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1. OIUC MPEJIMETA HABUAJBHOI JUCLHMILIIHU

HajimeHyBaHHSI IOKA3HUKIB

XapaKkTepuCcTHKA TUCHHUILIIHM 32
¢popmamMu HaBYaAHHA (IeHHA)

Bun qucuunoniau

000B’I3K0OBAa

MoBa BHKIJIaJJaHHs, HABUYAHHS Ta OI[iIHIOBAHHS yKpaiHChKa
3arajgbHuil 00CAT KPEeAUTIB/TOJIUH 5/150
Kypc 2
Cemectp 3
Ki1bKICTh 3MICTOBUX MOJIYJIB 3 PO3MNOUIOM: 4
OO0csT KpenuTiB 5
OO6csr roaut, B TOMY YUCII: 150
AynutopHi 56
MoynpHHAN KOHTPOJIb 8
CemecTpoBHUIl KOHTPOIb 30
CamocrTiitna pobora 56
dopma ceMecTpOBOTO KOHTPOITIO eK3aMEH

2. MeTa T2 3aBIAHHA HABYAJLHOI JMCIUTILTIHA

Kypc «®oH103HaBCTBOY € HEB1/I’€EMHOIO CKJIAJIOBOIO ITIATOTOBKH (haxiBIIiB 3a
HarpsiMmoM 029 «Iudopwmarriiina, 610Ji0TeyHa Ta apXiBHA CIIpaBa.

Meta aUCHUILIIHM —
METOI0JIOT14HI, opraHizariiHi,

HaJaTU

CTyJICHTaM
TEXHOJIOTIYHI  Ta

3HaHHS TIPO TEOPETUKO-
YOpaBIIHCBKI  3acaiu

¢boHI03HABCTBA 3 METOK HAOYTTS MPAKTUYHUX YMiHb 1 HABUYOK IS MaOyTHBOT

npodeciiHOl TisITBHOCTI.
3aBaaHHA JUCHHUILIIHA:

— BUBYUTH TEOPETHYHI 3acaau (OHAO3HABCTBA SK HAYKH Ta HaBYAJIbHOI

TUCHUILIIHY,

— PO3TJISIHYTA OCHOBHI ICTOPUYHI €Tany PO3BUTKY (POHI03HABCTBA;
— cdopMyBaTu 3arayibHi TOHATTS Mpo 0i0mioTeuHnit GOHA AK cUCTEMy, HOTO

¢byHKI1i{, 03HAKH, BIACTUBOCTI, TApAMETPH;

— BUBYUTHU TEOPETUYHI, OpraHi3alliiiHi Ta TEXHOJOT14HI 3acanu (HopmMyBaHHS

6i6mioreynoro Goumy;

— OBOJIOJIITA HAYKOBHUMH MiIX0JIaMHU JI0 YIPABIiHHS 0610110TeuHrM (POHIOM;

— o3HaillomuTHCS 3 TpodeciiHUMH BUMOTaMH 10 (DaxiBIiB, SIKi MPAIIOIOTH 3
610mioTeuHnM (POHIOM, SIK Cy0’ €KTIB YIIPaBIiHHS HUAM.

Jluctinriina cupsMoBaHa Ha (GOpMYyBaHHS TakuX (paxoBHUX (cmemiajabHHUX)
NMPOrPpaMHHUX KOMIIETEHTHOCTEH OCBITHHO-MPO(ECItHOT MpOorpamMu MiATOTOBKU

OakanaBpiB 3a HaIMpsMoM
010J110TeKO03HABCTBO 1 610mi0rpadis»:

MMATOTOBKH

6.020102 «KHHUT03HABCTBO,

— 3aCTOCOBYBATH MOHATIHHO-KaTEropiaabHUM anapaT (OHJ03HABCTBA;
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— BU3HAyaTW 3arajibHi TEHJEHIIl, ICTOPII0 1 CYYaCHUH CTaH pPO3BUTKY
BITYM3HSIHOTO Ta 3apyO1>KHOTO (JOHI03HABCTBA;

— OOIPYHTOBYBaTM OCHOBHI XapaKTepUCTUKH Oi0mioTeyHoro (oHay sK
CUCTEMU;

— 3HATH CKJaJ 1 CTPyKTypy 610110TeuHOro GhoHay;

— 3a0e3nevyBaTH TEXHOJIOTTYHUHN UK (POPMYBaHHS (POH/IIB,;

— yIpaBisTU (HOHAOM;

— TPOBOJIUTH BUBYEHHs 010J110TeuHOTr0 (HOHIY JJIsl OMTUMI3AIlIT HOTro CKIady 1
CTPYKTYpH.

3. Pe3yjbTaTy HABYAHHS 32 JUCHMUILIIHOIO

OnanyBaHHS JUCIUILUTIHU JIO3BOJISE OTPUMATH TaKi MPOTrpaMHi pe3yJbTaTH
OCBITHBOI MMPOTrPaMH MiJIFOTOBKU OaKaiaBpiB:

— 3JIaTHICTh aHAI3yBaTH 3aBJaHHS, TUII 1 BUI (POHY;

— 3JATHICTh OPraHi30BYBAaTH IIOTOYHE 1 PETPOCIICKTUBHE KOMIUICKTYBaHHS
616sioTeuHoro GouHmy;

— 3JaTHICTh NpuiMartu, OpaTd Ha OOJIK, 3/IHCHIOBATH TEXHIYHY OOpOOKY
JIOKYMEHTIB, 1110 HAIAILIU 10 POHY;

— 3J1iCHIOBaTH oOpraHizaimito ¢GoHay Oi0mi0oTeKH, apXiBy, 1HPOPMAIIIHOTO
LCHTPY;

— 3JIaTHICTh BUKOPUCTOBYBATH BIATOBIIHY METOJIUKY MEPEBIPKH 1 BUITYUCHHS
JIOKYMEHTIB 3 (POHIY;

— 3JIaTHICTH 3a0e3neduyBaTu 30epiranHs 1 30epexeHHs (OoH/IiB;

— 3MIACHIOBATH yMpaBIiHHSA (DOHIOM.

Kypc iHTerpyerbcst 3 TakuMu JUCHUIUTIHAMU, sK «IcTopis KHMTHM Ta
KHUTO3HaBCTBO», «biOMiOoTeKO3HABCTBO Ta  ICTOpis  OI0MIOTEYHOI  CrpaBu»,
«bibmiorpado3naBcTBO», «OCHOBM JOKYMEHTO3HABCTBA Ta  apXiBO3HABCTBa»,
«IHpopmariiiine 00CIYyroByBaHHS KOPHCTyBauiB O10JiOTeK», «ABTOMAaTH3AIlIS
016s1i0TeuHO0-06101i0rpad iYHUX MPOIECIBY U 1H.

TeopeTnuHi MUTaHHS JUCHUILTIHE PO3TIISAAIOTHCS Ha JICKI[IAX, IMOTTHOJICHHIO
TEOPETHYHUX 3HAHb 13 JUCIUIUIIHA CHPHUSAIOTH CeMiHApChKi 3aHATTA. 0 KOXKHOTO
MOyl pO3poO0JIeHI TECTOBI 3aBHAHHS JJII MOAYJIBHUX KOHTPOJIBHUX POOIT, SKi
JI03BOJIATh BUSBUTH PIBEHb OBOJIOJIHHS CTYJACHTaMH TEOPETUYHUX MHTaHb Ta
KOHKPETHUM (DAKTUIHUM MaTepiaioM.

Jucnuruiina 3aranebHUM oOcsiroM 5 kpeautiB — 150 rogwH, y TOMy dMCII:
28 ron1. — JIEKIIHHKX, 28 roj. — ceMiHapChKHUX 3aHATh, 8 TOJI. — MOAYJIbHI KOHTPOJIbHI
pobotu, 56 rog. — camocriitHa po6orta, 30 roma. — exk3ameH. CTyaeHTaM HaJIae€TbCs
CIIUCOK PEKOMEHJIOBAHOI [0 BHWBYCHHS JITEpPaTypu Ta TMeEpertiK iHPpopMamiiHmX
pecypciB  Mepexi I[HTepHeT s ompamroBaHHSA. BuKIagaHHA — JTHCIMILTIHA
PO3paxoBaHO HAa OJUH CEMECTp Ta 3aBEPIIYETHCS eK3AMEHOM.
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4.CTPYKTYPA TIPOIT'PAMU HABYAJIbHOI JUCIHUILIITHUA
TEMATUYHUMN IIJIAH HABUYAJIBHOI JJUCITUILITHA

KiabkicTs rogun

=
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3micToBuii moayJs I.
TEOPETHUYHI 3ACA/I ®OHIO3HABCTBA
1.1 | ®oH/103HABCTBO K HayKa 1 HaBYaJbHA TUCIUILIIHA 10 | 2 2 8
1.2 | ®oH/103HABCTBO: €BOJIIOLIIS, CYyYaCHHM CTaH, 2 2 2
1HTEerpaniiHi NepCrneKTUBU PO3BUTKY
1.3 | JoxymeHTHO-1H(GOpMaLIifHUIA QOH/: BIACTHUBOCTI, 4 | 2 | 2 2
MPUHIUANH, QYHKITIT
1.4 | BnacTuBOCTi, MPUHIMIH, PYHKITIT TOKYMEHTHO- 2 | 2 2
iH(hopmartiitHoro GhoHIy
1.5 | biGmioreunnii GoH SIK CKIIaT0Ba JOKYMEHTHO- 6 2 2 4
iH(hopmariifHoro GoHIY: MOHATTS, (PYHKIIIT, O3HAKH,
BJIACTHBOCTI
1.6 | Cxian 1 cTpykTypa 616mioTednoro Gponmay 2 | 2|2
1.7 | bi6mioreunnit poHa YKpaiHu 2 | 2 2
MopynsHa KOHTpOJIbHA poOOoTa 2 2
Pa3om 3a 3microBum moaysaem 1 | 30 |14 | 8 | 6 |14 | 2
) 3micToBuii moxyJs I1.
TEXHOJIOI'TTI ®OPMYBAHHS BIBJIIOTEYHOT'O ®OH1Y
2.1 | MogentoBanHs 616110Te9HOT0 POHITY 6 | 2| 2 4
2.2 | [InanyBanHs 616;110Te4HOTO (POHITY 2 | 2 2
2.3 | Po3pobxka moneni 6i6mioTeunoro Gpouy 2 | 2 2
2.4 | KommiektyBanss 610110TedHOTO HOHIY 8 | 2] 2 6
2.5 | OCHOBHI MPOTIECH KOMIUICKTYBaHHS 2 | 2 2
610mioTeunoro GoHIy
2.6 | O6poOka, 00K, PO3MIIICHHS 1 JOCTaBKA 8 14|12 |2 |4
610mioTeunoro GoHTy
MoayiabHa KOHTPOJIbLHA Po0oOTa 2 2
Pa3om 3a 3micToBUM MoayJieM 2 30|14/ 6 | 8 |14 2

3microBuii moayJs I11.

