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IHosscHIOBAJIbHA 3aNIHCKA

Kypc «/lokyMeHTO3HaBCTBO» € BaXJIMBOIO CKJIAJIOBOIO MIJTOTOBKH (DaxiBIlIB 3a
HanpsimoMm 6.020102 «KHuro3nasctBo, 010110Tek03HABCTBO 1 Oi0miorpadis». Bin
3aKJIaJa€ TEOPETUYHI OCHOBH ISl BCIX CHEIialbHUX JAUCIUIUIIH JOKYMEHTO3HABYOTO
TUKITY.

Merta qucHUIUIIHM — HAJATU CTYJIEHTAM 3HAHHS PO JOKYMEHTO3HABCTBO SIK
HAyKOBY IUCLMIUIIHY; IPUPOIY, CYTHICTb, COLIaJbHY pPOJb, O3HAKU 1 BIACTHUBOCTI
JIOKYMEHTa SIK CUICTEMHOTI'0 00’ €KTa.

3aBIaHHA IMCUUILIIHHA:

— BUBYUTHU TEOPETUKO-METOJIONOTIUHI 3aCaJl JOKYMEHTO3HABCTBA;

— O3HAMOMHTHCS 13 CYYaCHUMHU KOHLICTIISIMU JJOKYMEHTO3HABCTBA;

— PO3MIITHYTH TEOPETUYHI 3acaaud PO3BUTKY CHCTEMHU JTOKYMEHTaJIbHHX
KOMYHIKAI[lil 1 OCHOBH T€OPil JOKYMEHTHHUX MOTOKIB;

PO3KPUTH MPUPOAY, CYTHICTh, COIlaJIbHY POJIb, O3HAKK 1 BIACTUBOCTI
JIOKYMEHTA SIK CHCTEMHOTO 00’ €KTa;

— PpO3MJISIHYTHM OCHOBHI TUIM ¥ BUAM JOKYMEHTIB, iX XapakKTEpHI O3HAKH,
CTPYKTYpY,

— BU3HAYUTU TNPUKIAJAHE 3HAUEHHS JOKYMEHTO3HABCTBA, OKPECIUTU cdepu
3aCTOCYBaHHSl BJIACTUBOCTEH JOKYMEHTa Ta MOr0 3HAUY€HHS B PO3BUTKY CHUCTEMHU
JIOKYMEHTHHMX KOMYHIKaIlii.

VY pe3ynbTari BUBYEHHSI KYPCY CTY/AEHT MOBUHEH 3HATH:

— MOHATIHHO-KAaTeropiajJbHUI amapar JOKyMEHTO3HABCTBA;

— OCHOBHI €Talmu pPO3BUTKY 1 HampsMH BITYM3HAHUX 1 3apyOlKHHUX
JTOKYMEHTO3HABUMX JOCIIKEHb;

— Cy4acH1 KOHIIEMIIi1 JOKYMEHTO3HABCTBA;

— OCHOBHI 3acaJid Teopli JOKYMEHTHUX KOMYHIKAIlil 1 Teopli JOKYMEHTHHUX
ITOTOKIB;

— croco0u Ta 3aco0M TOKYMEHTYBaHHS Pi3HUX BUIB JOKYMEHTIB;

— METOJM Kiacu(iKyBaHHS IOKyMEHTIB;

— 0co0JMBOCTI Ta (YHKITIOHAJIBHE TTPU3HAYEHHS OKPEMHUX BHUIIB IOKYMEHTIB.

Ha ocHOBI OTpuMaHMX 3HaHb CTY/ICHT IOBUHEH BMITH:

— BHUKOPHCTOBYBATH JIOKYMEHTO3HABUYY TEPMIHOJIOTIIO B HAYKOBO-IIPAKTUYHIN
JUSITBHOCTI;

— aHaJi3yBaTH, Yy3arajbHIOBaTH 1 OIIHIOBATH JOKYMEHTO3HaBUl SBHUIIA 3
TEOPETUIHUX TTO3HIIIH;

— 3/11CHIOBATH KJIacH(iKallilo JOKYMEHTIB 32 PI3HUMHU O3HAKaMHU;

— aHai3yBaTU CTPYKTYPHI €JIEMEHTH Ta PEKBI3UTH PI3HUX BHUJIIB IOKYMEHTIB;

— OKpECJIOBATU MEPCHEKTUBH BUKOPUCTAHHS PI3HUX BUIIB JIOKYMEHTIB Yy
MPaKTUYHIN AISUIBHOCTI 010/110TEK.

Kypc iHTerpyerscs 3 TakuMu JOUCHUIUTIHAMH, K «KHHro3HaBCTBOY,
«bibmoTexo3naBcTBO», «bibmiorpadoznasctBo, «bibmiorpadiuHa  iSUIBHICTBY,
«DOHI03HABCTBO», «AHAIITUKO-CUHTETHYHA Tiepepobka iHdopmarlii», «lcropis
KHUTW» Ta 1H.
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HaBuanbpHa AucUUIUIIHA CTPYKTYpPOBaHa CTAHAAPTHO: CIIOYATKY PO3IIISIAI0OTHCS
TEOpPETHYHI 3acaau JIOKyMEHTO3HABCTBA SK HAYKH 1 HaBYAJIBHOI TUCHUIUIIHM; Jai
MOJJAIOTHCSI OCHOBH TEOPii TOKyMEHTA.

TeopeTnuHl MUTaHHA AUCHUILUIIHA PO3IVIIIAIOTHCS HA JEKUISIX, MONTMOJEHHEO
TEOPETUYHUX 3HAaHb 13 JUCUMIUIIHA COPUSIIOTh NPAKTUYHI 3aHATTS. JJo 000X MOmdymiB
pO3pO0JIEHI TECTOB1 3aBIAHHA MJisi MOAYJIbHMX KOHTPOJBHUX POOIT, SIKI JA03BOJISATH
BUSBUTH PiBEHb OBOJIOMIHHS CTYICHTAMH TEOPETUYHUX MMHUTaHb Ta KOHKPETHUM
(bakTUYHUM MaTepiajioM.

JuciurutiHa 3aragbHUM oOcAroM 72 TOIWMHHU, Y ToMy uyuchi: 16 rog. —
JEKIINHUX, 12 TOA. — MPaKTUYHUX 3aHATh, 4 TOJl. — MOAYJIbHI KOHTPOJIbHI poboTH, 40
roj. — caMmocTiiiHa pobota, 2 roa. — 3aiik. [Iporpamoro mependadyeHO MOMKIHMBICTh
yuTatTh Kypc aucTtaHuiiHo (mo 30%) nHa 06a3i cepTHdIKOBAHOTO E€JIEKTPOHHOIO
HAaBYAIBHOTO  Kypcy  «JlokymenTto3HaBcTBO». Pexxum  goctymy:  http://e-
learning.kubg.edu.ua/course/view.php?id=2412. CryaeHTaM HAJA€ThCS  CIHCOK
PEKOMEHIOBAaHOI 70 BUBYEHHS JITEpaTypu Ta Mepenik i1H(QopMauiiHUX pecypciB
Mepexi [HTepHeT 11 onpamroBaHHs. Bukiananus AUCIMILTIHU pO3paxoBaHO Ha OJWH
CEMECTp Ta 3aBEPIYETHCS 3ATIKOM.



http://www.google.com/url?q=http%3A%2F%2Fe-learning.kubg.edu.ua%2Fcourse%2Fview.php%3Fid%3D2412&sa=D&sntz=1&usg=AFQjCNEblUI-sik3hr0ve-nBPpPQXJrwqA
http://www.google.com/url?q=http%3A%2F%2Fe-learning.kubg.edu.ua%2Fcourse%2Fview.php%3Fid%3D2412&sa=D&sntz=1&usg=AFQjCNEblUI-sik3hr0ve-nBPpPQXJrwqA
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CTPYKTYPA IPOI'PAMU HABYAJIbHOI JTUCHUILJIIHU

I. Onuc npeamMera HABYAJIBLHOI AUCHUILIiIHA

IIpeamet: TeOPETUKO-METOIONOTIYHI Ta ICTOPUYHI 3acaiid JOKyMEHTO3HABCTBA

. l'any3b 3HaHb, HAIPAM
HaiimenyBaHnHs1 . . XapakTepuCTHKA
NOKAa3HHUKIB HIHF.OT.OBKI./IZ Oc‘ilTl.ﬂ)O- HABYAJbLHOI JUCIUILJIIHHA
kBaJiQikaiiiinuii piBeHb
KinbkicTh KpeaurTis, ["amy3b 3HaHb HopmatuBHa
BianoBigHux ECTS — 2 0201 «Kynerypa»
Pik migroroBkm: 3-ii
3MICTOBUX MOIYIMIB — 2 Hamnpsim miarotroBku
6.020102 Cemectp: 5-i1
3aranpHuii 00cAr «KHHUro3HaBcTBO,
JTUCITUTUTIHU TOIMHU ) — 010110TEeKO3HABCTBO 1 AYIUTOPHI 3aHATTH:
72 610miorpadis» 28 200uH,
3 HUX:
TwxHEBUX TOOUH — 2 OcBITHBO- JIeKIii (TeopeTudHa
KBaJTI(pIKaLIMHUIA PIBEHb: HiAroToBKa): 16 2o0un
«OakanaBp» NPaKTHYHI 3aHATT:
12 200un
MonayJibHiI KOHTPOJIbHI
podotu: 4 2o0un
Camocriiina podora:
40 200umn
Bua kouTpoio:
3aIK
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II. TEMATUYHMM IIJIAH HABYAJIBHOI TUCIUILJITHA

KinbkicTs roqun
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3micToBuii MmoayJn 1.
TEOPETUKO-METOAOJIOI'TYHI 3ACA/IU JOKYMEHTO3HABCTBA
1.1 | JJokyMEHTO3HABCTBO SIK HAyKOBa JUCLMILIIHA 1 00'€KT 812 |2 6
HAYKOBHX JOCIIIKEHb
1.2 | CyyacHi KOHIENIIIT JOKYMEHTO3HaBCTBA 2|2 2
1.3 | TeopeTnuHi 3acajgu PO3BUTKY CUCTEMH JTOKYMEHTAIBHUX 812 |2 6
KOMYHIKaIi
1.4 | OcHoBU TeOpii JOKYMEHTHHUX MOTOKIB 8 |1 2 1|2 6
1.5 | bibmiomerpuuHe q0CiIKEHHS (PaxoBOro BUAAHHS 2 2 2
MopnynbHa KOHTpPOJIbHA PoOOTa 2 2
Pa3zom 3a mogyiem 1 [ 30 (10 | 6 | 4 | 18 | 2
3micToBuii moayJas I1. OCHOBU TEOPIi JOKYMEHTA
2.1 | JIokyMeHT K COIIOKYIbTYpHUN (heHOMEH 6 | 2| 2 4
2.2 | Knacudixkariist JTOKyMEHTIB 2| 2 2
2.3 | Knura sk Bu TOKyMEHTY 1 K BuaanHs. [lepioauyHi Ta 6 |2 | 2 4
NPOIOBXKYBaHi BUaHHs. [laTeHTHA Ta HAYyKOBO-TEXHIYHA
JIOKYMEHTAITisl
2.4 | HotHi, kapTorpadidsi, 00pa30TBOpPUi JOKYMEHTH. 6 | 2| 2 4
JlokymeHT sik apTedakT. JJokyMeHTaIbHI MaM'aTKU 5K
0COOJIMBO ITiHHI IOKYMEHTH
2.5 | JlokyMeHT sk apTedakT: KpUTepii BA3HAYCHHS I[IHHOCTI 2|2 2
JTIOKYMEHTa
2.6 | Heony6OmnikoBaHi JokyMeHTH. Cityk00B1 JOKYMEHTH Ta 812 |2 6
CUCTEMHM JIOKyMEHTaLli
2.7 | Joxymenratist 010;110TeKH 2|2 2
2.8 | OcHOBHI BUIM JJOKYMEHTIB Ha HEMAarnepoBUX HOCISX. 6 | 2| 2 4
EnexktpoHHi TOKyMEeHTH
2.9 | Konexkii eneKTpoHHUX BUJAHb y 010mi0oTekax YKpaiHu 2|2 2
MonynpHa KOHTpOJIbHA pOoOOTa 2 2
Pa3zom 3a mogynem 2 | 42 | 18 [ 10 | 8 |22 | 2
3anik
Pa3oMm 3a HaBYaJLHUM IJI1aHoM | 72 | 28 | 16 | 12 | 40 | 4

II1. MIPOI'PAMA




3microBuii MmoayJsb I
TEOPETUKO-METOJ0JIOI'TYHI 3ACAJIM JOKYMEHTO3HABCTBA

Jlekuis 1.1. /lTokyMeHTO3HABCTBO
SIK HAYKOBA JUCHUILTIHA | 00'€KT HAYKOBHUX AOCTIKeHb (2 rof.)

