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ITOSICHIOBAJIBHA 3AIIMCKA

VkpaiHa K MOJIOJIa HE3aJIe)KHA JiepKaBa 3/11iCHIOE BaXKINBI 3aX0/H, 00 YBIHTH B CBITOBY CIILIBHOTY.
EKoHOMIUHI Ta NOMITHYHI peOPMH CIPHYMHHIN SK IHTCPHAIOHAII3ALII0 YHIBEPCUTETIB, TaK 1 3pOCTaHHS
MOOIIBHOCTI BUKJIaAauiB i cTyaeHTiB. CycniibcTBo moTpedye Bee OLIbIIe CreNianicTiB, SIKi MOKYTh IpallOBaTH
Ha MDKHApOJHOMY PiBHI.

V 1BOMY KOHTEKCTI OCTAaHHIM YacoM 3HAYCHHS iHO3eMHOI MOBH SIK 3ac00y JIJIOBOTO CHUIKYBaHHS HalyJ10
HAJA3BHYANHOI Bard B OCBITI B HAIlII{ KpaiHi.

Mera BusueHHs kKypcy «IIpodeciiiHe crinKkyBaHHS i1HO3EMHOIO MOBOIO»: MPAKTHYHE OBOJIOIHHS
CTYJE€HTAMH CHCTEMOIO AHTJIHCHKOI MOBH T4 HOPMATHBHOIO 0a3010 il ()YHKLIOHYBaHHS B KOMYHiKaTHBHO-
MOBJIEHHEBHX CHTyalisx y cdepi MaiiOyTHBOI mpodeciiiHoi aisubHOCTI, siKicHa HiAroroBka (axiBUsg 10
IHIIOMOBHOrO CIIJIKyBaHHS B mpodeciiiHiii cdepi HA OCHOBI CBITOBOro JOCBiAy Ta pekomeHpauiit Paau
€Bpomnu.

B 0CHOBY KypCy MOKJIAZIEHO MPUHIMIIA CHCTEMHOCTI, KOMYHIKaTUBHOI Ta mpodeciifHol crpsMOBaHOCTI
HaBYaHHs, IHTEPAKTUBHOCTI, IHTErpalii Ta MOBJICHHEBO-PO3YMOBOI aKTHBHOCTI.

3aCBO€EHHS CTPYKTYPH MOBH BiZOyBa€ThCs B THIIOBHX KOMYHIKATMBHHX KOHTEKCTaX 1 OCHOBHHX BHJaX
MOBJICHHEBOI IisUTBHOCTI (ayAiFOBaHHI, TOBOPIHHI, YUTAHHI, TUCHMI).

[TepenbavaeTbesi TAKOXK PO3BUTOK Y CTYAEHTIB HABUYOK CAMOCTIHHOI poOOTH, IO BKJIIOYAE BUKOHAHHS
JIOMAIIHIX 3aBJaHb (YMTAHHS, IEPEeKIaJ] Ta IepeKa3 TEeKCTy, JIeKCHMKO-TpaMaTH4YHI BIpPABH, IHUCBMOBHIA
TIIepeKJIaj, MiArOTOBKA MOBIIOMJICHb TOIIO); BAKOHAHHS KOHTPOJBHUX POOIT; 1HAUBIAyaIbHE IIPOCITYXOBYBaHHs
aymiokacer, meperjsa BimeomarepianiB. [lepen0auaeTbess TakoK BIOCKOHAJIEHHS HABHYOK YHUTaHHS Ta
PO3YMIHHS aHTJIMCHKOI CIeniani30BaHOl JiTepaTypyd B KOHTEKCTI Cy4acHOIO JKUTTS 1 NeBHOI cdepu TpymoBoi
JUSUTBHOCTI.

Jucnunina «[Ipodeciiine crinKyBaHHS 1HO3eMHOIO MOBOIO)» € HACTYIHOIO JJISi BUBYEHHs CTYAECHTaMH
IiCJIss BUBYEHHS JUCUUILTIHU «[HO3eMHa MoBa (aHrjiiiceka)». TakuM 4uHOM, Kypc JI1T0BOI 1HO36MHOI MOBH Ta
NPaKTUKU TIepeKsiaay Iependadae 3acTOCyBaHHS HAOyTUX IIiJI 4ac BUBUEHHS IONEPEIHBOI HABYAJIBHOI JHUC-
LUIUIIHA 3HaHb, YMIHb Ta HABUYOK JUISl X [MOJAJIBLION0 YIOCKOHAJICHHS Ta PO3BUTKY.

OcCHOBHI 3aBIaHHSI BUBUCHHSI TUCLUTIIIHH:

— YIOCKOHAQJIIOBATH KOMYHIKATHBHI YMIHHS W HABHYKH BOJIOJIHHS QHIVIIMCBKOIO MOBOIO IIPH
CILJIKyBaHHI Ha npodeciiiHi TeMu;

—  YIOCKOHAIIIOBATH HABHYKH yNpaBlIiHHs iHpopMaIieo (YMIHHS 3HaXOAUTH, 00pOOISITH Ta aHAII3yBaTH
iH(pOpMAaIliO 3 PI3HHUX JDKEPEN);

—  YIOCKOHAJIIOBATH HABHYKH BUKOPUCTAHHS 1HPOPMAIIMHUX Ta KOMYHIKATUBHUX TEXHOJIOTIH;

— (QopmMyBartu y CTYZEHTIB ySBJICHHSI PO peatii Cy4acHOT0 JKUTTS B IHIIOMOBHHUX KpaiHax;

— PpO3BHBATH YMIHHS aJEKBATHO IIOBOJUTUCS B pPIZHOMAHITHUX IKMTTEBUX CHTYyalisX IiJIOBOTO
CIIUIKYBaHHS;

— PO3BUBATH JOCITITHHIIbKI HABHYKH Ta BMIHHS, 3IaTHICTH JI0 TIPOJIOBIKEHHSI OCBITH.

