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1. Onuc HABYAAbLHOL AMCHHMILIIHH

HalimeHHyBaHHS MOKa3HUKIB XapakTepUuCTHKA JUCUMIUTIHH 3a
(GopMaMu HaBYAHHS
JN€HHA 3a04Ha
Bua qucuumting 000B’I3KOBa -
MoBa BHKIaJaHHs, HaBYAHHI Ta YKpalHChKa -
OIIIHOBAHHS
3arajpHUi 00CAT KpEOUTIB/TOAHH 6/180 -
Kypc 3 -
Cemectp | -
Kinbkicts  3MICTOBHX  MOAYIiB 3 2 -
PO3MOJIIIOM
O06¢Ar KpeauTiB 6 ¢ -
OOcsir rojinH, B TOMY YHCIII: 150 -
AynuTtopHi 48 -
MoaynbH1i KOHTPOJIb 12 -
CemecTpoBHii KOHTPOJIb 30 -
CamocrtiiiHa poOota 90 -
Dopma ceMeCTPOBOIO KOHTPOJIKO Ex3amen -

2. MeTa Ta 3aBJlaHHs HABYAJIBHOI IUCUMILIiHH.

Mera auCUMNUIIHM — OTPUMAaTH TEOPETHYHI 3HAHHs PO CYTHICTh, BJIACTHBOCTI,
0COONMBOCTI CTPYKTYPH, 3aKOHOMIPHOCTI (GYyHKLIOHYBaHHS
JIOKYMEHTHO-IH(DOPMaLIHHUX IIOTOKIB 1 MacBiB, HaOyTH NPAKTUYHMX BMIiHb i
HAaBUYOK, HCOOXIAHMX It pOOOTH 3 HHMH B JOKYMEHTaJIbHO-iHGOpMaLiiiHUX
CUCTEMAX.

3aBAaHHS AMCUUTLTIHN:

- OTPUMATH TEOPETHYHI 3HAHHS 1TPO CHCTEMY JIOKYMEHTHO-iH(oMaIinHuxX
IOTOKIB 1 MACHBIB siK 00’ €KT HayKOBO-IIPAKTHYHOIO JOCIIiIKEHHS;

- OKpECTHTH c(epH 3acTOCyBaHHs IXHIX OCHOBHMX BIIACTUBOCTEH Ta
napamerpiB Ui 3a0e3meyeHHs OCHOBHUX (YHKLIH B iHOpMaLiiHiA AisIbHOCTI;

— BUBYUTH KOHKPETHI JIOKYMEHTHI CHCTEMH, B SKHX (DOPMYIOTBCS
JIOKYMEHTHO-1H(OMAaIiHHI TOTOKH I MAaCHBU 3 METOIO X 30epeKeHHS Ta CYCIIILHOrO
BUKOPUCTAHHS;

- BUCBITJIMTH OCHOBHI eTanmu (OpMYBaHHS JTOKYMEHTHO-iH(OMaIiiiHuX
IOTOKIB 1 MaCHBIB sK UUICHOrO sIBUIIA 3 BJIACHUMH 3aKOHOMIPHOCTSAMH
()YHKIIIOHYBaHHS;

- BUBYHTH  JOKYMEHTHI  pecypcH Ak 0azy Jias  JOCHLIKEeHHS
NOKYMEHTHO-IHQOpPMALIITHUX MNOTOKIB 1 MacuBiB a8  3a/0BOJEHHA 110Tped
CMOXKHBAY1B 1H(OpMAIIT;
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—OIaHyBaTH METOLO0JIOrI0 1 C(OPMYBATH NMPAKTHYHI HABHYKHU B JIOCIIKEHHI
JNOKYMEHTHO-1H(pOMallifHUX MTOTOKIB i MacuBiB;

—BUBYUTH  OCHOBHI  3aKOHOMIPHOCTI  ()YHKUIOHYBaHHS  JOKYMEHTHO-
iH(popMaLiHUX MTOTOKIB i MacHBIiB.

Jlucuuniina crnpsmoBaHa Ha (GoOpMyBaHHS Takux ()axoBHX (cnemiaabHHX)
NMPOrpaMHUX KOMIIETEHTHOCTeHl OCBITHHO-NIPO(ECiifHOi mporpamMu IiArOTOBKH
MaricTpis 3a crienianbHicTio 029 «Indopmauiitna, 6i6nioreuna Ta apxiBHa crpaBay:

- 3aCTOCOBYBATH 3HAHHSI Y MPAKTHUYHUX CUTYaLifX;

- BUKOPUCTOBYBATH Y TPAKTUYHIH AisIbHOCTI iHpOpMAaILiiiHi i KoMyHikauilini
TEXHOJIOT1;

- TEHepyBaTH HOBI i/1e1 (KpeaTUBHICTh);

- NIPaI}OBaTH B KOMaH/i;

- HABUYKH M1’)KOCOOHUCTICHOT B3a€EMOIT;

- ouIyk, oOpoGneHHs Ta aHalli3 iHpopMalii 3 pi3HUX [KEpel.

Jucumriia crnpsimoBaHa Ha (opMmyBaHHsS Takux (paxoBux (npodeciiinux)
NpOrpaMHHX KOMIMETEHTHOCTeH OCBITHbO-IIpOQeciiiHOl mporpaMy MiArOTOBKH
maricTpis 3a crnetiansHicTio 029 «IHdopmaniiina, 6i6nioTedHa Ta apxiBHa cripaBa»:

- inpopmayitina — 30aTHICTB 10 300py, 00pOOKH, 30epeKeHH s, TPOAYKYBaHH,
nepesadl npodeciiiHo BakIMBOI iH(pOpMAUii 13 ypaxyBaHHSIM COLIOKYJILTYPHOIO
KOHTEKCTY; YMIHHSI BUOKPEMJIIOBATH CYCIUILHO 3HAYMMY iH(GOPMALIIO i3 3arajabHOro
MOTOKY;

- MexHo/02iuHa — BUKOPUCTAHHS 1H(POpMALiHHO-KOMYHIKALIHHUX TEXHOJOTIH
B iH(popMauiiHO-0101i0TeUHIH AiSUIBHOCTI; PO3BUTOK CHCTEM KOPIOPATHBHUX
KOoMyHiKalii B iH(popMauiliHo-6i6nioTeuniii cdepi; 3xaTHICTE A0 NpPOBENEHHS
CHCTEMHOIO aHali3y BHUPOOHUYO-TEXHOJIOTIYHOI MisIBHOCTI B  iH(opMaLiiiHo-
010mioTeunii chepi,

- ynpaeniHceka — 3[aTHICTb A0 YMpaBldiHHA 00’e€kTaMu iH(OpMaLiiiHo-
010s110T€YHOT  JiSVIBHOCTI; TOTOBHICTH 10 CTPATEriyHOro YIpPaBIiHHS PO3BUTKOM
KaZpoBUX, (IHAHCOBHUX, MaTepiajbHO-TEXHIYHHUX Ta iH(GOPMALIMHUX pecypcis;
3aTHICTh JI0 NMPOBEAECHHS €KOHOMIYHOr0 aHajizy Ta OLIHKM e(heKTHBHOCTI i SKOCTI
1H(popMaIliifHo-010110TeYHOT i IbHOCTI.
3.Pe3yabTaTH HABYAHHS 32 JHCUHIIIHOIO
IIporpamui pe3yJjibTaTH HABYAHHSA:

®3/1aTHICTb MPOJEMOHCTPYBATU 3HAHHS 3 Teopii iHdopMalli Ta KOMyHiKarlil,
BMiHHA (OpPMYyBaTH Ta AOCHIKYBaTH iH(GOPMAaLifiHI MTOTOKKH B CY4aCHOMY COLliaJIbHO-
KYJILTYPHOMY ITPOCTOPI.

e3/1aTHICTh aHajI3yBaTH MOKYMEHTHI pecypcH (IMOTOKM 1 MAaCHMBM), CBITOBRMH
pUHOK 1H(hOpMAaLIHHUX MPOAYKTIB 1 MOCIYT.

eBMiHHA opranizauii npouecy 36opy, 00poOKH, 30epexeHHs, MPOIYKYBaHHs,
nepenadi npodeciiiHo BaxkIMBOI iHGoOpMmauil 3 ypaxyBaHHSIM  KyJILTYPHOTO,
MOJITUYHOTO, EKOHOMIYHOI'O Ta COLIIOKYJIBTYPHOIO KOHTEKCTIB.

®3/1aTHICTh /10 3acTOCYBaHHA y npodeciiiHiil AifIbHOCTI 3HAHb 3 COLIAJBHOL
iHpopMaTHKH, 30KpeMa OCHOBHUX KOHLeNuUid indopmaru3auii CycnijbCTBa, BMiHHS
aHaJlI3yBaTH Cy4acHI TeHACHLII PO3BHTKY CYCIIJIBCTBA 3HAHD.
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*3acTocoByBatn iH(opMaliliHi JoKepesa s BUKOHAHHS — KOHKPETHHX
NMPAKTHYHUX 3aBIaHb y cepi indopmauiiiHol misuieHOCTI, 6iGnioTeuHoi Ta apxiBHOT
CIpaBH.

e3actocoByBatd  iH(OpMalifHO-KOMYyHiKalilfiHi ~ TexHOMOrii, mpuKIagHi
MpOrpam, NporpamHi MpoayKTH, iHhopmauiiini pecypeu mist npodeciiHuX wiei.

e3nificHroBary 30ip, 00pobKy, 30epexeHHs Ta mepenaBanHs iHdopMaiii 3a
JIOTIOMOTOI0 TpaaUIifHUX crocobiB, iHGOpMaLiiHO-KOMYHIKAILIIHHMX TEXHONOTIH, 3
BUKOPHUCTaHHAM TexHouorii Be6 2.0.

Kype iaTerpyerbest 3 Takumu aucumnninamu, sk «Haykosi komyHikauii»,
«Indopmaniiino-ananitiuna  gisutbHicTE», «TeopeTHko-MeTonONOriYHI  3acaau
0i0s1i0TeK03HABCTBA, apXiBO3HABCTBA Ta iH(GOPMALIMHOI AisIEHOCTI» Ta iH.

TeopeTnyni NMuTaHHA AMCUMILIIHKM PO3ISAAIOTLCS HA JIEKLIAX, TOTTHOICHHIO
TCOPETUYHUX 3HAHB i3 AMCLMIUIIHH CHPHSIOTH MPAKTHYHI Ta ceMiHapehbki 3aHaTTs. J1o
KOXHOIO MOJyJis po3po0JieHi TeCTOBI 3aBAaHHs U1l MOLYJIBHUX KOHTPOJIBLHUX pooiT,
SIKi JI03BOJIATH BUSBMTH PiBEHb OBOJIOJAIHHS CTYAEHTAMH TEOPETHYHHMH MHTAHHAMH
Ta KOHKPETHUM (DaKTUYHMM MaTepialioMm.

Jucuuruiina 3araibHUM obcsirom 6 kpeautis — 180 rogun, y Tomy umcni: 20
rojl. — JNeKIIHHMX, 8 rojl. — MPaKTHYHUX 3aHsTh, 20 roja. — CeMiHAPCHKUX 3aHATH, 12
roA. — MOJYJbHI KOHTpOJbHI pobotH, 90 rox. — camocriiina pobGora. CryneHTam
HaJa€TbCsl CIMCOK PEKOMEHJOBAaHOI /0 BHBYEHHS JNTepaTypud Ta Mepesik
inpopMaliitHUX pecypciB Mepexi I[HTepHeT s onpauoBaHHA. BukiagaHHs
JMCUMIUIIHK pO3paxoBaHO HA 0OUH ceMecmp Ta 3aBEPIIYETEC eK3aMeHOM.



