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Opranizartist BAPOOHHILT !
«_» 2014 pory —23 c.
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VYHiBepcuretvniioro konemky KuiBebkoro yHiBepeuteTy iMeHi bopuca I'pinyenka
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Ha 3aCiJaHHl HUKJIOB | “oMICIT BUKJIaAa4iB IHO3EMHHUX MOB
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Kuiscekoro yHiBepcute i iaeiil bopuca I'pindenka
[Tporokomn Big «5» Bepe i 2014 poky Ne 1
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Onuc HAaBYAJIBHOI AUCHHUILTIHA

HavimenyBanns
MOKa3HUKIB

["any3s 3HaHb, HAIPAM
MATOTOBKH, OCBITHBO-
KBasTi(piKaIiitHUIl piBEHb

XapakTepucTuka
HaBYAJILHOI TUCIUAILIIIHA

neHHa ¢gopmMa HABYAHHS

["any3b 3HaHB

KinekicTh KpeauTiB — 6 0306 MeHeKMEHT 1 Hopmartupna
aJMIHICTpYBaHHS
) ) Pik minroroBkm:
3MIiCTOBUX MOAIYJIiB — 6 - =
2-i | 3-i
IHHHBmyam’H? CroeniajapHICTD Cemectp
HayKOBO-JIOCITHE 5.03060101
3aB/laHHs — 1 Opramnizanis BUpoOHUITBA | 3-H 4-ii S-i
3aranpHa KUIBKICTh IIpakTnyHi
rogud — 216 ron. 28 ron. ‘ 28 rof. ‘ 28 ron.
InpuBinyauabHi
TwXxHEeBUX TOAUH IS 8 rox. ‘ 8 rom. ‘ 8 ro.

JeHHO1 hopMHU
HaBYaHHS:
ayIUTOPHUX — 2
caMoCTiitHO1 poOoTH
CTyJeHTa — 2

OCBITHBO-
KBaTi(piKAIIHUI PIBEHb:
«MOJIOIINN CIIELIATICT)

IlincyMKOBHII KOHTPOJIb

4ron. |4ron. |4ron

CamocriiiHa podora

32 ron. \ 32 ron. \ 32 ron.

By KOHTpOIIIO: eK3aMeH
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1. MeTa T2 3aBJaHHA HABYAJILHOI JUCHHUILTIHI

Mema: PO3BUTOK I1HIIIOMOBHOI MisSTTbHICHOI KOMIICTEHIII SIK y TOBCSKICHHUX,
3arajJbHUX JUIOBUX, TaK 1y (PaxXoBUX CUTyaIlisIX; HABYaHHS 1HIIOMOBHOTO CIUIKYBAaHHS,
YCBIAOMJICHHSI CTYACHTOM BIJHOCHH MIDK BIJIACHOIO Ta I1HO3EMHHMH KYJIbTYpamH;
PO3BUTOK 1 aKTHBI3aLlisg MI>K()aXxOBOr0 MUCIICHHS.

3ae0annsa: GopMyBaHHS HEOOXITHOI KOMYHIKATMBHOI CIIPOMOXKHOCTI B yCHIM Ta
NUCHMOBIN  (opmMax B Mekax TEMaTHKH, OKPECICHOI 3aBAaHHSIMH ManHOyTHBOI
npodeciiHOi  JISAIBHOCTI  CTy/AC€HTAa; JOCSITHEHHS CTYJCHTOM pIBHIB  MOBHOI
KOMIIETEHIIII, IO BIAMOBIJAIOTh MDKHApPOJHUM CTaHIapTaM, BHKIQJICHUM Y
3arajJbHOEBPOIIEHCHKIUX PEKOMEHIAIlIIX 3 MOBHOI OcBiTH Ta HarioHanbHii niporpami 3
AHTJIHCHKOT MOBHU ISl MPOQECIHHOTO CIHUIKYBaHHS; (OPMyBaHHS HAaBUYOK Ta BMIHb
aBTOHOMHOT'O HaBYaHHsA, M0 Inependadae (OpMyBaHHS y CTyJIEHTa BJIACHOI
BIJIOBIAAJIBHOCTI 32 pe3y/IbTaT HaBYAHHSA IIJISXOM OpraHizailii HaB4aJbHOTO MPOLECY
CHUILHO 3 BUKJIAaJaUYeEM.

VY pe3ynbTari BUBUCHHS HABYAIBHOT TUCHIUIUTIHA CTYICHT TIOBHHEH

3Hamu.

— cHeulajbHy JIEKCMKY Ta TrpamMaTH4Hi KOHCTPYKIi [JIs1 yJIOCKOHAJEHHS
HABUYOK YUTAHHS 3 MMOBHUM PO3YMIHHSIM 3MICTY TEKCTIB 3a mpodeciiiHum
CIIPSIMYBaHHSIM;

— CTaHJapTHU JAJIOBHX Marepis, pedepariB Ta aHOTAIIIH;

— TEPMIHOJIOTIIO 3 TUTaHb MPO(eCiitHOT MISITEHOCTI;

— TEXHIKY pOOOTH 31 CIIOBHUKOM;

— 0COOJMBOCTI MEpPEeKIIaay IHIIOMOBHUX MaTepianiB ()axoBOi TEMATUKH;

— anamizyBatu Ta pedepyBaru paxoBy iHPOpMAaIliio;

