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1. Onuc HaBYAJIBbHOI JUCHHUILTIHA

Taity3b 3HAHb, HAIPAM XapakTepucTUKa HaBYaJIbHOI

HaiimenyBaHHs . . i
HOKaSI}III/IKiB HiATOTOBKH, OCBITHBO- JUMCIIHILITHH
kBaidikaliifHUN piBEHb AeHHa (popMa HABYAHHS
KinpkicTe kpeauTiB — 1,5 ["asy3b 3HaHb HopmaTtusHa
0304 ITpaBo
MonymniB — 2 Pik migroroBkmu: 2
CnemiaiabpHICTD

3MICTOBUX MOAYJIB — 2 5.03040101 IIpaBo3HaBCTBO Cemectp: 4
[HnuBinyasbHE HAYKOBO- OcBiTHBO-KBaNTiIPiKaALITHUIA AY/MTOpHI 3aHATTS:

ocJiiHe 3aB/laHHA - 1 1BEHb: :
AoCTI A p 30 roguHU, 3 HUX:

MOJIOIIINNA CIIEIaIICT
3aranabHa KUIBKICTb T'OQUH

_54 Jleknii (TeopeTnuHa

miaroToBka): 12 ron.

TvXKHEBUX TOJHH IS
JIeHHOT (POpPMU HABYAHHS
ayIUTOPHUX — 2

CeMiHapchKi 3aHATTA:
10 ropn.

InauBinyajabHi 3aHATTA:
6 roux.

MoayJabHHUIl KOHTPOJIb:
2 TOI.

CamocrTiiina pooora:
24 ron.

Bua KoHTpOII0: 3a7TiK




2. MeTa Ta 3aBJaHHA HABYAJIbHOI JUCIHUILIIHA
Metoro muCUMIUTIHE «ApPXIBO3HABCTBO» € (OPMYBaHHS y MailOyTHIX (paxiBIB 3HaHb 1
HaBUYOK ILOJI0 LUTICHOrO MNpo(eCiiHOro PO3YyMIHHS MPOLIECIB 1 SIBUIL, 3aKOHOMIPHOCTEH Ta
0COOJIMBOCTEHN ICTOPIT YKpAiHCBKOI apXiBHOI CHpaBH, i Cy4acHOi oprasizamii Ik OCOOJIMBOTO
HanpsMy JIEP)KaBHOI 1 CYCNUIBHOI JISUTHHOCTI, O3HAMOMJICHHS 3 TiIXoaaMu 10 (popMyBaHHs
HamionansHoro apxiBHoro (hoHAy, OMNMUCYBaHHS, 30€piraHHs JOKYMEHTIB 1 BHKOPUCTaHHS
BIZIOMOCTEH, 1110 MICTSTHCS B HUX.

OcHOBHUMM 3aBAAHHAIMM BUBYCHHSI I[I/ICI_[I/IHJ'IiHI/I «ApXiBO?)HaBCTBO» € 3aCBO€HHA
CTYACHTAaMHU 3HAHb IIPO CHUCTCMH apXiBHI/IX YCTAHOB, JOKYMCHTAJIbHUX pecypciB, OpI‘aHiB
yr[paBJIiHHSI apXiBaMI/I Ta HaYKOBO-I[OCJ'IiI[HI/IMI/I YCTaHOBAMMU.

Y pe3ysibTaTi BUBYCHHS JUCHMUILIIHU CTYI€HT IOBUHEH
3HATH:
*  MiCIIe apXIBO3HABCTBA B CUCTEMI 1H(POPMAITITHUX JUCITUILITIH,
* HOpPMAaTHBHY OCHOBY OpraHi3ailii apXiBHOI ClIpaBH B Y KpaiHi;
* ICTOpIIO apXIBHOI CIIpaBU B YKpaiHi;
* TOPSIOK POOOTH 3 apXiBHHUMH JIOKYMCHTAMH,
e 3aBJaHHs, OOOB’SI3KM Ta TpaBa apXiBIB Ta MOCAJAOBUX OCIO IO BIAMOBIJAIOTH 3a
apXiBHY JJOKYMEHTAIliF0 MIHICTEPCTB, BIIOMCTB, JIEMIAPTAMEHTIB Ta YIIPaBJliHb;
* TMOpSNOK Ta TMpaBwia 30€peKEHHS Ta 3HUIICHHS apXIBHOI JOKYMEHTalii Ta
o(OpMIICHHS BiJIMOBIIHUX aKTIB.
* Harionaneuuii apxiBauid ¢poHa YKpaiHu Ta HOTO CTPYKTYpPY, CHUCTEMY apXiBHHX YCTaHOB
VYkpainu;
* Opraizalliro apXiBHUX JJOKYMEHTIB;
* TMPUHIMIM 1 METOJM apXIBHOT'O OMKMCYBAHHS;
* OCHOBHI HampsIMH 1 OPMH BUKOPUCTAHHS apXiBHOT iH(pOpMAITii;
* aBTOMAaTH30BaHi MMOITYKOBI iH(OpPMAITiifHI CHCTEMH B apXiBax;
* 00K apXiBHUX JJOKYMEHTIB;
* TEXHOJIOTii 30epiraHHs apXiBHUX JOKYMEHTIB,;
*  IUIIXHW iHpOpPMATH3AIi apXIBHOI CIIPaBH;

ymiTu:

* BHUKOPHCTOBYBATH OTPUMAHHI 3HAHHS y MPAKTUYHIN TISITLHOCTI;

* BMIiTH O(OPMITIOBATH Ta 3HATH MpaBUiIa 30€pEKEHHS apXiBHOT JOKYMEHTAIIil a TAKOX
MOPSZIOK JTOKYMEHTYBaHHSI BCIX TPOIECIB TOB’SI3aHUX 3 pPOOOTOIO0 3 apXiBHUMHU
JIOKyMEHTaMH¥, BUKOHYBAaTH OpraHi3allito JOKYMEHTIB Ha PiBHI CIIPaBH;

* TPOBOJIWTH TIEPBUHHE OITUCYBAHHS CTIPAB,;

* epeKTUBHO BHKOHYBAaTH TIOIMIYK AapXiBHUX JIOKYMEHTIB 1 BHKOPUCTAHHS AapXiBHOI
iHpopmarrii.



