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Kuiscekuii yuiBepeuter imeni bopuca I'piHueHka
[HCTUTYT KYpHAJICTUKH
Kadenpa 6i6nioreko3HaBcTBa Ta iHpopMoorii

b. JKunsnos

2019 poky

POBOYA ITPOTPAMA HABUAJILHOI JIUCLIUATIJIIHU

AHAJIITUKO-CUHTETHYHE OITPAIIIOBAHHSI 1
KATAJIOT'IBAIIS JOKYMEHTIB

JUTSL CTYIGHTIB
crierianpHocti 029 Indopmariiiina, 6ibaioTeyHa Ta apxiBHa cripaBa

OCBITHBOTO piBHS MepuIoro (GakanaBpCbKOro)

ocBiTHROT porpamu «lH(popmaiitna, 6i6aioTeyHa Ta apXiBHa cripaBay

Kuis - 2019 ‘




Po3pobnnk:

Cowuncexka Bikmopin €ezeniena, xaHaupaT HayK i3 COLIaNbHUX KOMYHIKaliH,
nouent kadeapu 6GiGnioTexosnaBcTBa Ta iH(GopMosorii IHCTUTYTY KypHaNTICTHKH
Kuiscbkoro yHiBepeurety imeHi bopuca ['piHuenka

Buxanagau:

Cowuncoxka Bikmopia €ezeniena, KananaaT Hayk i3 coLialbHUX KOMYHIKaLiH,
nouent xadeapu 6i6niorexo3HaBcTBa Ta 1H(GOPMOJOril IHCTUTYTY KYpPHATICTUKH
Kuiscekoro yHiBepcutety imeHi bopuca I'pinuenka

PoGouy mporpamy poO3risHYyTO 1 3aTBEp/UKEHO HA  3acifaHHl  Kadeapu
6i0ioTexko3HaBeTBa Ta iHhopmosorii

[Iporokos Bia 29 cepniust 2019 poxy Ne2

3aBijtyBau Kkadepu ;

616s110TeKo3HaBcTBa Ta 1H(OpMOJIOriT kﬁ;{av 0.B. BockobGoiinikoBa-I y3eBa

PoGouy mnporpamy TOroJKeHo 3 TrapaHTOM OCBITHBO-IpodeciiiHOl nporpamu
«bibnioTeko3HaBCTBO Ta icTOpist 010710TEUHOT ClIPaBU»
29 cepnns 2019 poky

apaHT o¢BiTHRO-TIpOdEciitHOT mporpaMu
5 D oEZLS O.B. BockoOoitnikoBa-I"y3eBa

.'

PoGouy nporpamy nepeBipeHo
9.0/ 2019 p. .
3acTynHUK IUpeKTopa [HCTUTYTY *KYpPHATICTUKH %

3 HaBYAJILHOT poOOTH p O.A. Pocincbka

[Ipononrosano:
Ha 20&]2052[_ H.p. %B), «;?55»957 20£0 p., IPOTOKOJ Ne Z Ha
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na 20 /20 w.p.nignuc (T1IB), «  » 20 p., npoTokon Ne




KuiBchkuii yHiBepcuteT iMeHi bopuca I'pinyenka
[HCTHTYT JKYpHAJTiCTUKH

Kadenpa 6i6iioTexo3HaBcTBa Ta iHpopmosiorii

2018 p.

POBOYA [TIPOI'PAMA HABYAJIBHOI AMCUUIIJIIHA

AHAJITUKO-CUHTETUYHE OIIPAHIOBAHHSI 1
KATAJIOTI3ALISI AOKYMEHTIB

JUIsl CTYJIEHTIB

cneuianbHocti 029 Indopmaitiiina, 6ibnioreyHa Ta apxiBHa cripaBa
OCBITHBOI'O PiBHSI MepIIoro (6akaaaBpCbKOro)

ocBiTHBOI mporpamu 029.00.02 [Hdopmauiiina, 6i6inioTeyna Ta apxiBHa cripasa

KHIBCHKHA YHIBEPCHTET
IMEH! BOPHUCA TPIHYEHKA o
Inenwtndikauiinuh xon 02136554 Kuis-2018

HauaabHHK Biaginy
MORITOPHHTY SKOCTI OCBITH
| nporgasd Ne /7%.‘?/’//&/
7 (727

(nanwc) (NPIIBMWE, INRUAAR
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Po3po6uuk:

Cowmnnceka Biktopis €BreniBHa, kammumar HayK i3 colialbHUX KoMyHikauiii,
noueHT Kadeapu 6iGnioTexo3HaBcTBa Ta indopmororii  IncTuTyTy XKYPHAIICTHKH
KuiBcbkoro yHiBepcuTery imeni bopuca I'pinuenka

Buknanau:

Cowmnceka Biktopis €Brenisna, KaHIMAAT HayK i3 coUialbHHX KOMYyHiKaLiii,
JioueHT kadeapu 6iGnioTexo3HascTBa Ta iHopmororii  IHCTHTYTY KypHaTicTHKH
KuiBcbkoro yHiBepeutery imeni bopuca I'pinuenka

PoGouy mporpamy  posrmsmyro i 3aTBEP/UKEHO  Ha  3acinmaHHi  Kadempu
6ibaiorexo3naBcTBa Ta iHopmonorii
IIpotoxon Bix 30 ceprist 2018 p. Ne 1

3aBinyBau kadenpu
6i6ioTeko3HaBcTBa Ta iHdopMoOrii QZOGJZQ@S O. B. BockoGoiinikoBa-I'y3esa

PoGouy nporpamy noromkeno 3 FapaHTOM  OCBITHBO-TIpOeciiiHoi mporpamu
«Indopmauiiina, 6i6nioreyna ta apxiBHa CrpaBay

30 ceprinst 2018 p.
["apanT ocBitTHBO-TIpOdeciiiHoi nporpamMu
o2C> 0, B. Bocko6oiinikosa-I'y3eBa

Po6ouy nporpamy nepesipeno

04.03.2018 p.

3acTynHuk aupexropa [HCTHTYTY JKypHANicTHKH -

3 HAyKOBO-METOIMYHOI Ta HaBYAJIBHOI po6OTH «/% O. A. Pocinceka
IIpononrosano:

Ha20_ /20 H.p. ( )« __»_ 20 p., nporokon Ne o
Ha 20_ /20 wu.p. ( ) «__»__ 20 p., npotokon Ne o
Ha20_ /20 wu.p. ( ), «__»__20__ p., npotokon Ne "
Ha20_ /20 w.p. ( ) «__»__ 20 p., nporokon Ne o



1. Onuc HAaBYAJILHOI AUCIHUILTIHA

. : XapakTepucTuKa JUCIHUILTIHT 32
HaliMmenyBaHHS TOKa3HUKIB
dbopmaMu HaBYaHHS (JICHHA)
Bun mucrtimrunian 000B’sI3K0Ba
MoBa BHUKJIaIaHHS, HABYAHHS Ta OIlIHIOBAHHS yKpaiHChKa
3arayibHUN 00CAT KPeAUTIB/TOIMH 6/180
Kypc 1
Cemectp 1 | 2
Ki1bKicTh 3MICTOBUX MOJYJIIB 3 PO3MOIIIOM: 5
OO0csT KpenuTiB 3 3
OO6csT roMH, B TOMY YHCII: 90 90
AyuTopHi 42 28
MoiynbHUI KOHTPOJIb 6 4
CeMecTpoBuUi KOHTPOJIb - 30
CamocriiiHa poOoTa 42 28
dopma ceMecTpOBOTO KOHTPOITIO - Ex3amen

2. MeTa Ta 3aBAaHHA HABYAJILHOI AUCIHHUILIIHA

Mera aucuMmulinm — QOpMYBaHHA y CTYJEHTIB CHCTEMH TEOPETUUYHHX,
METOJUYHUX 3HAHb MPO Pi3HI BUAM, MIPOLIECH, TEXHOJIOTIIO aHATITUKO-CUHTETUYHOTO
OTIpAIlIOBaHHS Ta KaTajori3alli TOKYMEHTIB.

3aBAaHHsl HaBYaJIbHOI JUCIHMIUIIHM OPIEHTOBAHI Ha HAOYTTS CTYJICHTaMHU
CUCTEMH 3HaHb, yMIHb, HABHUYOK, JIOCBIAYy Ta IHIIUX KOMIIETEHTHOCTEH, IO
BKJIFOUAIOTh:

—3HanHg Ta po3yminasa metoauku ACOJ] (3K-1, 3K-2, 3K-3);

— YMIHHSI Ta JOCBIJ CTBOPEHHS BTOPUHHUX JOKYMEHTIB, BUKOPHCTOBYIOUH
METOJIM MaKpo- Ta MiKpoaHaniTHyHoro 3ropranus iHpopmariii (3K-8, ®K-1);

—3HAHHSA, YMIHHSA Ta JIOCBIJ 3aCTOCYBaHHS OCHOBHUX BHUMOT MIXKHAPOJIHOTO,
MDKJIEP’KaBHOTO Ta HalioHaIbHOTO cTanmaaptudyBanss (3K-2, 3K-7);

— 3HaHHSI, YMIHHS Ta JOCBIJ] BUKOHAHHS TEXHOJOTIYHUX MPOIIECIB KOKHOTO
Buny ACO/], 3a nomomMoror SIKUX MOKHAa CTBOPUTH 1H(OpMAaIiifHO-TIOUTYKOBI
CHUCTEMH B TPAAUIIIHHOMY Ta eJIeKTpoHHOMY cepeaoBuili (OPK-2, OK-3).