— BOJIOAITH YCHOIO MOHOJIOTIYHOK 1 JIiaJIOTIYHOI0O MOBOIO B MeXkax
noOyTOBO1, CYCIUIBHO-MOJITUYHOT Ta ()aXOBOi TEMATUKU,

— TepeKyIaJaTH 3 1HO3EMHOI MOBM Ha PIAHY Ta 3 PIJAHOI HA 1HO3EMHY TEKCTH
KpaiHO3HaBYOI'0, CYCIIIbHO-TIOJITUYHOTO Ta (JaXOBOTO 3MICTY;

— pedepyBatu Ta aHOTyBaTH ClieLiaIbHY JITEpaTypy;

— CKJQJaTH 1HO3EMHOK MOBOIO JIUJIOBI JJUCTH 1 JOKYMEHTH 3 TIIHUTaHb
npodeciitHOl TIsITBHOCTI.
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2. Ilporpama HaBYAJBHOI JUCHMILTIHU

3micmosuit modynw 1. Ogpic. Office.

Tema 1. Kanneasipcski ToBapu a4 odicy. Office supplies.

Jlexcuka: binder, envelope, highlighter, legal pad, marker, pen, stapler, staples, tape.
I'pamaTuka: imperative and present simple.

Tema 2. Kanneasipcbke ooaagnanns. Office equipment.

Jlexcuka: calculator, copier, cubicle, desk, fax machine, file cabinet, landline, shredder,
toner.
I'pamaTuka: present continuous.

Tema 3. Komn'totepu Ta komiuiekTyroui. Computers and accessories.
Jlekcuka: computer, desktop, flash driver, keyboard, laptop, laser printer, monitor,
mouse, scanner.

I'pamaTuka: present continuous + always.

Tema 4. Yactunm odicy. Parts of the office.

Jlexcuka: break room, conference room, entrance, fire exit, lobby, open plan, reception
desk, restroom, waiting area.
['pamartuka: present simple and continuous.

Tema 5. JIromm B odici. People in the office.

Jlexcuka: clerk, colleague, co-worker, employee, executive, intern, salesperson,
supervisor, accountant, administrative assistant, consultant, designer, HR representative,
IT specialist, janitor, owner, receptionist.

I'pamaruka: state verbs.

Tema 6. lludgpu. Numbers.

Jlexcuka: add, and, comes to, divide by, equals, hundred, less, minus, multiple by, over,
plus, subtract, times.
I'pamatuka: present perfect simple and continuous.

Tema 7. KiabkicHi mokazuuku. Sales numbers.

Jlexcuka: above, according to, below, first, highest, lowest, median, second, -th, third.
I'pamaruka: using the present perfect in the news.

3micmosuit modyns 2. Bukopucmanns 2poweii. Using money.

Tema 1. Buam 6iznecy. Types of business.
Jlekcuka: CO-Operative, corporation incorporated, LLC, non-profit organization,
partnership private, public, shareholder, sole proprietor.
I'pamartuka: past simple and continuous.

Tema 2. Buau pooit. Types of work.
Jlekcuka: consult, freelance, full time, opportunity, part time, per diem, permanent,
temporary, transition.
['pamaTuka: using past tenses to be polite.

Tema 3. 3apoobiTHa muiaTa Ta mineru. Pay and benefits.
Jlexcuka: benefits, dental, health insurance, minimum wage, overtime, pay, retirement
plan, salary, stock options, vacation time.
I'pamaTuka: present perfect and the past.



Tema 4. I'pomri. Money.
Jlexcuka: Dbill, cash, change, coin, currency, deposit, face, petty cash, receipt,
withdrawal.
I'pamaTuka: using continuous forms to give background information.

Tema 5. Bukopucranns rpomeii. Using money.
Jlekcuka: charge, credit card, credit limit, debit card, direct deposit, invest, monitor,
purchase, save, spend, track.
I'pamaTuka: past perfect simple and continuous.

Tema 6. bankiBcbki paxynkun. Bank accounts.
Jlekcuka: accrue, check, checking account, close, commercial bank, credit, interest,
open, overdraft, saving account, transfer.
I'pamaTuka: regrets and intentions.

Tema 7. 3minu y BapTocti. Changes in value.
Jlekcuka: bottom out, decline, decrease, expand, fluctuate, grow, increase, peak, shrink,
steady.
I'pamaTuka: used to, would, be used to & get used to.

3micmosuit modynw 3. /linose cninkysanns. Business communication.

Tema 1. Biggian. Departments.
Jlekcuka: accounting, department, division, human resources, IT, marketing, payroll,
personnel, production, sales, training.
I'pamaruka: the future (be going to and present continuous).

Tema 2. KopnopaTusne ynpasiainas. Corporate governance.
Jlexcuka: board of directors, CE, CFO, chairperson, COO, corporate governance, elect,
inside director, management, outside director, ownership, president, vice president.
I'pamaTuka: the future (will, shall and the present tense).

Tema 3. PozmoBa no Tesiepony. Telephone interaction.
Jlexcuka: answer, call, connect, direct, extension, line, on hold, party, reach, transfer,
ASAP, call back, caller, leave, message, regarding, return, take, unavailable, urgent.
['pamartuka: organizing presentations and workshops.

Tema 4. Ilepenucka. Correspondence.
Jlekcuka: appropriate, business letter, cc, email, fax, formal, hard copy, informal,
interoffice, memo, outside, prompt.
I'pamartuka: future continuous and future perfect.