4. CTpyKTYpa HaBYAJIbHOI JMCUHILTIHH

CTPYKTYDI1 KHTTEBOTO UMKIY TOKYMCHTA

KinbkicTs roqun
Ca
0 :
AX [21 ﬁf exi | THAC
Ne . _—
Ha3zBu 3MicTOBHX MOAYJIIB i Tem el el FLL KT | Ha | iH y M'SO
3/ 30 | TO | KII BHIi
.. |H4 | pc | a
M | pH | ii KOHT
HH | bK | po
HX poJib
X |ux | 0o
Ta
3microBuit moayas 1.
JOKYMEHTHO-IHOOPMAIIWHI TIOTOKHU I MACUBH
Monyas 1
1.1 | lokymeHTHO-1H(OpMALIiHI MOTOKH 1 MaCHBH: 232 8
MIOHATTS T4 CYTHICTH
1.2 | JlokymeHTHO-1H(pOpMALIIHI IOTOKH 1| MACHBH 5K 2 2 2
CKJTA/IOBA TOKYMEHTHOT KOMYHIKaLii
1.3 | HoxymenTHO-1H(pOpPMAIIIIHI TOTOKH | MACHBH: 8 1 6
O3HAKH, BIIACTUBOCTI, MapaMeTpH Ta GyHKIi1
1.4 | JlokymeHTHO-1H(OpPMALIHI IOTOKU 1 MACHBH SK 212 2
CHCTEMHI 00" €KTH
MonaynbsHa KOHTpOJIbHa poboTa 1 2 2
Moayns 2
2.1 | CrpykTypyBaHHS TOKYMEHTHO-1HDOpMAIIHIX i) e AR B 15
[MOTOKIB 1 MacCHBIB
2.2 | JlocnukeHHsl CTPYKTYPH CyUacHHX TIOTOKIB 2 - 2
BHIaBHUYO1 MPOAYKIT AcprikaBy (3a JaHUMH
KnuxkoBoi nmanatu Ykpainu)
2.3 | Jocaimixenns cTpyKTypH (THIOJIOTTYHOT, BHIOBOI, g Lo 2
reorpa)iyHoi, MOBHOT) rajy3eBoro/TeMaTHuHOrO
JOKYMEHTHO-1H()OPMALIIHHOTO IIOTOKY
2.4 | JlocaiiKeHHsS CTPYKTYPH (2aBTOPCHKOT) 2 2 2
rajy3eBoro/TeMaTu4HOTO
JOKYMEHTHO-1H)OpMaLiHHOTO MOTOKY
Monynbna koHTpOsIEHA poboTa 2 2 2
Monayas 3
3.3 | loxymenTHO-1H(pOpMaLiiHI [IOTOKH 1 MACHBH Y W22 8




3.4 | lokymenTHO-IHDOPMALiiiHI IOTOKM i MACHBH SIK 22 2
PE3y/bTaT IOKYMEHTOI€HE3Y
3.5 | OcobmuBocti GpyHKUIOHYBaHHA 2 2 5
JIOKYMEHTHO-IH(pOpMaLiHUX MOTOKIB | MaCUBiB Ha
eranax J0KyMEHTOPO3MOBCIO/KCHHS Ta
JOKYMEHTOBHKOPHCTAHHSA
MonynbHa koHTpOJILHA poboTa 3 2 2
Monaynn 4
4.1 | OcHoBHI eTanu eBOJIIOLIT 1414 | 2 o 308 81
JOKYMEHTHO-1H()OpMauiHHHX NOTOKIB 1 MACHBIB
4.2 | Meroau n0CaiHKeHHS 10 | 2 2 8
JOKYMEHTHO-1H(GOPMAIIIHHUX TOTOKIB 1 MACUBIB
4.3 | bibimiomeTpuuHe A0CHikeHHs (HaxoBOrO BUAAHHS 2 2
4.4 | Haykometpis i GiGiioMeTpist sk METOIH 2 2 2
JIOCIIUKEHHS IOKYMEHTHO-1H(pOpMaLiHHUX
MOTOKiB i MACHBIB
MoaynbHa konTponsHa podora 4 2 2
Pasom 3a 3microBum moayaem 1 | 95 | 32 | 12 12 | 55 8
3microBuii Moy I1.
3AKOHOMIPHOCTI ®YHKIIIOHYBAHHS
JOKYMEHTHO-IH®OPMAIIMHUX I[TOTOKIB I MACUBIB
Mojayan 5
5.1 | 3aranbhi Ta e ivHi 3aKOHOMIPHOCTI 41 2 2 | B
(bYHKUIOHYBAHHS TOKYMEHTHO-iHDOpMaIiitHux
IIOTOKIB 1 MACHBIB
5.2 | 3akoHOMIpPHOCTI pocTy 34 8 . N 8
JIOKYMEHTHO-1H(OpMAaLiHHUX T0TOKIB 1 MACHBIB
5.3 | 3aKOH eKNOHEHUIHHO-JIOTICTHYHOTO POCTY 2 2 2
JIOKYMEHTHO-1H(hopMaiHHUX MOTOKIB | MACHBIB
MoyibHa KOHTpOJILHA poboTa 5 2 2
Mopyasb 6
6.1 | Crapinns Ta akryaizainis JOKYMCHTIB y 2 R ) 5
JIOKYMEHTHO-1H()OPMALIHHIX [TOTOKAX | MACHBAX
6.2 | MeTo/iMKy OLIHIOBAHHSA JIMHAMIKY CTapiHHSA 2 2 )
JOKYMEHTIB
6.3 | 3aKOHOMIPHICTH PO3CIHOBAHHA-KOHLIEHTPAILT L 12
JIOKYMEHTIB, ()parMeHTapHICTh Ta AyOIHOBAHHA Y
JOKYMEHTHO-1H(hOpMAaIIHHIX IOTOKAX 1 MaCHBax
0.4 | 3aKOH pO3CIIOBAHHS-KOHIIEHTPALi TOKYMEHTIB y 2 |2 2
JOKYMCHTHO-IH(pOPMaLiHHNUX NOTOKAX 1 MaCHBaXx
Moaynbia koHTposbHA poboTa 6 ¥. 2
Pasom 3a 3microBum moayaem 2 | 55 [ 16 | 8 8 |35 4
Exzamen | 30 30
Paszom 3a naByanbuum naanom | 180 | 48 | 20 20 | 90 | 12/30




3. IPOI'PAMA

3micToBuii Mogyas I
JOKYMEHTHO-IH®OPMAIIIMHI IOTOKHU 1 MACUBH

Moayas 1
Jlexuin 1.1. lokymeHTHO-iHpopmauiiiHi moToku i MmacuBm:
MOHSITTS TA CYTHICTE (2 roxu.)

CouianbHO-KOMYHIKAaTHBHA [JISUIBHICTH SIK TI'OJOBHA yMOBAa ICHYBaHHS Ta
po3BUTKY cycnuibeTBa. Jlokymentna komynikamis (JIK) sk migcuerema comiaibHHX
KOMyHIKaUiid. 3aKoH JOKyMEHTALiHHOro CynpoBOLY COLIaJbHUX KOMYHiKaliil.
Opranisauiiina crpykrypa JK, ii BupoOHHYI Ta HEBMPOOHUY] KOMITOHEHTH.

HokymentHo-indopmaniiinuit norik (JIIT) sk BuGipkoBe BimoOpaxeHHs y
(hopMi I0KyMeHTa pe3ynbTaTiB COLiaNbHOI AiSIBHOCTI WIEHIB CYCNiIbCTRA.

JoxymeHnTHO-iH(opmauiiini macusu (JJIM) sik THMuYacosi ciabocTpyKTypoBaHi
CYKYITHOCTI JIOKYMEHTIB.

HoxkymentHo-indopmauiiinl pouau (AIP) Ak cramioHapHi cHCTEMAaTH30BaMi,
CIOPs/KEH] I0BIIKOBO-MTOLIYKOBHUM aIlapaToM CyKYITHOCTI TOKYMEHTIB.

HoxymentHo-indopmaniiini  pecypeu (JIP) sk cykynmHicTb JOKYMEHTIB,
MIATOTOBIEHUX Ul  e(eKTHBHOrO BHKOPHCTAHHS WICHAMH CYCIiIBCTBA, SKI
3a0e3neuyroTh 30ip, 00poOKy, 30epiraHHs, NOIIYK Ta BUKOPUCTAHHA JOKYMEHTOBAHO]
1Hdopmaii.

Ceminap 1. JoxkymentHo-inpopMauiiiHi moroku i MacMBHM SIK CKJIaJ0Ba
JIOKYMEeHTHOI KomyHikauii (2 rox.).

Jlexuis 1.2. lokymenTHO-iH(popmauiiini moroku i MacuBu:
03HAKH, BJIACTHBOCTI, mapameTpu Ta pyHKuii (2 roa.)
AT 1 JIM sik cucremui o0’extu. Beranosnenas mex cucremu JIIT 1 JJIM.
Buau 3B’43KIB MDK JIOKyMEHTaMd. BIUIMB 30BHINIHBOTO  OMOCEPEAKOBAHOIO
cepenosuia i cepenosuiua npsamoi aii. Knacudikanis pakropis BBy, Exonomiuni,

HOJITHKO-IIPAaBOBI, HAyKOBO-TEXHIYHI, COIIIOKYJIBTYPHI, nemorpadiyHi,
IPUPOIHHYO-EKOJIOTIUHI (PaKTOPH 30BHIMIHBOTO cepenoBuia ¢pyukiionysanns 111 i
JIM.

Crinbni ta Biaminai oszHaku JIIT i JIM. AtpuGytuBHi i nparmMaruusi

sractusocti JIIT 1 AIM. Ocnosui mapamerpu JIIT i JIIM. 30BHimHI Ta BHYTpilIHI
dynxi JIIT 1 J]IM.

Ceminap 2. JlokymenTHO-iHopMauiliHi MOTOKH i MACHBHM SIK CHCTEMHI
00’extH (2 rom.).

Monyas 2
Jleknin 2.1. CTpyKTYpyBaHHS
JAOKYMEHTHO-iH(popMaUiiiHUX MOTOKIB i MacuBiB (2 roxu.)
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3acrocyBaHHs cucTeMHOro niaxony ang crpykrypysanss JIIT 1 IIM. Osuaku
CTPYKTYPYBaHHA: 3MICTOBHI Ta hopManbHi. CeMaHTHYHA, TEMaTHYHA, TUIIOOrivHa cTpykTypa 11

i JIM.

dopmanbHi 03HAKKM SIK BiJOOpaXKeHHsT BUAOBHX, MOBHHX, reorpadiunux i
BHIABHUYHUX XaPaKTEPHUCTHUK JIOKYMEHTIB, TEXHOJOTIYHUX OCOOIHBOCTEH HOCIIB
iHopMmarii Ta 1 nOKyMeHTyBaHHs. BunoBa, MoBHa, reorpadiuna Ta BHJIaBHHYA
crpykrypa JIIT 1 J{IM. Asropceka ctpykrypa HIIT i AIM sik criiBBIAHOLICHHS
JIOKYMEHTIB 3a O3HAaKOK) HAayKOBMX KOJIEKTHMBIB UM I1HJMBIIyaJIbHUX aBTOPIB.
Xponomnorigna crpykrypa AIIT 1 AIM.

CrpyxrypyBanng JII1 1 IIM 3a piBHSAMH 1 COPSAMOBaHICTIO QDYHKUIOHYBaHHS Ta
3a CKJIQJIHICTIO HAINPSMIB.

