours, including:  60 - 

Classs hours 28 - 

Module control 4 - 

Semester control - - 

Current 

consultations/Individual work 
7/28 - 

Form of semester control - - 

 6 semester 

Indicator`s name  

The characteristic of the discipline 

according to the form of education  

Full time Part time 

Type of the discipline obligatory - 

The language of teaching and 

estimating 
English - 

Total amount of credits /hours 4/120 - 

Course  3 - 

Semester  6 - 

Amount of modules 8 - 

Amount of credits 4 - 

Amount of hours, including:  120 - 

Class hours 56 - 

Module control 8 - 

Semester control 1 - 

Current 

consultations/Individual work 
14/56 - 

Form of semester control Credit test 1 - 

  



2. The goal and tasks of the educational discipline 

Professional competences 

PC-4 Ability to develop and maintain professional activity on a high 

qualitative level:  

 generate new ideas in the professional field;  

 the ability to use basic ideas about history, formation and development of 

publishing and editorial affairs in modern specialist practice;  

• recognize and neutralize pathogenic texts. 

 

Tasks of the discipline: 

 To develop the professional competences of the specialty: 

The ability to shape and create the informative content: 

 Skills to apply the technologies of public opinion shaping; 

 Skills to use computer-publishing technologies in the process of media 

production;  

 Ability to master the basics of the publishing business;  

 Ability to utilize the methods of editing analysis while processing texts for  

various target audiences; 

 Ability to search and process information in English in editing practice; 

 Ability to analyze the edition design-conception, the functioning of 

expressive components, the skills in their professional estimate and 

optimization; 

 Ability to control the quality of the text and multimedia content of various 

types of media products; 

 Ability to control the polygraphist performance quality of the publishing 

products. 
  

The activity (work) of students in the Centers of Competence 

The office of communicative and informative technologies (office. 320). 
  

2. The results of the discipline education: 
 

As a result of the discipline studying students should  

know: 

 publishing and multimedia business lexicon and idiomatic 

expressions; 

 business etiquette and netiquette norms; 

 structure and principles of job interviews; 

 main types of resumes and CVs; 

 key types of multimedia texts promoting publishing business; 

 Internet technologies facilitating the translation process; 

can: 

 apply the English language appropriately in all professional situations; 

 make adequate written translation from English into native and vice 

versa, while writing blogs; 



 hold business presentations of different types, including publishing 

business; 

 write business letters, e-mails in official and informal styles; 

 be creative and professional while writing and editing opinion articles, 

essays and multimedia texts; 

 make business small talks; 

 adhere to the norms of business etiquette; 

 make faithful oral translation from English into native and vice versa, 

while conducting telephone conversations in English; 

 draw contracts relating to publishing business correctly; 

 conduct job interviews. 
 

PER -15 Performing prompt search of the necessary sources of information 

outside of Ukraine  

  



4. The structure of the educational discipline (5 semester) 

The thematic plan for full-time students 

The names of 

content modules 

and topics 

The distribution of hours in various types of work 

total  

Class work 

Individual 
Lectures Practical  Laboratory Module  

1 2 3 4 5 6 7 

Content module 1. Business small talk, business correspondence and business idioms  in 

publishing and multimedia activity 

Тopic 1. Business 

small talk. 
12   6     6 

Тopic 2. Modern 

business idioms in 

publishing and 

multimedia 

activity 

8   4     4 

Тopic 3. Business 

correspondence 

and etiquette 

8   4     4 

Module control 2    
2 

 
 

Total hours for 

Content Module 1 
30   14   

 2 

 

14 

 

Content Module 2. Writing of book reviews, features, opinion articles and essays.   

Тopic 4. Book 

review. Structure 

and writing tricks. 

12   6     6 

Тopic 5. Essay. Its 

structure and 

writing devices. 

8   4     4 

Тема 6.  Types of 

features and 

opinion articles in 

English mass 

media and their 

writing technique 

8   4     4 

Module control 2    2  

Total hours for 

Content Module 2 
30   14    2 14 

Total hours for 

Semester 1 
60  28  4 28 

  

  



The structure of the educational discipline (6 semester) 

The names of 

content modules 

and topics  

The distribution of hours in various types of work 

total  

Class hours 

Individual 
Lecture Practical  Lab Module  

1 2 3 4 5 6 7 

Content module 3. Business presentations in publishing 

Тopic 7. Business 

presentations in 

publishing for 

various target 

audiences 

12   6     6 

Тopic 8. Business 

presentations of 

multimedia 

character. 