CrynentamMu HaOyBarOThCS HACTYIIHI NMPOrpamMHi KOMIETEHTHOCTi: (axoBi
(cmerianbHi) — 3HAHHS 1 PO3YMIHHS — 37aTHICTh 3HAXOJWUTH Ta BUKOPHUCTOBYBATH
iHpopMmarito 3 iHGOpPMALIMHUX PECYpCiB, JKEpPEd 10 BHUKOHAHHS KOHKPETHUX
npakTuyHuX 3aBaansb (3K-2, 3K-7);

— 3JIaTHICTh BUKOPHUCTOBYBATH BIJAMOBIAHY TEPMIHOJOTIIO 3 JUCHUUIUIIHK B
YCHI# Ta MUCHhMOBIH opMmax piaHOIO 4 iHO3eMHUMHU MoBamiu (3K-1, 3K-4);

— 3JIaTHICTh aHAJI3y 3aKOHOJJaBYMX Ta HOPMATUBHO-TIPaBOBHX akTiB (DK-4);

—37aTHICTb 3aCTOCOBYBaTH yMIHHS ¥ HaBUYKH I10AO0 (POpMYyBaHHS
iHpOpMaLlIHHUX pecypciB, 3 BHUKOPUCTAHHSIM HOBITHIX TEXHOJOTIH, 30KpeMa
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CJIEKTPOHHHUX MPOAYKTIB: 0a3 JaHHUX, €JIEKTPOHHUX MOCIYT, 3 METOI0 JAUCTAHTHOTO
1H(pOpMaLIHHO-aHATITHYHOTO 00CIyroByBaHHs KopuctyBauis (PK-2, ®K-3, ®K-11);

—3aCTOCOBYBAaTH 1H(QOpMAIlIIiHI TEXHOJIOTii [UIsi BUPILIEHHS MPAKTHYHUX
3aBiaHb 010710TeYHO-1H(OPMALIIHHOT raty3i; KOHKpeTHI MeTtoau 0i6miorpadyBaHHS
JOKYMEHTIB, aHOTyBaHHs Ta pedepyBaHHS JOKYMEHTHOI iHQOpMaIli, MeTOoau
cUCTeMaTH3allli, mpeaMeTH3aIlli Ta KOOPJUHATHOTO 1HJAEKCYBaHHS TOKyMeHTIB (DK-
1, ®K-2, OK-3, OK-4);

— 3IaTHICTh TPOBOAUTH 1H(OpPMAIIMHUN MOHITOPUHI Ha 0a3l pecypciB
[HTEpHET 32 KOHKPETHUMHU 3alHUTAMH, aHATITUKO-CUHTETHUYHY OOpOOKY OKYMEHTIB
Ta iH(dopMallii, TOTYBaTH BIJMOBIAHI aHAITUYHI OTJIAIU, pedepaTy HAyKOBUX CTaTen
1 moHorpadiit (OPK-1, DK-15);

—3aTHICTh JI0 BHUBYEHHs Ta aHam3y i1HQpopmalliiiHo-6i0morpadiyHoi
TISTHHOCTI Ha OCHOBI 3aCTOCYBAaHHS HAYKOBHX METOJIB CHUCTeMAaTH3allii, MiArOTOBKH
aQHATITUYHUX MaTepialliB, CHHTETUYHOTO OTPAIFOBAHHS 1H(QOPMAIIHHOTO KOHTEHTY 3
mxepen (OK-1, OK-2).

B VuiBepcuteri I'piHUeHKa ICHy€ MOMJIMBICT NPOBEIACHHS MNPAKTUYHUX
3aHATH Ha 0a3l HaBYAJIBHUX IIEHTPIB Ta LEHTPIB MPAKTUYHOI MiATOTOBKU. Jl0 HUX
BifHOCAThCs:  biOmioreka VYHiBepcutety, IH(popmaniliHO-aHATITHYHUNA  LIEHTD,
yYCTaHOBU-MAPTHEPH.

Pe3ynpTaToM HaBUaHHS € HAOYTTSI CYKYMHOCTI KOMIIETEHTHOCTEN (3arajlbHUX
Ta CIHeliaIbHUX), 110 BHUPaKAIOTh 3HAHHS, PO3YMIHHS, YMIHHS, I[IHHOCTI:
1H(opMaIliitHO1, ypaBIiHCHKO1, KOMYHIKATHUBHO1, TEXHOJOTTYHOI, MPOEKTHO-TBOPYOT,
JOCIITHULBKO-ITPOTHOCTUYHOI.

3. Pe3yibTaTl HABYAHHS 32 JMCIUILUIIHOKO

IIporpamni pe3yJbTaTH HABYAHHS: 3arajbHi — 3JIaTHICTb
IPOJEMOHCTPYBATH 3HAHHA Ta PO3YMIHHS Ha 6a30BoMYy piBHI, ¢axoBi (mpodeciiini) —
3JIaTHICTh 3aCTOCOBYBAaTH OCHOBU HAyKOBOi poOOTH B 010si0TeuHO-1H(POpMaIiiiHiif
ramysi (PH1, PH10, PH18);

— cTBOproBatu Oi0miorpadiuni Ta iHGOpMAIiiiHI NPOAYKTH B TpaAWULIAHIA Ta
enextponHii popmi (PHS, PH7, PH9, PH10, PH12, PH18);

— 3/11MCHIOBATH Kiacu@ikaliio JTOKYMEHTIB 3a pi3HuMu o3Hakamu (PHS, PHS,
PH10);

— MPOBOAMTH  AHANITUKO-CUHTETHMYHY OOpOOKY JOKYMEHTHOTO MOTOKY,
3M1MCHIOBATH CUCTEMaTH3allio Ta karanorizamito gokymentis (PH3, PHS, PH7, PHS,
PHY9, PH10, PH12, PH18);

— (hopmyBartu CHUCTEMH rajgy3eBUx 616morpadiuHo-iHGopMaIitHUX
TpaauiiitHux Ta enekrponnux pecypcis (PH1, PH3, PHS, PH7, PHS, PH10, PH12,
PH19);

—3JaTHICTb ~ BHU3HAYaTH  Kiacu@ikaliiiHi  1HOAEKCH Ha  JOKYMEHTH,
BUKOPHUCTOBYIOUHM  KiacudikamiiiHi  Tabmuii, pyOpukaropu, KiacudikaTopw,
te3aypycu Toujo (PHS, PH10, PH12, PHI8).



IIpenmeTHi KOMIETEHTHOCTI (OPMYIOTHCS Y CTYJEHTA YMPOJOBK BHBUEHHS
IUCIUIUIIHHA.

Y pesynpTaTi BHUBYCHHS KypCcy CTYACHT TIOBUHEH 3Hamu TIOHSATIHHO-
kareropianpauii amapat ACO/] Ta iioro HOpMaTHBHE 3a0€3MEUYEHHS; OYiH08amu
OCHOBHI BITUM3HSHI Ta 3apyOikHi mociimkennas 3 ACO/l; sacmocosysamu oCHOBHI
HAyKOB1 MPUHLIUNKM Ta KOHKPETHI MeToaAu Oi0miorpadyBaHHs TOKYMEHTIB; METOIU
Makpo- Ta MIKpPOAHAJITUYHOTO 3ropTaHHs iHGOpMalii; METOJAW aHOTyBaHHS Ta
pedepyBaHHsl TOKyMEHTHOI 1H(OpMaIlli; METOAU CHUCTeMaTH3allli, mpeaMeTH3allii Ta
KOOPJAMHATHOTO 1HJCKCYBAaHHS JOKYMEHTIB; METOJMKY Opraizalii iH(opMamiiHux
MAacCHBIB JIOKYMEHTIB 1 MpEJACTaBJICHHS iX B aBTOMAaTHU30BaHUX 1H(opMaIliiiHo-
MOIIYKOBUX  CHUCTEMaxX; TEXHOJIOTII0  TOIIYKYy BTOpPWUHHOI  1HQopmarllii B
aBTOMATHU30BaHUX 1HGOPMAIIHHO-TIONIYKOBUX CHCTEMax, CJIEKTPOHHUX KaTallorax,
0a3zax JaHHX, IHTEPHET-MEPEXKI.

Ha ocHOBiI oTpuMaHuX 3HaHb CTYACHT MOBUHEH GMIMu: SUKOPUCHMOBY8amMU
CHel[laJIbHy  TEPMIHOJIOTII0 B  HAYKOBO-TIPAKTUYHIN  MISJIBHOCTI;  cKIaoamu
610miorpadiuHui ONMUC Ha Pi3HI BUIU JOKYMEHTIB, B T. 4. i B MAlTMHOYUTHIN dopMi;
30itlicHI0o6amu aHOTyBaHHS, pedepyBaHHS TBOPIB JPYKY; PO3pOOISTH aHANITUYHI
iHbopMaIliiHI  TOKYMEHTH; 3acmocosysamu  MeToau  OiOmiorpadyBaHHS — Ta
610morpadiuHoro oOCIyroByBaHHS B MpakTHYHIN 1H(pOpMaIiiHo-610miorpadiuniit
TUSITBHOCTI; GusHauamu KiacudikamiiiHi 1HAEKCH Ha JOKYMEHTH, BUKOPHCTOBYIOUHU
Kiacudikaiiial  Tabmuil, pyOpukatopu, KiacudikaTopu, Te3aypycu TOIUIO;
30iticHI08amu TIPEIMETHU3ALII0 JOKYMEHTIB; MIJATOTOBKY 1H(QOpPMAIIIHHUX MPOJYKTIB
Ta TOCJIYT 3 PI3HUX BUAIB iH(MOpMaIlil y TpaaulliiHIA Ta eIeKTpOoHHIM (opMmax; BCl
BU/JIU TTOITYKY BTOPUHHOI 1HPOopMaIlii B iHpOpMaIIHHUX CUCTEMaX Ta MEpekax.

4. CTpyKTypa HABYAJBHOI IMCIUILUIIHH

TeMmarnuHuil T1aH 11 IEHHOT GopMH HaBYaHHSI

Po3noxain roguH Mixk
BUJIaMH POOIT
AynurtopHa:
o
5
Ha3zBu 3micToBUX MOAYIIIB, TEM 2 <
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3micToBuit Moayib 1. HaykoBa 00poOka TOKyMEHTIB
Tema 1. AHamiTHKO-CHHTETHYHA 00OPOOKA TOKYMEHTIB 2 2
(ACOJI): cyTHICTb, IPU3HAYCHHS, BUIU
[TonsTiitHMI anmapaT AUCIMIUTIHA «AHATITUKO- 2 2
CUHTETHUYHE OMPAIFOBAHHS 1 KaTaJIOT13aIlisl JOKYMEHTIB)
CranpmapTu3arist TEpMIiHOJOTI] 1 TEXHOJIOTI{ MPOLeciB 6 2 4
ACO/L




Teopernuni ocHoBu 6i6miorpadiyHOTO OMIHCY 8 2 6
OnpamroBanns JCTY 3582:2013; 'OCT 7.12-93; ACTY | 2 2
7093:2009
Meroauka ckinaganas 616ai0rpadigHOTO 3aMucy i 6 2 4
3aroJ0BKOM a0 i/l Ha3BOIO
Onpamtoanns JCTY I'OCT 7.1:2006 2 2
MonynbHUNM KOHTPOJIb 2

