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INOSACHIOBAJIBHA 3AIINCKA

Biamosinno no HaBuansHOro miany KuiBchkoro yHiBepcuteTy iMeHi bopwuca
I'pinueHka Kypc «AHaJIITUKO-CMHTETHYHA OOpoOKa JOKYMEHTIB» BIIHOCHTBLCS JI0
HOPMATHUBHOI YaCTHUHH LUKITY MPO(deCciifHOi Ta MPAaKTUYHOT MIATOTOBKU 32 HAIPSIMOM
niarotoBku 6.020102 «Kuuro3naBcTBo, 610110T€KO3HABCTBO 1 610i0Tpadisy».

Mera aucuMmulinm — QOpMyBaHHS Y CTYJIEHTIB CHCTEMH TEOPETUYHHUX,
METOJAWYHUX 3HAHb MPO Pi3HI BUIH, MPOIECH, TEXHOJOTIIO aHAITUKO-CUHTETUYHOI
00poOku nokymentiB (ACO/).

3aBAaHHs HaBYAJIbHOI JHUCIUIUIIHM OpIEHTOBAHI Ha HAOYTTS CTYJISHTaMH
CUCTEMU 3HaHb, YMIHb Ta JOCBIAY, 10 BKIIOYAOTh:

—3HaHHsA Ta po3ymiHHs metoauku ACO/I;

— YMIHHS Ta JOCBIJI CTBOPEHHS BTOPUHHHUX JOKYMEHTIB, BHKOPHCTOBYIOUU
METOJM MaKpo- Ta MIKpOAQHAIITHYHOIO 3rOPTAHHS 1H(POPMALIIT;

— 3HAHHS, YMIHHS Ta JIOCBIJ 3aCTOCYBaHHS OCHOBHMX BHMMOT MIKHapOHOTO,
MIXKJIEPKaBHOTO Ta HAI[IOHAJILHOTO CTaHAApTU3yBAHHS;

— 3HaAHHS, YMIHHS Ta JIOCBIJl BUKOHAHHS TEXHOJIOTTYHHUX IPOIIECIB KOXKHOTO
Buny ACOJI, 3a MONMOMOror SIKMX MOKHa CTBOPHUTH 1H(OpPMAIlIHHO-TIONIYKOBI
CUCTEMH B TPAJAULINHOMY Ta €JIEKTPOHHOMY CEPEIOBHILII.

VY pe3ynbTari BABYEHHS KypCy CTY/ICHT MIOBUHEH 3HATH:

— ToHsATiiiHO-KaTeropianbHuii amapar ACOJl Ta #oro HoOpMaTuBHE
3a0e3eueHHs,;

— OCHOBHI BITYM3HSIHI Ta 3apyOixkHi gocmipkenHs 3 ACO/I;

— OCHOBHI HAyKOBI MPUHUMIM Ta KOHKPETHI MeToau OibmiorpadyBaHHs
JIOKYMEHTIB,;

— METOJIM MaKpO- Ta MIKPOAHAIITUYHOTO 3ropTaHHA 1H(pOpMaIlii;

— METOJIM aHOTYBaHHS Ta pedepyBaHHs TOKYMEHTHOI 1H(hOopMaIlii;

— METOJW CHCTeMaTH3allii, mpeaMeTu3allii Ta KOOpJAWHATHOTO I1HIACKCYyBaHHS

JIOKYMEHTIB,;
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— MeTOAMKY opraHizauii 1H(OpMaliiHUX  MacuUBIB  JOKYMEHTIB 1
MPE/ICTaBJICHHS 1X B aBTOMAaTU30BaHUX 1H()OPMAIIITHO-TTOITYKOBUX CUCTEMAX;

— TEXHOJIOTI0 TIOIIYKYy BTOPHMHHOI 1HQopMmarlii B aBTOMaTU30BaHUX
1H(GOPMAIIHHO-TIONIYKOBUX CHCTEMaX, CJIEKTPOHHMX KaTajlorax, 0a3zax JaHuX,
Internet.

Ha ocHOB1 OTpuMaHuX 3HaHb CTYJICHT TOBUHEH BMITH:

— BHUKOPHUCTOBYBAaTH CIIELIaJbHY TEPMIHOJOTII0 B HayKOBO-TIPAKTUYHIM
TISITIBHOCTI;

— ckiazatu 010yiorpadiuHuii OMMC Ha Pi3HI BUAM JTOKYMEHTIB, B T.4. i B
MaIlIMHOYUTHIA QopMi;

— 3JIIACHIOBATH aHOTYBaHHS, peepyBaHHS TBOPIB IPYKY;

— pPO3p0o0JIATH aHATITUYHI 1HOPMALIiiHI JOKYMEHTH;

— 3acTOCOByBaTM MeTonu  OiOmiorpadyBaHHss Ta  6i6miorpadidyHoro
00CITyroByBaHHS B MPAKTHYHINA 1HPOpMaLIifHO-010m10rpadivHiil AisUTBHOCTI;

— BU3HA4YaTu Kiacu@ikaiiiiHl 1HAEKCHM Ha JOKYMEHTH, BUKOPHCTOBYIOYHU
kiacudikariiiti Tabauill, pyopukaTopu, KiacudikaTopu, Te3aypycu ToIIo;

— 3/IIMCHIOBATHU MIPEMETU3AIlII0 JOKYMEHTIB,;

— 3A1MCHIOBATH MIATOTOBKY 1H(GOpPMAIIHUX TPOIYKTIB Ta MOCIYT 3 PI3HHUX
BU/IIB 1H(POpMaIIii y TpaauIlIiHIN Ta eJIEKTPOHHIN (opMax;

— 3M1MCHIOBATH BCl BHJM MOIIYKY BTOPUHHOI 1H(popMmalii B iHGOpMALIITHUX
CUCTEMaxX Ta MEpexax.

Kypc iHTerpyerbcsi 3 TakuMu AMCHMILIIHAMH, K «biOmiorpado3HaBcTBOY,
«JlokymeHTO3HaBCTBO», «CollianbHi KOMYHiKaiii», «biomiorpadiuna IisUIbHICTY,
«bi6moreuno-iHpopMaliiitHe 00CTyroByBaHHS KOPHUCTyBauiBy», «CTaHaapTH3aIlis y
BUJABHUYIN Ta 010;110Te4HO-010morpadiuniil chepi», « ABromartuzailis 010;110T€YHO-
610morpadiuanx mporeciBy, «KoMm’ oTepHO-BUIaBHUY1 TEXHOJIOT1», «YKpaiHChbKa
MOBa (32 MPOQECITHUM CIIPSIMYBAHHSM )».

TeopeTuyHl NMUTaHHS HABYAJbHOI JMCIUIUIIHUA PO3TJISAIAIOTHCS Ha JICKIISAX,
MOTJIMOJICHHIO TEOPETUYHUX 3HAHb CHPUSIOTH MPaKTU4HI 3aHATTA. Jl0 KOXKHOTO 3

JBOX 3MICTOBHUX MOJYJIIB pO3pOOJIEHI TECTH AJII MOJYJIbHUX KOHTPOJIBHUX POOIT, SKi
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J03BOJISITH BUSIBUTU PIBE€Hb OBOJIOJIIHHS CTYJICHTAMH TEOPETUYHUMH MUTAHHSIMH Ta
KOHKPETHUM (PAKTHUHUM MaTepiaioM.

Hucuurmutiga oocsirom 108 roauwn, y Tomy uucii: 14 roa. — aekuiitaux, 14 ro.
— MPAKTUYHUX 3aHATH, 4 TOJI. — MOJYJIbHI KOHTPOJIbHI poOoTH, 40 roa. — camocTiiiHa
pobota, 36 roa. — ex3ameH. CTyAeHTaM HAJAEThCS CIHUCOK PEKOMEHJIOBAHOI [0
BUBYCHHS JIITEPATypu Ta Mepertik iHGOpPMAIIMHUX pecypciB Mepexi IHTepHeT s
ompaifoBaHHsA. BukmamanHs JUCHUIUIIHM PO3PaxOBaHO HA 06d CEMECTpPH,

MOYMHAETHCS Y 6-My CEMECTp1 Ta 3aBEPUIYETHCSA Y 7-My CEMECTP1 eK3aMEHOM.
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CTPYKTYPA IPOI'PAMU HABUAJIBHOI JJUCLHUILIIHA

I. Onuc npeamMera HABYAJIbHOL TUCHMUILTIHA

IIpeamer: aHATITUKO-CUHTETUYHA OOPOOKA TOKYMEHTIB
I'any3b 3HaHb, HAIPAM
HaiiMmenyBaHHsI MiATOTOBKM, OCBITHHO- XapakTepucruka
NOKA3HUKIB KBaJiikaniiHui HABYAJILHOI JUCIUILTIHA
piBeHb

KinbKicTh KpeauTiB,
BianoBiguux ECTS — 3

3MICTOBUX MOAYJIB — 2

OO0car TUCIUIUTIHA
(roguun) — 108

TwxHeBUX TOIUH — 2

['any3b 3HaHB
0201 «Kynbrypa»

Harmpsim miarotoBku
6.020102
«KHuUro3nascTBo,
010J110T€KO3HABCTBO 1
0100orpadis»

OCBITHBO-

KBaTi(piKAIIHUI piBEHb:

«OakanaBp»

Hopmarusna
Pix niocomoeku: 4-ii
Cemecmp: (-1

AyAUTOPHI 3aHATTH:
28 rox., 3 HUX:

JIeKuii (TeopeTruyHa
miaroropka) — 14 rog.,
NMPAKTUYHI 3aHATTH —
14 rop.

MoayJibHI KOHTPOJIbHI
podotu: 4 rog.

Cawmocriiina po6ora: 40 rog.

Bua kourpotio:
exzamen: 36 c00un
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II. TEMATUYHHAN IIJIAH HABUAJIBHOI M CIATLITHA

KinbkicTh ronyuu
g
- | EE | & &
= = | Z0Q S | 5
. . . ||z |5 354828
Ha3Bu 3MicTOBHX MOIYJIiB i TeM S| S| E| 5884 |2 &
2 E|EB 2 EEYE|SE
SR |s8|=2Ef B2 ¢
> = 25| 8 |5 =
@)
3micmoeuii Mmooy 1
PedepyBaHHs1 1IOKyMEHTIB
Tema 1. TeopeTnuHi OCHOBU 12 |4 |2 | 2 8
pedepyBaHHs
Tema 2. Crannaptusauis pedepyBaHHs 10 | 4|2 |2 6
Tema 3. Metoauka pedepyBaHHS 12 |6 |2 |4 6
JTIOKYMEHTHOI 1H(hopMaIltii
Mooynvra koumpoavha poboma 2 2
Pazom 3a moayJsiem 1 36 |14 6 | 8 20 2
3Imicmosuit Mo0oyb 2
MikpoaHajiiTuHuHe 3ropTaHus ingopmauii
Tema 4. IHnekcyBaHHS JOKYMEHTIB SIK 8 2|2 6
MPOIIEC MIKPOAHATITUYHOTO 3rOPTAHHS
1Hdopmarrii
Tema 5. KoopauHatHe iH1EKCyBaHHS 8 |4 2] 2 4
Tema 6. CriemianbHi JOKyMEHTHI 10 | 4 | 2 | 2 6
KJacuikaiiiHi CHCTEeMH
Tema 7. TeopeTuuHi OCHOBU 8 |4 2] 2 4
npeaMeTu3antii
Mooyavha koumpoavha poboma 2 2
Pa3zom 3a moaysiem 2 36 (14| 8 | 6 20| 2
Ex3amen 36 36
Pa3om 3a HaBYAJIBLHUM IIAHOM 108 | 28|14 | 14 40 | 4/3
6
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II1. TIPOI'PAMA

3micmoeuii mooysp 1
PedepyBanHsi 1OKYMeHTIB
Jlekuii
Tema 1. Teopernuni ocHoBH pedepyBanHs (2 roa.)

PedepyBanHs sk mporec aHaliTUKO-CMHTETUYHOI TepepoOku i1H(opmariii.
3apomkennst pedepary Sk (HOpMH MIKpOAHATITHYHOTO 3TOPTAaHHSA JAOKYMEHTHOI
1H(opMmarii.

BuHUKHEHHA Ta CTaHOBJEHHS pedeparuBHOI mnepioguku. PedepartuBHi
BupanHs XIX cr. Teopetwuni po3poOku B Taily3i pedepyBaHHs. 3apyOixkHa
pedepaTtuBHa miepionuka. Po3poOka Teopii pedepyBaHHS HAYKOBOi JTEpaTypH.
Oco06aMBOCTI MpakTUKU pedepyBaHHS B PI3HUX KpaiHax. Bcepociiicbkuil 1HCTUTYT
HaykoBoi 1 TexHiyHOi 1H(opmarii (BIHITI). IIpoekt BcecBiTHBOI cuCcTEMU HayKOBO-
texH1yHOi 1H(opmartii (FOHICICT).

Po3BuTtok pedepyBaHHA B cydacHiil VYkpaiHi. «pedepaTUBHUN KypHas
VYkpainn» (KamwkkoBa mnamata VYkpainu), pedepatuBHuil xypHasn «Jlxepeno»
(Hamionanbha 610mioTeka Ykpainu imeni B. 1. Bepnaacekoro).

[lepenymoBu cTBOpeHHs cucTemMu pedepyBanHsa B YkpaiHi. JlkepemnbHi,
1H(dOopMaIriiiui, MaTepiaibHi, IHTEJIeKTyaJIbHI pecypcu CTBOPEHHS
3arajJbHOHAIIIOHAJIBHOI CUCTEMU peepyBaHHs B YKpaiHI.

Koomnepairisi y cTBOpeHHI 3arajibHOHAIIOHATIBHOI CUCTEMHU pedepyBaHHS.
[npopmamiitHi  yctTaHOBM — ydacHUKHA KoopauHauii. [amy3zeBe pedepyBaHHs
iHQopMalIiHUX yCTAaHOB Ta MOro Miclle B 3arajbHOHAIIIOHAJBHIA CUCTEMI
pebepyBanns.  llepciekTuBH  PO3BUTKY  3arajiIbHOHAIIOHAIBHOI  CHCTEMH
pedepyBaHHS.

IIpakTuHe 3anHdaTTa 1. AHani3 pedepaTMBHUX BHAAHbL 3 TOYKH 30pPYy
kiaacudikauii pedeparis (2 roa.)

Tema 2. Crannaprusauisi pegepyBanns (2 roa.)

