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1. Onuc HAaBYAABLHOT AMCUMILIIHH

HalimeHHYBaHHA NOKa3HUKIB XapakTepHuCcTHKa JAUCLHIIIIHA 3a
(GopmMaMu HaBUAHHS
JICHHA 3304Ha
Bua jcummiiinu 000B’s13K0Ba -
MoBa BHKIaJaHHSA, HaBYaHHA Ta yKpalHCbKa -
OL[IHIOBAHHS
3arajibHUI 0OCAT KPeJUTIB/TOJIUH 5/150 -
Kypc 1 -
Cewmectp l -
KinpkicTb  3MICTOBHX MOIyJiB 3 4 -
PO3IIOIIIOM
O6csr KpeauTiB 5 -
OO6csr roiMH, B TOMY YHCJI: 120 -
AynuTOpHI 56 -
MopaynbHHI KOHTPOJIb 8 -
CemMecTpOBUI KOHTPOJIb 30 -
CamocrtiliHa poboTa 56 -
dopma ceMecTpOBOro KOHTPOJIO Ex3amen -

2. MeTa Ta 3aBJaHH HABYAJBLHOT JHCUHILIIHH

Mera auMcuMmiHM — HaJaTd CTYIAEHTaM 3HaHHS MpPO JOKYMEHTO3HABCTBO SK

HAyKOBY Ta HaBYalbHy IMCUMIUIIHY; chOpMYyBaTH LiJiCHE PO3YMIHHA CYTHOCTI,

3aKOHOMIPHOCTeH, npoieciB Ta ¢popM (yHKLIOHYBaHHs JOKYMEHTa B ONCPATHBHOMY

i1 apxiBHOMY CTaHaX B JIOKYMEHTaJIbHO-iH(OpMalliifHUX chucTeMax 1 KoMy HIKallisX.
3aBAaHHSA AHCUHIIIHH:

— PO3KPHUTH IPUPOAY, CYTHICTb, COLIAJBHY pOJIb, O3HAKH 1 BJIACTHBOCTI
JOKYMEHTA SIK CHCTEMHOro 00’€Kra;

— chopmyBaTH YSBJIEHHS PO KiIACHBiKaifo JOKYMEHTIB, PO3IIISIHYTH OCHOBHI
THITH I BUJIM JIOKYMEHTIB, IX BUI0BI OCOOJMBOCTI, XapaKTepHI 03HAKU, CTPYKTYPY;

— BUBYHMTH TEOPETHKO-METO/I0IOrYHI 3aca iy JOKYMEHTO3HABCTBA,

— 03HAMOMMTHCS 13 Cy4aCHUMH KOHLEILISIMH JTOKYMEHTO3HaBCTBa;

— BU3HAYWTH [PUKJIAQJHE 3HAYEHHS JIOKYMEHTO3HABCTBA, OKPECIHMTH CQepH
3aCTOCYBAaHHSI BJIACTMBOCTEH JIOKYMEHTa Ta HOro 3Ha4eHHs B PO3BHUTKY CHCTEMH
JOKYMEHTHHX KOMYHIKaIII#.

Jlucumnuina crpsMoBaHa Ha (GoOpMyBaHHS TakuX ¢axoBux (mpodeciiinux)
NPOrpaMHHX KOMIIETEHTHOCTel OCBITHHOI IPOrpaMu MiAroTOBKM OakanaBpiB 3a

crniewiansHicTio 029 «IHdopManiiina, 6i0aioTeuHa Ta apxiBHa CIpaBay:
— BOJIOZITH 0a30BHMHM 3arajbHHMH 3HAHHAMH 3 JOKYMEHTO3HABCTBa, a caMe:

CYTHOCTI, 3aKOHOMIpHOCTeH, mpoueciB Ta (GopM (YHKIIOHYBaHHs JOKyMEHTa B
OIepaTHBHOMY H apXIBHOMY cTaHaX B NOKYMEHTAIIEHO-1H(pOpMAIITHUX cHCTeMax 1



KOMYHIKallisX 3 METOI OlaHyBaHHsl KOMIIETEHTHOCTeH Ui  MaiOyTHBOT
npodeciiHol AISIBHOCTI,

— OIepyBaTH MOHATIHHO-KaTeropialbHUM arapaTroM JOKYMEeHTO3HABCTBa;

— 3HATH OCHOBHI €Tanyd PO3BHUTKY 1 HANpsAMiB BITUYM3HSHHUX 1 3apyOLKHHX
JIOKYMEHTO3HaBUMX JIOCHIi/I)KeHb, Cy4acHI KOHIIeMNLii JOKyMEeHTO3HABCTBA;

— 3JaTHICTh O aHaji3y Ta NPaKTHYHOIO 3acTOCYBaHHs OCOOJIMBOCTEH Ta
(GYHKLI0HAIBHOrO NPU3HAYCHHS OKPEMHUX BUIIB JOKYMEHTIB, Cr1oco0iB Ta 3aco0iB 1x
JOKYMEHTYBaHHS,

— 3aCTOCOBYBATH METOJAM KJIACH(IKyBaHHs JOKYMEHTIB [UIi BHUKOHAHHS
NpaKkTHYHUX 3aB/aHb;
3.PesyabraTH HABYAHHS 32 JHCUHILIIHOIO

[IporpamMui pe3yibTaTH HABYAHHSA:
3HaHHSA MDKIUCUMIUTIHADHUX 3B SA3KIB, CIPOMOXKHICTb 3°5COBYBaTH CyTb

OJHOro W TOro K MOHATTS (Ipouecy, SBULIA) 3 IIO3MLIH iH(MOpMaUIHHHUX,
010110T€YHHX Ta apXIBHUX JTHUCLIMILIIH.

3HaHHS OCHOBHMX IPUHLMIIB 1 KOHLENUid poO3BUTKY iH(poOpMaLiiHOI,
010J110T€4HO1 Ta apXiBHOI CIIpaBH.

3nificHIOBATH AOCHIIKEHHsST JOKYMEHTO3HABUMX IpoOJieM, BHKOPHCTOBYIOUH
BINOBI/IHI HAYKOBI METOZH.

3niicHIOBaTH Kiacu]ikallilo JOKyMEHTIB 338 PI3HUMH O3HAKaMH.

BukopucToBYBaTH pauioHadbHI CIIOCOOM MOLIYKY Ta BUKOPMCTAHHS HAyKOBO-
TexXHIuHOI iH(opMalii, BKIIOYAIOUH 3acCO0M €JeKTPOHHUX 1H(POpPMALIHHUX MEpEK,
BMKOPHCTOBYBATH 1H(pOpMALIiiHI pecypcH, y TOMY YHCIIi eJIEKTPOHHI.

dopMyBaTH JTOKYMEHTHMH TIOTIK, NPOBOIMTH HOr0 aHaJITHKO-CHHTETHYHY
00po0OKy, 3/1iiiCHIOBAaTH CHCTEeMaTH3allil0 Ta KaTalorizallilo JOKyMEHTIB, J10BIJIKOBO-
O10miorpadiuHe o0CITyroByBaHHS.

CkjagaTd Ta BiJNOBIIHUM YHHOM OG(OPMIIIOBATH HaKa3H, PO3MNOPSIKEHHS,
iHmWi opranizaniiiHi Ta goBigKoBO-iH(oOpMalUiliHi OKyMeHTH; OpaTh yd4acTb Y
po3polili  MoJIokKEHb PO CTPYKTYPHI  TIAPO3MiNH, T[OCAJOBHX  I1HCTPYKLIH;

OpraHi3oByBaTH IPUHMAaHHs MaTepiaiB i JOKYMEHTIB, IX peecTpallifo Ta o0IiK.