IIpakrnune 3ausarra 1. JdocaigmeHnss CTPyKTypH CYYaCHHUX MOTOKIB
BHIaBHUYOI mpoaykuii aep:kasu (3a nanumu Knnixkosoi najgaru Ykpainu) (2
roi.).

IIpakTuune 3auarrs 2. JdocaixxeHHs CTPYKTYPH (THNOJIOTIYHOI, BHIOBOI,
reorpagiynHoi, MOBHOI) rajiy3eBoro/TeMaTu4HoOro J10KyMeHTHoO-iHgopManiiiHOro
NOTOKY (2 roj.).

IIpakruune 3ausarra 3. JloCaiIlKeHHS  CTPYKTYPH  (ABTOPCHLKOI)
rajy3eBoro/TeMaTu4Horo J0KyMmeHTHo-iHgopmauniiinoro noroxy (2 roa.).

Moayasb 3
Jlekuis 3.1. lokymenTHo-indopmaniiini nOTOKM i MACHBH
y CTPYKTYPI *KUTTEBOr0 HUKIAY JOKYMeHTa (2 roa.)

CyTHICTb ~ HMKJIIYHOCTI  (DYHKLIOHYBaHHA [OKYMEHTIB y  CYCIILIbCTBI.
JIOKyMEeHTOreHe3, JAOKYMEHTOPO3MOBCIO/UKEHHS, JIOKYMEHTOBHKOPHUCTAHHA  fAK
OCHOBHI €Tally UUKIY XKUTTEAIIIBHOCT] JJOKYMEHTA.

[Ipouecu jpoxkymeHtroreHesy. BUHUKHEHHs 3amucily, (popMyBaHHsS MeTH, 30ip
MarepiaiiB JUIA CTBOPCHHS JIOKYMCHTA, iX OCMHCIICHHS, CHCTEMaTH3allis Ta TBOpYA
o0poOka. JloKkymMeHTYBaHHs HAaKOIH4YEHOI 1HQOpmauli AK OCHOBHHH CHOCIO
camoopranizanii iHdopMmariitHoro npocropy. JlokymeHTHe ohopMIIEHHS K MpoOIEC
HaJIaHHS Pe3yJIbTaTy TBOPYOI Ipaul 3HaKOBOI Ta MarepiaibHOT GopM, 110 3abe3neuye
MOKJIMBICTh MOTO aJeKBAaTHOTO CHPUHHATTA wieHaMu cycriiberBa. Jloapykapeeki,
JPyKapchKl Ta NICISIPYKAPCHK] MPOIIECH K CKJIAIOBI TEXHOIOTT CTBOPEHHS BHIaHb.

JOKyMEHTOPO3MOBCIOIPKEHHSI 32 JIOIIOMOTOI0  TPAaH3UTHHUX JTOKYMCHTHHX
CUCTeM. 3axHUCTy MarepiadbHOl Ta 1H(OPMAIIHHOI CKIAaTOBUX JOKYMEHTa Ha eTari
JOKyMeHTOopo3moBcrokeHHs. [lincucremMu npagororo, opranizaniiiHoro 1 TEXHIYHOTO
3axucry. Peanizanist BuaHb yepe3 po3jpiOHy Ta ONTOBY TOPIiBJIIO.

3HAYEeHHA TePMIHAJIBHUX HOKYMEHTHHX CHCTEM JUIA JOKYMEHTOBHKOPHCTAHHS.
BinGip, 3amoBnenns, npuitManus, o0nik, HayKkoBa Ta TeXHi4YHa 00poOKa, po3MillleHHs
1 30epiranns JIOKyMEHTIB Y TEPMIHATBHUX JTOKYMEHTHHMX cucTemMax. PopMu HalaHHSA
JOKYMEHTIB i1 KOpucTyBaHHs.  KUIBKICHI ~ IOKa3HMKHM  IHTEHCHMBHOCTI
¢yukuionyBauus BuyTpiwHix JIIT y JID TepmiHanbHUX JOKYMEHTHHUX CHCTEMax,
pPiBHs BIANOBIAHOCTI IX cKiIady norpedam kopucryBaui., TexHosoris opranisauii Ta
MpaBHiia KOPUCTYBAHHS JIOKYMEHTAMH Y TEPMIHAIBHUX JJOKYMEHTHUX CHCTEMAX.
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Ceminap 3. JlokymeHTHO-inpopManilini moToku i MacHBH 5K pesyjabrar
AOKYMeHTOrene3sy (2 ron.).

Ceminap 4. OcobiauBocti pyHKUiOHyBaHHS AOKYMEHTHO-iH(popmaniiiHux
MOTOKIB i  MacHBiB  Ha  eramax  JOKYMEHTOPO3HOBCIOMUKEHHSI  Ta
AOKYMEHTOBUKOPHCTAHHSA (2 roj.).

Monyas 4
Jlekuis 4.1. OcHoRHI eTanu eBoroLi
NIOKYMeHTHO-iH(opmaniiinux norokie i macusis (2 roa.)

3araibHa XapaKTepHCTHKA OCHOBHUX eTamiB epotowii JIITT i J{IM.

Eran sapomxenns /T i [JIM y cycninberBi. BUHUKHEHHS NpagoKyMeHTIB.
3HakoBl cucTteMH, 3acobum Ta crocobu (ikcyBaHHA Ta mepenadi 1H(opMalii,
MarepiaibHi HOCIT Ta IX KOHCTPYKLIsl y [EPBICHOMY CyCITiIbeTBI. Buam nucbpMma.

Eran d¢opmysanns i possurky I i JIM. Ilommpenns notpeGu B
JIOKyMeHTYBaHHI iH(opmauii. EBomronis Marepiansuux Hociie inpopmarii, 3HakoBrx
CHCTEM 1 CmocobiB iX 3akpimieHHs y mnpoctopi i uaci. Po3BuToK nanepoBoi
IPOMHCIIOBOCTI. BHHalIeHHA KHUTOAPYKYBaHHS.

Eran intencusnoro poseutky JIIT i J{IM. IIpomucioBa peBomiowis AK YHHHKK
BIOCKOHAJICHHsS 3aC00iB, CIOCOGIB Ta TEXHOJOTIH JOKyMEHTYBaHHS iH(popMaLii,
3pocTaHHs 0OCATIB ra3eTHO-KyPHAIBHOI IPOAYKLIii, CTBOPEHHS IOKYMEHTIB Ha
HOBITHIX HOCISIX 1H(OpMaItii.

Eran kapaunansnnx crpykrypunx smin Q11T i JIM. BUHHKHEHHS Ta CTPIMKHIl
PO3BHUTOK MAIIHHO3YUTYBAHUX JOKYMEHTIB.

Ceminap 5. OcHoBHi eranum epomouii go0KyMeHTHO-iH(poOpMauiiiHUX
NOTOKIB i MacugiB (2 roj.).

Jlekuis 4.2. MeToau 10¢/IizKeHHA
JIOKYMeHTHO-iH(opMauilinux moTokie i macugie (2 roa.)

BHecok BUIaTHUX HAayKOBLIB y po3poOKy MeTois aocmimpkenms JIIT i JJIM.

HaykomeTpist Kk KOMIJIEKCHMH METOX BHMBYEHHS MPOLECY i 3aKOHOMipPHOCTEH
PO3BUTKY HAyKd Ha OCHOBI KutbkicHUX pnocmimkens J{IIT i JIIM mnaykoBux
JJIOKYMCHTIB. KinbkicHi (crarucTuyHi) Ta SIKICHI (knacudikamiini,
CEeMaHTUKO-TIHIBICTHYHI, Gibmiorpadiuni) naykomerpuuni meromu Busuenus JIIIT i
JIIM.,

bibaiomeTpis K KOMIUIEKCHHI METOA BHBYEHHS KiTbKiCHHX 3aKOHOMIPHOCTEH
yHKUIOHYBAaHHA JOKyMEHTIB Ta 0G’ektiB Gifmiorednoi cnipasu Ta GiGmiorpadii.
Kinexicni (craructiani) Ta sikicni 6i6niomerpuuni meronn suuenns J{ITT i JJIM.

[HpopMeTpist AK KOMIIEKCHMI METOJ BUBYEHHS KiTbKICHMX 3aKOHOMIPHOCTEH
yHkuionysanns  Haykooi JIK. OG’ekr, npeamer, 3aBuaHHs  iHpopMeTpii.
Indopmerpuuni metonu Bupuenns 11T 1 JJIM.

Iudopmamiiinuii  mouitopunr sk Gibmiorpadiume, crarmcruumpe  Ta
KOHUCNTYaJIbHE CTEXEHHs 3a possutkom JIIIT 1 JIM. ®Oywskuii ta Buan
IH)OPMAIIHHOTO MOHITOPHHTY.
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Mpaxruyne 3ansrrs 4. Biduaiomerpuyne gocuimkennst paxoBoro BUAAHHS
(2 ron.)

Ceminap 6. Haykxomerpis i GiGmiomerpisi sIk MerToaM XOCITKEHHS
AOKYMEHTHO-iH(opmaniiiHuX norokis i macugis (2 rou.).

3microBuii moayun II.
3AKOHOMIPHOCTI ®YHKIIIOHYBAHHS
JOKYMEHTHO-THOOPMAIIHHUX NOTOKIB I MACHUBIB

Moayas 5
Jlexuist 5.1. 3araabni Ta cneundiuni 3akonomipuocri pynkuionyeanns
AOKyMeHTHO-iH(opmauilinux norokie i macusis (2 roa.)

3akonomiprocti  ¢yHkuionysanns JII i JIM. Tenpenuii ix possurky Ta
BUKOPUCTAHHS Y CYCIIJILCTBI.

3araiibHi 3aKOHOMIpHOCTI (yHKuIionyBanus J{IIT i JIIM.

3akoH BIANOBIAHOCTI cknany Ta obesry JIIT i JJIM 30BHIIIHBOMY CepenoBHLLy
— 1H(hOpMaLIFHUM oTpebaM YIIeHIB CyCITiILCTBA.

3axoHOMipHicTh yutinbHenns JIITT i J{IM mix yac ix icTOpUYHOTO PO3BHTKY.

3akoHOMIpHICTL 30epiranna ¥ cremianisauii pi3HMX BHIIB JIOKYMEHTIB.
[lorpebu y HoBux 3acobax komyHikauii. YcydenHs mnorpe6, ski 3agoBolieHi
NONEepeHIMH 3aco0aMu.

Creundivni 3akonomipHocTi Gyukuionysanns JIIT i JIIM.

Ceminap 2 3araneui 3aKOHOMIpPHOCTI pynknionyBanus
JOKYMEHTHO-iHpopmaniiiHUX NoToKiB i MacuBis (2 roa.).

Jlexuis 5.2. 3akonomipHocTi pocry
JAOKYMEHTHO-iH(popmauiliHux norokis i macusis (2 roa.)

Hunamika pocty JIIT i IIM sk TenaeHuis 30inblUieHHs 3 yacoM iX pidHOro
obcAry. 3MIHH CBITOBHX, HaIllOHAJbHHX, perioHaJIbHUX, rajly3eBHX,
npobiemuo-remarnyuux JIIT i JJIM.

3akoH ekcrioneHiiinoro pocry. ITponopuiiiHicTs TemIy pocTy Oyab-sKoi
BEIMYMHM 11 3HaYCHHIO B wed MomeHT. Indopmauiiinuii BuOyx Ta indopmariitna
Kpu3a. EKCrIOHeHIHO-10ricTHYHA KOHIENis po3suTKy JIIT1.