Cranpmaptuzamis  pedepyBanns (JICTY  4826:2007. Iudopmaris  Ta

nokymeHTanis. Buganus ingopmamiiiai. 3araneni Bumoru (ISO 8:1977, NEQ); ISO
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1086:1991, NEQ); uwmaamit Big 2009-01-01; JACTY T'OCT 7.9:2009. Cucrema

CTaHAApTOB 10 WH(pOpManu, OMOTUOTEUHOMY M HM3AAaTelIbcKoMy feny. Pedepar u
agHoTanus. O6mue tpedoBanus (I'OCT 7.9-95 (MCO 214-76), IDT); unnHuii Big
2009-12-01).

Knacudikariis pedepaTiB 3aj1e:KHO Bif (YHKIIIOHATLHOTO MPU3HAYEHHS: 3a iX
NPUHAIEKHICTIO [0 PI3HUX Taly3ed 3HaHHS; 3a CIOCOOOM XapaKTEPUCTHUKU
MIEPBUHHOTO JTOKYMEHTA; 3a KUIBKICTIO JpKepen pedepyBaHHS; 3a (GOpMOIO BUKIIATLY
Marepiay 3 MeplIojpKepesa; 3a 00CsAroM 1 IIIMOMHOIO0 3ropTaHHs 1H(oOpMaIli; 3a
yKJajaueM; 3a cTyneHeM (opMamizamii mnporecy pedepyBaHHS, 3a CHOCOOOM
MIATOTOBKH.

ChiibHE Ta OKpeMe KOXXHOro 3 BHAY pedepaTiB. 3HAYCHHS THUIOJIOT]
pedepaTiB U1l MPAKTHKU.

[Ipomec mepeknany HaykoBux 1 cremianbHux TekcTiB (JICTY 4309:2004
«OdopmIteHHS MTePEKIIaIIBy).

Ormsan sk cnemianehuit  Buxg  ACIIH  (JCTY  5034:2008 «HaykoBo-
iH(dopMarliiiina AisIbHICTE. TepMiHM Ta BU3HAYCHHS TIOHSTDHY).

IpakTuune 3auarTa 2. CTaHaapTu3amis MiKpoaHAJTITHYHOrO0 3rOPTAHHS

iHdopmaumii (2 roa.)

Tema 3. Meroauka pedepyBaHHs JOKYMeHTHOI ingopmamii (2 roa.)

XapakTepuctuka mnpouecy pedepyBanHs. Ertanu mnpouecy pedepyBaHHS.
O3zHalloMJIeHHs 3 JOKyMEHTOM. BuaM yuTaHHS, 110 3aCTOCOBYIOTHCS B MpOIIECi
pedepyBanns. PedepatuBnuii  anamiz. Meroau  pedepatuBHOrO - aHamizy.
Pedepatuauii Bukiag. MeTtoauka ckianaHHs TEKCTy pedepaty. Meroau Biadoopy
iHdopmanii. AHKeTHe Ta BUOIpKOBEe pedepyBaHHA: 3MICT, METOJUKA MPOBEICHHS.
Oco6muBocCTI penaryBanHs pedepaTUBHUX JIOKYMEHTIB.

Oco6muBOCTI MIATOTOBKUA pedepariB HA OKPeMi BUIUM HAYKOBHX JOKYMEHTIB.
PedepyBanns crarteil. Buaum pedepaTiB, 110 BUKOPUCTOBYIOTHCS B IIpOLECi
pedepyBanHs ctateil. Meronuka pedepyBanHs crateil. Bukopucranus pedeparis

cratedl B iHQopMauiiiHiil aisnbHOCTI. PedepyBanns kuur. Mertonuka pedepyBaHHs
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KHUT. BigMiHHOCTI Bii MIArOTOBKM pedepariB craTeil. Bukopucranus pedeparis
KHUT B iHOpMAaIiiHIN A1STBHOCTI.

PedepyBanHs iHIUX BHAIB JTOKyMEHTIB. OcoOJIMBOCTI pedepyBaHHS IHIIUX
BH/IIB IOKYMEHTIB.

IpakTnune 3anaTTa 3. PedepyBanHsi [J0KyMeHTIiB sIK mpolec
MiKpoaHaJiTHYHOrO 3ropranHs indopmanii (2 roa.)

IpakTnune 3auaTTa 4. MeTOAM CKJIaJaHHA AaHKETHOTO pedepary (2 roa.)

3Imicmosuit Mo0oyJb 2
MikpoaHajiTuyHe 3ropraHus iHgopmauii
Tema 4. InnekcyBaHHs JOKYMEHTIB fIK MPo1eC MiKPOAHAJITUHYHOIO 3rOPTAHHS
iHgopmauii (2 roa.)

[ToHATTA Ta CyTHICTH 1HIAEKCYBaHHS JOKYMEHTIB. [HIEKCYBaHHS SIK PI3HOBH]
KOJyBaHHS.

[ToHATTS «3MICT MOKyMEHTa», «IPEAMET», «acleKT», «IHIEKCYBaHHS
JOKYMEHTIB». Bunu 1HAeKCyBaHHS — cucTeMaTH3alllsl, IpeAMeTU3allisl, KOOpUHATHE
iH/leKCyBaHHS. IX 3arambHa XapaKTepHCTHKA Ta OCOOJMBOCTI. ABTOMAaTH3allis
1HJICKCYBaHHSI.

[ndopmariiitHO-MONTYKOBI ~ MOBH, 1[0 BUKOPHCTOBYIOThCSI B  IPOIIEC]
IHIEKCYBaHHS, BHU3HAYEHHs, MPU3HAYEHHS Ta BHUAM. 3arajbHi BUMOTH JO
1H(OPMAIIIHHO-TIONTYKOBUX ~ MOB  MPEAMETU3AIIHOr0, KiIacu(pikamiiiHOro Ta
koopauHaTtHoro Tuny. CmiibHe B PI3HMX BUJAX 1HJAEKCYBaHHsS. Meroau
1HJEKCYBaHHS.

Texnounorist (eTanu) iHIEKCYBaHHS. 3arajbHi MpaBuia aHali3y JOKYMEHTIB Y

npoiieci iHaekcyBaHHs. KOHTPOJIb SKOCTI 1HIEKCYyBaHHS.

Tema 5. KoopnuHatHe iHnexkcyBaHHs (2 roj.)
[ndopmariiitHO-MOIIYKOBI ~ MOBH,  1H(OPMALIIHO-TIONIYKOBI ~ CHUCTEMH.
[TomrykoBuii o0Opa3 gokymenTa. llomrykoBuit o00pa3 3amuTy, iX BiJNOBIAHICTb.

Oyukuii Ta cneuu@iyHi  0coOJMUBOCTI  1H(QOPMALIHHO-TIONIYKOBUX  CHCTEM.
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B3aemo3B’s13ku  1H(OPMaLIIHHO-TIONTYKOBUX CHUCTEM 31 CTPYKTYPHUMH €JIe€MEHTaMU
iHpOopMaIiiHOI YyCTaHOBU: JOKYMEHTaMH (JOKYMEHTHUM (OHIO0M), aOOHEHTaMu
(KOHTUHT€HTOM KOPHCTYBauiB), OOCIYrOBYIOUMM II€PCOHAJIOM, MaTepiajabHO-
TEXHIYHOIO 6a3010.

TeopeTuyHi  OCHOBHM  KOOPJAMHATHOTO  1HJAEKCYBaHHs.  [HQopmariiiiHo-
nolykoBuii Te3aypyc. CTpykrypa iHhOopMaIliitHO-IIOITYKOBOT'O Te3aypyca.

Metonuka po3poOku iH(OPMAIIHHO-TIONTYKOBOTO Te3aypyca. YKIagaHHS
CJIOBHHMKA KIIIOUOBUX cJiB. Jleckpumnropusaiiisi KIIOUYOBUX CIiB. ABTOMATH3aIlls
polieciB N0OyA0BH 1HPOPMALIHO-TIOIIYKOBOTO Te€3aypyca.

MeTtonuka KOOPAMHATHOIO 1HAEKCYBaHHsS. AHam3 3MICTYy JOKyMEHTa 1
BUSIBJICHHS KJIIOYOBUX CJliB. @OpMyBaHHS MOIIYKOBOTO 00pa3y JOKYMEHTA.

ABTOMaTu3alisga KOOPAMHATHOTO 1HJIEKCYBaHHS. OcHOBHI METOIN
aBTOMATHU30BAHOTO 1H/IEKCYBAHHS.

IpakTuune 3anarTa 5. KoopamnatHe inaexcyBanns. Indopmauniiino-

NOLIYKOBHMH Te3aypyc: CTPYKTYpa Ta npu3HavyeHHs (2 roa.)

Tema 6. CnenianbHi 10KkyMeHTHi kjaacudikauiiini cucremu (2 roa.)

[TonsiTTs po kiacudikamiro. 3HaueHHs Kiacudikaiii 11 po3BUTKY HayKH Ta
npakTuyHoOi  mismbHOCTI.  Knacudikariss Hayk sK  METOAOJOTIYHA  OCHOBA
JOKYMEHTHUX Kiacudikauid. Tunu knacu@ikaliiHUX CHUCTEM 3a 3MICTOM:
yHIBEpCalbHa, Tally3eBa, CIeliagizoBaHa. Tunu kiacudIiKaiiHUX CHUCTEM 3a
MacmrTaboM I1X  pO3MOBCIOKEHHS: MIKHApOJgHA, HaIllOHAJbHA, JIOKAJbHA.
VYHiBepcanbHa kiacu@ikaiiiiHa cucTeMa sK BiJIOOpaKEHHS BCI€T CUCTEMU 3HaHb.
lamy3eBa kiacudikariiiHa cucTteMa K BiTOOpa)X€HHS TEBHOI MpeAMETHOI cdepu
(ramys3i 3HaHHS, ragy31 IPAKTUYHOIL JISJIbHOCTI).

Mixuapogna knacudikaiiifHa cucTeMa, il O3HaKW: MEXi PO3MOBCIOKEHHS,
oprasizaiiifHa TIATPUMKA KIACHU(IKAMINHOI CUCTEMH MIDKHAPOJIHUMHU 3YyCHUIUISIMH,
MIDKHApPOJHUMHU OpraHi3allisiMi, KOJEKTUBHUMHU 3YCHJUIAMH CIELIANICTIB JEKUIBKOX

kpain. YJIK sk Tin Mi>kHapoaHOI Ki1acu(iKamiifHOI CHCTEMHU.
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HecsatkoBa kmacudikamis M. [proi: nmpuHmunu ii moOyaoBH Ta BIUIMB Ha
PO3BUTOK KiIacuikaIiitHoi Teopii i MpaKTUKH.

«Po3rspkna  kimacudikamis»y Y. Kerrepa gk mepmia  kiacudikaris
KOMOIHAIIMHOTO THITY, OCOOJIMBOCTI ii CTPYKTYPH.

VYHiBepcanbHa necarkoBa kinacudikamist (Y K), ii ctpykTypa Ta npu3HaueHHS.
bi6moreuno-6i6morpadiuna kinacudikamis (bBK), ii crpykrypa Ta mpu3zHaueHHS.
JisbHICTD  yKpaiHCBKUX 010710TeuH0-010miorpadiyHIX IEHTPIB 3 PO3BUTKY Ta
aktyanizaiii 3micty Tabnuie Y JIK 1 BBK.

BbbK sk yHiBepcasibHa koMmOiHaliHa cuctema. [lepenymoBu ctBopenns bbK.
EBomronisi po3Butky BBK. ®inocodcrko-meTononoriuna ocHoBa BBK. Ilpunnumnu
noOyaoBH ii ocHoBHOTO psany. Haykosuii 3mict bBK. Cuctema Bumans Tabnuib BBK
Ta X BIPOBAKEHHS Ta PO3IMOBCIOIKCHHS.

VYIK sk pe3ynbraT poO3BUTKY CBITOBOi Kiacu(ikaliifHOi JTyMKH Ta
MDKHApOHOTO crhiBpoOiTHUIITBA. ismbHICTs MikHapoHOi (enepartii 3 iHGopmarrii
ta gokyMmeHrtamii (MJI®) moao po3BuTky Ta BaockoHanenHs YJIK. Etanonni
BuanHs Taomuie Y K. JlonmoBHeHHs Ta BUIpaBiieHHS 10 Tadauipb Y (K.

YK B VYkpaini. Cnpoba BrpoBakeHH «MIiXKHApOIHOT JOKYMEHTAJIbHOL
6i6miorpadiunoi  kmacudikarii»  ykpaiHckkum  6i6miorpadgom  HO. IBanOBHUM-
MexenkoM. 3actocyBanust YJIK B opranax iHdopmariii, cnemianbHux 010710TeKax,
BugaBHuLTBaxX Tomo. Cdepu 3actocyBanHs Y/IK B IHIIMX ramy3six JOKYMEHT HHMX
koMmyHikamii. ismpHicTs KHIKKOBOT mamatu YKpaiHM IOJI0 CTBOPEHHS €TajJoHY
tabmuie YK ykpaincekoro mosoro (1997-2000 p.).

YK sk MibkHapogHa cucTema Kiacudikaiii JOKyMeHTIB. BimoOpaxeHHs
HOBITHIX JJOCATHEHb HAYKU M TeXHIKH B cTpyKTypi Y JIK.

Metononoriyai ¥ TexHosoriudi ocHoBu Y/JK. VK sk iepapxiuna
KoMOiHaIiifHa KinacudikamiitHa cuctema. OpraniuyHuil 3B's130Kk Mk po3aiutamu Y JIK.
JlecsaTkoBHA TPUHIUMIT TOOYMO0BUM OCHOBHOTO psigy. Crpykrypa Ttabmums Y K.
XapakTepucThKa OCHOBHUX Ta jgomomixkHuX Tadiauip YJIK. MeTonuuHi BKa3iBKU B

pO3/IiJIaX OCHOBHOT Ta JoMoMiXkHUX Tabmuib. [naekcaris B Y K.
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I[IpakTuune 3aHaTTa 6. MeToAuKka cucTeMaTU3alii  JOKYMEHTHOI

iHpopmauii (2 roa.)

Tema /7. TeopernuHi ocHoBH npeaMeTu3auii (2 rox.)

[TonsTTs mpo mpeameT 1 mpeaMmeTusanio. [IpeameTnsaliis sk BUI HAYKOBOTO
ompaloBaHHs TOKyMeHTIiB. [IpeameTusaliist Ik BUJ MIKPOAHAJTITUYHOTO 3rOPTaHHSA
iHpopMmartii. [IpeqmeTun3ariis Sk KaTeropialbHUIA aHATI3.