4. CTpyKTypa HAaBYAJIbHOI JHCLHILIiHH

TemaTuuHui TU1aH 1J1s JeHHOT (POPMH HABYaHHS

Po31o1iJ roiHH MK BHIAMH

pobir
AynuTopHa:
== o
Ha3Bu 3MiCTOBHX MOJIYIIB i TeM = | CE % z 3%
el 5| 8 £| g 2| &
3| E| 8| B| & &| £
=1
3microsmit Moayas 1. OCHOBH TEOPII JOKYMEHTA
JIOKyMeHT: MOHATTA Ta CyTHiCTh. JlokymeHT sk o0 ekT | 4 2 2
JIOKYMEHTHO-KOMYHIKaIIHHOT JUSJILHOCTI
ba3oBi MOHATTA JOKYMEHTO3HABCTBA 6 2 4
JIOKYMEHT SIK COIOKYJIbTYPHUH (peHOMEH 8 2 6
Knacudikaiist JOKyMeHTiB - 2 2
Buau JoKyMeHTiB 2 "
Buu BUIaHb 2 2
OCHOBHI €Tanu MUK HKUTTEASUILHOCTI JOKYMEHTA 2 2
Moty JIbHHH KOHTPOJIb 2
Paszom | 30 4 |4 6 14
3microsuii moaysis 2. BUAW JOKYMEHTIB
XapakTepucTHKAa OCHOBHUAX BH/IIB JIOKYMCHTIB 6 2 2 2
[latenTHa Ta HAyKOBO-TEeXHIYHA JoKyMeHTalis. OCHOBHI 4 2 2
BHJM HEOMYOJIIKOBAHHX JOKYMCHTIB
HoTtHi IOKyMeHTH 4 2 2
OGpa3zoTBOpYi JOKYMEHTH 4 2 2
Kaprorpadiuni 10KyMeHTH 4 ' 2
JlokyMeHT sik apreakT: KpuTepil BA3HAUSHHS LIHHOCTI 6 2 -+
JTOKYMEHTA
Moy sHHH KOHTPOJIb 2
Pazom | 30 2 12 10 14
3microsuit mosyns 3. BUJAU JIOKYMEHTIB HA HETIAIIEPOBUX HOCIAX
OCHOBHI BH/IM JIOKYMEHTIB Ha HEMANEPOBUX HOCIAX 6 2 2 2
Buiosi 0co0aMBOCTI KiIHODOTOIOKYMEHTIB 8 2 6
(DOHOIOKYMEHTH: 3arajikHa XapakTepucTHKa - 2 2
Mikporpadivni i MarHiTHI JOKyMEHTH 4 2 2
EJleKTpOHHI IOKYMEHTH 4 2 i
Esektponni JlokyMeHTH Y OHIAaX TePMIHAJIBHUX 2 2
JOKYMEHTHHX CUCTEM
Moy neHHI KOHTPOTIb s
Pazom | 30 4 12 |8 14
3microeuii Mmosyis 4. TEOPETUKO-METOAOJIOITYHI 3BACAZIU JIOKYMEHTO3HABCTBA
JIOKYMEHTO3HABCTBO K HAYKA | HaBYAIbHA JHCIHILIIHA 4 2 ")
OcHOBHI eTaru PO3BUTKY JOKYMEHTO3HABCTBA 4 2 2
CyuacHi KOHLCIUIT AOKYMCHTO3HABCTBA 8 , 6
OcHoBHi HANPSIMH HAYKOBHX JIOCIIIKEHb Cy4acHOro 4 2 2




JIOKYMCHTO3HABCTBA
OCHOBHI HaNPsAMH TEOPETHYHUX JIOCIIIDKEHb CY4acHOTO 4 2 2
JOKYMCHTO3HABCTBA
OcHOBHI HANPSAMM HAYKOBO-TEXHOJIOTTYHHUX Ta ICTOPHYHKMX ) @
JOCIDKEHD CYYacHOI'0 JIOKYMEHTO3HABCTBA
Opranizanis J0OKyMEHTO3HABYMX J0C/IIKEHb Ta OCBITH B 5 2
Ykpaiui Ha cyyacHoMy eTari
MojyibHHH KOHTPOJIB 2

Pazom | 30 4 |6 4 14
Exsamen 30

Vevoeo | 150 |14 |14 | 28 56

5. Ilporpama HaBYAJILHOT AHCUHIIIHH

3micToBuii MmoayJn I
OCHOBMU TEOPII JOKYMEHTA

Jlekuis 1.1. JIokyMeHT: MOHSITTSI TA CYTHICTh.
JoKkyMeHT siK 00’ €KT I0OKYMeHTHO-KOMYHiKauiiHoi AissibHocTi (2 roj.)

O06’ekt, mpenmer, Mera, 3aBaHHs1, CTPYKTypa 1 3MICT Kypcy.

JIOKyMEHT $K BMXIJHE [OHSTTS 3arajbHOI Teopil JOoKyMeHTa. IcTopis
BUHUKHEHHs JOKyMeHTa. |'eHe3uc noxkymeHrtaibHOI ikcauii iHpopmauii. 3araibHi
YSIBIIEHHS TIPO JIOKYMEHT SIK CUCTEMY.

CouianpHa pone nokymeHTa. 30epiranns i nepejaaua indopmaiii y npocropi i
yaci sk rosoBHa (YHKILIS OOKyMeHTa. 3arajbHi i creuianbHi QyHKUIT DJOKyMEHTa.
O3Haku Ta BJIACTUBOCTI JJOKYMEHTa.

JIOKyMeHT sK €IHICTb MarepiayibHOl, iH(opMauliiHOT Ta KOMYyHiKalidHOT
CKnagoBUX. MarepiaJibHa oOcHOBa JokyMeHTa. Qopma MarepiajbHOro HOCIs

iH(opMmaii.
CrpykTypa HOKYMeHTa SIK CIoci0 opraHizamii BciX HOro KOMIIOHEHTIB Y €/IMHE
uize. MOHONOKYMEHT 1 MOJiJOKyMeHT. BHyTpiliHs 1 30BHILIHA CTPYKTypa

JNOKyMeHTa. PeKkBi3uTH JOKyMeHTa.

OcHOBHI npoLecH JTOKYMEHTHOI HisJIbHOCTI: JJOKYMEHTYBaHHSI, ONpPaLtOBaHHSI,
MOUIMpeHHsI, 30epiraHHs, BAKOpUcTaHHs, yTunizauis. CyTHICTE TOKYMEHTYBaHHSI SIK
OCHOBHOI'O TpoLecy JOKyMeHTHOI aisibHOCTI. KonyBaHHs iH(popMauii (koz, 3HaK,
MOBa). 3HAaKM Ta 3HAKOBI CHCTeMH B JokymenrtyBaHHl. Kiacudikauis 3Hakis.
Cniocodu 1 3aco0M noxkyMeHTyBaHH4. Oprasizalis 1 OCHOBHI eTamu IpoLecy
CTBOPEHHS JOKYMEHTA.

CouiajibHl IHCTUTYLIT — reHepai3oBaHl, TPAaH3UTHI, TEPMIHAIbHI JOKYMEHTHI
CUCTEMH — SIK YYaCHUKHM KOMYHIKalliHHUX MpoLeciB.

bazoBi mOHATTS Teopii JOKYMEHTHMX TOTOKIB: «JIOKYMEHTHUH MOTIK»,
«JJOKYMEHTHHH MacuB», «JOKYMEHTHHH QOH/», «JOKYMEHTHHH pecypcey.

CyrHicTp  UMKIIYHOCTI  (DYHKLIOHYBaHHs JOKYMEHTIB y  CYCIUIbCTBL
JloKkyMeHTOreHe3,  JOKYMEHTOPO3MOBCIOJKEHHs, JOKYMEHTOBUKODHUCTAHHA K
OCHOBHI eTany LUKy )KUTTEAISIBHOCTI TOKYMEHTA.

IIpakTHyne 3ausTTA 1. Bba3oBi NOHATTS A0KYMEHTO3HABCTBA (2 roj.).



Ceminapcbke 3auarTsi 1. JIOKyMeHT sIK COUMIOKYJbTYpHHH ¢eHomen (2
roj.).

Ceminapcbke 3austra 2. OcCHOBHI eTanmH UHKIY KHTTEAISVIBHOCTI
AOKyMeHTa (2 roa.).

Jlekuis 1.2. Knacudikauis fokymenTis (2 roa.)

[cropuyHi acnekTH pO3BUTKY Kiacuikamii Ta THIOJOTIT JAOKYMEHTIB.
3HaueHHs KnacuQikamii TOKYMEHTIB mIs IXHbOro QopMmyBaHHs, 30epiraHHs,
BUKOPHCTAHHA.

[TonsarTs «dopma pokymeHTa», «martepianbHa ((i3uyHa) CKiIag0Ba
JOKYMEHTa», «3MICT JIOKyMEeHTa», «iH(popMauiiiHa (3MicToBa) CKIAA0Ba JOKYMEHTa»
Ta MOKJIMBOCTI KjacuQikalii JOKyMeHTIB 3a HUMH.

Knacugikauis 1oKkymMeHTIB 3a iIHQopMaUiifHOK0 (3MICTOBOIO) Ta MaTepiajlbHOIO
CKJIaJIOBUMH; 32 CIocoOOM JIOKYMEHTYBaHHs; 3a OOCTaBUHAMHM ICHYBaHHs Y
30BHILIHBOMY CEpeIOBHILI.

BujganHst sfK OCHOBHMH BHJ OIYyOJIKOBAaHOIO JOKYMEHTA. 3arajibHi JUIs
JIOKyMeHTa 1 BHIaHHs kiacudikauiiHi o3Haku. CrneumndiuHi o3Haku kiacudikauil
BH/JlaHb. XapaKTepUCTHKA BHIaHb BIANOBIAHO [0 3arajbHUX 1 crieUU(IYHUX 03HAK
Kiacudikarii.

Bunn Bupmanbs (32 UITBOBMM MPHU3HAYEHHAM, 3@ CTYIEHEM aHaliTHKO-
CHHTETHYHOI repepoOKM  iHdopmauii, 3a iHopMalLiHHUMH  O3HAKaMH, 3a
MareplalbHOK KOHCTPYKIII€I0, 3a 00CArom, 3a CKJIaJOM OCHOBHOIO TEKCTY; 3a
MEePIOJIMYHICTIO; 38 CTPYKTYPOIO TOLLO).

[IpakTHune 3auaTrTa 2. Buau noxkymenris (2 roa.).

[IpakTuune 3ausaTra 3. Buan Buaauns (2 roa.).

3microBuii moayas 11
BUIU JOKYMEHTIB

Jlexuist 2.1. XapakTepHcTHKA OCHOBHHX BH/IiB IOKYMeHTIB (2 roa.)

CriBBITHOIIIEHHS TTOHATH «IOKYMEHT» 1 «KHHUra». CTpyKTypa Cy4acHO! KHUTH.
PeKBI3UTH KHUTH.