Hanpukinii Kypey cTyA€HTH IOBHHHI BMITH:

— Bectu Oecimy-mianor mnpoONIEeMHOr0 XapakTepy BIANOBIZHO JO IPOrpaMHOI TEMAaTHKH Ta
KOMYHIKaTHBHOT (DyHKIIiT}

— poOUTH CaMOCTIifHI YCHI MOHOJIOTI4HI ITOBIJIOMJIEHHS aHTJIHCEKOI0 MOBOIO 32 TEMAaTHKOIO KypCY;

— pedepyBaTH yCHO Ta B MUCHMOBIi (OpMi OpUTIHANBHI PI3HOCTHIIBOBI TEKCTH;

— 3JIiHCHIOBATH aJCKBATHHH IMEpPEeKJaa 3 aHIIHCHKOI MOBH Ha YKpAlHCHbKY Ta HaBIAKH TEKCTIB, IO
BIIMOBIIAIOTh TEMATHUIII TA PIBHIO CKJIATHOCTI KypCYy;

— YMITH 3aCTOCOBYBATH 3HAHHS IPEJAMETHOI 001aCTi B IPAKTHYHUX CUTYaIIfX;

— BHUSBIISTH BHU3HAYEHICTh Ta HAIOJICIJIMBICTD NPH BHKOHAHHI OTPUMAHUX 3aBJaHb Ta INOKJIAAEHOI
BiJITIOBIJAJIEHOCTI.



CTPYKTYPA ITPOI'PAMH HAB‘IAJILHQi JUCHHUILITHA
I. OITAC NNPEAMETA HABYAJILHOI JTMCIUILITHHA

HaiimenyBaHHS CrenianpHicT™ XapaKTepuCTHKa
NIOKa3HUKIB HaBYAJIHHOI JUCLIUILTIHUA
KinpKicTh KpeauTiB - 6 023 JlenHa popma HaBYaHHS
«O0bpazoTBOopue BapiaTtuBHa
3MiCTOBHX MOJIYJIIB - 5 MHUCTEITBO» Pik miaroroBkn: 1
I1-# ocBiTHi# piBeHb
3arajibHa KiJIbKiCTh TOIUH (MaricTepchKHiA) Cemectp: 1, II
- 180
TwxHEeBUX rOAUH I IpakTryHi 3anaTTs: 40
IeHHO1 ()OpMU HaBYaHHS:
ayIMTOPHUX: CamocrTiiina po6ora: 100
1 cemecTp — 2 Moy abHHI KOHTPOJIb:
2 cemecTp — 2 10
CeMecTpoBHH KOHTPOJIb:
30
Buja KOHTPOJIIO: ex3amen

Il. TEMATUYHUWM ILTIAH HABYAJIBHOI U CIHUATLITHA

Ne Ha3Bu TeopeTrHuHux po3aijiiB KiabkicTh roaun
el Pasom | Ayant | Ipakr | Camocr | MKP | Cem. k.
CEMECTP I
3MICTOBHM MOJY.JIb 1. CBIT, IIIO 3MIHIOETHCS
1. | Tema 1. OcHOBHi TeHAEHIIIT o o

YKpaiHChKOTO PHHKY. 3ai{HATICTh
HaceJIeHHs (IOBHA, HEMIOBHA, MOCTiiHA Ta

Ce30HHA 3aMHATICTB)

2. | Tema 2. PizHOMaHiTTS ipodeciit. Sk 2 5
[IpaBHIIBHO BUOHpaTH npodeciio

3. | Tema 3. ITpodecis BuuTens 2 5

06pa30TBOPUOTrO MHUCTEITBA, ETHKH Ta
ecretuky y XXI cromitri

4. | Tema 4. AHrunilicbka — 3aci6 AiloBOro 2 5
CIILJIKyBaHHS
MoayibHa KOHTpOJIbHA poGoTa 1 2
Pa3om 3a moxy.s I 30 8 8 20 2
3MICTOBHUM MOJYJIb II. BJAIITYBAHHS HA POBOTY
5. | Tema 1. ITomyk poGotu. OronomeHHs ‘ 9
IIpO NMOUIyK poOOTH
6. | Tema 2. IaTepHeT-pekIaMa: epeBaru Ta 2 3
Henonikd. OG0B’ I3KOBI Ta GaXkaHi BUMOTH
110 kBatiikamii
7. | Tema 3. Pestome. Bumu pestome. OcHOBHI 2 8
BHMOTH JI0 CKJIaJJaHHS Pe3loMe
8. | Tema 4. CniBbecina 3 po6oToaaBueM: 2 J
JECATH MPOCTUX IIPaBUJI YCIIXY
MoaybHa KOHTPOJIbHA po6oTa 2 2

Pa3om 3a moay.s 11 30 8 8 20 2




3MICTOBHMM MOJYJIb III. MIDKOCOBUCTICHI BIZIHOCUHU

9. | Tema 1. ®opmainbHi Ta HeGoOpMaIbHi - 5

B3a€MOBIJIHOCHHH Y KOJICKTHBI
10. | Tema 2. ETuuHi Ta HEeTHYHI BUMHKU Ha & 5

po6oTi (Kopymiis, TMCKpPUMIHALS Ta 1H.)
11. | Tema 3. Bupimenns npobirem Ta 2 -

KOH()JIIKTHUX CHTYaLiil
12. | Tema 4. Bepbanmpna Ta HeBepOaibHa 2 o

KOoMyHiKarisi. JIpec-koz
Moay/ibHA KOHTPOJIbHA podoTa 3 2
Pazom 3a moayas 111 30 8 8 20 2

3MICTOBHM MOJIYJIb IV. KYJILTYPA JILJIOBOI'O CIIIJIKYBAHHSI

13. | Tema 1. [IpaBuia Ta IpUHIIUIHN €TUKETY. 2 >

MogBHHu# eTuKkeT
14. | Tema 2. JlioBe CHOIIKYBaHHS IO 2 5

Tenedony
15. | Tema 3. JlinoBa xopecnonaenuis. Buau 2 b

JJIOBUX JIUCTIB
16. | Tema 4. Enexrponna JII0Ba 2 3

KOPECIIOHICHIIS Ta i1 XapaKTepUCTUKU
MoayJibHa KOHTpOJIbHA poboTa 4 2
Pa3zom 3a moayas IV 30 8 8 20 2
Pa3om 3a cemectp | 120 32 32 80 8