3. IIporpama HaBYAABLHOI AMCHUINJIIHH
3MICTOBHUM MOJIYJIb I
TEOPETUYHI OCHOBU APXIBO3HABCTBA

Jleknisa 1. APXIBO3SHABCTBO SIK HAYKOBA CUCTEMA 1 HABUAJIBHA
JUCHHUIIJITHA (1 roa.)
Temamuunuit nnan:
= [IpeameTt, 00’ €KT, METOAM APXiBO3HABCTBA.
= Jl:xepesibHa 0a3a Ta icTopiorpadist apxiBo3HaBCTBa
* Micue Ta posib apXiBO3HABCTBA y MiAroToBui paxiBuin

Ocnoeni nonamms memu:

= qapxiey,

" APXIBO3HABCME0 5K HAYKOBA CUCmeMda,

" HayKoea nepioousayis, memoou apxieo03Haecmaed.

Jlekuisn 2. ®POPMYBAHHS HAIIIOHAJIBHOI'O APXIBHOI'O ®OH/1Y
(HA®) (2 roa.)

Temamuunuii nnau:
* [TonsitTs Ta cTpykTypa HamionainsHoro apxisBuoro ¢gonay.
= Kinacudikanisi apXiBHUX JOKYMEHTIB.
= [IpaBo BiaacHocTi Ha JokyMeHTH HAD

Ocnoeni nonamms memu:

" HAD Vkpainu,

" yHiKanbHi 0oKymenmanvti nam smxu (V/II);
" 0cobu60 yinni dokymenmu (OL{/])

Jlekuisi 3. APXIBHA CUCTEMA TA CUCTEMA APXIBHUX YCTAHOB (2
roj.)

Temamuunuii naan:
= ApxiBHa cucTeMa Ta ii BUIMN.
* [lenTpanbHi Aep:kaBHi apXiBu YKpaiHu Ta iX XapaKTepHCTHKA.
*'any3eBi Ta Bigzomui apxiBmu.

Ocnoéni nonamms memu:



» JIKA, LJIABO, L[J[IA, II/JAT'O, I[JTHTA.

" Deporcasti ma 2any3esi apxisu,

" cucmema Haykoeo-008i0K08020 anapamy;
" hopma eracHocmi OOKyMeHmi8 y apxisax.

Jlexnisn 4. EKCIIEPTHI KOMICII TA IX JISIJIBHICTD.
(2 rom.)

Temamuunuu naan:
" [TonsaTTst EKCIepTHHUX KOMICi#i Ta eKCIIePTHO-NIePeBipHUX KOMICIH.
= @opmyBanns ckiaaay HIIK, EK, EIIK.
" [IppHIMNIN eKCIIePTU3H TA HIHHOCTI JOKYMEHTIB.
* OdopMiieHHS pe3yJIbTATIB eKCIIEPTH3MH.

Ocnoeni nonamms memu:

» FKCnepmua Komicis, eKCnepmuo-nepegipHa KOMICis,
" gidoMmue 30epicanHs, oepaiicasHe 30epicanHsi;

" xpumepii YyiHHoCmi OOKYyMeHmig.

3MICTOBHU MOJYJIb I1
POBOTA 3 JOKYMEHTAMM APXIBHOI'O ®OHJIY

Jexuis 5. TIITOTOBKA TA MEPEJAYA CIIPAB Y BIIOMYMIi APXIB.
CKJAJAHHS OMMUCY JOKYMEHTA. (2 TOJL.)

Temamuunuit naan:

* KommjieKTyBaHHAl apXiBiB Ta TePpMiHH THM4YACOBOro 30epiraHHsi y BioM4oMy
apxiBi.

= [Iepesiku TOKyMeHTIB Ta iX BU/M.

*Po0oTa 3 mKepesiaMH KOMILIEKTYBAHHS.

Ocnoeni nonamms memu:

= [[oicepena Komniekmy8ammsi;

» Midiceioomui, 6i0omui, KOHKPEeMHI nepeiku cnpas;

= Homenknamypa cnpag: KOHKpemHa, munosa, npumipHa.

Jexuis 6. KOPUCTYBAHHSA APXIBHUMHY JOKYMEHTAMH TA APXIBHA
EBPUCTHUKA (2 TOJ.)



Temamuunuit nnan:

» Kinacugikauis morpe0 i cnokuBaviB apxiBHol iHgopmanii
* OCHOBHI HANPAMH i (pOPMH BUKOPHCTAHHS apXiBHOI iHGopmanii
* BukopucTaHHA 1OKYMEHTIB apXxiBy.

OcHo6HI noHaAmma memu:

» [cmopuunul, 2eocpagiunuil, I€papxiunull, 2any3esull, aopecHuil, MmamepiarbHull
NPUHYUNU |

" jHhopMayitiHuLl TUCM, MeMAMu4HULL nepeix, CHUCOK-00BIOHUK,

" apxieHa 008i0KA, APXiGHA KONIS, APXIGHUL sumse.
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4. CTpyKTypa HaBYAJbHOI JUCUHUILTIHU