MoBa mnpenMerHux pyoOpuk. Onrumizamis HOpeAMETH3aAINHOI  MOBH.
ABTOMaTH30BaHa Ci1y>k0a BeI€HHsI MPEMETU3ALIITHOI MOBH Ta ii KOMIIOHEHTIB.

[IpeameTHa pyOpurKa: BABHAYEHHS T€PMiHA Ta (PYHKIIIH.

CH0BHMKM NpEeAMETHUX PyOpUK, IX IPU3HAUYECHHS 1 CTPYKTYpa.

Meton mnpenmeTusaiii JAOKYMEHTIB. 3apO/KEHHST W PO3BUTOK METOIY
npeamerun3aiiii 3a kopgaoHom 10 XIX cr. Baecok Y. Kerrepa (CIIIA), X. Anaepcona
(ABcrpamnis), O. IO. Kaiizepa (Himeuuuna), A. M. benosa (Pocis), b. O. bopoBuua,
. A. banuku (YkpaiHa) B pO3BUTOK METOAMKM MpeaMerusarii aokymeHta XIX,
XX cr.

[TonsiTTa TpOo 3aranbHy ¥ cHemialbHy METOAMKY, iX CYTh Ta OCOOJIHMBOCTI.
3aBaaHHs Ta 00’ ekTH penaMeru3altii. OCHOBHI mpoliecu npeameTu3aiii. O0cTexeHHs
JOKyMEeHTa sIK 00’ekTa mpeameru3aiii. BingOupaHHS CMHCIOBUX KOMIIOHEHTIB B
OCHOBHOMY 3MICTI JOKYMEHTA 1 MPUUHSTTS PILICHHS AJi1 HACTYITHOTO BUPAXXEHHS B
npenMeTHux pyopukax. OdopmieHHs BiIiOpaHUX CMHCIOBUX KOMIIOHEHTIB Y
npeaAMeTHI pyOpuku. PenaryBanHs npeAMETHUX pyOpHK.

Bunu npenmernux pyopuk (IIP). IlpaBuna ¢opmynroBaHHS 3aroyioBKiB 1
nig3aronoBkiB [IP. Bumoru nmo dopmymioBans I1P. Jlekcuka moBu IIP. wactuam
MOBH, III0 BUKOPUCTOBYIOTHCS TIpH (DOPMYITIOBAHH1 JISKCHUYHUX OJMHUIID.

CxutazmHi npeamMeTHi pyOpuku Ta mpaBmia ix ¢GopmymtoBanus. Ctpykrypa [1P.
XapakTepucTUKa AacleKTIB JIOCHIDKEHHS TMpeaMeTa. TemaThdHi, perioHalbHi
(reorpadiuni) Ta Xponosioriyni migzaronoBku I[IP. IlpenMerusaiiisi JOKYMEHTIB 3
OKpEMUX rajy3eil 3HaHb Ta JACSIKUX BUJIIB JOKYMEHTIB.

IIpakTuune 3anarts /. [Ipeamernsaniss nokyMeHTHOI iHdopMmanii (2 roa.)
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IV. HABYAJIbBHO-METOJAUYHA KAPTA JUCHUIIJIIHA
«AHAJITHKO-CHHTETHUYHA 00PO0Ka JOKYMEHTIB»
Pazom: 108 200., nexuii — 14 200., npaktudni 3aHATTs — 14 200.,

camocrtiitna po6ota — 40 200., MOTYIbHHUI KOHTPOJIb — 4 200., exzamen — 36 200.

Mopnyab 3micmoguii mooyns 1
Hassa moayns PedepyBanHs TOKyMeHTIB
KinbkicTs 6amiB 107 6.

3a MOYJIb

Jlexuii BinsinyBanus — 3 0.

Temu nexkuiii

Tema 1. TeopeTHdHi OCHOBH
pedepyBanns (1 6.)

Tema 2. Crannapruzanis
pedepyBanns (1 0.)

Tema 3. Metoauka pedepyBanus nokymMeHTHOI iHpopmartii (1 6.)

Temu IIpaxkmuune sanamms 1. Anamni3 Ipaxmuune 3anamms 2. Ipaxmuune 3anamms 3. Ipaxmuune 3anamms 4. Meroan
NPAKTHYHUX pedepaTHBHUX BHIAHb 3 TOUKH 30py CranmapTu3anis MikpoaHamiTHaHOrOo | PedepyBaHHS TOKYMEHTIB SIK IIpoIieC | CKIaAaHHS aHKETHOTo pedepary —
3aHATH knacudikanii pedeparis — 1+10 6. sropranHs iHdopmanii — 1+10 6. MIKpPOaHAIITHYHOTO 3TOPTaHHS 1+10 6.
iHpopmaii — 1+10 0.
Camocriiina 5x7=350.
po6ora (CP)
Buau norousoro MopyipHa KOHTpobHA pobota 1 — 25 6.
KOHTPOJII0
Monyab 3micmosuii modyns 2
HasBa moayas MikpoananiTuuHe 3ropraHis ingopmauii
KinbkicTs 6anis 97 6.
3a MOAYJIb
Jlexknii BinBigyBaHHs — 4 0.

Temu nexkuiii

Tema 4. ITapekcyBaHHS JOKYMEHTIB SIK
MPOIIEC MIKPOAHATITHIHOTO
sroprasHs iHpopmaii (1 6.)

Tema 5. KoopanHaTHE iHICKCYBaHHS

(16.)

Tema 6 CneniaipHi JOKYMEHTHI
knacudikaniviai cuctemu (1 6.)

Tema 7. TeopeTHIHi OCHOBH
npeameTnzaii (1 6.)

Temn Ipaxmuune 3ansimms 5. Ipaxkmuune sanamms 6. Meroanka Ipaxmuune 3anssmms 1.

NPAKTHYHHX KoopauHaTHe iHIEKCYyBaHHS. cucTeMaTH3alii JOKyMEHTHOT [IpeameTnzanist JOKyMEHTHOT

3aHATH [ndopmaniitno-nonrykosuit Tezaypyc: | inpopmanii — 1+10 6. iHpopmanii — 1+10 6.
CTPyKTypa Ta npu3HaueHHs — 1+10 6.

Camocriiina 5x7=350.

po6ora (CP)

Buau noroyHoro MoynbHa KOHTpoJbHA poboTa 2 — 25 6.

KOHTPOJII0

Buan Ex3amen — 40 6.

ceMecTpOBOro

KOHTPOJI0
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V. IIVTAHU ITPAKTUYHUX 3AHATDH

3micmoeuii mooyp 1
PedepyBanHs TOKYMEHTIB
IpakTnuHe 3anHdarTa 1. AHani3 pedepaTMBHUX BHAAHL 3 TOYKH 30pPYy
kiaacudikauii pedeparin (2 roa.)

HapuasibHa MeTa: cxapakTepusyBaTH Kiacudikaiiio pedepariB 3a pi3HUMHU

TUTIOJIOTITYHUMH O3HAKaMH.
3aBJaHHA!
1) anami3 «PX»;
2) anani3 «Excnpec iHpopmatii», ii CTpyKTypa Ta mpu3HaYCHHS.

HiIIFOTVBaTI/I 3BIT IIpO pE3yJabTaTH BHUKOHAHHA pO6OTI/I 3da CTPYKTYPOIO: Ha3Ba

TEMH pO6OTI/I; HaB4daJbHa MCTa, MCTOJHUKAa BUKOHAHHA pO6OTI/I; BHUCHOBKMH.

bazoea nimepamypa: 1, 7, 8, 11, 13, 17, 20, 22

Hooamxosa nimepamypa: 27, 35, 37

IIpakTuyne 3auarTa 2. CraHaapTusaiis MiKpOaHAJITHYHOIO 3rOPTAHHS
iHdopmaumii (2 rox.)

HapuanpHa MECTa: BUABUTHU OCHOBHI HOpMaTI/IBHi JOKYMCHTH, 1o

pErlaMeHTYIOTh MIKpOAHaJITUYHE 3ropTaHHs 1H(dopMmallii, oxapakTepu3yBaTH cpepu
3aCTOCYBaHHS, BUKJIACTH OCHOBHI TTOJIOKEHHSI.

3aBIaHHA:

1) ACTY — HarioHaJIbHI CTaHIAPTH, 3aTBEPpKEH] JepyKCIOKMBCTaHAAPTOM
(MiHekOHOMPO3BUTKY) YKpaiHuy,

2) JACTY TOCT - HamioHaJbHI CTaHIApTH, Yepe3 sKi BIPOBAIHKEHO
mikaepxkaBai  crapaptd ('OCT) wmeromom mepeBumaHHs ab0  METOIOM
1 TBEPKESHHST,

3) ACTY ISO — HarioHaibHI CTaHAAPTH, Yepe3 SAKi BIPOBAHKEHO CTAHIAPTH
MixknapoaHoi opraHizariii 31 crangapruzaiii (ISO);

3) TOCT — mixknepxasHi crannaptu CHJI.
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[linroTyBaTH 3BIT MPO PE3yJbTaTH BUKOHAHHS POOOTH 3a CTPYKTYPOIO: Ha3Ba

TEMHU p060TI/I; HaB4daJbHa MCTa, MCTOJHUKAa BUKOHAHHA pO60TI/I; BHUCHOBKMH.

bazoea nimepamypa. 1, 4,7, 9, 10, 11, 13, 17, 20, 22
Jlooamkoea nimepamypa. 21, 29, 35, 37

IpakTuune 3anarra 3. PedepyBanHs AoKyMeHTIB sIK Tmpouec

MiKpoOaHaJiTHYHOrO 3ropranHs indopmanii (2 roa.)

HaByasibHa MeTa: OBOJIOAITH METOAUKOIO pedepyBaHHS JOKYMEHTIB.

3aB/laHHS:

1) 3mificHATH OaraToacleKTHUH aHali3 ped)epaTHBHOIO BUIAHHS;

2) ckiacTH pedepar Ha KHUTY 3a (opMaTi30oBaHOIO METOIUKOIO;

3) crBOopuTH iHGOPMATHBHUN pedepaT Ha KHHUTY CYCHUIbHO-TTOJIITHYHOT
TEMAaTHKH,

4) CTBOPHUTH 1HIUKATUBHHUI pedepaT Ha CTATTIO 13 CEpiaIbHOTO BUIAHHS.

[linroTyBaTu 3BIT MPO PE3yJbTaTh BUKOHAHHS pOOOTH 3a CTPYKTYpPOIO: Ha3Ba

TCMH pO60TI/I; HaB4aJIbHa MCTa, MCTOJHUKa BUKOHAHH:A p060TI/I; BHUCHOBKH.

bazosa nimepamypa: 1,7, 11, 13, 22
Jlooamkoea nimepamypa.: 27, 29, 30, 35, 37

IpakTuune 3auaTTs1 4. MeToam CKJIaaHHs aHKeTHOTro pedepaty (2 rox.)

HaByasnbHa MeTa: OBOJOJITH METOJMKOIO OCHOBHUX €TaliB pelaryBaHHS,
CUHTE3YyBaHHs BUIICHOI 1H(opMalii 1 GopMyBaHHS TEKCTYy pedeparty.

3aBJIaHHS!

1) 3aifiCHUTH TONEpeaHE BUBYCHHS [JOKYMEHTA, aHAJITH4HI omepamii 3
TEKCTOM JJOKyMeHTa (pedepaTUBHUI aHaI3);

2) moOyayBaTH y3arajabHEHY CTPYKTYpY (QJITOPUTM) aHKETHOTO pedepary;

3) CTBOpUTH aHKETHHUH pedepar.

[linroTyBaTu 3BIT PO Pe3yJIbTaTH BUKOHAHHS POOOTH 3a CTPYKTYpOIO: Ha3Ba

TEMH pO60TI/I; HaB4aJIbHa MCTa, MCTOJUKAa BUKOHAHHA pO60TI/I; BHCHOBKMH.

bazosa nimepamypa: 1, 7, 11, 13, 22
Jlooamkoea nimepamypa. 271, 29, 30, 35, 37
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3Imicmosuit Mo0yb 2
MikpoanaJjiTuyHe 3ropTaHHs iH(popmanii

IIpakTuune 3auarTta 5. KoopaunatHe inaexkcyBanHsi. Indopmamniiino-
NMOIIYKOBHH Te3aypyc: CTPYKTYpa Ta NPpU3HAYeHHH (2 roa.)

HaByanbHa MeTa: OBOJIOMITH METOJUKOI0 KOOPAMHATHOTO I1HIACKCYBaHHS Ta
HAaBUYKaMU IIOA0 PO3poOKH 1H(POpMAIIIfTHO-TIONTYKOBHX TE3aypyCiB.

3aBaHHS:
1) BimiOpaTH 3 TIyMadHOTO cIOBHUKA 10 TepMiHIB O/IHI€T TEMATHKH,

2) po3pOOUTH CIIOBHHUKOBI CTATTi HA TEPMiHHU (JIECKPUIITOPH, HEACCKPUIITOPH);

3) moOyayBaTd MiKpOTE3aypyC, BHKOPHCTOBYIOUHM PO3POOJICHI CIIOBHHKOBI
CTaTTI.

bazoea nimepamypa: 1,7, 8,9, 10, 13, 17, 21, 22

Hooamxrosa nimepamypa: 27, 29, 35

IpakTuune 3aHsaTTsA 6. MeToauka cucTeMaTH3alii  JTOKYMEHTHOI
iHdopmaumii (2 rox.)

HapuanbHa MeTa: OBOJIOAITH METOJUKOIO CUCTEMATH3aIlli TOKYMEHTIB.

3aBJIaHHS:

1) cxeMaTMYHO TMPEACTABUTH ICHYIOUI KiIacH(iKalliifHi CHCTEMH, IO
BUKOPUCTOBYIOTHCA B IOKYMEHTHO-1H(OPMAILIITHUX KOMYHIKAIISX ;

2) 3MIUCHUTH CUCTEMATHU3AIlI0 5 TOKYMEHTIB (Pi3HOT TEMATHKH) 33 TaOJIUISIMU
kiacudikaiii bBBK;

3) 3A1MCHUTH CHCTEMAaTH3AIlI0 5 TOKYMEHTIB (P13HOI TEMATUKHU) 3a TaOJIULISAMH
knacudikamii Y K.

bazosa nimepamypa: 1,7, 8,9, 10, 13, 17, 21, 22

Hooamxroesa nimepamypa: 21, 29, 35

IIpakTuune 3anarTTs /. [Ipeamernsaniss fokyMeHTHOI iHdopMmauii (2 roa.)
HapuanbHa MeTa: OBOJIOAITH METOJUKOIO MPEAMETU3ALII] TOKYMEHTIB.
3aBJIaHHS!