CEMECTP 11
3MICTOBHUM MOJYJIb V. KYJIBLTYPA JIJIOBOI'O JIMCTYBAHHSI

17. | Tema 1. CranaapTu AiJIOBOI NEPEIHCKH 2 J
18. | Tema 2. CTuii IOBOTO JIUCTYBAHHS p 3
19. | Tema 3. Buau 1i1oBUX JOKYMEHTIB 2 5
20. | Tema 4. MoBHUIT €TUKET y JIIJIOBOMY 2 5

JIMCTYBaHHI
MoayabHa KOHTPOJIbHA podoTa 5 2
Pa3zom 3a moayas V 30 8 8 20 2
CemecTpoBHii KOHTPOJIb 30
Pa3om 3a cemectp 11 30 8 8 20 2 30
Pa3zom 32 HABYAJIBLHHM IIAHOM 180 40 40 100 10 30

II1. IPOI'PAMA HABYAJIbHOI M CIHUAILITHA
CEMECTP 1
3MICTOBHMI MOJIYJIb 1. CBIT, IO 3MIHIOETHCSI (THE CHANGING WORLD)
(8 roa.)

Ilpakrnune 3ausarrs 1. [oGanmizoBanmii cBit 1 puHok mpaui. Koxkypeniis. OCHOBHI TeHIEHLIT
ykpaincekoro pusky. The Globalised World and Labour Market. Competition. Major Trends of the Ukrainian
Market (2 rox.)

Ilpakruyne 3auaTTs 2. 3alHATICTH HaceleHHs (MOBHA 3aifHATICTH, HENOBHA 3AIHATICTH, MOCTiHHA Ta
Ce30HHA 3aiHATICTh). PisHOMaHiTTS mpodeciit. Sk npaBuneHo BHOHpatH mpodecito. Employment (full-time,
part-time, permanent and seasonal employment). Variety of Occupations. How to Choose a Profession (2 ro.)

Ilpakrnune 3austrst 3. [Ipodecis BumTens oOpazoTBOPYOro MHCTENTBA, €THKH Ta ecTeTHKH y XXI
crounitti. The Fine Arts, Ethics and Aesthetics Teacher’s Profession in the XXI Century (2 roa.)

IlpakTuune 3ausitrst 4. AHruiliceka — 3aci® JimoBoro cmiikyBanHs. OCHOBHI BapiaHTH aHIJIHCHKOL
moBH. English as a Means of Business Communication. The Main Variants of English (2 rox.)

Jlitreparypa [1; 3; 5]



3MICTOBHMI MOJIY.JIb II. BJAIUITYBAHHSI HA POGOTY (EMPLOYMENT)
(8 ron.) :

Ipakruune 3auarrs 1. [Tomyk po6otu. OrosomenHs mpo nomyk podotu. Job Search. Job Postings (2
roj.)

IIpakrunune 3ausarra 2. [HTepHeT-pekiama: nepeBaru ta Henodiku. OO0B’sI3K0BI Ta OakaHl BUMOTH 10
kBamidikarii. Internet Advertising: Advantages and Disadvantages. Required and Preferred Qualifications (2
roj.)

IIpakTnune 3ausaTTa 3. Pestome. Bumu pesrome. OCHOBHI BUMOrM 10 CKIagaHHs pe3iome. Resume.
Types of Resumes. The Main Requirements for a Resume (2 roz.)

IIpakTuune 3anarra 4. CrniOecima 3 poOoTOMaBIEM: JECATH MPOCTUX MpaBUi ycmixy. An Interview:
Ten Simple Guidelines to Make It Successful (2 rox.)

Jlirepatypa [1; 3; 4; 5]

3MICTOBHMI MOJIYJIb III. MIZKOCOBHUCTICHI BTHOCUHU (INTERPERSONAL
RELATIONS)
(8 roa.)

IIpakTuyne 3ansarrsa 1. @opmaneHi Ta HeQoOpMalTbHI B3aEMOBIIHOCUHH y KOJEKTHBI. OcoOHCTiCHUN
po3Butok. Formal and Informal Relationships in the Team. Personal Development (2 ro.)

IIpakTuune 3ansTra 2. ETHYHI Ta HeeTHYHI BYMHKH Ha POOOTI (KOpYIILis, AUCKPUMIHALIS Ta iH.).
Ethical and Unethical Behaviour at Work (corruption, discrimination, etc.) (2 roz.)

IIpakTnune 3ausrrsa 3. Bupimenus npobaem Ta KoH(GIKTHEX cuTyaniil. Problem Solving and Conflict
Resolution (2 rox.)

IIpakTnune 3ansarTa 4. BepOanbua Ta HeBepOanbHa xomyHikauis. [[pec-koa. Verbal and Non-verbal
Communication. Dress Code (2 roz.)

JlirepaTypa [1; 3; 4; 5; 11]

3MICTOBUI MOJIYJIb IV. KYJbTYPA AIJIOBOI'O CIHIJIKYBAHHS (THE CULTURE OF
BUSINESS COMMUNICATION)
(8 roa.)

IIpakTuune 3ausrrs 1. [Tucani ta Henucani npaBuia Ta MpUHOUNIU eTUKeTy. OCHOBH eTHKeTy. MOBHUI
etukeT. ETuker ninosoi Beuepi. Kynbprypa Benenns muckycii. Written and Unwritten Rules and Principles of
Etiquette. Fundamentals of Etiquette. Language Etiquette. Business Etiquette Dinner. Culture of Discussion (2
rof.)

IIpakTuyne 3austrs 2. JlinoBe chinkyBanHs 1o Teiedony. [lpusHaueHHs HiTOBHX 3ycTpivyedl o
tenedony. Oco0mMBOCTI MIKKYIBTYpHOI KOMYHIiKaIii mo Tenedony. Business Communication on the Phone.
Business Appointments on the Phone. Features of Intercultural Communication on the Phone (2 roz.)