Ne Ha3Bu KinbkicTh Troaun
TEOPeTHYHHX PO3ILTiB N 2 | o =~ 3
= X = = oy BN
E 3 3 o 3 - S
S X & | S| & S| 28 3 s
= | §| %8| 8 38|58/ 88| £
§ £} g 3 §\§ § |8 3| B3
g | | 8| O |CRIEEISE| =8
3microBuii moayJs L.
TeopeTu4Hi 0OCHOBH apXiBO3HABCTBA
1 | ApxiBO3HABCTBO SIK HAYKOBAa CHCTEMa 1 3 4 5 5 4
HaBYaJIbHA JTUCILIUILIIHA
2 | ®opmyBanHs HaiionanbHOTO
i 8 4 2 2 4
apxiBHoro oy (HAD)
3 | ApxiBHa cUCTEMA Ta CUCTEMA apPXIBHUX
P P 10| 6 | 2| 2 2 | 4
YCTaHOB
4 | Opradizaiis poOOTH EKCIIEPTHUX
prafisaitii p P 8| 4| 2 2 | 4
KOMICIH
Paszom | 35 | 18 8 6 4 16 1
3microBmii moayas II.
PoGoTa 3 nokymeHTaMH apXiBHOTO oHTY
1 | IliaroToBKa Ta mepeaaya CrpaB y
BigoMuuii apxiB. CKjIaJlaHHS OMHUCY 8 4 2 2 4
JIOKyMEHTA.
2 | KopucryBanHsa apXiBHUMH
pHCTY PXIBT 10 6 | 2] 2 2 | 4
JIOKYMEHTaMHM Ta apXiBHa €BPUCTHKA
Pazom | 19 | 10 4 4 2 8 1
Paszom 3a naeuanonum naanom | 54 | 30 | 12 | 10 6 24 2




5. Temu ceMiHAPCHKHUX 3aHATH

Ne Hasga temn KinbkicTp
3/1 TOJIUH
1 | ApxiBO3HaBCTBO SIK HAYKOBAa CUCTEMa 1 HABYaJIbHA JUCLUIUIIHA 2
2 | ®opmyBannsa HamionaneHoro apxiBHoro ¢pouny (HAD) 2
3 | ApxiBHa cucTeMa Ta CUCTEMA apXIBHUX YCTAHOB 2
4 | [ligroToBKa Ta mepejayva crpan y BigoMuuii apxiB. CkiaIaHHs 2
OIKCY JOKYMEHTa
5 | KopucryBanHsi apXiBHUMHU JOKYMEHTAMH Ta apXiBHA €BPUCTHKA 2
6. CamocrTiiina podora
Ne Hasa Temu KinbkicTs
3/ TOJIMH
1 | Knacudikaris nuceMHHX apXiBO3HaBYMX Jxkepel. IcTopis apxiBHOT 6
cipaBH B YKpaiHi
2 | Opranizauisg poOOTH AepxkaBHUX apXiBiB. [IpenMeTHuii karanor. 6
IMeHHuM KaTanor.
3 | OcHoBHI nuisixu iH(GopMaTH3allii apXiBHOT CITpaBU: CBITOBUN JTOCBIJI. 6
4 | [lopsinok kopucTyBaHHs JoKyMeHTaMu HalloHaabHOro apXiBHOTO 6
dboHy B Iep)KaBHUX apXiBaxX Y KpaiHHU.
Pa3zom 24 ron.
7. InauBinyaJjbHi 3aBIaHHS
Mema IH/[3: —. cdopmyBatu y CTyJeHTa HABUYKA Ta BMIHHS HAyKOBOi pOOOTH 3

JOKYMEHTaMH, HAyKOBUMH CTATTSIMU, MIATOTYBAaTH JI0 CAMOCTIHHOI poOOTH B apxiBax YKpaiHu.

3micm [H/[3: HanimcaHHs perieH3ii HayKOBOi CTATTI.

Peuensisi — KpUTUYHMI BIATYK Ha HAYKOBU TBIp, IO MICTUTh 3ayBa)KE€HHS, MTPOTIO3HIIIi,

BHCHOBKH. OIIIHKY 00’ €KTHBHOCTI aBTOpa CTaTTI.

Mera perensii — BUSBUTH CTYHiHb 0013HAHOCTI aBTOpa 3 JOCIHIKYBaHOI MpoOIeMHu,
00’ €KTUBHICTH aBTOPA CTATTI , TOIIIO.

Buou IH/[3 ma cucmema ix ouiH08aHH:A:
" peIIeH3Is;
= AHOTAILIS;

Opicumoena cmpykmypa IH/[3:
= Ha3Ba 1IOKyMeHTA.
= 3aroJIOBOK, 1[0 MICTHTh:
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= [Ipi3Bu1le, 1HIIiaJIM aBTOpa peLeHs3ii

" IpI3BUIIIE, 1HILIAJIM aBTOpA CTATTI

" Ha3BY PEIEH30BaHOI POOOTH

" BUIABHUIITBO (Ha3BY JKypHaILy) Ta pik MyOJIiKallii Ta HOMEp KypHaly
" KUIBKICTh CTOPIHOK

= TeKcT, 1110 CKJIaJa€ThCS 3 2 YACTHUH:

» CTUCIHIA BUKJIaJ 3MICTY pOOOTH;

= 3ayBakKeHHsI, IPOMO3M1ii, BACHOBKH aBTOpPA peLeH311

OO6csr HayKoBOi pelieH31i 3—5 cTop. MalIMHOMNKUCY Yepe3 ABa IHTEPBAJIU.

Tabm. 7.1.
Kpumepii ouinrweanna IH/[3:
Ne Omnuc xkpurepiro MakcumanbHa
31 KUIBKICTH 0aJ1iB
1. | T'mubGoxkwuii HayKOBUI aHAaJI3 CTATTI 10
2. | OOrpyHTOBaHICTh BUCHOBKIB 10
3. | Sxictb opopmiieHHS poOOTH 10
Pazom 30 baJjiB
Tabm. 7.2.
IlIkana ouinrweanna IH/[3
PiBeHb BUKOHAHHS KiibkicTs 0asiB, mo Ouinka 3a TpaaMuiitHOI0
Bi/INIOBITa€ PiBHIO CHCTEMOI0
Bucokuii 25-30 BigmiaHO
JlocrarHiit 20-24 Ho6pe
Cepenniit 5-19 3a10BUIHLHO
Husbkuii 0-4 HesanosiipHO

OpienroBHa Tematnka IH/[3 3 HaB4aJIbHOI TMCHUILTIHUA «APXiBO3HABCTBO»
. CoiBBIIHOIIEHHS ITOHATH “‘TOKYMEHT ’, “1H maris”’, “Tekcr’.

1. CiBBigHOIIIE 0 “nmoxymeHT”’, “iHpopmariisa’, “Tekct”’

2. 3HaKoBa MpUpPoJIa TOKYMEHTHOI iH(hOopMaIrii.