Tema 5. Odiuiiine mpeacrasaenns. Introductions.
Jlekcuka: avoid, client, common interest, connection courtesy, introduction, job title,
mention, accupation, personal, relationship.
I'pamartuka: using the future continuous to be polite.

Tema 6. CBiTcbka 6eciza. Small talk.
Jlexcuka: discuss, inquire, living, local, marital status, politics, recommendation,
refrain, religion, small talk, sport, topic.
I'pamaTuka: other ways of talking about the future.

Tema 7. 3apaui npeacraBaunkis. Delegating tasks.
Jlexcuka: assign, be in charge of, be on, choose, delegate, responsible for, run, take care
of, take on, task.



I'pamaTuka: future time expressions.

3micmosuit  modyav 4. Mixcnapoonuit  meneoncmenm. International
managemant.

Tema 1. KontpoJs i mianoBuii 06.1ik. Control and follow up.
Jlekcuka: check on, estimate, follow up on, get in touch, hear back from, previously,
progress, report, status, update.
I'pamaTuka: modals for talking about possibility and ability, asking, offering and giving
permission.

Tema 2. 3mina mianiB. Changing plans.
Jlexcuka: cancel, change, go with, hold off on, instead, move up, Plan B, push back,
reschedule, sooner, unexpected.
I'pamaTuka: alternatives to modal verbs.

Tema 3. 3BopoTHiii 3B's130k. Feedback.
Jlekcuka: clarify, comment, constructive criticism, enunciate, expand on, feedback,
mumble, redo, revise, strength, weakness, work.
I'pamaTtuka: modals for making suggestions and giving advice.

Tema 4. MoTuBauist nepconaiy. Motivating staff.
Jlekcuka: appreciation, award, bonus, commission, contest, hard work, motivate, offer,
perk, reward, staff.
I'pamaTuka: ways of making informal suggestions.

Tema 5. Mepe:xa. Networking.
Jlekcuka: approach, business card, business lunch, conference, contact information,
exchange, face-to-face, networking, referral, social gathering, social networking.
I'pamatuka: modals for saying what people have to do.

Tema 6. Mixknapoani kiienu. International clients.
Jlekcuka: behavior, bow, cheek custom, firm, greet, handshake, international, Kiss,
polite, social, cue, soft.
I'pamaTuka: changing the force of instructions.

Tema 7. Bizuec B pizuux kyabTypax. Business in different cultures.
Jlexcuka: address, by accident, culture, customary, expectation, foreign, gaffe, gesture,
host, manners, misunderstanding, nonverbal, offend, position, respectful, surname,
translator.
I'pamaTuka: modals for speculating and saying how certain you are.

3micmosuit mooyns 5. Poboma. Job.

Tema 1. BnamryBanus Ha podoty. Getting the job.
Jlexcuka: cover letter, degree, eduation, employment gap, experience, letter of
recommendation, objective, reference, skills, work history, applicant, candidate, dress,
interview, qualification, succinct, top choice.
I'pamaruka: conditionals for talking about the present and future.

Tema 2. Haiim HoBux cnmiBpooiTHukiB. Hiring new employees.

Jlexcuka: advertise, branch, expand, from within, headhunter, hire, in-house, job listing,
post, recruit, referral,search, staffing agency, workforce.
I'pamaTuka: conditionals for talking about the hypothetical present and past.
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Tema 3. ITiaBumenus Ha mocaai. Promotions.
Jlexcuka: corporate ladder, duty, excellent, head, income, promote, raise, recommend,
reliable, responsibility.
I'pamaTuka: hypothetical conditionals.

Tema 4. 3akinuenHs crpoky. Terminations.
Jlexcuka: absenteeism, company policy, disciplinary, documented, dress code,
excessive, failure, late, let go of, punctuality, terminate, violation, work ethic, write up.
I'pamaTuka: forming and using the passive.

Tema 5. Kanennapue miaanyBannsi. Scheduling.
Jlexcuka: annual, appointment, arrange, in advance, pencil in, postpon, review, RSVP,
schedule, send apologies, set up, weekly.
I'pamaTuka: using the passive in business correspondence.

Tema 6. Hapaga. Meetings.
Jlexcuka: beforehand, bicker, cut off, etiquette, go over, interrupt, jargon, off topic, on
track, opinion, state, talk over, waste.
['pamaTuka: the passive with modal verbs, two-object verbs, have and get.

Tema 7. Ilopsanok nennmii. Agenda.
Jlexcuka: agenda, brainstorm, generate, idea, identify, item, key point, note-taker,
objective, point of view, submit, time, allotment.
I'pamaTuka: using expressions with modal passives in reports.

3micmosuit modynw 6. Jlioepcmeo ma e3aemodia ¢ 2pyni. Leadership and group
dynamics.

Tema 1. IIpe3entanin. Presentation.
Jlexcuka: chart, copy, diagram, display, graph, handout, image, presentation, projector,
reserve, resize, slide, table.
['pamatuka: questions.

Tema 2. [IpoBenenns mpezenrTanii. Giving presentation.
Jlexcuka: audience, body language, bore, eye contact, glance, memorize, move on,
outline, review, summarize, verbatium.
I'pamaTuka: question tags.

Tema 3. Po3moain wacy. Time management.
Jlekcuka: ahead of, behind, distraction, goal, interruption, keep track, lost time, make up
for, prioritize, reminder, schedule, task list.
I'pamartuka: reported speech (statements and instructions).