[Tepiosuyune BUAAHHS: BU3HAYEHHS MOHSATTs, XapakTepHi pucu. Kilacupikaris
nepiogMyHuX BHJaHb. [IpojOoBXKyBaHe BHJAAHHSA, JKypHas, rasera, [eplOAHYHHMI
30ipHHK, O0JIeTeHb, KaJleHaap: BU3HAYEHHS MMOHATTS, BIAMIHHI PUCH.

[TareHTHI Ta HOPMATUBHO-TEXHIYHI JIOKYMEHTH K HOCIT HayKOBO-TEXHIYHOI
inopmarii. [laTeHTHHH HOKyMEHT, IATEHTHA JOKYMEHTAllisl: BU3HAU€HHs IOHTH,
xapaktepHi pucd. OCHOBHI BMIM HOPMATUBHMX JOKYMEHTIB: CTaHIApT, TEeXHi4YHi
YMOBH, IPOMUCIIOBHIT KaTallor, peicKypaHT.

HoTHui TOKyMeHT: BU3HAUEHHsI MOHSTTSI, XapaKTepHl PUCH, BHJIH, CTPYKTYpa,
PEKBI3UTH.

Kaprorpagiuni JOKyMEHTH: BH3HAUCHHS IOHSTTS, XapaKTepHI PHUCH, BHJH.
[Toustrs npo kaprorpadito. VsiBleHHS Npo KaprorpaiyHi IOKYMEHTH ¥
rerepanizaiio. CTpyKTypa i pekBi3uTH KapTorpadigyHoro J0KyMeHTa.

OO6pa3oTBOpYi JTOKYMEHTH: BU3HAYEHHs IOHATTS, XapaKTepHI PUCH, BH/H,
CTPYKTYpa, PEKBI3UTH.



JlokymeHT sk apredakr. CHiBBIAHOWIEHHS IIOHATH  «JOKYMEHTHHH
mamM’ITHUK», «KHHXKKOBHMH  IMaM’STHHK», «IIHHUH  JOKYMEHT», «PIAKICHUH
JOKYMEHT», «YHIKQIBHHI TOKYMeHT». ApTedakT 3araabHOAep:KaBHOIO M MICLEBOTO
3HayeHHs. [lpuHumnu 3a0e3rmedeHHs 30epexeHHs  apredaxTy. YKpalHCbKe
3aKOHOJAABCTBO  MpO  30epeXkeHHs  KyJbTYpHMX  LIHHOCTeH.  30epeieHHs
nokymeHTanpHoi craaumuu Jogctsa i nporpamMa IOHECKO «Ilam'ste cBiTY».
JlokyMeHTa bHI MaM'aTKH SIK 0COOJMBO LIHHI JOKYMEHTH.

[Tonsrrs mpo HeomyGnikoBanuii gokymeHT. Knacudikauis HeomyOaiKoBaHMX
JNOKYMEeHTIB.  PyKomuc,  MamIMHONHUC, JOKYMEHT Ha  MpaBax  PYKOIUCY.
XapakrepucTHKa OCHOBHUX BUJIIB HEOMYOIKOBAHUX JIOKYMEHTIB.

Cnyx00BHH JOKYMEHT: OHSATTS Ta CYyTHICTE. Buau ciyk00BHX TOKYMEHTIB 3a
knacuikalifuuMu  o3HakaMd  gokyMenrta. CrneuudiuHi 0o3HaKM  Kiaacugikaii
ciyx06oBux gokymeHTiB. Ciyx60BI JIOKYMEHTH Ta CHCTEMH JOKyMeHTaLii.
Cranyjaprusatiis ciy:k00BUX IOKYMEHTIB.

IMpakruune 3ausatra 4. [laTeHTHA Ta HAYKOBO-TeXHIYHAa J0KyMeHTalisl.
OcHOBHI BH/IH HeONMyO/IIKOBAHHX TOKYMEHTIB (2 roj.).

[Mpakruune 3auatrsa 5. Horui nokymentu (2 roa.).

[Mpakruyne sansitrst 6. O0pa3orBopyi nokymenTH (2 roa.).

[Mpakruune 3ansitrs 7. Kaprorpadgiuni fokymentn (2 roa.).

[pakruune 3auarTra 8. JlokyMeHT sik apredakT: KpUTEpii BH3HAYEHHS
HiHHOCTI J0KYyMeHTa (2 roj.).

Ceminapcbke 3ausTTs 3. XapaKTepHCTHKA OCHOBHHX BHAIB JOKYMEHTIB (2
roj.).

3microsuii moayas 1.

BUIU JOKYMEHTIB HA HEITAIIEPOBUX HOCISX

Jlekuisi 3.1. OcHOBHI BUAH JOKYMEHTIB
Ha HenanepoBHX HociAX (2 roa.)

IcTopis BMHMKHEHHs Ta pPO3BHTOK JOKYMCHTIB Ha HEMaNmepoBHX HOCIAX
indopmarii. OcoOIMBOCTI 1X KOMILJIEKCHOTO BIUIMBY Ha JIFOAMHY $K CIIOXKHBava
iH(opmariii Ta ncuxodizioyoriubi acrexkTy il JOKYMEHTIB.

OcHOBHI BHAM Ta TPYNU AOKYMEHTIB HA HeMamepoBUX HOCIAX iH(opmaril:
kinodorodoHogoKyMeHTH; MikporpadiuHi JOKYMEHTH, rojorpadidsi JOKyMEHTH,
eJIEKTPOHHI JIOKYMEHTH.

IcTopis BHUHMKHEHHSI Ta PO3BUTOK ayAlalbHUX JOKYMEHTIB. Bu3sHauyeHHs
IOHATH «ayiadbHUM JOKYMEHT», «BiIEOLOKYMEHT», «ay/i0BI3yallbHUH NOKyMEHT,
«aynioBizyanbHUM JoKkyMeHT». Kiacubikauis aynioBiyalbHHX JOKYMEHTIB 3a
KaHaJOM CHPUHHATTS iHpopManii, 3a cnocoGoM JOKYMEHTYBaHHS iH(opMalLii.
XapaKTepucTHKa OKPEMMX BHAIB ayAiOBI3yalbHMX JOKYyMEHTIB (KIHOQLIBM,
niadineM, Gororpadis, Qiano3UTHB, TPaMILIATIBKa, BiJleoKaceTa TOLIO).

MalrHounTani JOKYMEHTH: BH3HAYEHHS MOHATTS, BiMIHHI PHCH. [cTopis
BUHMKHEHHS, T1EPCIIEKTHBH BUPOOHHMITBA M BUKOPUCTaHHA. Buanm MaliMHOYMTAHMX
JOKYMEHTIB 3a 3aralbHUMM Kiacuikaliiinumu o3Hakamu mgokyMeHTa. CrienudivHi
O3HaKM Kiacuikauil MallMHOYMTAHUX JOKYMEHTIB: 3a MOXO/DKEHHSM, BHIOM,



(popmMoI0 Ta EMHICTIO HOCIsI, BIJHOLIEHHSIM 0 KOMiHOBAaHOTO JTOKyMEHTa, (JopMaToM,
IIBUJIKICTIO 3amMcy M BigTBOpeHHS iH(opMamii, MOX/IMBICTIO GaraTopazoBoro
BUKOPMCTaHHS Ta 1H.

3B's130K npobaemu (opmyBaHHS bonmiB MalIMHOYHTAHUX i
KiHO()OTOYOHOJOKYMEHTIB 3 MOXJIMBICTIO 3a0e3neyeHHss TeXHIYHUMM 3acobaMu iX
CIIpHHAMAaHHS, KOIIIOBaHHS, 30epiraHHs i BHKOPHCTAHHSI.

[loussitts  mpo  penporpadito, Makporpadito Ta  MiKpodiIbMyBaHHS.
MikpodopMa sAK BHI MAIUMHOYHUTAHOTO JOKYMEHTa: BHM3HA4YE€HHs [IOHSTT,
XapakTepHi o3Haku. OCHOBHI BUIM Mikpodopm, 1x xapakrepuctuka. CTpykTypa i
pexBi3uTH Mikpodopm. OcobnuBocti Mikpodinbmis, Mikpodit, MikpokapT.

["onorpadiunuii TOKyMEHT K BHJ MallHHOYUTAHOIO JOKYMEHTA: BU3HAYECHHS
MOHATTS, XapakTepHi o3Haku. lomorpama sK ¢opMa TpLOXBUMIpHOI (ikcamii
iHpopmanii. OcHOBHI B rosorpadivaux gokymenTis. ['onorpadis.

MarniTHUH JIOKyMEHT $K BHJ MAIIMHOYMTAHOIO JOKYMEHTA: BHM3HAYEHHS
MOHATTS, XapakTepHI O3HAKH, OCHOBHI BuAU. OcoOGNMBOCTI MArHiTHHX CTpPIiYOK,
MarHiTHMX KapT, MarHiTHUX IMCKiB.

IIpakTnune 3ausaTrsa 9. Buaosi oco6amBocTi kinogoroaokymenris (2 roa.).

[pakruune 3ansarTa 10. @oHOJOKYMEHTH: 3arajibHa XapakTepucTHKa (2
roj.).

IlpakTnune 3anarrsa 11. Mikporpadiuni i maruiTHi 1okyMeHnTH (2 roa.)

Jlekuist 3.2. EnekrpoHHi 1okyMeHTH (2 roa.)