YIPABJIIHHA BIBJIIOTEYHUM ®OHAOM
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3.1 | YopaBninua 30epiranusM i 30epexeHHsM 0i01i0TeuHoro 8 2 | 2 5]
honny
3.2 | 36epexenHs 0ibmioTeuHOTO POHIY 2 2 2
3.3 | PedopmyBanns 6i0mioTeunoro GoHmy 2 | 2 4
3.4 | Ctpykrypa i ¢pyHKIT yripaBaiHHS 010110 TeYHUM
dbonIOM
3.5 | Indopmaniitne 3a0e3nedeHHs ynpasiaiHHA 0101iI0TeYHUM 2 2 2
dbonIOM
3.6 | Cy0’exTH ympaBiiHHs 0i01i0TeUHUM (HOHIAOM 4 12 12| 4
Mony/ibHA KOHTPOJIbHA po00TAa 2 2
Pa3om 3a 3mictoBum moayaem 3 | 30 |14 | 8 | 6 |14 | 2
3microBuii moayJs IV.
Cy4acHi TexHoJI0Tii 30epiraHHsl JOKYMEHTIB
4.1 | 30epexeHHs 010110TEYHUX KOJEKIIN PIAKICHUX Ta 6 | 2 | 2 4
IIHHUX BUJIAHb
4.2 | ApxiBHI Kojemii piaKicHUX BugaHb HamionamsHOT | 2 2 2
6101i0oTexku iMeH1 B.Bepnaacbkoro
4.3 | ®onayBaHHS 1 KjIacudikallis apXiBHUX TIOKYMEHTIB, 8 | 2| 2 6
10 CTAHOBJIATH apXiBHUHM (HOH O10710TEKH.
ExcnepTusa 1iHHOCTI TOKYMEHTIB
4.4 | Knacudikarlisi JOKyMEHTIB apXiBHOTO (HOHIY 2 2 2
HamionansHoi icTopuunoi 6i10mioTexkn Ykpainu
45 | Ekcieptu3a MIHHOCTI JOKYMEHTIB Ta KOMIUIEKTYBaHHS | 2 2 2
apxiBHuX (ponniB HamionanpHOi MequaHO1 010,110 TEKH
4.6 | ApxiBHe onucyBaHHs (DOHIIIB KOJIEKIII Ta PIIKICHUX 6 2 | 2 4
BHJIaHb Ta 00JIIKOBO-TIONTYKOBI 3aCO0OM apXiBiB
4.7 | IlpuHIunid, METOOM Ta  TPOIleC  apxiBHOTO | 2 2 2
onucyBaHHs. OOJIK TOKYMEHTIB apXiBHOTO (HOHTY
MopynsHa KOHTpOJIbHA poOoTa 2
Pa3om 3a 3microBum moayinem4 | 30 |14 | 6 | 8 | 14
Ex3amen | 30 30
Pa3om 3a HaBuyaasuum mianom | 150 | 56 | 28 | 28 | 56 | 8/30




5. MPOT'PAMA HABYAJIBHOI JUCIIUTLJIIHU

3micToBuii moayas I
TEOPETHUYHI 3ACAIN POHAO3HABCTBA

Jlekuis 1.1. @0OHI03HABCTBO SIK HAYKA i HABYAJbHA IMCHUILTIHA (2 TO.)

O06’exT, npeaMeT, MeTa, 3aBAaHHs HaBYaIbHOI HUcHUIIIIHUA. CTPYKTYpa 1 3MiCT
Kypcy, OpraHizaiis HaByYajJbHOro mpoiecy. Micie Kypcy y  cuctemi
3arajlbHOHaykKoBoi Ta mpodeciiHoi MmiAroToBKH  0107110TeYHO-1HOOPMALIITHUX
paIiBHUKIB.

BusnaueHHs (oHIO3HABCTBAa SK HAyKH, HWOTO OO0’€KT 1 MpeaMeT, METO[IH,
MDKAMCUUIUTIHAPHI 3B’s3KW. [loHsTiiHUN amapar (ongo3HaBcTBa. Po3mexyBaHHS
IIOHATH «010J110TEKAa» 1 «KHUTrOCXOoBHUIIEe». CHIBBIIHOIIEHHS ITOHATL «010110T€UYHUN
doHm», «IOKYMEHTHUH  (QOHI», «apxXiBHUU  GOHA», «My3eHHUNH  QOoHIY,
«iHpopMaliiHuN HOHIY.

IctopuvHi BUTOKM (OHJIO3HABCTBA. XapaKTEPUCTHKA OCHOBHHMX CTalliB
pO3BUTKY (hOHI03HABCTBA. BHECOK OKpEeMHX BUECHUX Y PO3BUTOK (hOHIO3HABCTBA, 1X
ocHoBHi mpati (B. Llpertinrep, JI.b. XaBkina, M.O. Py6akin, [.A. banuka, 1O0.B.
I'purop’es, O.C. Uybap’sx, FO.H. Cronspos, B.I. Teppomun, €.I1. Tamm, M.IL
Bacunsuenko, H.M. Kymnapenko, A.A. Comstauk, 1.O. KoxaHosa T1a iH.).

JlokymeHTHO-1H(popMaIiiiHi GOHAM K CYKYIMHICTb MPOAYKTIB IHTEIEKTYaTbHOT
TUSTTBHOCTI  CYCHUIBCTBA.  JIOKYMEHTHO-KOMYHIKAIIIHI IHCTUTYIIT SK 00’ €KTH
IHTEJNIEKTYyaJIbHOI ~ BJIACHOCTI. 3arajbHa XapaKTepUCTUKA CydacHHX 00’ €KTiB
IHTEJEKTYyallbHOI BIACHOCTI, 10 (GOPMYIOTh JOKyMeHTH1 (oHau. [Ipobiema 3axucty
IHTEJIEKTYaJbHOI BIIACHOCT1 HA MI>)XHAPOIHOMY Ta HaIlIOHAIIbBHOMY PIBHSX.

KoHcTuTymiitHi rapaHTii 1HTENEKTyalbHOI BiIacHOCTI B YKpaiHi. Cucrema
3aKOHOJABYOro  3abe3reueHHs (DYHKI[IOHYBaHHS JOKYMEHTHOTO IIOTOKY Ta
dbopMyBaHHs TOKyMeHTHUX (OHAIB B YKpaiHi. 3akonu Ykpainu «lIpo indopmarriro»,
«IIpo aBTOpCcHKE mMpaBOo Ta CyMDKHI mpaBa», «IIpo npykoBaHi 3acobm MacoBoOi
iHpopMartiin, «IIpo BugaBENIy cipaBy», «IIpo xonnenmito HarionansHoi mporpamu
iHbopmaTH3aliiy. 3akoHomaBue 3a0e3meueHHs (GYHKIIOHYBAaHHS JIOKYMEHTHHX
donnis. 3akonu Ykpainu: «[Ipo HaykoBo-TexHiuHy iHQopMmaIiio», «IIpo 6i6mioTexn
1 6i0mioteuny cupaBy», «IIpo Hamionansuuii apxiBHuii (OHA Ta apXiBHI yCTAHOBWY,
«IIpo my3ei ta MyseliHy cmupaBy», «I[Ipo 3axuct iH(DOpMalii B aBTOMaTH30BaHUX
cUCTeMax» Ta iH.

Ceminapcbke 3aHaTTss 1. OHJA03HABCTBO: €BOJIIOWisl, CYyYACHHH CTaH,
iHTerpauiiini nepcneKTUBU PO3BUTKY (2 rom.).

Jlekuin 1.2. lokymeHTHO-iHopManiliHuii (poH/I: BJIACTUBOCTI, NPUHIMIIH,
¢pyHkuii (2 roa.)

Micue Ta crpykrypa ¢GOpMyBaHHS JIOKYMEHTHOro (OHAY B CHUCTEMI
TEXHOJIOT1 TOKYMEHTHO-KOMYHIKAIIHHOI 1HCTUTYIII. JlOKyMeHTHO-1H(popMaIiitHui
dona K ocHOBa popMyBaHHS (POHAIB KOMYHIKAIIIHOT CTPYKTYpH (DOHIIIB O10110TEK,
apxiBiB, My3eiB, 1H(pOpMaLiiHUX IHCTUTYLIH. JJokyMeHTHI pecypcu. Po3mexyBaHHs
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MOHATH «TOKYMEHTHUNY, «TOKYMEHTAI[IHHUN, «IOKYMEHTaJIbHUNY,
«IOKYMEHTapHUN», «JIOKYMEHTOBaHUN».

Mera 1 3MicT (QopMyBaHHS OOKyMEHTHOro ¢GoHay. BiamoBigHICTh CKIagy
JOKYMEHTHOrO  (OoHAYy HampsmMaMm AISUIBHOCTI 1 (PYHKIISIM ~ JOKYMEHTHO-
KOMYHIKalliifHOro 3akiany. 3alIeKHICTh (OpPMYBaHHSA JOKYMEHTHOTO (OHIY Bi
30BHILIHIX YUHHUKIB: BUAABHUYOI CIpPaBH, CUCTEMHU PO3MOBCIOKEHHS TOKYMEHTIB,
(dopMyBaHHA 1HPOPMALIMHOIO PUHKY, CYCHUIBHUX NOTPEO y TOKYMEHTHUX (POHJAX,
BIIPOBAXKEHHSI 1HPOPMALIITHUX TEXHOJIOT1#, CTaHy (pIHAHCYBaHHS TOILO.

BnactuBocTi A0KyMeHTHO-1H(opmaniiiHoro ¢onay. @DyHKIT JAOKYMEHTHO-
iHpopmartiitHoro pouny. [lpuHunu (QyHKIIOHYBaHHS JOKYMEHTHO-1H(pOpMaIliii-
HOTO (DOHTY.

Ceminapcbke 3anHatTa 2. BractuBocti, npuHuunu, GyHkUii J0KyMeHTHO-
iHpopmaniitnoro ¢pounay ( 2 roa.)

Jlekmin 1.3. BiOgioreuynnii ¢oHax HAK CKIaA0Ba  IOKYMEHTHO-
iHpopMmaniiiHOro GpoHAY: MOHATTH, PyHKUII, 03HAKH, BJACTHUBOCTI (2 roj.)

CuctemHuii miaxia y BuBYeHHI 610mioTeunoro Goumy. EBomtoiis ysaBieHbs mpo
016sioTeunnii GOH/ K CKIAJ0BY CUCTEMHU «010J110TE€Ka: CIIBBIIHOIICHHS 3 THITUMU
€JIEMEHTaMH, MPSIMI 1 3BOPOTHI 3B’ A3KHU.

OyHkIii GoHAY: elTeMeHTapHI, BHYTPIIILHO CUCTEMHi, 30BHIIIHBO CUCTEMHI.
@dakTopy 30BHIIIHBOTO 1 BHYTPIIIHBOIO CEPEJOBUINA, SIKI BIUTUBAIOTH HA BUKOHAHHS
0161i0TeuHUM (POHAOM CBOIX (PYHKIIIH.

BnactuBocti  6i6mioreyHoro  ¢oHmy:  iHGOPMATHUBHICTb,  IUIICHICT,
BIJIKPUTICTh, JUHAMIYHICTh, CTaTUYHICTh, THYYKICTb, HAJIMHICTh, CTOXAaCTUYHICTH,
KEpOBaHICTb.

[TapameTtpu 6i6mi0TeuHOTO (QOHAY: OOCST, TIOBHOTA, CKJIAJl, CTPYKTYypA.

Tunu 1 knacudikaris 01010TeYHUX POH/TIB.

Jleknis 1.4. Ckaan i crpykrypa 6i01ioreunoro pounay (2 roa.)

[lonsTrss mnpo ckiman Oi0mioreynoro ¢ouay. OCHOBHI O03HaKH, Kl
XapaKTEepU3YIOTh CKiaj Oi0mioredHoro (onmy. Pi3HOMaHITHICTH JOKYMEHTIB, MIO
CKJIaJIat0Th 010ioTeunnid PoHI.

Cknan 6i6mioTedHux GoHIIB 010110TEK PI3HUX THUIIIB 1 BUIIB.

[ToussTTs TIpo cTPYKTYpy Oibmioreynoro GhoHAy, ii 3HAUYEHHS JIsi CTBOPCHHS
ONTUMAJIBHOTO PEXUMY 30€piraHHsg 1 BUKOPUCTAHHS JTOKYMEHTIB O0i0110T€YHOTO
donay. CTpykTypyBaHHS 06101i0TedHOT0 (hOHIY 32 03HAKOIO HOT0 (PYHKITIOHYBAHHS Y
30BHIIHBOMY  cepemoBumli. Ywurtanpkuit  6i0mioteunnii  ¢gouxa.  CmyxOoBuid
oi6moreunnii  douxa. Mik6iOmioreunnit (oOminHUN) doHa. PesepBHuii  GoH.
ApxiBauit 610mi0Teunnii poua. CtpaxoBuid GoHS.

CtpykTypyBaHHs (OHIIB 32 TEMaTHUKOIO, THUIMaMH, BUJAMH, MPU3HAYCHHSIM 1
MOBOIO JIOKYMEHTIB, BIKOM KOPHCTYBauiB, XpPOHOJOTIUYHOIO 1 reorpadiuHoio
O3HaKaMU, CTPYKTYpOrO 010J110T€KH, piIBHEM BUKOPUCTAHHS TOIIIO.

PiBHI cTpyKTYypHOI i€epapxii 010110TeYHOTO (HOHTY.

Ceminapcobke 3anarTs 3. Bidsioreununid pona Ykpainu (2 roa.).
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3micTroBuii moayas II.
TEXHOJIOI'TI ®OPMYBAHHS BIBJHIOTEYHOI'O ®OHAY

Jleknis 2.1. MonenoBanus 6i6;ioreunoro ¢gouny (2 roa.)