OO0’ exT, peIMeT, MEeTa, 3aBJAaHHs HAaBYAIbHOI AUCHUILTIHA. CTPYKTypa 1 3MiCT
Kypcy, OpraHizallis HaB4aJIbHOTO Tporiecy. Miciie Kypcy y CUCTeMi 3araibHOHayKOBO1
Ta MpodeciiHol MArOoTOBKH 010110T€YHO-1H()OpMAIITHUX MPALIBHUKIB.

Bu3HaueHHs JOKYMEHTO3HABCTBa SIK HAayKH, Horo o0’ekt 1 mpenmeT. ba3osi
JIOKYMEHTO3HaBUl TOHATTS 1 Kareropii. JJOKyMeHT SK BUXIJAHE MOHSTTS 3arajibHOi
Teopii  JOKyMeHTa. TepMmiHOJIOTiYHA  HECTaOUIbHICTh,  0araToacleKTHICTb,
HEOOXI1/IHICTh CTaHAApPTH3aLlll JOKYyMEHTA.

Teopernuni mpoOIEeMH JOKYMEHTO3HABCTBA. BHECOK OKpeMHX BUYCHHX Y
PO3BUTOK JIOKyMEHTO3HABCTBA, ix ocHOBHI mpaill (B.B. be3apadko, I'C.I". Kynemos,
H.M. Kymnapenko, K.I'. Mitses, I1. Otne, M.C. Cnoboasuuk, A.M. Cokora, FO.M.
Cronsipos, I'M. 11IBenioBa-Boaka Ta iH.).

OCHOBHI eTany pO3BUTKY JOKYMEHTO3HAaBCTBAa K HAyKd Ta HaBYaJIbHOI
IUCIAILIIHHA.

CTpykTypa CydacHOro JOKYMEHTO3HABCTBA. 3arajbHE JOKYMEHTO3HAaBCTBO:
00’€KT, TpenMeT, 3aBAAaHHs, NPU3HAYEHHS, CTPYKTypHI ocoOnuBocTi. OCHOBHI
HAmpsIMU ~ CTPYKTypHOi mudepeHmiarnii CcremniaasHOor0 JOKYMEHTO3HAaBCTBA: 32
COILIIAJIBHUM MPU3HAYEHHSAM, BUJOBUMH O3HAKaMU JIOKYMEHTIB; 32 (DyHKI[IOHATbHUMHU
OCOOJMBOCTSIMH 1 TATY3IMH JOKYMEHTO3HABUUX JIOCIIKCHb.

MOoXHBOCTI CUCTEMHOTO, CTPYKTYPHOTO, (DYyHKILI10HATBHOTO, IHPOPMALIAHOTO,
TUSTTBHICHOTO, MOJICJIBHOTO TIXOMIB Y JOKYMEHTO3HABUMX JOCHIDKEHHAX. Metoau
JIOKYMEHTO3HAaBUMX JOCIIIKEHb.

MuikaucumIuIiHapHi 3B’ sI3KM JOKYMEHTO3HABCTRA.

IpakTtuyne 3anATTa 1. CydyacHi KOHUIeNUil JOKYMeHTO3HABCTBA (2 roj.).

Jlekuis 1.2. TeopeTn4Hi 3acaau po3BUTKY CHCTEMH JOKYMEHTAJIbHHUX
KOMYHikaniu (2 roa.)

JlokymMeHTallbHa KOMYHIKaIlisl SIK TMIiJCUCTeMa COIllaJbHOI KOMYHIKAITIT:
CYTHICTBh 1 ocoOnuBOcCTi. CHIBBIIHOIIEHHS JOKYMEHTaJIbHUX 1 HEAOKYMEHTaJbHUX
KoMmyHikariii. CTpyKTypa CHCTEeMH JOKyMETaIhbHUX KOMYHIKaIliid Ta ii IMiJICHCTEMH.
ComianpHl 1HCTUTYIII — TEHEpai30BaHi, TPAH3WTHI, TEPMIHAIBHI JIOKyMEHTHI
CUCTEMHM — SIK YUaCHUKHA KOMYHIKAI[IHHUX TTPOIIECIB.

OCHOBHI NPOIECU TOKYMEHTHOI AISUIBHOCTI: JOKYMEHTYBaHHS, ONPAIlOBaHHS,
NOIIMPEHHS, 30epiraHHs, BUKOpPUCTaHHs, yTuiaizamis. CyTHICTh TOKYMEHTYBAaHHS SIK
OCHOBHOTO TIPOIECY JOKYMEHTHOI nisuibHOCTi. KomyBanus iHdopmariii (kom, 3HaK,
MOBa). 3HaKM Ta 3HAKOBI CHCTEMH B JOKyMeHTyBaHHI. Kiacudikaliis 3HaKiB.
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Cnocobu 1 3acobu gokymeHtyBanHs. OpraHizamiss 1 OCHOBHI €Tamu TpPOLEeCy
CTBOPEHHS IOKyMEHTA.

OCHOBHI ~ eTanmM UUKIY O KUTTEAISUIBHOCTI  AokymeHTa. OmpalfoBaHHs
JOKYMEHTIB  (BUJaBHMYE, TEXHIYHE, AaHAIITUKO-cUHTeTH4He). [lommpenHs
JOKYMEHTIB (32  JOTIOMOTOI0  KHW)KKOBOi ~ TOPTiBJI, MEpPeaIUIaTd, TMOCTYT
iH(hOpMaIIHUX [EeHTPIB, O10MIOTEK, apXiBiB TOIIO). 30epiraHHs JAOKYMEHTIB SIK
3a0e3MeueHHs1 JOBroTpuBajioi (i3uyHOi 30€pe’KeHOCTI M 3aXUCTy BiJ MEPEAYaCHOTO
pylinyBaHHsA. KoOpuWCTyBaHHS MOKyMEHTAaMH SIK BHJIYYCHHS 3 HHX HEOOX1THOI
iHbopmarrii. YTwmizaiis JOKYMEHTIB SK BHUSBICHHA U BimOip i TEepepoOKu
JIOKYMEHTIB 3 MUHYJIUM CTPOKOM 30€piraHHs, 110 BTPATHIIA CBOE 3HAYCHHS).

Jlekuis 1.3. OcHOBH Teopii JOKYMEHTHHMX IOTOKIB (2 roa.)

ba3oBi TOHATTS Teopii JOKYMEHTHHX TIOTOKIB: <JIOKYMEHTHUH TOTIK»,
«JTOKyMEHTHHUI MacuB», «JOKYMEHTHUU POH]», « TOKYMEHTHHUI PECYpPCy.

OCHOBHI 03HAKH, BIACTUBOCTI, MapaMeTpu Ta PYHKIi TOKYMEHTHUX MOTOKIB 1
MacuBiB. CTpyKTypyBaHHS JOKYMEHTHHUX IMOTOKIB T4 MaCHUBIB.

MeTtonomoriuHi 3acaii BUBYEHHS T€OPii TOKYMEHTHUX IMOTOKIB Ta MAaCHBIB.

HaykomeTpist Ik KOMIUIEKCHUI METOJ BUBUYEHHS MPOIECY 1 3aKOHOMIpHOCTEN
PO3BUTKY HAyKM Ha OCHOB1 KUIBKICHHUX JOCJIJDKEHb JOKYMEHTHUX TOTOKIB Ta
MacHBIB HayKOBUX JIOKYMEHTIB. KUIbKICHI (CTaTUCTUYHI) Ta AKICHI (KiIacuikaiiiiui,
CEMaHTHUKO-TIIHTBICTUYHI, 0i0miorpadiyHi) HAYKOMETPUYHI METOIM BHBUEHHS
JIOKYMEHTHHX MOTOKIB Ta MacCHUBIB.

biGmioMeTpist K KOMIUJIEKCHUM METOJl BUBYEHHS KUTbKICHUX 3aKOHOMIpPHOCTEM
(YHKIIOHYBaHHSI JTOKyMEHTIB Ta 00’€KTIB 010y10TeuHO1 crnpaBu Ta Oi0morpadii.
KinbkicH1 (cTaTUCTHYHI) Ta sIKICHI 010TIOMETPUYHI METOJIM BUBUEHHS JIOKYMEHTHHUX
MOTOKIB Ta MacHBIB.

[HdopMeTpis K KOMIJIEKCHUNA METOJ BUBYEHHS KUIbKICHMX 3aKOHOMIPHOCTEN
(YHKIIOHYBaHHSI HAyKOBOI JIOKYMEHTHOI KoMyHikamii. O0’€KT, mpeaMeT, 3aBJaHHs
iHpopmeTpii. [HhopMeTpryHI METOM BUBYCHHS JOKYMEHTHUX TTOTOKIB Ta MAaCHBIB.

[ndopmaritinnii  MOHITOpUHT  AK  OiOmiorpadiyHe, CTaTUCTUYHE  Ta
KOHIIETITyaJbHE CTEKEHHS 32 PO3BUTKOM JOKYMEHTHHX MOTOKIB Ta MacuBiB. DyHKIIii
Ta BUJIU 1H()OPMAIITHOTO MOHITOPHHTY.

OCHOBHI 3aKOHOMIPHOCT1 (DYHKITIOHYBaHHS JOKYMEHTHHUX IOTOKIB Ta MaCHUBIB:
BIIMOBIAHICTh CKJAAy Ta OOCSATY JOKYMEHTHHX ITOTOKIB Ta MAcCHBIB 30BHIIIHBOMY
CepeNOBUIIY, YIIIILHEHHS TOKYMEHTHUX MOTOKIB Ta MAaCHUBIB T1J] 4ac iX 1ICTOPUYHOTO
PO3BUTKY, 30€piraHHsa W crenianizamis pi3HUX BUIIB JOKYMEHTIB, IMHAMiKa POCTY,
CTapiHHS ¥ aKTyami3allis, pO3CIIOBaHHS W KOHIEHTpallis, (parMeHTapHICTh 1
Ty OTFOBaHHS.

IIpakTuune 3auaTTa 2. BidiomerpuuHe nocuaixxeHHs: ¢axoBoro BUAAHHSA
(2 ron.).

3micToBuii moay.s 11
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OCHOBHU TEOPII JOKYMEHTA

Jlekuis 2.1. JIokyMeHT fIK COLiOKY/JIbTYPHUl ¢eHomeH (2 roxa.)

IcTopis BHUHHMKHEHHS JOKyMeHTa. ['‘eHe3nc JOKyMeHTanbHOI  (pikcarii
iHbopmarii. Jludepenmiariis 3HaHb MPO JOKYMEHT. 3HAYEHHSI CUCTEMHOTO PO3TIISITY
JIOKYMEHTA. 3arajibHi YSBJIEHHS PO JOKYMEHT SIK CUCTEMY.

ComianbpHa posib JOKyMeHTa. 30epirans ¥ nepeaaya iHgopmaiii y mpoctopi i
yacil SIK roJoBHA (PYHKIIS JOKYMEHTA. 3arajibHi 1 crieliajibHl (PyHKIT JOKYMEHTA.

BnactuBocTi gOoKyMeHTa: aTpuOyTUBHICTh, (PYHKI[IOHAIbHICTh, CTPYKTYPHICTH,
3HAKOBICTb, CEMAHTUYHICTb, JUCKPETHICTh, KOHTUHYAIBHICTh TOIIO.

JIOKyMEHT $IK €IHICTb MaTepialibHOi, 1H(OPMALIHHOI Ta KOMYHIKAIliHOT
CKJIJIOBHX.