3aKoH eKIOHCeHUIHHO-0ricTHYHOrO pocTy. KoHuenuis siniiinoro pocry JIII.

KinbkicHi noxasuukn xapaxrepucruku temmis pocry JIIT. ITepiox moxsoenus
obcary notoky. Ilsuaxicts 3pocranms JII1. Bignocna meumkicts pocry JII1.

Couianbro-nemorpadiyni, ekoHoMiKo-reorpadiuni Ta (GaKTopu KyJIbTYpPHOIO
CEpeNIoBHIIA, 1110 BILTUBAIOTEL Ha MBHAKICTE pocTy JITI.

Ceminap 8. 3akon eKIOHEHUiHHO-/IOTICTHYHOIO pocry
AOKYMEHTHO-iH(opManiiinux noTokis i macusis (2 roa.).

Moayab 6
Jexuis 6.1. Crapinns Ta akryasizanis JokymMeHTiR y
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JAOKyMeHTHO-iHopmauiiinux morokax i macupax (2 ros.)

Crapinns (i3u4HOT OCHOBH J0KyMeHTa. J{OBrOBIYHICTh MaTepiaibHOI OCHOBH
JIOKyMCHTa K OCHOBHA [TAPAMETPHYHA XapaKTEPUCTHKA (i3MYHOIO CTApiHHS.

3aKOH 3HMKEHHS 3 4YacOM OCHOBHMX (DI3HKO-XIMIYHMX mapaMeTpis
A0BroBi4HOCTI. [TOKa3HMK JIOBrOBIYHOCTI MaTepialibHOT CKIIAI0BOI JOKYMEHTA.

Crapinns inpopmaniiinoi ckianoBoi 1okymenTa. MakTopu, ki 06yMOBIIOOTE
MCXaHI3MH IPOLECY CTapinus indopMariifnoi ckianosoi goxymentis. IIBuaxicTs
CTapIHHA PI3HUX BUJIIB jlokyMeHTiR y JIITT i JTIM.

Mogaeni 30epexkeHHs NpoLyKTHBHOI 31aTHOCTI HAyKOBUX JJOKYMEHTIB.

Meroaukn  oUiHIOBaHHS JHHAMIKH CTapiHHA JOKYMEHTiB. OGOpOTHICTEH
JOKYMEHTIB y TepMiHambHHX cucTemax. «llepiox HamikutTa» mokymentis y JIIIT.
Etanu 1 meTomuku BU3HauenHs iHTEHCHMBHOCTI crapiHus aokymenTis. «[lepion
Haniscrapinaa» qokymentis y 1. «lunexc [Mpaiicay.

30HHA MOJIEJTb CTAPIHHS JIOKYMEHTIB.

AKTyain3auis J0KyMEHTIB, il OCHOBHI IPHYHHH.

Ceminap 9. MeToauKH ONiHIOBAHHS JMHAMIKH CTApiHHA J0KYMeHTIB (2
roi.).

Jlekuist 6.2. 3akonomipHicTh po3ciloBaHH-KOHIEHTPALII JOKYMEHTIB,
¢bparmenTapHicTh Ta 1y0II0OBAHHS Y
AOKYMEHTHO-iH(popmauiliHuX norokax i macuax (2 roa.)

[ToHsTTS Mpo sBMILA PO3CIOBAHHS Ta KOHIEHTpallio JokymenTis y JITT i JIIM.

3akon poscitosanns C. bpendopaa. 3akoH posciloBaHHsA-KOHIIEHTpallii. Buecox
Jlx. 1unda y po3BUTOK 3aKOoHY po3citoBaHHsA-KOHLEHTpauii. I[Tomyk MaTeMaTH4HO
MOJIENi PO3CIIOBAHHSA. 3HAYCHHS MeXaHi3My pO3CiloBaHHA-KOHIEHTpaii. Jlis 3akoHy
IS OMyOIiKOBAHUX JIOKYMEHTIB Pi3HUX THIIIB i BU/IIB, PI3HUX raay3cii 3HaHb.

3HAYCHHS| LMTAT-aHAI3Y JUISL PO3BUTKY 3aKOHY DPO3CIFOBAHHS-KOHICHTpAILl
nokymenrtie y JIIIT 1 JIIM. MoxJtnBocTi 3aCTOCYBAHHS 3aKOHY HA MPAKTHIL.

KinekicHi  (mapamerpuyni Ta eMIipuuHi) TIOKa3HUKM OIMCY  SBHILA

PO3CIIOBAHHA.
DparmeHTapHICTh AK crierdiuHa 3aKOHOMIPHICTE (GYHKIIOHYBAHHSA CyYacHUX
HUT 1 JIIM, 1i wnapomtysanus. [lyGmoBanHs sk crnenudiuHa 3aKOHOMIpHICTE

ynkuionyBanns cywacuux JIIT i JIM. ®@akropu ay6Gmosanns indopmauiinoi
ckyajiool  JgokymenTta. [lpuwumnn Ta crneuudika nposiBiB (parMeHTapHOCTI Ta
J1yO/IIOBaHHA B KOHKPETHUX MiKPOIIOTOKAX.

Ceminap 10. 3akonm po3ciloBaHHsI-KOHUEHTpPAUii JIOKYMEHTIB Yy
AOKYMEHTHO-iH(opMauiiHuX noTokax i Macusax (2 roa.).
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6. KonTposib HAaBYAJIBHHUX IOCATHEHDb
6.1. Cucrema OLIHIOBAHHS HABYAIBHUX JOCAIHEHD CTYACHTIB

Max 3MicTOBHMI MoayIb | 3MicToBHHMI MOAYB 2
CUM
anb
Ha
K-CT MaKCHMaJl
Bua 1isnsHOCTI cTyaeHTa b KITBKICTE bHA Kinpkicrp | T OKCHMAILH
Gani OJAUHHIIb KUIBKICTh OTHHHLIB i e
esse Biiin Oasnis
OJTH
HHL]
10
BijiBigyBaHHs JeKIiN | 6 6 4 4
BiagsinyraHHs 1 6 6 4 4
CEMIHAPCHKHX 3aHSATH
BinsigyBaHHA Ha 1 4 -+
OPaKTHIHOMY 3aHSTTI
PobGota Ha cemiHapcEKOMy 10 6 60 -4 40
3AHSTTI
PoboTa Ha npakTHYHOMY 10 4 40
3aHATTI
Jlaboparopna pobora (B
TOMY YHCJII JAOMNYK,
BHKOHAHHS, 3aXHCT)
Bukonanus 3aBiaaHb Jis 5 16 80 13 65
CaMOCTIHHOI poOoTH
Buxonanusa momynsHOT 25 4 100 2 50
pobGoru
Bukonanns [HJ13
Pazom 296 163
MakcumasnbHa KiTbKICTh 459
OaiB
40
Ex3ameH

PospaxyHnok koedinienra

Pospaxyunok: 459:60=7,6
CrynenT Hatpas: 390 6anis

Ouinka: 390:7,6 = 51 6as + max 40 6anig 3a ek3zameH
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------ .

6.2.3aBxanns 1151 camocriiinoi po6oru Ta Kpurepll 11 ONiHIOBAHHS

3micToBmii Mogys I
AOKYMEHTHO-IH®OPMAIINHI MIOTOKH 1 MACUBH
(55 rox.)

Moayas 1

I.I Ha ocHoBi omparioBanns HaykoBHX i JOBiIKOBHX Ikepel PO3IIISIHYTH
PI3HOMaHITHI NiZIXOMH 10 BU3HAYEHHS MOHATH «10KYMEHTHHII OTIK», «IOKYMEHTHHH
MAaCHB», «IOKYMEHTHHH (OHI», «IOKYMEeHTHI pecypcu». Pesynsratu odopmuth y
Tabauii — 2 rox.
L TepMmin l Buznauenns | Jkepeno |

1.2. MigroryBarn npesenTauito Ha TeMy «BHIM TOKYMEHTHHUX CHCTEMY — 2 TOLL.

1.3. Cxmacty nepenix 3aKOHOIABYMX NOKYMEHTIB YKpaiHu, ki PENIAMEHTYIOTh
dysrkuionysanns JIIT1, IM, JI® i JIIP na cyuacHoMy eTami — 2 To.

1.4. Cxematn4HO 306pasuTy oprasizauiiiny inppacrpykrypy JIK — 2 rox.

1.5, Ilirorysaru mnpeseHrauilo npo (AKTOPH BIVIMBY 30BHILIHBOIO
cepenosuuia na [T 1 JIIM B Vkpaiui Ha cygacHomy erarti — 4 roj.

1.6. CxemaTn4HO 300pa3uTH OCHOBHI O3HAKM, BJIACTHBOCTI, napameTpu 1
byuxwii JIIT i UM - 2 roa.

Moayib 2
2.1. Ha ocHOBI BHKOPHCTAHHS BTOPHMHHHX i NEPBHHHHX JIOKYMEHTIB CKJIACTH
CIIHCOK JGKEPEJT 32 TEMOIO MariCTepchKoro jociiukenHs (ne menwe 50 mkepen), ki
BIZ10OpaKaroTh TEMATHYHHUI JJOKyMEHTHO-iH(opManiitauil notik. CMCOK € 0CHOBOIO
A1 BUKOHaHHA Ilpaktuanux 3anatb 213 — 15 rog.

Monpyas 3
3.1. Cxemarmyno  300pasUTH  MOCIHIZOBHICTE  OCHOBHHX  IPOLECIB
dynkuionysanus 11T i JIIM na eTanax skUTTEBOTO MUKy JOKYMEHTA — 4 TOJ,
3.2. 3pobirts NOpiBHSILHMI aHAJI3 NPaBUI KOPHCTYBAHHS JOKYMEHTAMH Y
TEPMIHAIBHUX JOKYMEHTHHX CHCTeMax. Pesynbraru odopmits y Tabmuui — 2 ro,

MoayJnb 4

4.1. IligroryBaTu Ipe3eHTAlil0 [P0 E€BOMIOUII0 MaTepiajibHHX HOCIIB
IHpopmawii — 2 ro.

4.2. IligroryBarn mpeseHTallilo NMpo eBOMIOLII0 TEPMiHATBLHUX JOKYMEHTHHX
CHCTEM — 2 TOI.

4.3. Ha ocHOBi oOmNpamIOBaHHA HAYKOBHX JUKEpEN HABECTH PHKJIALU
nikrorpadiunoro, imeorpadiunoro, iepormidiuroro, doneTHUHOro MUCHMA y
CYy4YaCHHUX JJOKYMEHTHHX CHCTEMaxX — 2 TOI.

4.4. CknacTM XpOHONOTIYHY TabNULIO pPO3BHTKY 3acobiB 1  crnocobis
JIOKYMEHTYBAaHHS Ha p13uux eranax esomouii JIIT 1 JIM — 4 rop.
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4.5. Ha ocHOBi onpamioBaHHA HayKOBUX 1 JOBIAKOBHX IGKEpPEN PO3IIAHYTH
PI3HOMaHITHI MiZXOAM /0 BM3HAYEHHS IMOHATH «HAYKOMETpis», «BiGmiomerpis»,
«1Hopmauiiinui MoHiTOpHHIY. Pesynsratu opopmuTy y Tabumui — 2 ro.

Tepmin BusHayenns JDxepeno

4.6. Iligrotysaty mpe3eHTaUio Npo HAWBIAOMILII MiIKHAPOAHI T4 HALIOHAIbHI
H/IEKCH HAYKOBOTO IIUTYBAHHSA — 4 TOJI.
4.7. Cxemarn4Ho 300pasuTH KUIBKICHI Ta SKICHI HAayKOMETPHYHI i
0106n0rpadiyni metoau Buruenns JIIIT 1 JIIM — 2 rog.
3micToBuii moxyan II.
3AKOHOMIPHOCTI ®YHKIIOHYBAHHS
JOKYMEHTHO-IH®OPMALIMHUX [TOTOKIB I MACUBIB
(35S roxa.)

