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1. Onuc HABYAJBLHOI JMCIUIIIIHYA

" . XapakTepucTUKa AUCIUTUTIHY 32
HaiimenyBaHHS MOKa3HUKIB
(dbopmamMu HaBYAHHS (JIEHHA)
Bun nucuumininu 000B’I3K0Ba
MoBa BHUKIJIaJJaHHsI, HABYAHHS Ta OI[iHIOBaHHS yKpaiHChKa
3arajgbHuil 00CAT KPEeAUTIB/TOJIUH 6 /180
Kype 1
Cemectp 1 | 2
Ki1bKICTh 3MICTOBUX MOJIYJNIB 3 PO3MOAUIOM: 5
OO0csr KpeuTiB 3 3
OO6csr roavH, B TOMY YUCII: 90 90
AynutopHi 42 28
MonaynbHHI KOHTPOJIb 6 4
CemecTpoBUil KOHTPOJIb - 30
Camocrtiitna pobora 42 28
dopma ceMecTpOBOTO KOHTPOITIO - Ex3amen

2. MeTa Ta 3aBIaHHSA HABYAJbHOI JUCIUAILIIHA

Merta aucumimuiinm — (QOpMyBaHHS Yy CTYIEHTIB CHUCTEMH TEOPETUUYHHX,
METOJIMYHUX 3HAHb MPO PI3HI BUAM, MPOLIECH, TEXHOJIOTII0 aHATITHKO-CHHTETHYHOTO
OTIpAIlFOBaHHS Ta KaTaJorizailii TOKYMEHTIB.

3aBIaHHsl HaBYAJIBHOI JUCHUIUIIHM OpPIEHTOBAaHI Ha HAOYTTA CTyACHTaMH
CUCTEMH 3HaHb, yMiHb, HABHUYOK, JOCBIIy Ta IHIIUX KOMIICTCHTHOCTEH, IO
BKJTFOUAIOTh:

— 3HaHHA Ta po3yMiHHsA Metoauku ACO/I;

— YMIiHHS Ta JIOCBiJl CTBOPECHHS BTOPHUHHHUX JOKYMEHTIB, BUKOPHCTOBYHOUH
METOJM MaKpo- Ta MIKpOAHaJIITHYHOT'O 3ropTaHHs 1H(OpMaIIii;

— 3HAHHS, YMIHHS Ta JOCBiJ 3aCTOCYBaHHS OCHOBHHMX BHMOT MDKXHAPOIHOTO,
MDKIEP>KaBHOT'O Ta HAI[IOHAIBHOTO CTaHIapTU3YBaHHS;

— 3HAHHSA, YMIHHS Ta JOCBiJ BUKOHAHHS TEXHOJIOT1YHHX MPOIECIB KOKHOTO
Buny ACOJl, 3a 1OMOMOror SKHX MOXHA CTBOPUTH I1H(MOPMAIIHHO-TIONIYKOBI
CUCTEMU B TPAJUIIMHOMY Ta €IEKTPOHHOMY CEPEIOBHIIII.

Crynenramu HaOyBarOThCS HACTYIHI MPOrpaMHi KOMNETEHTHOCTIi: ¢axoBi
(cemiasibHi) — 3HAHHS 1 PO3YMIHHS — 3JIAaTHICTh 3HAXOJHWTH Ta BHUKOPHCTOBYBATH
iHbopmariito 3 iHGOpMAIIHHUX pPECcypcCiB, JKEpeN J0 BHKOHAHHSI KOHKPETHUX
MPAKTUYHUX 3aBIaHb;

— 3JJaTHICTh BHUKOPHCTOBYBATH BIJMIOBIHY TEPMIHOJOTIIO 3 MHWCIMIUIIHA B
YCHII Ta MUCbMOBIM PopMax PiTHOIO YK IHO3EMHUMHU MOBaMHU;

— 3/IaTHICTh aHaJ13y 3aKOHOJaBUMX Ta HOPMATUBHO-TIPABOBHUX aAKTIB,;

— 3JIaTHICTh  3aCTOCOBYBAaTHM YMIHHS ¥ HaBUYKUM 100 (GOpPMYyBaHHS
iH(oOpMalIiiHUX pecypciB, 3 BHUKOPUCTAHHAM HOBITHIX TEXHOJIOT1H, 30KpeMa



€JIEKTPOHHUX MPOAYKTIB: 0a3 JaHUX, €JIEKTPOHHHUX MOCIYT, 3 METOI JUCTAHTHOIO
1HpOpMaIliTHO-aHATITUYHOTO OOCIYTOBYBaHHSI KOPUCTYBAYIB;

—3aCTOCOBYBATH 1H(OpPMAIIiiHI TEXHOJOTIi [ BHUPIMIEHHS MNPAKTHYHUX
3aBlaHb 010110TeYHO-1HPOPMALIIHOT Tally31; KOHKpPETHI MeToAau Oi0iiorpadyBaHHs
JOKYMEHTIB, aHOTYBaHHS Ta pedepyBaHHS JTOKYMEHTHOI iHdopmallii, MeToau
cucTeMaTH3allii, peAMEeTH3allli Ta KOOPIUHATHOTO 1HJEKCYBAHHS IOKYMEHTIB;

— 3[JaTHICTh MPOBOAMTH 1HQOpPMALIMHUI MOHITOPUHI Ha 0a3l pecypciB
[HTepHeT 32 KOHKPETHUMH 3allUTaMH, aHAJIITUKO-CUHTETUYHY OOpOOKY TOKYMEHTIB
Ta iH(dopMallii, roTyBaTH BIAMOBIIHI aHANITHUYHI OIS, pepepaTu HayKOBUX cTaTei
1 MOHOTpadii;

—3JaTHICTh JO BHUBYEHHS Ta aHamizy iH(opmaniiiHo-616aiorpadiyHoi
JISUTBHOCT1 HA OCHOBI1 3aCTOCYBAaHHSI HAYKOBHX METOJIB CUCTEMAaTu3allli, MiArOTOBKU
AQHAJITUYHUX MaTepiaaiB, CHHTETUYHOTO ONpaIfOBaHHs 1H(QOPMAIIHHOTO KOHTEHTY 3
JoKepe.

B VHiBepcureri I'piHueHKa ICHY€ MOXJIHMBICTh MPOBEACHHS MPAKTUYHUX
3aHATh Ha 0a31 HABYAJIBHUX IIEHTPIB Ta LEHTPIB MPAKTUYHOI MIATOTOBKU. Jlo HMX
BiqHOCAThCS: bibmioreka Ta ApxiB VYHiBepcutery, [HbopmaiiitHo-aHATITUUHUN
LEHTP, YCTAHOBHU-TIAPTHEPH.

Pe3ynpTaToM HaBYaHHS € HAOYTTA CYKYMHOCTI KOMIETEHTHOCTEH (3araibHHUX
Ta CHEIIaJbHUX), [0 BHPaXalOTh 3HAHHSA, PO3YMIHHS, YMIHHS, IIHHOCTI:
iH(pOopMaIIiitHO1, yIpaBIiHCHKOI, KOMYHIKATUBHO1, TEXHOJIOT1YHO1, TPOEKTHO-TBOPYOT,
JOCTITHULBKO-TIPOTrHOCTHYHOI.

3. Pe3yjibTaTi HABYaHHA 32 TUCIHILIiHOIO

IIporpamui pe3yabTaTH HABYAHHS: 3araJibHi — 3JIaTHICTH
IIPOJICMOHCTPYBATH 3HAHHS Ta PO3YMiHHS Ha 0a30BOMY piBHi, ¢axoBi (rmpodeciitai) —
3IaTHICTh 3aCTOCOBYBAaTH OCHOBHM HAyKOBOI poOOTH B 0i0mioTedHO-iHGOpMaIliiHIH
ramysi,

— cTBOproBaTH 6i0miorpadiyHi Ta iHGOpPMAIIHI MPOAYKTH B TPAAUIlINHINA Ta
EJNEKTPOHHIN hopmi;

— 3JIACHIOBATH KIacU(IKaIlilo JOKYMEHTIB 3a PI3HUMH O3HAKAMH,

— IPOBOJAWTH  aHANITUKO-CHHTETUYHY OOpOOKY JTOKYMEHTHOTO TIOTOKY,
3MIMCHIOBATH CHCTEMATH3aIiI0 Ta KaTaJIori3allil0 JOKYMEHTIB;

— dbopmyBatu CUCTEMHU rajxy3eBUx 610miorpadiuyHO-1HGOPMAITIITHIX
TPAIUIIMHAX Ta €IEKTPOHHUX PECYPCiB;

— 3IaTHICTh ~ BH3HA4YaTH  Kjacu@ikamiiiHi  1HIGKCHM Ha  JIOKYMCHTH,
BUKOPUCTOBYIOUM  KiacudikamiiiHi  Ttabmuii, pyOpukaTopu, KiacudikaTopw,
T€3aypyCH TOIIIO.

IIpeameTHi KOMIETEHTHOCTI (POPMYIOTBCS y CTyJEHTA YIMPOJOBXK BHUBUYCHHS
IUCLUILIIHU.

Y pe3ynbrari BUBUYEHHS KypCy CTYICHT TIOBUHEH 3Hamu TIOHSTIAHO-
kateropianpHuii anapatr ACOJ[ Ta ioro HOpMaTuBHE 3a0€3MEUEHHS; OYIiHIO8AMU
OCHOBHI BITYM3HAHI Ta 3apyOikH1 mocnimkenus 3 ACO/l; zacmocosysamu OCHOBHI
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HAyKOBI MPUHUUIIA Ta KOHKPETHI MeTonu Oi0miorpadyBaHHS [TOKYMEHTIB, METOAU
Makpo- Ta MIKPOAHAIITUYHOTO 3ropTaHHs I1H(OpMalii; METOIM aHOTYBAHHS Ta
pedepyBaHHs JOKYMEHTHOI 1H(pOpMAaIlil; METOAM CHUCTeMaTu3allli, npeaMeTu3anii Ta
KOOPJMHATHOTO 1HJEKCYBAaHHS JTOKYMEHTIB; METOAMKY Oprasizauii iHpopMamiiHuX
MacuBIB JOKYMEHTIB 1 MpEACTABICHHS iX B aBTOMAaTU30BAHMX 1H(POpPMaLIHHO-
MOIIYKOBUX  CHUCTEMax; TEXHOJOTI0 TOWIYKYy BTOPUHHOI  i1H(oOpMmalii B
aBTOMAaTU30BaHUX 1H(OPMAILIHHO-TIOIIYKOBUX CHUCTEMax, €JEKTPOHHUX KaTajlorax,
0a3ax JlaHUX, IHTEPHET-MEPEKI.