ComianbHa iH(pOpMaIlis SK crocio rmepeaavi 3HaHb, €MOIlIH 1 BOJIbOBUX BILIUBIB
y cycninbcTBi. Knacudikaris comianpHoi iHopMartii. JlokymeHTHa iHDOpMaIris.

MarepianbHa ocHoBa JokyMmMeHTa. llpuponnHi gokymeHTH  (IPUPOAHI
matepianu). Lltyyni marepianu (nmanepoi W noximepsi). dopma MarepiaJabHOrO
HOCI1s 1H(OopMaIlii: apKyIIeBuil, KAPTKOBUHN, CTPIUKOBUHN, JUCKOBHM.

CrpykTypa IOKyMeHTa SK croci® opraHizailii BCiX HOT0 KOMIIOHEHTIB Yy €/IUHE
uize. MOHOJOKYMEHT 1 TOJIJOKYMEHT. BHYTpimmHS 1 30BHIIIHSA CTPYKTypa
JOKyMEHTa. PEeKBI3UTH TOKyMEHTA.

Knacudixkaris mokymMeHTIB 3a iHGHOPMAIIHHOIO (3MICTOBOIO) Ta MaTepiaabHOIO
CKJIAJIOBUMH; 3a CIOCOOOM JOKYMEHTYBaHHS;, 3a OOCTaBMHAMU ICHYBaHHS Yy
30BHIIIHEOMY CEPEIOBHIIIL.

BumanHss sk OCHOBHUM BHJ ONYyOJIKOBAHOTO JOKYMEHTA. 3arajbHi s
JOKyMEHTa 1 BUJaHHS KiacudikariiiHi o3Haku. Crenudidni o3Haku Kiacudikarrii
BHUJIaHb. XapaKTePUCTUKA BHJIaHb BIJMOBIHO JI0 3arajbHUX 1 CHEIU(IYHUX O3HAK
KJ1acudikari.

Buaun Bujganp (3a UIIbOBUM NPU3HAYEHHSIM, 32 CTYNEHEM aHaJiTHUKO-
CUHTETHUYHOI mepepoOku iHdopmarii, 3a iHGOpPMAIIfHUMU  O3HAKaMH, 3a
MaTepiaibHOI0 KOHCTPYKIIIE€I0, 3a O00CSIroM, 3a CKIJIaJlOM OCHOBHOTO TEKCTy; 3a
MEePIOUYHICTIO; 3 CTPYKTYPOIO TOIIIO).

IpakTtuune 3anaTTsa 3. Kitacugikanis 10kymMeHTiB (2 roa.).

Jlekuis 2.2. Knura sik Buj J10KyYMeHTY i Ik BUJIAHHS.
Ilepioau4Hi T2 NPOAOBKYBAaHi BUJIAHHS.
IIareHTHA Ta HAYKOBO-TEXHIiYHA JOKyMeHTAalis (2 roj.)
Kuura sk enHicte comianbHOi iHGOpMamii 1 wMarepiadbHOTO  HOCIS.
CriBBIJHOIICHHS TOHATh «JOKyMEHT» 1 «kHUTa». CTpyKTypa Cy4acHOi KHWTH.
PexBi3uTH KHUTH.
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[lepiomuyHe BUIAHHS: BU3HAYCHHS TMOHSATTS, XapaktepHi pucu. Kmacudikaris
nepioguyHuX BuAaHb. [IpomoBKyBaHe BUIAHHS: BU3HAYEHHS TMOHATTA, BIIMIHHI
pUCH.

KypHan sk BUI NEPIOJUYHOIO BUAAHHS: BU3HAYCHHSI TOHATTS, BIIMIHHI PUCH.
OO0’ eKTHBHUYN XapakTep MOSBU JKypPHATY SIK KaHATY JOKYMEHTaJbHUX KOMYHIKAIliH.
Po3BuTOK KypHaIly SIK OmepaTMBHOTO 3aco0y KoMyHikailii. Kimacudikaiis xypHaiiB
3a 3MICTOM, IIJTbOBUM TMPU3HAYEHHSIM, YUTAIBKOK aJpecor0, MEepPIOJUYHICTIO,
(dopmaroM Ta iH. 03Hakamu. CTPYKTypa il peKBI3UTH KypHaly. ENEeKTpOHHUH KypHal
K crerupIYHUuN BUJT JOKYMEHTA.

[MazeTa sk BUJ TMEPIOAMYHOIO BUIAHHS 1 JHKEPENIO ONEpaTHBHOI 1H(OpMAIii:
BU3HAYCHHS TOHATTA, BiAMIHHI pucu. Kiacudikamis razer 3a  cdeporo
PO3MOBCIOPKEHHS, 4aCOM BHITYCKY, 00csirom, (hopmMarom Ta 1H. o3HaKaMu. CTpyKTypa
1 PEKBI3UTH Ta3€TH.

[lepioguunmii 30ipHHMK, WOTO pPI3HOBUIU: e€KcIpec-iHdopmallis, HayKOBO-
MPaKTUYHUIN NepioguuHui 301pHUK, albMaHax. [ToHATTS npo OroseTeHi Ta KaneHaapi.
[laTeHTHI Ta HOPMATUBHO-TEXHIYHI JOKYMEHTH SK HOCIi HAyKOBO-TE€XHIYHOI
1H(pOopMaIii.

[laTeHTHUIT JAOKYMEHT, TATEeHTHa JOKYMEHTAllisl: BU3HAYEHHS TOHSTH,
XapaKTepH1 PUCH.

HopmaTuBHUI TOKYMEHT: BUBHAYEHHSI TMOHATTS, XapakrepHl pucu. OCHOBHI
BUJIM HOPMAaTHUBHUX JOKYMEHTIB: CTaHJAPT, TEXHIYHI YMOBH, MPOMUCIIOBUN KaTaJor,
MIPEUCKYPaHT.

Jlekuis 2.3. HorHi, kaprorpagiuni, 00pa3orBop4i J10KyMEHTH.
JoxkymeHT Ik apTedakT.
JoxkymMeHTAJIbHI NaM'ITKH SIK 0CO0JIMBO IiHHI TOKYMeHTH (2 roj.)

HoTHuii 1OKyMeHT: BU3HAUCHHsI MOHATTS, XapakTepHi pucH, Buau. CTpykTypa
! PEKBI3UTH HOTHOT'O JJOKYMEHTA.

Kaprorpadiuai J0o0KyMEHTH: BU3HAYCHHS TOHSTTS, XapaKTEpHI DPHCH, BUIU.
[TonsitTts mnpo kaprorpadiro. VYsBieHHS Tpo KapTorpadiuHi JOKyMEHTH U
rerepaiizauito. CTpykTypa il pekBi3uTH KapTorpadiyHOro JT0KyMEHTA.

OOpa3oTBOpUl JTOKYMEHTH: BHU3HAUEHHS MOHATTA, XapaKTEpHI PHUCH, BUAM.
XapakTepucTUKa OKpPEeMHX BHJIIB 00pa30TBOpPUMX JTOKYMEHTIB. Bumorm 10
oopmiieHHsT 00pa30TBOpUYMX MOKYMEHTIB. CTpyKTypa il peKBI3UTH 00pa30TBOPUMX
JIOKYMEHTIB.

[lonsarrs apredakry. CHiBBIIHOIICHHS TMOHSTH <JIOKYMEHTHUN Mam’SITHUKY,
CKHIDKKOBHM  TaM’SITHUK», «IIHHUH  JOKYMEHT», «PIAKICHUH  JOKYMEHTY,
«YHIKQJIbHUM IOKYMEHT.

3micToBa apredakTHa IIHHICTh JOKYMEHTA. YHIKAJIbHICTh apTe(akry.
ApredakTtHi LIHHOCTI. ApTe(dakT 3arajJbHOACPXKABHOIO W MICHEBOIO 3HAYEHHS.
[ToHSATTS PIAKICHOCTI, pPApUTETHOCTI, YHIKAIBHOCTI JOKyMmMeHTa. [lpuHiumnu
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3a0e3MedeHHs1 30epekeHHsl apTeakTy. YKpaiHChKe 3aKOHOAABCTBO PO 30€peKEeHHs
KyJbTYpPHUX LIHHOCTEH. 30€pekeHHS JOKYMEHTAJIbHOI CHAJIIMHU JIIOJACTBA 1
nporpama FOHECKO «ITam'siTh cBITY».

IIpakTtuune 3auHaTTA 4. JloKymMeHT fIK apredakT: KpuTepii BU3HAYEHHS
HiHHOCTI JOKyMeHTa (2 rom.).

Jlekuis 2.4. Heomy0O/1ikoBaHi JOKyMEHTH.
Ci1yK00BI JOKYMEHTH Ta CHCTeMH JOKyMeHTauil (2 roa.)

BusnaueHHs TOHATTA  «HeomyOmikoBaHWW  nokymeHT». Kiacudikaris
HEOIyOJIKOBaHUX JIOKyMEHTIB. Pykomuc, MamMHONUC, JOKYMEHT Ha IpaBax
PYKOIUCY.

XapakTepucTUKa OCHOBHHMX BHUJIB HEOIYOJIKOBaHMX JOKYMEHTIB: 3BIT IpO
HAYKOBO-JIOCJIIIHY Ta JOCIITHO-KOHCTPYKTOPCHKY pOOOTY, mucepTallisi, ACTOHOBaHi
PYKONMCH, TEPEKIaaN 1HO3EMHOI Ta BITYU3HIHOI HAYKOBOI IOKyMEHTALlli, IPENPUHT,
THCTPYKIIIi.

Cnyx00BUIl JOKYMEHT: MOHATTA Ta CyTHICTh. (OCHOBHI €Tanu pO3BHUTKY
CiIyk00BUX JTOKyMEHTIB. Buam ciayk00BHX HOKyMEHTIB 3a KiacU(IKaiiHUMU
O3HaKaMH JOKYMEHTA: MaTepiajibHOI KOHCTPYKLIEK, CIIOCOOOM JOKYMEHTYBaHHS,
[IJIbOBUM MPU3HAYCHHSIM, CTPYKTYPOIO Ta 1H.

Creundiuni o3HaKu Kinacu@ikaiii ciryk00BUX JOKYMEHTIB: 32 CIIEeLiali3all€lo,
3a MPU3HAYEHHSM, 32 HAMPSMOM, 3a (HOPMOI0, 3a CTYTIEHEM CEKPETHOCTI, 3a TEPMIHOM
30epiraHHs TOIIO.

XapakTepuCTUKa OpraHi3aliitHO-pO3NOPAIUUX JOKYMEHTIB, iX CTpPYKTypa.
VHi(pikOBaHI CHUCTEMHU OpraHizaliiHO-pO3NOPAAUUX JOKyMeHTIB. CraHpapTusanis
CIIyKO0BUX JOKYMEHTIB.

IIpakTuyne 3anarTa S. JlokymenTanisi 0idJiorex (2 roju.)

Jlekuis 2.5. OcHOBHI BU/IY JOKYMEHTIB Ha HelamnepoBUX HOCIfAX.
EnexkTpoHHi 10KymMeHTH (2 roa.)

[cTopiss BUHUKHEHHS Ta PO3BUTOK JOKYMEHTIB Ha HEManepoBHX HOCISIX
iHdopmMartiii. OcoOaUMBOCTI 1X KOMIUIEKCHOTO BIUIMBY Ha JIIOJUHY SK CIIOKHMBaya
1H(popmarii Ta ncuxodi310710riYH1 aCHEKTH A1l JOKYMEHTIB.

OcCHOBHI BUIM Ta TPyNH JOKYMEHTIB Ha HEMalepoBUX HOCISIX 1H(oOpMaIi:
KiHO(OTO(POHOJOKYMEHTH; MiKporpadgiuHl JTOKYMEHTH, ToyiorpadiuHi JTOKYMEHTH,
€JIEKTPOHHI JOKYMEHTH.