IlpakTnune 3ausarTs 3. JlitoBa xopecronaeHiiis. Bumu minmoux muctiB. Business Communication in
Writing. Types of Business Letters (2 roz.)

IIpakTuune 3anarTs 4. EnekTpoHHa /1i10Ba KOpecHoHAeH IS Ta 11 xapakTepuctuku. Electronic Business
Correspondence and Its Features (2 rox.)

Jliteparypa [1; 3; 4; 5; 6; 7; 8; 11]

CEMECTP 11

3MICTOBHUM MOJIYJIb V. KYJIBTYPA JIIJIOBOI'O JINCTYBAHHSI (THE CULTURE OF
BUSINESS WRITING)

(8 ron.)
IIpakTuune 3ausrrs 1. Crangaptu aioBoi nmepenucku. Standarts of business writing (2 roz.)
IIpaxriune 3ansrrs 2. Ctiti aitoBoro juctyBaHHs. Structure of business writing (2 ro.)
IIpaxTinune 3ansrrs 3. Buau ninosux nokymeHntis. Types of business documents (2 ro;.)
IIpakTnune 3anarrsa 4. MoBHMII erukeT y nimoBoMy nucTyBaHHI. Language ethics in business
writing (2 rox.)
Jlitepatypa [9; 10]



IV. HABYAJIBHO-METO/JIUYHA KAPTA HABYAJILHOI JIMCHUIIJITHUA
«TPODECIMHE CIIJIKYBAHHSI IHO3EMHOIO MOBOIO»
Pazom: 180 roxa., mpaxktuuni 3austrs — 40 rog., camocriiina podota — 100 roz., MoynsHUI KOHTpoIs — 10 roz.,
CEMECTPOBHI KOHTPOJIb — 30 roj.

Cemectp Cemectp I
Monyai 3micToBuii MmoayJs I 3micToBuii moayan 11
HasBa Momys CBIiT, 10 3MIHIOETHCSI BaamryBanust Ha podoTy
Kinbk. 6anis 3a 89 Ganis 89 Gainir
MOJIYJIb
[pakTryHi 1 2 3 4 5 6 7 8
Temu npakr. < B . - .
) = : SR = = (OB~
3aHATH o . — fav 5 Ef =
& A SE8Z| 8EC |woE 56 |48 |ZE6
E o eEa| ey Q3 | £ FEo = = 2 2c P
. o= =~ o e} o & g R A H O — < S~ 8 Q) = ™ 5~
0 B % {o Q:+ . =5+ >4q o & 5 =2 © Q. o < =5 O
5 ® Iz Bol| E & l B2 d e g+ %3 QA=
= om o R =~ o O = g ) (=) = N o o
EE 0~ =2 —| & = S22 &wve e 8 — Hx©C9 | 3 &~
28 = T —| ns T 2B e B X = oo o H
® ¢t E 2 @ 501 g T 5 o T s | e+
5 .30 58| 3E5 |[Bc9y28s |80 |REY| &S0
F2EZ~ 328|858 = ‘2554 B 8 & o — o B 2| BEGS ~
T = ~ S < 2 _g_‘ [ e g N © o © D g ¥ > = Q & @
5K 5 & O o 28 |2 8¢ £ S 5 & 8,
Q =z 5 © O = = = o © T = T O
o & = &l &5 o < .5 B =g oo a
— X = O IS¢ 'S A, O
AR m
Camocrt. poGoTa 5 5 5 5 5 5 5 5
By not. MonyneHa KOHTposIBHA poboTa 1 MonynbHa KOHTpOJIBHA poboTa 2
KOHTPOJIIO 25 GaniB 25 Gaiis
Monysi 3microBuii moayan 111 3microBuii moayan IV
Haspa Moztyns MiskocoOuceTicHi BiiHOCHHI KyabTypa aiJ1oBOro crijikyBaHHsI
Kinbk. Ganis 3a 89 Ganis 89 Ganis
MOy JIb
[TpakrnyHi 9 10 11 12 13 14 15 16
Temu npakr. : o =
5.6 | .. o | = = E = =0
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CamocT. po6oTa 5 5 5 5 5 5 5 5
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I koedinieHT po3paxyHky K — 7,41




V. 3ABJIAHHSI JUISI CAMOCTIMHOI POGOTH

CEMECTP I
3MICTOBUI MOJIYJIb 1. CBIT, IO 3MIHIOETLCSI (THE CHANGING WORLD)
(20 ron.)

1. I'moGamizoBanmii cBitT i puHOok mnpani. Koukypenuis. The Globalised World and Labour Market.
Competition (5 roz.)

2. HpoxuBanHs Ta poboTa 3a KopaoHOM: ictopii yemixy. Living and Working Abroad: Stories of Success

(Sron.)

PoGota cTynenTiB 3a kopoHoM mijx yac kaHikys. Student Work Abroad during Vacations (5 rox.)

4. MeuenarctBo y cepi mucreurna. Philanthropy in Arts (5 roa.)

(8]

3MICTOBHUI MOJYJIb II. BIAIITYBAHHSI HA POGOTY (EMPLOYMENT)
(20 ron.)

[aTepueT-pexnama: nepesaru ta Henomiku. Internet Advertising: Advantages and Disadvantages (5 ro.)
OcHogHi Bumor# 110 ckinananss pestome. The Main Requirements for a Resume (5 ro.)

Hanucanus pestome pizaux tumi. Writing Different Types of a Resume (5 ro.)

Crpykrypa ¢ipmu. Tunu B3aemun Ha ¢ipmi. The Structure of the Firm. Types of Relationships at the
Firm (5 ron.)

o ol

3MICTOBHMI MOJYJIb III. MIZKOCOBHUCTICHI BIJIHOCUHHM (INTERPERSONAL
RELATIONS)
(20 ron.)

1. ®opmanpHi Ta HedopManbHi B3aeMOBIIHOCHHE Y KoJekTHBi. Formal and Informal Relationships in the
Team (5 rox.)