Tema 4. ITin6ip komauau. Team building.
Jlexcuxka: chairperson, completer, coordinator, creative, implementer, monitor evaluator,
resourse, investigate, role, shaper, specialist, team, teamworker.
I'pamaTuka: reported speech (questions).

Tema 5. IleperoBopu. Negotiating.
Jlekcuka: anticipate, back down, beneficial, close, compromise, conflicting,
confrontation, deal, hostile, interest, mutually, negotiate, trade-off.
I'pamaTuka: making polite requests in business letters.



Tema 6. ITogopo:k. Travelling.

Jlekcuka: accommodations, book, business class, check in, coach, fare, first class, flight,
itinerary, layover, reservation, seat assignment, ticket, upgrade.
I'pamaruka: verbs and objects.

Tema 7. IlpaBuaa i Hopmu B aeponopty. Airport rules and regulations.
Jlexcuka: baggage claim ticket, boarding pass, carry-on, check, customs, declare,
destination, flammable, identification, luggage, medication, passport, prohibited,
security, visa.

I'pamaTuka: -ing and infinitives after verbs.



3. CTpykrypa
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HABYAJBLHOI JUCIMILTIHA

Kinekicts roany

Ha3Bu 3MiCTOBUX MOJYJIIB 1 TEM

neHHa hopma

yCbOI'O y TOMY YHUCII
MIPAKT. 1H]T. K c.p.
1 2 3 4 5 6
3microsuii moayas 1. Odic. Office.
Tema 1. Kannenspcbki ToBapu uist odicy.
. . 6 2 4
Office supplies.
Tema 2. Kannensapcrke 001aHaHHS.
. . 2 2
Office equipment.
Tema 3. Komm'torepu Ta KOMIUIEKTYIOYI.
. 6 2 4
Computers and accessories.
Tema 4. Yactunu odicy. Parts of the
. 4 2 2
office.
Tema 5. JIroau B odici. People in the
. 6 2 4
office.
Tema 6. ITudpu. Numbers. 4 2 2
Tema 7. KinbkicHi noka3zauku. Sales
6 2 4
numbers.
MopaynsHa KOHTpOJIbHA poboTa 1. 2 2
Pa3om 3a 3MicTOBMM MojyJieMm 1. 36 14 4 2 16
3microBuii moays 2. Bukopucranns rpoureii. Using money.
Tema 1. Buau 6i3necy. Types of business. 6 2 4
Tema 2. Buau po0it. Types of work. 2 2
Tema 3. 3apo6iTHa muiaTa Ta miaeru. Pay
i 6 2 4
and benefits.
Tema 4. I'pomri. Money. 4 2 2
Tema 5. Bukopucranus rpomreii. Using 6 9 4
money.
Tema 6. bankiBcbki paxynku. Bank 4 9 9
accounts.
Tema 7. 3minu y Baprocti. Changes in 5 5 4
value.
MoynpHa KOHTPOJIbHA poboTa 2. 2 2
Pa3zoM 3a 3MicTOBUM MoOJTysIeM 2. 36 14 4 2 16
Pa3zom 3a 3 cemecTp 72 28 8 4 32
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Kinekicts roanu
Ha3Bu 3MiCTOBHX MOJYJIIB 1 TEM neHHa hopma
yCbOI'O y TOMY YHUCII
MIPAKT. 1H]T. K c.p.
1 2 3 4 5 6
3microsnii mony.n 3. /liloBe cmisikyBanus. Business communication.
Tema 1. Bigninu. Departments. 6 4
Tewma 2. KopriopatuBHe ynpaBiiHHS. 2
Corporate governance.
Tema 3. Po3moBa mo tenedony. Telephone 6 2 4
interaction.
Tema 4. ITepenmcka. Correspondence. 4 2 2
Tema 5. OdimiitHe nmpeacTaBICHHS.
; 6 2 4
Introductions.
Tema 6. Critchka Oeciga. Small talk. 4 2 2
Tema 7. 3anaui npencraBuukis. Delegating
6 2 4
tasks.
MopaynsHa KOHTpOJIbHA poboTa 3. 2 2
Pa3om 3a 3micToBUM MozyneM 3. 36 14 4 2 16

3microsmii monyan 4. MizkHapoaHuii MeHemkMenT. International managemant.

Tema 1. Kontponb 1 muiaHoBuil oOIMIK.
Control and follow up.

Tema 2. 3mina manis. Changing plans.

Tema 3. 3BopotHiii 38's130k. Feedback.

Tema 4. MoTuBallist mepcoHaty.
Motivating staff.

Tema 5. Mepexa. Networking.

Tema 6. Mi>kHapo/IH1 KITIEHTH.
International clients.

A O b~ |ON O

NN N INDN DN

Tema 7. bi3Hec B pi3HUX KyJIbTypax.
Business in different cultures.

MoaynpHa KOHTpOJIbHA poOoTa 4.

Pa3om 3a 3MicTOBUM MoyJieM 4.