Pasom| 30 | 2 | 6 | 6 | 14

3MicTOBUI MOAYNb 2. AHATITHKO-CHHTETUYHA 00pOOKa JOKYMEHTIB

Tema 2. Metoauka ckiaganss 01061iorpadiqaHOTO OMUCy 2 2
3aranpHi paBwIia Ta 0COOIMBOCTI CKIIAIaHHS 2 2
6i16miorpadigyHOTO ONTUCY
CrtpykTtypa 6107i0rpadiyHOro onucy 2 2
O6macTi 6161ai0rpadigHOTO OMHUCY 10 2 2 6
[Tporec cknaganus 616110rpadigHOTO OMUCY 8 2
Metoauka ckiiagaHHs OAHOPIBHEBOTO Oi0miorpadiyHOTO 2
OIHCY JTOKYMEHTIB
MonaynbHUN KOHTPOJIb 2

Pasom| 30 | 2 | 6 | 6 | 14

3micToBHi MOAYNb 3. MakpoaHamiTHuHE 3ropTaHHs 1HpOpMaIii

MeTtouka cKiIajaHHsl 6araTopiBHEBOTO 2 2
610miorpaiyHOTO OMHCY TOKYMEHTIB
Meroaunka ckiIaJaHHs aHATITHIHOTO 01610TpadigHOTO 2 2
OIHCY JTOKYMEHTIB
Metoauka cxiaganas 6i6aiorpadigHoro onucy Ha 2 2
3aKOHOJaBYl TOKYMEHTH
Metoauka ckinaganas 0i0ai0rpadiqaHOTO OMUCY 6 2 4
SJIEKTPOHHUX PECYPCiB
Meroauka ckinaganas 616i0rpadigHOTO OMHCY 6 2 4
CHeIiaJIbHUX BUJIB JJOKYMEHTIB
ApxiBHHUH omuC: QYHKIIII Ta CTPYKTypa 4 2 2
OnrcyBaHHS apXIBHUX TIOKYMEHTIB 6 2
MopnynbHHNA KOHTPOJIb 2

Pasom | 30 2 | 12| 14

3micToBUif MOAYIh 4. AHOTYBaHHS Ta peepyBaHHs JOKYMEHTIB

bararoacnekTHa knacudikairis aHoTaIii 2 2
Meroanka CTBOPEHHs MOSCHIOBAIBHOI Ta OIIMCOBOI 7 2 5
JIOB1JIKOBUX aHOTAITii
MeTtonuka cTBOpeHHS pepepaTUBHUX aHOTAIlIN 7 2 5
MeTtonvka cKiTalaHHsI BUJABHUYUX Ta 2 2
KHUTOTOPTOBEJIBLHUX aHOTAIliN
Metoauka pedepyBaHHS TOKyMEHTHOI iH(popmarii 6 2 4
PedepyBanHs TOKYMEHTIB K HPOIIEC 2 2
MIKPOAHAJIITUYHOTO 3TOpTaHHs 1HpopMaIii




MeTou cKkIafaHHs aHKETHOTo pedepary 2 | | 2 |
MopnynbHHNM KOHTPOJIb 2
Pazom | 30 | 4 | 10 | 14
3micToBUil MOAYNH 5. MikpoaHamiTHUHE 3ropTaHHs iHpopMaIlii Ta KaTanxorizaris
Koopaunatne innexcyBanus. [apopmariiito- 8 2 6
MOITYKOBHH Te€3aypyc: CTPYKTypa Ta MpU3HAYCHHS
Metoanka cuctemaTn3arii TOKyMeHTHO iH(opmarii 4 2 2
[TpenmeTn3ariist ToKkyMeHTHOT iH(OpMarii 4 2 2
CucreMa Kartasoris 1 KapToTek sk yactuHa JJbA 2 2
61010TEKH
Konsepcis 610/110TeUHHUX KaTaJoTiB 6 2 4
AHaJi3 MakeTiB KaTaT0KHUX KapTOK 2 2
JlyOmiHChKe Sap0o METaJaHuX 2 2
MonynbHUNM KOHTPOJIb 2
Pasom | 30 | 4 | 10 | 14
[TigroroBka Ta MpoBEIeHHSI KOHTPOJIbHUX 3aX0/11B 30
Vevoro | 180 | 4 | 22 | 44 | 70

5. IIporpama HaB4YaJILHOI JUCHUILIIHA

3micmoeuii mooynp 1
HaykoBa 00po0ka 10KyMeHTIB
Tema 1. AHaiTHKO-CHHTETHYHA 00p0oOKa qokyMeHTIB (ACO/I): cyTHiCTB,
NpU3HAYeHHs1, BUaH (2 roa.)

Ctpyktypa 1 3MICT Kypcy, Opradizaimiss HaBYaJdbHOTO  MPOILECY,
MDKIUCITUTUTIHAPHI 3B’ SI3KU KYPCY.

ba30Bi MOHATTA: «aHAJTITHKO-CHHTETHYHA OOpOOKa JOKYMEHTIB», «HAYyKOBa
00poOKa JOKYMEHTIBY», «3ropTaHHs i1H(OpMaIii», «MaKpOaHATITUYHE 3TOPTAaHHS
iH(opMarii», «MikpoaHaliTUUHE 3ropTaHHs 1HGopmarlii». Kimacudikariis 7oKkyMeHTIB
y TpoIlleci aHaJITUKO-CUHTETHYHO1 00poOku nokymeHTiB (ACO/I). Buau ACOU;:
0i0morpadiuHuii  omuc, 1HJAEKCYBaHHSA, Kiacu(piKyBaHHS, CHUCTEMAaTH3yBaHHS,
peIMETU3yBaHHs, KAaTaJlOT13yBaHHs, aHOTYBaHHS, pedepyBaHHS; iXHE BU3HAUYCHHS
(3a JICTY 7448:2013 «Iadopmariis ta nokymeHTtaiis. bidmioreuno-iHdopmariiiina
JisIbHICTh. TepMiHM Ta BH3HAYEHHS») Ta NoOCHiIOBHICTE. HaykoBa o00poOka
JOKYMEHTIB SIK CYKyHHICTh mporieciB aHamizy i1 cuHTedy. ACOJ[ sk KOMIUIEKC
TexHoJoriunux mpoueciB. Buxopucranus ACO/| B iHdopmamiiiHO-aHATITHYHIHI
TISUTbHOCTI 1HOPMAIIHHUX LIEHTPIB Ta YCTAHOB.

Ceminapcbke 3aHATTS 1. IloHATIHHMIA anmapaT TUCUMILTIHA «AHAJITHKO-
CHHTETHYHE ONPALIOBAHHS | KaTajorizauisi J0KyMeHTiB» (2 roa.)

Ceminapcbke 3ansarTs 2. CraHpaprusaniss TepMiHOJIOrIl i TexHoJsorii
npouecis ACO/ (2 roa.)

Ceminapcbke 3aHaTTaA 3. Teopernuni ocHoBu  OibjiorpadgiyHoro
ommcy (2 roa.)




IIpakTuune 3anarTa 1. OnpamroBanna ACTY 3582:2013; I'OCT 7.12-93;
JACTY 7093:2009 (2 roa.)

IpakTuuHe 3aHaTTAa 2. MeToAUKA cKjIaaHHA Oi0jaiorpadgivHoro 3anmucy
MiJ 3aroJ10BKOM a00 i Ha3B0I0 (2 roja.)

IIpakTuyne 3anarTsa 3. OnpamoBanns ACTY I'OCT 7.1:2006 (2 roa.)

3micmoeuii mooyp 2
AHAJIITHKO-CHHTETHYHA 00PO0KA TOKYMEHTIB
Tema 2. Meroauka ckjaganusa 0ioaiorpagiunoro onucy (2 roa.)

biomorpadiunnii onuc — Bug ACO/I Ta ocHOBHUH efleMeHT 010110rpadiyHOTO
3anucy. [lonsaTTs 6i6aiorpadiyHoro onucy, Horo npu3HadeHHs, PyHKIi. Axanraris
610morpadiyHOro omucy M0 3MiH B 1HGOpMaliifHo-010110TpadiyHOMY CepeTOBHIII
VYkpainu Ta y MbkHapoaHOMY 1HQopMarliiitHoMy npoctopi. biGmiorpadiunuit onuc sk
Oibmiorpadpiuna  XapakTepucTHKa JOKyMEHTa Ta eJeMeHT OibmiorpadidHoi
iHpopMmarii. Bukopucranus 6i6miorpadiyHOro onucy mpu HajJaHHI 1HPOpMAIIHHUX
MOCITYT KOPUCTYBa4YaM y PI3HHUX Taly3siX JOKYMEHTHUX KOMYHIKaIlii.

[ToHsATTS 3araJibHOI Ta CHEIiaTbHOI METOMWKHU CKIIamaHHs O0i0miorpadidHOTo
omucy. Buau 6i6miorpadigaoro omnucy 3ajie’kHO Bim 00’€KTa, 00CITY 3aCTOCYBaHHS
eneMeHTiB O10miorpadiudoro onucy. OaHOpiBHEBUM, OaraTopiBHEBUH, aHAITUUHUM
010morpadiuHi OMHMCH: iX XapaKTePUCTHKA, NMPU3HAYCHHS. 3arajibHi MpaBuja Ta
0COOJIMBOCTI CKJIafaHHs 0101i0TpadigyHOTO OMUCY.

Crpykrypa O6i6miorpadiuHoro omucy. 3arojioBok 010iorpadgiyHOTO OmuUcy.
Enementu 6i0miorpadgiuynoro onucy: o00B’sI3k0BI1, (DaKyIbTaTUBHI.

OcHoBHI  oOnacti  (30HM)  OibOmiorpadiuHoro OmUCy, 1X  3arajbHa
xapaktepuctrka. O06JacTh 3aroJ0BKY Ta BIJIOMOCTEH MPO BIAMOBIIAJIBHICTE; 0071aCTh
BHUJIaHHS, 00JIACTh CHEeNM(PIYHUX BIIOMOCTEH; 00JacTh BUXIIHHMX JaHUX, 00JACTh
G13U9HOI (KUTHKICHOT) XapaKTEePUCTUKHU; 00JIacTh cepii; 00JacTh MPUMITOK; 001acTh
CTaHJIapTHOTO HOMepa (200 HOTo aIbTEePHATUBH) T YMOB JIOCTYITHOCTI.

KopoTkuit, po3mupenuit, noBauid 616a10rpadiaHuii onuc.