2. Kopnoparusna kynetypa. The Corporate Culture (5 rox.)

XKecrtu y nponeci komynikaitii. Gestures in the Communication Process (5 ro.)

4. MixOCOOHCTICHHI KOMYHIKQTHBHHN MPOCTip: KyJIbTypHi BiaminaOCTi. Interpersonal Communicative
Space: Cultural Differences (5 roxu.)

(8]

3MICTOBHI MOJIYJIb IV. KYJIBTYPA JIJIOBOI'O CIIIJIKYBAHHSI (THE CULTURE OF
BUSINESS COMMUNICATION)
(20 roa.)

1. OcobnuBocTi MDKKYIBTYpHOI KoMyHikanii mo tenedony. The Features of Intercultural Communication
on the Phone (5 rox.)

2. Etuker ninosoi Beuepi. Kynbrypa Benenns muckycii. Business Etiquette Dinner. Culture of Discussion

(Srom.)

[TpaBuna ycnimmoi npesentanii. The Rules of Successful Presentation (5 ro.)

4. CTBOpeHHs €NEKTPOHHOI Ipe3eHTallil Ha oAHy 3 TeM MojyJisi. Making a PPt presentation on one of the
topics of the Module (5 rox.)

w

3MICTOBHIA MOJIYJIb V. KYJIBTYPA JIJIOBOI'O JJUCTYBAHHSI (THE CULTURE OF
BUSINESS WRITING)(20 rox.)

1. Cranmaprtu ninoBoi nepenucku. Standarts of business writing (5ro.)

2. Ctuni ninoBoro nuctyBanHs. Structure of business writing (5 roz.)

3. Buau ninoBux nokymenrtiB. Types of business documents (5 ro.)

4. MoBHHUH eTHKET y IiI0BOMY JIMcTyBaHHi. Language ethics in business writing (5 roj.)



VI. KAPTA CAMOCTIMHOI POBOTH CTY/JIEHTA

3MicTOBHIT MOAYJIb TA TEMH KYpCY

AxaxeMivyHui
KOHTPOJIb

baju

Tepmin BuKk-
HHsI (THIKHI)

CEMECTP 1

3MICTOBHUH MOJIYJIb 1. CBIT, 10 3MIHIOETHCSI (THE CHANGING WORLD)

1. I'noGanizoBanuii cBiT i puHOK mpari. Konkypenuis (5 [TOT. KOHCYTIBT. 5 1 — 3 THXKIEHb
roj.)

2. [TpoxxuBaHHs Ta poOoTa 3a KopAaoHoM: icTopii yenixy (5 | [1oT. KOHCYIBT. 5 1 — 3 TuxaeHs
roj.)

3. PoGoTa cTyeHTiB 3a KOPIOHOM I1iJ1 4ac KaHiky1 (5 [ToT. KOHCYBT. 5 1 — 3 THXKIEHb
roj.)

4. MenenarctBo y chepi mucrenrsa (5 rox.) [1oT. KOHCYJIBT. 5 1 — 3 TrKIeHb

3MICTOBHU MOJYJIb II. BJIAIITYBAHHSI HA POGOTY (EMPLOYMENT)

1. InTepHeT-pexiama: mepeBaru Ta He1oyIikH (5 roa.) [10T. KOHCYJIBT. 5 4 — 6 TIKICHD
2. OCHOBHI BUMOTH JI0 CKJIaaHHs pe3tome (5 roJ.) [ToT. KOHCYTIBT. 5 4 — 6 THXK/ICHD
3. Hanucanus pestoMe pizHux Tumis (S roa.) [ToT. KOHCYTIBT. 3 4 — 6 TIKICHD
4. Ctpykrypa ¢ipmu. Tunu B3aemuH Ha ¢ipmi (5 roj.) [TOT. KOHCYJIBT. S 4 — 6 THKIEHD

3MICTOBUM MOJYJIb I1I. MI2KOCOBUCTICHI BIIHOCUHHU (INTERPERSONAL

RELATIONS)
1. ®opmaneHi Ta HehOpMaAIbHI B3a€EMOBITHOCHHH Y [ToT. KOHCYJIBT. 5 7 — 9 THX/IeHb
KOJIEKTHUBI (5 roj.)
2. KopnopatuBHa KyasTypa (5 rox.) [ToT. KOHCYIIBT. -] 7 — 9 THXKIIEHD
3. XKecrtu y nporeci komyHikaiii (5 rozu.) [ToT. KOHCYJIBT. 5 7 — 9 THXKIEHD
4. MixocoOHCTICHUI KOMYHIKaTHBHHH MPOCTIp: [TOT. KOHCYIIBT. 5 7 — 9 THXKIEHB

KyJBTYpHI BiIMiHHOCTI (5 roJ.)

3MICTOBHUH MOJIYJIb IV. KYJILTYPA JIJIOBOI'O CIIVIKYBAHHSI(THE CULTURE OF

BUSINESS COMMUNI

CATION)

1. Oco0arBOCTI MKKYJIBTYpHOI KOMYHIKAIi 10 [TOT. KOHCYIBT. 5 10 — 11 TwxneHs
tenedony (5 ronu.)

2. Eruxer ninooi Beuepi. Kynbprypa Benenns nuckycii (5 | [ToT. KOHCYIIBT. 5 10 — 11 TixaeHp
roj.)

3. [IpaBuna ycninsoi npe3enTauii (5 roa.) [10T. KOHCYIIBT. 5 10 — 11 THxaeHb
4. CTBOpeHHS eJIEKTPOHHOI Ipe3eHTallli Ha OJHY 3 TeM [T0oT. KOHCYIBT. 5 10 — 11 TwxaeHs

Moyt (S roj.)

Pazom 3a cemectp I: 80 roa.