EneKTpoHHUH JTOKYMEHT: IOHSTTS Ta CyTHicTh. Micle eleKTpOHHOIro
JOKYMEHTa B yNPaB/IIHCbKIH, HAyKOBO-TeXHIYHIH, BUPOOHHUIH Ta MIKOCOOHCTICHIH
KOMYyHIKalii. BIacTUBOCTI Ta O3HAKW eNEeKTPOHHOro JOKyMeHTa. (OcoOIUBOCTI
CTPYKTYPH €JIEKTPOHHOro nokymeHta. MyHKIII eleKTpOHHOTro JOKyMmeHTa. IcTopis
PO3BUTKY €E€KTPOHHUX JOKYMEHTIB.

Texnonorii  ynpasninHs, opranizauii, 30epeskeHHs 1  BHKOPHCTAHHS
€JIEKTPOHHUX JIOKYMEHTIB: 3arajibHa XapaKTepHCTHKA.

Enextponni BupanHs. [loHsTTs «enexTpoHHa mnyOuikagis». [Ipobiemu
dopmyBaHHs KojeKuii eJeKTpOHHUX BuaaHb y O6iGmioreui. Ponb I[HTepHeTy Yy
3a0e3neueHH] JOCTYMHOCTI eJeKTPOHHUX BHJaHb. ba3u naHux sk creuudiuHui BUI
€JIEKTPOHHUX JIoKyMeHTiB. [IpoGnemu 3akoHOAgaB4YOro 3abe3neyeHHs PO3BUTKY
€JIEKTPOHHUX BH/IaHb.

[ToHATTS PO €JIEKTPOHHHMH JOKYMEHTOOOIT 1 €JeKTPOHHHUI LU(BPOBHH MiAIHUC.

IIpakTnune 3ansarrsa 12. EnexkrponHi nokymeHTH y (poHIaX TepMiHAIbHHX
JOKYMEHTHHX cHcTeM (2 roa.).

Ceminapebke 3ausatra 4. OcHOBHI BHAM [IOKYMEHTIB Ha HenamnepoBHX
Hocisx (2 roa.).

3micToBuii Mmoayan IV
TEOPETUKO-METOJOJOI'TYHI 3ACAAU JOKYMEHTO3HABCTBA

Jlexuis 4.1. /loOKyMEeHTO3HABCTBO



SIK HAYKa | HABYAJbHA JHCUHIUIIHA (2 roa.)

Bu3zHaueHHsT JOKYMEHTO3HABCTBA SIK HaykH, Horo 00’exT i mpeamer. bazosi
JOKYMEHTO3HaBUi ITOHATTA 1 KaTeropii.

TeopetnuHi npoOieMH HIOKYMEHTO3HAaBCTBA. BHECOK OKpeMHX BUYEHHX Y
PO3BUTOK NOKYMEHTO3HABCTBa, iX ocHOBHI npaui (B.B. be3apabko, C.I'. Kyneuwos,
H.M. Kymnapenko, K.I'. Mitsie, I1. Otie, M.C. Cnobousnuk, A.M. Cokosa, FO.M.
Cronspos, [.M. [lIBenoBa-Boaka ta iH.).

OcHOBHI eTanu pO3BUTKY JIOKYMEHTO3HABCTBA SIK HAyKM Ta HaByYaIbHOI

JIUCIIMTITIHUA,
CTpyKTypa Cy4acHOro JIOKYMEHTO3HABCTBA. 3arajibHe JIOKYMEHTO3HABCTBO:

00’eKkT, mpeaMeT, 3aBOaHHS, NPU3HAYEHHS, CTPYKTYypHI ocobimBocTi. OCHOBHI
HAMpsIMH  CTPYKTYypHOT JudepeHIiamii creuialbHOro JOKYMEHTO3HAaBCTBA: 34
COLIiaJIbHUM MPU3HAYEHHSIM, BUJIOBUMH O3HAKaAMH JIOKYMEHTIB; 3a (yHKIIOHATIBHUMH
OCOOHMBOCTAMH 1 Famy3sMHU JOKYMEHTO3HABYUX JIOCIIIIPKEHD.

MoXIHBOCTI CHUCTEMHOTO, CTPYKTYPHOTO, (YHKIIOHANBHOTO,
iHopMaLlifHOTro, JUSUIBHICHOTO, MOJENBHOTO TMIAXOMIB Y JOKYMEHTO3HABYMX
NOCHIKEHHAX. MeToau JOKYMEHTO3HABYMX JIOC/IKeHb. MiXKIpeaMeTHl 3B s3KH
JOKYMEHTO3HABCTBA.

Ceminapcbke 3ausTTs 5. OCHOBHI €Tanu PO3BHTKY J0KYMEHTO3HABCTBA (2
roj.).

Ceminapcebke 3anaTTs 6. CyuacHi koHuenuii fokymenTosnasersa (2 roa.).

Jlekuis 4.2. OcHOBHI HANPAMH HAYKOBHX JOC/II’KEHb
CYy4YacHOIo JOKYMeHTO3HaBcTBa (2 roa.)

TeopeTHKO-METOMONIOrIYHI ~ HANPAMH  HAayKOBHUX  JOCIHIDKEHb CY4acHOIrO
JOKYMEHTO3HABCTBA: [OCJIIDKEHHsI JOKyMeHTalil sK iHdopmauiiHoro pecypey
CYCHiJILCTBA, ABULIA KYJIBTYPH Ta eJIEMEHTY COLialbHOT MaM’sITi; aHasi3 MOHATIHHOro
arnapary JOKYMEHTO3HABCTBA; aHali3 CIHIBBIAHOLICHHSA Ta IEPCIEKTUB PO3BUTKY
TPaJULIHHOI Ta €JeKTPOHHOI JoKyMeHTalil (IXHiX cHcTeM, MOTOKIB, KOMYHIKaLIH);
BUBYCHHs (DYHKLIH NOKYMEHTd; BH3HAYEHHS JKUTTEBUX LMKIIB BHIIB CIyxOoBHX
IOKYMEHTIB Ta IXHBOI poJii SK JJKepesia OIEpaTUBHOI Ta PETPOCIEKTHBHOI
inopmalii y KepyBaHHS YCTAHOBOIO, 3/iMCHEHHI Hel NpOoQiTbHOI AiSIbHOCTI;
BM3HAYEHHs L[IHHICHMUX O3HAK iH(popMaLil ciy)kO0BUX JOKYMEHTIB.

TeopeTHko-TpUKIAAHI  HANpPSMH ~ HAYKOBHX  JOCHIJKEHb  CY4acHOro
JIOKYMEHTO3HABCTBA: AHa/i3 JMHAMIKM MOTOKIB CI1y’KOOBUX JOKYMEHTIB; BUPILIEHHS
knacudikauifHux (TUNOJOrivHKMX) npobieM JoKyMeHTalil; modynosa yHihiKoBaHHX
Mojeaell CiyKO0BMX [JOKYMEHTIB, IXHIX CHCTE€M; BHBYEHHsS IPaBOBHMX AaCIeKTIB
CTBOpeHHs, (QYHKUiOHYBaHHs, 30epiraHus ciaykO0BHX JTOKYMEHTIB Ta JOCTYIy /0
iXHbOI iH(oOpMallii; BUpIlIEHHS EKOHOMIYHHX MHUTaHb [JISJIBHOCTI 31 CTBOPEHHS
YIPaBIiHCHKUX JOKYMEHTIB Ta 1010 OpraHizauii po0oTH 3 JIOKYMEHTALI€I0.

HaykoBO-TeXHOJIOIYHI  JIOCJIJUKEHHS ~ CYy4aCHOro  J0KYyMEHTO3HaBCTBa:
IiIrOTOBKA IIPOEKTIB HOPMATHBHO-TIPABOBUX AKTIB 13 METOH BCTAHOBJICHHS €IMHHX
30epiraHHs; MiAroTOBKAa IPOEKTIB HOPMATHBHO-NPABOBMX aKTiB 3 oOpradisauil
NIOBOJHUX TIPOEKTIB; TapMOHI3allisl MiDKHAPOJIHWUX CTaHJApPTIB 13 KepyBaHHS
JIOKYMEHTAI[IHAME TIPOIIeCaMHi; BUPOOJNEHHS pALlOHAJIBHUX HAYKOBHX METOJIMK



CTBOpEHHS  CJIy’KOOBMX  JOKYyMEHTIB, YNpPOBa[KCHH  yHI(IKOBAHMX dbopm
JOKYMEHTiB Ta yHi(iKOBaHMX CHCTeM JOKyMEHTallii; pO3pOONeHHs HayKOBHX
MeTOAMK pobOTH 3 JIOKYMEHTAUi€ro; pO3B’S3aHHsA JIHIBICTHYHHX Tpobiem
opratizaiii TeKCTiB ClykOOBMX [NOKyMEHTiB; BHUBYEHHsS METOMIB iHopMauiiHO-
JIOKyMeHTaLiHHOro 3abe3neueHHs NPUIHHATTS ypaBliHChKUX pillieHb, BHKOPHCTAHHS
JIOKyMeHTalifHUX (GOHJIIB AK pecypey /UIst 3a/I0BOJICHHA 3aIIUTY rPOMAISH.