3. BuznaueHHS MOHATTS “IHOKYMEHT SK 00’€KTa MOCHIIKEHHS CYMDKHHX HAYKOBUX
IUCIUILTIH.

4. ComianbHi QPYyHKIIIT TOKYMEHTIB.

5. Po3Butok 3aco0iB KoMyHiKaiii, iH(popmarii Ta iHPOpPMaNIHHOI TEXHOJOTIl SK
MIPOJIOBKEHHS €BOJIIOITIT COIiabHUX (DYHKITIH JOKYMEHTIB.

6. BuzHaueHHs TOHATTA “‘apXiB”.

7. CiBBiTHOIIICHHS MOHATH “TOKYMEHTAIBHUI Ta “apxiBHUN (HOHI KpalHH.

8. YsBIEHHS PO Penpe3eHTATUBHICTh ApXiBHOTO (OHIY KpaiHu.

9. OcCHOBHI YMHHUKHA CYCHUTBHOTO PO3BHUTKY, IO BIUIMBAIOTh Ha 30UTBIIICHHS
JOKYMEHTOYTBOPIOBAHHS 1 TOKyMEHTAIHHOTO (POHITY.

10. I[ToHATTSI PO KOMIUIEKTYBAaHHS apXiBIB.

11



11. IIpobnema KOMILIEKTYBaHHsS apXiBiB B YMOBax JE€p>KaBHOI MOHOIOJII Ha apXIiBHI
JTOKYMEHTH.

12. KommiiekTyBaHHS JAepKaBHUX Ta IHIIMX apXiBIB B YMOBax JE€MOKPaTUYHOIO
CyCHUIbCTBA.

13 . Binomue mpaBo Ha apXiBHi JOKyMEHTH, HOTO BIJIUB Ha KOMIUIEKTYBAaHHS Taly3eBUX
apXiBHUX CUCTEM.

14. TToHATTS PO €KCIEPTU3Y LIIHHOCTI IOKYMEHTIB.

15. “@yHKIioHATBHUN MIAX1A~ B €KCIIEPTU31 HIHHOCTI.

16. YsBrneHHs Npo 3arajbHOJIIOACHKI, HalllOHAJbHI, KJIACOBI, KOPIOPATUBHI Ta KOH(pECIiTH1
I[IHHOCTI, 1X BIIJIMB HAa PO3BUTOK YSBIEHB MPO IIHHICTH apXiBHOTO JTOKYMEHTA.

17. MiKHapOIHI JTOTOBOPH 1 KOHBEHIII MPO OXOPOHY apXiBiB SIK YAaCTHHY KYyJIbTYpPHOI
CTHaILIUHH JTFOJICTBA.

18. TeopeTuuHe OOTPYHTYBaHHS CY4aCHUX KPUTEPIiB LIHHOCTI apXIBHOT'O TOKYMEHTA.

19. IonsTTs npo kinacudikailito apXiBHUX JOKYMEHTIB.

20. 3naueHHs kiacudikailii apXiBHUX JOKYMEHTIB JIJIs iX Oprasizaiii B apxiBax 1 MOUIyKy.

21. Tlomarrs mnpo OCHOBHI Kiacu(iKaIiiiHI OJUHUI: apXiBHUK (QOHA, OJUHUIIA
30epiraHHs, Crpaga.

22. IloHATTS PO OMKC ApXIBHUX JOKYMEHTiB. OCHOBHI OJJUHUIII OTIHCY.

23. [Ipo6nemu iHbopMaTU3allii OMKUCY 1 MOUIYKY apXiBHUX IOKYMEHTIB.

24. TlepcieKTHBH 1 CKJIATHOIII PO3POOKH aBTOMATHU30BaHUX MOIIYKOBUX iH(OpMaIiHUX
CUCTEM B apxiBax.

25. [1oHATTS PO BUKOPHUCTAHHS apXiBHUX IOKYMEHTIB.

26. BukopucTtaHHs apxXiBHUX JOKYMEHTIB SIK TPOIEC aKTyali3aiii peTpOCIeKTHUBHOT
iHpopMaIii.

27. UinicHicTh apxiBHUX (OHIIB Ta iX KOMIUIEKCIB SK HEOOXiJHa ymMoBa HayKOBO1
opranizaiii TokymMeHTIB y ckiaal HAD Ykpainu.

28. Knacudixkaris qokymeHTiB Ha piBHI HA® Ykpainu, apxiBy, apXxiBHOTO (QOHIY.

29. Kiacudikaiis BiIOMYMX apXiBiB SIK JKEPENT KOMIUIEKTYBaHHS KOHKPETHHX TPYII
Jep>KaBHUX apXiBiB.

30. [TonsaTTs npo kiacudikaIio JOKyMEHTIB Y MEKaxX apXiBy.

31. 3nauenns kmacudikamii 78  pamioOHaTBHOTO  PO3MIMICHHS JOKYMEHTIB B
apXiBOCXOBHINAX, MIABUIICHHS €()eKTUBHOCTI 1X MONIYKY Ta BUKOPUCTAHHS.

32. CnankoeMHICTh TPHUHIMUINB Kiacudikaiii JOKYMEHTIB Ha CTaaisX BIIOMYOro i
JIep>KaBHOTO 30epiraHHs.

33. ®opmyBaHHS apXiBHUX KOJIEKI[iH. YMOBH 30€pekeHHs 1 PO3(OpPMYBaHHS KOJICKIIH B
apxiBax.

34. 3navenns wiacudikamii Ay opraizamii JOKyMEHTIB B MeXax apXiBHOro (oHmy i
MOIIIYKY JOKYMEHTHO1 iH(opMarrii.

35. Ogunauns 30epiranns (crpaBa) sSIK OAUHUIL Kiacubikarrii.

36. Buau 1 mpu3HauY€HHS METOJWYHOI OMOMOTH MJii OOTPYHTYBaHHS 1 3A1HCHEHHS
Kiacudikamii JOKYMEHTIB 1 NPaKTUYHOrO NPOBEACHHS poOIT 3 iXx GOHAYyBaHHS 1
cucTemMaTtu3allii B Mexax (OH/IIB.
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37. llonsarta npo koMiuiekTyBaHHs HA® Ykpainu.