IcTopiss BUHUKHEHHS Ta PO3BUTOK ayJlaJIbHUX JOKYMEHTIB. Bu3HaueHHs
MOHATh «AyTAJIbHUA JTOKYMEHT», «BIJCOJIOKYMEHT), «ayIlOBI3yalIbHUA TOKyMEHTY,
«aymoBi3yallbHUM JoKyMeHT». Kracudikaiis aymioBi3yalbHUX JOKYMEHTIB 3a
KaHAJIOM CHPUUHATTS 1H(OpMaIlii, 3a crnocoOOM JOKYMEHTYBaHHS 1HQoOpMAIIii.
XapakTepucTUKa OKPEMHUX BHJIIB  ayllOBI3yaIbHUX JIOKYMEHTIB (KIHO(UIbM,
nmiadineM, poTtorpadis, Aamo3UTHB, TPAMILIATIBKa, BiIEOKACETa TOIIIO).
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MamuHounTaHi JTOKYMEHTH: BU3HAUEHHS TOHSTTS, BIIMIHHI puUCH. IcTopis
BUHUKHEHHSI, TIEPCTIEKTUBM BUPOOHUIITBA W BUKOPUCTAHHS. Buau MammHOYMTaHUX
JIOKYMEHTIB 3a 3araJlbHUMHU KJIacHU(PIKalIMHUMHU O3HaKamu JokymeHTa. CnenudiuHi
O3HaKu Kiacu@ikailii MallMHOYMTAHUX JOKYMEHTIB: 3a IIOXOIKEHHSIM, BHUIOM,
(GbopMOIO Ta EMHICTIO HOCISI, BIAHOIIEHHSM JI0 KOMHOBAHOTO JOKYMEHTa, (hopMaToM,
IIBUJIKICTIO 3alMCy W BIATBOpPEHHs 1HGOpMaIlli, MOXJIMBICTIO 0araTopa3oBOro
BUKOPHUCTAHHS Ta iH.

3B'A30K npoOiemMu (opMyBaHHs doHAaiB MaIIMHOYUTAHUX 1
KOHO(OTO(DOHOJOKYMEHTIB 3 MOXJIMBICTIO 3a0e3MeUeHHsI TEXHIYHUMH 3aco0aMH iX
CIpUMaHHs, KOMIOBaHHS, 30epiraHHs i BUKOPUCTAHHS.

Mikpodopma sSK BUJ MANIMHOYMTAHOTO JTOKYMEHTA: BU3HAUCHHS IOHATTS,
xapakTepHi o3Haku. OCHOBHI BUIU MIKpodopm, iX Xapakrepuctuka. CTpykrypa i
PEKBI3UTH MIKPODOPM.

[onorpadiuauii JOKYMEHT SIK BHJ MAIIMHOYUTAHOTO JIOKyMEHTa: BU3HAUYEHHS
NOHATTS, XapakTepHi o3Haku. lomorpama sk ¢opMa TpPLOXBUMIPHOI (ikcarii
1H(popmaii. OCHOBHI BUAM rojgorpadiyHux 10KyMeHTIB. ['onorpadis.

MarsiTHUI JOKyMEHT $K BHJ MAaIIMHOYUTAHOTO JOKYMEHTA: BH3HAYCHHS
MOHSATTSI, XapaKTEPHI O3HAKW, OCHOBH1 BU/IH.

JIOKyMEHTH Ha KOMITAKT-IUCKaX: TOHSTTS, XapaKTepHI pHUCH, TepeBaru i
HEIOIIKH.

Enextponni Bumanas. [loHsaTtts «enektpoHHa myOmikamis». I[IpoOnemu
dbopMyBaHHSA KOJIEKI[li EJIEKTPOHHUX BHUJIaHb y OiOmoreni. Pomnb IHTEpHETY Yy
3a0e3MeyYeHH1 JOCTYITHOCTI €eKTPOHHUX BUAaHb. ba3u naHux sk creuu@iyHui BUA
CJIEKTPOHHUX JIOKyYMEHTIB. [IpoOnemu 3akoHOMABUOTO 3a0E€3MEUYECHHS PO3BUTKY
CJIEKTPOHHUX BUJAHb.

IIpakTuyne 3aHaATTA 6. Kostekumii ejleKTpOHHMX BHAAHb Yy Oi0JioTexax
Ykpainu (2 ron.).
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IV. HaByajbHO-MeTOAMYHA KAPTA JMCHHUILTIHN «/[0KyMeHTO3HABCTBO»

72 roa., nekii — 16 rof., mpakTuyHi 3aHATTS — 12 rof.,

Pazom

, CEMECTPOBHI KOHTPOJIb — 3aJIIK

VIII

VII

VI

3wmictoBuit Moy 11

v

OCHOBMU TEOPII JJOKYMEHTA

104 6.

91~

UIHOWAMOY THHOINOIF

"XETOOH XHdodoeIoH
BH gILHOWAMOX
HUITHd THIOHO()

"0 0T+ — uHIBDIL
XBMOLOIIQIQ A 9HerHd
XUHHOAINOIS [IIMOIOY]

‘0 | — NITBIHOWAMOY
HMNOLOUD BL HLHOWAMOX
T900XAIr) "ULHOWANOY

THRIONIIIOAIOOH

‘9 01+ — HX3LOMIQI9
EIITRLHOWANOY

BiBiMyBaHHS - 5 0.

‘0 | — ULHIWANOY THHIII
09HUIrQ0O0 MK UMLK WEI
TH9I'BLHOWAMOY
‘wredorde B
LHOWAMOY] "MLHIWANOL
hdogarosedgo
‘iHRI(ediordex ‘THIOH

901+1
— BLHOWAMOY ILOOHHINT

EHHORheHeMd [Tdolndx
:Dedorde ¥ LHOWAMOY?

‘0 | — KITBRIHOWANOY
BHRIHXOL-O90MABH
©L BHLHALE[[ "KHHEIHd
1HeaAxdorodn el
THhUXOIdO[ | "KHHRIUE
MK T ALHOWAMOX
Tud JB RINHY

‘0 | — HOWOHY(
UUHAAL9IANO1T09
ME LHOWAMO]]

‘0 01+ — SLLHOWAMOY
BIITeNI(PHORI]

5x6=30 0.

MonynsHa KOHTpoJbHa poboTta 2 — 25 6.

3aJK

6ota — 40 rox., Mk — 4 rog.

caMoCTiifHa po

11

II
3micToBHi MOIyIIb |
TEOPETUKO-METOJOJIOI'TYHI
3ACAI JOKYMEHTO3HABCTBA

90 6.

BiABiMyBaHHS - 3 0.

91
— €DIOLOL XMHLHOWAMOY
ndoar naoHo

‘0 0]+] — BHHRIUE
01090XR() BHHOXITIO0
OHRHdIOWOIIrQIq

‘0 | — UTIBNTHAWOM
XUHIIrBLHOWANOY
HWOLOMD Aingsod
urreoee THRULIAOI

‘0 | — IHOXIIIIIO0T
XUEOMABH 1)3,00
I BHIILIUTIONY BAOMABH
DME 09.109BHEOLHOWANO]]

001+1
— BALOIRHEOLHOWANOY

IHILOITHON THOBRAD)

5x8=40 6.

MonynsHa KOHTpoNbHa poboTta 1 —25 6.

TwxneHs

Mognymni

Hazga moysnst

KinekicTs 0aiiB 3a

MOJYJTb

Jlexuii

Temu nekuii

Temu MPAKTUYHUX 3aHATH

Camocriitra poboTa

Buan morounoro

KOHTPOJTIO

[TincymKoBui KOHTPOIH
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V.3ABJAHHA AJISA IPAKTHYHUX 3AHATH

3micToBuii MmoayJb I
TEOPETHUKO-METOJOJIOI'TYHI 3ACAIU JOKYMEHTO3HABCTBA

IpakTnune 3ansaTTH 1
Cy4acHi KoHIenuii JOKyMeHTO3HABCTBA (2 roj.)

Mema 3amammsa — Ha OCHOBI O3HAWOMIICHHS 3 TMOJIOKEHHSIMH Cy4YacHUX
KOHLEMIIH JOKYMEHTO3HABCTBAa BU3HAYUTH TOTJISIIN MTPOBITHUX HAYKOBIIIB HA 00’ €KT,
IpeIMET 1 CTPYKTYPY JOKYMEHTO3HABCTBA.

3aeoanms:

1. OsHailoMUTHCS HAayKOBUMH NyONIKamissMH TPOBIIHUX TEOPETHKIB
nokymenro3HasctBa (B.B. be3gpabko, K.I. Mirses, C.JI. Kynemos, H.M.
Kymnapenko, M.C.Cnoboasnuk, FO.M. Cronspos, ['M. l1IBenioBa-Bozka).

2. BuBYUMTHM TIOTISiAM HAyKOBLIB Ha OO’€KT, MNpeAMET 1 CTPYKTypy
JIOKYMEHTO3HABCTBA.

3. PesynpraTh 3adikcyBatu B TaOIHII 1 KOPOTKO ONMUCATH KOKHY 3 KOHIEMIIIH.

Bu3nauenus Busnauenns IHormaau Ha
ABTOp KOHIIETIIIi 00’exTa npeaMeTa CTPYKTYpY
JJOKYMEHTO3HABCTBA | JOKYMEHTO3HABCTBA | IOKYMEHTO3HABCTBA

4. Pe3ynbTaty MPakKTHYHOI pOOOTH 0(DOPMUTH IMTUCHMOBO Y BUTJISIL 3BITY.

bazoea nimepamypa: 24-28, 30-32
Jlooamxkosa nimepamypa: 35, 37-40, 42-45, 48, 61-63, 66, 70, 85, 94, 95, 97,
98, 101-103, 106, 108

IIpakTU4He 3aHATTSH 2
BioaiomeTpuune nocaigkeHHs ¢gpaxoBoro BuaaHHs (2 romu.)

Mema 3anamms — BU3HAUUTH BIAMOBIAHICTE (paxoBoro 0i0I10TEUHOTO
MEPIOUMYHOTO BUJAAHHS CyYaCHUM BUMOTAM JO HAayKOBUX IMyOJikamii Ta (haxoBHX
BHJIaHb.

3asoanms:

1. OsnHailoMMTHCA 3 OCHOBHHUMH CYYaCHHMMH BHMOTIAMH [JO HAayKOBHX
nyOmikanii Ta (paxoBUX BHJIaHb.

2. OmpamoBaTd TMOTIK BHAaHb 3a 1-2 poku npodiuibHOro (¢$HaxoBOro
010J110T€YHOTO MEePIOIUIHOTO BUIAHHSI.

3. IIpoBecTu cTaTuCTUYHI JHOCTiKEHH 0101i0rpadiyHX MOCHIaHb 3a TAKUMHU
O3HAKaMH:

— 3arajibHa KIJIbKICTh CTaTe y HOMEDI;

— 3arajbHa KUTbKICTh CTOPIHOK Y HOMEDI;

— CepeliHs KUIbKICTh CTOPIHOK Ha OJIHY CTaTTIO;

— 3arajbHa KIJbKICTh IOCUJIaHb;

— % cTaTe’ 3 KUIBKICTIO IOCHJIAHD 110 3;

— % cTaTel 3 KUIBbKICTIO ITIOCHIIaHb Big 4 10 7;

— % cTareil 3 KUIbKICTIO IIOCUJIaHb OLIbIIE &;

— % mocuiiaHb Ha JKepena, BUJlaHi B YKpaiHi;

— % mocuiianb Ha Jkepena, Bunani B CH/I;
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— % TocHIIaHb Ha JKepesia, BUJIaHl IHO3eMHUMH MOBaMH;

- % TOCWIIaHb HA MiAPyYHUKHY;

— % mocunanb Ha MOHOTpadii.

4. Otpumani pesynbTaTd 3adikcyBaTd B TaOdMIll, NPEICTABUBIIM JaHl B
abCoMIOTHUX LMPpax 1 BIIHOCHUX noka3zHuKax (%).

No Pix
IToxazHuk

3/m Nel Neo2 Ne3 Ned Ne5 Neb6

5. [logati KOPOTKY JOBIAKY IIPO BUIAAHHSI.

6. 3poOUTH BHCHOBOK IIIOJIO BIJIMOBIHOCTI BHJIAHHS Cy4acHHUM BHMOTaM 0
HAYKOBUX ITyOJTiKaIliil Ta paxoBUX BUIAHb.