Ha ocHOBI OoTpuMaHUX 3HaHb CTYACHT TMOBUHEH GMIiMu. SUKOPUCHOBYE8AMU
CHeliaJibHy TEPMIHOJOIII0 B  HAYKOBO-TIPAKTHYHIA  JISNIBHOCTI;  CcKIadamu
610miorpadiuHui ONUC HA Pi3HI BUAM JOKYMEHTIB, B T. 4. i B MAIIMHOUYUTHINA QopMi;
30ilicHI08amuy aHOTYBaHHs, pedepyBaHHS TBOPIB JAPYKY; PO3POOJIATH aHANITUYHI
iHboOpMaIliiiHI  TOKYMEHTH; 3acmocosyéamu MeToau OibmiorpadyBaHHsS  Ta
610m1orpadiuHOro 00CIYroByBaHHS B NPAaKTUYHIN 1HGOpMaliitHO-010110rpadiuHii
TUSTTBHOCTI;, Gu3Hawamu KiacuiKaliiHl 1HJIEKCH Ha JIOKYMEHTH, BUKOPHUCTOBYIOUH
knacudikamiini - tabnuil, pyopukaTtopu, Kiacudikatopu, Te3aypycHh TOIIO;
30ilicHI08amuy TIPEIMETH3AIII0 TOKYMEHTIB; MIATOTOBKY 1H(GOPMAIITHUX MPOAYKTIB
Ta MOCIYT 3 PI3HUX BUJIB 1H(OpMAIIi Yy TpaaulidHIA Ta eJIeKTPOHHINH dopmax; Bci
BU/IU TIOIIYKY BTOPUHHOI 1H(pOopMallii B iHpopMaliiHUX CUCTEMaX Ta MepexKax.

4. CTpyKTYpa HABYAJIbHOI JUCHUILIIHA

TemaTtnuHuii mIaH 1151 1eHHOT (HOPMU HaBUYAHHS
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3mictoBuii Moayib 1. HaykoBa 00poOka JOKYMEHTIB
Tema 1. AHamTHKO-CHHTETUYHA 00pOOKa JOKYMEHTIB 2 2
(ACOJl): cyTHICTB, NpU3HAYCHHS, BUJU
[ToHsATIHMI anapaT JUCHUILUTIHU «AHATITHKO- 2 2
CHHTETHYHE ONPAIFOBAHHS 1 KaTaJloTi3allisl JOKYMEHTIB
CrangapTuzariisi TEpMIHOJOTIT 1 TEXHOJIOT1T IPOIECiB 6 2 4
ACOJ
Teopernuni ocHoBHU 6ibmiorpadivyHOro onucy 8 2 6
OmnpamroBanns JICTY 3582:2013; TOCT 7.12-93; ACTY | 2 2
7093:2009
Metoauka cknaganns 6i6miorpadiynoro 3anucy min 6 2 4
3aroJIOBKOM a0o0 I1iJ1 Ha3BOIO




Onpaurosanns ICTY I'OCT 7.1:2006 2 | | 2 |
MopynpHHANM KOHTPOJIb 2
Pasom| 30 | 2 | 6 | 6 | 14

3MICTOBHI MOAYJb 2. AHATITUKO-CUHTETUYHA 00pOOKa JOKYMEHTIB

Tema 2. MeTtoauka ckinaganas 0i6miorpadiqHOTO OMUCY 2 2
3aranpHi MpaBUiIa Ta 0COOIUBOCTI CKIaaHHS 2 2
610110rpadiYHOrO ONUCY
Crpyxkrypa 610miorpadiqHOro onucy 2 2
O6macri 616m10orpadiuHOro onucy 10 2 6
[Tporec cknaganus 6i6miorpadiyHOTO ONTUCY 8
Mertoauka ckiiaianHsi OJTHOPIBHEBOTO 01610rpadhiyHOTO 4 2 2
OMHCY IOKYMEHTIB
MopaynpHHN KOHTPOJIb 2

Pazom | 30 2 ‘ 6 ‘ 6 ‘ 14

3micToBHi MOAYJh 3. MakpoaHalliTUYHE 3ropTaHHs iHpopMallii

Mertoauka ckiaianHs 6araTopiBHEBOTO 2 2
610110rpadiYHOr0 ONUCY TOKYMEHTIB
Mertoauka ckiialaHHs aHATITHYHOTO 01010TpadivHoro 2 2
OIHCY AOKYMEHTIB
Mertoauka ckiiaants 616aiorpadgigHOro onucy Ha 2 2
3aKOHOJABY1 JOKYMEHTH
Mertoauka ckiananss 6i6aiorpadivHOro onucy 6 2 4
€JIEKTPOHHUX PECYPCIB
Mertoauka ckianants 6161aiorpadgigHOro onmucy 6 2 4
CrieliaIbHUX BUIIB JOKYMCHTIB
ApxiBHUH onuc: QPYHKINT Ta CTPyKTypa 2 2
OrnrcyBaHHS apXiBHUX JOKYMEHTIB 6 2 4
MonynbHUN KOHTPOJIb 2

Pasom | 30 2 | 12 | 14

3micToBHi MOAYJh 4. AHOTYBaHHS Ta peepyBaHHs JOKYMEHTIB

bararoacrnekTHa knacudikaiis aHoTaIi 2 2
MeToauka CTBOPEHHS MOSICHIOBAJIbHOT Ta OMMCOBOL 7 2 5
JIOB1JIKOBHX aHOTAIIi
Mertoauka cTBOpeHHs peepaTUBHUX aHOTAIlI 7 2 5
MeToauka ckiajgaHHs BUJIAaBHUYUX Ta 2 2
KHUTOTOPTOBEJIbHUX aHOTAIli!
Metonuka pedepyBaHHs TOKyMEHTHOI iHpopMartii 6 2 4
PedepyBanHs JOKYMEHTIB SIK TIPOIEC 2 2
MIKpOQHAJIITUYHOTO 3rOPTaHHs iH(popMaIlii
MeTtou CKIaaHHs aHKETHOTO pedepary 2 2
MopnynpHHNM KOHTPOIIb 2

Pasom | 30 | 4 | 10 | 14

3micToBUi MOAYNb 5. MikpoaHamiTHUHE 3ropTaHHs iHpOpMaii Ta KaTanorizamis

KoopaunarHe injgexcysanss. Indopmamiiino- | 8 | | | 2 | 6
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ITOLTYKOBUH T€3aypycC: CTPYKTypa Ta MPU3HAYCHHS

MeTtonuka cucreMarusallii J0KyMEHTHOI 1H(popMaii 4 2 2
[Ipenmern3anist JOKyMEHTHOI 1H(popMarii 4 2 2
CucreMa Katajoris 1 KapToTek sk yactuHa J[bA 2 2
010110TEKH
Kongepcis 6165110TeYHUX KaTaloriB 6 2 4
AHai3 MakeTiB KaTaJIOKHUX KapTOK 2 2
JlyOmiHChKe SIpO METalaHuX 2 2
MopaynpHHN KOHTPOJIb 2

Pazom | 30 ‘ 4 ‘ 10 ‘ 14

[TinroToBKa Ta MPOBEICHHSI KOHTPOJIBHUX 3aX0/1B 30

Vevoro| 180 | 4 | 22 | 44 | 70

5. [Iporpama HaBYAJIBLHOI IMCIUIJIIHH

3Imicmosuii moodyav 1
HaykoBa 00po0ka 10KyMeHTIB
Tema 1. AHamiTHKO-cCHHTeTHYHA 00poOKa noKyMeHTIiB (ACO/I): cyTHICTD,
NpU3HAYEHHsI, BUAM (2 roa.)

Crpyktypa 1 3MICT KypCy, Oprasizalisi  HaBYaJlbHOT'O  IIPOIIECY,
MDKIUCIUIUTIHAPHI 3B’ SI3KU KYPCY.

ba3oBi MOHATTS: «aHAIITHUKO-CUHTETHUYHA OOpoOKa TOKYMEHTIB», «HAyKOBa
o0poOKa JTOKYMEHTIB», <«3TOpTaHHS IHPOpPMAIli», «MaKpOaHAIITUYHE 3rOpTaHHS
iHpopMaIii», «MiKpoaHaTITUYHE 3ropTaHHs iHpopMmarii». Knacudikailis JOKyMeHTIB
y TpoIleci aHANITHKO-CUHTeTHYHOi 00poOku mokyMmeHTiB (ACO/). Bumu ACO/:
Oi0miorpadiuHuii  omuc, I1HACKCYBaHHS, Kilacu(iKyBaHHS, CHCTEMaTH3yBaHHS,
NpeIMeTU3yBaHHs, KaTajJori3yBaHHsS, aHOTYBaHHs, pedepyBaHHs; IXHE BU3HAYCHHS
(3a JACTY 7448:2013 «Iudopmariis Ta moxkymeHraiis. biomioredno-iHpopmaliiHa
TMisIpHICTE. TepMiHM Ta BHW3HAYEHHS») Ta TOCHiIOBHICT. HaykoBa o06poOka
JOKYMEHTIB K CYKYNHICTh TmporeciB aHamizy 1 cunHresy. ACOJ] sk komruiekc
TeXHoJoriyHuX TponeciB. Buxopucranus ACOJ] B iHdopmaliiiHO-aHATITHYHIHN
TiSUTHHOCTI 1H(QOPMAIIMHUX TIEHTPIB Ta YCTAHOB.

Ceminapcbke 3aHATTA 1. IloHATIHMI anmapaT AUCHUIUIIHM «AHAJITHKO-
CHHTEeTHYHE ONPAIOBAHHS i KaTajorizamisi JOKyMeHTiB» (2 roj.)