1) naBecTH mpaBuiIa (GOPMYITFOBAHHS 3arojIOBKIB 1 Ii13arojoBKiB MPEIMETHHX
pyOpHK;

2) oXapaKTepu3yBaTH CTPYKTYPY HMPEAMETHUX PYOPHK;

3) BU3HAYMTH MIPEIMETHI PYOPHUKH BiJIOBIIHO J0 METOIMKH MPEAMETH3AIIIT Ta
npeaMeTu3aiiiHol GopMyJsid Ha 5 KHUT PiI3HOT TEMATHKH.

bazosa nimepamypa: 1,7, 8,9, 10, 13, 17, 21, 22

Jlooamkoea nimepamypa. 21, 29, 35
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VI. 3ABJIAHHSI JISI CAMOCTIHHOI POBOTH

3micmoeuii mooyp 1
PedepyBannst nokymenriB (20 rox.)

1. Osznaitomutucs 3 JICTY T'OCT 7.9:2009 «Pedepar u annoTamms. OO0rmime
tpeboBanus : ('OCT 7.9-95 (MCO 214-76), IDT» Ta 3poOMTH HOro KOHCHIEKT —
2 TO/I.

2. OxapakTepu3yBaTd B NMHUCHMOBIHA (popmi NpU3HAYCHHS, METY, 3aBJIaHHS WU
pe3ynbTat npoiecy pedepyBaHHs — 2 TO/I.

3. IlosicauTu B IUChbMOBIN (opmi OCHOBHI (PYyHKIIIT pedepary SK BTOPUHHOTO
JOKyMEeHTa — 4 Toj1.

4. OxapaxkTepu3yBaTd B NMHUCHMOBIN (opMiI OCHOBHI eleMeHTH pedepaTy Ta
MOSICHUTH MOCIIOBHICTD 1X po3TanryBaHHs — 4 TO/I.

5. IligrotyBati B mUCBbMOBIM (opmi 1H(pOpMAII0 PO JISIBHICT OJHIEL 3
pedepatuBHUX Ciryx0 (YKpaiam, cBiTY) — 6 TOSI.

6. IliaroTyBaTtmicsi 10 BHUKOHAHHS NPAKTUYHOTO 3aHATTA «PedepyBanns
JOKYMEHTIB SIK MPOILEC MIKPOAHAIITUYHOrO 3ropTaHHs iHdopmamii» — miaioparu 3
BIJIMTOBITHUX JKepena — 2 TOJI.

3micmosuii Mooy 2
MikpoanagiTuuHe 3ropransas ingopmanii (20 roxa.)

1. B nuceMoBiid ¢opmi MmoAaTH BU3HAYEHHS «KOOPJAWHATHE 1HACKCYBaHHS»,
«JIECKPHIITOPY, «KHEACCKPHUITOP» — 4 TO/I.

2. TlosichuTy B MNHCHMOBIA (QOpPMI CTPYKTYpY CIOBHMKOBHUX CTaTe Ha
JECKPUTITOPU Ta HEACCKPUNTOPH B  1H(OOPMAIIHHO-TIONTYKOBOMY  Te3aypyci
HamionanpHo1 mapiiaMeHTChKoi 6106/110TeKH YKpaiHu — 2 To/I.

3. IligroryBatucst 10 BHKOHAHHS TMpakTUYHOro 3aHATTs «KoopauHaTHe
iH7eKkcyBaHHs. [HhopMaIiitHO-TIONTYKOBHI Te3aypyc: CTPYKTypa Ta MPU3HAUCHHS —
BiZIIOpaTH 3 TIIyMayHOTro ciioBHUKA 10 TepMiHIB OJIHI€T TeMAaTUKH — 4 TOJ.

4. B nucpMoBiil (opmi oxapakTepusyBaTH MPHU3HAYEHHS, METY, 3aBlIaHHs i
pe3ynbTaT cucTeMaTHu3allli TOKyMeHTHOI iHpopMmailii — 4 ro.

5. [IligrotyBaTucs A0 BHUKOHAHHS TMPAKTHYHOTO 3aHATTS «MeToanka
cUcTeMaTHu3allli JOKyMEHTHO1 iHdopMalii» — migiopatd 5 BIAMOBIAHUX JKEpET —
2 TO/.

6. B nmuceMoBiil Gopmi MoJaTH BU3HAYCHHS «IPEIAMET» 1 «IIpPEeAMETU3AIISI»N—
2 TO/I.

7. IligrotyBaTucsi 10 BHMKOHAHHS MNpakTUYHOTO 3aHATTA «lIpemMerusariis
JTOKYMEHTHO1 1H(popMaIllii» — miaiopaTu S5 BIAMOBIIHUX HKEPET — 2 TO/.

Kapty camocTiiiHoi poOOTH, /1€ BU3HAUYEHO (POPMHU aKaJIEeMIYHOTO KOHTPOJIIO,
YCHIMIHICTh (0anu) 1 TepMIH BUKOHAHHS CaMOCTIHHOI poOOTH CTyICHTaMH, MOJAHO Y
BUrIIAal Tabm. 6.1.
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Kapra camocTiiiHoi po0oTH cTyIeHTa

Tabnuys 6.1

3micToBHMI MOAYJIb TA TEMHU KYPCY

AxageMiyHHH
KOHTPOJIb

Baan

Tepmin
BUKOHAHHS
(THKHI)

3micmosuit mooyne 1

PedepyBanusi 1OKyMeHTIB

1. Oznaitomutucs 3 JACTY T'OCT 7.9:2009 «Pedepar u
agHoTarusa. O6mme tpedoBanus : (I'OCT 7.9-95 (MCO 214-
76), IDT» Ta 3po0UTH HOTO KOHCIIEKT — 2 TOJI.

2. OxapakTepu3yBaTH B MUCbMOBIH (opMi IpU3HAUCHHS, METY,
3aBIaHHS M pe3yNIbTaT Mpomuecy pedepyBaHHsS — 2 TO/I.

3. losicautn B muceMoBili hopmi ocHOBHI QyHKUIT pedepary
SIK BTOPHHHOTO JJOKyMeHTa — 4 roJ.

4. OxapakTepu3yBaTH B MHCHMOBIA (OpPMiI OCHOBHI €IEeMEHTH
pedepary Ta MOSACHUTH MOCIIIOBHICTh IX po3TalryBaHHS — 4
TOJI.

5.IligroryBatt B mmchMOBiH (opmi iHpOpMaliro Tpo
IisUTBHICTE ONHIET 3 pedepaTuBHUX Ciyx0 (YkpaiHu, cBITY) —
6 rox.

6. [lizroTyBatucst 110 BHKOHAHHA IPAKTHYHOTO 3aHATTS
«PedepyBaHHS MOKYMEHTIB SK TpOIEC MiIKPOAHATITUIHOTO
sropranHs iHpopMalii» — migidbpatu 3 BIAMOBIAHKX JpKepena —
2 rog.

IIpaxTruni
3aHATTS,
MOJyJIbHUI
KOHTPOJIb

5x2=10

3micmosuit Mmooy 2

MikpoanajiTu4ne 3ropranas ingopmauii

1. B nmceMoBifi ¢opMi TOAaTH BHU3HAYEHHS «KOOPIWHATHE
1HAEKCYBaHHSY, «IECKPHUIITOPY, KHEIECKPUNITOP» — 4 To1I.

2. [TosicHUTH B THCHMOBIH (OPMI CTPYKTYpY CIOBHHKOBHX
cTaredl Ha JIECKPUNITOPU Ta HEJECKPUITOpPU B iH(pOpMaIliiiHO-
NOLIYKOBOMY  Te3aypyci HamionanbHoi  mapiiaMeHTCBHKOT
0i0mioTekn Ykpainu — 2 Toj.

3. IligroTyBaTricss 110 BUKOHAaHHS NPAKTUYHOTO 3aHATTS
«Koopnmunatae iHpekcyBaHHs. [HopmariitHO-TIONIyKOBUi
Te3aypyc: CTIpPyKTypa Ta NpHU3HAuYeHHsS» — BixiOpatu 3
TIIyMayHoro cioBHUKA 10 TepMiHiB ofiHi€T TeMaTUKu — 4 To/I.
4. B nrceMoBiii (hopMi oxapakTepu3yBaTy IpU3HAUCHHS, METY,
3aBIaHHA ¥  pe3yJbTarT CHCTeMaru3alii  JOKYMEHTHOI
iHpopmarlii — 4 roz.

5.IligroTyBaTicss 10 BUKOHAHHS TPAKTHYHOTO 3aHSTTS
«Meronuka cucTeMaTH3allii JOKYMEHTHOi iHdopmamii» —
migiopaTyl 5 BIAIOBIAHKUX JKepen — 2 TO/.

6. B mucemoBiii QopMi momaTv BU3HAYEHHS «IIpPEeaMET» i
«TpeaMeTn3alis»— 2 rof.

7. IligroryBatucss [0 BHUKOHAHHA NPAKTHYHOTO 3aHATTA
«[Ipenqmern3aniiss TOKyMeHTHOI iHpoOpMaIii» — migiopata 5
BIJIOBIIHUX JUKEpeN — 2 TOI.

[IpaxTmani
3aHATTA,
MOJYJIbHUI
KOHTPOJIb

Pasom: 40 roa.

70 0agiB
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VII. CUCTEMA ITIOTOYHOT O TA IIACYMKOBOI'O KOHTPOJIIO

HaByanbHi JOCSATHEHHS CTYJCHTIB 13 OUCHUIUIIHA «AHaTITUKO-CUHTETUYHA
00poOKa JOKYMEHTIB» OLIHIOIOTHCS 32 MOLYJbHO-PEUTUHIOBOIO CUCTEMOIO, B OCHOBY
AKOI TOKJIAJACHO MPHHIMI TOKPOKOBOi 3BITHOCTi, OOOB’S3KOBOCTI MOIYJIHHOTO
KOHTPOJII0, HAKOTTIUYYBAJIHOT CUCTEMHU OLIIHIOBaHHS PiBHS 3HAHb, YMIHb T4 HABUYOK;
PO3IIMPEHHSI KITBKOCTI mijacymMkoBux 0aiis g0 100.

KoHTposb yCHIIIHOCTI CTY/IEHTIB 3 ypaXyBaHHSAM IOTOYHOTO 1 MiJCYMKOBOTO
OITIHIOBAHHSI 3/I1MCHIOETHCS BIJMIOBIIHO JI0 HaBYAJIbHO-METOAUYHOI KapTH (11. IV), ne
3a3HAYEHO BUIM ¥ TepMiHU KOHTpo0. CHCTEMY PEUTHHrOBUX OamiB ISl PI3HUX
BHUJIIB KOHTPOJIO Ta IMOPSJOK IX MEpEeBEIECHHS Y HalloHalubHYy (4-OaibHy) Ta

espomneiicbky (ECTS) mkany nmogano y ta6ma. 7.1, Tabu. 7.2.

Tabnuys 7.1
Po3paxyHok peiiTUHIOBUX 0aJ1iB 32 BUAAMHU MOTOYHOI0 (MOAYJIHHOI0)
KOHTPOJII0
Ne KinbkicTh KiabkicTs
3/ Bun pisabHoOCTI 0aJiB 3a OJUHHUID 10 Bcnoro
| OJMHHUII0 PO3PaXyHKy
1 | BigBigyBaHHS JICKITIH 1 7 7
2 | BigBigyBaHHS MPaKTUYHUX 3aHSITh 1 7 7
3 | Bukonanus 3aBnaHHs I 5 14 70
CaMOCTIIHO1 poOOoTH
(IOMaIIHKOTO 3aBAAHHS)
4 | PoboTa Ha MpaKTUYHOMY 3aHSTTI 7 10 70
5 | MonynbpHa KOHTpOJIBHA pOOOTa 25 2 50
MaxkcumajibHa KiJIbKicTh 0aJaiB — 204

Po3zpaxynok: 204:60=3,4
Crynent Habpas: 200 GaiB
Ominka: 200:3,4= 59 (6aiiB 3a cemecTp), 10AAEThCA ek3aMmeH (max. 40 6atiB)
MeToan KOHTPOJIIO
IlepeBipka i OLIHIOBaHHS 3HAHb CTYJCHTIB 3JIMCHIOETHCS METOAaMU
KOHTPOJIIO Ta CAMOKOHTPOJTIO 32 €(PEKTUBHICTIO HABYAIBHO-TII3HABAIBHOI JAISTTHHOCTI
(MeTOIM YCHOTO, TMCHMOBOTO, IPAKTUYHOTO KOHTPOJIIO Ta METOJU CAMOKOHTPOJTIO).

O0’ekTaMu KOHTPOJIO € CHCTEMAaTHUYHICTh, aKTUBHICTh 1 PE3YJIBTATHBHICTH POOOTH

CTYJIEHTa BIPOJOBX CEMECTPY HaJl BABYCHHSIM MPOTPAMHOTO MaTepiainy JTUCIUTLIIHA
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B MeXax ayJUTOPHHX 3aHATh, a TAaKO)X BHUKOHAHHS 3aBJaHb JJS CAMOCTIHHOTO
OTIpAIfIOBAHHS.

Ilomounuii kKoHmpob 3MIMUCHIOETHCS M1 YaC MPOBEACHHS MPAKTUYHHUX 3aHSATh,
BIH Ma€ Ha METI MEpPEeBIPKY pPIBHS MiJTOTOBICHOCTI CTyIAEHTa [0 BUKOHAHHS
KOHKPETHOT poOOTH.

O1iHIOBaHHSI CaMOCTIMHOI pOOOTHM MW AaKTUBHOCTI Ha MPAKTUYHUX 3aHSATTIX
3MIIACHIOETHCS 32 TAKUMU KPUTEPISIMU:

1) po3yMiHHS, CTYIIHb 3aCBOEHHS TeEOpii Ta METOIOJIOTIT MpobiieM, 10
PO3TIISAAAIOTHCS;

2) cTyniHb 3aCBOE€HHS (PAKTUYHOTO MaTepialy, SKUi BUBYAETHCS,

3) o3HailomyieHHs 3 0a30BOIO Ta 10AATKOBOIO PEKOMEHI0BAHOIO JIITEPATYPOIO;

4) yMIHHA TIO€IHATH TEOPIIO 3 MPAKTUKOK MPU PO3IIAAl KOHKPETHUX
CUTYyallli, pO3B’s3aHHI 3aBJaHb, BUHECEHUX /Ui CaMOCTIMHOIO OINpallOBaHHSI, 1
3aB/laHb, BUHECEHUX Ha PO3IJIsA] B ayJUTOPII;

5) norika, CTpyKTypa, CTUJIb BHKJIaAy MaTepiady B MMCbMOBUX poOOTax 1 Mmij
yac BHUCTYIIB B ayJAuTOpli, YMiIHHS OOIPYHTOBYBAaTH CBOIO IO3UIIiI0, 31HCHIOBATH
y3arajibHEHHs 1H(popmalii Ta pOOUTH BUCHOBKH.