7. Pe3ynbraTi mpakTH4HOI POOOTH O(hOPMHUTH MHUCHMOBO y BUTJISIIL 3BITY.

bazoea nimepamypa: 28, 29, 31
Jlooamxkoesa nimepamypa: 55, 57, 63, 75, 80, 84, 96

3micToBuii moay.s 11
OCHOBU TEOPII JOKYMEHTA

IIpakTuyHe 3aHATTH 3
Kanacudikauiss tokymeHris (2 roa.)

Mema 3ansamms — cpopMyBaTtd yMiHHS KIacU(pIKyBaTH JTOKYMEHTH 3 METOIO
OpIEHTYBaHHS y PI3HOMaHITHOCTI JIOKYMEHTIB, 5IKi CKJIaJIaf0Th 010J110TeYHUI (HOHI.

3ae0anms:

1. Ilimibpatn y O6i6mioreni YHIBEPCUTETY KOMIUIEKT JOKYMEHTIB, IO
BIJIDI3HSIIOTBCS  CIIOCOOOM  JIOKYMEHTYBAaHHS, MarepialbHOK  KOHCTPYKIIIEIO,
NEPIOUIHICTIO, IIIThOBUM MPHU3HAYEHHSM TOIIO, BCHOTO 10 Ha3B.

2. 3pobutu 610miorpadivyHuil onuc 0OpaHUX BUAAHb.

3. I[IpoananizyBatu TOKyMEHTH 3a KJ1acu(iKalIMHUMHU O3HAKaMH, BU3HAYCHUMU
y 6nok-¢acerHux cxemax (nuB. npaui H.M. Kymnapenko, I'M. IlIsenioBoi-Bogku — y
Crnucky pekoMeHI0BaHoi JiitepaTypu no3uiii Ne28, 31, 32).

4. ITix 616miorpadiyHUM OMUCOM KOXKHOTO JOKYMEHTa MOCTABUTH BiIMOBIJIHI
O3HAKH 3 YKa3aHHSM iX 1HICKCIB.

5. Pe3ynbTaTl mpakTHyHO1 poOOTH 0(OPMHUTH MTUCHMOBO Y BUIJISAII 3BITY.

bazoea nimepamypa: 3, 5, 6, 26-28, 30-32
Jlooamxkosa nimepamypa: 33, 34, 41, 47, 51, 53, 58, 59, 61, 66, 68, 72, 73, 74,
78, 83, 87, 89,97, 103

IIpakTuyHe 3aHATTH 4.
JJokyMeHT ik apTedakr:
KpuUTepii BU3HAYeHHS HIHHOCTI JOKyMeHTa (2 roa.).

Mema 3anammsa — O3HAUOMHUTHCS 3 KpPUTEPISIMU BU3HAYCHHS I[IHHOCTI
JIOKYMEHTAJIbHOI CIAJIIMHU, SKa Ma€ MDKHApOJHE, perioHalibHEe 1 HaIllOHAJIbHE
3HayeHHs (3a marepianamu [Iporpamu KOHECKO «llam'sTe cBiTY»).

3aeoanms:
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1. O3naiiomuTHcs i3 3MmicToM JaokymeHTa «[laM'aTh cBiTy: 3aranbHi KepiBHI
OPUHLUIN 30€peXeHHA AOKyMEHTalbHOI crnammuHn» (y CHHCKYy peKOMEHI0BaHOi
JiTepaTypu no3utisi Ne86).

2. Bunucatu kpurepii BIAOOPY TOKYMEHTIB 110 peectpy «llam'siTe cBITY» 1 iX
TIIyMa4€HHS.

3. 3anponoHyBaTy BJIACHI MPUKIAAN YKPATHCHKOI TOKYMEHTAIbHOI CHAaAIMHU
MDKHApOAHOTO, PEriOHATBHOTO 1 HAI[IOHAIBLHOTO 3HAYEHHS ISl BKIIFOUEHHS Y PEECTP

«ITam'ssTh cBITY». OOIpYHTYBaTH CBOIO IyMKY.
4. PesynabTat 0hOPMHUTH Y TAOJIHIII.

Kpurepiit [Ipono3uiii 11oA0 BKIFOUYEHHS Y PEECTP
BII0OpY TirymaueHHs YKPAIHCHKOI JOKYMEHTAJIbHOI CHaIIUHA
JOKYMEHTIB J10 KpUTEPIIO . . .
. MIKHapPOJHOTO | PErIOHAIBHOTO | HAIlIOHAJIBHOTO
peecTpy B1100DPY
\ . 3HA4YEHHS 3HAYEHHS 3HAYEHHS
«I[Tam'sITH CBITY»

5. Pe3ynpTaTi mpakTHyHO1 poOOTH 0(OPMHUTH TUCHMOBO Y BUIJISAII 3BITY.

bazoea nimepamypa: 14, 17, 26-28, 30, 32
Jlooamroea nimepamypa. 50, 66, 73, 83, 86, 97, 99, 102, 103

IIpakTuyHe 3aHATTH S.
Joxymenrauis 0i0Jiorex (2 roa.).

Mema 3ausamms — O3HAWOMHUTHCS 3 TEPENIIKOM THIOBHX JOKYMEHTIB, SIKI
YTBOPIOIOTBCSA Y MAISUIBHOCTI 010J110TEK, Ta BCTAHOBJICHUMH [UJIsi HHUX CTPOKaMU
30epiraHHs.

3ae0anns:

1. Oznaitomutucs 13 mnosnokeHHIMH «llepeniky THUIOBUX JTOKYMEHTIB, WIO
CTBOPIOIOTBCS MiJ Yac AISUIBHOCTI JIEp)KaBHUX OpraHiB Ta OpPraHiB MiCII€BOTO
CaMOBPSIYBaHHs, 1HIIMX YCTAaHOB, MIJNPHEMCTB Ta OpraHizailiil, 13 3a3HAYCHHIM
CTPOKIB 30€piraHHs JIOKyMEHTIBY.

2. BusHaunTH CcKJaj 1 CTpOKM 30epiraHHs JOKYMEHTIB, IO CTBOPIOIOTHCS B
6i6mioTekax.

3. Osnaiiomutucs 3 «lHCTpyKIi€0 3 OOJIKY JHOKYMEHTIB, IO 3HAXOAATHCSA B
010110TeUHNX (POHIAXY.

4. 'V «llepeniky...» BHUSBUTH JOKYMEHTH, IO 3a0€3ME€UyIOTh TEXHOJOT14YHI
npouecu GopMyBaHHs 010J110TEUHOTO (POHIY.

4. O3HailoMuTHCA 3 TPaBUJIAMH BEJIEHHS JOKYMEHTalli 3 00Ky 010/110TeUHNX
dbonmis.

5. Pe3ynbTaTl mpakTUYHO1 pOOOTH 0(OPMHUTH MTUCHMOBO Yy BUIJISAII 3BITY.

bazoea nimepamypa: 7-10, 12, 13, 20, 22, 26-28
Jlooamxkosa nimepamypa: 49, 50, 54, 60, 87, 88, 90-92, 99
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IIpakTuuHe 3aHATTH 6.
Kouekiii eiekTpOHHNX BUAAHB Y 0i0mioTekax Ykpainu (2 roa.).

Mema 3anwammsa — O3HAMOMUTHCS 3 KOJCKUISIMH €JIEKTPOHHUX BUIAHb Y
010moTeKkax Ykpainu, cpopmyBaTy BMIHHS iX KIaCH(PIKyBaHHS.
3asoanns:

1. O3HailomMuTHuCs 3 BeOcaTaMu NpOBIAHMX O0107i0TeK YKpaiHM (K MIHIMYM
TpH 010J1I0TEKH 32 BUOOPOM CTYJICHTA).

2. BusBuTH KONekIlii eNeKTPOHHUX BUIAaHb, MPEACTABICHI y CTPYKTYpl LHX
BeOCalTIB.

3. [lomatu TUMO-BUIOBY XapaKTEPUCTUKY €JIEKTPOHHUX BUJIaHb.

5. Pe3ynbraT mpakTH4HOi poOOTH O(OPMHUTH MUCHMOBO Y BUTJISIIL 3BITY.

bazoea nimepamypa: 17-19, 27-30
Jlooamxkoea nimepamypa: 47, 51, 58, 59, 61, 64, 78, 100, 102, 107

VI. 3ABJIAHHS JIJI1 CAMOCTIHHOI POBOTHU

3microBuii MmoayJsb I
TEOPETUKO-METOJOJIOI'TYHI 3ACAJIU JOKYMEHTO3HABCTBA
(18 ron.)

1.1. Ha ocHOBI ompalltoBaHHs 3aKOHOJABUYMX, HOPMATHBHO-IIPABOBUX, HAYKOBHX 1
JIOBIJIKOBUX JDKEpEN PO3MISHYTH PI3HOMAHITHI MIJXOAW JO BHU3HAUEHHS TOHSTH
«TOKyMeHT» (110 20 pKepel1, po3TallyBaTy iX Y MOCIII0BHOCTI BijJ HAWIIUPIIOTO A0
HaWBYX4YO0T0), «TBIP», «TBIP IPYKY», KBUIAHHS», KKHUTAY, «ITyOmiKaIis». Pe3ynsratu
opopMuTH Y TabIUII — 2 TO/I.

No

o/ BusnauenHs tepmina JIxepeino

1.2. OnmnpamtoBatu crarri JLLA. [yOposinoi, H.M. Kymmnapenko, I'M.
[senoBoi-Boaku (y Cnucky pekomMeHmoBaHO1 jitepatypu mno3uilii Ne52, 69, 104),
MIPUCBSUCHI METOJIaM JOKYMEHTO3HABUMX JOCHIKeHb. CKIIAaCTH TaONUIO, B SIKIH
BiJI0Opa3UTH OCHOBHI IPyId METOJIIB — 4 TOJI.

1.3. CxemMatnuHO 300pa3uTH MDKOPEIMETHI 3B S3KH JOKYMEHTO3HABCTBA,
OCOONMBY yBary MPUAUIMTA BigoOpaXeHHIO 3B’S3KIB JOKyMEHTO3HABCTBA 31
CHeHIAIbHUMU ICTOPUYHUMU JuctuiuiiHamu (1o 10 auciuroiiz) — 2 rof.

1.4. Ha ocHOBI ompaifoBaHHsI HAayKOBUX 1 JOBIAKOBHUX JKEPENl PO3IVISIHYTH
PI3HOMAaHITHI TIAXOAW JO BU3HAYCHHSI TMOHSTH «KOI», «3HAK», «CHMBOJ», «MOBAY,
«3HAKOBI CUCTEMMY, «CeMIOTHKa». Pe3ynpTaTti opopMuTH y TaOIMIll — 2 TO/I.

| Tepmin | BuzHauenns | Jxeperno |

1.5. Po3misiHyTH OCOOMMBOCTI KOAYyBaHHA 1H(poOpMalli eMOJEMHUMHU 3HAKaMu
(Ha mpukiaal repOiB YKpaiHCBKUX Ta €BPONEHCHKUX MICT, YKPAaiHCBKUX POJIOBUX
rep0iB) — 2 roj.
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1.6. 3 mMeToro HaOyTTS HaBMYOK KOMyBaHHS iH(OpMaIlli HA OCHOBI XapakTepy
3HAKOBUX CHCTEM, MOBHHX KOJIiB 3aKOMyBaTH nikrorpadiuHUMH Ta ifeorpadpiaHIMU
3ac00aMU ypUBOK 3 YKPaTHCHKOI XyJ0KHbBOI1 JliTeparypu (Ha BHOIp CTyJeHTa) — 2 TO.

1.7. Ha ocHOBI ompaioBaHHs HAayKOBHX 1 JOBIAKOBHX JKEPEN PO3IVISIHYTH
PI3HOMAHITHI MIAXOAM JI0 BHU3HAYEHHS TMOHATH «HAYKOMETPIs», «O10i0MeTpish»,
«iH(popMmeTpis». Onucatu iX OCHOBHI MeToau. Pesynbrati opopmutu y Tadbmumi — 2
TOJI.
| TepmiH | BusHaueHHs ’ Jxepeno ’ Metonu ‘

1.8. Ckmactd CHHCOK HEKOMEpIIHHUX 0a3 MJaHux, sKi MOXYTb OyTH
BUKOPUCTaH1 Jig MpoBeleHHs Oi0miomeTpuunux nociimxedb (mo 10). Ilomatu ix
KOPOTKY XapaKTEPUCTUKY — 2 TO/I.

bazoea nimepamypa: 1, 15, 17-20, 24-30, 32
Jlooamkosa nimepamypa: 35, 37-40, 42-44, 46, 48, 51-53, 55-58, 61-64, 66,
67,70, 72, 75-77, 79-85, 93-108, 114, 115

3microBuii moay.as I1.
OCHOBH TEOPII JOKYMEHTA (22 roa.)