Pazom 3a cemectp I: 80 6anis

CEMECTP 11
3MICTOBHUH MOJIYJIb V. KYJIbLTYPA AIJIOBOI'O JINCTYBAHHSI (THE CULTURE OF
BUSINESS WRITING)
1. CranapTi Ai7I0BOI IIepenucku (5 roa.) [ToT. KOHCYJIBT. 5 1 — 3 THKOEHD
2. Ctuui aitoBoro jietyBaHHs (S ro.) [ToT. KOHCYJIBT. ) 1 — 3 THXKIEeHb
3. Bunu ninoBux T0KyMeHTIB (5 rof.) [ToT. KOHCYJIBT. 5 1 — 3 THXKIeHb
4. MoOBHHUI1 €THKET y AUJIOBOMY JIMCTYBaHHI (5 roJ.) [10T. KOHCYTIBT. ) 1 — 3 THXKIEHb

Pazom 3a cemectp I1: 20 roa.

Pazom 3a cemecrp II: 20 Hanis

Pa3om 3a nasuajasuum xanom: 100 rox.

Paszom: 100 6aniB

11
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VIIL. HEPEJIIK OPIEHTOBHHUX TEM /IS MOHOJIOTTYHOI'O BUCJIOBJIIOBAHHS 1O
ICIIUTY )

I'no6anizoBanuii cBit i punok npaiti. Konkypeniis. The Globalised World and Labour Market. Competition
Anriiiceka — 3aci6 ainoBoro crinkyBanHs. English as a Means of Business Communication

Sk nmpaBuibHO BuOUpary npodecito. How to Choose a Profession

[Tpodecist BuuTenss 06pa3oTBOpUYOro MUcTenTBa, eTHKH Ta ecteTuku Y XXI cromitri. The Fine Arts, Ethics
and Aesthetics Teacher’s Profession in the XXI Century

[TposxuBanHs Ta poboTa 3a KopAaoHoM: ictopii yemixy. Living and Working Abroad: Stories of Success
Bnaroniitna nisutbHicTs. MeneHaTcTBO y cepi muctenrsa. Charities. Philanthropy in Arts
[arepHeT-pexama: nepepar Ta Heoiku. Internet Advertising: Advantages and Disadvantages
O06oB’s13k0BI Ta 6axkaHi BUMoOry 10 kBanigikanii. Required and Preferred Qualifications

Peszrome. Bunu pestome. Resume. Types of Resumes.

. OcHoBHI BUMOTrH 110 ckianaHHs pestome. The Main Requirements for a Resume

. decsats npoctux nmpasui ycninmHoi ciiBoecinu. Ten Simple Guidelines to Make An Interview Successful

. BepbanbHa Ta HeBepOanbHa komyHikarist. Verbal and Non-verbal Communication

. BimoMi cydacHi XynoXKHUKH YKpaiHH Ta aHrJIOMOBHHX KpaiH. Famous Modern Artists in Ukrainian and

English-Speaking Countries

. ETnuni Ta HeetnuHi BunHKY Ha poboTi. Ethical and Unethical Behaviour at Work

. Kopnopatusna kynetypa. pec-koa. The Corporate Culture. Dress Code

. ITo cxomunkax kap’epu. Building a Career.

. ®opmanpHi Ta HedopMalbHI B3aeMoBiIHOCHHU Yy kojekTuBi. Formal and Informal Relationships in the

Team

. Ocobucrichuii po3sutok. Personal Development

. [IpaBuna ta npuHuunu etukety. Rules and Principles of Etiquette

. Kynbrypa noseninku iz yac criBbeciau. Behaviour Culture During the Job Interview

. OcobmMBoCTI MIKKYJIBTYpHOI KOoMyHikaril o Tenedony. Features of Intercultural Communication on the

Phone

. Bunu ninosux mucrtis. Types of Business Letters

. Enextponna ninosa xopecrnonneniisi. Electronic Business Correspondence

. OcHoBHI BapiaHTH aHriiiicekoi MoBu. The Main Variants of English

. BizBinanusa BepHicaxiB I MDKHAPOJHHUX XYAOKHIX BHCTaBOK. Visiting Vernissages and International Art

Exhibitions
VIII. CUCTEMA IIOTOYHOI'O TA HHIZICYMKOBOI'O KOHTPOJIIO

HaByanbHi HOCATHEHHs CTYIEHTIB i3 aucuuiuiied «J/limoBa iHO3eMHa MOBa Ta MpaKTHKA MEPEKIIaLy»

YLIHIOIOTECSA 32 MOMYJIBHO-PEHTHHIOBOIO CHCTEMOIO, B OCHOBY SIKOI ITOKJIQJICHO NPUHIMMI MOONepariiHol
sBITHOCTI, 0OOB’SI3KOBOCTI MOJYJBHOTO KOHTPOJIO, HAKOMHUYYBAJIbHOI CHCTEMH OIL[IHIOBAHHHS PiBHS 3HAHB,
/MiHb Ta HABUYOK; PO3MIUPEHHS KiTBKOCTI ImiacyMKoBHX Oaiis 10 100.

KoHTposnp ycminmHoCTI CTyA€HTIB 3 ypaxyBaHHSIM MOTOYHOTO 1 MiJCYMKOBOTO OLIHIOBAHHS 3/1IHICHIOETHCS

3IZIMOBIIHO JI0 HAaBYATBHO-METOAMYHOI Kaptu (m. V), me 3a3HaueHo BuAM KOHTpOo. CucreMy peHTHHIOBHX
YaTiB JUIS PI3HUX BUJIB KOHTPOJIIO Ta MOPSIOK iX MEpeBeJeHHsS y HalioHaJbHY (4-0aibHy) Ta €BPOICHCHKY
ECTYS) mkany nogano y Tabiauisx.