36

14

N

16

Pa3om 3a 4 cemecTp

72

28

32
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Ha3Bu 3MiCTOBHX MOJYJIIB 1 TEM

Kinekicts roanu

neHHa hopma

yCbOI'O y TOMY YHUCII
MIPAKT. 1H]T. K c.p.
1 2 3 4 5 6
3microsuii moxyas 5. Podora. Job.
Tema 1. BramryBanus Ha poboty. Getting
. 6 2 4
the job.
Tema 2. HaiimM HOBHX CIiBPOOITHHKIB. 2 5
Hiring new employees.
Tewma 3. IlinBHIIIEHHS HA ITOCAII. 6 5 4
Promotions.
Tema 4. 3akindeHHs ctpoky. Terminations. 4 2 2
Tema 5. Kanennapue nianyBaHHS. 6 5 4
Scheduling.
Tema 6. Hapama. Meetings. 4 2 2
Tema 7. Iopsimok mennuii. Agenda. 6 2 4
MopaynbHa KOHTpOJIbHA poOoTa 5. 2 2
Pa3oM 3a 3MicTOBUM MoyneM 5. 36 14 4 2 16
3microBuii moayas 6. JlizepcTBo Ta B3aemoist B rpyimi.
Leadership and group dynamics.
Tewma 1. IIpesenrauis. Presentation. 4
Tema 2. [TpoBenenHns npesenrariii. Giving 5
presentation.
Tema 3. Po3mozin acy. Time
6 2 4
management.
Tema 4. [Tin6ip xomarau. Team building. 4 2 2
Tewma 5. Tleperoopu. Negotiating. 6 2 4
Tewma 6. ITogopox. Travelling. 4 2 2
Tewma 7. [IpaBuna i HopMH B a€pOTIOPTY.
X . 6 2 4
Airport rules and regulations.
MopaynpHa KOHTpOJIbHA poOoTa 6. 2 2
Pa3om 3a 3mMicTOBUM MojyJieM 6. 36 14 4 2 16
Pa3om 3a 5 cemecTp 72 28 8 4 32
YCcboro roamH 216 84 24 12 96
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4. TeMu NpakKTUYHUX 3aHATH

No KinbkicTh
Hasa temu
3/m TOJIUH
1 | Kaanensipewki ToBapu uis odicy. Office supplies. 2
2 | Kannemsspeoke oonaananns. Office equipment. 2
3 | Komm'torepu ta komiutekryroui. Computers and accessories. 2
4 | Yactunu odicy. Parts of the office. 2
5 | JIromm B odici. People in the office. 2
6 | Hudpu. Numbers. 2
7 | KimpkicHi mokasHuku. Sales numbers. 2
8 | Buau 6i3necy. Types of business. 2
9 | Buau po6it. Types of work. 2
10 | 3apobiTHa rutara Ta mineru. Pay and benefits. 2
11 | I'pouri. Money. 2
12 | Bukopucranns rpomeii. Using money. 2
13 | bankiBcbki paxyHku. Bank accounts. 2
14 | 3minn y Baprocti. Changes in value. 2
15 | Bigainu. Departments. 2
16 | Kopnopatusne ynpasininas. Corporate governance. 2
17 | Po3moBa o tenedony. Telephone interaction. 2
18 | ITepenmcka. Correspondence. 2
19 | O¢imiite npencrasiaeHns. Introductions. 2
20 | Csirceka Oeciga. Small talk. 2
21 | 3apmaui npencraBaukin. Delegating tasks. 2
22 | KonTpous i mnanosuit o6ik. Control and follow up. 2
23 | 3mina mwianiB. Changing plans. 2
24 | 3BoporHiii 3B's130k. Feedback. 2
25 | MoruBaris nepconairy. Motivating staff. 2
26 | Mepexa. Networking. 2
27 | Mixuapoani kmientn. International clients. 2
28 | bizHec B pi3nux KynbTypax. Business in different cultures. 2
29 | BmamryBanus Ha poOoty. Getting the job. 2
30 | Haiim HOBUX ciiBpoOiTHUKIB. Hiring new employees. 2
31 | ITigBuiuenHs Ha nocaxi. Promotions. 2
32 | 3akinueHHs cTpoKy. Terminations. 2
33 | Kanennapue mianyBanns. Scheduling. 2
34 | Hapana. Meetings. 2
35 | Hopsnok nennnid. Agenda. 2
36 | IIpesenranis. Presentation. 2
37 | Ilposeaenns npesenTariii. Giving presentation. 2
38 | Po3moxin wacy. Time management. 2
39 | ITix6ip komanau. Team building. 2
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40 | Ileperoopu. Negotiating. 2
41 | TTomoposxk. Travelling. 2
42 | IlpaBuna i HOpMH B aeponiopTy. Airport rules and 2

regulations.
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6. CamocTiiina podoTta

No KinpkicTh
Ha3zBa temu
3/m TOJIUH
1 | Kaanensipewki ToBapu uis odicy. Office supplies. 4
2 | Komm'torepu ta komruiektyrodi. Computers and accessories. 4
3 | JIromm B odici. People in the office. 4
4 | KinpkicHi moka3auku. Sales numbers. 4
5 | Bumm 6i3necy. Types of business. 4
6 | 3apobiTHa rurata Ta miasru. Pay and benefits. 4
7 | Buxopucranns rpomrei. Using money. 4
8 | 3minm y Baprocti. Changes in value. 4
9 | Bigmiou. Departments. 4
10 | Po3moBa o Tenedony. Telephone interaction. 4
11 | Odiuiitne nmpencrasnenus. Introductions. 4
12 | 3amaui npencraBuukiB. Delegating tasks. 4
13 | KonTpous i1 manoswmid 06iik. Control and follow up. 4
14 | 3BoporTHiii 38's130k. Feedback. 4
15 | Mepexa. Networking. 4
16 | bisHec B pi3HuX KyabTypax. Business in different cultures. 4
17 | BnamryBanust Ha po6oty. Getting the job. 4
18 | ITinBumenus Ha mocazai. Promotions. 4
19 | Kanengapue rianyBanss. Scheduling. 4
20 | Iopsnok nennuii. Agenda. 4
21 | IIpesenranis. Presentation. 4
22 | Posmonin wacy. Time management. 4
23 | IleperoBopu. Negotiating. 4
24 | IIpaBuia i HopMu B aeporopty.Airport rules and regulations. 4