2.1. PosmmsiHyTM 1STh JOKYMEHTIB (HABYAJbHHM TIOCIOHWK, JIOBIIHHK,

HAYKOBUHM >KypHaJ, XyJOKHIM TBip, amiac). Jocmiautu iX CTPYKTypy 1 BU3HAUUTH
ekBi3uTu. Pesynbrat ohopmutn y Tabmuili — 4 ro.

bibmiorpadgiunuii CTpyKTypa TOKYMEHTA PexBizutu

ONMUC JOKYMEHTA 30BHIIIHS | BHYTPIILHS JOKYMEHTA

2.2. Ckiactu kpocBopl Ha TeMmy «KHura sik BuJ AOKyMeHTa» (He meHie 20
CiiB) — 4 TOJI.

2.3. Cknactu mepenik SKICHUX 1 KUIBKICHUX KPHUTEPIiB OLIHKUA JTOKYMEHTA.
HaBectu npukianym JOKYMEHTIB, OLIHEHHUX K JOKYMEHTaJbHI MaM’ITHUKH 32 [UMU
KpUTEPisIMU — 4 TOI.

2.4. Ha ocHOBI OIpalfoBaHHs 3aKOHOJIABYNX, HOPMATUBHO-TIPABOBUX, HAYKOBUX 1
JIOBIJIKOBHX JDKEPENl PO3MITHYTH PI3HOMAHITHI TIIXOMM /O BHU3HAYCHHS TMOHSTH
«CITy’)KOOBUI  TOKYMEHT», «IUIOBHHA JOKYMEHT», «yHpPaBIIHCHKUNA JOKYMEHTY,
«yIpaBIiHChKA JOKYMEHTAIIis», «EJIEKTPOHHHUNA JOKyMeHT». Pe3ynbratn odhopMuTi y
Ta0auI — 2 roJl.

Ne
3/n

Busnauenns repmina Jlxepeno

2.5. Po3pobutu OnaHk yctaHoBu (0i0mioTeku). Ha pospoGneHoMy OaHKy
HaIMCATH CIIY»KOOBUH 1HIIIIATUBHUM JIUCT (BU 1 TEMa CITY>KOOBOTO JIMCTa OOMPAETHCS
CTYJICHTOM CaMOCTIHHO 1 MOTO/KYEThCS 3 BUKJIagadeM). Hamvcarn aucT-BiAmoBigs —
4 ron.

2.6. [ligroTyBaty Mpe3eHTaIlito 3 iICTOpii pO3BUTKY OKPEMOTO BUAY TOKYMEHTIB
Ha HETPAAUIIIHUX HOCIAX — 4 TOI.

bazoea nimepamypa: 2-23,26-28, 30-32
Jlooamxkosa nimepamypa: 33, 34, 36, 41, 45, 47, 49, 50, 53, 54, 56, 58-62, 65,
68, 71-78, 81, 83, 86-92, 99, 102, 103, 109-115



20

Kapty camocriiiHOoi po0oTH, ¢ BU3HAYCHO (DOpPMHU aKageMidHOTO KOHTPOJIIO,
yCHIHICTH (0anu) i TEpMiH BUKOHAHHS CAMOCTIHHOT pOOOTH CTYACHTAMH, MOJIAHO Y

Buraal taom. 6.1.

KAPTA CAMOCTIMHOI POBOTH CTYJIEHTA

Tabmung 6.1

3MicTOBHIT MOIYJIb TA TEMH KYPCY

AxageMiunnii
KOHTPOJIb

Baan

Tepmin
BUKOHAHHS
(THKHI)

3micToBuii moayJs 1.
TEOPETUKO-METOAOJIOTTYHI 3ACA/IM JOKYMEHT

O3HABCTBA

1.1. Ha ocHOBI ormpalfoBaHHs 3aKOHO/IaBYUX, HOPMAaTHBHO-
NPaBOBUX, HAYKOBUX 1 JIOBIIKOBHX JDKEpEN PpO3MVITHYTH
PI3HOMaHITHI MAXOAW 10 BU3HAYCHHS MOHSTH <«JIOKYMEHT»
(mo 20 mxepen, po3TamryBaTé iX y TOCIITOBHOCTI Bif
HaWIIUPIIOTO 0 HANBYXYOTO), «TBIPY», «TBIP IPYKY»,
«BUJAHHA»,  «KHUTa»,  «myOmikauis».  Pesynbratn
odopmuTu y Tabnuii — 2 To.

1.2. OnmnpamoBaru  cratri  JLA. Jlyoposinoi, H.M.
Kymnapenko, I'M. IlIBenosoi-Bomku (y Crucky
peKoMeHI0BaHOi Jitepatypu mo3umii Ne52, 69, 104),
MIPUCBSIYEHI METOAAM JOKYMEHTO3HABUMX JOCIIKEHb.
Cknactu TabaMito, B AKi BioOpa3sUTH OCHOBHI Ipynu
METOIB — 4 ToI.

1.3. Cxematu4yHo 300pa3suUTH MDKIIPEIMETHI 3B’SI3KU
JOKYMEHTO3HAaBCTBa,  OCOONMBY  yBary  MpUIUINTH
BITOOpaXXEHHIO  3B’SI3KIB  JOKYMEHTO3HaBCTBa 31
CHeIiaJbHUMH  ICTOPUYHUMHU nucturuiiHamMu (1o 10
JUCITUTLTIH) — 2 TOJI.

1.4. Ha ocHOBiI ompaifoBaHHSI HAayKOBHUX 1 JOBIJIKOBHUX
JDKEpeN PO3MIISIHYTH PI3HOMAHITHI TIIXOM /10 BU3HAUCHHS
MOHSTh «KOM», <«3HAK», «CHMBOI», «MOBa», «3HAKOBI
CHCTEMI», «ceMioTuka». Pe3ynprati opopMuTH y Tabmamii
— 2 rom.

1.5. Po3risHyTH 0COONMMBOCTI KOMYBaHHsS iH(oOpMarii
eMOJIEeMHUMH 3HaKaMHM (Ha MpHUKiIaal repOiB yKpaiHChKUX
Ta €BPOMENUCHKUX MICT, YKPaiHChKUX POJIOBUX TepOiB) — 2
TOII.

1.6. 3 MeTor0 HaOyTTs HABUYOK KOAyBaHHA iH(opMmarlii Ha
OCHOBI XapakTepy 3HAaKOBHX CHCTEM, MOBHHX KOIIB
3aKOoyBaTh MiKTOrpagiyHUMU Ta  ixeorpadiyHUMHU
3ac00aMM YpPHMBOK 3 YKPaiHCBHKOI XYIOXHbBOI JITEpaTypH
(na BuOip cryneHTa) — 2 rof.

1.7. Ha ocHOBiI ompaifoBaHHSI HAayKOBHUX 1 JOBIJIKOBHUX
JDKEpeN PO3MIISIHYTH PI3HOMAHITHI TIIXOM 10 BU3HAYCHHS
TIOHATh «HAYKOMETPIsD», «O10IioMeTpisn», «IHPOPMETPisD».
Omnwucatn iX OCHOBHI MeTonu. Pesynbratu odopmutu y
TabIuIl — 2 TOI.

[paxTrysni
3aHATTS,
MOJYJIbHUI
KOHTPOJIb,
3aJiK

5

I-111
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1.8. Ckmactu cnHMCOK HEKOMEpUiHHMX 0a3 maHuX, SKi 5
MOXYTh ~ OyTM  BHUKOPHCTaHI  JJIS  TNPOBEACHHS
0i0miomerpuunux gociuimkenb (mo 10). Tlomatm  ix
KOPOTKY XapaKTEPUCTUKY — 2 TO]I.

3microBuii moayJas II. OCHOBH TEOPII JOKYMEHTA

2.1. Po3rn;1HyTI/I AT  JIOKYMEHTIB  (HaBuainbHMi | [lpakTuuni 5 IV-VIII
MOCIOHUK, JOBITHHUK, HAYKOBHU >KypHaJl, XyHOKHi TBIp, 3aHATTA,
arnac). JoCHifuTH iX CTPYKTYpY i BU3HAUHTH peKBisuTH. | MOMYIbHHE
Pesynbrati ohopMuTy y Tabmuui — 4 ro. KOHTPOIE, 3aJIIK

2.2. Cknmactu kpocBopn Ha Temy «KHura sx BuJ 5
nokymeHTa» (He meHie 20 ciiB) — 4 ro.
2.3. CkyacTu mepemik SKICHUX 1 KUIBKICHHX KpUTepiiB 5

OLIIHKM JIOKyMeHTa. HaBecTu mnpukiaau TOKYMEHTIB,
OLIIHEHUX fAK JOKYMEHTAJbHI TaM’ SITHUKH 33 IUMHU
KpUTEPISIMU — 4 TOJI.

2.4. Ha ocHOBI ormpaIfoBaHHs 3aKOHOABYMX, HOPMATHBHO- 5
MPaBOBMX, HAYKOBMX 1 JIOBIIKOBHX JDKEPEN PO3IVITHYTH
PI3HOMAHITHI MiIXOAW 10 BU3HAYEHHS TOHSTH «CITyKOOBUM
JOKYMEHT»,  «JUIOBHUHA  JTOKYMEHT», «yHpPaBIIHCHKUN
JOKYMEHTY, «yIpaBIiHCHKA JOKYMEHTAIIIs»,
«GJIEKTPOHHUI JOKYMEHT». Pesymbratét odopMuTH Yy
TadInLl — 2 TOL.

2.5. Po3pobutn Omank ycrtanoBu (OiOmiorekm). Ha 5
po3pobIeHOMY OnmaHKy Hamcaru CITy>KO0BHIA
iHIlaTHBHAA JWCT (BUJ 1 TeMa CIy)KOOBOTO JIHCTa
O0UpaEThCS CTYIEHTOM CaMOCTIHHO 1 MOTOKYETHCS 3
BHKJIafaueM). Hammcatu nucT-BianoBias — 4 TOI.

2.6. IligroryBaTtu mpe3eHTalil0 3 1iCTOpii pPO3BUTKY 5
OKPEMOTI'0 BUy JIOKYMEHTIB Ha HETPaJUIIHHUX HOCISIX —
4 ron.

Pazom: 40 200. Paszom:70 banis

VII. CUCTEMA ITIOTOYHOI'O I HIJCYMKOBOI'O KOHTPOJIIO 3HAHb

HapuanbHi JOCSTHEHHSI CTYAEHTIB 13 AUCHUIUIIHA «J[OKyMEHTO3HABCTBOY
OILIHIOIOTBCS 32 MOJYJbHO-PEHTHHTOBOIO CHCTEMOIO, B OCHOBY SIKOi MOKJIaJE€HO
IOPUHIIMI ~ [OKPOKOBOI  3BITHOCTI, OOOB’SI3KOBOCTI ~ MOJYJBHOTO  KOHTPOJIO,
HAKOMMMYYBaJbHOI CHUCTEMHU OI[IHIOBAaHHS PpIBHS 3HaHb, YMiIHb Ta HaBUYOK;
PO3IMIMPEHHS KIJTLKOCTI ImiAcyMKoBHX OaiiB 110 100.