Ceminapcbke 3ansarTs 2. Crangaprusaimis TepMmiHosorii i TexHoJiorii
npoueciB ACOJ (2 roxa.)

Ceminapcbke 3aHaTTs 3. Teoperuuni ocHoBu  OidJiorpagiunoro
onmucy (2 roa.)

IpakTuune 3anuarTa 1. OnpamwBanns JCTY 3582:2013; N'OCT 7.12-93;
JACTY 7093:2009 (2 rox.)

IpakTuyHe 3aHATTA 2. MeToAUKA cKJIaJAaHHA Oidaiorpadgiunoro 3ammucy
i 3aroJJ0BKoM a0o mia Ha3Bo (2 roj.)

IpakTuune 3auatTs 3. Onpamoands JCTY I'OCT 7.1:2006 (2 roxa.)




3Imicmosuii Moodyniv 2
AHAJITHKO-CHHTETHYHA 00P0O0KA JOKYMEHTIB
Tema 2. MeTonuka ckjaaganus 0idaiorpadgiunoro onucy (2 roa.)

bibniorpadiunuit onuc — Bug ACOJl ta ocHOBHUH efleMeHT 0i0iorpadiyHOro
3anucy. [lonarrs Gi6miorpadiuHoro onucy, Horo npusHavyeHHs, PyHKIi. AanTtaiis
610m10orpadiyHOTO OMHMCy 10 3MIH B 1H(pOpPMALIHO-010110rpadiyHOMY CepeIOBHUIII
VYkpainu Ta y MbKHapoAHOMY iH(popMaliiiHOMy rpoctopi. bidniorpadiunuit onuc gk
0i0miorpadiuHa XapakTepUCTUKA JOKyMEHTa Ta ejleMeHT 0OibmiorpadiuHoi
iHpopmarlii. Bukopuctanus 6161iorpadiuHOro onucy npH HajaHH1 1HGOPMALIHHUX
MOCITYT KOPUCTYBauaM y Pi3HUX Taly3sX JOKYMEHTHUX KOMYHIKaIIii.

[TonsiTTS 3aranbHOi Ta chelialbHOT METOJMKU CKJIajgaHHsS Oi0miorpadiyHOro
onucy. Bunu 616iorpadiyHOro onucy 3aJIeKHO Bif 00’€KTa, 00CATY 3aCTOCYBaHHS
eneMeHTIB Oi0siorpadiunoro onucy. OQHOpPIBHEBUH, OararopiBHEBUMA, aHATITUYHUN
010miorpadiuHi ONMUCH: iX XapaKTEepUCTHKA, MpU3HAYEHHS. 3arajbHi NpaBHiia Ta
0COOJIMBOCTI CKJIaIaHHs 0101i0rpad)i9HOTO OIHKCY.

CrtpykTrypa 6i0miorpadiuHoro omwucy. 3aroyioBok 6016siorpadigHoro omwucy.
Enementu 6i06miorpagigyHoro onucy: 000B’sI3KOB1, (PaKyJIbTaTUBHI.

OcHoBHI  o0Omacti  (30HM)  OibmiorpadiuyHoro omucy, iX  3arajgbHa
xapaktepuctuka. O0JacTh 3aroJIOBKY Ta BiJOMOCTEH MPO BIMOBINANBHICTE; 00JaCTh
BUJIaHHS; 00JacTh crneruiuHUX BIIOMOCTEH; 00JacTh BHXIIHHX JaHUX; 00JIacTh
¢b13u4HOT (KUTbKICHOT) XapaKTepUCTHKU; 00J1acTh cepii; 001acTh MPUMITOK; 00JIacTh
CTaHAapTHOTO HOoMepa (abo HOro albTepHATUBU) Ta YMOB JTIOCTYITHOCTI.

KopoTtkuii, po3mupenuii, moBHui 6i6iorpadiyHuii omnuc.

[Iponiec ckmamanns 6i0miorpadgigyHOro OmMUCY: BUABICHHS O10miorpadiayHux
BIJIOMOCTEH, BHU3HAYEHHS HEOOXITHOTrO HAOOpYy €JIEMEHTIB ONHUCY, BHUOIpP MEpIIOro
enemeHta OibmiorpadiuyHoro 3ammcy, (¢ikcailis BHUSBICHHX BIJOMOCTEH 3a
BCTAHOBJICHMH TPAaBWJIAMHU 3 BHKOPHCTAaHHSM YHIBEpCaJbHMX PO3JIIOBHX 3HAKIB,
penaryBaHHS.

Ceminapcbke 3aHATTH 4. 3arajibHi npaBmjia Ta 0CO0JHBOCTI CKJIAJAHHSA
0i0aiorpadiunoro onucy (2 rosu.)

Ceminapcbke 3aua1Te 5. CTpyKTypa 6i0aiorpagiunoro onucy (2 roa.)

Ceminapcnbke 3ausaTTs 6. Q0JacTi 6i0Jiorpadiunoro onucy (2 roa.)

IpakTuune 3anaTTs 4. Q6aacTi 0idaiorpadiunoro onucy (2 roa.)

Ilpaktuune  3anarra 5. Ilpomec  ckiaaganns  OidJiorpadiunoro
onucy (2 roa.)

IpakTnune  3aHaTTsA 6. MeToaMKa  CKJAQJAaHHA  OJHOPIBHEBOIO
0idiorpagiunoro onucy 10KyMeHTiB (2 roj.)

3micmosuii Mooyb 3
MakpoanajiTn4uHe 3ropTaHus ingopmamii
IIpakTuune 3anaTrTa /. MeToanka CKJIAJaHHA  0araTopiBHEBOrO
0i0sriorpadiuHoro onucy 10KyMeHTiB (2 roa.)
IIpakTuuHe  3aHsaTTH 8. Meroauka  CKJAJaHHA AHAJITHYHOI O
0i0stiorpagiuHoro onucy 10KyMeHTIB (2 roa.)



IIpakTuune 3aHaTTa 9. MeToanka ckiaganHs 0idaiorpagivyHoro onucy Ha
3aKOHOJaB4Yi JOKYMEHTH (2 roju.)

IpakTtuune 3ansatTa 10. MeTtoguka ckiananusa 6idaiorpadiunoro ommcy
€JICKTPOHHHUX pecypciB (2 roa.)

IpakTuune 3ansaTTa 11. MeToguka ckiananusa 6idaiorpadiunoro ommcy
crneniaJbHUX BUAIB IOKYMEHTIB (2 roju.)

Ceminapcbke 3aHATTS /. ApXiBHMi onuc: pyHKUII Ta cTpyKTYypa (2 roa.)

IpakTnune 3auaT1Ta 12. OniucyBaHHs apXiBHUX JOKYMEHTIB (2 roa.)

3micmoeuii mooys 4
AHOTYBaHHS Ta pedepyBaHHsI JOKYMEHTIB

Ceminapcbke 3aHATTHA 8. BararoacnekTHa KJIacu@ikanis
aHorauii (2 roxu.)

IpakTnune 3anatrTss 13. MeToauka CTBOPEHHSI TNOSICHIOBAJBLHOI Ta
ONMCOBOI JOBIIKOBHX aHOTaNiil (2 roa.)

IpakTnune 3anarras 14. Mertoguka cTBOpeHHs1 pedepaTHBHUX
aHoTtauii (2 roxu.)

IpakTnune 3ansarra 15, Meroauka CKJIQJaHHS BHIABHUYHMX TAa
KHUTOTOProBeJILHUX aHOTaMii (2 roa.)

Ceminapcbke 3anHarTa 9. Meroauka  pedepyBaHHS  JOKYMEHTHOL
inpopmamii (2 roa.)

IIpakTuune 3aHaTTst 16. PedepyBaHHsi J0KYMeHTIB sIK mpolec
MIKPOAHAJITHYHOr0 3ropTanHs ingopmanii (2 rox.)

IpakTuyne 3aHarTa 17. MeTOoaM CKIaJaHHA aHKeTHOr 0 pedeparty (2 roa.)

3Imicmosuii M00yJib S
MikpoaHajiTuuHe 3ropTaHnHs iHpopmauii Ta KaTagorizamis

IpakTtuune 3ansaTTa 18. KoopaunatHe iHaekcyBaHHs. Indopmaniiino-
NMOIIYKOBHUI Te3aypyc: CTPYKTYpa Ta npu3HayeHHs (2 roju.)

IpakTtuune 3ansarTa 19. Mertoauka cucTeMaTu3anii  JOKYMEHTHOL
iHpopmanmii (2 roa.)

Ipakruune 3anarTa 20. [Ipenmerusanis gokymenTHoi indopmauii (2 rox.)

Ceminapcbke 3anarTa 10. Cuctema kaTajoriB i KapToTek SIK 4acTHHA
JABA 06ioaiorexkn (2 roa.)

Ceminapcobke 3anatTs 11. KonBepcis 6i0/ioTedynux karaJoris (2 roa.)

IpakTnune 3auaT1Ta 21. AHAJI3 MaKeTiB KaTaJ0:KHUX KApTOK (2 roa.)

IpakTuuHe 3aHaTTs 22. JIy0JiHcbKe siApo MeTagaHuXx (2 rom.)