38. HaykoBa knacudikaliisi JOKyMEHTIB — OCHOBA KOMIUIEKTYBaHHs J€P>KaBHUX apXiBIB.

39. B3aeM03B 430K 1 B3a€EMO3AJICKHICTh KJIacU(iKallil JOKYMEHTIB, iX KOMIIJIEKTYBaHHS Ta
eKCHEepTU3H iX I[IHHOCTI.

40. BruiB KOMITJIEKTYBaHHs Ha (DOHIYBaHHS JOKYMEHTIB.

41. 3akoHOAaB4l aKTHM 1 NpaBWiIa, IO PErJIaMEHTYIOTh OpraHizaiilo 1 MNOPAI0K
KOMIUJIEKTYBaHHS J€P>KaBHUX 1 BIIOMYHUX apXiBiB.

42. JI)xepena KOMIUIEKTYBaHHS JAep>KaBHUX apXiBiB.

43. Kpurepii BUBHaUYE€HHS YCTAaHOB JKEpe KOMIUIEKTYBaHHS JepKaBHUX apXiBiB.

44. BuzHaueHHS CKJIaAy JOOKYMEHTIB, ILI0 MJJISTalOTh JEp:KaBHOMY 30€piraHHio, 1
oprasizaiist iX Npuiiomy 1 Jep>kaBH1 apXiBHU.

45. IousaTTs ipo GopMH NPUHOMY TOKYMEHTIB.

46. OpraHizailisi MOMOBHEHHS JE€P>KaBHUX apXiBiB JOKYMEHTAJIbHUMHU NaM’ ITKAMH 1CTOPIT
Ta KyJbTYpH, 10 MepeOyBaoTh y BIACHOCTI IPOMAJICBKUX OpraHi3alliii Ta OKpeMHUX IPOMaJIsH.

47. 3HaueHHs eKCIEPTU3U LIHHOCTI JIOKYMEHTIB B ONTUMI3allii CKJIaay apXiBHUX (DOH[IB
Ta iX KOMILIEKCIB.

48. Opranizairisi 1 METoAMKa pOOOTH 3 €KCIIEPTU3H I[IHHOCTI TOKYMEHTIB.

49. Opranizaiis 1 METOJIMKa poOOTH 3 BiIOOpY Ha JepiaBHE 30epiraHHs TOKYMEHTIB T10
0CO0OBOMY CKJIATy.

50. CucteMa HOPMATHUBHUX JOKYMEHTIB 1 METOJUYHUX MOCIOHUKIB 3 €KCIIEPTU3H I[IHHOCTI
JIOKYMEHTIB.

51. O6ik TOKYMEHTIB y JIep>KaBHUX apXiBax.

52. O061iK HAUIIHHIIIUX JOKYMEHTIB.

53. O06iK TOKYMEHTIB B apXiBHMX OpraHax (ympaBJiIiHHSIX 1 BiAjiax).

54. ®oumosi katamorn. llentpanpuuit ¢onmosuit karamor (LI®K). Horo crpykrypa.
[Topsimox BeneHHS (hOHTOBUX KaTaJIOT1B.

55. Ilpu3HaueHHs Ta opraHizallis poOOTH 3 IePEBIPKU HASBHOCTI 1 CTaHY JIOKYMEHTIB.

56. Ponb mepeBipku HasSIBHOCTI 1 CTaHy JIOKYMEHTIB y 3a0e31eueHH1 iX 30epe:KeHHs.

57. TlopsiIoK 1 IEPIOAMYHICT TPOBEJCHHS MEPEBIPOK.

58. OCHOBHI MOHATTS TEXHOJIOT11 30€piraHHs JOKyMEHTIB.

59. 3MicT 1 OCHOBHI MPOIECH TEXHOJIOTIi 30epiraHHs JOKYMEHTAIbHUX JKEPE.

60. 3aranpHe 1 ocoOnauBe mpu 3a0e3nedeHH] (i3UKO-XIMIYHOTO 30€peKeHHS TOKYMEHTIB,
0 PO3PI3HAIOTHCS 32 TEXHIKOIO 1 CTOCOO0M 3aKpilIeHHs 1HPOpMaITii.

61. [loHATTS TIpO Nif0 YMHHUKIB PYWHYBaHHS JOKYMEHTIB, MPO PEXUM 1 TEXHOJOTIYHI
YMOBH iX 30epiraHHs.

62. 3axoau 11070 3a0e3MeueHHs MOKEXKHOI Oe3Mekn 1 3armodiranHs Ail 1HIIUX 30BHIIIHIX
PYWHYIOUNX YNHHHKIB.

63. OCHOBH1 BUMOTH /10 IPUMILICHB 1715 30epiraHHs JOKYMEHTIB Ta iX YCTaTKyBaHHS.

64. 3aranpHi BIIOMOCTI TPO KOHCEPBAIIIIO 1 peCTaBpallit0 TOKYMEHTIB.

65. BrmnB HayKOBO-TEXHIYHOTO TIPOTPECY HA 3a0e3MeUeHHs TPUBAIOro (Hi3uKO-XIMIYHOTO
30€epeKeHHs apXIBHUX JTOKYMEHTIB.

66. PO3BUTOK HayKOBUX METO/11B TPUBAJIOTO 30€PEKEHHS JJOKYMEHTIB.
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67. Ilpu3HadyeHHs] CUCTEMH HAYKOBO-JOBIAKOBOTO anapary.

68. CTpykTypa cucteMu HayKkoBO-A0BiaKkoBoro anapaty (HJIA) 1 Hanpsimy 11 pO3BUTKY.

69. ApxiBHuii 10BIAHUK K onuHulg cuctemu HJIA apxiBy 1 HA® Vkpainu.

70. BuzHaueHHsI TUIIB 1 BUIB apXiIBHUX JIOB1IHUKIB.

71. IndopmariitHuii Ta €KOHOMIYHUN €(EeKTH HAyKOBO OOIPYHTOBAaHOI audepeHiiarii
JOKYMEHTIB 1 apXIBHUX JAOBIIHUKIB Mpu cTBOpeHH1 HJIA.