MooynbHuui kKonmpons € Pe3yabTaTOM BHBYEHHS KOXXHOTO MOJIYJISA, SKHI
MICTUTh MIACYMOK YCiX ()OpM TOTOYHOTO KOHTPOJIO Ta BUKOHAHHS MOJYJIBHOI
KOHTPOJIbHOT po0oTH. TecToBl 3aBHaHHS ISl MPOMIKHOIO KOHTPOJIIO 3HAHb
CTYJICHTIB OXOILTIOIOTh TEMH, SIKI BUBYAIOTHCS B MEXaX OKpeMUx MoayiiB. dopmar
TECTOBHUX 3aBJaHb Iependavae 3aBAaHHS 3aKpuUToi (OpMHU 13 3alpONOHOBAHUMU
BIJIMOBIJISIMU; PI3HOTO PIBHS CKJIQAHOCTI (MEpIIMii — MOTpIOHO BUOpaTH OJMH 3
BapiaHTIB BIAMOBIACH, Npyruii — MOTpiOHO BUOpATH MPABWIHHUIN a00 HAWITOBHININN
BapiaHT BIJMOBII1).

Koxuwuit Moynp BKIIOYae 0aiay 3a MOTOUYHY POOOTY CTy/IEHTa Ha MPAaKTUYHUX
3aHATTAX, BAKOHAHHS CAMOCTIMHOT pOOOTH, MOYJIbHY KOHTPOJIBHY POOOTY.

BukoHaHHS MOMAYJIBHUX KOHTPOJBHUX pOOIT (TECTiB) 3MIMCHIOETHCS 3

BUKOPUCTAHHAM PO3IPYKOBAHUX 3aB/IAHb.
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MoaynpHUN KOHTPOJIb 3HAHb CTYIEHTIB 3M1MCHIOETHCS TMICHIS 3aBEPIICHHS
BHUBUYCHHS HABYAJILHOTO MaTepiaixy MOIYJIs.

KinpkicTs 06amiB 3a poOOTYy 3 TEOPETUYHUM MaTepiajoM, Ha MPAKTUUYHUX
3aHATTAX, IT1]] YaC BUKOHAHHS CaMOCTIMHOI Ta 1HAWBIAYyaJbHOI HaBYAIbHO-IO0CIITHOT
poOOTH 3aJEKUTH BiJ] JOTPUMAHHS TAKUX BUMOT

v'BYAaCHICTh BUKOHAHHS HAaBYaJIbHUX 3aBJaHb;

v/ IOBHUH 00CSAT iX BUKOHAHHS,

v/ SKiCTh BUKOHAHHS HABYAJIbHHX 3aBJIaHb;

v/ CaMOCTIMHICTh BUKOHAHHSI,

v/ TBOpUMI MiAXiJ y BUKOHAHHI 3aBaHb;

v IHI{aTUBHICTH Y HABYAIIBHIM JisIILHOCTI.

lliocymkoeuti  konmpons 3HaHb TniepeadadyeHUd y  (QopMi  €K3aMeHy,
MPOBOJIUTHCA 3 METOK OLIHIOBAaHHS pE3yJbTaTIB HAaBYaHHA MICIAS 3aKIHUCHHS
BUBYCHHS AUCHUIUTIHU (7-1 ceMecTp) 3a pe3yIbTaTaMu JIBOX CEMECTPIB.

Tabnuys 7.2
ITopsinoxk nepeBeeHHA
PEATHHIOBUX NOKA3HHUKIB yCHIIIHOCTI y eBponelchKi oninku ECTS

Cyma 6anis . OninKa 32 HANIOHAJIBLHOIO IIKAJI0I0
3a BCi euou Ouninka
H?Bqam’nof ECTS JJISL €eK3aMeHYy JJIA 3ATTIKY
MiSJIBHOCTI
90-100 A BIIMIHHO
82-89 B
75-81 C no6pe 3apaxoBaHO
69-74 D )
6063 E 3aJI0BLIIBHO
HEe3aI0BIJIBLHO HE 3apaxoBaHO
35-59 FX 3 MOKJIUBICTIO 3 MOYKJIUBICTIO
MMOBTOPHOTO CKJIAJJaHHS MTOBTOPHOTO CKJIAJJaHHS
HE3aI0BIILHO HE 3apaxOBaHO
1-34 = 3 000B’SI3KOBUM 3 000B’SI3KOBUM
MTOBTOPHUM BUBUYCHHSIM MOBTOPHUM BUBYCHHSIM
IUCIAIUIIHA IUCIAILIIIHA

A (90-100) = 5 (8iominHO) — CTYACHT BUSBIIAE€ OCOOJMBI TBOpYl 3A10HOCTI,
JEMOHCTPY€E TJIMOOKI 3HAHHS HAaBYAJIBHOTO MaTrepiaiy, 0 MICTUTHCS B OCHOBHHX 1
JOJIATKOBUX PEKOMEHJIOBAaHUX JDKepesiax; YMIHHS aHaji3yBaTH SIBUINA, SKI
BHUBYAIOTHCA, Y IXHPOMY B3a€EMO3B’SI3KY Ta PO3BUTKY, YITKO U JIAKOHIYHO, JIOTIYHO Ta
MOCTIZIOBHO  BIAMOBIJaTA HA TIOCTaBJIGHI 3allUTaHHS; JAEMOHCTPYE BMIHHS
3aCTOCOBYBAaTH TECOPETHYHI TOJIOKCHHS ITiJT Yac BUKOHAHHS TMPaKTUYHUX 3aBIaHb,

MIEPEKOHJIMBO APTYMEHTY€E BIMOBI/II.
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B (82-89) = 4 (0obpe) — cTynAeHT NEMOHCTpPY€ MilHI TPYHTOBHI 3HAHHS
HABUYAJHLHOTO MaTepiaay; BUTbHO BOJIOJI€ BUBUCHUM 00CSITOM MaTepially, 3aCTOCOBYE
HOTr0 Ha MpakKTHIll, BUILHO BHUKOHYE IMPAaKTHYHI Ta TBOPYI 3aBJaHHS, CAMOCTIHHO
BUIIPABJISIE JIOMYIIIEHI TOMIJIKH, KUTbKICTh SIKMX HE3HAYHA.

C (75-81) = 4 (0obpe) — cTyAeHT Ma€ MIlIHI 3HaHHS HABYAJIBHOTO MaTepiaiy;
yMi€ 31CTaBIIATH, y3arajJbHIOBaTH, CUCTEMaTHU3yBaTH 1H(QOPMAIIitO ITi/1 KePiBHUIITBOM
BHUKJIa/Iaua; y IIJIOMYy CaMOCTIHO 3aCTOCOBYBaTH iX Ha MPAKTHIl, BUIPABISTH
JOTYIIEH]1 MIOMUJIKU, CepPe]] AKX € CYTT€EB1, JOOMPATH apryMEHTU Ha MiATBEPIKECHHS
CBOIX JYMOK.

D (69-74) = 3 (3a0osinbno) — CTYIEHT BIATBOPIOE 3HAYHY YaCTHHY
TEOPETUYHOTO Marepiany, BUSABJISE 3HAHHS Ta PO3YMIHHS OCHOBHUX TOJIOKEHbB, aje
HOTO 3HaHHS MAIOTh 3arajbHUN XapakTep; Mae TPYIHOIN 3 HaBEJICHHSM TPUKIIAJIIB
Opy TOSICHEHHI SIBUIIl 1 3aKOHOMIPHOCTEW; 3 JIOTIOMOIOI0 BHUKJIAJada MOXKE
aHaTI3yBaTW HABYAJIbHUM MaTepiall, BUMPABIATH TOMMIKH, CEpell SIKUX 3Ha4YHa
KUIBKICTh CYTTEBHX.

E (60-68) = 3 (3a006inbH0) — CTYIEHT BOJIOJIE€ HABUAJHLHUM MaTepiaioM Ha
piBHI, BHILIOMY 3a TIOYaTKOBHMH, 3HA4YHy YacTHMHY MHOro BIATBOPIOE Ha
PENPOIYKTUBHOMY pIiBHI; HOro 3HAHHSA MalwTh (PparMEeHTapHUN XapakTep, Mae
TPYJIHOIIl 3 HABEJIEHHSM TMPUKIAIIB MPU TMOSCHEHHI SBUII 1 3aKOHOMIPHOCTEH;
JOTYCKA€ CYTTEBI MOMUJIKHU.

FX (35-59) = 2 (ne3a006i16H0 3 MOXNCIUBICINIO NOBMOPHO20 CKAAOAHHS) —
CTYJIEHT BOJIOJIE€ MaTepiaioM Ha pIBHI OKPEMHUX (PparMeHTiB, IO CTAHOBIATH
HE3HAYHY YAaCTHUHY HABUAJILHOIO MaTepiaiay; HE BOJOJIE TEPMIHOJOTIEID, OCKUIbKU
MOHATIMHUN amapaT He c(opMoBaHW; HE BMI€ 3aCTOCOBYBATH TEOPETHYHI
TIOJIO>KCHHS TIi/] YaC BUKOHAHHS MPAKTUYHHUX 3aBJaHb; JOMYCKA€ 3HAUHI TTOMUJIKH.

F (1-34) = 2 (nezaoosinbro 3 0008’A3K06UM NOBMOPHUM SUSUEHHM
oucyuniinu) — CTYJICHT BOJIOZIE MaTepiajioM Ha PIBHI €JIEMEHTAPHOTO PO3Ii3HAHHS Ta
BIJITBOPEHHSI OKpeMHX (haKTiB, €IEMEHTIB, 00’ €KTiB; MOBHICTIO HE 3HA€ MaTepiall, He

MpaIfioBaB B ayIUTOPIi 3 BUKIIagadeM abo CaMOCTIHHO.
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VIII. METOAN HABUYAHHSA

OCHOBHMMHM OprasizaiiiHumMu (GopMaMyu HaABYAJIBHOTO MPOLECY 3 AUCIUILTIHU
«AHaTITUKO-CUHTETHYHA O0OpOOKa JIOKYMEHTIB» € JIeKIlli, IpaKTH4HI 3aHsITTH,
camocTiiiHa pobOTa CTY/ICHTIB, 3aX0/I 3 KOHTPOJIIO 3HaHb CTY/ICHTIB.

Jlns akTuBi3alii Tpolecy HaBYaHHS NPU BUKJIAACHHI 3MICTY JIUCIUILIIHU
BUKOPUCTOBYIOTHCSI PI3HOMAHITHI METO/IM HABYAHHS, & CaMe: METOJIU CTUMYJIFOBaHHS
Ta MOTHBAIlIi HABYAJILHO-TI3HABAIBHOI ISITLHOCTI; METOAM OpTaHi3allii i 3MIHCHECHHS
HABYaAJIbHO-MI3HABAJIBHOI ISUIBHOCTI; METOAM HaBYaHHS 3a JHKEpEIOM 3HaHb
(cioBecH1, HAOYHI, TPAKTUYHI).

30KpemMa, CTyIEHTH OTPUMYIOTh HEOOXI1/IHI 3 KypCy BIIOMOCTI Ha npoOieMHux
JleKyisix, CIPSIMOBAHMX HA PO3BUTOK JIOTTYHOTO MUCJEHHS CTyJeHTiB. [1in yac Takux
dbopM poOOTHM O3HAWOMIIEHHS 3 TEMOIO BiAOYBAETHCA MUISAXOM AaKIICHTYBaHHS
JIEKTOPOM YBard Ha MpoOJIEMHUX MUTAHHSX; yBara CTYJIEHTIB KOHIEHTPYEThCS Ha
MaTepiaii, [0 HE 3HAMIIOB BiIOOPAKEHHS B MiJPYYHHUKAX; PO3TIISIAIOTHCS PI3HI
KOHIIENTYyaJIbHI MIIXOH J10 TPOOJIeMHU.

Poboma 6 manux epynax nae 3Mmory CTpyKTypyBaTH HpPaKTU4HI 3aHATTA 3a
dbopmor0 1 3MICTOM, CTBOPIOE MOKJIMBOCTI KOJICKTMUBHOTO BHUPIIIEHHS MPOOJieM,
3abe3reuye  (GopMyBaHHS OCOOMCTICHHMX SKOCTEH 1 JOCBIAY  COIIaJIbHOTO
CHJIKYBaHHS.

Ketic-memoo — meton aHanizy KOHKpPETHHX CUTyalllll — Ja€ 3MOry HaOJIU3UTH
IpolleC HABYAHHS JO PEabHOI MPAKTUYHOI JISUTBHOCTI CIelialicTa Ta nependadae
pO3IIIsAT BUPOOHWYMX, YIPABIIHCHKUX Ta IHIIUX CUTYyalld, CKIAJHUX KOH(IIKTHUX
BUIIAJIKIB y MPOIIEC] ONTaHyBaHHS HABYAJIIBHOT'O MaTepiay.

Ilpe3enmayii BUKOPUCTOBYIOTH ISl JIEMOHCTpAIlii ayauTopli pe3yJbTaTiB
po0OOTH MaNKX TPy, 3BITIB PO BUKOHAHHS CAMOCTIHHOT pOOOTH TOMIO.

bank 6izyanbnozo cynpoeodcenns cupuse akTUBI3alli TBOPYOTO CIPUNHHATTS
3MICTYy JWCUHUIUIIHA 3a JIOMOMOTOI0 Hao4HOCTi. Jlekimii Ta TpakTUYHI 3aHSTTS
3a0€3Me4y0ThCsl BIAMOBITHUMU MYJIBTUMEAIMHUMU TIPE3EHTALIIMU; 3a0€311eUy€eThCs

JIOCTYTI CTYJICHTIB JI0 KOMIT IOT€PHOI TEXHIKHU Ta [HTEepHETY.
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IX. METOANYHE 3ABE3IIEYEHHSA KYPCY

v/ OIOpPHI KOHCIIEKTH JIEKIiif; €JIEKTPOHHI BapiaHTH MiAPYIHUKIB, HABYATHHHUX

IIOCIOHUKIB;
v’ poboYa HaBYaIbHA IPOTPaMa;
v’ 3aco0M MiJICyMKOBOTO KOHTPOJIO (KOMIUIEKT 3aBJaHb IS MOJYJIbHHX

KOHTPOJIbHUX POOIT);
v’ TecTH.