[Tpouec ckmamanHs OibmiorpadiyHOro omucy: BUSBICHHS O0i0miorpadidyHux
BIJIOMOCTEH, BH3HAYCHHS HEOOXIAHOTO HA0OpPY €JIEMEHTIB OMHUCYy, BHUOIp MEpIIOro
eneMeHta OiOmiorpadiuHoro 3amucy, (ikcaris BUSBISCHUX BIJOMOCTEH 3a
BCTAaHOBJICHUMHU TPABWJIAMHU 3 BHKOPUCTAaHHSIM YHIBEpCaJbHUX PO3AUIOBUX 3HAKIB,
pemaryBaHHSI.

Ceminapcbke 3aHATTH 4. 3arajibHi NpaBujIa Ta 0COOJMBOCTI CKJIANAHHSA
0i0siorpadgiynoro onucy (2 roa.)

Ceminapcbke 3anarTs 5. CTpykTypa 6idaiorpadiunoro onucy (2 roa.)

Ceminapcbke 3aHarTs 6. Q06aacTi 6idiorpadgiynoro onucy (2 roa.)

IIpakTuyne 3anaTTa 4. Q6aacri 6idaiorpagiynoro onucy (2 roxa.)

IIpaktuuyne  3anarTa S. Ilpomec  ckiuagaHHsa  Oibaiorpadiunoro
omnucy (2 roa.)

IMpakTuuHe  3aHATTA 6. MeToAUKa  CKJIAQJAHHA  OJHOPiIBHEBOIO
0i0riorpagiyHoro onmucy 10KyMeHTiB (2 roa.)



3micmosuii M0o0oyb 3
MaxkpoananiTu4iHe 3ropTaHHs iHgopmauii

IIpaktuune 3anarTa 7. Meroauka ckiIajaHHss  OaraTopiBHeBOro
0i0riorpagivHOro onucy 10KyMeHTiB (2 roa.)

IIpakTuuHe 3aHATTA 8. MeToauka CKJIaJaHHA AHAJTITUYHOIO
0i0siorpagiyHoro onucy J0KyMeHTiB (2 roju.)

IIpakTuune 3aHaTTa 9. MeToAMKA CKIAJaHHS 0i0giorpadiuHoro onucy Ha
3aKOHOaBYl JOKYMEeHTH (2 roju.)

IIpakTuune 3anarTta 10. Meroauka ckiaaganusa 0iojiorpagiynoro ommcy
eJIEKTPOHHUX pecypciB (2 roa.)

IIpakTuune 3anarTa 11. Meroauka ckiaaganusa 0iojiorpagiynoro ommcy
crneniajJbHUX BU/IIB JOKYMEHTIB (2 roj.)

CemiHnapcbke 3aHATTS 7. ApXiBHME onmc: PyHKUIII Ta cTpyKTypa (2 roa.)

IIpakTuyHe 3aHATTA 12. ONUcyBaHHS apXiBHHUX JOKYMEHTIB (2 roa.)

3Imicmosuii Mo0dyib 4
AHOTYBaHH Ta pepepyBaHHS JOKYMEHTIB

Ceminapcbke 3aHATTHA 8. bararoacnekTHa kiaacudikanis
aHoramii (2 roxa.)

IIpakTuune 3anarTsa 13. MeToauka CTBOPEHHSI MOSICHIOBAJIBHOI Ta
ONHKCOBOI I0BiIKOBMX aHoTAaIii (2 roja.)

IIpakTuune 3ausarra 14. Meroauka CTBOPeHHs pedepaTUBHHUX
aHorauii (2 roa.)

IIpakTuune 3anarra 15. Meroauka CKJIaJaHHS BHIABHMYHX Ta
KHHUTOTOProBeJIbHUX aHOTalil (2 roa.)

Ceminapcbke 3aHaATTS 9. Meroauka pedepyBaHHA  JOKYMEHTHOI
ingopmaumii (2 roa.)

IIpaktuyne 3anarTa 16. PedepyBaHHA [J0KyMeHTIB sK mpouec
MIiKPOaHAJITHYHOI0 3ropTaHus iHgopmauii (2 roa.)

IpakTuune 3anuaTTa 17. MeTOAU CKIaJaHHA AaHKETHOTO pedepary (2 rox.)

3micmoeuii Mooy 5
MikpoanajiTuuHe 3ropraHHs ingopmauii Ta karasjorizauist

IIpakTuune 3ausarTa 18. Koopaunathe inaexcyBanHs. IndopmamniiiHo-
NMOIIYKOBHH Te3aypyc: CTPYKTYpa Ta NPpU3HaAYeHHs (2 roa.)

IIpakTuune 3aHaTTA 19. MeToauka cucreMaTusamii  TOKYMEHTHOI
ingopmamii (2 roa.)

IIpakTuune 3ausartsa 20. IIpenmerunsanisi 1okyMeHTHOI iHdopmanii (2 roa.)

Ceminapcbke 3aHaTrTs 10. Cucrema KaTaJoriB i Kaprorek fIK 4acTHHA
JIBA 6i0JioTexku (2 roa.)

Ceminapcoke 3ausarTs 11. Konsepcist 6i0srioTreunux karaJoris (2 roa.)

IIpakTuyHe 3aHATTA 21. AHAJII3 MaKeTIiB KaTaJl0KHUX KapToK (2 roa.)

IIpakTuyne 3anaTTa 22. Jlyoaincbke siApo MmeTaganux (2 roa.)



6. KoHTpOo/1b HABYAJILHUX JOCSATHEHbD

6.1. Cucrema OiHIOBAHHSI HABYAJbHUX JOCATHEHb CTY/JAEHTIB

A Monyis 1 Moy 2 Monayis 3 Monyis 4 Monayis 5
=
Q 2
' ) s & B % LB o B o B I
Bun qismbHOCTI CTyIeHTa 5 £ Z 8 £ 28 £
S 2438 24 34 24 34 £45 3824 38
d oFd 2.9 oF 29 oF 29 od 29 od 29
S5 5§ 59 585 55 E8 25 5§ 55§ 58 §§
S8 2o =4 T4 S S0 5F 24 5F Eo =F
BiasinyBaHnHs nekiin 1 (1 ]1]1]1
BinBinyBaHHS CeMiHAPCHKUX 3aHSITh 1|33 (3|3 |1 (1 |22]2]2
BiaBinyBaHHS Ha MIPAKTUYHOMY 3aHSTTI 13 (333665555
Po0oTta Ha ceMiHapCHKOMY 3aHSTTI 10 3[30(3 (301 |10]2|20] 2 |20
Po6oTa Ha pakTHUYHOMY 3aHSTTI 10 3 (303306605 |55 |50
BukonanHs 3aBnanp 71s1 caMocTiiiHoi podotn | 5 | 4 |20 4 (20 4 {20 4 | 20| 6 | 30
BurKoHaHHS MOAYIBHOI pOOOTH 250 1 |25 1 |25 1 |25 1 |25| 1 |25
Pazom | - |12 | - [12| - |12 - |12 132

MakcumaibHa KUTbKicTh OaniB: 600

Po3zpaxynok koedimienrta: 600:60=10
Crynent Habpas: 500 Gamnis
Omninka: 500:10=50 (6anu 3a 1Ba ceMecTpH ), TOAAEThC ek3aMeH (max. 40 6aiB)

HapuanbHi AOCATHEHHS CTYJICHTIB 13 MUCIMIUIIHA «AHATITHKO-CHHTCTHYHE
OTIpaIlfOBaHHs 1 Karajorizaiisi JOKYMEHTIB» OI[HIOIOTBCS 32  MOJYJIBHO-
PEHTHUHTOBOIO CUCTEMOIO, B OCHOBY SIKOT TTOKJIaJICHO IMPUHIIUII ITOKPOKOBOI 3BITHOCTI,
000B’SI3KOBOCTI MOJYJIBHOTO KOHTPOJIIO, HAaKONMUYYBAJIBHOI CHUCTEMHU OIIHFOBAHHS
P1BHS 3HaHb, YMIHb Ta HABUYOK; PO3IIMPEHHS KIJILKOCTI mijcymMkoBux OaiiB a0 100.

3micmoeuii mooynp 1
HaykoBa 00po0ka noxkymenris (14 roa.)

1. 3niACHUTH XapaKTepUCTHKY 1HGOPMAIIHHUX 3aKJIafiB, MO 3I1HCHIOIOTH
ACOJl—4 rona., 5 6amis.

2. Po3kpuTH 3MICT OCHOBHHUX €TaIliB ICTOPHYHOTO PO3BUTKY TEOPIi 1 MPaKTUKU
616miorpadignoro onucy — 6 roxu., 10 6amis.

3. Oznaitomutucs 3 HACTY T'OCT 7.80:2007 «bibGmiorpadiunuit 3amuc.
3aros0BoK. 3arajqpHi BUMOTH Ta npasuiia ckiaganasy (Kuis : [lepxcnoxxuBcranaapt
VYkpainu, 2009) — 4 rox., 5 6anis.

3micmoeuii mooyp 2
AHAJIITHKO-CUHTeTHYHA 00poOKa 1okymMeHTIB (14 roja.)
1. Oznaitomutucs 3 JICTY TOCT 7.1:2006 «bibmiorpadiuauii 3amuc.
bi6bmorpadiunnii onuc. 3aranbHi BUMOrd ta npasuia ckianansas : (OCT 7.1-2003,
IDT)» (Kui : Hdepxxcnoxxuscrangapt Ykpainu, 2007) — 6 rox., 5 6anis.
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2. Oznaiiomutcst 3 Tekcramu crateil O. YcrinHikoBoi «HoBi mpaBmiia
610miorpadiunoro onucy» (BicH. Ku. manatu. — 2007. — Ne 7. — C. 23-25. — Ne 8. —
C.25-27.—Ne 9. - C. 24-27) - 6 rox., 10 Gais.

3. O3naitomutrcs 3 TekctoMm crarti C. FOnnameBoi «BBeaeHHs B 11ir0 HOBOTO
cranaapty 3 6i6miorpadiunoro omucy JCTY I'OCT 7.1:2006. OcHOBHI BiAMIHHOCTI
Bix ['OCT 7.1.-84» (Bicn. Ku. manatu. — 2007. — Ne 6. — C. 12-13) — 2 rox., 5 GariB.

3micmoeuii moodyns 3
MaxkpoaHajiTu4uHe 3ropranis ingopmauii (14 roa.)

1. Cxapakrepu3yBaTu IIJIbOBE TNpU3HAUYCHHS 010iorpadiyHOrO  OMHUCY
EJIEKTPOHHUX PECYPCIB; 3aJIEKHICTh BHUJIB EJIEKTPOHHHUX PECYpPCiB Bl PEKUMY
noctymy — 4 ro., 5 6anis.