72. Onuc JOKYMEHTIB SIK OCHOBA JJI1 CTBOPEHHS apXiBHUX JOBIAHUKIB. IIOHATTS mpo omnuc
JIOKYMEHTIB.

73. 3anexHIiCTh 00’ €KTIB OMUCY 1 00CATY JOTTYHUX 3aIUCIB BiJl TUITY JTOBITHUKIB.

74. Cneuudika BUKOPUCTAHHS PETPOCIEKTHUBHOT JOKYMEHTHOI iHQopMalii B MOTOYHIN
JISUTBHOCT1 YCTaHOB, OpPTraHi3alii 1 MiIpUEMCTB.

75. 3HaueHHA apXiBHUX JOKYMEHTIB JJIS BIIHOBJIEHHS 1 PO3BUTKY MPOMHCIOBOCTI Ta
CUIBCBHKOIO FOCIIO/IApPCTBA.

76. BukopucTaHHs apXiBHUX JOKYMEHTIB y COLIaJbHO-TIPaBOBii cdepi.

77. TIoHATTS PO IOPUAMYHY CHITY apXIBHOTO IOKYMEHTA Ta apXiBHO1 JOBIJIKH.

78. IloHATTS PO Opraxizalilo BUKOPUCTAHHS apXiBHUX JOKYMEHTIB.

79. IlepBuHHA 1 BTOpUHHA JOKYMEHTHA 1H(pOpMAIIis K 3aCi0 BUKOPUCTAHHS IOKYMEHTIB.

80. Ilepemaua iHdopmalii crokuBayam y BHUIJISIA1 JOKYMEHTIB, IO 30€piraroThCs B
apxiBaX, B KOMNISIX JTOKYMEHTIB, Yy (opMi iH(popmaIlii, nepepobiieHoi apxiBicTaMH 3TIIHO 13
3aryuTaMu 3asBHUKIB.

Orminka 3 [H/I3 € 000B’s13k0BUM OajioM, SIKHi BPaXOBY€EThCS MPH T1JICYMKOBOMY OIIIHFOBaHHI1
HABYAJIHUX JIOCATHEHb CTYJCHTIB 3 HABYAJIbHOT JUCLUIUIIHU « APXIBO3HABCTBO.

8. MeTonn HaBYaAHHS

1. Memoou opzanizayii ma 30ilicCHeHHA HABYAIbHO-NIZHABANbHOT 0iATbHOCMI

1) 3a pkepesiom indopmanmii:

» Cnosecui: mekIis (TpaauiliifHa, TMpoOJeMHA) 13 3aCTOCYBaHHAM KOMITHOTEPHHX
indopmamiitnux Texuosorid (PowerPoint — mpesenTarrist), cemiHapu, MOSICHEHHS, PO3IOBIIb,
Oecina.

* Haouni: CIOCTEPEIKECHHS, LTIOCTpAIIisl, JEMOHCTpAITis.

2) 3a Jorikow mepemaui i cnpuiiMaHHs HaBYaJdbHOI iHopMamii: IHIYKTHBHI,
JeyKTUBHI, aHATITUYIH], CHHTETUYHI.

3) 3a cTyneHeM caMOCTiHHOCTI MHCJIEHHSI: PEIPOTYKTHUBHI, IONTYKOBI, TOCIITHHIIKI.

4) 3a cTyneHeM KepyBaHHsI HABYAJIBHOIO JisVIBHICTIO: T KEPIBHUIITBOM BHKJIa/1aua;
caMoCTiifHa poOOTa CTy/IEHTIB: 3 KHUTOI0; BUKOHAHHS 1HAWBITyaJbHUX HABYAIBHUX TIPOCKTIB.

II. Memoou cmumynweanns inmepecy 00 HAGUAHHA [ Momueauii HABUATIbHO-
ni3HaeanvHoi dianpbHOCHmI:

1) MeToau cTUMYJIIOBAHHSI iHTepecy 10 HABYAHHS: HaBUAIbHI JUCKYCil; CTBOPCHHSI
CUTyallil TMi3HABaJbHOI HOBHW3HU; CTBOPCHHS CHTYaIlid 3allikaBICHOCTI (METOM IiKaBUX
aHaJIOT1{ TOIIIO).
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9. MeToH KOHTPOJIIO
HaBuanbH1 1OCATHEHHS CTYIEHTIB 13 TUCUUIUIIHU «ApXIBO3HABCTBO) OLIIHIOIOTHCS 32
MOJAYJIbHO-PEUTUHIOBOIO CHCTEMOIO, B OCHOBY $IKOi MOKJIaJ€HO MPUHUUII MOONEpaliiHOi
3BITHOCTi, O0OB’SI3KOBOCTI MOJYJIBHOI'O KOHTPOJIIO, HAKOMUYYBAJIBHOI CHCTEMH OIL[IHIOBAHHS
piBHS 3HaHb, YMiHb Ta HABUUYOK; PO3LIMPEHHS KUTBKOCTI MiACyMKOBUX OaniB 10 100.

KoHTposib yCHIIIHOCTI CTYJEHTIB 3 ypaxXyBaHHAM MOTOYHOTO 1 MiJICYMKOBOTO OLIIHIOBaHHS
3MIACHIOETHCS BIIMOBIIHO 10 HABYAJIbHO-METOAWYHOI KapTH (1. V), e 3a3HaueHo BUIU U TePMIHU
KOHTpOIt0. CUCTEMY pEHTUHIOBUX OasliB Ui PI3HUX BHUIIB KOHTPOIIO Ta NOPAAOK iX MEpeBe/ICHHS Y
HallioHaJbHY (4-0anbHy) Ta eBporeiicbky (ECTS) mikany nogano y tabm. 8.1, tadmn. 8.2.