Paszom

(o]
»
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XV

7. HaByajibHO-MeTOIMYHA KapTa quciuiuting «[Ho3eMHa MoBa 3a npodeciitHuM crpsiMyBaHHSIM»
Pa3om: 216 roj., mpakTtudHi 3aHATTS — 84 rof., 1HIUBITyatbHa podoTa — 24 To1., caMmocTiitHa podoTta — 96 rox.,

—12 rox.

M1ICYMKOBHI KOHTPOJTh

C

Ik

3micToBHid MOyIh [V
MiskHapoaHuii MeHeXKMEHT.

International managemant.

82 baym

28

"S9N N3 JUBIBYIP Ul ssauisng
xedALarrAx xuHeld g 09HEIq

27

"SJUBI[D [RUOIIBUISIU| "MLHIUN THTOdBHNKIA

‘BunjiomiaN “exadojn

25 | 26

‘JJe1s Buneanol AreHoodsin KIeauLoIA

"oeqpaa "Moek, g€ uiHL0dogg

'sue|d BuiBuey) gTHEIT BHINE

22 | 23 |24

*dn moJ|0} pue [0U0D
MIrQ0 UMFOHRBL [ 9r0dLHOY]

Tabmn. 6 (20 6aniB)

MonysHa KOHTpOJTbHA poboTa 4

(25 GaniB)

3microBuid Moyb 111

JisioBe crinnkyBaHHA.
Business communication.

82 baim

‘syse) Bunebsjag "aniuHgeLOTadl Iheleg

M[el [Jews BI109Q BIIOLIE))

19120 | 21

"SUOIIONPOJIU| "BHHAIrgRLIONdI SHUTIIG ()

18

"3ouspuodsalio) “exounadar|

17

‘uonoelajul auoyds|a] ‘AHOMIIAL OII BAOWEOJ

16

"adueuIan0b a1elodio)
‘sHHIrgediA onauredondoy]

15

‘Sjuswedaq Mg

Tabm. 6 (20 GamiB)

MoysibHa KOHTpOIbHa podoTa 3

(25 Gatis)

3micToBuid MOyh 11

Buxopucranns rpouei.

Using money.

82 baym

14

"anjeA ul sabuey) ‘toorded A HHING

13

"SJUN0JJE Yueqg ‘MIHAxXed DIIdEDIHE]

12

‘Asuow Buisn ‘uemoda skHHERLOMdONUY

11

‘Asuo tmod |

10

'SHIJauaq pue Aed "HI4ITH BL BLel eHLIgodeg

9

Jom Jo sadA ] -Ligod urug

8

'ssaulsng Jo sadA | AdoHEIQ MUY

Tabn. 6 (20 GamiB)

MoyisHa KOHTpOJIEHA poOoTa 2

(25 GaniB)

3MiICTOBHIA MOIYJIb |

Odic. Office.

82 baim

‘Slaquinu sajeS "UMHUHERIOL THOIM LT

‘sioquinN ‘udduyy

*321JJ0 8y} Ul 8]doad "1o1¢ho € uroiyr

"391JJ0 8y} JO Slied "Ao1po HHHLOBR

*$3110$5300€ pue s1aIndwo)
‘ThOIALMOIIINOY BL HAOLOLIINO

uswdinba 82140
‘EHHEHIBIFQO 9M90dBIroIHEY]

1

‘sa1ddns 20110
‘Ko1dpo BT ndegol MIodKIrONHEY]

Tabm. 6 (20 GamiB)

MoysibHa KOHTpOJIbHA po0oTa 1

(25 GaniB)

npotsiroM Kypey oaue IH/13

Moy

HasBa
MOJTYJIS

K-1b GasiB

Jlexmui

Jatn

Temu
TIPAKTHIHUX
3aHATH

CamocriiiHa

pobora

Bumu
IIOTOYHOT'O

KOHTPOJTIO

H3
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8. InauBinyanbHi 3aB1aHHS

Inousioyanvha  naeuanvHo-0oCHiOHa  podéoma €  BUJIOM  TI03aayJUTOPHOL
IHIUBITyaIbHOT JISUTBHOCTI CTYAEHTA, PE3YJIbTaTH $KOi BUKOPHUCTOBYIOThCS Y TpOIIECi
BUBUYEHHS MPOrPaMOBOT0 Marepialy HaBYAJIBHOI AUCHUILTIHA. 3aBEpPUIYE€ThCS BUKOHAHHS
IH3 /] 3axucToM HaBYAJIBHOTO MPOEKTY.

Inougioyanvne nasuanvho-oocnione 3aedamnna (IH/[3) 3 mucturuniam «I[HO3eMHa
MOBa 32 IPOQECIHHUM CIIPSIMYBAHHSIMY — 11€ BUJ] HAYKOBO-IOCIIAHOT poOOTH CTY/IEHTA, sIKa
MICTUTh PE€3yJbTaTH JAOCIIHUIBKOIO TOLIYKY, BIIOOpakae NEBHUM pIBEHb MOro
HaBUYaIbHOI KoMIieTeHTHOCTI. Llelt kypc nependavae BukoHaHHs cryaeHTamu oanoro IH/I3
Ha OCTAHHBOMY POIll BUBUEHHS TUCIUILIIHH.