2. Oznaiiomutucst 3 ['OCT 7.82-2001 «bubmmorpadudeckass 3amuch.
bubnunorpaduueckoe ommcaHue >IEKTPOHHBIX pecypcoB. OOmme TpeboBaHUS H
npaBHUJia COCTaBIEHUs» — 4 107, 5 OaniB.

3. HaBecTu 3arayibHi MpaBWiia CHUCTEMaTH3allli 3aroji0OBKIB CIIPaB B apXiBHOMY
OTUCY (cxemm): XPOHOJIOTIYHO-CTPYKTYPHA, CTPYKTYPHO-XPOHOJIOT1YHa,
XPOHOJIOT1YHO-(YHKI[IOHATIbHA, ($YHKIIIOHaTbHO-XPOHOJIOT1YHA, TEMAaTHUKO-
XPOHOJIOT1YHA, XPOHOJIOTTYHO-TEMATUYHA, XPOHOJIOTTYHO-HOMIHAIbHA, HOMIHAJIBHO-
XPOHOJIOT14HA — 2 TO., 5 GaiB.

4. HaBecTn eneMeHTH JOBIJKOBOTO amapary apxiBHOTO omucy — 4 Tof.,
5 Gamnis.

3micmoeuii Mmooy 4
AHOTyBaHHA Ta pedepyBaHHs JoKyMeHTIB (14 roa.)

1. Cknactu 2 anoramii — 10 rox., 10 6amis:

1 moBimKOBY  aHOTaIil0  (3araJibHy abo  TPymoBy), SKa TIOBHHHA
XapakTepu3yBaTH JOKYMEHT(M) B IUJIIOMY, a 3a (YHKI[IOHAJbHOIO O3HAKOK —
YTOUYHIOBATH Ha3BY JOKyMeHTa(-1B), TIOJIaBaTH JOJATKOBI BiJOMOCTI TIPO aBTOpa(-iB),
dbopmy, KaHp, TMPU3HAYEHHS Ta I1HII OCOOIMMBOCTI TBOPY(-iB), sSIKi HE BKa3aHI B
610miorpadiunomy onuci (06csar — 3—7 pedeHs);

1 pekomeHaaIiifHy aHoTalilo (MoOHOrpadgiuyHy aHAIITHYHY abo 3BeJeHY
(rpynoBy)), sika TOBMHHA XapaKTEpU3yBaTH YACTHUHY JTOKyMEHTa (pO3[ii, TJaBy,
naparpad, crarTio ¥ T.1H.) (aHaJgiTHYHA aHOTaIlis) abo JACEKUIbKa JOKYMEHTIB
(rpynoBa aHoTaIlisl) y IEBHOMY acCIeKTi; a 3a (DyHKI[IOHAJIBLHOI 03HAKOIO — MOJIaBaTH
HE JIMIIIE XapaKTePUCTHUKY, a i OLIIHKY TBOPY.

[Ipy BUKOHAHHI CaMOCTIHHOI POOOTH PEKOMEHIYEThCS BUKOPHUCTOBYBATH
MapKepHu.

2. OxapakTepu3yBaTH B NHCbMOBIM (opMi NpU3HAYEHHS, METY, 3aBIaHHS U
pe3ynbTaT mporecy pedepyBaHHs, OCHOBHI (YyHKIIT pedepaTy SK BTOPHUHHOTO
JOKYMEHTa, OCHOBHI e€JeMeHTH pedepary Ta TMOSICHUTH MOCHIJOBHICTh IX
postamryBaHHs — 4 rox., 10 Ganis.
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3Imicmosuii M00yib 5

MikpoanajiiTuyHe 3ropTaHHs iHpopmanii Ta katanorizauis (14 roa.)

1. B muceMoBiit ¢opMi MojaTH BU3HAYCHHS «KOOPJAUMHATHE I1HIEKCYBaHHS»,
«JIECKPUNITOPY, KHEAECKPUITOP» — 2 TOA., 5 OaiB.

2. [losicautn B TUCHMOBIN (OpMI CTPYKTYpy CIOBHHUKOBUX CTaTed Ha
JICCKPHUNITOPU Ta HEACCKPUNTOpU B  1HPOPMAIIHHO-TIONIYKOBOMY Te3aypyci
HamionanpHo1 napiiaMmeHTChkoi 610110Teku Ykpainu — 4 roj., 10 6aris.

3. B nuceMoBiit ¢opmi oxapakTepu3yBaTU TPU3HAUYCHHS, METYy, 3aBJIaHHS
pe3yabTaT cucTeMaTu3allii ToKyMeHTHO1 iHdopMailii — 2 roj., 5 OariB.

4. B nucbMoBit opMi TOJaTH BU3HAUCHHS «IIPEIMET» 1 «IIPEeAMETH3AIID» —
2 rox., 5 6anis.

5. OnucaTty eneKTpoHHUM KaTtajor sk yactuHy JIBA 6i0mioTexku (Ha mpukiadi
616;i0TeKH 32 BUOOPOM cTyzeHTa) — 4 ro., 5 OaiB.

CamocriiiHa poOoTa CTYJIEHTIB Mepea0avYeHa 10 KOKHOTO MOJYJIS, 3MICT SKO1
MOJISITA€ y TAKUX TOJIO0KECHHSX:

— CaMOCTIiTHE BUBUEHHS TEOPETUYHUX 1 HAYKOBO-TIPAKTUYHUX TEM;

— caMocTiiiHa po0oTa 3 JKeperamMH Ta JIITepaTypol0 3 METOK Kpalloro
3aCBOEHHS MMPOTPAMHOTO MaTepiaily Micys BIABITyBaHHS JICKIIIH;

— MIJITOTOBKA HAYKOBHUX MOBIOMJIEHB, 0(DOPMJIICHHS MaTepialiiB BIAMOBIIHO 10
BHUCYHYTHUX BHMOT.

O1iHIOBaHHS CaMOCTIMHOT pOOOTH 3IMCHIOETHCS 32 TAKUMU KPUTEPISMU:

1) po3yMiHHS, CTYIIHb 3aCBOEHHS TEOpii Ta METOMOJOTIi mpolsiaeM, Mo
PO3TIISAIAIOTHCS;

2) CTYIiHb 3aCBOEHHS (DAKTUYHOTO MaTepialy, IKUi BUBYAETHCS,

3) o3HaiioMyieHHS 3 0230BOIO Ta I0AATKOBOIO PEKOMEHIOBAHOIO JITEPaTypOIO;

4) yMiHHS TIO€THATH TEOPII0 3 TMPAKTHUKOI MPH PO3IIAAI KOHKPETHHUX
CUTYyaIliii, po3B’s3aHHI 3aBJaHb, BUHECEHUX I CAMOCTIHHOTO OMpAIFOBAHHS, 1
3aBJaHb, BUHECEHUX HA PO3IJISI B ayAUTOPI;

5) norika, CTpyKTypa, CTHJIb BUKJIAIy MaTepiany B MUCbMOBUX poOOTax 1 mix
yac BUCTYIIB B ayAWUTOpii, YMIHHS OOTpYHTOBYBaTH CBOIO MO3UIIIIO, 3A1MCHIOBATH
y3arajbHEeHHS 1H(popMallii Ta poOOUTH BUCHOBKH.

6.3. @opmu npoBeeHHsI MOAYJbHOI0 KOHTPOJII0 TA KPUTEPIil OL[iIHIOBAHHSA

MozaynbHUN KOHTPOJb € pPe3yabTaTOM BHBYEHHS KOXKHOTO MOMYISA, SIKUHN
MICTUTh TiJCYMOK YCiX (OpPM MOTOYHOTO KOHTPOJIO Ta BHUKOHAHHS MOJIYJBHOI
KOHTPOJBbHOI poOoTu. TecToBi 3aBAaHHSA [UIs TNPOMIXKHOTO KOHTPOJIIO 3HAaHb
CTY/ICHTIB OXOILIIOIOTh TEMH, SIKI BUBYAIOTHCSA B MEXKaX OKPEMHX 3MICTOBUX MOMYIIB.
dopMar TECTOBMX 3aBAaHb mepemdadae  3aBAaHHS  3akpuToi  dopmMu 13
3aMpONOHOBAHUMHM BIAMOBIISIMUA Ta Ha BCTAHOBJICHHS BIJMOBIIHOCTI; Pi3HOTO PiBHS
CKJIQJHOCTI (Tepiuuii — NoTpiOHO BUOpATH OJNMH 13 BapiaHTIB BIAMOBIAEH, APYrHil —
noTpiOHO BUOpATH MpaBUIbHUIN a00 HAMITOBHILINI BapiaHT BIAMIOBII1).

MonynbHUN KOHTPOJb 3HaHb CTYACHTIB 3IIHCHIOETHCS MICIS 3aBEPIICHHS
BHUBUEHHSl HaBUaJbHOrO MaTepiany moayis. KoxkxuHuit Momyib BkiIouae Oanu 3a
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MOTOYHY pOOOTY CTyJEHTa Ha CEMIHAPCHKUX Ta MPAKTUYHHUX 3aHATTSIX, BUKOHAHHS
CaMOCTIHHOT POOOTH, MOAYJIBHY KOHTPOJBHY poboTy. KinbkicTe OamiB 3a poboTy 3
TEOPETUYHUM MaTepiajioM, Ha CEMIHApCHhKUX Ta MPAKTHUYHUX 3aHATTAX, MIJ Yac
BUKOHAHHS CAMOCTIHHOT 3aJI€KUTh B1J] TOTPUMAHHS TAaKUX BUMOT:

— BYACHICTh BUKOHAHHS HaBYAJIbHUX 3aBaHb;

— IOBHHUH 00CST X BUKOHAHHS;

— SIKICTh BUKOHAHHS HaBYaJbHUX 3aBJIaHb;

— CaMOCTIHHICTh BUKOHAHHS,

— TBOPYMH M1JX1] Y BAKOHAHHI 3aB/1aHb;

— 1HIIIaTUBHICTh Y HABYAJbHIN M1SIBHOCTI.

BukoHaHHS MOAYJIBbHHUX KOHTPOJIBHUX pPOOIT (TECTIB) 3IIMCHIOETHCS 3
BUKOPUCTAaHHSAM PO3JPYKOBaHUX 3aBAaHb. KpuTepii OLlIHIOBaHHS:

1) mpu OIIHIOBaHHI MOJYJIBHOI KOHTPOJBHOI POOOTH BPAaXOBYETHCS OOCHT 1
MPaBUJIbHICTh BUKOHAHUX 3aB/aHb;

2) 3a KOXHY IIPaBWJIbHY BIAMOBI/Ib TECTOBUX 3aBJaHb HAPAXOBYEThCs 1 Oai;

3) mpaBuJIbHE BUKOHAHHSI BCIX 3aBJaHb OI[IHIOETHCS MAKCUMAJILHO Yy 25 OaiB.