[cropuuHi  [OCHIUKEHHS. Cy4acHOro [OKyMEHTO3HaBCTBA: TIEHE3UC Ta
MepBiCHUH PO3BUTOK [OKYMEHTa; aHajli3 eBOJIOLIT XapaKTepHCTHK 3MicTy 1 hopmMH
JOKyMEHTIB, OKPEMHX PeKBI3WTiB; BH3HAUEHHs 3MiCTy TpoueciB (OpMyBaHHS Ta
PO3BUTKY BHJIB i THMiB (KJ1aciB) ZOKYMEHTIB i IOKyMeHTaLlli; BUBYCHHS ICTOPUYHUX
YMOB CTBOPEHHS Ta (yHKUIOHYBAaHHS TOKYMEHTALll.

OCHOBHI HAMPSIMU JOCJIIPKEHB CY4acHOTO CIeialbHOro TOKYMEHTO3HABCTBA.

Opramizaiiss JTOKyMEHTO3HABYMX JOCIIDKeHb Ta OCBITH B YKpaiHi Ha
Cy4acHOMY eTarl.

Mpaktnuune 3ausaTTss 13. OCHOBHI HANPSIMH TeOPETHYHHX JOCJI/IZKeH b
Cy4acHOro JIOKYMEHTO3HAaBCTBa (2 roj.).

IMpakTuune 3ausarrss 14. OcHoBHI HANpsIMH HAYKOBO-TEXHOJIOTIYHHX Ta
iCTOPHYHHIX J0CIIIKeHb CYyYacHOT0 JOKYMEHTO3HABCTBA (2 roj.)

Ceminapcenke 3austrst 7. Oprasizauis 10KyMeHTO3HABYHX JOCJII/IZKeHb Ta
oceiTn B YKpaini Ha cyyacuomy erani (2 roa.).



7. Knacudikauist nepioxianux Bumans.

8. Kanennap six Bua noxymenra.

9. TlateHTHa Ta HAYKOBO-TeXHiYHAa JOKYMEHTAllisl.

10.HopmaTuBHUi noKyMeHT: BU3HaYeHHS TIOHSITTS, XapaKTepHi PHCH, BUIH.

11.Crannapr ax Bug JOKYMEHTA.

12.IIoHATTS PO HOTHI TOKYMeHTH.

13.Buay HOTHHX IOKYMEHTIB.

14.Ctpykrypa i pekBizuTu HOTHHX JIOKYMEHTIB.

I5.Kaprorpadiuni gokymentu: nonsrrs, XapaKTepHI pUCH.

16.Kapra, atnac, rno6yc sik Buau KapTorpaiyHux JOKYMEHTIB.

17.06pasorBopui 1okymMeHTH.

18.Bunu o6pasorsopunx JIOKYMEHTIB.

19.Crpykrypa Ta pexBizuTu 00pa30TBOPYHX TOKYMEHTIB.

20.JoxymeHT six apredaxr.

21.JlokyMeHTaIbHI IaM'STKH K 0COBIMBO LiHH] JOKYMEHTH.

22.CHiBBiIHOINEHHS  TTOHATDH «HOKYMEHTHHH  NaM’STHHK», «KHHKKOBHII
NaM’ITHUK», «UIHHUH JOKyMeHT, «PIAKICHUH JIOKyMEHT», «yHiKanbHHii
JOKYMEHT.

23.VkpalHCbKE 3aKOHOIABCTBO PO 30epeXeHHs] JIOKYMEHTIB K KyJIbTypHHX
[IIHHOCTEH.

24.306epeeHHs JI0KyMEeHTaILHOT CIaAIMHU JroacTBa 1 nporpama IOHECKO
«ITam'sTh cBiTY?.

25.Heomy6nikoBauni nokymenTy.

26.MaumHomnuc sik BUJ T0KyMeHTa.

27.loxymenrauis 6i6iorek Ta apxisis.

28.XapakTepucTika OCHOBHUX BHJIIB HEOMyOTiKOBAaHUX JOKYMEHTIB.

29.Cnyx60BHii TOKYMEHT: MOHITTS Ta CYTHICTE,

30.Cranyaprusanis cyx60Bux JIOKYMEHTIB.

3microsuii moayas 111. BUJIU JAOKYMEHTIB HA HEITATIEPOBUX HOCISIX

1. OcHoBHi BUIHM Ta rpyny [OKyMeHTIB Ha HEMarnepoBUX HOCIsX IHpopMalii.

2. IcTopis BMHMKHEHHS Ta pO3BHTOK JOKYMEHTIB Ha HelarnepoBUX HOCIsX
iH(popMmari.

3. Kananu cnpuiinstrs indopmauiiinol ckianosoi JIOKyMEHTIB Ha HenanepoBHX
HOCISIX.

4. OcobauBocti  pyHkLioHyBaHHS JIOKYMEHTIB  Ha HeNamepoBHX HOCIAX
iHopMmarlii y renepanizoBanmux JOKYMEHTHHX CHCTEMAX.

5. Ocobmusocti  ¢ynkuionyBanus AOKYMEHTIB Ha HEIalepoBHX HOCIAX
IHQOpPMALii y TPAaH3UTHHX TOKYMEHTHHX CHCTEMAX.

6. OcobauBocti  (yHKLiOHyBanHS JOKYMEHTIB Ha HerNamnepoBHX HOCifAX
iHQOpMaIii y TepMiHAIBHUX JIOKYMEHTHHUX CHCTEMAX.

7. Konekuii enexrponnux sunans y 6i6niorekax i apxiBax Ykpainu.

8. KiHonokymeHnTu: moHsTTs, eTpyKTYpa, peksizuty.

9. Knacudikauist kKiHomoxymeHTis.

[0.IcTopis kinonokymenTis.

L1.PoTon0KyMEHTH: TOHATTS, CTPYKTYpa, PeKBI3HTH.



12.IcTopis poronoxymenris.
13.Knacudixanis gporonokymenris.
14.DoHOOKYMEHTH: [IOHSATTS, CTPYKTYpa, PEKBI3UTH.
I5.IcTopis poHonOKYMeHTIB.
16.Knacudikauis ponoTOKYMEHTIB.
17.CniBBinHOmeHH S mOHSTH «ayIianbHUA JOKYMEHT i «(pOHOIOKYMEHTY.
I8.1TonsaTTs mpo MammuounTaN; JOKYMEHTH.
19.Ictopist  BUHMKHEHHS, TICPCIICKTHBH  BUPOOHMUTBA W  BHKOpHCTAaHHS
MalIHHOYHUTAHUX JOKYMEHTIB.
20.TousTTs 11O penporpadiro, Makporpadiro Ta MikpodineMyBaHHs.
21.Mikporpadiuni noxymenry.
22.Mikpoopma SK BHA MalIMHOYHTAHOLO AOKYMEHTA: BH3HAUCHHS MOHSTTS,
XapaKkTepHi 03HAKH,
23.0OcHoBHi BuaK Mikpodopwm, ix XapaKTepUCTHKA.
24.Ctpyxkrypa ¥ pekBizuT MiKpodopm.
25.T'onorpadiunuit JokymenT six BH]I MalllIMHOYMTAHOI0 TOKYMEHTA: BU3HAYCHHS
MOHATTSI, XapaKTePHi O3HAKH.
26.0cHOBHI BuIH rojorpapivHUX JOKYMEHTIB.
27.MaruiTHUE nOKYMeHT sk BHJl MAallMHOYMTAHOIO JIOKYMEHTAa: BH3HAYCHHS
TMOHATTS, XapaKTePHi 03HAKH, OCHOBHI BHIH.
28.0co0MBOCTI MAarHiTHHX CTPIYOK, MarHiTHUX KapT, MAHITHUX JHCKIB.
29.EnekTpoHnuil nokymenr i €JICKTPOHHE BUNAHHA: MIOHSATTS Ta CYTHICT.
30.Texnomnorii  ynpasninus, oprauizauii, 36epexxeHHs i BUKOPUCTAHHS
C/ICKTPOHHMX JIOKYMEHTIB: 3arallbHa XapakTepucTHKa.
3micToBuii moay. s IV, TEOPETUKO-METOJOJIOTTYHI 3ACA/IN
AOKYMEHTO3HABCTBA
[lepsicha nudepenniaris suann PO JOKYMEHT.
Cy4acHi KoHLenwuii 1oKkyMeHTO3HaBCTBa,
CTpyKkTypa cy4acHOro moKyMeHTO3HABCTEA,
OcHoBHi ertamn possuTKy AOKYMCHTO3HaBCTBA 5K HAyKM Ta HAaBYaIbHOI
JUCLHTITIHH.
BHecok okpemux BueHnx y possurox JNOKYMEHTO3HABCTBA.
OG’€KT i npeaMeT J0KYMeHTO3HABCTEA.
Opranisauis 10KyMeHTO3HaBYHX 10CTIDKeHD B YKpaiHi.
basosi joxymenTo3naBui nonsTrs i Kareropii.
MeToau goKyMeHTO3HaBYHX JOCIIIXKEHbD.
10.Mixaucuunninapui 38’ s3xu JOKYMEHTO3HABCTBA.,
I'1.3aranbHe 10KyMeHTO3HABCTBO: 06°€KT, NPEMET, 3aBIaHHsl, TPU3HAYEHHS,
CTPYKTYPHI 0COOIMBOCTI.
12.0cHOBHI HanpsMu CTPYKTYpHOI audepenuianii crneniaapHoro
JOKYMEHTO3HABCTBA.
I3.Teopernxo-merononoriuni Hanpsivu HayKOBHUX JIOCIIKEHE CYy4acHOro
JIOKYMEHTO3HaBCTBA.
14. Teopetnko-npuxnanni HaIrpsM1 HayKOBUX JOCIIXKEHb CYy4YacHOrO
AOKYMEHTO3HABCTBA.
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15.HaykoBo-rexHonoriuni nocimkenms CY4acCHOI'o JOKyMEHTO3HABCTBA.,

16.IcTopuusni gocnimxenns Cy4acHOro 1OKYMEHTO3HABCTRA.