X. TECTH
3micmosuii moodyns 1
PedepyBanns 10KyMeHTIB

1. BHacniok HayKoBOi 0OpOOKH JOKYMEHTIB CTBOPIOIOTh:
a) IEpBUHHI TOKYMEHTH;
0) BTOpUHHI JIOKYMEHTH;
B) 610si0rpadivHi JOKyMEHTH.

2. Nuckycitanm BuioMm ACO/] BBaXKaroTh:
a) O10miorpadiuyHuil onuc;
0) aHOTyBaHHS;
B) OIVISI.

3. Taki BUIM TOKYMEHTIB, SIK: IEPBUHHUHN, BTOPHHHHI BUPI3HAIOTHCS 34!
a) crmocoboM JOKyMEHTYBaHHS;
0) KUIBKICTIO 3amuCy iH(opMaIlii;
B) piBHEM y3araJibHeHHs 1HhOpMaIIii.

4. 3anuiiae 3MiCT BIIOMOCTEH MOBITOMJICHHs 0€3 3MiH, ajie IepPEeTBOPIOE HOTOo
3HAKOBY (opMy:
a) CEMaHTHYHE 3rOpPTaHHs 1HhOpMAIIii;
0) JeKcUYHe 3ropTaHHs 1HpopMallii;
B) 3HAKOBE 3ropTaHHs 1H(opMaIlii.

5. @opmMarnbHI BiIOMOCTI IPO AOKYMEHT 1 Hal3arajbHilll BiJIOMOCTI Ipo HOro
3MICT HaBOJSThH MPHU:
a) MAaKpOAHAITUYHOMY 3TOPTaHHI;
0) MiIKpOaHaJTITHYHOMY 3rOPTaHHI;
B) MEraaHaJITHYHOMY 3TOpPTaHHI.

6. AHOTaIlis BUKOHYE Ti 5K (PYHKIII1, 1110 #:

a) pedepar;
0) nmpeameTHa pyOpuUKa;
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B) Oi0miorpadivuna iHpopMmarris.

7. Pedepar — 1e:
a) IHTEepIpeTallis 3MICTy JOKYMEHTA;
0) KpUTHKA 3MICTY JJOKYMCHTA,
B) CTHCITUI BUKJIAJ 3MICTY TIOKYMEHTA.

8. [mdhopmaTuBHIi, IHANKATHBHI, ACTICKTHI — BUJIH.
a) aHOTAIlil;
0) pedepartis;
B) MPEAMETHUX PYyOpHK.

9. PedepyroTh Taki BUIU JOKYMCHTIB:
a) 616miorpadiuHi MOKAKIYUKH, JOBITHUKH,
0) MmoHorpadii, cTarTi;
B) aTjacH, XpecTomarii, IperiCcKypaHTH.

10. Buau pedepyBanHus:
a) KOPOTKE 1 PO3IINPEHE;
0) cTHCIIe 1 PO3TOPHYTE;
B) aHAJIITUYHE 1 CHHTCTHYHE.

11. Tuckyciitnum BuoM ACO/] BBaxaroTh:
a) pepepyBaHHs;
0) cucrtemaTu3alliio;
B) HAYKOBUU NEPEKIIa.

12. BiomMocCTi TUIBKH TTPO OCHOBHI ACTIEKTH 3MICTY MEPBUHHOTO JTOKYMEHTY Ta
fioro iHGopMaIliitHUu 3MICT MICTHUTB:
a) iHhpopmaTuBHUM pedepar;
0) acriekTHU pedepar;
B) IHAMKAaTUBHUI pedepar.

13. Sk HazuBaeThes cnocid 6ibmiorpadiyHOT XapaKTePUCTUKH, KOJU TOJAETHCS
KOpPOTKa 3arajJlbHa XapakTEepUCTHMKa JOKyMEHTa 3 OrJsAy Ha MHOro 3MicT,
npu3HayeHHs1, Gopmy, 0COOIMBOCTI?

a) 010miorpadiyHui onuc;
0) a”oTaris;
B) pedepar.

14. Axwmii 616miorpadgidyHUil MOCIOHUK MICTUTH Yy3arajJbHEHY XapaKTepPUCTUKY
Tpynu JOKYMEHTIB, 00’€JHAHUX TEBHOIO O3HAKOIO, 3 OOOB’SI3KOBUM HABEICHHSIM
610m10rpadiuHUX OMUCIB JOKYMEHTIB?

a) 010miorpadiyHU CIIUCOK;
0) 616morpadiuamii OIS
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B) 010miorpadiuHuil MOKAKYIHUK.

15. IndopmarriiHO-TIONITyKOBa MOBa — I1€:

a) creriajgizoBaHa MTy4YHa MOBa, IPU3HAYCHA JJIs epeaadl popMabHUX
O3HaK JOKYMEHTIB;

0) creriaizoBaHa IITy4YHa MOBa, OCHOBHUM 3aBJIaHHSIM SIKO1 €
NPaBWJILHO BIATBOPHUTH 3aIUT y MONIYKOBOMY BiKHi;

B) cIielliajli3oBaHa MITy4YHa MOBA, MPU3HAYCHA JUIs TTepeaayl 3MICTY 1
(bopMaTbHUX O3HAK IOKYMEHTIB, a TAKOXK 1H(HOPMAIITHUX 3aITUTIB 3 METOIO
MOIIYKY MOTPIOHUX TOKYMEHTIB.

3micmosuii moodynw 2
MikpoaHnaJjiiTuuHe 3ropranus ingopmauii

1. KnacudikariiifHi CHCTEMH MOIISIOTHCS Ha MPEIMETHI 1 CHCTEeMaTHYHI 3a:
a) popMaabHUMU O3HAKAMU,
0) 3MiCTOM;
B) CTPYKTYPOIO.

2. 3MICT TOKYMEHTIB PO3KPUBAE:
a) IHJEKCYBaHHS;
0) 610morpadiuamii onuc;
B) HAYKOBUI NEPEKIIa.

3. Kopotke dhopMyntoBaHHS TeMHU — 1I€:
a) iH(dopMalliitHO-TIOIITYKOBa MOBA,;
0) TeKCUYHA OTMHUIIS;
B) IIpeIMETHA pyOpHKa.

4. 3a CTpYKTYpOIO pO3pI3HSIOTH TaKi MPEeIMETHI PyOPUKH:
a) 0araToCTPyKTYpHI;
0) ckiagHi;
B) 6araToCTyIeHeRl.

5. Ha 3aranpHhi, cieuugiyHi, TUTIOBI MOIUISIOTH:
a) TeMAaTHYHI M1][3ar0JIOBKU MPEIMETHUX PYOPUK;
0) perioHanbpH1 M1J3aroJIOBKU NPEIMETHUX PYOPUK;
B) (hopMalIbHi M1/13aT0J0BKU MIPEIMETHUX PYOPHK.

6. Burnsin peueHHs MarOTh!
a) OIMMCOBI TIPEAMETHI pyOPUKH;
0) TeMaTU4YH1 IPEIMETHI PyOPUKH;
B) OTJISIZIOBI IPEIMETHI PYOPHKHU.

7.Y 20-30-1i pp. XX cT. B YKpaiHi mpairoBaiy Taki KON IPEeIMETU3aTOPIB:
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a) KuiBchka Ta JIbBIBCBKa,
0) KuiBchka Ta XapKiBChKa,
B) JIbBiBChbKa Ta XapKiBChKA.

8. IIpu cuctemaTuzalli TOKyMEHTIB BUKOPHUCTOBYIOTD.
a) OCHOBHI 1 JJOJIaTKOBI1 TaOJIHII];
0) OCHOBHI 1 IOTIOMIXKHI Ta0OJIHIIi,
B) YHIBEpCAJIbHI 1 CTICIiJIbHI TaOIHIII.

9. 3apomkeHHs GaKyIbTETCHKUX CUCTEM 010110TeUHOT Kitacudikairii BigoOymocs

a) XV ct.;
0) XVII ct1.;
B) XIX cT.

10. B ocHoBy ctBOpeHHs [lecarkoBoi kinacudikamii M. [Iproi moxiaaeHa
KkJacudikailis HayK:
a) K. bepa;
0) ®. Peiicca;
B) @. bekoHa.

11. 'V 1919p. KuamxkkoBa mnanmata YKpaiHM MIATOTyBaja A0 JPYKY
«MixHapoaHy AenuManbHy 010miorpadiudy Kiacudikaiiroy, CKIaJeHy:
a) JI. TponoBChKUM;
0) b. bonnapcekum;
B) 1O. MexeHkoM.

12. luckyciiianm BugoM ACO/] BBaXkaroTh:
a) MpeaIMeTH3aIliIo;
0) KOOpJWHATHE 1HJACKCYBAaHHS;
B) BUJTyYeHHS (DaKTiB.

13. O3nHaka, 3a sIKOI0 3/IIMCHIOIOTH KJIaCU(PIKyBaHHS 00’ €KTIB, — II€:
a) OCHOBA JIUVICHHS;
0) o3HaKa JIJICHHS;
B) O3HaKa Kiacuikaiii.

14. ¥V makcuMalibHIM TMOBHOTI BIJOOpaXEHHS YCI€i CYKYNMHOCTI JIOJCHKHX
3HaHb, y HaJaHHI MOXJIMBOCTI BIJIOOpa)X€HHSA JOKYMEHTIB Ha pPI3HUX HOCISIX
iHdopmarllli, y MOXJIMBOCTI BHUKOPHUCTaHHS B YCTaHOBaX pI3HOrO MpodiIo i
MacIITaly MoJyiArae BUMora:

a) HAyKOBOCTI Ky1acuikariii,
0) GararoacrekTHOCTI Kiacuikariii,
B) YHIBEpCAIBHOCTI Kiacudikarii.
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15. OcHOBHE MOHATTS Y IpeaMeTH3aIli —
a) rajry3b HayKH;
0) Ha3Ba IOKYMEHTA;
B) IIpeMeT.

16. CykynHICTh MpaBwWiI, TPUHOMIB aHaJi3y JOKYMEHTA, YMOB BHKOPHUCTAHHS
3ac00iB MOBM ISl ME€pPEeIaBaHHS 3MICTy, HE3aJIe)KHO BiJl TEMaTHUKW BHJAHHS, HOTO
XapakTepy 1 YMTalbKOro MPU3HAUYCHHS NiepeoaJae:

a) yHIBepcaJbHa METOIMKA MPeIMETH3AIIIT;
0) 3arajibHa METOJUKA IIPEeIMETH3AIlli;
B) CrieriajJbHa METOIMKA TPeIMEeTH3AIII].

17. Acnekty, B SIKMX pO3IJISLAAIOTH MPEAMET, @ TaKOXK (POpMy 1 MPU3HAYEHHS
JOKYMEHTa pPO3KpUBAIOTh:
a) 3aroJIOBKU MPEIMETHUX PYOpPUK;
0) MiJ13aroJI0BKU MPEIMETHUX PYOPUK;
B) KJIacu(iKaIliifH1 1HIEKCH.

18. Po3pi3HsI0TH Takl IPeAMETHI pyOpUKH:
a) y3araJibHIOIY1 i yTOUHIOIOUI;
0) y3arajbHIOI0U1 i1 aJieKBaTHI;
B) y3arajbHIOIOUYl 1 CHHOHIMIYHI.

19. Ilpu npeameTH3aiii TOKyMEHTIB 4aCTO BUKOPUCTOBYIOTH!
a) 1HBEPCIIO;
0) nepudpas;
B) OMOHIMIIO.

20. dyHaaTOpOM CydacHOT METOAUKH MPEIMETH3AIl1 BBAXXAIOTh.
a) X. Aunepcena;
0) Y. Kettepa;
B) A. bernosa.

21. KuiBchbKy KOy MpeIMEeTH3allii 090II0BaB:
a) JI. banuka;
0) 1. boposuy;
B) A. beos.

22. Ilpu cucreMarusalilii HaJaHHS JOKYMEHTY TOTO IHJEKCY IUICHHS, SIKE
MaKCUMaJIbHO TOYHO 301TA€THCS 31 3MICTOM JIOKYMEHTA, Tiepei0avyae mpaBuiio:
a) CUCTEMaTH3allii 3a BUKOPUCTAHHSIM,
0) cuctemarusailii 3a 00’ €KTOM BILIUBY;
B) CITIBBIIHOIIIEHHSI 3arajbHOTO 1 YaCTKOBOTO.

23. BBK — HamionanpHa kimacudikaliiiHa cucTema:
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a) CIIA,;
0) Ykpainu;
B) Pocii.

24. KuiBCchKy KOy MpeIMETH3allli 0U0IFOBAB:
a) JI. TponoBChKUii;
0) /. boposuuy;
B) /1. banuka.

25. TlpeameTHi pyOpHUKH TPYIYIOThH Y-
a) MpeaIMEeTHI KOMITJIEKCH;
0) aBTOPCBKI «THI3Ia»;
B) 3MICTOB1 KOMILJIEKCH.

26. Teopiro kaTajorizaiii 1 cicTeMaTu3allii MiCTUTD.
a) 3araJbHOTECOPETUYHHUI pPiBEHb 010J110TEeKO3HABCTBA;
0) TeOpEeTUKO-TIPUKIIATHUMN piBEHb 010J110TEKO3HABCTBA,;
B) creliajJbHuM piBeHb 010J110TEKO3HABCTRA.

27. InpexcyBaHHs — 11!

a) IpoLEeC MepeKIIaay 3MICTY JOKYMEHTIB 13 MPUPOIHOT MOBH Ha IITYYHY
1H(OpPMAIIHO-TIOIIYKOBY MOBY, B pE€3yJbTaTl YOro 3A1MCHIOETHCS 3alUT 1
MOIIIYK JOKYMEHTA,

0) TpaauiiiiHa 01010TeUHa 1H(YOPMALIHHO-TIONTIYKOBA CUCTEMA,;

B) MpOIIeC CKJIATHOTO MOIIyKy y cuctemi Google.