Po3paxyHok peiiTHHroBux 6aJiB

Ne Bua aissibHocTi KiabkicTs 0aJiiB Kinbkicrs Beboro
32 OAUHHIIO OIMHHIb 10
PO3PAXYHKY
1. | BinBigyBaHHS IPaKTHYHUX 3aHATH 1 20 20
2. | PoGora Ha mpakTHYHOMY 10 20 200
3aQHSATTI
3. | BukonanHs 3aB1aHHs 3 5 20 100
caMOCTIiHHOI po6oTu
4. | MonynpHa KOHTpOJIbHA poboTa p i S k5
Ex3amen (40 6aniB). MakcumanpHa KibKicTs OamniB 0e3 ek3ameny — 445 Oais,
KoedinieHT po3paxyHky K — 7,41
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BianosianicTs miacyMKoBoi MOIY/JIbHOI peATHHIOBOI OIHKH HANIOHAIbHIN MKaJIi OLIHOK

Oninka 3a mKaJa010 Oninka
ECTS 3a HaiOHAJILHOK) CHCTEMOI0 3a cHCTeMOI0 YHIBEPCHTETY
A 5 (BigminHO) 54 -60
B 50-53
c o 45-49
D 40 - 44
E 3 (3ax0BiILHO) 36 39
FX 2 (He3a0BLIBbHO) 21-35
(3 MOXJIMBICTIO IOBTOPHOT'O CKJIaIaHHS)
F (3 060B’I3KOBUM IIOBTOPHHM KYPCOM) 1-20

BianosignicTh ex3amMeHaNiiiHOl peHTHHIOBOI OIHKH HAIOHAJIbHIH MKagi OMIHOK

Ouninka 3a mKaJjo0 Ouninka
ECTS 3a HAiOHAJILHOI0 CHCTEMOIO 3a cHCTeMOIO YHIBEPCHTETY
A 5 (BigmiHHO) 36-40
B 33-35
C 4 lpe) 30-32
D 27-29
E 3 (3aa0BLIBHO) 2426
FX 2 (He3a0BLIBHO) 14-23
(3 MOXIMBICTIO IIOBTOPHOT'O CKJIaAaHHS)
F (3 060B’I3KOBHM IOBTOPHUM KypPCOM) 1-13

Pe3yibTaTH HABYAHHSA CTYAEHTIB 010 ONAHYBAaHHA HABYAJbLHOI JUCHHUILTIHE oniHIOITHCH 32 100-
0aJ1bHOI0 MKAJI0I0

Peiimunzoea | Ouyinka 3a 3uaveHHs OYiHKU
oyinka cmobansHolo
WIKa010
A 90-100 |Bigminso - BigMiHHHIi piBeHb 3HaHb (YMiHb) B MeXax 060B'I3KOBOro MaTepiaiy 3
GamiB MOKJIHBHMH HE3HAYHHMH HEJIOTiKaMH
B 82-89 Hyxe qobpe - 10CTATHHO BUCOKHI piBEHb 3HaHb (YMiHb) B MexaxX 060B'I3KOBOrO
6ajiB MaTtepiary 6e3 CyTTeBHX (rpyOHX) MOMHIIOK
C 75-81 Jo6pe - B oMy 106puii piBeHb 3HaHb (YMiHb) 3 HE3HAYHOIO KUTBKICTIO TIOMHJIOK
6aiB
D 69-74 3a0BiILHO - TIOCEpe/IHil piBeHb 3HaHB (YMiHB) i3 3HaYHOIO KUTBKICTIO HEZIOMIKIB,
6amiB JOCTATHiM IS MOJabIIOro HaB4aHHs abo npodeciiHoi AisTTbHOCTI
E 60-68 JOCTaTHBO - MiHIMATEHO MOXJITUBHI JOITYCTHMHH piBeHb 3HaHb
GaJtiB (YMiHB)
FX 35-59 He3a0BLIbHO 3 MOXKJIHBICTIO NOBTOPHOr0 CKJIAJAHHS - HE3a/IOBLIbHUH PiBEHb
6anis 3HaHb, 3 MOXKJIMBICTIO IIOBTOPHOTO MEPEeCKIaaHHs 38 YMOBH HaJIE)KHOTO
CaMOCTIiHHOI'0 IOONpAIOBAHHS
F 1-34 He3anoBiibHO 3 060B'93K0BHM NOBTOPHAM BHBYEHHSM KYPCY - JOCHTb HU3bKHH
Hanis piBeHb 3HaHb (YMiHB), [0 BUMAra€ MOBTOPHOIO BUBYEHHS JUCLMIUTIHA

3araabHi KpuTepil OMiHIOBAHHS HABYAJbLHHUX J0CATHEHb CTY/AEHTIB
Oninka «6i0MiHHO» BUCTaBIAETHCA 3a MOBHI Ta MIlHI 3HAHHS MaTepialy B 3afaHOMy 00cs3i, BMiHHA
BUIPHO BHKOHYBAaTH NpPaKTHU4YHI 3aBJaHHS, IepeabavyeHi HAaBYAIBHOKO NPOTpamMol0; 3a 3HAHHSA OCHOBHOI Ta
JI0[IaTKOBOI JIITEpaTypH; 3a BHSB KPEaTHBHOCTI y PO3yMiHHI i TBOPYOMY BHKOPHCTaHHIi HaOyTHX 3HaHb Ta
YMiHB.
Oninka «0ofpe» BHUCTAaBIAETHCS 32 BHUSB CTYJCHTOM MOBHHUX, CHCTEMaTHYHHX 3HAHb 3 JUCHUILIIHH,
yCIilIHE BHKOHAHHS NPAKTHYHHUX 3aBlaHb, 3aCBOEHHS OCHOBHOI Ta JOAATKOBOI JTEpaTypH; 34aTHICTH JO
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CaMOCTIM{HOrO TIOIIOBHEHHSI Ta OHOBJIGHHS 3HaHb. AJle CTYJEHT JOIYyCKae HECYTTEBHUX IOMMIIOK IpH
BHUKJIaJIaHHI MaTepiaiy. .

OuiHka «3a006i1bHO» BUCTABISIETHCS 332 BUSB 3HAHHS OCHOBHOI'O HABYAILHOTO Marepiany B o0cs3i,
JIOCTaTHbOMY Ul IOJQJIBLIOTO HaBYaHHS 1 MaiOyTHBOI (axoBOi MISUIBHOCTI, MOBEPXOBY OOI3HAHICTH 3
OCHOBHOIO Ta J0JATKOBOIO JIITEPaTypolo, nepeadaueHo0 MporpaMoro; CTYJCHT JOIYCKAE CYTTEBHX MOMHIIOK
IIpU BHKJIAJIaHHI MaTepiaiy, ajle CIPOMOXKHUI YCYHYTH 1X i3 JOIIOMOTOI0 BHKJIaava.