8   4     4 

Тopic 9. The 

conduct of your 

own book 

presentation 

8   4     4 

Module control 2    2  

Total hours for 

Content module 3 
30   14    2 14 

Content module 4. Contracts, resumes and their peculiarities 

Тopic 10. 

Contracts, their 

types and structure 

12   6     6 

Тopic 11. Types of 

resume. 

Chronological, 

functional and 

combined.  

8   4     4 

Тopic 12. Drawing 

contracts and 

writing resumes in 

English and 

Ukrainian. 

8   4     4 

Module control 2    2  

Total hours for 

Content module 4. 
30   14    2 14 

Content module 5. Blogs and peculiarities of their writing 

Тopic 13. Target 

audience search, 

registration and the 

determining of 

topic and logo of 

your blog. 

10   6     4 



Тема 14. Headline, 

structure and style 

of blog writing 

10   4     6 

Тема 15.Blog and 

its visual 

peculiarities. 

8   4   
 

4 

Module control 2    2  

Total hours for 

Content module 5. 
30   14   2 14 

       

Content module 6. Employment and job interview 

Тopic 16. Job 

interview and its 

peculiarities 

12   6     6 

Тopic 17. Business 

etiquette and job 

interview tips  

8   4     4 

Тopic 18. The 

conduct of your 

own job interview 

8   4     4 

Module control 2      

Total hours for 

Content module 6 
30   14    2 14 

Total hours for the semester 120  56  8 56 

Total hours for the course 180  84  12 84 

 

5. The program of the educational discipline (5 semester) 
  

Content module 1. Business small talk, business correspondence and business 

idioms  in publishing and multimedia activity. 
Тopic 1. Business small talk. 

Тopic 2. Modern business idioms in publishing and multimedia activity.  

Тopic 3. Business correspondence and business etiquette.   

Content module 2. Writing of book reviews, features, opinion articles and 

essays.     

Тopic 4. Boor review. Its structure and writing devices. 

Тopic 5. Essay. Its structure and writing devices.  

Тopic 6. Types of features and opinion articles in English mass media and their 

writing.  

 

5.1. The program of the educational discipline (6 semester) 

 

Content module 3. Business presentations in publishing 

Тopic 7. Business presentations in publishing for various target audiences. 

Тopic 8. Business presentations of multimedia character. 

Тopic 9. The conduct of your own book presentation.  

 



Content module 4. Contracts, resumes and their structures 

Тopic 10. Contracts, their types and structure. 

Тopic 11. Types of resume. Chronological, functional and combined.   

Тopic 12. Drawing contracts and writing resumes in English and Ukrainian. 

 

Content module 5. Blogs and their peculiarities  
Тopic 13. Target audience search, registration and the determining of topic and 

logo of your blog. 

Тopic 14. Headline, structure of style of blog writing, 

Тopic 15. Blog and its visual peculiarities. 

 

Content module 6. Employment and job interview 

Тopic 16. Job interview and its peculiarities. 

Тopic 17. Business etiquette and job interview tips. 

Тopic 18. The conduct of your own job interview. 

 

6. Control of Educational Achievements 

6.1. The estimating system of student`s educational achievements 

  

5 semester 

Type of 

student`s 

activity 

Maximal 

number 

of points 

for a 

unit 

Module 1 Modul 2 

Number 

of units  

Maximal 

number 

of points 

Number 

of units  

Maximal number of 

points 

Lecture 

attendance 
          

Seminar 

attendance 
          

Practical 

lesson 

attendance 

1 14 14 14 14 

Work at a 

seminar  
          

Work at a 

practical 

lesson 

10 14 140 14 140 

Lab work           

Assignments 

for 

individual 

work 

5 3 15 3 15 

Module 

work 
25  1  25  1  25 



completion  

Individual 

educational 

and research 

tasks (IERT) 