6. KoHTpoJIb HABYAJIbHUX 10CATHEHb

6.1. Cucrema OniHIOBaHHSI HABYAJILHUX [IOCATHEHb CTYJACHTIB

- Monyns 1 Monyas 2 Monyas 3 Monyns 4 Monayns 5

Eé o B o B - - -

By misuibHOCTI CTyaeHTa EE L= 5 3 e & &

Ss 58 958 5585545859 ¢:5

g 2d S8 3 58 23 52 54 S 24 S

BiaBinyBanHs nekiii 11111

BinBinyBaHHSI CEMIHAPCHKUX 3aHATh 11313 (3|3 |111(2]|2|2)2
BiaBinyBaHHs Ha MPaKTUYHOMY 3aHSTTI 1/3/3|3|3|6|6|5|5|5]5
Po6oTa Ha ceMiHapChbKOMY 3aHSTTI 10 3 (303 |30|1|10|2 20| 2 |20
Pob6oTa Ha MpakTUYHOMY 3aHSITTI 10 3 (30| 3 |30| 6 |60 5 |50 |5 |50
BukonanHs 3aBaaHb i camocTiiinoi podotn | 5 | 4 |20 4 |20 4 |20 4 |20 | 6 | 30
BukoHaHHS MOAY/IbHOI POOOTH 25|11 |25 1 (25| 1|25|1 (25| 1|25
Pazom | - |112| - |112| - |122| - | 122 132

MakcuMaiipHa KijibKicTh 0asmis: 600

Pospaxynok koedimienta: 600:60=10
Crynent Habpas: 500 6amiB
Ominka: 500:10=50 (6anu 3a qBa ceMecTpu), oaaeThesa ek3aMmeH (max. 40 GamiB)

HapuanbHi MOCATHEHHS CTYJEHTIB 13 JUCHMIUIIHK «AHATITUKO-CHHTCTHIHE
OTIpAIlfOBaHHS 1 KaTajori3aiis JOKYMEHTIB» OI[HIOIOTBCS 32  MOJYJIbHO-
PEHTHHTOBOIO CUCTEMOIO, B OCHOBY KO IMOKJIaJICHO MTPUHITUI TOKPOKOBOT 3BITHOCTI,
000B’I3KOBOCTI MOIYJIBHOTO KOHTPOJIIO, HAKOIMMYYBaJIbHOI CHCTEMH OIiHIOBAHHS
PiBHSI 3HaHb, YMiHb T4 HABHYOK; PO3IIMPEHHS KUIBKOCTI MiIcyMKOBUX OamiB 10 100.

3Imicmosuii Mmooy 1
HaykoBa 00pooka noxkymenTiB (14 romu.)

1. 3nilicHUTH XapaKTepUCTUKY 1H(GOPMAIIHHUX 3aKiIaaiB, MO 3A1HCHIOIOTH
ACOJl — 4 ron., 5 6ais.

2. Po3kpuTH 3MICT OCHOBHHUX €TaIliB ICTOPUYHOTO PO3BUTKY TEOPil 1 MPAKTUKH
6i6morpadiuynoro onucy — 6 rox., 10 6amis.

3. Oznaitomutrcs 3 JICTY TOCT 7.80:2007 «bibmiorpadgiuynauii 3armmc.
3aroyioBoK. 3arajibHi BUMOTH Ta npaBwia ckinaganas» (Kuis : JlepxcroxuBcrangapt
Yxpaian, 2009) — 4 rox., 5 6aiB.

3micmosuii Mooynib 2
AHAJITHKO-CHHTEeTHYHA 00podKa nokymeHTiB (14 rox.)
1. Oznatiomutucs 3 JCTY TOCT 7.1:2006 «biomiorpadiuaumii 3amuc.
bibmiorpadiunuii onmc. 3aransHi BUMoru Ta npasuia ckiamanss : (OCT 7.1-2003,
IDT)» (Kuis : [epxxcnoxuBctangapt Ykpaiau, 2007) — 6 rox., 5 6ais.
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2. O3naiiomutucsi 3 TekctamMu crtatet O. YcriHHikoBOi «HOBi1 mpaBuia
610miorpadiunoro onucy» (BicH. Ku. manatu. — 2007. — Ne 7. — C. 23-25. — Ne 8. —
C.25-27. — Ne 9. - C. 24-27) — 6 rox., 10 Gais.

3. O3naitomutucs 3 TekctoM ctaTTi C. FOnnameBoi «BBeneHHs B [1iF0 HOBOTO
ctangapty 3 0i6miorpadiunoro onucy JACTY I'OCT 7.1:2006. OcHOBHI BiIMIHHOCTI
Big 'OCT 7.1.-84» (Bicu. Ku. mamaru. — 2007. — Ne 6. — C. 12-13) — 2 rogx., 5 Oaiis.

3micmoeuii mooyp 3
MaxkpoanajiTnuHe 3ropranus ingopmaunii (14 roa.)

1. CxapakTepu3yBaTu LUIbOBE MpU3HA4YEeHHS Oi0miorpadiyHoro omnucy
€JIEKTPOHHUX PpECypCiB; 3aJE€XKHICTh BHJIB EIEKTPOHHUX PECYPCIB Bl PEXKHUMY
noctymy — 4 rop., 5 6ais.

2. Oznaiomutucas 3 ['OCT 7.82-2001 «bubnuorpaduyeckas 3amuch.
bubnuorpaduyeckoe omnucaHue 53JIEKTPOHHBIX pecypcoB. OOmmue TpeOoBaHUsS U
mpaBujia cocTaBlieHus» — 4 rof., 5 6aiB.

3. HaBectu 3araibHi mpaBuiia cUCTeMaTH3allli 3ar0JIOBKIB CIIpaB B apXiBHOMY
OTHCY (cxemn): XPOHOJIOT1YHO-CTPYKTYpHA, CTPYKTYPHO-XPOHOJIOT14HA,
XPOHOJIOT1YHO-(PYHKII1IOHAJIbHA, (G yHKI10HATBHO-XPOHOJIOT1YHa, TEMATHKO-
XpPOHOJIOT14YHA, XPOHOJOTTYHO-TEMaTHYHA, XPOHOJIOTTYHO-HOMiHAIbHA, HOMIHAJIBHO-
XpOHOJIOT1YHA — 2 TOJ., 5 GariB.

4. HaBecTn eneMEHTH [OBIIKOBOIO amapaTy apxiBHOro omnucy — 4rof.,
5 Gauis.

3Imicmosuii moodynav 4
AHOTyBaHHsI Ta pedpepyBaHHs T0KyYMeHTIB (14 roxa.)

1. Cxiactu 2 anoramii — 10 rox., 10 Oamis:

1 noBigkoBy  aHoTaril0  (3aragpHy a060  TpymHoBYy), sKa  TIOBHMHHA
XapaKTepU3yBaTH JOKYMEHT(M) B IIUIOMYy, a 3a (YHKI[IOHAJHbHOI O3HAKOI —
YTOUHIOBATH Ha3BY JOKYMEHTa(-1B), IMOJaBaTH JOAATKOBI BIIOMOCTI IIpo aBTOpa(-iB),
dbopMy, xKaHp, TPU3HAYCHHS Ta IHIII OCOOJMBOCTI TBOPY(-iB), SIKI HE BKa3aHl B
610miorpadiunomMy onuci (00csar — 3—7 pedeHb);

1 pexomenpariitHy aHotamniro (MoHoOrpadidyHy aHATITHYHY abo 3BEICHY
(rpymoBy)), sika TMOBMHHA XapaKTEPU3yBaTH YAaCTHHY JOKYMEHTa (pO3/ii, TJIaBy,
naparpad, craTTi0O W T.1H.) (aHaJmiTUYHA aHoTallis) a0o MAEKUIbKa JOKYMEHTIB
(rpymoBa aHOTallif) Yy IEBHOMY acleKTi; a 3a PYHKI[IOHAIbHOIO O3HAKOIO — MOJJaBaTh
HE JINIIIE XapaKTePUCTUKY, a i OIIHKY TBOPY.

[Ipn BHWKOHAHHI CaMOCTIHHOI POOOTH PEKOMEHAYETHCS BUKOPUCTOBYBATH
MapKepH.

2. OxapakTepu3yBaTH B MUCHMOBIA (OpMi MPU3HAYCHHS, METYy, 3aBIaHHS WU
pe3ynbTar Tmporecy pedepyBaHHS, OCHOBHI (YHKII pedepary sK BTOPHHHOTO
JIOKYMEHTa, OCHOBHI €JIeMEHTH pedepaTy Ta MOSICHUTH MOCIIOBHICTh iX
posrtamryBaHHs — 4 roj., 10 6anis.
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3micmoeuii MoOy1b 5

MikpoananiTu4He 3ropranHs iHpopmauii Ta karauaorizauis (14 roa.)

1. B nucbMoOBii QopMi MOAATH BU3HAYEHHS «KOOPIWHATHE IHJAEKCYBAHHS,
«JI€CKPUIITOP», «HEIECKPUIITOP» — 2 TOJ., 5 OaiB.

2. [losicautd B TUCBMOBIM (OpMI CTPYKTYpY CIOBHMKOBUX CTaTed Ha
JNECKPUNTOPU Ta HEAECKpPUNTOPHM B  1HPOPMALIMHO-TIONIYKOBOMY Te3aypyci
HanionanbHoi mapiaMeHTChKO1 010110Tekn YKpainu — 4 rox., 10 Gais.

3. B nuceMoBiit popmi oxapakTepu3yBaTH NpPU3HAYEHHS, METYy, 3aBHaHHS U
pe3yibTaT cucTeMaTHh3allii JOKyMeHTHOI iHdopmarlii — 2 rof., 5 6aris.

4. B nucbMoBii (opMi MOAATH BU3HAUEHHS «IIPEIMET» 1 «IIpEeIMETHU3alisn» —
2 roj., 5 6anis.

5. Onucaru eaeKTpOHHUM KaTayor sk yacTuHy JIBA 610mi0Texku (Ha mpUKiIai
610;110TeKHU 32 BUOOPOM cTyjAeHTa) — 4 rof., 5 O6ais.

CamocrtiitHa poboTa CTyJeHTIB niepeadadeHa A0 KOXXKHOTO MOJYJISI, 3MICT SKOT
HOJISATAE Y TAKUX TIOJIOKCHHSIX

— CaMOCTIHHE BUBYCHHS TCOPETUYHHX 1 HAYKOBO-TIPAKTUIHHUX TEM;

— caMOCTiifHa po0oTa 3 JKepelnaMHu Ta JITepaTypold 3 METOK Kpamioro
3aCBOEHHS NMPOTPaAMHOT0 MaTepialy Micisl BIABIAYBaHHS JEKIIN;

— MIJATOTOBKA HAYKOBUX TOB1IOMJIEHb, 0)OPMIICHHSI MaTepialiB BIAMOBITHO J10
BUCYHYTHUX BUMOT.