28. Bimomi Taki cmocobu i1HAEKCYBaHHS JIOKYMEHTIB B aBTOMAaTHU30BaHUX
1H(hOpMAIIHHUX CUCTeMaX:
a) IECKPUIITOPHE, IEKCUYHE, CEMAaHTUYHE,;
0) BUIbHE (BPaXxOBYIOThCS BC1 (DOPMHU CIIIB), XaOTUYHE;
B) BUIbHE (BpaxoOBYIOTHCS T1 CJIOBA, KOTP1 3a(iKCOBAHO y JOKYMEHTax),
KOHTpOJbOBaHE (y CJIOBaX HE BPaxOBaHO BCIX BHUAO3MIH ixHIX ¢GopMm 1
BIJIHOIIICHb MK HUMHU).

XI. TeopeTnyHi NUTAHHSA 10 €K3aMEHY

1. [npopmaiiitH1il JOKYMEHT SIK 00’€KT aHATITUKO-CUHTETUYHOTO OINPAIFOBAHHS
JTOKYMEHTIB.

2. ITousartsa «ACO/l».

3. Anamni3 1 cunres sik cyTHicTh npoieciB ACO/.

4. Buxkopuctanus  ACOJl B iHOpMAIIHHO-aHANITUYHIA ~ ISTBHOCTI
iH(MOpMAaIIHHUX TICHTPIB Ta YCTaHOB.

5. MakpoaHa iTHYHE Ta MIKpOaHAJTITUYHE 3ropTaHHs iH(hOopMaIlii.

6. [TousTTs Ta Mpu3HadeHHs 61610TpadivHOTO OMHCY.

7. Crannaptu3aiiis 6i101i0rpadiyHOTO OMKUCY JOKYMEHTIB.



32

8. [lonsTTst mpo 3arajbHy (YacTKOBY) METOAMKY CKiagaHHs Oi0miorpadiuHoro
OTHCY.

9. O6’exTH, eleMEeHTH 1 BUAH 010110rpadiyHOTO OMHUCY.

10. OnHopiBHEB1 Ta OaraTtopiBHEBI 010JyiorpadiuHi OMUCH; iX XapaKTepUCTHKA,
pU3HAYCHHS.

11. Ctpykrtypa 616110rpadiuHOrO ONKCY, IpaBUiIa CKIaIaHHS.

12. bibmiorpadiunuii onyuc Ha 6araTOTOMHE BUJIaHHS.

13. dxepena 616miorpapiyHUX BIOMOCTEH.

14. Cuctema po3aij0BHX 3HAKIB y 6101i0rpadiuHOMY OMHCI.

15. CrpykTtypa 6i0miorpadiyHOro ONUCy KHUTH OJJHOTO aBTOPA.

16. CrpykTtypa 6i0miorpadiuHOro ONUCy KHUTU ABOX aBTOPIB.

17. CrpykTypa 6i0miorpadiuHOro Onucy KHUTM TPbOX aBTOPIB.

18. CrpykTtypa 6i6miorpadigHOro ONUCy KHUTH YOTHPHOX aBTOPIB.

19. Crpyktypa 616510TpadiuHOrO OMUCY KHUTH KOJIEKTUBHOTO aBTOPA.

20. CtpykTypa 616110rpadiqHOro OMUCy CIOBHUKIB.

21. CtpykTrypa 6161iorpadigHoro onucy KHUT 0e3 aBTopa Ta 0e3 3arajibHOi Ha3BHU.

22. CtpykTypa 616miorpadigHoro onucy 0araTOTOMHUX BUaHb.

23. CtpykTtypa 06i6miorpadiuHOro oOmucy OKpeMUX TOMIB 0araToTOMHOTO
BUJIaHHS.

24. CTpyKTypa 3BeIeHOro 010110rpadpiyHOro ONMUCy cepialibHUX BUIAAHb.

25. 3aranpHa yacTuHA Ta crienudikaiii onucy cepiallbHUX BUJIAHb.

26. CTpyKTypa OMucy OJHOTO HOMEPY (BUITYCKY) CEPiaJIbHOTO BUIAHHI.

27. O6’eKT aHaMITHIHOTO 6107i0TrpadigHOTO OMHUCY.

28. 3aranpHi OJOKEHHS PO AHATITUIHUN OTHC, JKEpela, CTPYKTYPY.

29. AHaMITHYHANA OTUC 13 KHUT 200 1HIIIOTO Pa30BOTO BUIAHHS.

30. AHaNITUYHMI OTIHC 13 IEPIOTUIHOTO Ta CEPiaTbHOTO BUJAHHS.

31. bibmiorpadiuHuii oMMC HOTHUX Ta KapTOrpa(iyHUX BUIaHb

32. bibmiorpadiuHuii onuc Iep>KaBHUX CTaHIAPTIB.

33. bibmiorpadiunuit onuc CD, DVD, mynbrumenia.

34. bidmiorpadiuyHuil OMKC EIEKTPOHHUX PECYPCIB.

35. XapakTepuCcTHKa MOHATTS «aHATITUKO-CUHTETUYHA 00poOKa TOKYMEHTIBY.

36. [ToHATTS «BTOPUHHI JOKYMEHTH», METa X CTBOPEHHSI.

37. AHOTYBaHHS JIOKYMEHTIB $K TMPOIEC MIKPOAHAIITUYHOTO 3TOPTaHHS
1H(hopMmarii.

38. TIoHATTS «METOAMKA» Ta «TEXHOJOTIsH aHOTYBaHHS, IX XapaKTePUCTHKA.

39. [lonsatTs «aHoTamisi»y, il BuU3HAueHHS. [lOHATTA «aHOTyBaHHS» 1 MOro
MOSICHCHHH.

40. CranmapTu3allisi aHOTyBaHHS JJOKYMEHTIB.

41. Knacu@ikanis aHoTallid 3a pi3HUMHU O3HAKaMHU: METa, 3aBJIaHHS, HAayKOBO-
MpaKTUYHA 3HAYYLIICTh.

42. XapakTepucTuKa JIOBIJJKOBOI aHOTAIII1.

43. XapakTepucTuka pekomeHmamiiHoi aHoramii. [IpoOGnemHa aHoTaris sk
PI3HOBH]T PEKOMEHAAITIIHO.

44, XapaKkTepuCTUKa 3arajbHOl Ta aHAIITUYHOT (200 creriani30BaHo1) aHOTaIlli.
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45. XapakTepucTHKa MOHATh «MOHOTpadiyHa aHOTAIlls» Ta «3BeAeHa (IPyrnoBa)
aHOTAaIlIN.

46. XapakTepucTuKa MOHATTS «pedepaTuBHA aHOTALIIS.

47. Bu3zHauuTH 3a SKOK O3HAKOI aHOTaIlli MOJIUISIOTBCS Ha «aBTOPCHKI 1
«CKJIaJieH1 1H(POPMAIIHHUM TTOCEPETHUKOM.

48. BuzHaunTH 3a SKOK O3HAKOK aHoTallli MOJUIIIOTBCS Ha «PydHI» Ta
«aBTOMAaTU30BaH1».

49. OcHoBHI (pyHKIIIT aHOTaIi{ IK BTOPUHHOTO JJOKYMEHTA.

50. B yomy nosnsrae crenugika aHoTaiii B iHpopMarliitHii aisapHOCTI?

51. B yomy nossrae crenuika KHUTOTOPTOBEIbHOI aHOTAIi?

52. Slky MeTy Ma€ BUJIaBHUYA aHOTAITis?

53. TlosicHITh OHATTA «Oi0miorpadiuHa aHOTAIIN.

54. Ha3BiTh OCHOBHI €JIEMEHTH aHOTAII1H.

55. SIkumMu € BUMOTH 10 TEKCTY aHOTAIlii?

56. MeToiika aHOTYBaHHS IOKYMEHTHOI1 1HGOopMaIIii.

57. CKiIbKH € eTamiB aHOTYBaHHS 1 SIKOIO € METa KOXKHOTO 3 HUX?

58. SIki onepallii BAKOHYIOTHCSI HA TIEPIIOMY €Tari aHOTyBaHHs?

59. IlepepaxyiiTe 1 MOACHITH OCHOBHI Omeparlii, 0 BUKOHYIOTHCS Ha JIPYroMy
eTari aHOTYBaHHS.

60. IlepepaxyiiTe i1 MOSCHITH OCHOBHI ONEpallii, 0 BUKOHYIOTHCS Ha TPETbOMY
eTani aHOTYBaHHS.

61. I1lo Take «MOACIL aHOTALIi»?

62. Slkux BUMOT BaXJIMBO JTOTPUMYBATHCH IMPY HAMTMCAHHI TEKCTY aHOTAIIi1?

63. B 4oMy CyTHICTh €KCTparyBaHHsI IPH aBTOMATH30BaHOMY aHOTYBaHHi?

64. PedepyBanns sik mporec ACIIL.

65. [lepexyMmoBHU Ta OCHOBHI TEHJECHIIII PO3BUTKY pedepyBaHHS: BITUM3HSHUN Ta
3apyO1>KHUI TOCBI/I.

66. Pedepar six iHpopmaliiiina MOIENIb IEPBUHHOTO JOKYMEHTA; HOTO CTPYKTYpA.

67. Bumoru 110 ob6csry pedepary.

68. Crangaptuzaiis pehepyBaHHs.

69. Oco6IMBOCTI MOBH Ta CTHITIO pedepary.

70. IIpo6nemu knacudikarii pedeparis.

71. MeToau aBTOMaTU30BaHOTO pedepyBaHHS.

72. Meronuka pedepyBaHHs JOKYMEHTHOI iH(opmarrii.

/3. Metoau aHKeTHOTO pedepyBaHHS.

74. Metoau oliHIOBaHHS pedepartis.

/5. IlHIeKCyBaHHSI JOKYMEHTIB SIK MPOLEC MIKPOAHAIITUYHOTO 3TOpPTaHHS
1H(popMmarii.

76. MeToau KOOpAMHATHOTO 1HIEKCYBaHHS.

/7. Tunm xknacudikaiiHuX CUCTEM.

78. Tabmu1il JOKyMEHTHHUX Ki1acuikariif, iX mpu3HauYeHHs, CTPYKTypa.

79. IK]I: mpu3HavYeHHsl, CTPYKTYpa.

80. VJIK: mpuzHaueHHs, CTPYKTypa.

81. bbK: nmpu3HaueHHs, CTPYKTypa.
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82. CnemianbHi  JOKYMEHTalbHI  Kiacu@ikaliifHi CHUCTEeMH; iX  3arajbHa
XapaKTEPUCTHKA.

83. Mertoauka cucteMaru3allii JOKyMEHTIB.

84. Cucremaruzaiiis JOKyMEHTHOI 1H(oOpMAIlii: CYTHICTb, NPUHIUIHU, OO €KT,
3aBAaHHS.

85. Opranizarliis 1 TEXHOJIOT1sI CUCTEMAaTH3allli JOKYMEHTIB.

86. [IpenMern3arliist Ik BU MIKpOQHAIITUHYHOTO 3ropTaHHs iH(opMaIlii.

87. Ilpenmetna pyOpuka: i CKJaa, NPUHLUNK TOOYIOBH; BUAM TNPEAMETHUX
pyOpUHK.

88. Cl1oBHUKH MPEAMETHUX PYyOPHK; X MPU3HAYCHHS, CTPYKTYpA.

89. MeTonuka mpeaMeTu3aii JOKyMeHTHO1 iH(opMariii.

90. BukopucranHs ocHOBHUX npuHLUIiB npeamerusarii B ACIII.

XII. PEKOMEH/JIOBAHA JIITEPATYPA
Hopmamueni 0oxymenmu

1. bubmuorpaduueckas  nmearenbHOCT.  OCHOBHBIE ~ TEPMHUHBI |
onpenenenus [Tekcr] : [OCT 7.0-84. — U3a. odwui. — Been. 1986-01-01. — M. :
W3n-Bo cranmaproB, 1985. — 24 c. — (Cucrema craHgapToB MO HHQOpPMALUH,
OMOIMOTEYHOMY U U3JATEIIbCKOMY JIENTY).

2. bubnuorpaduueckas 3amuch. CokpaiieHHE CJIOB Ha PYCCKOM SA3bIKE.
Oomue npasuia u TpedoBanus [Tekcr] : (TOCT 7.12-93). — Odwu. usn. — Bees,.
1995-07-01. — M. : U3n-Bo cranaaptoB, 1995. — 17 c. — (Cucrema cTaHIapTOB 110
uHpopmaluu, OMOIMOTEYHOMY M M3AaTelbcKoMy neny) (MeXrocynapcTBeHHbIN
CTaHaapT).

3. bibmiorpadiunuii 3anuc. bibmiorpadiunmii omuc. 3araabHi BUMOTHU Ta
npasuia ckiaganas [Texct] : (COCT 7.1-2003, IDT) : ACTY I'OCT 7.1:2006. —
Bun. odin. — Yunnwmii Big 2007-07-01. — Kuis : JlepkcoxuBcTaHAapT YKpaiHH,
2007. — II1, II1, 47, [1] c. — (Cuctema ctaHmapTiB 3 iHpopMmairii, 0i0mioTeuHol Ta
BUIaBHUYO1 ciipaBu) (HamionanbHuii ctangapt YKpainu).

4, bibmiorpadiunuii 3amuc. 3arojoBOK. 3arajbHi BUMOTM Ta IpaBuia
cxmaganns [Tekcr] : (TOCT 7.80-2000, IDT) : ACTY I'OCT 7.80:2007. — Bun.
odir. — Unnnuit Bix 2008—-04—-01. — KuiB : [depxkcnoxuBcrangapt Ykpainu, 2009.
— I, HI, 7, [1] c. — (Cucrema cranmaptiB 3 iHdopmarii, 0i0aioTeUHOT Ta
BUIaBHNYO1 cipaBy) (Hamionansuuit ctangapt Ykpainu).

S. bibmiorpadiununii 3amuc. CKOPOUEHHS CIIB 1 CJIOBOCIOJYK, TOJaHUX
1HO3eMHUMH €Bporieiickkumu  MoBamu [Tekcr] : (I'OCT 7.11-2004 (UCO
832:1994), MOD; ISO 832:1994, MOD) : JICTY 7093:2009. — Bua. odi. —
Uunnuit Bix 2010-04-01. — Kwuis : Jlepxcnoxubctanmapt Ykpainu, 2009. — I1I,
IV, 82 c. — (Cucrema cranpaptiB 3 iHpopmalii, 010J10T€UHOT Ta BUAABHUYOI
cupasu) (HamionaneHuii crangapt Ykpainu).