Monyas 5

5.1. IligroTyBatu npe3eHTamiro npo 3arajibHi 3aKOHOMIPHOCTI (QYHKIIIOHYBAHHS
HIIT 1 JIM — 2 roga.

5.2. OxapaxTepusyBaTi OCHOBHI JUKepena [Jis BUBYCHHA AuHAMIKU pocty JIIII
i JIIM — 2 ro.

5.3. OxapakrepusyBaTi MOHSATTS «iHpOpMaliiHuil BUGYyx» Ta «iHpopMmawiiina
Kpu3a». HaBecTn mpukiaay i KinbKiCHI MOKa3HWKH, sKi O XapakTepu3yBalu SBHILA
iHopmaniiiHoro BuOyxy Ta indopmaniiinoi kpusn y cyuacniii Vipaini — 2 ro.

5.4. Ha ocHoBi cTatucTnunux aaHux KHmkkoBoi mamatu Ykpainu iMeHi IBana
denoposa (3a marepianamu 1yonikamiif y «BicHuky KHKKoBOT mamatu» Ta caifty
ycTaHoBH y mepexi Inrepner www.ukrbook.net) mpoananisysatu aumamixy pocry
JUIT 3a ozniero i3 3MicTOBHMX 03HAK cTpykTypyBanHs JII1. Pesynsratu opopmuTn y
Ta0/1MLIl. 3poOUTH BHCHOBOK PO TeMIH i mBuakicTs pozeutky JITT — 4 rox.

5.5. Ha ocnoBi craructnunux aanux Kumkkosoi nmanartn Ykpainu imeni Isana
®enoposa (3a marepianamu nyOnikauiii y «Bicuuky Knmkkosoi nanaru» ta caiity
yctaHoBH y mepexi Inteprer www.ukrbook.net) npoananisysatu nuxamixy pocty
HIIT 3a oxuiero 13 popmanbuux o3nak crpykrypysanns JII1. Pesynsratu opopmuth y
Tabinul. 3p0OUTH BUCHOBOK NP0 TEMIH i WBHAKICTL po3BuTky JII1 — 4 rogx.

Moayab 6
6.1. BusHayuTH mepiog HAMIBKHMTTA TeMaTUUHOro (6iGNiOTeK03HABUOIO,
apXiBO3HABYOI0, I0KyMECHTO3HABYOr0 — Ha Bubip crynenta) JII1, a came:

6.1.1. Obpatu Tpu npodinbHi xypHamu (Ha3eu), Bimibpatn 3 piuHOro
KOMIIJIEKTY CTaTTI 3 EBHOI TeMH — 2 TOI,

6.1.2. CdopmyBarn CHHCKM LHMTOBAHOI B HHUX JHTEpaTypH 3a TaKUMH
MOKA3HUKAMH: POKOM BHXOJY Y CBIT; BUJIOM; MOBOIO BHAAHHS LHTOBAHUX MyOiKallii.
Buokpemurn 3ony «30motoro ¢goumy» — 4 rog.

6.1.3. Ilinpaxysatu 3arajbHy KilbKICTb MOCHIaHb. BU3HAaYMTH mepion, Ha
SIKUH TIPHUIIA/Ia€ TOJOBMHA BCIX MOCHIIAHB, TIOYMHAIONH 1X HAKOTTMYCHHS Yy 3BOPOTHIHN

XpoHoJI0Tii — 2 1O .
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6.1.4. 3poOuTH BHCHOBOK NpO MNEPiOA HAMIBKUTTS JOKYMEHTIB Y
ranysesomy JIII ta «inaekc Ipaiica» s nanoi ramysi — 1 rop,

6.2. BusHaunTi opeon KOHUEHTpauii i po3ciloBaHHs Mmy6iKaliil TeMATHYHOTO
(010;110TEKO3HABYOrO, apXiBO3HABYOIO, JOKYMEHTO3HABYOTO — Ha BUOIp cTysenTa)
II1, a came:

6.2.1. Ha ocHoBi ananizy GiGmiorpadiunux mOKaKYMKiB i BITUM3HSIHHX
(haxoBUX TEpPIOAMYHUX BHIAHb CKJIACTH Oibniorpadiunmii CHCOK JKepen 3
[IEPIOIMYHHX BHIAHb I'ajTy3eBO1 TeMATHKU — 4 TojI.
6.2.2. IlinpaxyBaTu KinbkicTs myOmikamiil JUIsi KOKHOTO KypHalmy 1 ix
3arajibHy cymy — 2 roj.
6.2.3. Bupinutu 30uu A, B, C, KO)KHAa 3 AKMX [OBHHHA MiCTHUTH OJIHY
TpeTuny mybmikanii. BusnaunTy Taki moxasHukm:
— KUIBKICTb )KYPHAJIIB Y MACHBI KOXKHOT 30HU;
— CHIBBIZIHOMICHHS KypHais 3a Gopmysnor C.K.Bpeadopaa — 4 rox.
6.2.4. Jlath 3MIiCTOBHY OLIHKYy Mipu KOHIEHTpauii i posciioBaHHs
TeMaTH4HUX MyOuikauiit i oxapakrepusyBary 38’130k 06paHOl ramysi 3 iHwUMH — 2
rofI.
6.3. ®opmu npoBeIeHHsI MOAY/ILHOTO KOHTPOJIIO TA KpHUTepil ouiHoBanns
BukoHaHHA MOIYTBHUX KOHTPONBHHX POOIT 3iHCHIOETECH CAMOCTIHHO KOMKHHM

CTYJICHTOM.
Maxcumanona iy
iilbiridnes Kpumepii oyinoeanns
oanie - 25
2520 3aslanus BHKOHAHI sKicHO (90% - 100% BHKOHAHHA YCIX PO3IUIB MOAYIBHOT
(KOHTPOJIBHOT) pOBOTH).
19-15 3aBnanns BUKOHaHI ﬂKiCH_o 3 JIOCTATHBO BHCOKMM PIBHEM NPaBHJILHHUX BiANOBIeii
(89% - 75% BUKOHAHHS YCIX PO3JUTIB MOIYILHOT (KOHTPOJIBHOT) poboTH).
14-10 3aBraHHs BMKOHaHI SIKICHO 3 CepeHiM IOKa3HHKOM MPaBHIIBHUX Binosinei (74% -
50% BHKOHAHHS BCIX PO3MIIIB MOLYNIEHOT (KOHTPONBHOT) poGoTH).
0 3aBjlaHHA HE BUKOHAHO (BMKOHaHHS 49% ycix po3ainiB MOIYIBHOL (KOHTpPONBHOY)
poboTH).

3ABJIAHHA 10 MOAYJIbHUX KOHTPOJILHUX POBIT.
3MmicToBuii moayan I
AOKYMEHTHO-IH®OPMAIIUHI IOTOKH I MACUBU

Moayas 1
l. JIK sk miacucrema couianbHUX KOMYHIKaLii.
2. ColianbHO-KOMYHIKaTHBHA JiSUTBHICTh SIK TOIOBHA YMOBA iCHYBAHHS Ta
PO3BHUTKY CYCHUIbCTBA.
3. 3aKOH JOKYMEHTAI[IHHOTO CYIIPOBOLY COLIaNIbHUX KOMYHIKAIiii.

4. Opranizaniitna crpykrypa JIK.
X, Bupo6uu4i komnonentu oprauizauiiinoi crpykrypu JIK.
0 HesupoOrnyi KOMIOHEHTH opraHi3aniiHoi crpykrypu JIK.




3
8.
9

10.
3%
12
13
14.
B
16.
17.

18

Buu cnenianizoBaHUX JOKYMEHTHUX CHCTEM.
['enepanizaniiiHi JOKYMEHTHI CHCTEMH.

TpaH3UTHI TOKYMEHTHI CHCTEMH.

TepMminanbHi JOKYMEHTHI CHCTEMH.

HIIT: TOHATTS Ta CYTHICTS.

JIM: NOHATTS Ta CYTHICTS.

JI®D: noHATTS Ta CYyTHICTE.

JIIP: MIOHATTS Ta CYTHICTE.

[IpaBore 3a0e3neuenns gynkuionysanns /IIP B Vkpaini.
HIIT 1 JIIM six cucTeMHui 00’ eKTH.

Knacudikauis  ¢pakTopip BIUIMBY 30BHIIIHEOIO  ONOCEPEIKOBAHOIO

cepesloBUIIA 1 cepetoBHINa rpsimol it wa JIIIT 1 JIIM.

18.  Cnineni o3uaxu JIIT 1 JIIM.

19.  Binminni osnaku JIIT 1 JJIM.

20.  Arpubyrtusni Binactusocti JIIT 1 JIIM.

21.  Ilparmarmyni Bnactusocti JITT i JIIM.

22.  OcHoHi mapamerpu JIIT i JJIM.

23. Buyrpiwni ¢ynkuii JIIT i JIIM.

24.  3osuimmni Gynkuii JIIT i JIM.

25. Bnums 30BHIIIHBOTO OMOCEpeAKOBAaHOTO cepenoBuia Ha JIIT i JIIM.

26. BnuauB cepenoswina rpsimoi aii Ha J{IIT i JJIM.

27.  basogi nonarrs Teopii JIIT.

28. Iy noxyMeHTHiH KOMyHiKallil,

29.  JIIM y noKyMeHTHi# koMyHiKauii.

30.  3BacrocyBaHHsi cMcTeMHOTO miaxoay a0 BuB4yenns JIITT i JIM.

Moayas 2.

1. [TonstTs npo crpykrypysauus JIIT i JIM.

2. 3wmicToBHi 03HaKku crpykrypyBarus 1T i JIM.

3. dopmanbui o3naku cTpykrypysanss JIIT 1 JIIM.

4. Cemanrtuyna crpyxrypa JIIT i JIIM.

3. Temaruuna crpyxrypa JIIT 1 JJIM.

6. Mopneni Tematuanoi crpykrypu JAIIT 1 JIM.

T Tunonoriuna crpykrypa JIIT i JIM.

8. Apropceka crpykrypa JIIIT 1 JIIM.

9 XpoHouoriuna crpykrypa JIIT i JIIM.

10.  Bunasuuua crpyxrypa JIIT1 JIM.

11.  Bunoea crpyxrypa JIIIT i JIIM.

12. Mogna ctpykrypa JIIT i JIIM.

13.  T'eorpadiuna crpykrypa JIIT i JIM.

14.  CrpyxkrypyBanns JIIT 1 JIM 3a pieaeM Ta COpsSMOBaHICTIO
(QYHKI10HYBaHHS.

15, Crpyxrypysanus Il 1 J{IM 3a cknaauicTio Hanpsamis.
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16.  Crpykrypysauus JIIT i JIIM 3a niieoBumM [IPU3HAYCHHSIM.

17. Crpykrypysanus IIIT i [IIM 32 9uTanbKkuM OpPH3HAYCHHM.

18.  Crpyxrypysanns JIIT i JIIM 3a 3HaKOBOIO IPUPOIOIO 1HpOopMalii.

19.  Crpykrypysauns JIIIT i JIIM 3a criocoGom JOKYMEHTYBaHHS.

20.  Crpyxrypysanus JIIT i JIIM 3a wmarepiaasHoio KOHCTPYKUIEIO
JIOKYMCHTA.

21.  Ilpaktnune sHadeHHs crpykrypyBanss 11T i J{IM.

22, Awnani3 crpyKTypH cyqacHux Gibmiorexosnarunx J{II1 B Vipaiui.