17.0cHoBHI Hanpsamu gocnimpkens CY4acHOro CIeliallIbHOTO JOKYMEHTO3HABCTRA.

18.Opranizauis 1oxymenTo3HaBuux AocnijkeHs B YKpaini Ha Cy4acHOMY erarii.

19. MoxyMenTO3HaBYA OCBiTa B YKpaiui Ha cyyacHomy erari.

20.®axoBa J0KyMeHTO3HABYA nepiofuka B YkpaiHi.

21.IcTopuyni BUTOKH JOKYMEHTO3HABCTBA.

22.I'enesuc knacuunoro AoKymeHTo3HaBcTBa B CPCP.

23.Konuenmist «xnacuunoroy JOKYMCHTO3HABCTBA.

24. Xapakrepuctuka qisibHOCT NPOBIAHUX LEHTPIB JOKYMEHTO3HABYHX
AOCIIDKeHb B VKpaiHi.

25.XapakTepucTuKa qisTbHOCT] BHIIIB YKpainu sk ueHTpin JIOKYMEHTO3HABYUX
JIOCITIIKEHb.

26.YKpaiHChKi HAYKOBI TOKyMeHTO3HaBYi HIKOJIH.

27.BinobpaxenHst OCHOBHHX HAMpPsIMIB IOKYMEHTO3HABYUX AOCIIKEHD Ha
Cy4acHOMy etarll y 1achopTi HayKOBOI CreliaiLHOCT,

28.IcTopuyHe I0KYMeHTO3HABCTBO 51K CKJTafioBa 3arajlbHOr0 J0KYMEHTO3HABCTRA.

29.3aKOHOMIPHOCTI 10KyMeHTO3HABCTBA,

30./Dxepena 3 Tepminosorii CY4aCHOIO JIOKYMEHTO3HABCTRA.
Kpumepii oyiniosanns:

1) posymiHHs, cTymip 3acBOeHHS Teopil Ta MeTonoisorii mpoGiem, 1o

po3rasaarThes;

2) cryninb 3acBoeHHs haKTHYHOrO MaTtepiaiy, IKHi BUBYAEThCS;

3) o3HafiomMIeH s 3 6a30BOIO Ta OATKOBOIO PEKOMEH/I0BaHOIO JIiTepaTypolo;

4) yMIHHSI HABOJUTH MPUKIAIH 3 MPAKTHKH MAapKETHHIY y BUIABHUYIMN raiysi,

LTIOCTPYBATH TEOPETHYH] MOTOKEHHS NPaKTHYHUMH NPHUKIIAIAMHU;

5) yMiHHSI OEAHATH Teopiio 3 TIPAKTHKOIO MPH PO3IIISAI KOHKPETHUX CUTYaLiH,

PO3B’sA3aHHI 3aB/1aHb:

6) JIorika, CTPYKTYypa, CTHIIb BUKJIally Matepiajiy B MHCHMOBIi poGoTi, yMiHHs

OOIPYHTOBYBATH CBOIO MOBHILiIO, 3IHCHIOBATH y3arajibHeHHs iHpopmaii Ta

pPOOUTH BUCHOBKH.

7) MOBHOTA BiAIOBI Ha MUTAHHS, AKICTh | CAMOCTIHHICTh BUKOHAHHS 3aBJAHHS;

TBOPYMH MJXix H iHIMIaTMBHICTD Y BUKOHAHH] 3aBJIaHHS.

[Ipw oninroBanni MomyisHOT KOHTPOJIEHOT pOOOTH BpaxoBYeThbest 06CHr i

NPaBUIIbHICTH BHKOHAHUX 3aBJaHb. [IpaBunbHe BUKOHAHHS BCixX 3aBaHD

OLIHIOETHCA MAKCHMANBHO y 25 Gais.

6.4.®opmu npoBeenns CCMECTPOBOro KOHTPOJIIO TA KPHTEPIl OLiHIOBAHHSI.
Gopma npoenenns: nucemosa. Exszamen y (Gopmi MmHcbMOBOroO TECTYBaHHS 3
NPaKTHIHAM 3aBIaHHsAM. Makcumanena ximskicts Ganis: 40 Gais. Kpurepii
OUIHIOBAHHS: TeCTyBaHHS — 20 Gais. 3aBranns 3 OAHIEI0 MPABHIBHOIO
BL/NOBII0 — 1 6an (yesoro 20 6anis). [Npaktuune 3aBranns — 20 Gaiis
[paBunbHa Binnorine va nuranus — 10 Ganis (ycworo 20 Ganis).



6.5.0pienToBHMIT nepesik nuTAHDL 10 eK3aMeHy.

1. ba3osi 1oKyMeHTO3HABYI MOHATTS i KaTeropii.

2. JloxymeHT sik 6a30B€ NOHATTS 3arajbHOI TEOpIi JIOKyMeHTa.

3. IcTopis BUHUKHEHHS IOKyMeHTa.

4. 3aranpHi i cnenianbi GyHKLiT TOKyMeHTA.

5.3araibHi ysIBIEHHS 11PO JOKYMEHT siK CUCTEMY.

6. CTpyKTypa IoOKyMeHTa.

7. O3HaKH Ta BIACTHBOCTI I0KYMEHTA.

8. PexBi3uTH n0KyMeHTA.

9. MatepiaipHa OCHOBa JIOKYMEHTA.

10.Marepianena ¢opma Hocis iHpopmarii,

11.MatepianbHa, indopmaniiina, KOMYHIKalliiiHa CKJ1a10Bi NOKYMECHTA.

12.Ictopuuni acnexru po3suTky knacudikanii Ta TUnONOTi JOKYMEHTIB.

[3.Buu BUiaHb 38 Pi3HUMH 03HAKAMH.

14.Knacudikauist 1oKkyMeHTIB 3a crioco6om JIOKYMEHTYBaHHSI.

I5. Knacudikauis nokymenTis 3a inopmauiiinoro (3MICTOBOIO) CKJIa/10BOIO.

16. Kiacuikanis 10KkymMeHTiB 32 MaTepianbHOIO CKIAN0BOIO.

17.Knacudikauist nmokymeHTiB 3a o6craBuHAME ICHYBaHHs y 30BHILIHBOMY
CEepeloBHLLII.

18.Bunanus sk ocHOBHUIL BU OMy0JIIKOBAaHOTO JIOKYMEHTA.

19./lokyMeHTOreHe3 SIK eTan UMKy JKHTTEMI ATBHOCTI JIOKYMEHTA.

20.3HaKH Ta 3HAKOBI CHCTEMHU B JIOKYMEHTYBaHHI.

21.Opranizauis i OCHOBHI eTanu npouecy cTBOPEHHS JOKYMEHTA.

22.CyTHICTE  JIOKYyMEHTYBaHHS SIK OCHOBHOTO npouecy  JOKyMEHTHOT
HisTBHOCTI.

23.CnocobH i 3ac00M TOKYMEHTYBaHHS.

24.OCHOBHI eTanu KTy KUTTEAISTBHOCT] JOKyMEHTA.

25.0cHOBHI Npo1iecH TOKYMEHTHOT HisUIBHOCTI.

26.3aranbHa XapaKTepHCTHKA JOKYMEHTOPO3IOBCIOMKEHHS SIK eTany UMKy
KUTTENISIBHOCTI TOKYMEHTa.

27.JIoKkyMeHTH Ha eTalli JIOKyMEeHTOBUKOPHCTAHHS Y LHKITI KUTTETisIbHOCTL.

28.Knura sk BUI TOKYMEHTY i SIK BUIAHHS.

29.CrpyxTypa KHUTH, PeKBI3UTH KHHIH.

30.TToHsATTS MO NepioAnYHi BUIAHHS.

31.Knacudikarist nepioqM4Hux BUIaHB.

32.T"a3era sK BUJ MepPiOAMYHOr0 BUAAHHS i IKEPEIIo ornepaTHBHOT iH(opmMaliii.

33.KypHan sik BHI NepioAMuHOro BHIaHHS.

34.Kanenpap sik B JOKYMEHTA.

35.TareHTHa Ta HAyKOBO-TeXHIYHA JOKYMEHTALIis.

36.Cranjapr sk BUJ JOKYMEHTA.

37.1lepiomuyHi Ta MPOAOBKYBAHI BUIAHHS.

38.IToHATTA PO HOTHI TOKYMEHTH.

39.Buay HOTHUX JOKYMEHTIB.

40.CtpyKTypa i peKBI3UTH HOTHUX TOKYMEHTIE.

41.06pazoTBOpuUi 1OKYMEHTH.



42.Crpykrypa Ta pekBizutu 00pa3o0TBOPYHX TOKYMEHTIB.

43.Bunu obpaszorBopunx JOKYMEHTIB.

44.Kapra, atnac, rno6yc six sy KapTorpaiyHUX JOKYMEHTIB.

45.Kaprorpagiuni goxymenrtu: MOHATTA, XapaKTePHI PUCH.