6. bibmiorpadiunuii  onuc. CKOpOYEHHST CIIB 1  CIIOBOCHOJIYYEHb
YKpaiHChKOIO MOBOMO. 3araibHi BuMmoru Ta npaBwia [Teker] : (1SO 4:1984, NEQ;
ISO 832:1994, NEQ) : JICTY 3582:2013. — Bua. odin. — Yunnawuit Big 201401
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01. — KuiB : MinekoHompo3Butky Ykpainu, 2014. — III, 15 c. — (Indopmarist ta
nokyMeHrarlis) (Hamionanbauil cTangapT YKpainu).

7. bibmoreuno-indopmariiiina JisIbHICT.  TepMiHM Ta BU3HAYCHHS
[Tekcr] : (JACTY 7448:2013). — Bua. odin. — Uunanmii Big 2014-07-01. — Kuis :
Minekonompo3BuTKy Ykpainu, 2014. — III, 41 c¢. — (Iadopmarmis Ta

nokyMeHrartis) (Hamionansauit ctangapT YKpainm).

8. Bunanns indopmaniiiai. 3aransHi BuMoru [Tekct] : (1SO 8:1977, NEQ);
ISO 1086:1991, NEQ) : ICTY 4826:2009. — Bun. odin. — Ynaawmii Big 2009-01—
01. — KuiB : epxcnoxuBctanaapT Ykpainu, 2008. — 111, 8 c. — (Indopmarist ta
nokymenTarntis) (Harionanpamii cTangapT YKpaidu).

Q. NunexkcupoBanue AOKyMeHTOB. OOmue TpeOoBaHUA K KOOPIAWHATHOMY
unaexkcupoBanuto [Teker] : (TOCT 7.66-92 (MCO 5963:85), IDT) : ACTY I'OCT
7.66:2009. — U3na. odur. — Bren. 2009-12-01. — M. : U3n-Bo ctangaptos, 1992. —
1l4c. — (Cucrema craHgapToB 1o UHPOpManuu, OUOIUOTEUYHOMY U
u3zareabckoMy jeny) (MexrocyaapcTBeHHBINA CTaHIAPT).

10. ImpexcyBaHHS JOKYMEHTIB. 3arajibHI BHMOTH J0 CHCTEMaTH3alii Ta
npeamerun3sanii [Tekcr] : (TOCT 7.59-2003 (MCO 5963:85), IDT) : ACTY I'OCT
7.59:2003. - Bua. odin. — Ywmmauii Bigx 2004-07-01. - Kuis
HepxcnoxuBcrangapt Ykpainu, 2004. — (Cuctema cranmaptiB 3 iH(opmarlii,
016710Te4HOI Ta BUgaBHU4O1 cipaBu) (Hamionansuuit ctanaapt Ykpainn).

11. Pedepar u annortamusa. OOme tpedoBanus [Tekcr] : (FOCT 7.9-95
(UCO 214-76), IDT) : ACTY TI'OCT 7.9:2009. — U3xa. odun. — Been. 2009-12—
01. — MuHCK : MeXroc. COBET N0 CTaHAApTU3ALMU, METPOJIOTUN u
ceprupukanmu, 1995. — 11 c. — (Cucrema craHmapToB mo HUHGOPMAIUH,
OMOIMOTEUHOMY M U3AaTeNIbCKOMY Jeny) (MeXrocy1apcTBEHHBIN CTaHIapT).

12. Cnucox HECTaHIApPTU30BAHMX CKOPOYEHb CJIB Ta CJIOBOCIOIYYECHb Y
o10morpadiunnx 3amucax [Tekct] / yknazn.: I1. M. Cenbko, O. M. YcTinHIKOBa. —
Kwuis : K. nanata Ykpainu, 2012. — 27 c.

Ocnogna

13.  AHaNTHKO-CHHTETHYHa nepepoOka inpopmanii [Teker] : HaBu. mocio. /
I'. B. Brnacosa, B. I. JIyroBunoBa, JI. I. Turopa. — Kuis : JJAKKiM, 2006. — 290 c.

14. bubmuorpaduueckoe oOInuUCcaHUE DIIEKTPOHHBIX pecypcoB [TekcT]
METOJ.  peKoMeHaaluu /  COCT. : baxtypuna T. A.,  Hyaunuk U. C.,
Kyneiruna H. 1O. — M., 2001. - 43 c.

15.  bibmiorpadiunuii onuc qokymMeHTiB. biomiorpadiuni nocunanus [Tekcr]
: MeToJI. pek. / [aBT.-yknaz.] O. M. 30ananpka. — Kuis : [0. B.], 2012. — 197 c. :
tabma. — biomiorp.: c. 189-192.

16. bibmiorpadiunumii onuc enektponHux Buaanb B ABIC «IPBICy [Tekcer] :
MeTon. mopaau / Xapk. gepk. Hayk. O-ka iMm. B.I'. Koponenka ; [ykmam. :
JI. O. Maprosuiibka, O. A. IMomimyk]. — Xapkis : [6. B.], 2013. — 38 c. : puc.
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METOJWYHI PEKOMEH AL

OCHOBHUM METOJUYHHUM JOKYMEHTOM, IO BH3HAYAE€ METY, 3aBJaHHSI, 3MICT 1
TEXHOJIOT1I0 HAaBYAaHHS 3 KPEAUTHOTO MOJYJs JaHOi HaBYaJIbHOI JUCUMIUIIHHU, €
poboya mporpama, sika po3podiseTbes mopiuHo. [Ipu i po3poOili cimix BpaxoByBaTh
JIOCBIJT Ta Cyd4acHI 3MIHM Y MDKHApOJHOMY Ta YyKpaiHChbKOMY 1H(OpMaIlIiHOMY
IPOCTOPI.

OCKUTbKH TIpeIMETy JaHOi HaBYAJbHOI JWCIUIUTIHM TIpUTaMaHHA 3HAYHA
JMHaMiKa Ta MIHJIUBICTh, BapTO 3AINCHIOBATH TOCTIMHWNA MOHITOPUHT 3MiH B
texHosorii ACO/I, Ta BIAMOBIIHO JO LOTO aKTyaldi3yBaTH TEMAaTUKY JEKIIHHUX 1
MPaKTUYHUX 3aHATh, 3aBJaHb IS CaMOCTIMHOI 1 HAyKOBO-IOCHIAHOT poOOTH
CTYJICHTIB, CIIUCOK PEKOMEHIOBAHOI JIITEpaTypH.

3HauHy yBary Ha NpakTUYHUX 3aHATTAX BapTo npuausitTh npaktuii ACO/I.
PexomeHy€eThCS IPOBOUTH MPAKTUYUHI 3aHITTS 13 BUKOPUCTAHHSAM TPAJAULIMHUX Ta
CJIEKTPOHHUX PECYpCiB MPOBITHUX 1HGOPMAIIMHUX yCTaHOB Ta O10J10TEK, MO0
smiicHiotoTh  ACOJI, BIJACHIIKOBYBaTH TMOTOYHI OHOBJIEHHSI CIEl1ali30BaHUX

iH(dOopMaIIiHUX pecypciB Mepexi [HTepHeT.

METOJJUYHI PEKOMEHJALIT 10 NIJITOTOBKU
MPAKTUYHOI'O 3AHATTASA

[IpakTryHe 3aHATTS K OJJHA 3 OpraHi3alliHUX (POPM HABUATBHUX AYJUTOPHUX
3aHSTh, COIPSIMOBAHE Ha MOTJIMOJICHE BUBYEHHS MMPOTPAMHOTO MaTepiaiy Ta KOHTPOJIb
pIBHSL MOTO 3aCBOEHHS MIIAXOM O€3MOCEepPeHbOI CIIBIIpalll HaBYaJIbHOI TPYNU Ta
BUKJIaJa4a B TIPOIEC] PO3MISIAY OKPEMHX TEOPETUYHUX TOJIOKEHb HaBYAIbHOI
TUCITUTUTIHU Ta (JOpPMY€ BMIHHS W HABUYKHU iX MPAKTUYHOTO 3aCTOCYBAHHS ILISTXOM
1HJIMBI1AyaJIbHOTO BUKOHAHHS CTYACHTAMU BIAMOBITHUX 3aBIaHb.

CucremarnyHa MIATOTOBKA O MPAKTHYHOTO 3aHITTS 3 JAWCIUILUIIHA MPUBYAE
70 CcaMOCTIHHOT poOOTH 3 MarepiajioM, HAyKOBOI, HABYAJIBHOI, HaBUYaJILHO-
METOAUYHOIO  JIITEPAaTyporo, MEPIOJUYHUMH Ta  JOBIAKOBUMH  BHUIAHHSIMH,
iHdopmariitnuMu pecypcamu Mepexi [HTepHer. [IpakTuuHi 3aHATTS MPOBOASITHCS B

aynuTopisix abo B HaBYAJIbHHUX J1a0OpaTOpIsSiX, OCHAIIEHUX HEOOX1THUMH TE€XHIYHUMU
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3acobaMM HaBYaHHS, OOUMCIIOBAJIBHOIO TEXHIKOIO, Ha 0a31 iH(OpMaLIiHUX YCTAaHOB
(6i6miorek). Ilim Wac 3aHATH CTBOPIOIOTBCS YMOBH JJIi KOHTPOJBHOI MEpPEBIpKU
3HaHb, YMIHb 1 HABUYOK CTYJICHTIB, 3/IIMCHIOETHCS TTOCTAHOBKA 3arajibHOI MPOOIeMHU
BUKJIaJjaueM Ta ii 0OroBOpeHHs, BUKOHAHHS 1HAMBIAyalbHUX 3aBlaHb, iX MepeBipKa
Ta OLIHIOBAHHS.

Jlnst AKICHOTO BHMKOHAHHS MPAKTUYHOTO 3aBAaHHS HEOOXiAHO BIYMIIMBO
KOHCIIEKTYBaTH, BAAIOUUCH 0 pi3HUX (opm 3amucy. JlOUiIbHO MiArOoTyBaTH BIACHI
CIIOCTEPEKEHHSI Ta BHUCHOBKH, OOIPYHTYBABIIHU IX TEOPETUYHUMHU TOJOXKEHHIMHU Ta
pPEKOMEHIaIISIMHU.

[IpakTyH1 3aHATTS HE Juiie 0a3yrThCS Ha Marepiajl, SKUM MICTUTbCS B
JEKIIMHOMY Kypcl, ajne W MiJICYMOBYIOTH pe3yJIbTaTh CaMOCTIHHOI poOOTH 3
PEKOMEHJOBAHOIO JIITEPATYPOIO.

ITig yac mpoBeaeHHS MPaKTUYHOTO 3aHATTS HaBYaJIbHA Ipyla 3a He0OX1AHOCTI
MOJK€ JIIJTUTUCS HA TMIATPYIIH.

METOJIWYHI PEKOMEHJAIIL 1O CAMOCTIHHOI POBOTH
CTYJAEHTIB

CamocrTiiiHa poOoTa CTYJAEHTIB — OJIMH 3 OCHOBHHUX 3ac0O0iB OBOJIOJIHHS
HaBYAJIbHUM MaTepiajioM y Yac, BUIBHMM B ayAUTOPHUX HABYAJbHUX 3aHSTh.
VYrpoBa/pkeHHS B MPAKTUKY HABUaJbHOI MpOrpaMu  pi3HOMAHITHUX  (opMm
CaMOCTIITHOI pOOOTH aKTUBHO CHpHUSE€ MOJEPHI3alli HABYAIBLHOTO MPOIECY IIISIXOM
MOJIOJIAHHS MPOTUPIY MK TPAHCIALIEI0 3HAaHb 1 1X 3aCBOEHHSAM Y B3a€EMO3B’SI3KY
TEOpIi Ta MPAKTUKH.

['070BHOIO METOI0 CaMOCTIIHOI pOOOTH € 3aKpIIUIEHHS, PO3LIMPEHHS Ta
MOTJIMOJICHHST HA0YTUX y TPOIEeCi ayJUTOPHOI POoOOTH 3HAHb, YMIHb 1 HAaBHYOK, a
TAKOX CAMOCTIHE BHMBYEHHS Ta 3aCBOEHHS HOBOI'O MaTeplaiy MijJ KEepIBHUIITBOM
BUKJIaJlaya, ajie 6e3 Horo 06e3mocepeIHboi yuacTi.

[TuTanHs, 1110 BUHUKAIOTh y CTYACHTIB CTOCOBHO BHMKOHAHHS 3allJTAHOBAHUX
3aBAaHb, BUPIMIYIOTbCS Ha KOHCYJbTALISX, AKI HPOBOISATH 3riAHO 3 rpadikamu,

3aTBEPHKEHUMHU Kaeaporo.



40

CamocriitHa poOoTa CTyJeHTIB mepeadadeHa A0 KOXHOI TeMH Kypcy, 3MICT
AKOT MOJIATAE B TAKUX MOJIOKEHHSX:

— CaMOCTIiilHE BUBUEHHSI TEOPETUYHUX 1 HAYKOBO-TIPAKTUYHUX TEM;

— caMmocTiiiHa poOoTa 3 JpKepelnaMu Ta JITepaTypord 3 METOI0 Kpalloro
3aCBOEHHS MMPOTPAMHOTO MaTepiairy Micjs B1IBIIyBaHHS JICKITIH;

— MIJATOTOBKA HAYKOBUX MOB1JOMJICHb.

Jlia cuctemaTtusaiii OTpUMAaHUX 3HAHb 3 JAMCLUMIUIIHU 10 KOXKHOI HACTYMHOI
TEMU CIIJI PETeIbHO TOTYBaTHUCh: CHUCTEMAaTHMYHO ONPAlbOBYBAaTH Marepiai
MOTEpPEAHbOI  JICKI[li, PEKOMEHJOBaHy JITepaTypy, IOBTOPIOBATA MPOUICHUIA
MaTepiall, Ha SKAW JIGKTOP MOCHJIAETHCS MPH BHUKIAJaHHI HOBOTO. SIKIO 3 MEBHUX
OpUYUH JIEKIIs MpOMyIleHa, il HeoOX1AHO 3aKOHCHEKTYBaTH Il OmpaloBaTu
CaMOCTIITHO, HE3PO3yM1JIl MTUTAaHHS 3’ ACYBAaTH Ha KOHCYJIbTALII].

OCHOBHI BHUJM CAMOCTIMHOI POOOTH CTYJIEHTIB 3 JUCHUIUIIHUA: BUBYCHHS
JEKUIHHOTO MaTrepialy, ONpallOBaHHS PEKOMEHIOBAHOI JIITEPATypH, CAMOKOHTPOJIb

P1BHSI 3aCBOEHHS IPOIPAMHOI0 MaTepiaiy.