O1iHIOBaHHS CAMOCTIMHOT pOOOTH 31HCHIOETHCS 3a TAKUMU KPUTEPISIMU

1) po3yMiHHS, CTYIIHb 3aCBOE€HHsS TeOpii Ta METOAOJIOTii mpobiieM, o
PO3TJISAIAI0ThCS;

2) CTYIiHb 3aCBOEHHS ()aKTUYHOTO MaTepially, IKHi BUBUAETHCS;

3) o3HaiioMiIeHHS 3 6a30BOIO Ta TOJATKOBOIO PEKOMEHIOBAHOIO JIITEPATypOIO;

4) yMIHHS TIOEIHATH TEOPII0 3 TMPAKTUKOI TMPHU PO3MIAAl KOHKPETHUX
CUTYyaIlid, po3B’si3aHHI 3aBJaHb, BUHECEHUX JUIsI CAMOCTIMHOTO OIpaIfOBaHHS, 1
3aB/IaHb, BAHECEHUX Ha PO3TJIIS] B ayIUTOPII;

5) norika, CTpyKTypa, CTUIb BUKJIAJy Marepialy B MHUCHbMOBUX poOOTax 1 Mif
yac BHUCTYMIB B ayAWTOpPii, YMIHHA OOTPYHTOBYBATH CBOIO IO3HWIIIO, 3I1MCHIOBATH
y3araJibHeHHs iHpopMaIrii Ta poOUTH BUCHOBKH.

6.3. ®opmu npoBeieHHS MOAYJIbHOI0 KOHTPOJIIO Ta KPUTEPii ONIHIOBAHHS

MoaynpHHAM KOHTPOJIb € pPE3yJbTaTOM BHBYEHHS KOXXHOTO MOAYJIS, SKHAU
MICTUTh MIJCYMOK ycCiX (OpM TOTOYHOTO KOHTPOJIO Ta BHUKOHAHHS MOIYJIBHOI
KOHTPOJBHOI poOoTu. TecTtoBi 3aBmaHHS JUIsi MPOMDKHOTO KOHTPOJIO 3HAHb
CTYJICHTIB OXOILTIOIOTh TEMH, SIKI BUBYAIOTHCS B MEXaX OKPEMHUX 3MICTOBUX MOJYJIIB.
dopmaT TeCTOBMX 3aBlaHb Iepeabadae 3aBHaHHA 3akputoi  popmu i3
3aIpOIIOHOBAHMMHY BIAMOBIISIMH Ta HAa BCTAHOBJICHHS BIAIOBIIHOCTI; PI3HOTO PIBHS
CKJIQJTHOCTI (mepmuii — noTpiOHO BUOpATH OJWH 13 BapiaHTIB BIAMOBIIEH, Apyruil —
noTpiOHO BUOpATH MPaBUIBHUN a00 HAUMOBHINIMKI BapiaHT BIAMOBIIL).

MopaynbHHI KOHTPOJIb 3HAHb CTYACHTIB 3[IACHIOETHCA MICHS 3aBEpIICHHS
BUBYEHHS HABUAJIbHOrO Matepiany Mmoxayis. KoxHuil MoAynb BKIIOYae Oanu 3a
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MOTOYHY POOOTY CTYJEHTa Ha CEMIHAPCHKUX Ta MPAKTUYHHUX 3aHATTAX, BUKOHAHHS
CaMOCTIMHOI poOOTH, MOYJIbHY KOHTPOJIbHY poOoTy. KuibkicTs 6aniB 3a poOoTy 3
TEOPETUYHUM MaTepiajoM, Ha CEMIHAPChKUX Ta MPAKTHYHHUX 3aHATTAX, M 4Yac
BUKOHAHHSI CAMOCTIMHOI 3aJIEKUTh BiJl JOTPUMAHHS TAKMX BUMOT

— BYACHICTh BUKOHAHHS HaBYaJbHUX 3aBJIaHb;

— IMOBHHM 00CAT 1X BUKOHAHHS;

— SIKICTb BUKOHAHHSI HAaBYaJIbHUX 3aBJaHb;

— CaMOCTIMHICTh BUKOHAHHS;

— TBOPYMH MiAX1Jl y BAKOHAHHI 3aB/IaHb;

— IHIIATUBHICTh Y HAaBYAIbHIN AISUIBHOCTI.

BuxkoHaHHs MOJyJbHHUX KOHTPOJIBHUX POOIT (TECTIB) 3IHCHIOETHCS 3
BUKOPHUCTaHHSAM PO3JPYKOBAaHUX 3aBiaHb. Kpurepii olliHIOBaHHS:

1) mpu OILIHIOBaHHI MOAYJIBHOT KOHTPOJBHOI POOOTH BPaxXOBYEThCS OOCHT i
NPaBWIbHICTh BAKOHAHUX 3aBJIaHb;

2) 3a KOXKHY TPaBUJIBHY BIJIMOBI/Ib TECTOBUX 3aBJaHb HApaxOBY€EThCs 1 Oai;

3) mpaBuIbHE BUKOHAHHS BCiX 3aB/IaHb OLIIHIOETHCS MaKCUMAIIbHO Yy 25 OaJtiB.

3aBIaHHA I MOAYJIbHUX KOHTPOJIBHUX POOiT
3Imicmosuii Mmooy 1
HaykoBa 00po0ka 10KyMeHTIB
Kinacudikaris nokymenTtiB y mporeci ACOJl. Bunu ACO/I.
HaykoBa 00po0Oka JOKYMEHTIB SIK CYKYIHICTb MPOIIECIB aHATI3Y 1 CUHTE3Y.
ACO/] ik KOMITJIEKC TEXHOJOTTYHUX MPOIIECIB.
Buxopucrtanus ACOJl B  iHpopmaIiiHO-aHANITUYHIA  AISUTBHOCTI
iH(hOpMAaIITHUX [IEHTPIB Ta YCTAaHOB.
Opranizamis iHGoOpMaIitHO-TIONTYKOBUX CUCTEM.
[HdOopMaItiiHO-TIOIITYKOBa MOBA.
[TomykoBuii o6pa3 mokymeHTa. [lomrykoBuii 06pa3 3ammry.
KomynikatupHi hopmatu oOMiHy 610miorpadiunoro iHdopmali€ero.
. Crannmaptu3aiis TepMinosorii i texaosorii nporecis ACO/I.
10 Cxmananns 6i0miorpagiuynoro omwmcy Biamosimao npo JACTY T'OCT
7.1:2006.
11.CxopodeHHsI CIiB 1 CJIOBOCHOJYYCHb YKPaiHCHKOIO MOBOIO BIAMOBITHO O
JNCTY 3582:2013.
12.bi6niorpadiuynuii 3amuc K pe3yabTaT Pi3HUX BUIB 0OPOOKH.
13.Bunu 6i6miorpadiqaoro 3amnmucy.
14.bi6miorpadhiyHHiA ONMKC SIK OCHOBHHM €JIEMEHT 0101i0rpadigHOrO 3aIHCy.
15.EnemenTtu 6i0miorpadgivHOTO 3aMuUCy.
16.®yHk1ii Ta BUMOTH 110 610710TpadhivHOTO OMHUCY.
17.bi6niorpadiunuii onuc sk 6i0miorpadidyHa XapakTEepUCTHKA JTOKYMEHTa Ta
enemMeHT 610iorpadiunoi iHpopmaIrii.
18.0OcHOBHI eTanu PO3BUTKY T€OPii Ta MPAKTUKH 010Ti0rpadiqHOTO OMHUCY.
19.TToHATTS 3arajapbHOI Ta CIICMiAIbHOT METOAMKH CKJIadaHHs 0i0miorpadiqHOro
OTIHCY.

el NS

© NGO
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20.Buau 6i6niorpadiyHOr0 ONMUCy 3aJ€KHO BiJl 00’ €KTa, 00CATY 3aCTOCYBaHHS
eJeMeHTIB 010J110rpad)iuHOro OIMHUCY.

3Imicmosuii Mooynb 2
AHAJTITHKO-CHHTETHYHA 00P0O0KA JOKYMEHTIB
1. OgnopiBHEBU, OaraTopiBHEBMM, aHamTHYHUNA Oi0miorpadiyHi Omucu: iX
XapaKTEepPUCTUKA, TPU3HAYCHHSI.
. 3arajipbH1 IpaBujIa Ta 0COOJIUBOCTI CKIaAaHHs 010110rpadiyHOro OMuCy.
. CtpykTypa 6161i0rpadiqyHOro onucy.
. Enementu 616miorpagiyHoro onucy: o00B’3K0B1, (haKyJIbTaTUBHI.
. OcHoBH1 oOnacti (30HM) OiOmiorpadiuHOoro ommcy, ix 3arajgbHa
XapaKTEePHUCTHUKA.
. Kopotkuii, po3uupenunii, moBHuii 616miorpadgiqauii onuc.
. [Iporiec cknananns 616aiorpadiuHOrO OMUCY.
. xepena 610miorpadpiyHUX BIIOMOCTEH.
. Cucrema po3auIoBHX 3HAKIB y 010110rpadiuHOMY OMUCI.
10.Meronuka cknaganfast 0i0miorpadiyHOrO OMUCY MOKYMEHTIB, IO MAloTh
IHAMBITyaJIbHUX aBTOPIB.
11.Meroauka cknagaHHs 016miorpadi4HOro ONMUCY JOKYMEHTIB 1] Ha3BOIO.
12.Ctpykrypa 6161i0rpadiyHOrO ONMUCY KHUTH OJTHOTO aBTOPA.
13.Ctpykrypa 616110rpadiyHOrO ONMUCY KHUTH JBOX aBTOPIB.
14.Ctpykrypa 616si0rpadi9HOrO ONMMUCY KHUTH TPhOX aBTOPIB.
15.0cob6mmBocTi ckimamanHs 010ai0rpadiyHOTO OMKMCY KHUT YOTHPHOX Ta
OUIBIIIE aBTOPIB.
16.Ctpykrypa 616i0rpadiyHOrO ONMUCY KHUTH KOJICKTUBHOTO aBTOpA.
17.Ctpykrypa 6ibmiorpadiuHoro omucy KHUT Oe3 aBTopa Ta 0€3 3arajabHOl
Ha3BH.
18.bibmiorpadgiunuii onuc 301pHUKIB.
19.Crpykrypa 616i0rpadigHOTO ONMUCY CIOBHHUKIB.
20.bi6miorpadiyauit  omuc 00pa30TBOPYUX, HOTHUX Ta KapTorpadiaHUX
BUJIaHb, ay/i0-, BileoMaTepiaiiB, IepKaBHUX CTAHIAPTIB, TATCHTIB.

b owN

© 0 N O

3micmosuii Mooyb 3
MakpoanajiTH4uHe 3ropTaHHs ingopmamii

1. Metonuka ckmamanHs — OiOmiorpadgigyHoro  omnucy — 0araTo4acTHHHHUX
JIOKYMEHTIB.

2. [lpaBuna  ckmamanHs ~ OaratopiBHeBoro  OiOmiorpadigHoro  ommcy
0araTOTOMHHMX JOKYMEHTIB.