Tabmuus 8.1
Po3paxyHOK peHTHHTOBHX OalliB 32 BUJAMU MOTOYHOTO (MOJYJIBHOT0) KOHTPOJIIO

MaKCcHMaJbHa KUIbKICTb
B podoTa OaJtiB 3a OJIMH BUJ pOOOTH

1. BigBinyBaHHs JeKIIii 1

2. BiaBigyBaHHs ceMiHapiB (IPAKTUYHUX) 1

3. BukonaHHsI 3aB1aHHs JJIs1 CAMOCTIMHOT poOOTH 5

4. PoGoTa Ha ceMIHAPCHKOMY 3aHSTTI (JJOMOB1/Ib, BUCTYII,

NOBIJIOMJICHHSI, Y4aCTh B IUCKYCIi) 10

5. ImpuBinyansne nocuigae 3apaanus (IH]13) 30

6. OnpairoBanHs (axoBUX JHKEpeT 10

7. Hanmucanus pedepary 15

8. BukoHaHHS MOJIYJIbHOT KOHTPOJILHOT pOOOTH 30

9. BUKOHaHHS TECTOBOTO KOHTPOJIIO (€KCIPEC-KOHTPOJIIO) 10

10. TBopua pobora, ece 20

VY mporieci OIiHIOBaHHS HABYAJIBHUX JIOCSATHEHb CTYJCHTIB 3aCTOCOBYIOTHCS TaKl METOJIH:

» Memoou ycnozo Kommpoalo. I1HIHUBiAyallbHE OIMUTYBAaHHS, (PPOHTAJIbHE OIMTYBAaHHS,
criiBOecia, 10MOBi/Ib, TOBIIOMIICHHS, TUCKYCIS.
» Memoou nucbm06020 KOHmMPOI0: MOAYITHHE MIMCHMOBE TECTYBAHHS; ITiJICYMKOBE TIHCHMOBE
TECTyBaHH:I, 3BIT, pedepar, ece.
» Komn’romepnozo konmponro: TeCTOBI IpOTpamMHu.
» Memoou camoKkoHmpo.il0: YMIHHS CAMOCTIHO OI[IHFOBATH CBOT 3HAHHS, CAMOAHAJIi3.
Tabmuns 8.2
[Topsiok nepeBeieHHsT pEUTHHTOBUX TOKA3HHUKIB YCHIITHOCTI y €Bpornelchki omiaku ECTS
HincymkoBa kinbkicTh | OuniHka 3a 4-0aJ1bHOI0 IKAJI0K0 Ouinka 3a mkanorw ECTS
oaiiB (max — 100)
1-34 «HEe3a10BUIbHO» F
(3 000B’SI3KOBUM MTOBTOPHUM
KYpCOM)
35-59 «He3a10BUIbHO» FX

(3 MOXKITUBICTIO TIOBTOPHOTO
CKJIQJIaHHs)
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60 — 74 «3210BIIILHO» ED

75— 89 «100pe» CB

90 - 100 «BiTMiHHO» A

3arajgbHi KpUTEepil OLIHIOBAaHHA YCIIIIHOCTI CTYAEHTIB, SKI OTpuManu 3a 4-
0aJbHOIO TIKAJIOI0 OI[IHKU «BIIMIHHO», «I00pe», «3aJ0BUIbHO», «HE3aJOBUILHOY», MOJIAHO Y

Ta0i. 8.3.
Taonus 8.3

3arajibHi KpuTepii OiHIOBAHHSI HABYAJIbLHUX JO0CSATHEHb CTYACHTIB

He3aooginono. CTyneHT BIATBOPIOE MEHIIE TMOJOBHMHM HABYAJIBHOIO Marepiany
HaBYAJIBHOI'O MaTepialy, 3JaTHUA BIATBOPUTH HOrO BIAMOBIIHO 10 TEKCTY MiAPpYy4YHHKA a0o
NOSICHEHb BHKJIaJlaya; 3a JIOMOMOT0I0 BHKJIaJaua BUKOHYE €JIEMEHTapH1 3aBIaHHS; MOXKE 1aTh
BIJINOBIAb 3 KUIBKOX MPOCTUX PEYEHb: 3/1aT€H YCHO BIATBOPUTU OKPEMi1 YACTUHU TEMU; Ma€
(dparMeHTapHi ysiBJI€HHS po poOOTy 3 JKepeaamu, BICYTHI c(hOPMOBaH1 yMIHHS Ta HABUYKH;
BuKoHY€E 30% BiJ 3arajgbHO1 KITBKOCTI TECTIB.

3aoosinbno. CtyneHT 3Hae OUIbIIE MOJOBMHM HABYAJIBHOTO Marepiainy, po3yMie
OCHOBHMM HaBYaJIBHWH MaTepiall, 3JaTHHHA 3 MOMUJIKAMH i HETOYHOCTSMHU JIaTH BU3HAUCHHS
HOHSTH Ta C(HOPMYJTIOBATH MPABHIIO; 3/IaTCH BiITBOPUTH HABYAJIBLHUN MaTepial 3 MOMUIKAMH
Ta HETOYHOCTSIMU, MA€ CTIMKI HABUYKU POOOTH 3 TEKCTOM IMMiJAPYYHHKA, MOXKE CaMOCTIIHO
OBOJIOAITA OUIBIIO YaCcTUHOK 3aJaHOTO MaTepiany, (HOpMyJIIO€ TOHSATTS, HABOIUTH
NPUKIIAJIA, 3HA€ OCHOBHI JaTH; BUCIIOBJIEHE CY/DKEHHS OJIHUM-/IBOMa apryMeHTaMH, BUKOHYE
55-65% Bix 3arajabHOI KIJIBKOCTI TECTIB

Jloope. CtTyaeHT TpaBUIBHO 1 JIOTIYHO BIATBOPIOE HABYAJIBHUM MaTepiai, po3ymie
OCHOBOIIOJIOHI Teopii 1 (pakTH, BCTAHOBIIOE MIPUUNHHO-HACIIIKOBI 3B'I3KM MK HUMH; BMIE
HABOJUTH OKpEeMi BIIACHI TPUKIAAW HA MITBEPIKEHHS IEBHUX TyYMOK, 3aCTOCOBYBATH
BUBUCHHI MaTepiall y CTAHJAPTHUX CHTYAIlisX, 3[aTEH 3 JOITOMOTOK0 BUKJIa1ada CKJIACTH TUTaH
pedepary, BHKOHATH WOro Ta MPaBUILHO OQGOPMHUTH; CAMOCTIHHO KOPHUCTYETHCS
JTOJAaTKOBUMH  JDKEpEeJaMU; 4YacTKOBO KOHTPOJIOE BJIAaCHI HaBYalbHI Jii;  IPaBUIIBLHO
BUKOPUCTOBYE TEPMIHOJIOTIIO; CKJIaJla€ TMPOCTI TabnuIll Ta cxemu; BUKOHYE 75-80% Bif
3arajbHO1 KUTBKOCTI TECTIB.