Mema IH/[3: camocTiiiHE BHUBYEHHS YaCTWHU MPOrPaMOBOTO  Marepiaiy,
cUCTEMaTH3allis, y3araJlbHEHHsI, 3aKpIIJICHHS Ta TNPaKTUYHE 3acTOCYBaHHS 3HaHb 13
HABUAJIBHOTO Kypcy, (OpMyBaHHA KOMYHIKATMBHOI KOMIIETEHIli B PI3HUX BHJAaX
MOBJICHHEBOI ISTHHOCTI, YIOCKOHAJICHHSI HABMUYOK CaMOCTIMHOI HaBYaJILHO-MI3HABAILHOL
JUSUTBHOCTI.

3micm IHJ[3: 3aBepiiieHa nmpakTUYHa poOOTa y MeXKaxX HaBUAIBHOI MPOTrpaMu Kypcy,
sIka BUKOHYETHCSI HA OCHOBI 3HaHb, YMIHb Ta HABUYOK, OTPUMAHUX MiJl YaC MPAKTUIHHUX

3aHSATH 1 OXOIUTIOE JEKIJIBKA TEM.

Buou IH/[3:
» TIOBIJIOMJIEHHS 3 TEMH;

» CaMOCTiifHE YWTAHHS AaHIJIOMOBHOI JIITEpaTypd 3 MOJAIBIINAM

HaITMCAHHIM €CE;

Y

HanucaHHs pedepary;

Y

M1ArOTOBKA JIOTMOBI1 3 METOIO MPOBEICHHS MPE3CHTAIl1.

Kpwutepii orintoBanHs Ta mkainy omintoBannas [H/[3 monano BignosigHo y Tabm. 8.1. 1 8.2.
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Tabmuig 8.1
Kpurepii ouinroanns IH/[3
Ne Kpwurepii oniinroBannsi podotu MaxkcuMajibHa
n/n KUIbKiCTH 0aJTiB
32 KOKHUM
KpuTepieM
1. | loTpumaHHS >KaHPOBO-CTPYKTYPHOI OpraHizaliii poooTH. 2 Gamu
2. | LinecnpssiMOoBaHICTh Ta IUIBHICTE POOOTH, MOKA3HUKOM HOTO 8 OamiB
BUCTyNAa€  CTYyHiHb  peaii3alili KOMYHIKaTUBHOIO  HaMipy,
aJICKBATHICTh Ta MOBHOTA PO3KPUTTSI TEMH.
3. | OpuriHajabHICTh BUKIAICHUX TYMOK, OCOOMCTHI TOCBIJ, HasSBHICTh 5 GaniB
MIPUKIIAIIB.
4. | JloriuHa 3B’ SI3HICTH BHCIIOBJIIOBaHHS, apryMEHTOBAHICTb, 5 GaniB
OOTPYHTOBAHICTh Ta KPUTHYHHUH aHATI3.
CrumicTiKa Ta TpaMOTHICTb BUKJIa Ty, MOBHA KOPEKTHICTb. 8 GaiB
6. | KiibkicHI MOKa3HUKYA MOBJICHHEBHX YMIHb Ta HABUYOK TTiJT 4ac 3aXUCTy 2 damu
POOOTH (TEMIT 1 MBUIKICTH MOBJICHHS, OOCST BUCIJIOBTFOBAHHSI )
Pa3om 30 6axiB
Ta6murs 8.2
IIkana ouinroBannsa TH/3
. Ktk : — o
PiBeHD BHIOHANHSI l.J.Ib CT'b 6aJ1'lB, 110 Ouinka 3a TpaanuiitHO0
BiInoBiiae piBHIO CHCTEMOIO
Bucoxnii 24-30 Bigmiaao
JocraTHiit 17-23 Jlobpe
Cepenniii 9-16 3a10BUTLHO
Husbknit 0-8 HesanoBiasHO
OpienToBHa Tematuka TH/3
1. Job titles.
2. The role of manager.
3. History of management theory.
4. Characteristics of managers.
5. Management style.
6. Leadership style.
7. Team-building.
8. Motivation.
9. Negotiating style.

10.Conflict management.
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11.Project management.
12.0rganizational culture.
13.The process of managing change.
14.Innovation.

15.Change and communication.
16.The business plan.
17.Sequences and timing.

18. Strategic management.
19.Operations management.
20.Management organization.
21.The control process.
22.Information and data handling.
23. International management.
24.Working across frontiers.
25.Cultural issues.

9. MeToau HABYAHHS

1. Memoou opzeanizayii ma 30itiCHeHHs HA84UANbHO-NI3HABAILHOI OISILHOCHII
1) 3a mxepenom iHGopMarlii:

* Cnoeecni: nekuis (TpaauiliiiHa, MpoOJeMHA, JEKIsg-TIpec-KoHbepeHIlis) i3
3aCTOCYBaHHSM KOMIT'IOTepHHX iH(popManiiHux TtexHoioriii (PowerPoint —
IIpe3eHTartis), ceMiHapH, MMOSCHEHHS, PO3IIOB1Ib, Oeciia.