3. Ctpykrypa 6i6miorpadgiqHOro onucy 6araToOTOMHUX BUIAHb.

4. Ctpyktypa 6106miorpadiyHOTO OMUCY OKPEMHX TOMIB 0araTOTOMHOTO
BUJIAHHSI.

5. bibmiorpadiunuii onuc cepiaibHUX 1 IPOJOBKYBAHUX PECYPCIB.

6. CtpykTypa 3BeIeHOTr0 0i0miorpadivHOrO ONMUCY CepiallbHUX BUIAHb.

/. 3aranbpHa yacTHHA Ta creuu@ikaiii onucy cepiaibHUX BUIAHb.
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8. CTpyKkTypa onucy OJHOro HoOMepy (BUIYCKY) CE€plalbHOrO BUAAHHS.

9. AnaniTuunuii O16miorpadiyHuil onuc.

10.006’ ekt aHamTUYHOTO 010:110rPaPIYHOTO OIHUCY.

11.3aranbHi MOJ0KEHHS PO aHATITUYHUN ONUC, JKEPENa, CTPYKTYPY.

12.0OcobauBocti 61610rpadiyHOrO ONMHUCY OKPEMHX BHUJAIB CKIIAJIOBUX YACTHUH
JIOKYMEHTIB.

13.Ananituunuii 616;110rpadiuHU ONMUC 13 MEPIOANYHOTO BUIAHHS.

14 .bi6miorpadiuHuii onuc pereH3iu.

15.CyTb, mpu3HAYEHHs, CTPYyKTypa O010J10rpadiuHOro ONUCY EJIEKTPOHHUX
pecypcis.

16.MixnepxxaBuuit ctanaapt ['OCT 7.82-2001 «bubnuorpaduueckas 3amnuce.
bubnuorpaduueckoe  omnmcaHue  AJIEKTPOHHBIX  pecypcoB.  OOmue
TpeOOBaHUs U MpaBUiIa COCTABIICHUS.

17.Meronuka ckiaganHs O0i0miorpadiqHOr0 OMUCY EJIEKTPOHHUX PECypCiB
JOKJIBHOTO Ta BIJIJAJI€HOTO JIOCTYITY.

18.0co6MBOCTI HaBEICHHS BIJOMOCTEH B 00JIaCTSIX BHAY Ta O00CSITY pecypcey,
(b13MYHOT XapaKTePUCTUKH, TPUMITOK.

19.ApxiBHuii onuc: QyHKIIIT Ta CTPYKTYpa.

20.Merta, 3aBaHHs1, IPUHIIUIKN Ta METOAM ONMMCYBAaHHS apXIBHUX IOKYMEHTIB.

3Imicmosuii moodynav 4

AHOTYBaHHSI Ta pepepyBaHHA TOKYMEHTIB
AHoTaris sk cnoci6 6i6aiorpadiauHOT XapaKTEPUCTHUKH.
OcHoBHI G yHKIIIT aHOTAITIH.
Bumoru 10 a”HOTALiiA.
Crpykrypa iHpopMaIiitHUX €JIeMEHTIB aHOTAITi}.
AmHoTarii 6i6miorpadiuHi i BHIaBHUYI.
[Toxin aHoTarli# 3a GyHKIIIOHATIBHOK 03HAKOIO.
[Toxin aHoTAII# 32 CIOCOOOM XapaKTEPUCTHUKH.
[Toxin aHoTAIi# 32 KIIBKICTIO IOKYMEHTIB, IO aHOTYIOThCHI.
. [omin anoTarriit 3a rMOWHOIO 3rOpTaHHS 1HGOpPMAITIi.
10 [Toxin aHoTarrii 3a ¢popmoro.
11.TToxin aHoTaIiii 3a piBHEM BUKOPUCTAaHHS 3ac00IB aBTOMAaTH3aIlii.
12.TToxin a”HoTAIll 32 BUKOHAHHSIM.
13.ETanu aHOTYyBaHHS.
14.3acTocyBaHHs MapKepiB B aHOTYyBaHHI.
15. AHOTYBaHHS HaYKOBHX, HABYAIBHUX, JIOBIIKOBUX, i1H(OOPMAIIIHHUX BHU/IaHb.
16.0co0nuBOCTI CKIaJaHHs MOSICHIOBAJILHUX aHOTAIIiH.
17.0co0nmBOCTI CKJIaJaHHS ONMMCOBUX aHOTAIlIH.
18.0co6auBOCTI CKJIaIaHHS BUJIABHUYMX Ta KHUTOTOPTOBEILHNUX aHOTAITIM.
19.Po3BuTOK pedepyBaHHS B CydacHid YKpaiHi.
20.MeTonuka pedepyBaHHS JOKYMEHTHOI iH(opMaIrii.

©CoNOOR~WNE
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3micmoeuii MoOyb 5
MikpoaHaniTH4YHe 3ropTaHHs iHpopMauil Ta KaTaJorizauis
1. TIoHATTS Ta CYTHICTb 1HJIE€KCYBAHHS TOKYMEHTIB.
Bunu iHmekcyBaHHS — cUCTeMaTH3allisg, MNpeaMeTusallis, KOOpAHHATHE
1HEKCYBaHHS.
Metoau 1HAEKCYBaHHS.
TexHomoris (eTanu) 1HAEKCYyBaHHS.
KoopnunatHe iHaeKCyBaHHS.
[HpopMaliiiHO-TIONIYKOBHIA T€3aypyc: CTPYKTYypa Ta MPU3HAYEHHS.
Hecsarkoa knacudikariss M. [proi.
VYHiBepcanbHa AecsaTkoBa kinacudikaris (Y AK). YK B Ykpaini.
Crpykrypa tabmunp YJIK. XapakTtepucTthka OCHOBHHMX Ta JIONOMIDKHHX
tabmmipe Y K.
10.Inpexcamis B YJIK.
11.TlpenmeTusanis Sk B MIKpOAQHAIITUYHOTO 3rOPTaHHA 1HPOpMAIIii.
12.Tlpenmetna pyOpuka: Bu3HAaueHHs TepMmiHa Ta (QyHKii. ClIOBHUKH
NPEeIMETHUX PYOPHK, X IPU3HAYCHHS U CTPYKTYpa.
13.Metona npeameTur3aliii JOKyMEHTIB.
14.OcHoBHI TIpoIIecH TIpeaMEeTH3AIl].
15.Cucrema kaTasoris i KapToTek sik yactuHa JIbA, ii GyHKIIIT Ta 3HAaUCHHSI.
16.AndapiTHuii (a0eTKOBUIA) KaTaJIOT.
17.CucreMaTHUHHI KaTaJOr.
18.1IpenMeTHMIT KaTasoOT.
19.1lenTpanbHMil KaTajor.
20.Enextponnnii karanor (EK) sk yactuna JIBA 6i6mioTexwu.

N

CoOoNo Ok

6.4. ®opmMu NPOBeIeHHSI CeMeCTPOBOr0 KOHTPOJIIO Ta KpUTePii oliHIOBaHHS

[TincyMKoBUI KOHTPOJL 3HaHb 13 JUCIHUIUTIHU «AHAJTITUKO-CUHTECTHYHE
OTIPAIFOBaHHS 1 KaTaJloriamis JOKYMEHTIB» mepeadadeHuil y (GopMi MHUCHMOBOTO
€K3aMeHy, TPOBOAMWTHCS 3 METOI0 OI[IHIOBAaHHS pe3yJIbTaTiB HaBYAHHS TICIA
3aKiHYCHHS BUBUEHHS TUCIUILIIHY (2-1 ceMecTp) 3a pe3ybTaTaMu JBOX CEMECTPIB.

MakcumanbHa KimbKicTh 0anmiB — 40. Kputepii omiHioBaHHS: Tiepiie MTUTaHHS
eK3aMeHaIIiHOro OijeTa — TeopeTnuHe — 15 OamiB; Apyre — TECTOBI 3aBIaHHS —
10 GaniB; TpeTe — mpakTUYHE 3aBAaHHA — 15 GaiB.

6.5. OpieHTOBHMII NepeJlik NUTAHD JJIA CEMECTPOBOT0 KOHTPOJIIO

1. IadopmamiiftHuii  AOKYMEHT SK 00 €KT  aHANITHKO-CUHTETHYHOTO
OMpALIOBaHHS JOKYMEHTIB.

2. Tlonsarrs «ACO/l».

3. Amnani3 i cunTes sk cyTHICTH mporeciB ACO/I.

4. Buxopuctanus ACOJl B iHdopmauiifHO-aHAMITUYHINA  JISJIBHOCTI
1H(hOpMaIliitHUX LIEHTPIB T4 YCTAHOB.

5. MakpoaHaniTHyHEe Ta MIKPOAHAIITUYHE 3ropTaHHs 1H(OpMaIlii.

6. IloHsaTTs Ta mpu3HAUYEHHS 0i0IiOrpadiIHOTO OIMHUCY.
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7. Crangaptu3ailis 616;1i0rpadiuHOro OMUCY JOKYMEHTIB.