23.  Amami3 CTpyKTYpH Cy4acHHX JoKymeHTo3HaBuux JIII1 B VYkpaiui.

24.  AHani3 CTPYKTypH CydacHHX apxiBosnasuux JIIIT B Yipaini.

25. Jlxepena inpopmanii npo cyuacui JII1 B Ykpaii.

26. 3navenns ctpykrypysanus JITT i JJIM s BuBueHHS CTaHy PO3BUTKY
BUJIaBHUYOI IPOAYKLIT KpaTHH.

27. Jocnimxenns crpykrypu JIIT i JIM noTounoi BMmaBHHYOT MPOAYKIIIT
AepxaBi KHHIKKOBOFO MajaTolo YKpaiuu.

28.  Cyuacni nocnimkenns J{ITT i JIM B Ykpaiwui.

29. 3nagenns crpykrypysamns JIII i JIM  gns  onTumizamii - ix
(yHKLiOHYBaHHS.

30.  Meronuxka crpykrypysanns J{ITT 1 J{IM.

Moayan 3

I HIIT i JIM y crpykTypi )HTTEBOrO LMKITY TOKYMEHTA.

2 Enexrponna JIOCTaBKa JIOKYMEHTIB AK CKJIaJl0Ba eTany
JOKYMEHTOPO3IIOBCIOIKCHHS.

3, JIOKyMEeHTYBaHHS HakomWYeHOi iHdopmauii K OCHOBHHMH cHoci6
camoopraHisauii iHpopmauifHOro npocropy.

4. [Tincucrema 1npaBoBOro 3axucrty MarepiajibHOi Ta 1HpopManiiHOT
CKJIaZIOBUX JOKYMEHTa Ha eTani JOKYMEHTOPO3IOBCIOIKEHHS.

2, [Tizcucrema opramisaniifHoro 3axucry marepiambHOT Ta iHbopMaLiiHO
CKJIAZIOBUX JIOKYMEHTA Ha eTamni JOKyMEHTOPO3MOBCIOMKEHHS.

6. [Mizcucrema  Texmiumoro 3axucry Marepianbhoi Ta iH(pOpMAaiiHOi
CKJIaJI0BUX JOKYMEHTA Ha eTalli JIOKYMEHTOPO3IIOBCIOIKEHHS.

7. XapaKkTepuCTUKA JOKYMEHTOBUKOPDUCTAHHS SK OIHOIO 3 OCHOBHHX
€TaIlB LMKy KM TTEISIIBHOCTI JOKYMEHTA.

8. XapakTepuCTHKA JOKYMEHTOI€He3y SK OJHOIO 3 OCHOBHHX €TarliB LUKy
HKHTTEIISUIBHOCTI JOKYMCHTA,

9. I'enepanizoBani 10KyMEHTHI CHCTEMH 1 TOKYMEHTOTCHES3.

10.  XapakrepucTHka TOKYMEHTYBAHHS HAKOTHYEHOI indopmanii sk npouecy
AKHATTEBOI'O IHMKITY NOKYMEHTA.

11.  XapaxrepucTHKa BAPOOHHYO-TEXHOIOTIYHOTO BUTOTOBICHHS JIOKyMEeHTa
s HOrO BUITYCKY Y CBIT SIK IIPOLIECY XKHTTEBOIO LIUKITY JOKYMEHTA.

12.  XapakrepucTuka OOKYMEHTOPO3MOBCIOIKEHHS SIK OTHOTO 3 OCHOBHHX
eTariB UK KUTTEISTBHOCTI TOKYMEHTA.
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13. 3uauenns 3axucry mMarepianeHOi Ta iHbOpMaNiiiHOT  CcKiIag0BHX
JOKYMEHT4 Ha eTalll J0KyMEHTOPO3OBCI/KEHHSL.

14. 3HauyeHHs TEPMIHAJIBHUX JOKYMCHTHHUX CHCTEM JU1S
AOKYMEHTOBHKOPHCTAHHS,

15. BucraBkoBa Ta spmapkoBa MiSIBHICT K  BAKIMBHH  IHHHMK
JOKYMEHTOPO3ITOBCIO/IPKEHHS.

16.  CyrhicTb MKIIYHOCTI ByHKUIOHYBaHHS JTOKYMEHTIB Y CYCITIILCTRI.

17. Texunounoris oprauisarii KOpUCTYBAHHS JOKYMEHTaMH Yy TepMIHAJIBLHHX
JOKYMEHTHHX CHCTEMax.

18.  TlpaBuna kopucTyBaHHS JOKYMEHTAMH Y TepMiHATBHHX AOKYMEHTHHX
CUCTEMaXx Pi3HUX BHIIB.

19.  KHWKXKOBa TOPriBIIs K BaXKJIUBHI YMHHHUK JIOKYMEHTOPO3MOBCIOIPKEHHS.

20.  CrocoOu JI0KyMEHTOPO3IIOBCIO/KCHHS.

21.  Kananu 10KyMEHTOPO3MOBCIOIKEHHS.

22, OmnepaTHBHICTE AOKYMEHTOPO3IOBCIOKCHHS.

23. Oco0aMBOCTI PO3MOBCIOIKEHHS €IEKTPOHHHX JOKYMEHTIB.

24.  Tpan3utHi JOKYMEHTHI CUCTEMH 1 X SHAYCHHA  JUIA
JOKYMECHTOPO3IOBCIOIKEHHS.

25.  BHKOpHCTaHHS TOKyMEHTIB y TepMiHAIbHUX JOKYMEHTHHX CHCTEMAX.

26.  30epex<eHHs JOKYMEHTIB Y TepPMiHAIBHHX JOKYMEHTHHX CHCTEMAX.

27. VYTunizailis sk CKIa0Ba JKUTTEBOTO MUKy TOKYMEHTA.

28.  @DopMHM BHUKOPHCTAHHS HOKYMEHTIB Yy TePMiHAJIBHHX JIOKYMEHTHHUX
CHUCTEMaxX pi3HMX BH/IIB.

29.  Kpurepii oONiHIOBaHHS BHKOPHCTAHHA IOKYMEHTIB TepMIHAIBEHHX
JOKYMCHTHHX CUCTEMaX PI3HUX BHIIB.

30. IlpaBoBi acHeKTH BHKODMCTaHHS JOKYMEHTIB y  TEepMIHAJIBHUX
JOKYMEHTHHMX CHCTEMAaX Pi3HUX BUJIIB.

Monayas 4

& 3arajabHa XapakTepHCTHKa OCHOBHUX eramnis eomtowii J{ITT i J{IM.

2 Etan 3apoykenns 11T i JIIM y cycninscTei.

3. EBomtouiss marepianeunx Hociie indopmanii, 3HaKOBHUX cCHCTEM i
Croco0IB iX 3aKpiMyIeHHs y npocTopi i yaci.

4. BrHuKHEHHsI IpaoKyMeHTIB.

3, OcobnuBocri erany dhopmysauna JIIT i JIM.

6. TepminanbHi 1okyMeHTHI cucteMu Ha eTari popmysanms JIIT i []IM.

5 8 3HaKoBI CHCTeMH, 3aco0M Ta cnocoOM (ikcyBaHHSI Ta nepeaayi

inopmaii, Marepianbui Hocii Ta ix KOHCTPYKIIISl HA OCHOBHHX €TAallaX PO3BUTKY
HIIT 1 JIM cycnisibeTsi.
8. OcobmuBocri erany inteHcHBHOrO possutky JIIT i JIIM.
9. XapakrepucTuka eramy iHTeHcuBHOro po3surky JIIT i JJIM B Ykpaiui.
10. OcobmuBocTi eTany KapMHAIBHUX CTPYKTYpHHX 3min JIIIT i JIIM.
I1. JIoKyMEHTH Ha HeTPamMIIHHKX HOCISX Ta eNEKTPOHHI JOKYMEHTH K
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ckianosa JIIIT i JIIM Ha erani KapauHaIbHUX 3MiH.

12. BHecok BHaTHMX HayKOBLIB y po3pofky meromis mocmimkerss JIIT i
JIM.

13.  HaykomeTpis K KOMIUIEKCHHMI METOA BHBYEHHS npouecy i
3aKOHOMIPHOCTEH PO3BHTKY HAyKHM Ha OCHOBI Kinbkicmux mocmimkens JIIT i JIIM
HayKOBHX JIOKYMEHTIB.

14, IloHATTA Mpo HayKOMETPHYHI MOKA3HUKH.

15. DbiGimioMeTpis sAK  KOMIUIEKCHHII  MeTOJ BMBYEHHS  KUILKiCHUX
3aKOHOMIPHOCTEH (YHKLIOHYBaHHs JOKYMEHTIB Ta 00’ €KTiB 6i6nioTeuHoi cripaeu Ta
O16miorpadii.

16.  Kinbkichi Ta akicHi 6i6miomerpuuni metonu Burdenns JIIT i JIIM.

17, KinekicHi Ta sikicni naykometpuuni metoau sudenns J{IIT i JJIM.

18.  IlpoBigHi HAYKOMETPHYHI PECYpPCH CBITY.

19.  Ixepena 6i01i0MeTPHUHHX JJaHUX.

20.  MiXHapoJHi Ta HALIOHANBHI {HIEKCH HAYKOBOIO ILMTYBAHHS: 3arajbHa
XapaKTepUCTHKA.

21, Cran 1 nepcneKTHBH PO3BHTKY HayKkoMeTpil i 6i6imiomerpii B VipaiHi.

22. Bebomertpis sk metoa BuBueHHs J{IIT 1 JJIM.

23. Indopmerpis  AK  KOMIUIGKCHMH  METOJ  BHBYEHHS  KiJbKICHHX
3aKOHOMIPHOCTEN (yHKIIOHYBaHHs HaykoBoi JIK.

24.  KunbKiCHI MOKa3HMKM iHTEHCHBHOCTI (PYHKIiOHYBaHHA BHYTpimHix J{II1
y AIP TepmiHanbHUX JOKYMECHTHHX CHCTEM.

25.  Indopmaniitanit MOHITOPHHT K cTexeHHs 3a po3BuTkoM JITT i J]IM.

26.  bibmiorpadiynuil inpopmauiinuit Monitopuar possutky JIIT i JIIM.

27.  CrarucTuyHuii iHpopmaniituuii MoniTopuur possutky JIIT i JJIM.

28.  Konuenrtyanenuii indopmariitnuii Monitopunr possutky JITIT i JIIM.

29.  Indopmerpuuni meroau Busuenns 11T 1 JJIM.

30.  ®@yHkuii iHpopMaifHOTO MOHITOPHHTY.

3microBuii moayus II.
3AKOHOMIPHOCTI ®YHKIHIOHYBAHHSA

JOKYMEHTHO-IH®OPMAIIMHUX ITOTOKIB I MACUBIB

Moayasb S

1, 3aranbHi 3akoHOMIpHOCTI (yHkuionysanus JIIT i JIIM.

2 3akoH BIANOBIAHOCTI ckiaxy Ta obesry I i JIM 3oBHimmHbOMYy
CEpEeIOBHILLY.

3. 3Bakom simnosigHocti ckiagy ta obesry JIT i JIIM 3oBHimmHbOMY
CEepEeIoBHIIY sIK TeopeTH4YHa 6a3a 6i0i1i0TeK03HABCTBA Ta apXiBO3HABCTRA.