Biominno. CryneHT BoyoJi€  TIMOOKMMH 1  MIIHAMH  3HAHHSAMH, 3JaTHUH
BUKOPHMCTOBYBATH 1X Y HECTAaHAAPTHUX CUTYAIlISIX; MOKE BU3HAYATH TCHJICHIIT Ta TPOTHPITUS
MPOIIeCiB; POOUTH apryMEeHTOBAaHI BUCHOBKH, KPUTHYHO OIIIHIOE OKpeMi HOBI (haKTH, SBHUIIIA,
i71ei; BUKOPHCTOBYE JIOJATKOBI JDKepesaa Ta MaTepiaad; CaMOCTIMHO BH3HAayae OKpeMi I
BJIACHOI HABYAJIbHOI MJISJIBHOCTI; BHpINIye TBOPYl 3aBIaHHS; BIAPI3HAE YIIEPEIHKCHY
iHbopMaIlito Bi 00'€KTUBHOI;, 3MaTCH CIPUNHATH 1HIITY TO3UIIIIO K aIbTEPHATUBHY; BUKOHYE
95-100% Bix 3arajgbHOI KIJIBKOCTI TECTIB.

Koxuuii momyns BKIOYae Oanm 3a TOTOYHY pOOOTYy CTyJeHTa Ha CEMIHAPCHKHX,
BUKOHAHHS CaMOCTIHHOT pOOOTH, IHIUBIAyaIbHY POOOTY, MOAYJIbHY KOHTPOJIBHY pOOOTY.

BukoHaHHS MOAYJIbHUX KOHTPOJBHUX POOIT 3AIMCHIOETHCA B PEKHUMI KOMIT FOTEPHOT
JIarHOCTUKU a00 3 BUKOPUCTAHHSM PO3JAPYKOBAHUX 3aB/aHb.
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PedepatuBHi nocimixeHHS Ta ece, sIKI BUKOHYE CTYAEHT 3a BHU3HAYEHOI TEMAaTHKOIO,
00TOBOPIOIOTHCS Ta 3aXMINAIOTHCS HA CEMIHAPCHKUX.

MopaynbHHI KOHTPOJIb 3HAHb CTYACHTIB 3IMCHIOETHCS MICHS 3aBEPIICHHS BUBYCHHS
HaBUYAJILHOTO MaTepianty MOJYJIA.

KinbkicTh 6aiB 32 poOOTY 3 TEOPETUYHUM MaTepiajioM, Ha MPAKTUYHUX 3aHITTSX, M1 4ac
BUKOHAHHS CaMOCTIMHOT Ta 1HAMBIAYaJIbHOT HABYAIBHO-AOCHITHOI POOOTH 3aJekKUTh Bij
JTOTPUMAaHHS TaKUX BUMOT

v/ CBOEYACHICTH BUKOHAHHS HaBYAJIbHUX 3aBJIaHb;
v TIOBHHI 00CAT 1X BUKOHAHHS;
v’ SKiCTh BUKOHAHHS HaBYaJIbHHX 3aBJaHb;
v caMOCTIHHICTh BUKOHAHHS;
v/ TBOpYMH MiXiJ y BAKOHAHHI 3aBJIaHb;
v/ IHIaTUBHICTH Y HABYAIBHIHN TisTTBHOCTI.
PO3PAXYHOK BAJIIB
000B’s13K0OBa
MaKCUMaJIbHa . . MakKCHuMaJbHa
. . . KUIBKICTH . .
KUTBKICTh OaJtiB KUIbKICTh
BUKOHAHUX . .
33 OZIMH BU OaitiB 3a BCl
3aBJAaHb 34
poboTtu BUJIU pOOOTH
BUJT POOOTH Kype
1. BigBinyBaHHs JEKIIii 1 6 6
2. BinBinyBaHHs ceMmiHapiB (TPaKTUUHKX) 1 5 5
3. BukonaHHs 3aBiaHHs Il CAMOCTIHHOT
poboTtu 5 4 20
4. Po6oTa Ha ceMiHAPCHKOMY 3aHSTTI
(moTI0B11b, BUCTYTI, TIOBIJOMJICHHS, Y9aCTh
B JIMCKYCI1) 10 2 20
5. ImpuBinyanpHe qOCITITHE 3aBIaHHS
(IHA3) 30 1 30
6. BukoHaHHS MOy IbHOI KOHTPOJIBHO1
pobotu 25 1 25
Bceboro 106
Koedinient 1,06

10. MeToanune 3a0e3me4eHHs

poOoYa HaBYaIbHA MPOTPaAMa;
HaBYaJIbH1 NOCIOHUKH;
OITOPHI KOHCIICKTH JISKIIIH;
30ipKa TECTOBHMX 1 KOHTPOJIBHUX 3aBJIaHb JIJIsl TEMATHYHOTO (MOIYJIBHOTO) OIIHFOBAHHS
HABYAIBHUX JIOCATHEHb CTY/ICHTIB;

v 3acO0M MiJICYMKOBOTO KOHTPOJTIO (KOMITIEKT IPYKOBAHUX 3aBIaHb JIJIS IT1ICYyMKOBOTO
KOHTPOJTIO).

DN NN
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