8. IlomsTTs  mpo  3aranbHy  (YacTKOBY)  METOJAMKY  CKJIaJaHHs
610110rpadiuHOrO OMUCY.

9. OO6’exTH, enemMeHTH 1 BUaK 010110TpadiyHOTO OMUCY.

10. OgnopiBHEBI Ta 6araTopiBHEBI 010a10rpadiyHi OMUCH; iX XapaKTEPUCTHKA,
NpU3HAYCHHS.

11. Crpykrypa 61610rpadiuHOro ONKCy, MpaBuia CKIaJaHHs.

12. Jlxxepena 016miorpadiuHUX BIIOMOCTEM.

13. CucteMa po3aiI0BUX 3HAKIB Y 0101i0rpadiYHOMY OIHCI.

14. Ctpyktypa 616110rpadiuHOro ONUCY KHUTH OJJHOTO aBTOpa.

15. Ctpykrypa 616110rpadiuHOro ONMCy KHUTH JIBOX aBTOPIB.

16. Ctpykrypa 616110rpadiuHOro ONMCy KHUTM TPHOX aBTOPIB.

17. Ctpykrypa 616110rpadiuHOro ONMcy KHUI'M YOTUPHOX aBTOPIB.

18. Ctpykrypa 616110rpad9HOr0 ONUCY KHUTH KOJIEKTUBHOTO aBTOPA.

19. CrpykTtypa 6i6110rpadi9HOr0 OMKUCY CIIOBHUKIB.

20. CtpykTypa 610miorpadiyHoro onucy KHUT Oe3 aBTopa Ta 0e3 3arajabHOi
Ha3BH.

21. CrpykTypa 616miorpadigHoro onucy 0araTOTOMHUX BUAAHb.

22. CtpykTypa 06101i0rpadiqyHOrO OMUCY OKPEMHUX TOMIB 0araToOTOMHOIO
BUJIAHHSI.

23. CTpyKTypa 3BeJIeHOro 010J110rpadiyHOTO OMUCY CepialbHUX BUJIaHb.

24. 3aranpHa 4acTUHA Ta crienudikallii onucy cepialbHUX BUJIaHb.

25. CTpyKTypa Onucy OJJHOT0 HOMEPY (BUIYCKY) CEpiabHOTO BUIaHHS.

26. O6’exT aHaMITHYHOTO 6167110TrpadiyHOTO OIHUCY.

27. 3aranpHi IOJIOKEHHS PO aHATITHYHUNA OMUC, JXKepena, CTPYKTYPY.

28. AHATITUYHUI OMKC 13 KHUT 200 1HIIIOTO Pa30BOTO BUJIAHHS.

29. AHAIITUYHUHN OMHC 13 MEPIOIUYHOTO Ta CePlaTbHOTO BUIAHHS.

30. bibmiorpadiuamii omuc perneH3ii.

31. bibmiorpadiuauii onmuc kaprorpadiyHUX BUIaHb.

32. bibniorpadiunuii onuc Aep>KaBHUX CTaHAAPTIB, MATCHTIB.

33. CyTb, mpu3HAYEHHS, CTPYKTypa O0i0iiorpadiyHOTO OMUCY EIECKTPOHHHX
pecypcis.

34. Meronuka ckiagaHHs O0i0miorpadiqyHOrO OMUCY EJIEKTPOHHHX PECypcCiB
JIOKAJILHOTO Ta BIAAJIEHOTO JTOCTYILY.

35. XapakTepucTuka MoHATTS «aHAIITUKO-CHHTETHYHA 00pOOKa JOKYMEHTIBY.

36. [ToHATTS «BTOPUHHI JOKYMEHTH», ME€Ta X CTBOPEHHS.

37. AHOTyBaHHSI JIOKYMEHTIB SIK TIPOIEC MIKPOAHATITHYHOTO 3TOPTaHHS
iHbOopMaIIii.

38. [ToHATTS «METOMKA» Ta «TEXHOJIOTIs» aHOTYBaHHS, iX XapaKTePUCTHKA.

39. IlonsTTs «aHoTamisi», il Bu3HaueHHsS. [IOHATTS «aHOTYBaHHS» 1 HOTO
MOSICHEHHS.

40. Knacudikarrist aHOTaIlil 3a pisHUMU O3HAKAMH: METa, 3aBIaHHS, HAyKOBO-
MPaKTUYHA 3HAYYIIICTh.

41. XapakTepucTuKa JOBIIKOBOT aHOTAII{i.
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42. XapakTtepucTuka peKoMeHJaiiiHoi aHotamii. [IpoGiemHa aHoTaris sk
PI3HOBH]T pEKOMEHIAIIHHOT.

43. XapakTepucTuka 3arajbHoi Ta aHaliTUYHOI (a0 crelianai30BaHol)
aHOTAalli.

44. XapakTepucTuka TIOHATh «MOHOTpadiuHa aHOTaliss» Ta «3BElIEHA
(rpyroBa) aHOTALLisI.

45. XapakTepucTuka MoHATTA «pedepaTuBHA aHOTALIS.

46. BuzHauuTu 3a SKOIO O3HAKOI aHOTallll MOJAUISIIOTHCA Ha «aBTOPCHKI» 1
«cKnaaeH1 iHpopMaIitHUM MOCEPETHUKOM.

47. BudHAauuTH 3a SKOK O3HAKOK AaHOTAIlli MOAUISIOTHCS Ha «PYy4dHI» Ta
«aBTOMATHU30BaHI».

48. OcHOBHI (QPYyHKIIi aHOTAIlli IK BTOPUHHOTO JOKYMEHTA.

49. B yomy nonsirae cneuudika aHoTaliil B iHpopMaliiHii qiIbHOCTI?

50. B yomy nonsirae cneuudika KHUTOTOProBeIbHOT aHOTAIT1i?

51. Slky MeTy Mae BUaBHUYA aHOTAIlisI?

52. TlosicHITh IOHATTS «Oi0aioTpadiyHa aHOTAILISY.

53. Ha3BiTh OCHOBHI €JIEMEHTH aHOTALH.

54. SlkumMu € BUMOTH JI0 TEKCTY aHOTAIlIH?

55. Meroanka aHOTYBaHHS IOKYMEHTHO1 1HGOopMaIlii.

56. CKUIBKY € eTartiB aHOTYBaHHSI 1 IKOKO € MeTa KOXKHOTO 3 HUX?

57. SIxi onepaliii BUKOHYIOTHCS Ha MIEPIIOMY €Tari aHOTYBaHHs?

58. IlepepaxyiiTe 1 MOSCHITH OCHOBHI Omepailii, 1[0 BUKOHYIOTHCS Ha JIPYTOMY
eTari aHOTyBaHHS.

59. IlepepaxyiiTe 1 MOSICHITH OCHOBHI Oomeparlii, o BUKOHYIOThCS HAa TPETbOMY
eTarli aHOTyBaHHS.

60. IIlo Take «Moaeb aHOTAIIi»?

61. Jxkux BUMOT BaXXJIMBO JTOTPUMYBATHCH ITPU HAIMCAHHI TEKCTY aHOTAIIii?

62. B 4oMy CyTHICTh €KCTparyBaHHs IPHU aBTOMaTU30BaHOMY aHOTYBaHH1?

63. PepepyBanns sk nporec ACIIL.

64. [lepenymoBU Ta OCHOBHI TEHACHIIi PO3BUTKY pedepyBaHHS: BITUU3HSIHU I
Ta 3apyODKHUN JOCBIJ.

65. Pedpepar sax indopmariiiina MoaeNb TMEPBUHHOTO JIOKYMEHTA; WOTO
CTpYKTYypa.

66. Bumoru 10 o6csry pedepary.

67. OcoOIMBOCTI MOBM Ta CTHITIO pedepary.

68. [Ipo6nemu knacudikarii pedeparis.

69. Meronu aBTOMaTH30BaHOTO pedepyBaHHS.

70. Meronuka pedepyBaHHS TOKYMEHTHOT iH(pOpMAIIii.

71. Metonu aHKeTHOTO pedepyBaHHS.

72. MeToau oniHIOBaHHS pedeparib.

73. InnexcyBaHHS JOKYMEHTIB $IK TMPOIEC MIKPOAQHATITHYHOTO 3TOPTaHHS
iH(popMarii.

74. MeTtoay KOOpJIMHATHOTO 1HAEKCYBaHHS.

/5. Tunu knacudikaitHuX CUCTEM.
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76. Tabmui fokyMeHTHUX kiacu@ikalliif; iXx Mpu3HauYeHHs, CTPYKTYpa.

77. JK]1: npu3HayeHHs, CTPYKTypa.

78. Y]IK: mpuzHaueHHs, CTPYKTypa.

79. CnenianibHl  TOKyMEHTalbH1 Kjacu@ikaliiHi CHCTEMH; IX 3arajbpHa
XapaKTepUCTHKA.

80. Meroauka cucteMaTu3allii TOKYMEHTIB.

81. CucrtemaTu3anisa JTOKyMEHTHOI 1H(GOpMAIlil: CyTHICTb, MPUHLIMIH, 00’ €KT,
3aB/IAHHS.

82. Opranizailis 1 TEXHOJIOT1sl CUCTeMAaTH3allii JOKyMEHTIB.

83. [IpeameTu3anis Sk BUJ MIKpOAHAIITUYHOTO 3rOpPTaHHA 1HPOpMAIIii.

84. llpeameTtHa pyOpuka: ii CKiajd, MPUHLUUIKA MOOYIOBU; BUIU MPEAMETHHX
pYyOpHK.

85. CJIOBHUKM MpPEeIMETHUX pYOPHUK; X MPU3HAUYEHHS, CTPYKTYypa.

86. Meroauka npeaMeTu3allii JOKyMEeHTHOI 1H(QopMallii.

87. BukopucTtanHs OCHOBHUX NpuHIMITIB nipenmeru3arniii B ACIIL

88. biomioTeuni karamoru Ak JpKepeno Oibmiorpadiunoi iHdoOpMalii, posb
karajoriB y JIBA 6i6mioTexu.

89. EnexTpoHHiI KaTaJlorM 1 KapTOTEKH, iX MpPU3HAYEHHs, MpoOJeMU Ta
NEePCIIEKTHUBU CTBOPEHHsI B 010110TeKax Y KpaiHu.

90. MixHapoauuii ctaHmapt Kartajorizamii «Omnuc JI0OCTymy JI0 pecypcy»
(Resource Description and Access), MepCneKTUBH HOro BIPOBAJKEHHS B
VYkpaini.