KoHTposib yCHIIITHOCTI CTYAEHTIB 3 ypaxyBaHHSM IMOTOYHOTO 1 MiJCYMKOBOTO
OIIHIOBAHHS 3/IIMCHIOETHCS BiIOBIIHO J0 HaBYaIbHO-METOAU4YHOI KapTH (1. 1V), ne
3a3HAYCHO BUAM M TEepPMIHM KOHTpoJto. CHCTeMy pEeHTHMHIOBHX OaliB A Pi3HUX
BUJIIB KOHTPOJIIO Ta MOPSAJOK iX NEPEBEACHHsS Yy HalllOHaNbHY (4-0anbHy) Ta
esponeiicbky (ECTS) mkany nonano y tabiu. 7.1, tabn. 7.2.
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Taomurs 7.1

Po3paxyHok peiiTHHroOBHX 0aJIiB 32 BUAAMH IIOTOYHOI0 (MOAY/JIbHOI'0) KOHTPOJIIO

Ne KiabkicTs KiabkicTs

3/ Bun pissiiabHoOCTI 0aJiB 3a OAMHUIIL 10 Bcboro
n OTUHHIIO PO3PaXyYHKY

1 | BigBinyBaHHs JeKIii 1 8 8

2 | BiaBigyBaHHs IPaKTHYHUX 3aHATh | 6 6

3 | BuxkoHanHs 3aBIaHHA 3 5 14 70

CaMOCTIMHOT poOOoTH
(TOManTHBOTO 3aBIAHHS)
Po0oTa Ha mpakTHYHOMY 3aHSITTI 10 60
5 | MoaynbHa KOHTpOJIBHA poOoTa 25 2 50
MakcuMasibHa KIIbKICTD 0aj1iB 194

N
(@)}

Po3paxynok: 194:100=1,9
Crynent Habpas: 171 6ain
Ominka: 171:1,9=90

MeToau KOHTPOJIIO

[lepeBipka i OLIHIOBAaHHS 3HAHb CTYICHTIB 3A1MCHIOETHCA METOaMHU KOHTPOJIIO
Ta CaMOKOHTPOJIO 32 €(EKTUBHICTIO HaBYAIbHO-MI3HABAIBHOI MISUIBHOCTI (METOAU
YCHOTO, THCHMOBOTO, TMPAKTUYHOTO KOHTPOIIO Ta METOAM CaMOKOHTPOJIIO).
OO0’eKTaMu KOHTPOJIIO € CUCTEMATHYHICTh, AKTUBHICTh 1 PE3yJbTaTUBHICTh POOOTH
CTyZIEHTa BIIPOJOBXK CEMECTPY HaJ BUBUYCHHSM MPOTPaAMHOTO MaTepiany JUCIHUILTIHA
B MeXaxX ayJIMTOPHUX 3aHATh, a TAaKOXX BUKOHAHHS 3aBIaHb IS CaMOCTIHHOTO
OTIpaIfOBaHHSI.

Ilomounuii Konmpons 3AIMCHIOETHCS M1/ Yac MPOBEACHHS MPAKTUYHUX 3aHSTh,
BIH Ma€ Ha METI TNEpPEeBIPKY pIiBHSA IMIJATOTOBICHOCTI CTYAEHTA JI0 BHKOHAHHS
KOHKPETHOI POOOTH.

OriHtOBaHHSI CaMOCTIMHOI pOOOTHM W aKTHUBHOCTI Ha MPAKTUYHUX 3aHITTIX
3MIIACHIOETHCS 32 TAKUMH KPUTEPISIMU:

1) po3ymiHHS, CTymiHb 3aCBOEHHS Teopii Ta METOAONOTii mpoliemM, Mo
PO3TIAIAIOTHCS;

2) cTyniHb 3aCBOEHHS (DAKTUYHOTO MaTepiaiy, SKUM BUBYAETHCS;

3) o3HailomIieHHs 3 0a30BOIO Ta JOJIATKOBOK PEKOMEHIOBAHOIO JIITEPaTypOIo;

4) yMIHHA IOEAHATHA TEOPIIO 3 MPAKTUKOIO MPU POVl KOHKPETHUX CUTYAIlii,
pO3B’si3aHHI 3aBJaHb, BUHECEHUX JUII CaMOCTIMHOTO OMpAaIlOBaHHsI, 1 3aBIaHb,
BUHECEHUX Ha PO3IJISI] B ayUTOPII;

5) norika, CTpyKTypa, CTHJIb BUKJIAIy MaTepiany B MUCBMOBHUX poOOTax 1 mif
yac BHUCTYIIIB B ayJUTOpPii, YMIHHS OOTpPYHTOBYBaTH CBOIO IO3HWIIIO, 3IHCHIOBATU
y3arajgbHeHHs iH(OopMaIlii Ta poOUTH BUCHOBKHU.

MooynbHuti KoHmpons € Pe3ylbTaTOM BHUBUEHHS KOXHOTO MOJIYJIS, SKHI
MICTUTh MIACYMOK YCiX ()OpM MOTOYHOTO KOHTPOJIO Ta BHUKOHAHHS MOJIYJIBHOI
KOHTPOJIBHOI poOoTH. TecToBl 3aBaaHHs 7151 IPOMIXKHOTO KOHTPOJIIO 3HAHb CTY/ICHTIB
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OXOIUTIOIOTh TE€MH, SIKI BHBYAIOTHCS B MEKaX OKpeMHX MOIyJiB. DopMaT TECTOBUX
3aBlaHb nepeadadac 3aBAaHHs 3aKpUTOi GOPMU 13 3aIIPOITOHOBAHUMHU BiIITOBIISIMHU.

Koxxauit Mmozynip BKItOUa€e Oajiv 3a MOTOYHY pPOOOTY CTYJEHTA HAa MPAKTUYHUX
3aHATTSAX, BUKOHAHHS CaMOCTIMHOI pOOOTH, MOIYJIbHY KOHTPOJIbHY pOOOTY.
BHUKOHAaHHS MOJYJbHUX KOHTPOJIBHMX pOOIT 3IIMCHIOETHCS 3 BHUKOPHUCTAHHSIM
PO3JPYKOBAaHUX 3aBJaHb. MOIYJIbHUN KOHTPOJIb 3HAHb CTYICHTIB 3IIHCHIOETHCS
MICIIs 3aBEPIICHHS BUBYCHHST HaBUAJILHOT'O MaTepiaay MOTyJIs.

KinbkicTe 0aniB 3a poOOTYy 3 TEOPETUYHUM MATEpiajioM, Ha MPAKTUYHUX
3aHSTTSIX, M1]1 YaC BUKOHAHHS CAMOCTIHHOT pOOOTH 3aJIEKUTh BiJ JOTPUMAHHS TaKUX
BHUMOT:

BYACHICTh BUKOHAHHS HaBYAJbHUX 3aBJaHb;
IMOBHHUH 00CAT 1X BUKOHAHHS;

SKICTh BUKOHAHHS HAaBYAJIbHUX 3aBJIaHb;
CaMOCTIHHICTh BUKOHAHHS,

TBOPYMM MiJX1/] Y BUKOHAHHI 3aB/IaHb;
1HILIaTUBHICTh Y HaBUAJIbHIN IIsUTBHOCTI.

1liocymxoeuii koumpons 3HaHb nepeadayeHuil y Gpopmi 3aiiky, IpOBOIUTHCA 3
METOIO OLIIHIOBAHHS PE3YJIbTATIB HABYAHHS MICIIsl 3aKIHUCHHS! BUBUEHHSI TUCITUTLIIHU.

DN NI N NI N N

Ta6murs 7.2

ITopsiiok nepeBeeHHs PEMTHHIOBUX MOKA3HUKIB YCHIIIHOCTI

PeiiTuHrona Omninka 3a 3HAaYEeHHS OLHKH
OIlIHKA CTO0AJILHOIO IIIKAJIOI0
A 90-100 BinmiHHO — BiIMIHHU piBEeHb 3HAHD
oaJiB (yMiHB) y Mekax 000B’SI3KOBOTO Marepiany
3, MOKJITMBMH, HE3HAYHUMH HEJIOJIKAMHU
B 82-89 Hyxe 1o6pe — A0CTaTHHO BUCOKHUI PIBEHb
oaJiB 3HaHb (YMIHb) y MekKax 000B’I3KOBOTO
MaTepially 06e3 CyTTeBUX IpyOUX MOMHUIIOK
C 75-81 Jobpe — B 1ioMy 100pHii piBEHb 3HAHD
0aJiB (YMiHB) 3 HE3HAYHOK KUJIbKICTIO TOMHJIOK
D 69-74 3a/10BITLHO — TIOCEPEIHIN PIBEHb 3HAHD
0aJiB (YMiHB) 13 3HQUHOIO KUIBKICTIO HEJIOJIKIB,

JIOCTATHIN JUIS OJAIBIIIOTO HAaBYaHHSA a00
npodeCciitHOi TiSITBbHOCTI

E 60-68 JlocTaTHBO — MIHIMAJILHO MOKJIMBUI
0aJiiB JOIYCTUMUM PiBEHb 3HAHb (YMIHB)
FX 35-59 He3anoBi5HO 3 MOXKIIMBICTIO TIOBTOPHOTO
oaJiB CKJIaJIaHHsI — HEe3aJ0BIJIbHUM PIBEHb 3HAHD,

3 MOKJIUBICTIO TOBTOPHOTO MEPECKIIaJaHHs
32 YMOBH HAJIE)KHOTO CAaMOCTIHHOTO
JIOOTIPAIIFOBAHHS

F 1-34 He3anoBiapHO 3 000B’ I3KOBUM ITOBTOPHHM
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oaJjiB BHBUYCHHSIM KypCy — JOCUTb HU3bKUI
piBeHb 3HaHb (YMIHB), 1[I0 BUMAarae
MTOBTOPHOT'O BUBYEHHS IUCLUIIIHU

3arangpH1 KpUTEpii OLIIHIOBAHHS YCIIITHOCTI CTY/ACHTIB:

Bucoxuii (meopuuit) pieenv kKomnemenmHuocmi.

A (90-100) = 5 (8iOminHO) — CTYACHT BUSIBJISE OCOOJMBI TBOPYI 3M10HOCTI,
JEMOHCTPY€E TIMOOKI 3HAHHS HAaBYAJIBHOIO MaTepially, II0 MICTUTHCS B OCHOBHUX 1
JOJTATKOBUX ~ PEKOMEHJOBAaHUX JDKEpeNiax; yMIHHS aHali3yBaTH sIBUINA, SIKI
BUBYAIOTHCA, Y IXHHOMY B3a€MO3B'SI3KY Ta PO3BHUTKY, YITKO W JJAKOHIYHO, JIOT1YHO Ta
MOCJIIOBHO  BIANOBIAAaTA HA TIOCTABJICHI 3alHUTAaHHS; JIEMOHCTPYE BMIHHSA
3aCTOCOBYBATH TEOPETHUYHI TOJIOXKEHHS MiJ Yac PO3B'S3aHHS NPAKTUYHHUX 3a]1a9;
NEPEKOHJIMBO apTYMEHTY€ BiIOBIII.

Jocmamniit (KoncmpyKkmueHo-eapiamugHuil) piéeHb KOMnemeHmHoCmi.

(82-89) = 4 (0obpe) — CTyAEHT AEMOHCTPYE MILHI I'PYHTOBHI 3HAHHS
HaBUYAJIBLHOTO Marepianay; BUIBHO BOJIO/IE BUBUEHHUM OOCSITOM Marepiaiy, 3aCTOCOBYE
HOro Ha MpaKTHlll; BUIBHO pO3B’A3y€ MPAaKTH4YHI BIpaBU Ta 3ajadi; CaMOCTIHHO
BUIIPABJISE IOMYIIICHI IIOMUJIKH, KITbKICTh IKUX HE3HAYHA.

C (75-81) = 4 (0obpe) — cTyAeHT Ma€ MilHI 3HAHHS HaBYAJILHOTO Marepiany;
yMi€ 3iCTaBIIATH, y3arajibHIOBaTH, CUCTEMAaTH3yBaTu 1H(OPMAIIIIO ITiJT KEPIBHUIITBOM
BUKJIaJlaya; Yy MUIOMY CaMOCTIMHO 3aCTOCOBYBaTH iX Ha TMPAKTHIl; BUIPABISTH
JIOTYIIEH] TIOMUJIKU, Cepell IKUX € CYTTEBI, TOOMpPATH apryMEHTH Ha MiATBEPIKEHHS
CBOIX JTYMOK.