3aBaaHHA 11l MOXYJIbHUX KOHTPOJIbHUX POOIT
3micmoeuii mooynp 1
HaykoBa 00po0ka 10KyMeHTIB
1. Knacudikaris qokymentiB y npoueci ACOJl. Buau ACO/.
2. HaykoBa 00po0Oka JOKYMEHTIB SIK CYKYIHICTb MPOIIECIB aHAJi3y 1 CHHTE3Y.
3. ACO/I sik KOMIUIEKC TE€XHOJIOTTYHUX MPOIIECIB.
4. Bukopucrtanus ACOJl B  iHdopmaliiHO-aHAIITUYHIA  JISTIBHOCTI
1H(poOpMaIITHUX IIEHTPIB Ta YCTAHOB.
5. Opranizauist iHQOpPMAIIITHO-TOITYKOBUX CUCTEM.
6. IadopmariitHo-MoNIyKOBa MOBA.
7. TomrykoBuit 06pa3 nokymenra. [lomrykoBuii 06pa3 3anury.
8. KomyHikaTHBHI q)opMaTI/I 06MiHy 6i6ni0rpa(1)qu0I0 1H(pOpMALII€TO.
9. CrangapTtu3zaiiist TEpMIHOJIOTIT 1 TEXHOJIOTI] npouecus ACO..
10.Cxnagannst  6i6morpadiydoro omucy Biamosimao g0 JCTY T'OCT
7.1:2006.
11.CkopodeHHs CJiB 1 CJIOBOCIOJIYYEHb YKPAaiHCHKOK MOBOIO BIJAIMOBIAHO [0
JNCTY 3582:2013.
12.bi6miorpadiunuii 3anuc K pe3ysbTaT pi3HUX BUJIIB 0OPOOKH.
13.Bunu 610110rpadgiyHOTO 3ammcy.
14.bi6niorpadiuynuii onuc K OCHOBHUM eJleMeHT 010J110rpadiyHOrO 3amucy.
15.EnemenTu 616miorpadiqHoOro 3amucy.
16.®ynKI1ii Ta BUMOTH 70 610110rpadiIHOTO OMHUCY.
17.bi6miorpadiunuii onuc sik 6i0miorpadiuHa xapakTepUCTHKA JOKYMEHTa Ta
esieMeHT 610iorpadiunoi iHpopMarti.
18.0OcHOBHI eTanu pO3BUTKY TEOpii Ta MPaKTUKH 010110rpadiuHOro ONuUcy.
19.IToHATTS 3aragbHOI Ta CHEIiaTbHOI METOUKH CKJIalaHHs 010miorpadhiaHOTO
OTIUCY.
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20.Buau 616miorpadiqHOTO OMKCY 3aJIeKHO BiJ 00’ €KTa, 0OCATY 3aCTOCYBaHHS
eJIeMeHTIB 610110rpadiyHOro OMHCY.

3micmosuit Mo0yb 2
AHAIITHKO-CHHTETHYHA 00pPO0KA 10OKYMEHTIB

1. OnHopiBHEBUM, OaraTOpiBHEBHM, aHaNITUYHUM OiOmiorpadiuni omucu: ix
XapaKTepUCTHKA, MPU3HAYCHHS.

2. 3aranpHi MpaBuia Ta 0COOIMBOCTI CKiIaJaHHs 0101i0rpadigyHOro OMmcy.

3. CtpykTypa 016510rpadiyHOTO ONHUCY.

4. Enementu 6161iorpadigyHoro onucy: o00B’a3K0Bi1, (haKyJIbTaTUBHI.

5.OcHoBHI oOsacti (30HM) OibOmiorpadgiyHoro OmUCy, 1X 3arajbHa
XapaKTepPUCTHKA.

6. Kopotkuii, po3mmpenuii, moBHui 0i0aiorpadivHuil OmHC.

7. Ilpotiec cknamanns 6i10aiorpadiyHOTO OMHUCY.

8. JIxxepena 610miorpadiuHuX BiIOMOCTEH.

9. Cucrema po3aiIoBUX 3HaKIB y 0i0miorpadiuHoMy omuci.

10.Meroauka ckiananHs 016gi0rpadiyHOrO OMHCY JAOKYMEHTIB, IO MAaroTh
1HUBITyaIbHUX aBTOPIB.

11.Meroauka ckianants 616aiorpadiyHOro ONrucy JOKYMEHTIB IIiJ Ha3BOIO.

12.CtpykTypa 610110rpad1yHOTO ONMUCY KHUTHU OJTHOTO aBTOpA.

13.CtpykTypa 610110rpadgiyHOTO ONMUCY KHUTU JIBOX aBTOPIB.

14.CtpykTypa 610110rpadg1yHOTO ONMUCY KHUTH TPhOX aBTOPIB.

15.0cobnuBocTi ckiagaHHs O10miorpadiqyHOro OMUCY KHUT YOTHPHOX Ta
O1JIbIIIE aBTOPIB.

16.CtpykTypa 610110rpad1yHOTO ONMUCY KHUTH KOJICKTUBHOTO aBTOpA.

17.CtpykTypa 6i0miorpadgiyHOro omucy KHUT Oe3 aBTopa Ta 0e3 3arajibHOl
Ha3BH.

18.bibmiorpadiunuii onuc 301PHUKIB.

19.CtpykTypa 610mi0rpadhiyHOrO OMUCY CIIOBHUKIB.

20.bi6miorpadiunuit omuc 00pa30TBOPUMX, HOTHUX Ta KapTorpadiyHux
BHJIaHb, ay/i0-, BilcOMaTepialiB, Jep>KaBHUX CTaHIApPTIB, MATCHTIB.

3micmoeuii moodyns 3
MakpoaHaJjiTu4He 3ropTanHs iHgopmaii

1. Metonuka ckmagaHHs — Oi0miorpadigyHOoro  omucy — OaraTO4YacTHHHUX
JTOKYMEHTIB.

2. IlpaBuna  ckiamaHHs ~ OaraTopiBHeBOro  0i0GmiorpadgiyHoro  Omucy
0araTOTOMHHX JJOKYMEHTIB.

3. Ctpykrypa 6i0iorpadiyHOTO OMKUCY OaraTOTOMHUX BHJIaHb.

4. Ctpyktypa 010miorpadiqHOTO OMUCY OKPEMHX TOMIB 0araTOTOMHOTO
BUJIaHHS.

5. biGniorpadiunuii onuc cepiagbHUX 1 MPOJOBKYBAHUX PECYPCIB.

6. CtpykTypa 3BeieHOr0 610i0rpadiqHOro ONnucy cepialbHUX BUAAHD.

7. 3aranbpHa yacTHHA Ta crienu@ikalii onucy cepiaabHUX BUIAHb.
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8. CTpyKTypa ommcy oJTHOTO HOMEpY (BUIYCKY) CeplajJbHOTO BUAHHSI.

9. Ananmituynuii 616morpadivnuii onuc.

10.06’exT aHamMiTHYHOTO 010;110TPadIIHOTO OTHUCY.

11.3aranbHi MOJIOXKEHHS PO aHANITUYHHUM OMUC, Kepena, CTPYKTYpPY.

12.0co6mmBocTi 016miorpadiyHOTO ONMUCY OKPEMHX BHIIB CKJIAJ0BUX YaCTHUH
JIOKYMEHTIB.

13. AHanmiTuaHui 61010rpadiuHUi OMKC 13 IEPIOUIHOTO BUIAHHS.

14.bi6miorpadiuauii onuc pereH3ii.

15.Cyth, mpu3Ha4eHHsS, CTPyKTypa O01010rpadiyHOTO OINHUCY EJIEKTPOHHUX
pecypciB.

16.Mixnepxapauit ctangapt ['OCT 7.82-2001 «bubnuorpaduyeckas 3amuch.
bubnmnorpaduueckoe  ommcaHWe  DIEKTPOHHBIX  pecypcoB.  OOmume
TpeOOBaHUS U MpaBUiIa COCTABICHUY.

17.Metoauka ckinaganHs O107i0rpadiuHOTO OMHCY EIEKTPOHHUX PEeCcypcCiB
JIOKQJILHOTO Ta B1JAJIEHOTO JOCTYIIY.

18.0cob6mmBOCTI HaBEIEHHS BIIOMOCTEH B 00JIaCTSIX BUIY Ta 00CATy pecypcey,
¢b131MuHOT XapaKTePUCTUKHU, TPUMITOK.

19.ApxiBHuit onuc: QyHKIIT Ta CTPYKTYpa.

20.Merta, 3aBiaHHs, IPUHIIMIN Ta METOIU OTIMCYBAHHS apXiBHUX JIOKYMEHTIB.

3micmoeuii Mmooy 4

AHOTYBaHHH Ta pedepyBaHHS JOKYMEHTIB
AHoTaIis sk crnoci6 616iorpadiuyHOT XapaKTePUCTUKHU.
OcHoOBHI (yHKIIIT aHOTaIIii.
Bumoru 1o a”orartiii.
CrpykTypa iHpOopMaIiiHUX eIEeMEHTIB aHOTAIIIH.
Amnotauii 616miorpadiyHi i BUIaBHAYI.
[Tonin anoTariit 3a GyHKIIIOHATIFHOIO O3HAKOIO.
[Tonin anoTariit 3a cmoco0OM XapaKkTePUCTUKH.
[Tomin aHOTAIT# 32 KUTBKICTIO TOKYMEHTIB, 1110 aHOTYIOThCH.
. Iomin anoTauii 3a rMMOMHOIO 3ropTaHHs 1H(pOpMAIi.
10 [Toxin anoTarri 3a ¢popmoro.
11.Tloain aHoTaliif 3a piBHEM BUKOPUCTAHHS 3aC001B aBTOMaTH3aIlli.
12.TTomim aHoTaIIA 32 BUKOHAHHSIM.
13.Etanu aHOTyBaHHA.
14.3acTocyBaHHs MapKepiB B aHOTYBaHHI.
15.AHOTYyBaHHS HAyKOBUX, HABUYAJIbHUX, IOBIJIKOBUX, 1H(HOPMaLIITHUX BUJIaHb.
16.0c00MBOCTI CKJIaJaHHS MOSICHIOBAJILHUX aHOTAIIM.
17.0co0auBOCTI CKJIaaHHS OMMUCOBUX aHOTAITIM.
18.0Oco0amBOCTI CKIagaHHS BUAABHUYUX Ta KHUTOTOPTOBEIHLHUX aHOTAITIH.
19.Po3BuTOK pedepyBaHHS B cydacHid YKpaiHi.
20.Metoauka pedepyBaHHs TOKyMEHTHOI 1H(pOpMAIlii.