6.6. IlIkaja BiAMOBIiAHOCTI OLIIHOK

Oriaka KinbkicTs OaniB
Bigminao 100-90
Hyxe mobpe 82-89
Jlobpe 75-81
3a10BIIBHO 69-74
JlocTaTHBO 60-68
He3anosiipHO 0-59
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7. HaByajibHO-MeTOUYHA KapTa AUCHHUILTIHU
«AHAJITUKO-CHHTETHYHE ONPANIOBAHHS I KaTalorizamis 10KyMeHTiB)»
Pazom: 180 200., nekiii — 4 200., ceMiHapChKi 3aHATTS — 22 200., MPAaKTU4H1 3aHATTS — 44 200., camocTiitHa po6oTa — 70 200., MOYTBHHUI KOHTPOJIb —
10 200., mincymkoBuit KOHTPOJIb — ex3amer — 30 200.

THAIeHb LI | I v v | VI VII
Moayab 3micmoeuii mooyns 1
Ha3ga monyJs HaykoBa 00po0ka 10KyMeHTIB
KinbkicTh
OaniB 3a 112 6.
MOIYJIb
Jlexuii BinsigyBanus —1 6.
Temu nexuii Tema 1. AHaniTuko-cuHTEeTHYHA 00poOKa nokymeHTiB (ACO/I): cyTHicTh, mpu3HaueHHs, Buau (1 6.)
Temu Ceminapcoke Ceminapcoke Ceminapcoke Ipaxmuune sanamms 1. | [paxmuune 3ausmms 2. | Ilpaxmuune 3anamms 3.
/ceMmapcumx sansmms 1. sanamms 2. sansamms 3. Teopetnuni | OnparroBanHs MeroauKa CKiIaaHHs OmnparmroBanus JICTY
gggz;[l;:nqnnx [MousTiiiHuii amapat CranmapTusaris OCHOBH JCTY 3582:2013; 6i0miorpadigHoro I'OCT 7.1:2006 —
JHCIUILTIHA TepMiHOJIOTiT i 6i6miorpagiuHoro I'OCT 7.12-93; ACTY 3anucy mijg 3aronoskom | 1+10 6.
«AHaJIITHKO- TEXHOJIOTIT MPOoLIeciB omucy — 1+10 6. 7093:2009 — 1+10 6. a0o i Ha3BOKO —
CHHTCTHYHE ACOJl - 1+10 6. 1+106.
OTPAIFOBAHHS 1
KaTaJorizamis
JOKyMeHTIB» — 1+10 6.
CamocrTiiina —
p060Ta (CP) 5x4=20 6.
Buau
MOTOYHOI 0 MopnynsHa KOHTpoOJIbHa poboTa 1 — 25 6.
KOHTPOJIIO
Tu:kaeHb IX-X Xl XIl X1
Monyab 3micmosuit modyns 2
Ha3ga moayns AHAJTITHKO-CHHTETHYHA 00pPOOKA TOKYMEHTIB
KiabkicTh
6auiB 3a 112 6.
MOJ1yJIb
Jleknii BinsigyBanus —1 6.
Temu nekuiii | Tema 2. Meroauka ckiagauss 6i6miorpadivsoro omwucy (1 6.)
Temu Ceminapcoke Ceminapcoke Ceminapcoke IHpaxmuune 3ansmms 4. | [paxmuune 3ausmms 5. | Ipaxmuune 3ansmmst 6.
/ceMmapcucnx sanammsa 4. 3arajabHi sanammsi 5. Ctpykrypa | 3ausmms 6. O6nacti O6mnacri [Ipouec cknananus MeToanka ckiIagaHHs
ﬁﬁiﬁ{"qﬂﬂx npaBunia Ta ocobmuBocti | Oibmiorpadiunoro 6i6miorpadigaoro 6i6miorpadigaoro 6ibmiorpadigaoro OTHOPIBHEBOTO

CKJIaJIaHHS
6i6miorpadigaoro
ormmcy — 1+10 6.

ormmcy — 1+10 6.

ormcy — 1+10 6.

ormcy — 1+10 6.

ormcy — 1+10 6.

6ibmiorpacdiuroro onmcy
nmokymeHTiB — 1+10 6.
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CamocrTiiina

p060Ta (CP) 5x4=20 6.
Buau
MOTOYHOI0 MonynbHa KOHTpoIbHa pobora 2 — 25 6.
KOHTPOJIIO
Twxni XV XV XVI XVII
Monyas 3micmosuii modyns 3
Ha3ga monyus MaxkpoananiTu4He 3ropTaHHs iHdopmanii
KinbkicTh
OaniB 3a 122 6.
MOIYJIb
Temu Ipaxmuyne Ipaxmuyne Ipaxmuune Ipaxmuune Ipaxkmuune Ceminapcoke Ilpaxkmuune
/ceMmapcumx sansmms 1. sansmms 8. sansmms 9. sansmms 10. sansmms 11. sansmmsi 1. sansmms 12.
;;l:lzli:“qﬁnx Mertonuka Mertonuka Mertonuka Mertonuka Mertoauka ApXiBHHUH OmHC: OnucyBaHHs
CKJIaJITaHHS CKJIaJIaHHS CKJIaJIaHHS CKJIaJIaHHS CKJIaJlaHHS (dhyHKLIT TA apxiBHUX
0araTopiBHEBOTO AHAJITUYHOTO 6i6miorpagiuHoro 6i6miorpagiuHoro 6i6miorpacdiuHoro crpykrypa — 1+10 6. | 1OKyMeHTIB —
6i6miorpagiuHoro 6i6miorpagiuHoro OITHCYy Ha OITHCY EIEKTPOHHUX | OMHUCY CIeliaJbHUX 1+100.
OINCY JOKYMEHTIB — | ONMCY JOKYMEHTIB — | 3aKOHOJaBYi pecypcis — 1+10 6. BUJIIB TIOKYMEHTIB —
1+10 0. 1+10 0. JIOKyMEHTH — 1+10 6.
1+106.
Camocriiina -
p060Ta (CP) 5x4=20 6.
Bumn
MOTOYHOT0 MonynbHa KOHTpOJbHA pobora 3 — 25 6.
KOHTPOJII0
Twxaenn XXV XXVI XXVII | XXVII XXIX XXX XXXI
Monyas 3micmosuit mooyns 4
Ha3zea moayist AHOTYBaHHS Ta pedepyBaHHS T0KYMEHTIB
KiabkicTs 0aniB
3a MOIYJIb 122 6.
Temu Ceminapcoke Ipaxmuune Ilpaxmuune Ilpaxmuyne Ceminapcoke Ipakmuune Ipaxkmuune
/CSM;:‘:;ES{';;;II;X sanamms 8. sanamms 13. sanamms 14. sanamms 15. sansamms 9. sansamms 16. sansamms 17.
3aI})me Bararoacnekrna Meronuka Meronuka Meronuka Meronuka PedepyBanus Meroau ckinaiaHHS
Knmacudixaris CTBOPEHHS CTBOPEHHS CKJIaJJaHHSA pedepyBaHHS JIOKYMEHTIB SIK AHKETHOT O
aHoTamiii — 1+10 6. | moscHIOBaIbHOL Ta pedepaTBHIX BUIABHUYNX Ta JIOKYMEHTHOL mporec pedepary — 1+10 6.
OITICOBOT agoraii — 1+10 6. KHUTOTOPTOBEINbHUX | iH(pOpMarii — MiKpOaHaIi THYHOTO
JIOBIIKOBHX agoramii — 1+10 0. 1+10 6. 3TOpPTaHHSA
agoramiit — 1+10 6. iadopmarrii — 1+10 6.
Camocriiina _
poﬁora (CP) 5x4=20 6.
Buau
NOTOYHOr0 MopnynsHa KOHTpOJIbHA poboTa 4 — 25 6.
KOHTPOJIIO
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Tuxnenn XXXl XXXIV XXXV XXXVI XXXVII XXXVIHI XXXIX
Monaynn 3micmoeuit modynv 5
Haszea monysist MikpoananiTuuHe 3ropTaHHs iHdopManii Ta kaTagorizanis
KinbkicTh 0asiB
3a MOAyJIb 132 6.
Temu Tlpaxmuune Ipaxmuyne Ipaxmuune Ceminapcoke Ceminapcoke Ilpaxkmuune Ilpakmuune
/ceMmapcucl/lx sanamms 18. sanamms 19. sanamms 20. sanamms 10. sanamms 11. sanamms 21. sanamms 22.
ggiﬁ:“qﬁnx Koopnaunatue Mertonuka [Ipenmerun3anis Cucrema karanori i | Kousepcis AHai3 MakeTiB JlyoniHchKe simpo
IH/IEKCYBaHHSI. cHCTeMaTH3alii JIOKYMEHTHOL KapTOTEK K 6i10mioTeuHnX KaTaJ0KHUX MeTaJlaHuX —
Indopmaniiino- JIOKyMEHTHOI iHpopMarii — yactiHa JIBA katanoriB — 1+10 6. | kaprok — 1+10 6. 1+100.
HOIITYKOBHH iH(popMarii — 1+106. 6i0mioTexu —
Te3aypyc: ctpykrypa | 1+10 6. 1+106.
Ta MPU3HAYCHHS —
1+106.
CamocrTiiina _
po6ora (CP) 5x6=30 6.
Buan
HOTOYHOr0 MonynbHa KOHTpONbHa podora 5 — 25 6.
KOHTPOJIIO
incymkoBuii
KOHTPOJIb Ex3amen — 40 6.
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8. PekomenmoBaHi qxepesna
Hopmamueni 0oKymenmu

1. bubnuorpadguueckas 3anuch. CoOKpallleHHE CJIOB Ha PYCCKOM S3BIKE.
Oomue npaBuna u TpedoBanus : (TOCT 7.12-93). — Odwun. uza. — Beex. 1995—
07-01. — M. : U3a-Bo cranmaptoB, 1995. — 17 c. — (Cuctema cTaHIapTOB IO
uHpopmalu, OMOIMOTEYHOMY M U3AaTeNbcKoMy Aeny) (MexrocyaapcTBeHHbIN
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