3aranpHi BUMOTH JI0 MOJielitoBaHHs. PeanbHi Ta i1eanbH1 (€TaT0HH1) MOJIEII.

MopentoBaHHsl sIK MeTOJ OOMexeHHs O0107ioTeyHoro (oHAY 3a pPI3HUMH
napameTpamu. OCHOBHI CKJIaoBI Mojeni OiomioreyHoro ¢(onay. OCHOBHI eTanu
CTBOPEHHS MoJIefl 610110TeuHOr0 (POHY.

OnucoBi moneni 6i0mioreunoro ¢onay. Ilacnopruzamis ¢onay. OcHOBHI
CKJIaJ0Bl OMMCOBHX Mojenei Oi0mioreunoro ¢ouay. Marematuuni  Mojeni
616mioteunoro Gouny. Po3paxyHOK parlioHadbHOT BEJIWYUHU 1 CTPYKTYpH (DOHAY.
MiKHApOIHI CTaHIAPTH BENUYMHU (POHIB O10J10TEK PI3HUX THUIIB 1 BUJIIB. 3arajibH1
METOIM PpO3paxyHKy TMOKa3HHUKiB. Buxopuctanns 3akony C. bpeadopma nns
pPO3paxyHKy BeJIMUMHU 010g10TeuHoro (ouay. CnemiaJbHI METOAM PO3PaxyHKY
noka3HUKiB. [IOHATTS TPO JOKYMEHTO(KHHTO)3a0e3MeueHiCTh, JOKYMEHTO(KHHUTO)-
BUJIaUy, YUTAHICTh, OOEPHEHICTH Ta 1HII MTOKA3HUKU (HOHY.

HwxHst Ta BepxHS MEXI ONTUMAIbHOT BEIWYUHU O0107110T€YHOrO (HOHTY.
bibmiorpadiuni moneni 06i6mioTedyHoro (QoHAy: peanbHI Ta iAealbHI. 3arajgbHa
TUIIOBAa, MOJIENb SJpa, MPOCIEKTUBHA Oi0miorpadiuna moaens. Bigbip JokyMeHTIB
st 616miorpadiunux mojenet ¢ougy 1 B O10miorpadiuHMX MOJENSAX  sAapa
donay.3aBnanns 6i6morpadiuHuX Mojenei 6101ioTedHoro GoH Y.

CrpyktypHi Moneni 6i6mioreuynoro ¢GoHAY: BHAHM, iX OCHOBHI CKJIaJIOBI Ta
OCHOBHI eTanu. TemMaTHKO-THIOJIOTi4Ha MoJieNb O10moTeunoro Goumy. CuctemHi Ta
3BejieH1 Moeni 6i6mioTeunoro GoHy.

Ceminapcobke 3ana1Ts 4. IlnanyBanns 0i0aioreunoro pouay (2 roa.)

Ceminapcbke 3aHATTH 5. Po3po0ka Mmogei 6i0.1ioreunoro ¢pouay (2 roa.).

Jlekuis 2.2. KomiiekryBanHs 0i0/1ioTedHOro ponay

BusHaueHHs ~ TIOHSATTA ~ «KOMIUICKTYBaHHsA  0i0mioTedHoro  (OHIy».
10.B.I'purop'es, B.I. Teproninun npo koMIiekTyBaHHs bO.

TexHooris KOMIIJIEKTYBaHHS: OCHOBHI e€Tamu. AHalli3 MOTOKY JOKYMEHTIB SIK
MOYaTKOBHI eTanm KoMmruiekTyBaHHs. [lepBuHHMIA BinOip sk aHami3 iHdopmarii mpo
KOHKPETHUW JOKYMEHT 3 METOI BCTAaHOBJICHHS HOTO BIAMOBIAHOCTI CTPYKTYpHIN
Mozeni  Oibmioteunoro  (QoHmy, moTpebam  KopucTyBauiB.  [HQopmariiine
3a0e3MeUeHHs IEPBUHHOTO BiIOOpy. MeToanka CeMaHTUYHOTO aHalli3y JOKYMEHTIB.
Ominka 1HGOPMATHUBHOCTI, AKTyaJIbHOCTi, HOBH3HHU, JOCTOBIPHOCTI JOKYMEHTIB.
OcHoBHI IpaBmIIa BiIOOPY JOKYMEHTIB y Oi0mioTeunuit o,

[ToTouHe, pETPOCHEKTUBHE KOMIUICKTYBaHHS Ta  PEKOMIUICKTYBaHHS.
[ToyaTtkoBe KOMIUIEKTYyBaHHS. JlOKOMITIEKTYBaHHSI.

Jlxepena, crmocobu 1 GopMU HTOKYMEHTOINOCTaYaHHSA. 3arajbHi BUMOTH O
JOKepen JOoKyMeHTorocTtadyanHss 010miotek. biomioTeuHi kojekTopu. be3komToBHI 1
IJIATHI JKEpeia TOKYMEHTOIOCTauaHHs 010,110TeK.

[Tonsitts mpo 000B’sa3k0BUM npuMipHUK. CrcTemMa 000B’I3KOBOTO MPUMIPHUKA
NOKyMEHTIB. 3akoH VYkpainu «lIpo 0O0OB’SI3KOBUN MNPUMIPHUK JOKYMEHTIBY.



11

[lepennnara nepioguuHux BuAaHb. KHUrooOMIH SIK cloOCiO JOKYMEHTOIOCTAYaHHS.
[H1111 crtocoOu TOKYMEHTOIOCTaYaHHS.

Ceminapcbke 3aHaATTa 6. OCHOBHI mpounecm  KOMILUIEKTYBAaHHSA
0i0s1ioTreunoro ¢ouay (2 roxa.).

Jlekuis 2.3. O6po6ka, 00.1ik, po3MilieHHs i JocTaBKa 0i0/1i0TeYHOr0

donay (2 roa.)

3HadeHHs, QyHKINT 1 BUMOTH 10 00J1iKy 0107110Te4HOTO (DOHTY.

Opranizaniiibi onepaii 6161i0Te4Horo Gpouay. BusHaueHHS MOHATH: MPUHOM,
00J1iKk, HayKoBa OOpoOKa JTOKYMEHTIB, BU3HAUYEHHS aBTOPCHKOI'O 3HAKa, TEXHIUHA
00poOKa TOKYMEHTIB, PO3CTaHOBKA JIOKYMEHTIB, po3MillleHHs (HOHIY, 3a0e3neyeHHs
30epiranss GoH1y, BUKOPUCTAHHS (QOHY.

OCHOBHI TEpMIHH, SIKI BUKOPUCTOBYIOTbCSI IIpHU 00Ky 0107110T€UHOrO (hoHTY.
Bunu o06miky. IHTerpoBanuil (CyMapHui, CHUHTETHYHMM) 1 JgudepeHuIioBaHUN
(IHAMBITYyaTbHUM, aHAIITUYHKKN) 001K, X ocobmuBocti. CTaHgapTu3allis 00JIIKOBUX
dopm.  JlokyMeHramiiiHe  3a0e3nedeHHs ~ O0Omiky  6i0mioreyHoro  ¢oHY.
CniBBigHOIIEHHS 010110TeyHOr0 1 Oyxrantepcbkoro o0miiky. OcoOauMBOCTI OOMIKY
dboHiB 010T10TEK PI3HUX THIIIB 1 BUIIB.

Posnoain HOBUX HAIXOKEHb Yy CTPYKTYPHI Migpo3aiin 6i0mioreku. [loHATTS
npo posmimieHHs: 0i0aioTeyHoro ¢GoHay. 3aBHaHHS po3MilleHHs. Bumoru 1o
po3MitieHHs 616ioTeuHoro ¢ouay. @akTopy BIUIMBY Ha PO3MIIICHHS 0107110T€YHOTO
donay. CrnocoOu pPO3MILIEHHS: TOPU3OHTAIBHHM, BEPTHKAIbHUM, 3MIMAHUM 1 iX
BapianTu. llepeBarm 1 HEHONIKM PI3HUX CcHOCO0IB po3MmimieHHa. OcoOIMBOCTI
po3MiteHHs (POHIIB BIAKPUTOTO TOCTYIY y 01010TeKaX PI3HUX THUITIB 1 BUIIB.

JlocTaBka JOKYMEHTIB 3a BHUMOTaMHM KOPHCTYBauiB: BUMOTH, IUTAHYBaHHS
IPUMIIIEHb, OpPTaHi3allisi KOMYHIKaIlii, TeXHIYH1 3aCO0M.

Ceminapcbke 3anarra /. OQO0poOka, 00.iK, po3MillleHHsI i [JocTaBKa
0i0s1ioTeunoro gouay (2 roxa.).

3micTroBuii moxyas 111
YIIPABJIIHHA BIBJIIOTEYHUM ®OH/IOM

Jlekuin 3.1. YnpasJjiinus 30epiranusaM i 30epeskeHHsiM 6i0.,1ioTe4HOr0
¢onay (2 roa.)

30epirannst 6i6mi0oTeuHOr0 (OHAY SIK TEXHOJOTIUHUU mporec. Opranizaiis
poboTn QonmocxoBuma. BuMmoru mo mpumimeHHs 1 oOmagHaHHSA I 30epiraHHs
TOKyMeHTIB. Pexxumm  30epiranHs  JOKYMEHTIB:  CBITOBWH,  KJIIMATHYHHMA,
eKoJIoOTiUHMH, Olomoriunnii. KoOHTpoIbHO-BUMIpIOBaIbHA amapaTypa Jjsi 30epiraHHs
610mioTeunux donmiB. CTangapTHU3allis mpoiecy 30epiranss.

30epexxerds GoHmy SK Woro (i3wyHMI cTaH 1 pe3ynbrarT 30epiraHHs i
BukopuctanHs. ColianbHe 3HaUeHHs 30epexeHHs 01061i0TeuHoro GoHmy.

3aKoHO/MAaBYl 1 HOPMATHBHO-TIPABOB1 JOKYMEHTH YKpaiHU TpoO 30epeKeHHs
010;mioTeuynux (GouaiB. OOOB’s3KM MepcoHanly O10J10TEKHM 1 KOPHUCTYBAdiB MO0
30epexeHHs 6101i0TedHOTO POHY.

Koncepsnariis 1 pecraBpyBaHHSI JOKYMEHTIB.
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3axuct 0i0mioreyHoro (QoHAY: NPABOBHM, COLIANbHUI, OI0JOTTYHMIA,
MOKEKHUHN, TEXHIYHUMN, CAHITApHUM TOIIO.

Kontpone 3a BuxopuctanHaMm (oHAIB. BuxoBaHHS y KOpPHCTYBauiB
n0ailyInBOTO CTaBJEHHs 10 010:110TeyHUX (POoHAIB. BiqnoB1ganbHICTh KOPUCTYBAUIB 32
MOIIKO/)KEH1 1 HETIOBEPHEH1 JOKYMEHTH.

Ceminapcbke 3aHa1TH 8. 30epekenns 0idaioreunoro ¢gouay (2 roa.).

Jlexuist 3.2. PedopmyBanns 6idaioreunoro ¢ponny (2 roa.)

PedpopmyBanns  6i6mioreyHoro QoHAy K pe3yJabTaT BIUIMBY YMOB
30BHIIIHBOTO CEPEOBHINA Ta CPOPMOBAHOTO (HOHIY.

Bropunnuii BinOip sk 3acid pedopmyBaHHs Oi0mioreyHoro  (oumy.
[npopmariiine 3a0e3nedeHHst BTOpUHHOTO Bi00opy. Dopmu 3111ICHEHHS! BTOPUHHOTO
BiOOpy. BuBuenus cknagy 616;110Te4HOro (OHAY: MOCHIJOBHICTh, METOIUKA.

CratuctnuHi MeTonu BuBuYeHHs. CIHIBBITHONIECHHS TOHATH «IepeBipka» u
«1HBeHTapu3aiis» 610mioreyHoro ¢ouay. Ilepesipka 616mioTeyHoro GoHIy 1 BUMOTH
no ii mpoBeneHHs. OpraHizaiis TepeBipku. TpaauiiiiHi crnocoOu MPOBEACHHS
nepeBipku 6107110Te4HOTO0 (POHTY.

BuyueHHs TOKYMEHTIB, X TEpEIUCIIOKaIlisl Ta iHIII Pe3yabTaTH BTOPHUHHOTO
BimOopy. Ilepeorinka noxkymeHTiB. TexHiyHa oOpoOka Ta OOJIK JOKYMEHTIB, SIKi
BUTYYarOThCSI.