XN R D=
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3Imicmosuii M00yib 5
MikpoanaJjiiTH4He 3ropTaHHs iHpopMaNii Ta KaTajgorizauis

1. TloHATTS Ta CyTHICTb 1HACKCYBaHHS JTIOKYMEHTIB.

2. Bugm iHOEKCyBaHHS — CHCTEMarw3allisi, MpeAMETH3allis, KOOpIWHATHE
1HJCKCYBaHHS.

3. Metoau iHIEKCYBaHHS.

4. TexnoJioris (eTanu) 1HIEKCyBaHHS.

5. KoopauHatHe iHICKCYyBaHHSI.

6. IHdpopmariiitHo-OIIYKOBUH Te3aypyc: CTPYKTypa Ta MpU3HAYEHHS.

7. JecsaTkoBa knacudikaris M. Jptoi.

8. VYHiBepcanbHa necsaTkoBa kinacudikamis (Y IK). YK B YkpaiHi.

9. Crpykrypa Tabmuipe Y/IK. XapakrepucThka OCHOBHHX Ta JOTOMIXHHX

tabmuns Y K.

10.Inpekcamis B YJIK.

11.I1penmeTun3anis Sk BUA MIKpOAHAJIITUYHOTO 3TOPTaHHS 1H(pOpMaIlii.

12.IlpenmeTHa pyOpuka: BU3HA4YCHHS TepMiHa Ta ¢GyHKIiH. CIIOBHUKU
MPEAMETHUX PYOPHK, 1X MPU3HAYCHHS W CTPYKTYpA.

13.MeTon npeameTH3alii JOKYMEHTIB.

14.OcHOBHI MpoIeCcH MpeMeTH3allli.

15.Cuctema kaTayoris i KapToTek sk 4actuHa JIBA, 11 pyHKINT Ta 3HAaUCHHS.

16.AndaiTHuit (a0ETKOBHIT) KaTasor.

17.CucremaTnyHui KaTajior.

18.IIpenmeTHuUIA KaTayor.

19.1lenTpanbHuiil KaTajior.

20.Enextponnuii katanor (EK) sk wactuna JIbA 6161i0Texu.

6.4. ®opMu nNpoBeIeHHS CeMEeCTPOBOI0 KOHTPOJIIO Ta KPUTEPIl ONiHIOBAHHA

[TincymMKOBHMIi KOHTpOJIb 3HAaHb 13 JUCHUIUIIHA «AHAJITUKO-CUHTETUYHE
OTpAIfOBaHHS 1 KaTaJori3allis JOKyMEHTIBY» mependadeHuil y ¢Gopmi MUCBMOBOTO
€K3aMEHY, NPOBOAUTHCA 3 METOI0 OLIHIOBaHHS pe3yJbTaTiB HaBYAHHS MICIA
3aKIHYEHHS BUBUYCHHSI TUCIUIUTIHU (2-1 ceMecTp) 3a pe3yJbTaTaMi TBOX CEMECTPIB.

MakcuMmainbHa KinbKicTh OanmiB — 40. Kpurepii oIiHIOBaHHS: Mepiie MATAHHS
eK3aMEHaIlIiHOro OljeTa — TeopeTuuHe — 15 0amiB; apyre — TECTOB1 3aBIaHHS —
10 GaniB; TpeTe — MpakTUYHE 3aBAaHHS — 15 OaiB.

6.5. OpieHTOBHMII NEpeJTiK MUTAHD VISl CEMECTPOBOI0 KOHTPOJII0

1. IndopmamiiHuii  JTOKYMEHT SIK O00’€KT  aHAJIITUKO-CUHTETHUYHOTO
OTpaLIOBAHHA JJOKYMEHTIB.

2. Tlonsarra «ACO/I».

3. Amnami3 i cunres sk cyTHicTh npoieciB ACO/.

4. Buxopucranns ACOJ| B iHpopMaliliHO-aHATITUYHIA  AiSVIBHOCTI
1HGOpMaLIHHUX LIEHTPIB Ta YCTAHOB.

5. MakpoaHaiiTHuHEe Ta MIKpOaHANITUYHE 3rOpTaHHA 1H(OpMAaIii.

6. IlonsarTs Ta mpu3HaueHHs 610;i0TpadIIHOTO OMHUCY.
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7. Crangaptuzanis 016miorpadiyHOr0 ONUCY JOKYMEHTIB.

8. IlomsaTrTs  mpo  3aranbHy  (4acTKOBY)  METOAMKY  CKJIQJIaHHS
610m10rpadiuHOrO ONuUCy.

9. O0’extHu, eneMeHTH 1 BuAM 016;110rpadiyHOTO OMHCY.

10. OgHopiBHEBI Ta 6araTopiBHEB1 610i0rpadiuHi ONMUCH; X XapaKTEPUCTUKA,
NpU3HAYECHHSI.

11. Crpykrypa 6i6mi0rpadiuHOro Onucy, mpaBuiia CKiaJaaHHs.

12. JI>xepena 6161iorpadiyHUX BIIOMOCTEH.

13. Cucrema po3AiIoBUX 3HaKIB y 610morpadiyHOMY OMHCI.

14. Ctpykrypa 616iorpadiuHOrO ONMUCY KHUTH OJTHOTO aBTOPA.

15. Ctpykrypa 616i0rpadiyHOro OMUCY KHUTH JABOX aBTOPIB.

16. Ctpykrypa 616i0rpadiyHOro OMUCY KHUTH TPhOX aBTOPIB.

17. Ctpykrypa 616110TpadigHOTO OMKMCY KHUTH YOTHPHOX aBTOPIB.

18. CtpykTtypa 016miorpadiyHOro ONUCy KHUTH KOJIEKTUBHOTO aBTOpA.

19. Ctpykrtypa 616110TpadiyHOTO OMKCY CIOBHUKIB.

20. Ctpyktypa O6i6miorpadiyHOro onmucy KHUT Oe3 aBTopa Ta 0€3 3arajibHOi
Ha3BH.

21. Crpyktypa 6101iorpadiuHoro onucy 6araTOTOMHUX BHIAHb.

22. Crpykrypa 0610miorpadiyHOr0 OMUCY OKpPEMHUX TOMIB 0araTOTOMHOTO
BUJIAHHS.

23. Ctpykrypa 3BefieHoro 010110rpadiyHOrO ONMKUCY cepialbHUX BUIAHD.

24. 3aranbHa yacTHHA Ta crenudikailii onucy cepialbHUX BUJIaHb.

25. CTpyKTypa onucy OJJHOr0 HOMEpY (BUITYCKY) CepiaJIbHOI'O BUJIaHHS.

26. O0’exT aHaMITUYHOTO 010J110rpadhiYHOTO OIHUCY.

27. 3aranbHi NOJOKEHHSI PO aHATITUYHUNA OTHC, JKEPEIIa, CTPYKTYPY.

28. AHATITHYHUN OTHUC 13 KHUT 200 1HIIIOTO Pa30BOTO BUIAHHS.

29. AHaJITHYHUHN OMHUC 13 MEPIOUIHOTO Ta CEPlaTbHOTO BUIAHHS.

30. bi6miorpadiuanii onuc pereH3iun.

31. biGmiorpadiunuit onuc kapTorpadiuHUX BUIaHb.

32. biGniorpadiunuii onuc AepKaBHUX CTaHAAPTIB, TATEHTIB.

33. CyTb, mpH3HAUEHHA, CTPYKTypa 0101i0rpadiqyHOrO OMUCY ENEKTPOHHHUX
pecypciB.

34. Metoauka ckiagaHHs 010morpadiqHOro OINUCY EJIEKTPOHHUX PECYpCiB
JIOKaJIBHOTO Ta BIAIAJIEHOTO AOCTYIY.

35. XapakTepucTuKa MOHATTS «aHATITUKO-CUHTETHYHA 00pOOKa JOKYMEHTIBY.

36. IloHATTS «BTOPUHHI IOKYMEHTH», METa X CTBOPEHHS.

37. AHOTyBaHHSA JOKYMEHTIB SIK TMPOILIEC MIKPOAHATITUYHOTO 3TOPTaHHS
iH(opMmarii.

38. [ToHATTS «METOJMKA» Ta «TEXHOJIOT11» AaHOTYBAHHS, iX XapaKTEPUCTUKA.

39. [louaTTst «aHoTawisi», ii Bu3HAYeHHS. [IOHATTA «aHOTYBaHHA» 1 MOrO
MOSICHEHHS.

40. Knacudikariis aHOTaIliii 3a pi3HUMH O3HaKaMH: METa, 3aBJaHHs, HAYKOBO-
MPaKTUYHA 3HAYYIIICTh.

41. XapakTepHucTuKa JOBIAKOBOI aHOTAIIIi.
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42. XapakTepucThKa peKoMeHmamiiHoi aHoramii. [IpoOGremHa aHoTaIs sk
PI3HOBUJ PEKOMEHIALIHHOI.