          

Total 

Maximal 

number of 

points 

388   194   194 

  

6 semester 

Type of 

student`s 

activity 

Maxi

mal 

num

ber 

of 

point

s for 

a unit 

Module 3 Module 4 Module 5 Module 6 

Num

ber 

of 

units 

Maxi

mal 

numb

er of 

points 

Num

ber 

of 

units 

Maxi

mal 

numb

er of 

points 

Numb

er of 

units 

Maxi

mal 

numbe

r of 

points 

Numb

er of 

units 

Maxi

mal 

numbe

r of 

points 

Lecture 

attendance  
                  

Seminar 

attendance  
                  

Practical 

lesson 

attendance 
1 14 14 14 14 14 14 14 14 

Work at a 

seminar   
                  

Work at a 

practical 

lesson 
10 14 140 14 140 14 140 14 140 

Lab work                   

Assignments 

for 

individual 

work  

5 3 15 3 15 3 15 3 15 

Module 

work 

completion  
25  1 25   1 25   1 25  1 25 

Individual 

educational 

and research 

tasks (IERT) 

                  

Total 

Maximal 

number of 

points  

776   194   194   194   194 

The 

cofficient 

calculation 
Calculation: 1164:100=11 

  

 



 

6.2. The forms of module control and the criteria of estimate 

The module control work performance is conducted individually by every student. 

They are submitted in a paper variant.  

A module control work is conducted after the completion of a definite content 

module. It is estimated for the fulfillment of assignments in a form, pointed out by 

a lecturer in the work program. The forms of module control– the conduct of 

module works, anticipating creative tasks solving, writing of articles, situational 

tasks solving, independent drafting of documents etc. The number of control works 

of the discipline is 6; the completion of every work is obligatory.  

The estimate criteria:  

1) understanding and the degree of mastering of the theory and methodology of the 

problem, which is under consideration; 

2) the degree of factual material mastering; 

3) the familiarization with basic and additional literature; 

4) skills to present examples from the publishing business, to illustrate the 

theoretical foundations with practical examples; 

5) skills to unite theory and practice while dealing with real situations and tasks; 

6) the logic, structure, creativity, and style of presenting material in a written work, 

skills to substantiate your own position, to conduct the information generalization, 

to draw conclusions. 

7)the completeness of answer, quality, and independence  while performing 

assignments; the creative approach and initiative. 

While estimating a module control work, the amount and correctness of performed 

assignments are taken into account. The correct fulfillment of all assignments is 

estimated at 25 points at most.  
  

6.4. The forms of the semester control and the criteria for estimating 

The semester control is the result of every module studying, containing the whole 

amount of all forms of the current and the module control.   The semester control 

includes points for the students` current work, their written articles, and 

documents, their module control works. The semester control of students` 

knowledge is conducted in a form of credit test after the finishing of the 

educational material studying at the end of the year.  
  

6.5. Grade scale 

  

Grade Number of Points 

Excellent (A) 100-90 

Very good (B) 

Good © 

82-89 

75-81 

Satisfactory (D) 

Sufficient (E) 

69-74 

60-68 

Failure (F) 0-59 
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1986. - 416 с. 
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СПб: Изд-во Союз, 2001. - 320 с.  
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англійську) / Ред.: Карабан В.І. - Вінниця: Нова книга, 2003. - 208 с.  
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12. Нестеренко Н.М., Лисенко К. 

A course in interpreting and translation. - Вінниця: Нова Книга, 2004. - 

240 с. 

13. Федоров А.В. Основы общей теории перевода (лингвистические 

проблемы): Для ин- тов и фак-тов иностр. яз. - 5-е изд. - 

СПб: Филологический факультет СПбГУ; - М.: 000 "Издательский 

Дом "ФИЛОЛОГИЯ ТРИ", 2002. - 416 с. 



14. Baker Mona. In other words. A Coursebook on Translation. - L., N.Y.: 

Routledge: 1994. - 212 р. 

15. Catford J. A linguistic theory of translation. - L., N.Y.: Routledge, 

2000. 
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17. Keith Boeckner,P.Charles Brown Oxford English for Computing 
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212 р.  
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