Bunyuenns 3ary0iieHnX KopucTyBadaMu JOKyMeHTIB. OOJIK JTOKYMEHTIB, SKi
nepefarTbess Yy MIAGOHAM IHIIUX CTPYKTYPHHUX MiAPO3ALTIB  O10110TeKH, Y
JTOKyMeHTO0OMIHH1 poHau, poHaN 610710TeK-AETO3UTAPIIB.

JlokymeHTaliiine  3a0e3medeHHs  OOJIIKY  BWJIYYEHHS  JIOKYMEHTIB 3
6i6moreunoro Qouny. PemaryBanHs Mojaeni ¢GoHAY y pe3ylbTaTi BTOPUHHOIO
BiZ1OODY.

Jlekuis 3.3. Ctpykrypa i pyHkuii ynpasainns 6idjiorednum
dongom (2 roa.)

[TonsTTs mpo ynpaiiaAA 0i0mioTeuHuM ponmoM. [l 1 3aBgaHHS yrpaBIiHHS
6i0mioTeunum GormoM. OO’€KT 1 CyO’€KT ympaBiiHHSA. YTpaBiiHHS 010110TEYHUM
(GOHIOM SIK CYKYIHICTh KEPIBHHUIITBA 1 TEXHOJIOTIYHOTO YIpPaBIiHHSA (HOPMYBaHHIM
6i6mioteunoro Qouay. IHdopmariiiiHe 3a0e3medeHHs YIpaBiIiHHSA O0i0IIOTEYHUM
dborIOM.

[epapxiuHa cTpyKTypa ympaBiiHHs 610mioTednuM GoHa0oM. 3B’SI3KM y CUCTEMI
yrnpasimiaas 0i0miorednuM GougoM. DyHKIIT ynpaBiiHHA 0i0mioTedyHUM (OHIOM:
MPOTHO3YBaHHS, TUTAHYBAHHSI, OpPTaHi3allis, PETYII0BaHHS, 00K, KOHTPOJb, aHAII3.

VYropasminas 0i0mioTredHUM  (QOHIOM KOHKPETHOI O10JIOTEKH: ITUPEKTOP
010mioTeKHr, 3aBigyBadl BiJJUIaMH, iX pOJb y CTBOPEHHI, PO3BHTKY 1 30epiraHHi
6i6moreunoro GoHxy.

JisIbHICTh METOAMYHUX LIEHTPIB HA JOMOMOTY KOMILIEKTYBaHHIO, PO3BUTKY 1
30epiranHio 60i16mioreuHoro ¢ouay. Po3poOka MeTOAUYHUX Ta I1HCTPYKTUBHUX
MarepialliB, CIPSIMOBAHUX Ha YAOCKOHAJIEHHS poOoTH 3 hoHgaMu B 01010 TEKAX.

MarepianbHO-TeXHIYHE 3a0€3eUeHHsI YIPaBIiHHS 010110TeUHUM (HOHIOM.



13

Ceminapcbke 3anartss 9. Indopmaniiine 3a0e3nedeHHs yNpaBJIiHHA
0i0s1ioreunum ¢onaom (2 roa.).

Jlexuist 3.4. Cy0’exTu ynpasiainas 0ioaioreunum ¢gonaom (2 roa.)

Cy0’exT ynpasiiHHs 610110Te4HUM (HOHAOM: BUMOTH 10 OCBITH, IpOodeciitHuX
1 ocobuctux sikocteil. Ponb ocobucTocti 0i0mioTekaps B ynpaBiiHHI (OPMYBaHHIM
616;i0TeuHorO (POHIY.

[lepconan BiAALIIB, SIKI MPALOIOTh 3 010J10T€UHUM (HOHIOM: YMOBHU pPOOOTH,
po3nonil 000B’s3KIB, MOcafoBi I1HCTpyKIii. Ilo3uTHUBHI 1 HeraTuBHI (axTopu
cremianizamii  610miorekapsi-ponnoBuka. IlporumokazanHs g0  croemianmizaiii
¢donnoBuka. Kono 000B’s13kiB hoHI0BHKA, HOTO KBai(iKalliiiHa XapaKTepUCTHKA.

YMmoBu npatii daxisus 3 popmyBanHs GouniB. Bumoru no npodeciitnoi ocBiTH
610710 TEKapsA-KOMIUIEKTaTOpa, HOro npodeciiini 000B’ I3KHU.

[linroToBKa, mMepemiAroToBKa, MIABUIICHHS KBamidikaiii QaxiBimiB 13
dbopmyBaHHs 1 30epiraHHs GOHIB.

HopmyBanHs mpari 3 0101i0TedHUM  (POHIOM: TIOTIOBHEHHS, OpraHizailis,
BUBYCHHS (DOHTTY.

Ceminapcbke 3anHaTTsi 10. Cy0’ekTn ynpasJjiHHsa 0i0jgioTednnM (oHI0M
(2 rom.).

3microBuii moxyasn IV

CYYACHI TEXHOJIOTI'Ii 3BEPITAHHS JOKYMEHTIB

Jlekuis 4.1.30epeskenHsi 0i0,1i0TEeYHUX KOJ KU PiAKICHUX Ta WiHHX BUJIAHb
(2 ron.)
Cygacna 0i6mioTeka 3i0paHHS JOKYMEHTHOTO (OHIY, WOTro CKiIaa Ta
skicTh. [TomiTuka 3a6e3nedeHHs 1 30epekeHHs GOHAIB B 0101i0TEKaX PI3HUX THIIIB 1
BU/IB. YHIKaJdbHI KOJIEKIIi PIAKICHUX Ta IIHHUX BHUJIaHb, PYKOIHMCH Ta apXiBHI
Mmarepianu. @opMu 1 MeTOIM poOOTH 3 OpraHizallii 30epekKeHHsT KHUKKOBUX (POH/IIB
PYKOMHKCIB Ta apXiBHUXMartepiaiiB . ['apanTis 30epexxkeHHs 0i6mioTeuHoro (GoHAy 3
COIIaJIbHOT TOYKW 30py. BimHomieHHs 10 30epekeHHs  0i0mioTedHoro ¢GoHIy
KOpHCTYyBaua i 6106;110TeKaps.
30epexenHs 6161i0TeqHOro POHIY — 1€ CUCTEMa OpraHi3alifHUX, TEXHIYHHX 1
TEXHOJIOT1YHUX 3aXOiB, SKI 3a0€3MeUyOTh 3aXHUCT JOKYMEHTIB Ha BChOMY HOTO
IUISIXyY B 0107110TEIT.
Kpurepii Bu3HaUYCHHS BUKITIOYHO1 ICTOPUKO-KYIBTYPHOI IIHHOCTI JJOKyMEHTIB
B 0i0moTeKax.

Ceminapcbke 3ansarrss 11. ApxiBHi koJenii piakicHHX BHIaHb
HauionanabHoi 0i01ioTexu imeni B.Bepuaacskoro (2 roa.)
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Jlekuis 4.2. ®donayBaHHA i Kiaacu@ikamis apXiBHHUX JOKYMEHTIB, IO
CTAHOBJATH apXiBHUM (poHj 0i0ioTek. EXciepTH3a HIHHOCTI JOKYMEHTIB
(2 ron.)

®oHyBaHHS K npouec (GOpMYyBaHHS apXiBHOTO (DOHY.

Knacudikamis apxiBHUX JOKYMEHTIB Yy Mexax apxiBy. CTBOpeHHS Ha
HAayKOBUX 3acajax apxXiBHUX (OH[IB, BCTAHOBJEHHS iX XPOHOJOTIYHUX MEK.
Oco06nuBOCTI BHU3HAYEHHA MeX (OHIIB OCOOOBOTO TMMOXOKEHHS. Bu3HaueHHs
(GoHmOBOI HaMexKHOCTI AOKYMEHTIB. CTBOpeHHA 0O0'€eqHAHUX apXiBHUX (HOHMIB.
CTBOpeHHS apXiBHUX KOJEKIIIH.

Knacudikamis apxiBHUX JOKYMEHTIB y Mexax (oHay. 3arajbHl MIIXOIU 0
rpynyBaHHS JOKYMEHTIB apxiBHoro ¢onay. Kmacudikaiis JOKyMEHTIB y Mexkax
apxiBHOro (GoHAY 3a O3HaKaMu: CTPYKTYpHa; XpOHOJIOT14HA; Tally3eBa,
¢yHKIIOHAIbHA, TEMaTU4YHA; HOMIHAJIbHA; aBTOPCbKA;  KOPECHOHJEHTCHKA;
reorpadivHa.

[ToHATTS eKCTIePTH3H IIHHOCTI TOKYMEHTIB Ta ii 3aBIaHHSI.

[IpuHIMNU eKcnepTU3u IIHHOCTI: O00'€KTUBHOCTI, 1CTOPU3MY, BCEOIYHOCTI,
KOMIUIEKCHOCTI. KpuTepii IIHHOCTI JOKYMEHTIB: TMOXOJUKEHHS, 4Yac 1 MiCIe
CTBOPEHHSI JOKYMEHTIB, IIHHICTh 3MICTy JOKYMEHTIB, CTYIiHb 30€peKeHOCTI
JIOKYMEHTIB, 30BHIIIHI 0COOJIMBOCTI JOKYMEHTIB.

Cranii 1 eTanu npoBeACHHS €KCIepTH3W IIHHOCTI. EkcrnepTHi Ta ekcriepTHO-
nepeBipHi komicii. Cuctema mepesikiB JOKYMEHTIB, 10 YTBOPIOIOTHCS B JISIIbHOCTI
OpraHiB JepXaBHOI BIaJAM Ta MICLUEBOIO CaMOBpPSIyBaHHS, IHIIMX YCTaHOB,
opraHizamid 1 MTIANPUEMCTB, 13 3a3HAYCHHSIM TEPMIiHIB 30epiraHHs JTOKYMEHTIB.
OdopMmieHHs pe3yabTaTiB €KCIIEPTU3H.

Opranizalis KOMIUIEKTYBaHHs apxiBy. [IpuiiMaHHs-TIepeiaBaHHS JTOKYMEHTIB
JUIS KOMIUTIEKTyBaHHS. Po0OoTa 3 JpkepenaMy KOMIUIEKTYBaHHs apXiBHOTO (DOHTY.

Ceminapcbke 3anarTsa 12. Kinacudikaunisa g1okyMeHTIB apxXiBHOro ¢osumy
HauionaibHoi icropuunoi 6i6iorexkn Ykpainu (2 roa.)

Ceminapcbke 3anatTsi 13, Ekcnepruza miHHOCTI /J0KyMeHTIB Ta
KOMILIeKTYBaHHSA apXiBHUX (ponaiB HamionaabHoi MexuuHoi 6iostiorexn (2 rom.)

Jlekuin 4.3. ApxiBHe onucyBaHHsi GOHAIB KoJIeKUiil Ta piAKicHUX BUIaHb
Ta 00,1iKOBO-NIOLILYKOBI 3ac00m apxiBiB (2 roa.)

Cxema ToCIiJOBHOCT1 OMUCYBAJIbHUX POOIT B apXiBi.

Bunu apxiBaoro ommucyBaHHs (imeHTH]iKamiiiHui, a00 OCHOBHHI, 0a30BHIi;
peecTpaniiiauii, a00 00IKOBUH; CHieIiaTbHUH, 400 MTPe3eHTAIlIHHUN).

[TpuHIMIM apXiBHOT'O OMMCYBAaHHS: MMPUHIIMI aJeKBATHOCTI 200 BIAMOBITHOCTI
iHpOpMaIlii onmrucyBaHOMY 00'€KTY; MPUHIIUIIA HAYKOBOi 00'€KTHBHOCTI Ta ICTOPU3MY;
MPUHITUITY TTOBHOTH iH(POpMAIIil i EKOHOMHOCTI; 6araToQpyHKI[IOHAIBHOCTI OMTUCAHHS;
1EpapXi9HOCTI; TPUHITUT BCEOIYHOCTI; MPUHIUIT JU(DEPEHIIHOBAHOTO TIAXOIY.

Metoau  apxiBHOTO  ONWCYBAaHHSA. KIACUYHMM 1  HOMEHKJIATypHHIl.
BararopiBHeBe onucyBaHHs.