46. XapaKkTeprCTHKA OCHOBHUX BUIIiB HeonyOIiKOBaHHX JIOKYMEHTIB.

47.Heomny6nixoBaHi noxymeHTH.

48.Ciyx60BHi1 TOKYMEHT: TOHATTS Ta CYTHICTB.

49.Cranpnaprusaris cnyx608ux JOKYMEHTIB.

50.HopmatuBHUil 10KYMeHT: BH3HAYCHHS NOHSTTS, XapaKTepHi PUCH, BUIH.

> 1. lokymenr sik apredakr: KpUTEpiT BU3HAYEHHS [[iHHOCTI JIOKYMEHTA.

52.CniBBiIHOIIEHHS. MTOHATS «OOKYMEHTHUH MNaM’SITHUK», «KHHKKOBHI
MaM’SITHUKY», KUIHHKH TOKyMeHTY, «piAKICHUIT TOKyMeHT», «yHiKambHu JIOKYMEHTY,

53. JlokyMeHTanbHi mam'sTky K 0CoBIMRO HiHHI TOKyMeHTH.

54.30epexeHHs I0KyMeHTanbHOT CHaAMHK JiroacTBa 1 nporpama FOHECKO
«lTam'saTb cBiTYY.

55.IcTopis BUHMKHeHHS Ta PO3BHTOK JIOKYMCHTIB Ha HEManepoBHX HOCIAX
1HpopMarii.

56.IcTopis kinoporodononokymenTis.

57.CniBBiIHOLIEHHS TOHSATE «aymiaJbHUH TOKYMEeHT i «(DOHOITOKYMEHT.

S8.Kananu  cnpuiihsitrs iHdopManiiiHoi  cknagoBoi JIOKYMEHTIB  Ha
HeIarepoBuX HOCIsX.

59.0cobmmBocti  (ynkuionysanus JAOKYMEHTIB Ha HeNanepoBHX HOCISIX
iHpopmalii y renepaiizosanmx JOKYMEHTHUX CHCTeMax.

60.OcobmmBocti  pynkuionysanus JNOKYMEHTIB HAa HeNanepoBHX HoOCisxX
iHpOpPMAliT Y TpaH3UTHUX JNIOKYMEHTHHX CHUCTeMax.

61.0cobmuBocti  dynkuionyBanns JIOKyMEHTIB Ha HENAalepoBHX HOCISX
IH(OPMALT y TepMiHANBEHUX JOKYMEHTHHX CHCTEMAX.

62.TToHsiTTs npo MamuHounTaHi JOKYMEHTH.

63.KinonokymenTu: nousrrs, CTPYKTYpa, PEKBI3UTH.

64.Knacuikauist kinonokymenris.

65. DOHOIOKYMEHTH: TTOHSITTS, CTPYKTYpa, PEKBI3HUTH.

66. DOTONOKYMEHTH: MOHATTS, CTPYKTYpa, PEKBI3UTH.

67.Knacudixauis Gponomoxymenris.

68. Knacudikauist poronoxymenris.

69.OcHOBHI BHIM MikpodopM, ix XapaKkTepHCTHKA.

70.MarHiTHHI TOKyMEHT SIK BHI MAlIHHOYHTAHOIO AOKYMEHTA: BHU3HAYEHHS
MOHATTS, XapakTepHi O3HAKU, OCHOBHI BHIH.

71.0cobauBOCTI MarHiTHUX CTPI40K, MArHITHUX KapT, MarHiTHUX IHUCKIB.

72.T'onorpadiuumii  10OKyMeHT 5K  BHA MAlIHHOYMTAHOI0  JOKYMEHTa:
BU3HAYCHHS TOHATTSI, XapaKTepHI O3HAKH.

73.OcHOBHI BUIM ronorpadivnix JIOKYMEHTIB.

74.EnexTpoHHUI 10KyMeHT i CJICKTPOHHE BHU/IAHHSA: [IOHSTTS Ta CYTHICTB.

75.Konexuii enexkrponnnx sunans y 6i6iiorexax i apxiBax YkpaiHu.

76.1lonstTs npo penporpadiro, Makporpadiio Ta MikpodinbMyBaHHs.

7T.Mikporpadiuni 1oKymMeHTH,



78.Mixpodopma sIK BHI MALIMHOYHTAHOTO NOKYMEHTA: BH3HAUYCHHS MOHSATTS,
XapaKTepHi O3HAKH.

79.CtpyKTypa it peKBi3HTH MikpodopM.

80. lokyMEeHTO3HABCTBO 5K HayKa | HaBYAIbHA JAUCLUTUTIHA.

81.3aranpHe MOKYMEHTO3HABCTBO: 00’€KT, mpeaMeT, 3aBIaHHs, MIKIpeIMETHI
3B SI3KH.

82.Mertoau JOKYMEHTO3HaBYMX JIOCJII)KEHb.

83.IcTopudHi nOCTIIKEHHS CyUacHOro IOKYMeHTO3HABCTBA.

84. HayKoBO-TeXHOJIOTIUHI HOCITIIKeHHS CY4aCHOTO JTOKYMEHTO3HABCTBA.

85.Opranizallis JOKyMEHTO3HABYMX MOCHIDKEHb T4 OCBITH B Ykpaiui na
CY4acHOMY eTarti.

86.CTpyKTypa Cy4acHOro JOKyMeHTO3HABCTRA.

87.CyuacHi KOHIEMNLI] 10KyMeHTO3HaBCTRA.

88. TeopeTuKo-MeTOLOMOTIYHI  HATIPSIMHE HayKOBUX JIOCHI/DKEHb CYYacHOro
OOKYMEHTO3HaBCTBA.

89. YKpalHCBKHH  HayKOBO-1OC/Ii AHUIA IHCTUTYT  apxiBHOi  cmpaBu i
/IOKyMECHTO3HABCTBA SIK I'ally3eBa HAyKOBO-I0C/IiIHA YCTaHOBA.

90.XapaKkTepucTuka Cy4acHOr0 eTamy pO3BHTKY JOKYMEHTO3HABCTBA B
Ykpaini.

6.6. lllkana sianoBiaHocTi oninok

Owinka KinbkicTe 6anis
Bigminzo 100-90
Hyxe nobpe 82-89
Hobpe 75-81
3aJ10BIJIBHO 69-74
JlocTaTbo 60-68
HezanoBineHo 0-59




7. Haguaasuo-meroanana Kapra queunumiainu "lokymenroznascergo"

H KOHTPOJIb — €K3aMeH

=36 rox., Mk — 8 rox., cemectpoBm

0oTa

fina po

- 28 ron., ceminapenki 3ansTTs — 14 rox.. camocTi

., IPAKTHYHI 3aHATTA

120 roa., nexuii — 14 ron

Pazom

O0T+T

- IH1edY £ € paLdgERHEOLHAW ANOT
S 0JOHIEhAD IHINITILION
< < XHHhUdoLot Bl XMHhIJOUOHXJL .
! ! ”
% -080MAeH MWEALRH THEOHD() 0
— o .
A , 2 901}!*!”'3“1i 9 01+1 — IHIedNL 1 b
aEa o PONOBRAY BH IMIBNA | gy 1 5 auHE0LHOWANOY 0.10HOBRAD g
~| 5 ™ 4 ULIED0 BL GHMKITTID0YT
%=l ' ‘ : THIMIIIDOT XHHhHL>dOAL ; 3
=25z .| = XMRHBHEOLHAWANOY : \G o
= g Sl 2| & smesmRIdo) nwidueH [HEOHI() |
EIoE| S |8 A S
TE e T R —HIRdy x| &
glom H 900+ — HedIL ‘QO1+] - e £
5= = 2 | 1 eaLOgRHEOLHAW MO S
=ZlelT 5 B= BHLOIRPHEOLHIWANOY
RlEloL A |0JOHOBhAD GHOXITIIION i
“Z 3 : 1ITNUSITHON THOBRAY 3
e~ HKEgdueH maonsy | : =
=S ' 2
tH ‘0 | — SHMITTIFO0T Q01+ - s
= 8 XHEONARH 133,00 BHLOHBHEOLHIWANOY
= = ! BHIFLIHNIONY 20X ABH AiLnggod
AE OHLDHBHEO.LHBW/(MDU HUBLY IHHOHDO
s "0 01+] — WOLOHI XHHLIHIWANOY I
< % XEID0H Xuaodouenon o
= ¥ ! XHHIURHIWdAL XeTHO( =
| = ) BH g1LHOWANOY J e
=l O : ’ £ nLHaWANOY HHOdLYoIY 3
2= & o HITHE IHEOHI() : S
| EB|lEZ & ’ a
& an | | 9T - WINSWANOT 90T+~ WIRSWAYOT | g g
X EI=E5| v £ THHOA.LYOIF IHLIHIeW i Hhidediodynpy Q| Ee
= 2R S| 8 I | v
z| g = | & ‘0 01+] — exurondarxedex Ol g9
<
~le 8( & = CHILBIRE (MLHOWANOWOHOp | O £ .
=2 = g =)
e @ —XET30H 2 =
™ § = 9 1~XEI "0 01+ — gLLHIWANOTOLO(OHIN = 2
sl =@ xugodaueudH eH : ’ = .
= a0llay LLOOHHLIQO20 190THg g =
€-401 WM THEOHI() : . = g
3
0 01+] — ELHOWANOY 2
= ILOOHHI BHHAKeHENY J1daindy . &
> :iedorde g LHIWANOTY g
= - I
0 01+ — 9ILHOWANOY| .
== é ; GITHE XHHEO0HD0 901+ E
>l 2l £ e : — HLHOWANOT 1Hhipediovdey 5
S\ = exuLondaLyedey S g
= b= é [te) o
1o i |8 ; o ]
s ; 2 £ 901+1 I3} o
Sl 8 | o |8 — HLHOWANOY [hdoglosedo | L 5
—| = — | & = =
ol H =) o E
o E{ Z "0 0[+] — MLHOWANOY THLO| ¢
E S ‘E g
T = Q[ — 4ILHOWANOLT 201+ =
9 III i 5 — SLLHOWANOL XHHREONIIQALIOSH Z
e | HY : Z =]
= i UTTHE THEOHDI() "BITTBLHOWANOI =
exnLondaryedey : y
PHhIHXO1-0803ARH 1 BHLHALR
& ‘0 0[+] — 9IHETHE HITHE e
[
T ! — HLLHIWANOL —
=1 o1 HLHO ‘0 01+ — GILHINANOY HIHY 2
== 3 EIes1puorry 8
mElrE 5 0 —BLHOWANOY 2
oz : e b 0 0141 — HOWOHA( G| S
— y LLOOHA I BITOLLHK =
=Wl E : : unHdAL9rANomod Yk tHawkwoy7 | S | £ |
w s S| |5 Auryun uiera maonagy [ ’ | 5s
HERIEIE 2| B
BEE & [0 [ — 1LoORqIBIT a |z
‘E) =1 B|  ronumexmAwox 00[+] — L
™ © = -oniHawAxow 1M3,00 | BELOHBHEOLHIWANOL 3
N LHIWANOYY "9101HLAD|  KLLEHOU 190£Rq "E?
Bl BLLEHOU :LHIWAMOYf =
B8 8 % =
= B .’E -~ ;—S = o =~}
o ol =
25| 588 : - SI:z Eplzs2l8s
Sl $(g&E 2 =2k 2 ZE 5855858
o = |[E§ 3 - &S EE ~ S o SemExz2E
i e = Nl o 28 88 g
& 4 |E® v = 55 &) = ¥E
= B = 3] l