4. 3aKkoHOMIpHICTh 30epiranHs i crierianizanii pi3HuX BUAIB JOKYMEHTIB.

5, 3akonomipuicts  yminsHennss [IIT i JAIM y npoueci ixHboOro

ICTOPHUYHOIO PO3BHUTKY.

6.  Ilonarts npo aunamiky pocry JIIT 1 JJIM.
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Excrnionenuiiino-norictuana konuenuis pospurky JIIT.

3aKOH eKMOHEHIIHHO-TIOrICTUYHOTO POCTY.

3akoH excrioHeHuiitHoro pocty JIIT i IM.

Hunamika pocty I i JAIM sik TeHaeHuis 36iAbIIEHHS 3 4acoMm ix

pi4HOro 00CATY.

11.
12,

3axonomipsocti pocty JIIT i JIIM.
3MIHH CBITOBMX, HalllOHAJIBHUX, perioHaJIbHHX, rajy3eBHx,

pobuemuo-remaruynux JIITT i JTIM.

i3,
14.
13,
16.
17,
pocty JIIII.
18.
19.
20.
21,
VA
23,
24,
25.
26.
1 J1IM.
2T
28.
29,
30.

e

5

KinbkicHi nokasnukn xapakrepuctuky temmis pocty J{ITT.

Konuenuis niniitaoro pocry JIIT.

CouiansHo-nemorpadiysi, GakTopyu BNINBY Ha MIBHAKICTS pocty AIII.
Exonomiko-reorpadiuni dakropu BrumBy Ha meuakicts pocry J{ITI.
DakTOpH KyJIBTYPHOTO CEPENOBMINA, IO BIUIMBAIOTH HA MIBHJIKICTD

[lonsiTTst ipo wBMIKicTs 3pocTanns JIIT.

[lousaTrs npo nepion noxsoenus o6esry JIII.

I npuckopeHnx TeMIIB pO3BUTKY.

HIIT cepennix TeMniB po3BUTKY.

JIIT noBUIBHUX TEMIIIB PO3BHUTKY.

3racaroui JIITT.

[Tonsitrs npo BinHOCHY wBHAKICTS 3pocTans J{ITT.

IlpakTuune 3nauenHs BuBYeHHs Temmis pocty JIITT i JJIM.

BHecok npoBiiHNX BYEHHX Y JOCIIKEHHs 3aKoHOMipHOCTeit pocty JIITT

[Tonsirrst po 1HpopMaLiiHy KpH3Y.

[ousTTst npo iHdopmauiituii BUOyX.
Jlxepena BuBueHHs TemniB pocty JIITT i JIIM.
Temnu pocty okpemux ranysesux JIIT i JIM.

Moayan 6
Creundiuni 3akoHomiprocti Gyukuionysanns JITT 1 JIIM.
Crapinns nokymentis y JIIT 1 JIIM.
Crapinns indopmaniiiHol cki1aJoBoT 10KyMeHTa.
Crapinss Qi3M4HOT OCHOBH JIOKYMEHTA.
JIOBrOBiYHICTE ~ MaTepiaJbHOI  OCHOBM  JOKYMEHTa SIK  OCHOBHA

IIapaMeTPUYHa XapaKTePUCTHKA (PI3UYHOTO CTAPIHHA.

6.

3aKOH 3HIKCHHS 3 9YacoM OCHOBHHX (Di3MKO-XiMiYHMX Tapamerpis

JIOBTOBIYHOCTI.

1.
8.
9.

HIBuaKicTs cTapiHHs pizHUX BUIB JokyMenTiB y JIIT i JIIM.
MeToauku OIIHIOBAHHS TMHAMIKH cTapinus gokymentis y JIITT i JIIM.
Bupuennst 000poTHOCTI NOKYMEHTIB y TepMiHANBHMX JOKYMEGHTHHMX

CHCTEMaX K METOJMKA OLIHIOBAHHA THHAMiku ctapinns J{IIT i JIIM.

10.

3aKOHOMIPHICTh 3a/IeKHOCTI TEMITIB CTAPIHHA JOKYMEHTIB y Tally3eBHX
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JIIT 1 JAIM BijJt IBUAKOCTI PO3BUTKY MEBHOI rany3i 3HAHHS.

11. Ananmi3 iHTEHCUBHOCTI LIMTYBAHHS HOKYMEHTIB SIK METOAMKA OLIHIOBAHHS
JnuHaMmiku ctapinas JITT i M.

12. TloHsTTSI NpO «repioj HAMiBKUTTs» JoKymeHTiB y JIITT.

13. Meronuka BU3HauUeHHsI IHTEHCHBHOCTI cTapiHHs gokyMmeHnTis y JIITT.

14. IlousaTTs npo «nepioa HariBcTapiHHsi» qokymenTiB y JIITT.

15. «Inpexc Ilpaiica» sk NMOKa3HWUK OLIHIOBAHHS TEMIIIB MPOLECY CTapiHHs
nokymenTiB y JIIT.

16. 3ouHa MoJeNL CTApiHHA TOKYMEHTIB.

17. Axryam3zauis nokymentiB y JIIT 1 JIIM, 1T ocHOBHI npu4mHH,

18. SlBuia poscitoBaHHs 1 KoHUeHTpauil gokymenTis y JIIIT i JIIM.

19. Cyrnicts 3akoH poscitoBanHs C. Bpendopua.

20. Ilpaktnune 3HauyeHHs 3akony C. Bpeadopua mis pisHux ranyseil 3HaHb i
BHJIIB JIOKYMEHTIB.

21. 3akoHOMIpHICTL po3citoBaHHsg-KoHUeHTpauil gokymenTtiB y JIIT i JIIM.

22. Buecox JIx. Lundga y possutok 3akony C. bpeadopaa.

23. 3naueHHs  UMTaT-aHali3y A PO3BHTKY 3aKOHY  PO3CiHOBaHHS-
KoHIeHTpauii nokymentiB y AIIT1 IIM.

24. B3aeM03B’A30K 3aKOHOMIPHOCTEH POCTY i poO3CiloBaHHS HIOKYMEHTIB Y
JUIT.

25. OCHOBHI MOKa3HUKK PO3CIIOBAHHA.

26. @parmMeHTapHIicTh 5K crneyddiuHa 3aKOHOMIPHICTh (PYyHKLIOHYBaHHSI
cyvacHux JIIT 1 JJIM, ii HapoliyBaHHS.

27. JlybnroBaHHS siK crienudivHa 3aKOHOMIPHICTb (DYHKIIIOHYBAHHS CYy4aCHUX
JUIT i AIM.

28. BHecok oKpeMHMX HAyKOBLIB Y BMUBYEHHS PO3CIIOBaHHS | KOHUeHTpailil
nokymentiB y AIIT1 AIM.

29. BHecok OKpeMHMX HayKOBLIB Y po3po0OKy METOJUK OLIHIOBAHHS AMHAMIKH
crapinus nokymeHTiB y AIIT 1 JJIM.

30. BuB4eHHs sBHIUA po3citoBanHs y JIIT quroBaHol iTepatypH.

6.4. ®opmMH NpoBeJeHHsI CEMECTPOBOr0 KOHTPOJIIO Ta KPHTEPil OLiHIOBAHHSI,
Gopma npoBefieHHs: NUCbMOBA. Ex3aMeH y (GopMi MUCHMOBOTO TeCTyBaHHS 3
MPaKTHYHUM 3aBIaHHsM. MakcumanbHa KinbKicTh OaniB: 40 Oanie. Kpurepii
OlLIHIOBaHHS: TecTyBaHHs — 10 OGaniB. 3aBjaHHs 3 OJHIEI TPABUILHOIO
Bianosiaao — 1 6an (ycboro 10 6aniB). [Ipaktuune 3apnanns — 20 6asis
IlpaBunbHa BignoBias Ha nutanHs — 10 O6anis (ycsoro 10 Ganis).

6.5. OpienToBHMI Mepelik NHTAHL 10 eK3aMeHy.
7. JlokyMeHTHa KOMYHIKaL(ls K MJCHCTeMa COLaIbHMX KOMYHIKALIH,
8. OpranizaniiiHa CTPyKTypa JOKyMEHTHOI KOMyHikauii, i BUpoOHMYI Ta
HEBUPOOHHUYI KOMITOHEHTH.
9. Bugu crewianizoBaHUX JOKYMEHTHHX CHCTEM.

10. JlokymeHTHO-1H(GOPMAILIIHHI TOTOKU: CYTHICTh TA 3HAYEHHS.
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JlokyMeHTHO-1H(pOpMaLiiiHI MACHBH: CYTHICTh Ta 3HAYEHHS.
JlokyMeHTHO-1HOpMaLiiiHi GOHIU: CYTHICTE Ta 3HAYEHHS.
JloKymMeHTHO-1H(OpMalliliHi pecypcH: CyTHICTh Ta 3HAUEHHS.

[IpaBose 3abe3neuenns QyHKIIOHYBAaHHS TOKyMEHTHO-iHQOpPMALIHUX pecypciB
B YKpaiHl.

3acTocyBaHHs CHCTEMHOIO MiJIXOAY JO BHMBUCHHS JOKYMEHTHO-iH(pOpMaliiiHUX
MOTOKIB 1 MACHBIB.

JIOKYMEHTHO-1H(OpMAIIiiHI TOTOKH i MACHBHU K CUCTEMHI 00’ €KTH.
Knacudikauis ¢paxropis BNamBy 30BHILIHBEOTO ONOCEPEIKOBAHOIO CEPENOBMIIA i
CepeloBHIIA IPAMO] Aii Ha JOKyMEeHTHO-iH(OpMaLiiiHi II0TOKK 1 MaCHBH.

CninbHi Ta BIAMIHHI 03HAKH JOKYMEHTHO-IH()OPMALIHHUX MOTOKIB i MACHBIB.
ATpuOYTHBHI 1 IParMaTUYHi BIACTUBOCTI JOKYMEHTHO-IH(POPMALiHUX MOTOKIB i
MacHBIB.

OcHOBHI napaMeTpH JTOKYMEHTHO-1H(GOPMaIIiHUX MOTOKIB 1 MACHBIB.

BuyTpiwni 1 30BHIWHI QyHKUIT JOKYMEHTHO-IH(GOPMALIHHUX TOTOKIB 1 MACHBIB.
CrpykrypyBanus JIIIT ra JIIM.

[IpakTiyHe 3HAYEHHS CTPYKTYPYBAHHS JOKYMEHTHO-IH(GOPMALIMHUX IMOTOKIB 1
MACHBIB.

Ananiz  cTpyKTYypH  CcydacHHX  GiBIiOTEKO3HABYMX,  JIOKYMEHTO3HABUYHX,
apXi1BO3HABYMX JIOKYMEHTHO-1H(POPMAaLiiHUX IOTOKIB B YKpaiHi.

Jkepena iHopMaLii Mpo Cy4acHi JOKYMEHTHO-IH(OpMaIliiiHi NoToKH B YKpaiHi.
Cemanrtuyna, remarnysa, Tunonoriyna crpykrypa JIIT ta JIM,

ABTropchka i xpoHonoriyna crpykrypa JIIT ra JIM.

Bujosa, MmoBHa, reorpadiuna ta BugaBauva crpykrypa JIIT ta JJIM.

JIIT ta AIM y CTpYKTYpi JKHUTTEBOIO LUKIIY JOKYMECHTA.