Bumoru no o06iky AOKyMEHTIB apXiBHOTO (goHay. Popmu 00JIKYy apXiBHUX
JOKYMEHTIB: KHUIa HAJXOJ[)KE€Hb, CIIHCOK apXiBHUX (POHIIB, apkyii (GoHIy, Onucu



apXiBHHUX JOKYMEHTIB.
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JOKYMEHTIB, apXiBHUH MM(pP, BIAOMOCTI MPO 3MIHM B CKJIa[l Ta 00Cs31 apXiBHHUX
¢oHniB, cnpaBa (QoHIY, IHBEHTapHa KHUTA. [HAUBIAyanbHUWA 1 CyMapHH OOJIK

ApxiBHi noBinHuKY B cucteMi HJ/IA: ¢pyHKii Ta cTpyKTYypa.
Ceminapcbke 3anaTTa 14. IlpuHnmnm, mMeToaM Ta Npouec apXiBHOIO

ONMMCYBAaHHS KOJIEKIil Ta pinkicHuX Buaanb. (2 roa.)

6. KOHTPOJIb HABUAJIBHUX JTOCSAT'HEHb
6.1. Cuctema OniHIOBAHHSI HABYAJLHUX JOCATHEHb CTY/IEHTIB.

Monayns 1 Monayns 2 | Moayns 3 | Moayns 4
[}
Eel . . . -
= = = = = B 5| <2 § =
s I S = = mE| E| ZE| | §§
T = = a § IS a § S a @ = ) 5
. . Qb =X = § (=} =4 5 O = § O = § O
Bup nisuibHOCTI CTyEHTa 5 © 2 A S Al o al © A
< s K s K = E = E
=) A 5 o £ 5 o £ 5 0 = 5 o
N m = S g 5 SR> 3 S2E| S Qg
2= 2 52| g S8l 2| &l 2| 82
5 3 ~ s 5 a s 5 = S 5| 1 =
> © = 2| & 2| 5 2| .5 %
g & & &
BinBimyBaHHS JIeKITii 1 4 3 3 4 4 3 3
BinBinyBaHHs ceMIHapChbKUX 3aHITh 1 3 3 4 4 3 3 4 4
BinBinyBaHHs Ha IPAKTUYHOMY 3aHSTT1 1
PoGoTa Ha ceMiHapChKOMY 3aHSATTI 10 3 30 4 40 3 30 4 40
PoGoTa Ha npakTHUHOMY 3aHSATTI 10
JlaGopaTopna poboTa (B TOMY YHCITi
JIOTIYK, BUKOHAHHS, 3aXUCT)
BukonaHHs 3aBIaHb UL CAMOCTIMHOT 5 6 30 7 35 6 30 6 30
poboTu
BukonaHnHs MOyibHOT poOOTH 25 1 25 1 25 1 25 1 25
Buxonanns IH/3
Pasom 92 107 92 102
MaxkcumanbHa KUIbKICTh OaliB 393
Ex3amen

PospaxyHok koediieHnTta

Pozpaxynok: 393:60= 6,5
Crynent nabpasn: 370 6aniB
Orinka: 370: 6,5 = 56 6anis +
max 40 OairiB 3a ek3aMeH

6.2. 3aBnanHs 10 camMOCTiiHHOI podoTH.
3microBuii MmoayJb I
TEOPETHUYHI 3ACAJIX1 ®OH/IO3HABCTBA
(14 ron.)
1 JOMOBib TPO HAYKOBHUH BHECOK Y

1.1. TIlinroryBatm mpe3eHTAIIII0

CTaHOBJICHHS (POHAO3HABCTBA OJHOTO 3 JIOCIITHUKIB (Ha BUOIp CTyaeHTa) — 2 TOJI.

1.2. Ckmacti TaONHIIO HOPMATHBHO-TIPABOBOL
¢dyHKIlOHYBaHHs (QOHAIB  YKpaiHU.

HOPMAaTHBHOIO aKTa — 2 ro/.

oasu 3

pEryJIIOBaHHS

3poOUTH  KOPOTKY AHOTAIlll0 KOXKHOTO
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1.3. 3HaliTh BHU3HAYEHHS TMOHATH «IOKYMEHT», «IOKYMEHTHHH (oHIY,
«010mioTekay, «01010TeUHU (QOHI», «aApXiB», «apXIBHUUA (QOHI», «My3ei»,
«My3eHuil Goua», «iH(popMaliiHui (OHI» Ta B3aEMOIIOB’ A3aHUX 3 HUMH TEPMIHIB.
Odopmutu Tabnuiio — 2 roj.

1.4. Cknactu  3BeJieHY  XpPOHOJIOTIYHY  TaOJMUII0  ICTOpPIi  PO3BUTKY
dbong03HaBCTBA — 2 TO/I.

1.5. IligroTyBaTH mpe3eHTalil0-UIIOCTpallilo Ha TeMy: «BracTuBocTi, QyHKII1
Ta IPUHLMNH (YHKIIOHYBaHHS JOKYMEHTHO-1H(OopMaiiHoro GoHay» — 2 ro.

1.6. Io koxHOro THity 610110Te4HOr0 (HOHIY Mii0OpaTH KOHKPETHI 01010 TEKH.

1.6.1. PesynbraTtu opopMutu y Tabauii — 2 ro.

Tun ponny BibioTeka

Yuisepcanovnuii:

3arajbHOOCBITHIN

Cneuyianvnuii:

HaykoBuit

HaykoBo-nocmigauit

HaBuanpauit

BupoOunumit

1.6.2. O6patu ¢GoHA KOHKPETHOI OIOJIOTEKH 1 TOSICHUTH, SK PEalTi3yIOThCs
pUTaMaHH1 HOMY BJIACTHBOCTI, (DYHKIIii, TapaMeTpu — 2 TOJI.

3microBuii moxyJn I1
TEXHOJIOI'TI ®OPMYBAHHS BIBJIIOTEYHOI'O ®OHY
(14 roa.)

2.1. Oznaitomutucs i3 ckianom (GoHAY KOHKpeTHOI 0i0mioTeku (3a BUOOpOM
ctynenTta). OxapakTtepusyBaTh ckjaja ii (OHIYy 3a 3MICTOM, THUIAMHU 1 BUAAMHU
JOKYMEHTIB, MOBHMMH 1 XpOHOJOTIYHUMHU O3HaKamu. JlaTu OILIHKY 3MICTy
JOKYMEHTIB y BUTJISIZII KOPOTKOT'O BUCHOBKY — 2 TOJI.

2.2. Buuutu ctpykrypy ¢oHmy obOpanHoi 0i0miorekn. Bu3HauMTH OCHOBHI
O3HaKH, 32 SKUMHU TonuieHo GoH Ha miadoHar. CXeMaTHYHO 300pa3UTH CTPYKTYPY
dbonay 6i0I10TeKH — 2 TO/I.

2.3. IligroryBatu mpeseHTtaniro Ha Temy: «OOOB’A3KOBUN MPUMIPHUK:
YKpaiHCHKHI 1 CBITOBUH JOCBIM» — 2 TO/I.

2.4. IligroryBaTu mpe3eHTali0 Ha Temy: «MojenoBaHHa O010Ti0TeUHUX
dboHIB: eTanu, MapaMeTpy PO3paxyHKy, TUITN» — 2 TOJI.

2.5. CxnacTu KpOCBOPJ 32 TEMOIO JIEKIIMHUX 3aHATh (MIHIMYM 15 3amuTaHb)
2.1.-2.3. -2 ron.

2.6. Iigiopatn KoMmIuieKT oOJNiKOBUX (Popm 010110TedHOr0 (HOHIY, KOPOTKO
MOSICHUTH TPU3HAYCHHS KOKHOI (hopmu — 2 TOJI.

2.7. Bu3HauuTH aBTOPCHKUI 3HAK [JI0 KOXHOTO JiKepeiaa 13 CIHUCKY
BUKOPHUCTAHOT JIITEpAaTypH 3a TEMOK KypCOBOi poOOTH, SKYy CTYIACHTH TOTYBajid B
MonepeaHIX ceMecTpax — 2 roj.
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3micToBuit moayas 111
YIIPABJITHHA BIBJIIOTEYHUM ®OHAOM
(14 ron.)

3.1. IliarotryBaT KOpPOTKMH IHCTPYKTHBHMM Marepial Npo MpaBuiia
MOBOJIKEHHS 3 QOHJIOM AJi1 KOpUcTyBava poHaMu 010,110TeKH — 2 TOA.

3.2. CTBOpUTH UTFOCTPATUBHUYN adbOOM MPUKIIAIIB, SK BIUIMBAIOThH CBITIOBUIA,
KJIIMaTUYHUM, €KOJIOT1YHMM, OloyioriuHuii Qakrtopu Ha 30epiraHHs O010J10TEUHUX
dbonaiB — 2 rog.

3.3. Busznauutu 3aBnaHHs Ta 00OB’SI3KU, 3HAHHS, KBai(iKalliiiHi BUMOTH, SKi
BUCYBAIOThCS 10 (paxiBIIB PI3HUX PIBHIB, SKI MPALIOIOTh 3 010gi0T€UHUM (HOHAOM,
3rifHo 3 «JloBimHMKOM KBasi(iKalIHHUX XapaKTepUCTUK Mpodeciii MpaiiBHUKIBY
(Bum. 81 «Kynbrypa Ta muctentBo» / M-Bo mpartii Ta coll. MOJITUKH YKpaiHu. — 2-re
BUJ., nnepenp. — KpamaTtopcwk, 2005. — 76 ¢.) — 2 rog.

3.4. TligroryBaT KOMIUIEKT 3pa3kiB (I1abJIOHIB) JOKYMEHTIB, IO
CYNPOBOJIXKXYIOTh MEPEBIPKY 1 00JIIK BUIYUYCHHS JOKYMEHTIB 3 0i0ioTeuHoro Goumy
— 2 roJ.

3.5. Busznauutu 3aranbHi 1 crnemudiuai npodeciiiHi XapaKTepUCTHKUA U
ocoOucTi pucu 616mioTekaps-(hOHIOBUKA, 610710 TeKapsI-KOMILIEKTaTOpA.
[IpencraBuTH iX 3a CTyneHEM BaXKIHBOCTI — 2 TOJI.

3.6. 3rimHo 3 Hakazom MiHicTepcTBa KyJIbTypU 1 TYpU3My YKpaiHu
Nel631/0/16-08 Bim 29.12.2008 p. «TumoBi HOpMHM Yacy Ha OCHOBHI MpPOIECH
010s1i0TeuHOT poOOTH» BUpaXyBaTH Yac, HEOOX1MHUHN Ha 1) odopMIICHHS NIEpeATUIaTH
Ha okypHan «IFLA journaly mwa 2016 pik B aBTOMaTH30BaHOMY PEXKHMI;
2) monoBHeHHs oy 11 kHUTaAMU, TOAapOBaHUMU 010J110TEII aBTOPOM — 4 TOSI.

3micToBuii moayasn IV
CYYACHI TEXHOJIOI'1I 3BBEPITAHHS JOKYMEHTIB
(14 ron.)

4.1. TlinroryBatu mpe3eHTAIlIHHUNA MaTepianl mpo ckiaa (OHAIB OJHOTO 3
IEHTPAJIbHUX JEP’KaBHUX apxiBiB YKpainu (Ha BuOip cTyneHrta). BusnauwmTh, 3a
SKUMU O3HAKaMHM 3A1MCHEHO (POHTyBaHHS 0OPaHOTO apXiBy — 2 TOJI.

4.2. Jlo xoxHOI 3 TPym MOKYMEHTIB, IO BXOIATh A0 CTpykKTypu HAOD,
migiopaT KOHKpeTHI npukiaad. [liAroTyBaTH KOPOTKUN OIS KOKHOTO JTOKYMEHTA
— 2 TOI.

4.3. BuzHaunTy eTany npoBEICHHS €KCIIEPTU3U IHHOCTI JOKYMEHTIB B apXiBi.
Jlo KOXHOTO eramy BKa3aTd, sIKI JOKYMEHTH WMOro CYNpOBOJXKYIOThb. Pe3ynbratu
opopmuTH y TabauIll — 2 TO/I.