8. PEKOMEH/IOBAHA JITEPATYPA

3akonooaeui i Hopmamueno-npagosi dokymenmu

1 ba3osi nmonsTrs. Tepminn ta BusHauyenns ACTY 2392-94. — Yypnuii
Bin 1995-01-01. — Kuis : Hepxcrannapr Vipaiun, 1994, — 53 ¢ — (Inpopmariist Ta
AOKyMeHTaLlis).

2, Bunanua indopmauiiini. 3aransui Bumorn : JICTY 4826:2007 : (ISO
8:1977, NEQ; ISO 1086:1991, NEQ). — Buu. oiu. — Yuunmit Big 2009-01-0]. —
KuiB : ,Hep}KCHO}KHBCTaH,HapT, 2008. — 11, 9 ¢. — (Hau. craupapr Vkpainu). —
(Indopmanis ta AOKYMEHTaLlis).

3 Bupanus. Buxinui sizomocti : ACTY 4861:2007 : (ISO 8:1977, NEQ;
ISO 1086:1991, NEQ; 1SO 7275:1985, NEQ). — Buy. odin. — Ynunuii Big 2009-0] -
0l. — Kuis : Hepxcnoxnserangapt Ykpaiuu, 2009. — 45 ¢, — (Haw. cranpapr
Ykpaiun). — (Indpopmarris ta JOKYMeHTallis ).

4, Bupanus. OcHoBHI Buu. Tepminu Ta BuzHAYeHHS ACTY 3017-95. —
[YuHHui Bin 1996-01-01]. — Kuis : Hepxcrannapr Vipaiuu, 1995, — 47 ¢.

5. Bunanns. Tonirpadiune sukonanms, Tepminu ta BusHauenns : JICTY
3018-95. — [Yunuuii Bin 1996-01-01]. — Kuis : Hepxcrannapr Vipainu, 1995, — 24
(¢}

6. Hepxasna ywidikosana cuctema AOoKyMmeHTauii. YHidikoBaHa cuctema
opraHi:zauiﬁHo-poanopﬂﬂqoi' AoKyMeHTauii. Bumoru no o(opMITIOBaHHS JOKYMEHTIB
 ACTY 4163-2003 / pospo6uuki : C. Kynewos (xep. pospo6kn), JI. Ky3Hewosa, H.
["'onuapoga, A. Maubkosckuit, C. Jlososa, O. 3aropenska, T. CHTHHK, — Bun. ogin. —
Yunnuit Bix 2003-09-01. — Kuis - Hepxcnoxuscrannapr Ykpainn, 2003. — 111, 22 c.
— (Haun. cranpapr Ykpaiuu).

7. HepxaBua yuidikosana cucrema AOKyMeHTalll. PopMyJisip-3pasox.
Bumoru 110 no6Gynosu : JICTY 3844-99 — Kuis, 2000. - 8 c.
8. [inoBoacteo i apxipma cnpasa. Tepminum Ta Bu3HaYeHHS MOHSATE

ACTY 2732-2004 / po3pob. C. Kynemos [ra in.]. — Odiu. Bua. — Ynnnuii Bin
01.07.2005. — Kuis : Jleprxcnoxkuscrangapr Ykpainu, 2005. - TV, 32 ¢. — (Ha.
craHnapr Ykpaiuu).

9. JK 010-98. Ilep:xaHuii KIacu(ikarop ynpapniHcekoi MOKyMeHTallil, —
[Yunnuii Big 1999 — 06 — 01]. — Kuis : Hepxcerangapr Yipainn, 1999, — 50 c.

10.  3anucysanns i BIATBOpPEHHs! iH(popMaLii, Tepminu Tta BusHauenus -
ACTY 2737-94. — [Yuuunii B 1995-07-01]. — Kuig : Jepxcrannapr Ykpaium,
1994. — 158 c.

1. KHmwkkoBi nam'stku. 3araismi Bumoru : JICTY I'OCT 7.87-20036 IDT).
— Bun. odin. — Yuunwit sig 2008-10-01, — Kuis : HeprxcnoxuBcranpapr Ykpainu,
2008. - IIL I1, 5 ¢. — (Hau, CTanznapt Ykpaiun). — (Cucrema CTaHIapTIB 3 iH(hopmail,
0i6u1. Ta BunaBH. cripagn).

12. " Haykoso-inpopmauiiina AisbHICTb. TepMiHK Ta BU3HAYeHHS [IOHSITh :
ACTY 5034:2008. — Bun. odin. - Yunuuii Blg 2009-01-01. — Kuis
Hepxcnoxuscrannapr Yxpainu, 2009. — 111, 38 ¢. - (Hau, CTanuapr Ykpaium). —
(Inpopmanis ta nokymentawis),



13. Odopmnenns nepexnanis : JCTY 4309:2004 - (ISO 2384:1977, MOD) /
po3pob. A. INonuapenko [Ta in.]. — O¢iu. BuA. — YnHHMi Bix 01.07.2005. — Kuis :
Hepsxcnoxkuscranmapr Yxpainn, 2005. - V, 11 ¢, — (Hau. crammapr Ykpainu). —
(Inpopmanis Ta JOKYMEHTallis ).

4. Tlepenik Tumosux AOKYMEHTIB, 10 CTBOPIOIOTECS il YaC MisTBHOCT]
ACPXaBHUX OpraHiB Ta oOprauis MICLIEBOTO CAMOBPSIyBaHHS, iHINHX yCTaHOB,
MANPHEMCTB Ta OpraHisawiif, i3 3a3HAUCHHAM CTPOKIB 30epiraHHsl NOKyMeHTIiB :
Hakas Minicrepersa roctuuii Ykpainu 12.04.2012 Ne578/5 // Odiu. Bicu. YVkpaiuu. —
2012, — No34. — C. 66, ct. 1272, kon akTy 61306/2012; B penm. Nez0390-13 Bif
02.04.2013 [EnekTponnuii pecypel]. — Pexxum JOCTYITy
http://zakon4.rada.gov.ua/laws/show/z057 1 - 12,

15, Tlpo 6i6nioreku i Oibaioreuny cripasy : 3akon Ykpainu Big 27 ciu. 1995
p. Ne 32/95-BP // Bigom. Bepxos. Pamu Vkpainu. — 1995, — No7. — C. 45-52; B pen.
3akoHy Nel6-19 Big 01.01.2015 [EnexrponHwmii pecype]. — Pexum moctymy :
http://zakon4.rada.gov.ua/laws/show/32/ 95-%D0%B2%D1%80.

16.  Ilpo BuBeseHHs, BBe3eHHs Ta [TOBEPHEHHS KYJIBTYPHHX LIHHOCTEl:
3axkoH Ykpaiuu Bix 29 Bepec. 1999 p. Ne1068-XI1V // Binowm. Bepxos. Pagu Vkpainn.
— 1999. — Ned8. — Ct. 405; B pep. 3akony Nel253-18 Bix 06.08.2014 [Enextponnmii
pecype]. — Pexxum noctyny : http://zakond.rada. gov.ua/laws/show/1068-14.

7. Tlpo moctyn mo myGniunof iHdopmanii: 3akon Ykpainu Bin 13 ciuns
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