* Haouni: ciocTepeXeHHs, UTFOCTpallis, 1eMOHCTpaIlisl.

* [lpakmuuni: BIIpaBHU.

2) 3a Jorikoro Tmepemadi 1 COpuiMaHHSA HaBYalbHOI iH(pOpMAIl: IHAYKTHBHI,
JeyKTUBHI, aHATITUYH, CHHTETUYHI.

3) 3a cTyrneHeM caMOCTIHOCTI MUCIICHHS: PENPOAYKTHUBHI, MOIITYKOBI, JOCII THHIIBKI.

4) 3a cTyneHeM KepyBaHHS HaBYAJIBHOIO ISUTBHICTIO: IMiJI KEPIBHUIITBOM BUKJIA/1a4a;
camocTiiiHa poOOTa CTYAEHTIB: 3 KHUTOIO; BUKOHAHHS 1HAMBIIyaJIbHUX HaBUYaJIbHHUX
MIPOEKTIB.

II. Memoou cmumyniosannsi inmepecy 00 HABYAHHA I MOMUBAYI]  HABYAILHO-
Ni3HABANLHOI OIAIbHOCTI!

1) MeToau CTUMYJIFOBaHHSI IHTEPECY 10 HaBYAHHS: HABYAJbHI JAMCKYCIl; CTBOPEHHSI
CUTYyaIlil Mi3HABAJIbHOI HOBU3HU; CTBOPEHHS CHUTYaIlill 3aIlIKaBIEHOCTI (METOJ| I[IKaBUX
aHaJIOT1i TOIIO).
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10. MeToau KOHTPOJIIO

Memoou ycnoco konmponio: 1HIUBIIyallbHEe OMUTYBaHHS, (DPOHTATIBHE OMUTYBAHHS,

crisoOeciaa.

Memoou nucbmo6020 KOHmMpPO.I10: TACHMOBE TECTYBaHHS, BEICHHS TaOJHIIl, MOTYJIbHA

KOHTPOJIbHA po0OTAa.

Memoou camoxoumpoiio: CaMOOITIHKA, CaMOaHai3.

11. Po3noain 0aiiB, siki OTPUMYKOTh CTY/A€HTH

MaKCHMajbHa | 00O0B’SI3KOBa
KiTBKIiCTB KiTBKICTh | MaKCHMalbHA
Bun pobotu OautiB 3a BUKOHAHUX KUIBKICTH
OJIMH BH]I 3aBjaHb 3a OautiB 3a BCi

poboTu Kypc BHJIU POOOTH
1. BinBinyBaHHS NPaKTUYHUX 3aHSThH 1 42 42
3. BUKOHAHHS 3aBJIaHHs JJIs CAMOCTilHOI po6OTH 5 24 120
4. Po6oTa Ha MPAKTUYHOMY 3aHSTTI 10 21 210
5. InguBinyansHe HaBuanbHO-gocuiaHe 3apnanns (IH/13) 30 1 30
6. BUuKoHaHHs MOJYJIbHOI KOHTPOJILHOI pOOOTH 25 6 150
Bcroro 552

Ex3amen

KoedimienT 9,2

HIxana ouninoBanHga: HanioHaabHa Ta ECTS

Cywma 0aniB 3a Bci Ouitika OniHKa 3a HalllOHAJIbHOIO KO0
BUJHM HaB9aJILHOL ECTS | /s ek3amMeHy, KypcoBOTO TS 3QTTIKY
ABUIBHOCTI poekTy (poOOTH), MPAKTUKH
90 - 100 A BIIMIHHO
82-89 B o6be
75-81 C A100P 3apaxoBaHO
69-74 D 3aJ0BUILHO
60-68 E
HE3a/I0BUIBHO 3 HE 3apaxoBaHoO 3
35-59 FX MO>KJIUBICTIO TOBTOPHOTO MO>KJTUBICTIO
CKJIJIAHHS TIOBTOPHOT'O CKJIaJIAaHHSI
: HE 3apaxoBaHoO 3
HE3a/I0BUIBHO 3 ,
, 000B’I3KOBUM
0-34 F 000B’SI3KOBUM ITOBTOPHHUM
: MOBTOPHUM BUBYEHHSIM
BUBYCHHSIM JUCIUILTIHU :
JACIUTUTIHU
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2.
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13. Metoanune 3a0e3neueHHs

poOoua HaByYabHA IPOTpaMa;

TUTAHU IPaKTUYHUX 3aHATH;
M1IPYYHUKH;

MOCIOHUKH JI7Is1 IOMAITHHOTO YUTAHHS;
ayJio- Ta BiJIC03aINCH,

Ta0JIMII Ta UTFOCTPATUBHI MaTepiaiy;

pO31aBajJbHUN HaBUYAJIbHUI MaTepia;

NS N N N N S NN

36ip1<a TECTOBHX 1 KOHTPOJBbHHUX 3aBJaHb JJI1 MOAYJIBHOI'O OHiHI-OBaHHSI HaB4YaJIbHUX

JOCATHCHBb CTy,HeHTiB.

14. PexomeH10BaHa JliTepaTypa
ba3oBa
Arthur Mckeown, Ros Wright. Management. Professional English in Use. — The UK:
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business. Cambridge University Press, 2009.

Mullins, Laurie J. Management and Organisational Behaviour. Harlow: Pearson
Education, 2007.
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9. Young, Trevor L. Successful Project Management. London: Kogan Page, 2010
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