4.4. ChopmyBaTu KOMIUIEKT 00J1iKOBUX (hOpM apXiBHUX (DOH[IIB — 2 TOJI.

4.5. Po3pobutu mocagoBy IHCTPYKI[IIO OJHOIO 3 MPAIIBHUKIB apXxiBy, sKi
MpamooTh 3 GoHgaMU — 2 TO/I.
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4.6. Ha ocHoBiI ompamoBaHHs (axoBUX BHUJaHb 1 mnepioguyHux 3MI
MIATOTYBATH OIJIAIOBY JOBIAKY PO CTYNiHb BUCBITIEHHS MUTaHHS MPO 30€peKeHHs
apxiBHHUX ()OHAIB B YKpaiHi Ta cBiTi — 4 rof.

Kpurepii oninku pe3yjabTatiB camocTiiiHOI podoTH

VY nporueci BUKOHaHHS caMOCTiiHOT poOOTH BUKJIJ a4 OIIHIOE:

- pIBEHb 3aCBOEHHSI CTYJIEHTOM HaBYAJbHOIO MaTepially, BHHECEHOro Ha
CaMOCTIMHE ONpalOBaHH;

- BMIHHS BHMKOPUCTOBYBaTH TEOPETUYHI 3HAHHS IPU BUKOHAHHI MPAKTUYHUX
3azay;

— OOTPpYHTOBAHICTh Ta JIOTIYHICTh BHKJIAJEHHS CaMOCTIHHO BHUBUYEHOIO
Mmarepiany;

- NOBHOTY PO3KPUTTS TEMU JOCIIIJIKEHHS;

— o opMJICHHS MaTepialiB 3T1JIHO 3 BACYHYTUMHU BUMOTaMH;

- MaKCHMaJlbHa KUTbKICTh 0aJliB 32 BUKOHAHY poOOTYy — S0aJIiB.

6.3. ®opmu npoBeAeHHSI MOAYJIbHOI0 KOHTPOJII0 Ta KPUTEPii ONIHIOBAHHS

Kpurepii i HopMu olliHIOBaHHSA MOAYJIbHOI (KOHTPOJBbHOI) po00TH
Mooynvuuii konmpons € pPe3yabTaTOM BHMBUEHHS KOXXHOTO MOJIYJS, SKUM
MICTUTh MIACYMOK YCiX ()OpM MOTOYHOT'O KOHTPOJIIO Ta BUKOHAHHSA MOJYJbHOT
KOHTpPOJIbHOT poOoTH. TecToBl 3aBHaHHSA JUIsi HPOMDKHOIO KOHTPOJIIO 3HAHb
CTYZECHTIB OXOIUIIOIOTh TEMH, SIKI BUBUAIOThCA B MEKaX OKpeMHUX MOAyIiB. Dopmat
TECTOBUX 3aBJaHb Iependadae 3aBJaHHS 3aKpuTOi (OPMHU 13 3alPONIOHOBAHUMHU

BIITOBIAMMU.
Maxkcumanvna . o
CinbKiCTD Kpumepii oyintosannsn
oanie - 25
25 - 20 3aBaaHHsA BI/‘I.KOHaHi akicHo (90% - 100% BukOHaHHS yciX PO3JAUIIB MOAYIBHOI
(KOHTpOJBHOT) PpOOOTH).
19 - 15 3aBIaHHs BUKOHAHI }IKiCHQ 3 JIOCTATHBO BHCOKHM pIBHEM TpaBUIILHUX BIAMOBIACH
(89% - 75% BHUKOHAHHSI YCiX PO3ALTIB MOIYIbHOT (KOHTPOJIBHOT) POOOTH).
14-10 3aBmaHHg BI/IKOHaH% ;IKiCHq 3 cepenHiM l'I"OKaSHI/IKOM H]C.)'aBI/IJIBHI/IX Bimnosineit (74% -
50% BUKOHaHHS BCIX PO3ALIIB MOAYIBHOI (KOHTPOJIBHOT) poOOTH).
0 3aBiaHHs He BUKOHAaHO (BUKOHaHHS 49% ycCiX po3IUTIB MOAYAbHOT (KOHTPOJBHOT)
po6oTn).

3microBuii moayJasb I
TEOPETUYHI 3ACAUA ®OHIO3HABCTBA

1. OOG’ekt, mpeaAMET, METOAM, MKIUCITUTUTIHAPHI 3B’ 3KK (DOH03HABCTBA.

2. Tlowsariitauii amapat GoHA03HABCTBA.

3. Micne ¢doHmo3HABCTBA y CHCTEMI 3araJbHOHAYKOBOI Ta TpodeciifHol
MIATOTOBKH 010TI0TeYHO-1H(POPMAITITHIX TTPAIliBHUKIB.

4. XapakTepuCTHKa OCHOBHUX €TallB PO3BUTKY (DOHI03HABCTBA.

5. Kuurocxosuiiia Ta KHUTO IIEHTPUCTChKA KOHLIEMIIisl (DOHTI03HABCTBA.

6. BHecOKk OKpeMUX BUCHHX y PO3BUTOK (JOHI03HABCTRBA.

/. XapkiBcbKa HayKoBa IIKoJia (POHA03HABCTRBA.
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8. bibnioreune (hOHI03HABCTBO: MEXK1 HAYKOBOI TUCLMILTIHH.

9. Cran po3BUTKY (POH/I03HABCTBA HA CY4aCHOMY €Tarli.

10. IlonsatTa npo 616ioTeyHuit GoHA.

11. EBomrouiss  ysiBIeHb 0Opo 010g10TeUHH (QOHI SK CKIAJOBY CHUCTEMU
«010mioTEKaY.

12. JIokyMeHT ik OHIOYTBOPIOIOUNIA €IEMEHT.

13. ComianbHi QyHK1Ii HoHAY.

14. CtaTycoyTBOpIO10Yi O3HaKU 010J110TE€YHOr0 (POHIY.

15. BnactuBocTi 616110TeyHOTO (POHIY.

16. TTapameTpu 610110TEUHOTO HOHAY.

17. ®ynkuii 6161i0TeyHOr0 HOHTY.

18. bibmioTeuyHi GoHAM SIK CKIIAJ0Ba CUCTEMH TOKYMEHTHUX (GOHIIB YKpaiHu.

19. bibnioTeunuit HoHJ K cUcTEMA.

20. JlokymeHnTHO-1HpOpMaliitHi  QoHAM  SK  CYKYHHICTh  NPOAYKTIB
THTEJEKTYaJIbHOI AISUTBHOCTI CYCIUIBCTBA.

21. IlpoGiieMa 3axUCTy IHTENEKTyaJbHOI BJIACHOCTI Ha MIDKHApOJIHOMY Ta
HAI[IOHAJIbLHOMY PIBHSIX.

22. KOHCTUTYI1IHI rapaHTIi IHTEIEKTyalbHOI BIACHOCTI B YKpaiHI.

23. CucreMa 3aKOHOJABYOrO 3abe3nedyeHHs (YHKI[IOHYBaHHS JTOKYMEHTHOTO
NOTOKY Ta (OpMyBaHHS IOKYMEHTHUX (OH/IB B YKpaiHI.

24. Po3mexxyBaHHSI MHOHSTH «IIOKYMEHTHUI, «TOKYMEHTAI[IHHHI,
«OKYMEHTaIbHUI, «JOKYMEHTapHUI», «JTOKYMEHTOBaHUI»

25. BractuBOCTI JOKyMEHTHO-1H(popMaIiiHoro GoHmy.

26. OyHKIII1 JOKyMeHTHO-1H(popMaItiiiHoro Goxmy.

27. ITpunuunu GyHKIIIOHYBaHHS TOKYMEHTHO-1H(GOpMaIiifHOTO GOHIY.

28. [lonsaTTs mpo ckiaj 6i0ioTedHoro GoHmy.

29. OCHOBHI O3HaKH, SIK1 XapaKTepHU3yIOTh CKJIa] 010;1i0TeuHOT0 (DOHTY.

30. Knacudikartis 6161i0TedyHux GhOH/IIB.

3micToBuii moayas 11
TEXHOJIOI'TI ®OPMYBAHHS BIBJIIOTEYHOI'O ®OHY
dopmyBaHHs 610;110TeYHOTO POHTY: TIOHSTTS Ta CYTHICTD, C€TAIIH.
[Tpuaunu hopmyBanHs 610110Te4HOTO QOH/TY.
CyTHicTb Teopii Binoopy.
Poswmirenns i po3ctraHoBka 0i0110TeYHOTO (HOHTY.
[TonusiTTs IPO CTPYKTYpY 010Mi0TeYHOTO (HOH/TY.
CtpyktypyBanHs  OiOmioreynoro  (GoOHAY 32  O3HAKOI  HMOTO
(GYHKITIOHYBaHHS y 30BHIITHHOMY CEPEIOBHIITL.
7. CrpyktypyBaHHs 010110TeuyHHX (QOHIB 32 TEMATHKOIO, TUITAMH Ta BUJAMH.
8. CrpykrypyBanHs 0i0mioreynux (GOHAIB 3a MPU3HAYEHHSM, MOBOIO
JIOKYMEHTIB Ta BIKOM KOPUCTYBayiB.
9. CrpykrypyBanHsd  0i0mioTeyHHUX  (GOHIIB 32  XPOHOJOTIYHOK 1
reorpaiuHO0 O3HAKaMU, PIBHEM BUKOPHUCTAHHS.
10. PiBHi cTpykTypHOI i€epapxii 6i0ai0TeuHOTO HOH/TY.
11. OcHoBHI cKIa10B1 MOE1 610110TeYHOT0 (hOHTY.

ok wdrE



12.
13.
14.
15.
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OCHOBHI eTanu CTBOPEHHS Mojieli 010110Te4HOr0 QOHY.

OnucoBi moaeni 010110Te4HOro (HOHTY.

MaremaTtuuni mojeni 010110Te4HOro (HOHTY.

[lonsiTTs mnpo AOKYMEHTO(KHMIO0)3a0e3MeyeHiCTh, JOKYMEHTO(KHUIO)-

BUJIa4y, YUTAHICTh, OOEPHEHICTH Ta 1HILI MOKA3HUKH (POHTY.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.

©CoNOOR~WNE

bibniorpadiuni mozeni 616;110Te4HOr0 QOHIY.

CtpykTypHIi Mozei 616;110Te4HOro GoHaY.

[ToHATTS PO KOMILIEKTYBaHHA 010:110Te4yHOT0 (HOHAY.
TexHonoris KOMIJIEKTYBaHHS: OCHOBHI €Tallu.

Jlxepena, ciocobu 1 GopMU JOKYMEHTO MOCTaYaHHS.
bi6ioTeuH1 KOJIEKTOPHU SIK JIXKEPETO KOMIUIEKTYBaHHS (DOHTY.
Cucrema 000B’SI3KOBOT'O MPUMIPHUKA TOKYMEHTIB.

3HaueHHs, QyHKIT 1 BUMOTH J10 00J1iKy 0107110Te4YHOTO (DOHTY.
PosctanoBka 6i0mioTeunoro Goumy.

JlokymeHTaliitHe 3abe3neueHHs o0iky 6101i0TeqHOro GOHY.
dopMmu 1HAUBIAYAIBHOTO 00J1iKYy 010:110TeYHOTO (QOHY.
O06’exTu Ta oguHUII 00Ky 610110TeUHOTO HOHTY.

Cymapnuii 001K JOKyMeHTIB 010;110TedHOT0 HOHY.
[HauBiTyanbHUN 001K JOKYMEHTIB 0101110TeuHOTrO (POHY.
[TpuHIIMIIN PO3CTAHOBKH 1 pO3NMOALTY JOKYMEHTIB 610J110T€YHOr0 (POHTY.

3microBuii moxyJsn I11

YIPABJIHHA BIBJIOTEYHUM ®OHAOM
36epiranHs 616110Te¥yHOTO (DOHY K TEXHOJOTTUHHH TTPOIIEC.
Pexxumu 30epiranHs TOKyMEHTIB 010;1i0TedHOT0 (hOHY.
Koncepgartis 1 pecraBpyBaHHS JJOKYMEHTIB.
BuBuenns cknany 0i0110TeqHOr0 (DOHTY: TOCTIIOBHICTh, METOIUKA.
PedopmyBanns 6i6i0TedHOr0 QOHIY.
ITepeBipka 6106mioTeuHOr0 (POHAY 1 BUMOTH JI0 ii MPOBEICHHS.
[TonsTTA, T 1 3aBIaHHS ynpaBaiHHA 010110TeYHUM (DOHIOM.
O06’€exT 1 cy0’€KTH yrpaBiiHHA 010110TeYHUM (HOHIOM.
VYopasminas 6i06mioredHuM  (POHIOM SK CYKYNHICTh KEpPIBHHUIITBA 1

TEXHOJIOTIYHOTO YIpaBiHHSA (HOopMyBaHHSIM 0101I0TEYHOTO (POHITY.