Ouinka «He3a006i1bH0» BUCTABIISIETHCS 32 BUKIAACHHS CTYISHTOM Matepiaiy, mo ckiaaae Menmie 50%
HEeoOXiIHOro o0csAry; He3HaHHsS. OCHOBHOT'O aKTHBHOT'O CIIOBHHKA i TpaMAaTHYHHUX IPABHII: HEBMIHHS IepeaaTn
HaBYAIBHY iH(pOpMaio 3aco0amMu i1H03eMHOI MOBH aJIeKBaTHO, HECIIPOMOJKHICTD JIaTH Bi/IITOBIII Ha 3alUTaAHHS
BUKJIaZlaya. TakuM YMHOM, OLIHKA «HE3aJ0BUILHO» CTABHUTHCS CTYJICHTOBI, SIKHH HECIIPOMOIYKHHM 10 HABYAHHS
Yl BHUKOHaHHS (paxoBoi HisuibHOCTI micns 3akiHueHHs BH3 0e3 mOBTOpHOro HaBuaHHsS 3a IPOrpamoio
BIJIMIOBIIHOT IUCIUIUTIHH.

IX. METOJIHU OIHIOBAHHSI HABYAJIbBHUX JIOCSITHEHDL CTY/IEHTIB
VY nporeci OLiHIOBaHHS HaBYAJIBHUX JOCSTHEHb CTYJICHTIB 3aCTOCOBYIOTBCS TaKi METOMM: Memoou YCHO20
KOHmpoa0: 1HIUBIyaJbHE OIUTYBAHH, ()POHTATBHE OMUTYBAHHS, CIiBOECia, BUCTYII 3 JONOBLIIIO HA 3a1aHy
TeMy, €K3aMEH; Memoou NUCbMOB020 KOHMPONIO: MOAYIbHI KOHTPOJBHI pOOOTH, MPOEKTH, €CCe; Memoou
83AEMOKOHMPONIO MA camoKoumponto (yMIHHS CAMOCTIIHO OLIHIOBATH CBOI 3HAHHS, CAMOAHAI3).

X. METOJAU HABYAHHSI
Y mponeci HaBYaHHS 3aCTOCOBYIOTBCS TaKi METOAM: MPAaKTHYHI 3aHATTSA; [OTOYHI KOHCYJIBTALl;
caMocTiitHa poOoTa CTYIEHTIB.

XI. METOJAUWYHE 3ABE3INEYEHHS KYPCY
— poboua HaByanbHa mporpama 3 aucuuintiny «IIpodeciiine CriiKyBaHHS iHO3EMHOIO MOBOIOY;
— TiJAPYYHHKH Ta MOCIOHUKH 3 HaBYAHHS HPOQECIfHOro CIiIKyBaHHS iHO3EMHOIO MOBOIO;
— 30ipKa TECTOBHX 3aBJaHb JJIsl MOAYJILHOTO OI[iHIOBAHHSI HABYAIBHUX JIOCATHEHD CTY/IEHTIB;
— IPOrpaMHO-METOIHYHI po3poOKHu st inTepakTuBHOI Homku CMAPT.

XII. PEKOMEH/IOBAHA JIITEPATYPA
JCHOBHA JiiTepaTypa

1. boraukuit U.C., TroxkanoBa H.M. busnec-kypc anrnuiickoro sizpika. CioBapb-cripaBouHuK. — Kues:
Jloroc, 1997. — 352 c. (Ha xadeapi B IpyKOBAHOMY BHIJIsIII)

2. Kopyneus 1.B. Teopist i npaktuka nepeknany (acmextnuii nepekian): ITinpyunuk. — Binaunsg. «Hosa
Kuuray, 2001 — 448 c. (Ha kadenpi B e1eKTPOHHOMY BHIJISII)

3. IlaBnivenko O.M. Anriilicbka MoBa. ['pamatuunuii npaktukym. III pisers. — X.: Panok, 2011. — 320
c. (Ha xadenpi B IpyKOBAHOMY BHTJISI/II)

4. Tinmi Pobepr. CoinkyBanns / P. Tinni. — K.: «3uanusy», 2010. — 160 c. — (Fit for Business English).
(HasiBHUIT y GibmioTerti)

5. Ilyx Enxe. ®opmynu ainoBoro momienus / E. Ilyx. — K.: «3nanus», 2010. — 160 c. — (Fit for
Business English). (nasBa#mit y 6i6mioTeri)

lopaTkoBa JiTeparypa

6. Timni PoGepr. Binpsmxenns / P. Timni. — K.: «3uanusy», 2010. — 160 c. — (Fit for Business English).
(nasBHHH y OibioTerti)

7. Timni PoGepr. Idinose muctyBanns / P. Timwn. — K.: «3uannsy», 2010. — 160 c¢. — (Fit for Business
English). (HassBHuit y GiGnioreri)

8. Tinni PoGeprt. Tenedponni neperosopu / P. Timmi. — K.: «3uannsa», 2010. — 160 c. — (Fit for Business
English). (nasBauii y 6i6mioTerti)

9. Debra Powell, Elaine Walker, Steve Elsworth. Grammar Practice: for Upper Intermediate Students. —
3rd edition. — Pearson Longman, 2008. — 224 p. (1a xadeapi B eIeKTPOHHOMY BHIJISI)

10. Murphy Raymond. Grammar in Use: a sell-study reference and practice book for intermediate
students of English. — 3rd edition. — New York: Cambridge University Press, 2005. — 379 p. (ua
Kadenpi B eIeKTPOHHOMY BHIJISII)

11. Nikolaenko E.B. Business English. — Tomsk Polytechnic University Publishing House, 2008. — 145 p.
(na xadepi B €IeKTPOHHOMY BHIJISIJII)