JIIT ta IIM sk pe3ynsrar J0KYMEHTOreHe3y

JIOKyMEHTOreHe3, JI0KyMEHTOPO3IIOBCIO/DKCHHS, JOKYMEHTOBUKOPHCTAHHA fK
OCHOBHI €Tany UUKITY XKUTTEASUIBHOCTI JJOKYMEHTA.
JIoKyMEHTOPO3ITOBCIODKCHHS 3a TOTIOMOTOK0 TPAH3UTHUX JIOKYMEHTHHX CHCTEM.
EnexTponHa JIOCTaBKa JIOKYMEHTIB K CKJIa/10Ba erany
JIOKYMEHTOPO3MOBCIOIKEHIIS.

CremianizoBani JOKYMEHTHI CUCTEMH, IO 3a0e3NnedyioTh UK XUTTEMISILHOCTI
JIOKYMEHTIB.

[ligcucreMu 1paBoBOro, OPraHi3alifHOIO i TEXHIYHOIO 3aXUCTY MarepialbHOi Ta
1HhOPMaLIHHOT CKJIAJIOBUX IOKYMEHTA HA €Tarli JOKYMEHTOPO3MOBCIOKEHHS.
XapaKkTepuCTHKa JOKyMEHTOBHKOPUCTAHHS SK OJHOTO 3 OCHOBHMX E€TaIliB IUKIIY
KUTTESIIBHOCTI JOKYMEHTA.

XapakTepucTHKa JOKYMEHTOPO3MOBCIOMKEHHS AK OJHOIO 3 OCHOBHHX €TaIliB
LIMKITY JKHUTTEISIIBHOCTI JIOKYMEHTA.

3HAYCHHA 3aXMCTYy MarepiajibHOI Ta iHGOPMAIIHHOI CKJIQJIOBUX JIOKyMEHTA Ha
eTarl JOKyMEHTOPO3MOBCIOIKEHH.

3HAYEHHS! TEPMIHAIBHUX JOKYMEHTHHX CHCTEM Il JOKYMEHTOBHKOPHUCTAHHS,
TexHonoria  opraHizauii Ta mnpaBuIa  KOPMCTYBaHHS  JIOKyMEHTAMH Y
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repMiHanbHUX JIC.

3arajibHa XapaKTepUCTHKA OCHOBHHUX eTanie esomouii JIIIT i J{IM

Eran sapomxenns 1T ta IIM y cycninbctsi.

OcobnuBocTi eramy inTeHcHBHOrO po3sutky JII1 ta JIIM.

OcobuuBocTi eTanmy KapauHanbHUX cTpyKTypHHX 3MiH JIITT a JJIM.
OcobmuBocti eramy dopmysanns JIITT ta JTIM.

Brecok BuaTHUX HayKOBIIB y po3poGKy MeTonis nocimkents JITT Ta J{IM.
HaykoMeTpid AK KOMIUIGKCHHI METOJl BMBYEHHS IpoLecy i 3aKOHOMIPHOCTEI
PO3BUTKY HAYKH Ha OCHOBI KUIbKICHMX pocimimkens J[IIT Ta JIIM naykoBux
JIOKYMEHTIB.

biGmiomeTpist sIK KOMIUIEKCHMIT MeTOJ BHBUEHHS KiIbKICHHX 3aKOHOMipHOCTEHl
(byHKLIOHYBaHHS 10KyMeHTiB Ta 06’ ekTiB GibrioTeunoi cnpasu Ta Gibmiorpadii,
KinbkicHi Ta sikicHi 6i6miomerpuuni metomu Busuenns J{IIT a J{IM.

Kinpkicni Ta sxicHi HaykomeTpuuni metoau Busuenns JIIT ta J{IM.

[IpoBijiHI HAyKOMETPUYHI pecypcH CBiTy.

Hoxepena 610,110METPUYHUX JaHUX.

MixHapozmi IHAeKCH HayKOBOTO LHTYBAHH;: 3arajbHa XapaKTePHCTHKA.

CraH i nepcrnekTHBY PO3BHUTKY Haykometpii i 6ibaiomerpii B YkpaiHi.

Bebomerpis sik meron Busuenns J{IIT i JIIM.

[npopmerpis AK KOMIUIEKCHMIT METOX BHBYCHHS KUIBKICHHX 3aKOHOMIpHOCTEH
(GyHKIIIOHYBaHHS HaYKOBOT JOKYMEHTHOT KOMYHIKAIIii.

Indopmauiiinnii Monitopunr sk GiGiiorpadiune, crarucTHYHE Ta KOHIENTYa/IbHE
cTexeHHs 3a possutkom JIIT ta JJIM.

Indopmerpuani meronu Busuenns J{IIT ra JJIM.

®yukuii Ta BUAK 1HPOPMALIHHOTO MOHITOPHHTTY.

3aranpHi 3akoHOMIpHOCTI GyHKmionysanns J{IIT i JIIM.

3aKoH BiNOBiHOCTI cknaty Ta obesry JITT i JIIM 30BHIIHEBOMY CepeIoBHILY.
3akoHOMipHiCTB 30epiraHHs i crielianisauii pisHUX BUIB JOKYMEHTIB.
3akoHoMipHicTh yminenenns JIIT i JIM y mpoueci ixHboro icropudxoro
PO3BUTKY.

[TonsTrs npo qunamiky pocty JITT i JIIM.,

Excrionenuiiino-norictuuna kouuenist po3sutky JIIT.

3aKoH eKIOHEHUIHHO-JIOTICTHYHOTO POCTY.

3akon ekcrioHeHuiiiHOro pocry JIIT i JIM.

3akonomiprocti pocty JIIT i JIIM.

KinbKicHI MOKa3HUKH XapaKTepHUCTHKH TeMIlis pocty JIIT.

Konuenuis ninifinoro pocry JIIT.

Couianbuo-nemorpadiuni, exoHoMiko-reorpadiuni Ta (GaKTOPH KYIETYpHOTO
CEpeloBHILA, 110 BIIMBAKOTE HA MIBUAKICTL pocty JIIT.

[onsarTa mpo nepiox nopeoenus obesry JIIII.

JIIT pisHuX TEMIIB PO3BUTKY.

[TouATTa Npo BiHOCHY WBMAKICTH 3pocTannsa JI11.

[IpakTHuHe 3HaueHHs BUBYEHHS Temmis pocty JIIT i JIM.
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BHecok npoBiHuX BUEHUX y MOCHIDKEHHS 3aKoHOMipHOCTeit pocry JIITT i JIIM.
Ibxepena BuuenHs temmis pocry JIIT 1 JJIM.

Temnu pocty okpemux ranysesux JIIT 1 JIM.

Cneuudiuni 3akoHoMipHOCTI QyHKuionysanus JIIIT i JIIM.

Crapinns noxymenris y JIIT i JIIM.

Crapinnst indopmaniitnoi Ta $i3H4HOT CKIaI0BUX TOKyMEHTA.

[ITBuakicTs cTapinHs pizHux BujiB oxymenTis y JITT i J{IM.

MeTOAMKH OLIHIOBAHHA TMHAMIKY CTapiHHs HoKyMmeHTIiR v JIITT i JIIM.

[Tonsarrs npo «mepion HamiBxuTTs» KoKymeHTis y JII1.

Meto/nka BU3HAYEHHS IHTEHCUBHOCTI CTapiHHs JoKyMeHTiB y JIIT.

[onstrs npo «repion namiBcTapiHHMy JoKyMenTis y JIIT.

«lmpexc Ilpaiica» sK TOKA3HUK OINHIOBAHHSA TEMIIB MPOLECY CTApiHHSA
AokymenTiB y JIIIT.

30HHA MOZIeTh CTApIHHSI JIOKYMEHTIB.

Axrtyamiszanis gokymentis y JIIT i AIM, ii 0OCHOBHI IpUYHHH.

SlBuiia posciroBanus i KOHUeHTpauil qokymentis y JIIIT i JIIM.

Cyrtuicts 3akon poscitoBanHs C. Bpendopna.

IIpakTnyne 3nauenns 3axkony C. Bpendopna ams pisHux ranyseil 3HaHb i BUIIB
JIOKYMEHTIB.

3aKkOHOMIPHICTB PO3CiOBAHHA-KOHICHTPaLii 1okyMeHTiB y JIIIT i JIIM.

3HAYEHHsA LMTAT-aHai3y JUI1 PO3BHTKY 3aKOHY pO3CilOBAHHSA-KOHIEHTpAL]
noxymenris y JIIT i IIM.

DparMeHTapHICTh AK CHeUM(ivHa 3aKOHOMIPHICTh (DYHKIIOHYBAHHS Cy4acHHX
JIIT i JTIM, 1i naporuryBanus.

JlyGmoBanns sk crenugiyna 3akoHoMipHicTs (yHkiionyBanus cydacuux JIIIT i
JIM.
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7. HaBuaabuo-meroauuna kapra gucunmiinu "Teopis AOKYMEHTHO-iH(]o
Pa3zom: 180 roa., nexuii — 20 ros., npakruuni 3auaTTs - 8 rox., ceminapepki 3ausTTs — 20 rof., camoctiiina poGora — 100

TrkeHs R S S IV B GER VI Evr |
Mopyui 3MmicToBHit Moayb |
Hasga =
JOKYMEHTHO-IHOOPMALIHMHI TIOTOKH | MACUBH
MOJLYJIs
Ku?ljmcn. Ganis 296 6.
3a MOAYIIE
Jlexuii RIARIyRAHNS - 2 6. piasiaypama - 1 6. BiABIYBaHHA - 2 6. BiJBIYBAHHS
U i AL
AIM y
. JIM: Meto
JIIT i CTPYKT
03HAKH, ; JitY
JIM: ypi ; .
e BIIACTHB Crpyxrypys ety OcHoBHi eTanu Jocii
Temu nexuii 0CTI, : esomottii J[ITT i JDKEH
g Ta anns 11T i oro
; napamer JIM -1 6. Hsl
CYTHICT AIM - 16. HKITY .
pu Ta IIIT i
b 16. JIOKyMe
hyHkIit JIM
A Hra — 1 16
; 6. ;
HIIT i ‘
JAIM I JITT i Ocobnurocri (L‘;:O Ha
K HIM sk | dynxuionysanns . |
CKJIa10 AN ax pesyssT JIIT 1 JIIM na il [
Temu CUCTEMH €BOJI
; Ba i ar eTanax p
iy i JOKyMe : JIOKyME | JOKYMEHTOPO3IOB e, M
3aHATh ME 1 06 excrn Y y P JIIT
HTHOI tian HTOTEH CHOJDKEHHS Ta 1M J10¢
KOMYHI 6 €3y — | JOKYMEHTOBHKOpPH _ HHS
Kauii — : 1410 6. | crauns — 1+10 6. J
1410 6 i R 8
“ 0.
JlocuipxeH
HH Hocaimxen | JlocnikeHHs bid
Temu CTPYKTYpH HA CTPYKTYpH p
CYHACHHX CTPYKTYpH ABTOPCBKOI 10(
i ¥HacH PYKTYpH | (aBTOpCBKOI) 1
MOTOKIB ramy3eBOro | ramyseBoro/re
3aHATH i
BHOABHHYOI | /TeMaTH4YH MaTHYHOTO ba:
npoaykuii | oro JAIT— | AII-1+10 6. BUJ
JlepIKaBH — 1+10 6. -
1+10 6.
CAMRERIE 5x6=30 6. 5x1=5 6. 5x2=10 6. 5x7=35
pobora
Buau norounoro Mo Moaynbna kourpoasna pobora 3 Moy
KOHTpOJIbHa pobora MopaynesHa koHTpONLHaA poboTa 2 — 25 6. = KOHTpOJIbLHA
KOHTPOJTIO 1_256. -256. 4-25

ixcyMKoBHit
KOHTPOJIb

ek3ameH - 40 6.
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