10.
11.

[apopmariitne 3abe3nedeHHs yrnpaBiiHHA 010110TedHUM QOHIOM.
MeronuuHi Ta IHCTPYKTHUBHI MaTepialy MIOAO YAOCKOHAJIEHHS poOOTH 3

dbongamu B 61010TEKAX.

12.
13.
14.

[epapxiuHa cTpyKTypa ynpaBiiHHs 010;110TedHUM (HOHIOM.
@OyHKIIiT ynpaBiiHHS 0101I0TeYHUM (HOHIAOM.
3HaueHHs BHWBYCHHS CKIaAy aOoHEHTIB OibmioTteyHoro QoHmy, IiX

iHbOopMaIiitHuX MOTpeO 1 3amuTiB A1 yIpaBIiHAS 61071i0TedHrM QOHIOM.

15.

HHM.

16.
17.

3HaueHHS! BUBYCHHSI BUKOPUCTaHHS 010110Te4HOr0 (DOHY JUIsl YIIpaBIIHHS

3HaueHHs! BUBYEHHS BIIMOB ISl YIIPaBIiHHS 010,110T€UHUM (HOHIOM.
3HadeHHs! BUBYEHHS 010110TeUHOr0 GOHAY JIs YIPaBIIHHS HUM.
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18. Kpurepiii sikocTi 1 Kputepid e(peKTUBHOCTI (pOopMyBaHHA O0107110T€YHOrO
bonmy.

19. MarepianbHO-TeXHIYHE 3a0€3MeUeHHs YIPaBIiHHS 010110T€YHUM (DOHIOM.

20. Bumorn 10 OCBITH, MpOoQeciiHUX 1 0COOMCTUX fAKOcTerl O10iioTeKapsi-
(doHmOBUKA.

21. Ilo3uTHBHI 1 HeraTUBHI (hakTOpH creniaiizaiii 010ai0TeKapsa-hoHI0BHKA.

22. Kono 000B’s13KiB (POHIOBUKA, HOTO KBali(piKalliiiHa XapaKTepUCTHKA.

23. Ymosu npaui (axiBis 3 popmyBaHHS HOHAIB.

24. Bumorn 10 mnpodeciitHoi ocBiTH 010710TeKaps-KOMILIEKTaTOpa, HWOro
npogeciitHi 000B’ I3KH.

25. IlocagoBa 1HCTPYKIIS (DOHAOBHKA.

26. [linroToBKa, TEPEMiAroTOBKa, MiABUINEHHS KBamidikamii QaxiBiiB 13
dopMyBaHHs 1 30epiraHHs GOHIIB.

27. HopmyBaHHs mipaili 3 616;110TeYHUM (HOHIOM.

28. ®axTopu criemianizaiii cy0’exta ynpapiiHHs 010110Te4HUM (DOHIOM.

29. 3aranbHi 1 cnenu@iuHl mpodeciiiHi XapakTepUCTHUKH, KOJIO O0OB’SI3KIB 1
ocoOucTi pucu 010110TEKapA-KOMILIIEKTaTOPA.

30. 3aranpHl 1 crneuudiyHi npodeciiiHi XapaKTepUCTUKA W OCOOHMCTI pucH
KepIBHUKIB 010J110TE€KH SIK Cy0’ €KTIB yIpaBiiHHA 010,110TeYHUM (HOHIOM.

3microBuii moxyasn IV
CYYACHI TEXHO.JIOI'H 3BEPITAHHS JJIOKYMEHTIB

1. Ictopuuni nepeaymoBu popmyBanHs HAD.

2. 3akon «IIpo HamionanpHuit apxiBHUM (GoHA 1 apXiBHI YCTaHOBU» SK
0a30BHI HOpMAaTUBHUM akT (hopmyBaHHSI HAD.
Meperxka apxiBHUX yCTaHOB, 10 popmyroTs HAD.
Cuctema apxiBiB YKpaiHu.
IlenTpanbHi nepxkaBHi ictopuuHi apxiBu y Kuesi ta JIbBOBI.
XapakTepucTuka (POH/IIB TATy3eBUX apXiBiB.
Crpykrypa HAD.
Oco0nuBo 11iHHI 1 yHIKaJIbHI JOKYMEHTaNbHI aM'sTku HA®.
. Kputepii Bu3HaYeHHS BUKIIOYHOI ICTOPUKO-KYJIBTYpHOI  IIIHHOCTI
nokymeHTiB HA®.

10. TIpaBo BnacHOCTi Ha noKymMeHTH HAD.

11. Knacudikaiiist apXiBHUX JOKYMEHTIB Y MEKax apXiBy.

12. Oco6nuBocTi BU3HAYEHHS MEXK (OHIIB 0COOOBOTO MOXOIKEHHSI.

13. BuznaueHnHs (oHI0BOT HAIEKHOCTI TOKYMEHTIB.

14. CtBopenHs 00'emHAHNX apXiBHUX (POHIIIB 1 apXIBHUX KOJICKITIH.

15. Knacudikairist apxiBHUX JOKYMEHTIB y MeKax (OHIY.

16. ExciepTtr3a 1iIHHOCTI SIK HPKEPEI0 KOMIUIEKTYBaHHS apXiBHUX (DOH/IIB.

17. IIpyHUMIIKN €KCTIEPTU3H I[IHHOCTI.

18. Kpwurepii 1iHHOCTI JOKYMEHTIB.

19. Cranii i eTanu MpoBEJCHHS €KCTIEPTU3H ITIHHOCTI.

20. ExcniepTHi Ta eKCIEpPTHO-TIEPEBIPHI KOMICIi.

21. Bumoru 110 ipoheciifHOTO JOCBIAY YWICHIB KOMICIH.

©®OND oA W
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22. OpraHizailisi KOMIUIEKTYBaHHS apXiBy.

23. PoboTa 3 mxepenaMu KOMIUIEKTYBaHHS apXiBHOTO (OHTY.
24. Buay apXiBHOT'O OIIMCYBaHHS.

25. Cuctema apxiBHUX JOBIJHUKIB, iX (DYHKIIIT Ta CTPYKTypa
26. [IlpyHIMIM apXi1BHOTO OMUCYBAHHS.

2. MeToau apXiBHOTO OIMCYBaHHS.

28. Bumoru 710 00J1iKy IOKYMEHTIB apXiBHOTO (hOH/Y.

29. ®opmu 001Ky apXiBHUX JOKYMEHTIB.

30. ApxiBHi noBigHuku B cucteMi HJIA: ¢pyHKIi Ta cTpyKTYypAa.

6.4. ®opmMu NPoOBeeHHSI CEMECTPOBOI0 KOHTPOJIIO TA KPUTEPil OLiHIOBAHHS.
dopma mnpoBeieHHs: MUChMOBA. Ex3ameH y (opMi MUCHMOBOTO TECTyBaHHS 3
NPAaKTUYHUM 3aBJaHHAM. MakcuMmanbHa KuibKicTh OaniB: 40 OamiB. Kpurepii
OI[IHIOBaHHS: TecTyBaHHS — 20 OamiB. 3aBmaHHS 3 OJHIEI0 TPABWIBHOIO
BianoBiaao — 1 6an (ycworo 20 6ainiB). [Ipaktuune 3apnanas — 20 6aniB
[TpaBunbHa BianmoBinb Ha muTanHs — 10 GaniB (ycboro 20 6aiB).

6.5. OpieHTOBHMII NepeJiik MUTAHDb 10 €eK3aMEeHY.

1. O0’ext, mpeameT, NOHATIHHUNA amapar, MUDKIUCHUILUTIHAPHI 3B’ SI3KU
¢dboH03HABCTBRA.

2. IcTopuuHi eranu po3BUTKY (OHIO3HABCTRA.

3. BHecok okpeMux BYEHUX Y pO3BUTOK (POHI03HABCTBA.

4. XapkiBchbKa HayKOBa IIKOJIa (POHI03HABCTBA.

5. EBomromis ysBiaeHp mnpo 06i6mioTeyHuid (QOHA SK CKIAIOBY CHCTEMH
«0i6mioTeKay.

6. JloxkymeHT K (hOHIOYTBOPIOIOUNH €JIEMEHT.

7. CormianpHi QyHKIIT 1 CTaTYCOYTBOPIOIOY1 O3HAKH (OHY.

8. BumactuBocTi, mapamerpu 1 GpyHkiIii 6101i0TedyHOTO HOHTY.

9. bibmioreuni GoHAM SIK CKIIAJOBA CUCTEMH TOKYMEHTHUX (QOHIIB YKpaiHu.

10. TIpobrmema 3axWCTy I1HTEIEKTyaJIbHOI BJIACHOCTI HA MIDKHApOJIHOMY Ta
HAI[IOHATBHOMY PIBHSIX.

11. Cuctema 3aKOHOAABYOTO 3a0e3medeHHs] (PYHKIIIOHYBaHHS JOKYMEHTHOTO
MOTOKY Ta (hOpMyBaHHS JOKYMEHTHHUX (OHIIB B YKpaiHi.

12. BmactuBocti,  ¢yHKIii 1 npuHmunu ¢GyHKIIOHYBAHHS JOKYMEHTHO-
iHpopMmartiitHoro GoHmy.

13. OcHOBHI 0O3HaKH, SKI XapaKTePU3YIOTh CKiia 0101i0TedHOTO (POHTY.

14. Knacudikaiis 6i0mioTeunnx GoHIB.

15. ®opmyBanHs 616110TedHOTO (DOHTY: TOHATTS, CYTHICTh, €TAMH, PUHITAIIH.

16. TlousaTTs 1po cTpYyKTYypy 6i0710TeUuHOTO (HOH/TY.

17. CtpyktrypyBanHs  OiOmioreuHoro  (OHAY 32  O3HAKO  HOro
(YHKIIIOHYBaHHS Y 30BHIIIHBOMY CEPEIOBUIIII.

18. CtpykTypyBaHHs 0i01i0TeUHNX (HOHIIB 32 TEMATHKOIO, TUITAMH Ta BUIAMH.
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19. CtpyktypyBanHs 0101i0Te4yHMX (QOHIIB 3a NPHU3IHAYCHHSIM, MOBOIO
JOKYMEHTIB Ta BIKOM KOPUCTYBayiB.

20. CtpykTypyBaHHsi  010110Te€YHHX  (OHMAIB 32  XPOHOJIOTIYHOKO 1
reorpa(piuHoO0 03HaAKaMH, PIBHEM BUKOPUCTAHHS.

21. PiBHI CTPYKTYpHOI i€papxii 610J110T€YHOTO QPOHTY.

22. OcHOBHI CKJIaJ10B1 MoJieni 610;1i0TeuHoro GoHmy.

23. OCHOBHI eTanu CTBOPEHHS Mojieli 010110Te4HOro hOHY.

24. OnucoBi Mojeni 010110Te4HOro QOHTY.

25. MartemaTiuHi Mozeni 010,110TeuHOro GoHY.

26. [loHsATTS 1po AOKYMEHTO(KHMIO0)3a0e3MeyeHiCTh, JOKYMEHTO(KHUTO)-
BUJIa4y, YUTAHICTh, OOEPHEHICTH Ta 1HIII MOKAa3HUKU (HOHAY.

27. biomiorpadiuai moaeni 610110TeuHOro QOoHIY.

28. CtpykTypH1 Moziei 610110Te4HOT0 POHITY.

29. TIoHATTS PO KOMIUIEKTYBaHHS 010J110TEYHOTO (POHY.

30. TexHonOris KOMILJIEKTYBAaHHS: OCHOBHI €TaIlH.

31. Txepena, ciocodu i GopMu TOKYMEHTOIIOCTauYaHHS.

32. Cuctema 000B’SI3KOBOT'O MPUMIPHUKA TOKYMEHTIB.

33. 3nauenHs, QyHKIIIT 1 BUMOTH 710 001Ky 010110TeyHOro hOHY.

34. Po3cTanoBka 6161i0TeuHoro GoHmy.

35. lokymeHTairiitne 3abe3neueHHs 001Ky 010J110Te4HOTO (HOHTY.

36. ®opmu 1HAUBITYaTBHOTO 00Ky 0101i0TeUHOTO (hOHY.