43. XapakTepucThKa 3arajbHOi Ta aHalmiTU4HOi (200 creriani3oBaHoi)
aHoTalLli.

44. XapakTepucTUKa TMOHATH «MOHOTpadiuHa aHOTalis» Ta «3BEACHA
(rpynoBa) aHoTallisI».

45. XapakTepucTHKa NOHATTS «pedepaTuBHA aHOTAIIS».

46. BuzHauuTH 3a SKOK O3HAKOI0 aHOTallll MOAUISIOTHCS Ha «aBTOPCHKI» 1
«CKJazeH1 1HpOpMaIIHHUM TTOCEPETHUKOMY.

47. Bu3HauuTH 3a SIKOIO O3HAKOK aHoTalli MOAUIAIOTHCS HAa «PYydHD» Ta
«aBTOMATH30BaH1».

48. OcHoBHI (DyHKIIIT aHOTAaIli] IK BTOPUHHOTO JJOKYMEHTA.

49. B yomy mosisirae cnierudika aHOTaIi B iHGOpMaIiitHii AisTbHOCTI?

50. B yomy nonsirae cnenudika KHUTOTOPTrOBEIbHOT AaHOTAITI1?

51. SIxy meTy Mae BUJIaBHUYA aHOTAITis1?

52. IosicHITH MOHATTS «01010rpadiuHa aHOTALIISD.

53. Ha3BiTh OCHOBHI €JI€MEHTH aHOTAIIIi.

54. SlxkumMu € BUMOTH JI0 TEKCTY aHOTAIIii?

55. MeToanka aHOTYBaHHS JJOKYMEHTHOI 1HGOpMaIlii.

56. CKUIbKH € eTalliB aHOTYBaHHS 1 KO0 € METa KO>KHOT'O 3 HUX?

57. Slki omepallii BAKOHYIOThCS Ha MEPIIOMY €Tari aHOTyBaHHSI?

58. IlepepaxyiiTe 1 MOSICHITH OCHOBHI OIlepallii, 10 BUKOHYIOThCSA Ha APYromMy
eTani aHOTYBaHHS.

59. IlepepaxyiiTe 1 MOSICHITH OCHOBHI OIlepallii, 1110 BUKOHYIOThCS Ha TPEThOMY
eTani aHOTYBaHHS.

60. IIlo Take «MOI€]Ib aHOTALIII»?

61. SIkux BUMOT Ba)KJIMBO JOTPUMYBATHUCH MIPH HAMKMCAHHI TEKCTY aHOTAILlii?

62. B yoMy CyTHICTh €KCTparyBaHHs P aBTOMAaTU30BaHOMY aHOTYBaHHi?

63. PedepyBanns sk npomec ACIIL.

64. [lepenymMoBH Ta OCHOBHI TEHJCHIII PO3BUTKY pedepyBaHHs: BITYUN3HAHUN
Ta 3apyO1KHHUI TOCBII.

65. Pedbepar sk iHdopMmamiiiHa MoOJETb TEPBUHHOTO JIOKYMEHTA; MOro
CTPYKTYpA.

66. Bumoru 10 o0csry pedepary.

67. OcoOIMBOCTI MOBHU Ta CTUJIIO pedeparty.

68. IIpobnemu knacudikaiii pedeparis.

69. Meroaun aBTOMaTU30BaHOTO peepyBaHHs.

70. Metonuka pedepyBaHHs JOKYMEHTHOI 1HGOpMaITLii.

71. MeToau aHKETHOTO pedepyBaHHS.

72. Metoau oniHioBaHHS pedeparis.

73. InnekcyBaHHA JOKYMEHTIB $IK MPOLEC MIKPOAHATITUYHOIO 3TOpTaHHs
1HbOopMaIlii.

74. MeToau KOOPAUHATHOTO 1H/IEKCYBaHHS.

75. Tunu knacudikaiitHuX CUCTEM.
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76. Tabnuii TOKYMEHTHUX KJIacu(ikallii; iX Mpu3HaYeHHs, CTPYKTYpa.

77. AK/1: npu3HadyeHHs, CTPYKTypa.

78. Y/IK: npu3HadeHHs, CTPYKTypa.

79. CreuianbHi JTOKyMEHTaJIbHI KIacHQiKaliiiHI CHUCTEMH; IX 3arajbHa
XapaKTepPUCTHKA.

80. Meroauka cucTeMaTu3allii JOKYMEHTIB.

81. CucremaTu3aliisi JOKYMEHTHOI iH(pOpMaIllii: CyTHICTb, NMPUHIMIHN, 00 €KT,
3aBAaHHS.

82. Oprani3aiiis 1 TEXHOJIOT1sl CHCTeMaTHU3aIlli JOKYMEHTIB.

83. IIpenmeTu3ariist K BUJ MIKpOQHATITUYHOTO 3rOpTaHHs 1H(pOpMaIii.

84. IlpenmeTtHa pyOpuKa: ii CKjad, MPUHIUIN MOOYAOBH; BUJIU MPEIMETHUX
pPyOpUK.

85. C1oBHMKY MpPEAMETHUX PYOPHK; iX MPU3HAYEHHS, CTPYKTYpAa.

86. Meroanka mpenMeTu3aiii JOKyMeHTHO1 iH(popMaIrii.

87. BukopucTanHa OCHOBHUX MpuHIUMIB peameru3anii B ACIIIL.

88. bibmioTeuni kaTtamoru sk Jpkepeno Oi6miorpadiuHoi iH(oOpMalii, poib
kartajoriB y JIBA 616mioTexu.

89. EnekTpoHHI KaTajord 1 KapTOTeKH, iX MpU3HAYEHHS, MpoOJIeMH Ta
NEePCIIEKTUBU CTBOPEHHS B 010110TeKax YKpaiHu.

90. MixxHaponHuii cTaHgapT kKartajorizamii «Omnuc AOoCTymy IO pecypey»
(Resource Description and Access), MEpCNEKTUBU HWOTO BIPOBAKEHHS B
VYkpaiHi.

6.6. Illkana BigxmoBigHOCTI OLIIHOK

OwiHka KinpkicTs OaniB
Bigminzo 100-90
Jyxe mobpe 82-89
Jobpe 75-81
3a10B1JIBHO 69-74
JlocTtaTHbO 60-68
He3anosinpHO 0-59
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7. HapuajibHO-MeTOAUYHA KAPTA JUCHUIIIHH
«AHAJTITHKO-CUHTETHYHE ONPANIOBAHHS | KaTaJori3amis JOKYyMeHTIiB»
Pazom: 180 200., nexuii — 4 200., ceMiHapChKi 3aHATTA — 22 200., IPAKTUYHI 3aHATTS — 44 200., caMocTiiiHa poboTa — 70 200., MOy TbHUI KOHTPOIIb —
10 200., IICYMKOBUW KOHTPOJIb — ek3amer — 3() 200.

Tuxknens

[-11

I

v

\Y%

VI

VII

Mopyab

3micmosuit mooyns 1

Hassa moay.as

HaykoBa 00po0ka 10KyMeHTiB

KiapkicTh

0aJiB 3a 112 6.
MOJYJIb

Jlexknii BinsigyBauus —1 6.

Temu Jgexuii

Tema 1. AnanitTuko-cuaTeTHYHA 00p0oOKa okyMeHTiB (ACO/I): cyTHiCTh, mpu3HadeHHs, Buau (1 6.)

Temu Ceminapcoke Ceminapcore Ceminapcore Ipaxmuyne 3anamms 1. | Ipaxmuune 3anamms 2. | Ilpaxmuune 3anamms 3.
75“’;’33&;‘;’;" sauamms 1. sausmms 2. sausmms 3. Teopernuni | OnpamroBaHHs MeToyKa CKIaIaHHs Onpamosanns JJCTY
3355”5 ITonsTifinuii amapat CranmapTuzaris OCHOBH JACTY 3582:2013; 6ibmiorpadiunoro T'OCT 7.1:2006 —
JUCITUTUTIHA TepMiHOJIOTiT 1 6i6miorpadiunoro I'OCT 7.12-93; ACTY 3ammcy mijg 3arooBkomM | 1+10 6.
«AHaITHKO- TEXHOJIOTi1 TIPOIIECIB onmcy — 1+10 6. 7093:2009 — 1+10 ©. a0 i Ha3BOIO —
CHHTETUYHE ACO/J - 1+100. 1+10 o.
OTIpAIfOBAaHHA 1
KaTajorisaris
JIOKyMeHTiBy — 1+10 6.
Camocriiina B
p060Ta (CP) 5x4=20 0.
Buau
MOTOYHOTO MonaynpHa KOHTpPOJIBHA poboTa 1 — 25 6.
KOHTPOJII0
Tusknens IX-X X1 XII X111
Monyanb 3micmoguit modyns 2
Hassa moayst AHATITUKO-CHHTETHYHA 00pOOKa T0KYMEHTIB
KiabkicTh
0auiiB 3a 112 6.
MOJYJIb
Jleknii BinBimyBanus —1 6.
Temu Jiekuiit Tema 2. Metonuka ckianasss 6i6miorpagignoro onwmcy (1 6.)
Temu Ceminapcoke Ceminapcore Ceminapcore Ipaxmuyne 3anamms 4. | Ipaxmuune 3anamms 5. | Ipaxmuyne 3ansamms 6.
CeMIHAPDCBKMUX | 547 0:mm4 4. 3araneHi sanamms 5. CTpykTypa | samsmms 6. O6nacTi O6unacTi Iporec cKIagaHHs Meronuka cKIagaHHs
/ﬂpaKTl/ll{H“X 6 i | Giomi R 6o R 66 . Giomi . N
3AHSITE MpaBUJIa Ta 0COOMUBOCTI | Oibmorpadignoro iomiorpadigyHOTrO iomiorpadiaHOrO iomiorpadigyHOro OJTHOPIBHEBOTO

CKJIa/IaHHS
6ibmiorpadiuaoro
ommcy — 1+10 6.

ommcy — 1+10 6.

ommcy — 1+10 6.

ommcy — 1+10 6.

ommcy — 1+10 6.

6i6miorpadignoro onmcy
nokyMmeHTiB — 1+10 6.

20




Tuxpenn XXX XXXIV XXXV XXXVI XXXV XXXVIII XXXIX
Monyab 3micmosuit moodyns 5
Hasgsa moay.s MikpoaHajgiTuune 3ropranHs ingopmauii Ta karaJjorizanis
KinbkicTp 6aiB
3a MOIYJIb 132 6.
Temu Ilpakmuyne Ilpaxmuune Ilpaxmuune Ceminapcoke Ceminapcoke Ilpaxmuune Ilpakmuyne
/CSM;":;IP’S;:;&X sanamms 18. sanamms 19. sanamms 20. sanamms 10. sanammsa 11. sanammsa 21. sanammsa 22.
3al})mn, KoopaunaThe MeTtonka [Ipenmern3arrist Cucrema karanoriB i | KonBepcis AHaJi3 MakeTiB JyOmiHchbKe Sapo
IHICKCYBaHHSI. cucTeMarm3ariii JIOKYMEHTHOT KapTOTEK SIK 6i0mioTeuyHNX KaTaJIO)KHUX METaJaHuX —
Indopmantiitno- JIOKYMEHTHOT iHpopMarii — yactuHa JIBA karanoriB — 1+10 6. | xaptok — 1+10 6. 1+10 6.
MOLTYKOBUI iHpopMarii — 1+10 6. 616ioTexy —
Te3aypyc: crpykrypa | 1+10 6. 1+10 6.
Ta MPU3HAYCHHS —
1+10 6.
CamocrTiiina _
p060Ta (CP) 5x6=30 6.
Buau
MOTOYHOr0 MonynpHa KOHTpOIbHA poboTa 5 — 25 6.
KOHTPOJII0
g;f{CT%MoggB"ﬁ Ex3amen — 40 0.
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