37. O0’ekTH Ta OUHMUII 00JIIKY 010110TeYHOTO (HOHTY.

38. CymapHuuii Ta i1HIUBINYaTbHUM OOJIIK TOKYMEHTIB 010110T€YHOTO (hOH/TY.

39. [IpuHIMIY PO3CTAHOBKH 1 PO3MOAUTY JOKYMEHTIB 010,1i0TeUHOTO (QOHTY.

40. 36epiranns 610;1i0Te4HOT0 (GOHAY SK TEXHOJIOTTYHUHN MPOIIEC.

41. Pexxumu 30epiranHs JOKyMeHTIB 010110Te9HOTO (hOHTY.

42. Koncepnallis i pecTaBpyBaHHS JIOKYMEHTIB.

43. BuBueHHs ckiany 6i61i0TedyHoro (GoHIy: MOCTIAOBHICTh, METOIUKA.

44, PedopmyBanHs 0i01i0TeyHOTO (DOHTY.

45. TlepeBipka 610110TeqHOr0 (HOHIY 1 BUMOTH 10 11 MPOBEICHHS.

46. [lonsTTs, 1111 1 3aBAAHHS yIpaBiIiHAS 6107110TeUHUM (DOHIOM.

47. O6’exT 1 cy0’exTH ymnpaBiiHHs 0i01ioTeyHUM (HOHIOM.

48. Yopasminas 06i0mioredHuM  (OHIOM SK CYKYNHICTh KEpPIBHHUIITBA 1
TEXHOJIOTIYHOTO YIpaBiHHSA (HOpMyBaHHSIM 010,110TEYHOTO HOHTY.

49. Indopmarriitne 3a0e3reueHHs ynpaBiiHHS 06107110TeUHUM (HOHIOM.

50. MeTonnyHil Ta IHCTPYKTHUBHI MaTepiajdu MO0 YAOCKOHAJEHHS POOOTH 3
dbongamMu B 61010TEKAX.

51. IepapxiuHa CTpyKTypa ynpasiiHHs 010110TedHUM (HOHIOM.

52. ®yuk1ii ynpasninas 6101ioTedHuM HoHIOM.

53. 3HaueHHs BUBYCHHS CKJIagy aOoHEHTIB OiOmioreunoro ¢oHAy, IiX
tH(dopMaliitHuX noTpeO 1 3aNUTIB AJI yIpaBiiHHs 010J110TeYHUM (POHIOM.

54. 3HayeHHs BUBUYCHHSI BUKOPUCTAHHS 0107110T€YHOr0 (POHIY NJIsi yIpaBIiHHS
HUM.

55. 3HayeHHs BUBYEHHS BIMOB JIJIs1 YIPaBIiHHS 0107110Te4YHUM (DOHIOM.

56. 3naueHHs BUBYCHHS 0107110T€UHOTO (DOHY JIJIST YIIPABIIHHS HUAM.
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57. Kputepiil skocTi 1 KpuTepii epexkTuBHOCTI (hopmyBaHHS 010J110TEUHOIO
bonmy.

58. MartepianbHO-TEXHIUHE 3a0€3N€UEeHHs] YIIPaBIIHHSA 010J110TeYHUM (OHAOM.

59. Bumoru 10 ocBitH, npodeciiHux 1 0coOUCTUX sIKOcTed Oi10mioTexapsi-
dboHI0BUKA.

60. ITo3uTuBHI 1 HeraTUBHI (hakTOpU crenianizaiii 010aioTekaps-hOHI0BHKA.

61. Kono 000B’s13KiB pOHI0BUKA, HOTO KBali(piKalliiiHa XapaKTepUCTHKA.

62. YmoBu npaui daxisis 3 popmyBaHHS HOHAIB.

63. Bumorn no mpodeciitHoi ocBiTH 010JI10TeKapsI-KOMILIEKTaTOpa, WOro
npodeciitHi 000B’ I3KH.

64. [linroToBKa, TEPEMiAroTOBKa, MIABUIIEHHS KBamidikamii QaxiBiiB i3
dopMyBaHHs 1 30epiraHHs GOHIB.

65. HopmyBanHs npaiii 3 616;110Te4HUM (HOHIOM.

66. 3aranbHi 1 cnenudiuHi npodeciiiHi XapaKTepUCTUKU, KOJIO OOOB’SI3KIB 1
ocoOucTi pucu 0i10110TEKapA-KOMILIIEKTAaTOPA.

67. 3akon «IIpo HamioHanbHuil apxiBHUM (OHA 1 apXiBHI YCTaHOBHU» SIK
06a30Buil HopMaTuBHUI akT popmyBanHs HAD.

68. Meperka apXiBHUX YCTaHOB, 10 (hopmyoTs HAD.

69. XapaktepucTtuka (QOoH/IIB TaTy3eBUX apXiBiB.

70. Ctpykrypa HAO®.

71. Kputepii BH3Hau€HHS BHUKIIOYHOI  ICTOPUKO-KYJBTYPHOI  I[IHHOCTI
nokymeHTiB HA®.

72. IlpaBo BnacHOCTI Ha TokyMeHTH HA®.

73. Knacudikariis apxiBHUX JOKYMEHTIB y MeXax apXiBy.

74. Oco6MMBOCTI BU3HAYEHHS MeX (OHIIB 0COOOBOTO TTOXOKEHHS.

75. BuznaueHnHs GOH0BOT HAJIC)KHOCT1 JOKYMEHTIB.

76. CTBOpeHHS 00'€THAHMX apXIBHUX (POHIB 1 apXIBHUX KOJICKITIi.

77. Kimacudikariiss apxiBHUX JOKYMEHTIB y Mexax (oHTY.

78. ExcriepTr3a IHHOCTI SIK JKEPEIO KOMIUICKTYBaHHS apXiBHUX (HOH/IIB.

79. IlpuHnumu 1 Kputepii MIHHOCTI JTOKYMEHTIB IIPU TPOBEICHHI €KCIIEPTHU3HU
IIHHOCTI.

80. Cranii 1 eTanu MPOBEICHHS €KCIIEPTU3HU IIIHHOCTI.

81. ExcriepTHi Ta eKCriepTHO-TIEPEBIPHI KOMICI].

82. Bumoru 110 poeciifHOro TOCBIAY YWICHIB KOMICIH.

83. Opranizarrisi KOMIJIEKTYBaHHS apXiBy.

84. Pobota 3 mxepenaMu KOMIIEKTYBaHHS apXiBHOTO (OHIY.

85. Buau apxiBHOTO OMUCYBaHHS.

86. Cuctema apxiBHUX JIOBITHUKIB, iX (PYHKIIi Ta CTPYKTYypa

87. IlpuHIMMIYN 1 METOU apXiBHOTO OMUCYBAHHSI.

88. Bumorwu 110 00J1iKy JOKYMEHTIB apXiBHOTO (DOH/TY.

89. ®opmu 00J1iKy apXiBHUX TOKYMEHTIB.

90. ApxiBHi noBiguuku B cuctemi HJIA: ¢pyHKIii Ta CTpyKTYpAa.



6.6. llIkaa BiAOBIAHOCTI OILIIHOK
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Ominka KutpkicTh OaniB
Bigminao 100-90
Jyxe noope 82-89
JoOpe 75-81
3aJI0BUILHO 69-74
JlocTaTHBO 60-68
He3anoBuipHO 0-59
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-ME€TOAUYHA KapTa ITUCHUILIIHA

"MDOHI03HABCTBO

7. HaB4ajbHO

Pazom: 150 ron., nekmii — 28 roj., ceMiHapChKi 3aHIATTS — 28 TOI.

6ota — 56 To11., MK — 8 TO/1., CEMECTPOBUI KOHTPOJIb — 30 TOJI. — eK3aMeH
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8. PEKOMEH/IOBAHA JITEPATYPA

3aKoH00agui i HOpMAMUBHO-NPABOGL OOKYMEHMU

1. Tamy3eBa cucreMa HayKOBO-TE€XHIYHOI iH(pOpMAaIlii 3 apXiBHOI CHpaBH Ta
JIOKyMeHTO3HaBcTBa. CTpyKTypa Ta OCHOBHI HanpsiMu ¢pyHkuioHyBaHHs : COY 92.5-
22892594-001-2004 : crangapt / Hepx. koM. apx. Ykpainu ; po3po0. : C. Kynemios
(xep. po3podku), JI. Ogunoxka (Biamn. BUKOH.), A. batpak, P. PomanoBcekuii. — Odiir.
Bua. — Yunani Big 2005-01-01. — Kwuis, 2005. — 20 c.

2. JlimoBonacTBO W apxiBHA crpaBa. TepMmiHM Ta Bu3HaueHHs MoHATH : JACTY
2732-2004 / po3po6. C. Kynemos [Ta iH.]. — O¢iu. Bua. — Yunnuit Big 01.07.2005. —
KuiB : [epxcnoxuscrangapt Ykpainu, 2005. — 1V, 32 c. — (Hau. crangapr
VYkpainn).

3. HACTY 2394-94. Indopmanis ta nokymentauisa. KomriekrtyBanHs QoHnuy,
610miorpadiuHuil omMc, aHami3 JOKyMeHTIB. TepMmiHu Ta BU3HaueHHsA. — KuiB :
Hepxcranaapt Ykpainu, 1994. — 89 c.

4. IHcTpykKis 3 00Ky TOKYMEHTIB, 110 3HAXOAThCA B 010110TeUHnX (HoHAaX
: Hakaz M-Ba kynbTypu 1 mucten. Ykpainu Bim 3.04.2007 p. Ne22 // 36ipHuk
HOPMAaTUBHHUX JOKYMEHTIB 13 0i10mioTeunoi crpaBu / BonuH. Ham. yH-T iMm. Jleci
VYkpaiaku, b-xa ; [yknazn. JL.IL. bormap]. — JIyuek, 2009. — C. 177-189.

5. IHCcTpyklis mpo opraHizaiilo Ta TOPSJAOK OOMiHY, MEpepo3moalTy 1
PO3IOBCIO/KEHHST TOKYMEHTIB cepea 0i0IioTek YKpaiHu uepe3 CHUCTEMY OOMIHHUX
donaiB : Hakaz M-Ba kyabTypu 1 mucrten. Ykpainu Bim 23.03.2005 p. Nel52 //
30ipHUK HOPMATUBHUX JIOKYMEHTIB 13 010y10TeuHO0i cpaBu / BonuH. Hal. yH-T iM.
Jleci Ykpainku, b-xa ; [yknazn. JL.IL. bormap]. — JIyupk, 2009. — C. 170-176.

6. IHCTpYKIliA TIPO MOPSIOK BiIOOPY PYKOMUCHUX KHUT, PIAKICHUX 1 IIHHUX
BUJaHb 3 OiOmioreunnx ¢GoHAIB 10 JlepkaBHOro peecTtpy HalllOHAJIBHOTO
KyJIbTypHOTO HanOaHHs : Hakas M-Ba kynbTypu 1 Mucren. Ykpainu Big 20.11.2001 p.
Ne708 // 36ipHuK HOpMATHBHUX AOKYMEHTIB 13 0101i0TeyHOi cipaBu / BonuH. Hail.
yH-T iM. Jleci Ykpainku, b-ka ; [yknan. JLII. bonmap]. — JIyusk, 2009. — C. 136-140.

7. Tlepenik THUIMOBHUX JTOKYMEHTIB, IO CTBOPIOIOTHCS IIJI Yac MiSUTBHOCTI
JIEp’)KaBHUX OpraHiB Ta OpraHiB MICIIEBOTO CAaMOBPSAIYBaHHS, IHIIUX YCTAHOB,
MIANPUEMCTB Ta OpraHi3ailid, i3 3a3HAYEHHSIM CTPOKIB 30epiraHHs JTOKYMEHTIB :
Haka3z Minictepctsa roctuiii Ykpainu 12.04.2012 Ne578/5 // Odiu. BicH. Ykpainu. —
2012. — Ne34. — C. 66, cr. 1272, xon akty 61306/2012; B pen. Nez0390-13 Bin
02.04.2013 [EnexTpoHHU pecypc]. — Pexum JOCTYIy
http://zakon4.rada.gov.ua/laws/show/z0571-12.

8. Tlomoxennss mpo JlepkaBHWI peecTp HAIIOHAIBHOTO KYJIBTYPHOTO
HanOanHs: 3atB. moct. Kabinery MinictpiB Ykpainu Bin 12 cepmas 1992 p. Ne 466 //
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