Cepeoniil (penpodykmueHuit) pieeHb KOMREeneHmHOCHI,

D (69-74) = 3 (3a0o6intbH0) — CTYAEHT BIATBOPIOE 3HAYHY YACTHHY
TEOPETUYHOTO MaTepially, BUSABISE 3HAHHS Ta PO3YMIHHS OCHOBHHX IOJIOKCHB, aJie
HOTO 3HAHHS MAIOTh 3arajbHUN XapakTep; Mae TPYIHOIIl 3 HABEIACHHSM IMPHUKJIAIIB
IpU TOSCHEHHI SIBUII 1 3aKOHOMIPHOCTEH;,; 3 JOMOMOTOK BHKJIaJadya MOXKE
aHaMI3yBaTH HABYAJILHWA MaTepiall, BUIPABISITH ITOMIJIKH, cepell SKUX 3HadyHa
KUIBKICTh CYTTEBHUX.

E (60-68) = 3 (3a006in1bH0) — CTYACHT BOJIOJII€ HABYAJIBLHUM MarepiajioM Ha
pIBHI, BHUIIOMY 32 [IOYaTKOBMI, 3HAa4YHy 4YacCTHHY MOro BIATBOPIOE Ha
PENPOIYKTUBHOMY piBHI; HOro 3HaHHS MaioTh (parMeHTapHU XapakTep, Mae
TPYIHOII 3 HaBEACHHSIM MPUKIAAIB TMPU TMOSICHEHHI SBHI 1 3aKOHOMIPHOCTEH;
JIOTTYCKA€ CyTTEB1 TTOMUJIIKH.

Hus3zbkuii (peyenmugHno-npoOoyKmueHuil) pieens KOMnemeHmHuocmi.

FX (35-59) = 2 (ne3a008in6HO 3 MONCIUGICMIO NOBMOPHO2O CKIAOAHHS) —
CTYACHT BOJIOJIE MarepiajJoM Ha pIBHI OKpeMHX (PparMeHTIB, IO CTAHOBIATH
HE3HAYHY YaCTHHY HABYAJIBHOTO Marepially; HE BOJIOAIE TEPMIHOJOTIEI0, OCKUIbKU
MOHATIMHUN amapar He c¢GoOpMOBaHUM; HE BMIE€ 3aCTOCOBYBATM TEOPETHYHI
TIOJIO’KEHHS ITiJT 9ac PO3B'sI3aHHS MPAKTHYHUX 3a7]a4; JOMYyCKa€e 3HAUH1 TTIOMFIJIKH.

F (1-34) = 2 (ne3a0o06itbHo 3 0008°3K0BUM NOBMOPHUM BUBYEHHIM
oucyunjiinu) — CTyJISHT BOJIOJII€ MaTeplajioM Ha PIBHI €JIEMEHTApPHOTO PO3Mi3HAHHS Ta
BIITBOPEHHS OKpeMUX (haKTiB, €IEMEHTIB, 00’ €KTIB; TIOBHICTIO HE 3HA€ MaTepiaj, He
MpaIloBaB B ayIMTOPii 3 BUKJIaga4eM ab0 caMOCTIHHO.
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VIII. METOAU HABYAHHS

OcCHOBHUMU OpraHizauifHUMu opMaMu HaBYAJILHOTO MPOLECY 3 AUCHUILTIHU
«JIOKYMEHTO3HaBCTBOY € JICKIIii, MPAaKTUYHI 3aHATTS, CAMOCTIHA poOOTa CTYJCHTIB,
3aXO0fI1 3 KOHTPOJIIO 3HAHb CTYCHTIB.

Jlns akTuBizalii Tpollecy HaBYaHHS NPH BUKIQJACHHI 3MICTY JUCIHHUILIIHH
BUKOPHUCTOBYIOTHCSI PI3HOMAHITHI METOJM HABYaHHS, a caMe: METOJIM CTHUMYJIFOBAaHHS
Ta MOTHBAIlli HABYAJIbHO-ITI3HABAJIBHOI AISTILHOCTI; METOIM OpraHizarii i 31HCHEHHS
HaBYaJIbHO-TII3HABAJIBHOI JIISUTBHOCTI; METOIM HAaBYaHHS 3a JDKEPEIIOM 3HaHb
(crtoBecHi, HaO4HI, TPAKTUYHI).

30Kkpema, CTyJeHTH OTPUMYIOTh HEOOX1JIHI 3 Kypcy BIIOMOCTI Ha npoOieMHux
JIeKyisx, COPsIMOBAHUX HA PO3BUTOK JIOTTYHOTO MUCJEHHS CTyAeHTIB. [Ii yac Takux
dbopMm poOOTM O3HAMOMJIEHHSI 3 TEMOIO BiIOYBA€ThCA IUIIXOM AaKIEHTYBaHHS
JISKTOPOM yBaru Ha MpOOJIEMHUX TMHTAHHSX; yBara CTY/ACHTIB KOHIICHTPYETHhCS Ha
MaTepiaji, U0 HE 3HAWIIOB BIJOOpaXEHHS B MIAPYYHUKAX; PO3MIIANAIOTHCS Pi3HI
KOHIIENITyaJIbH1 T1IXOAM J10 IPOOJIEMHU.

Poboma 6 manux epynax nae 3Mory CTPyKTypyBaTH MNpPaKTH4YHI 3aHSTTS 3a
dbopMOIO 1 3MICTOM, CTBOPIOE MOMJIHMBOCTI KOJEKTUBHOTO BHUPIIIEHHS MpoOseM,
3a0e3neuye (OpMyBaHHS OCOOMCTICHMX SKOCTEH 1 JOCBIAY  COILIQJIBHOTO
CIUTKYBaHHS.

Ipakmuuni 3auamms nependadaroTh OOMIH JyMKaMU YYacCHUKIB 3 TPHBOIY
NpOOJIEeMHUX THTAaHb; CHPHUSIOTh PO3BUTKY KPUTHYHOTO MHCICHHS CTY/ICHTIB,
BUPOOJICHHIO BMIiHHSI apTyMEHTYBaTH BJIACHY IYMKY; BUaTh OIIIHIOBATH MPOTO3UIIIT
CIIBPO3MOBHUKIB, KPUTHUYHO M1IXOJUTH JIO BIACHUX MOTJISIIB.

Moskoea amaka ik METOJI PO3B’SI3aHHSI HEBIJIKJIAJIHUX 3aB/JaHb MOJISTaE B TOMY,
100 32 0OOMEXEHUI Yac CTYAEHTU MOIJIM 3alpONOHYBaTH SIKOMOTra Oiybllie BapiaHTIB
BUPILIEHHS TPOOJIEMHU Ta 31HCHUTH B1101p HAHONTUMAJIbHIIIKX.

Ketic-memoo — meToj aHani3y KOHKPETHHUX CHUTYalllll — Ja€ 3MOTy HAaOIU3UTH
MpoIleC HAaBYaHHS N0 peaIbHOI MPAaKTUYHOI MIsUIBHOCTI CHeliajicTa Ta nepeadadae
pO3MIISA]T BUPOOHWYHUX, YIPABIIHCHKUX Ta 1HIIWX CUTYaIlld, CKIATHUX KOH(IIKTHUX
BUIIAJIKIB y MPOIIECI OMIaHyBaHHS HABYAJILHOTO Marepiaiy.

llpezenmayii BUKOPUCTOBYIOTh ISl JEMOHCTpAIllli aymuTopii pe3ynibTaTiB
poOOTH MaJIUX TPYT, 3BITIB MPO BUKOHAHHS CAMOCTINHOT pOOOTH TOIIIO.

banx sizyanbrnoco cynpoeodicenns cupusie aKTUBI3aIlli TBOPUOTO CIIPUNUHATTS
3MICTYy JIUCHUIUTIHM 3a JONOMOTOr Hao4yHOcTi. JIekimii Ta cemiHapchbKi 3aHATTS
3a0€e3MeuyoThCs BIANOBIAHUMHU MYJIBTUMENIMHUMU MPE3CHTALISIMU; 3a0€31E€UyEThCS
JOCTYTI CTYJICHTIB 0 KOMIT FOTEpHOT TEXHIKHU Ta [HTepHETY.

IX. METOAUYHE 3ABE3INIEYEHHS KYPCY
v’ OTIOpHi KOHCIIEKTH JIEKIIii; EICKTPOHHI BapiaHTH MiIPyYHHKIB, HABYAIHLHHUX
MTOCIOHHKIB;
v’ po6oua HaBYaIbHA [TPOrPaMa;
v’ 3ac00M IiJICYMKOBOTO KOHTPOIK (KOMILIEKT 3aBJaHb JUIi MOIYJILHHX
KOHTPOJIbHUX POOIT);
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v’ Tecty;
v’ 3aBJaHHs I PEKTOPCHKOrO0 KOHTPOJIKO 3HaHb CTYIEHTIB.

X.3ABJJAHHS 1O MOAYJIbHUX KOHTPOJIbHUX POBIT

3micToBuii MmoayJb I
TEOPETHUKO-METOJOJIOI'TYHI 3ACAIX JOKYMEHTO3HABCTBA

[—

CydacHi KOHIEMIIi TJOKyMEHTO3HABCTBA.

CTpyKTypa Cy4acHOTO JJOKyMEHTO3HABCTBA.

OCHOBHI eTany po3BUTKY JOKYMEHTO3HABCTBA SIK HAYKH Ta HaBYAIbHOI
JTUCLIMILIIHU.

BHecok oKkpeMuXx BUEHUX Y PO3BUTOK JOKYMEHTO3HABCTBA.

JIOKyMEHT K BUX1JTHE MOHSATTSI 3arajbHO1 TeOpii JOKYMEHTA.

OO0’€exT 1 IpeAMET JOKYMEHTO3HABCTRA.

Opranxizaiiisi JOKyMEHTO3HABUMX JOCJIIIPKEHb B YKpaiHi.

ba30Bi 10KyMeHTO3HaBY1 MOHATTS 1 KaTeropii.

9. Meromu ILOKyMeHTOSHaB‘{HX JOCITIJIKEHb.

10.MixaucIuIIiHapHi 3B’ 3K JIOKYMEHTO3HABCTBA.

11. JokymMeHTaJIbHA KOMYHIKAI[IS K MiACHCTEMa COIIaTbHOT KOMYHIKaIIii.
12.T'enepainizoBaHi, TpaH3UTHI, TEpMiHATBHI JOKYMEHTHI CHCTEMH.
13.0OcHOBHI npo1ecH TOKYMEHTHOI isSJIbHOCTI.

14.CyTHICTh JOKYMEHTYBAHHS SIK OCHOBHOTO MPOLECY TOKYMEHTHOI isSJIbHOCTI.
15.KonyBanHs iHpopMarii.

16.Cniocobu 1 3aco0M TOKYMEHTYBaHHS.

17.Oprasni3zaiist 1 OCHOBHI €TaIHu MPOLECY CTBOPEHHS JOKYMEHTA.
18.OCHOBHI e€Tanu IUKITY KUTTEAISIILHOCTI IOKYMEHTA.

19.ba30B1 MOHATTS TEOPIi JOKYMEHTHUX MOTOKIB.

20.0OcHOBHI 03HaKH JOKYMEHTHHUX MOTOKIB 1 MaCHBIB.

21.BnacTtuBOCTI JOKYMEHTHHUX MOTOKIB 1 MaCHBIB.

22 TlapameTpu JOKYMEHTHHX MOTOKIB 1 MACUBIB.

23.DyHKIIIT JOKYMEHTHUX MOTOKIB 1 MACHBIB.

24.CTpyKTypyBaHHS JTOKyMEHTHUX IMOTOKIB T4 MaCHUBIB.
25.MeToa00riuH1 3acaay BUBYEHHS TEOPii JOKYMEHTHHUX MOTOKIB Ta MAaCHBIB.
26.0OcHOBHI 3aKOHOMIPHOCTI (DYHKIIIOHYBaHHS IOKyMEHTHUX MMOTOKIB Ta MAaCHUBIB.
27.HaykoMeTpisi: MOHATTS Ta CYyTHICTb, METOJIH.

28.b10s1oMeTpist: HOHSTTS Ta CYyTHICTh, METOH.

29.IudopmeTpisi: TOHATTS Ta CYyTHICTh, METO/IH.

30.IndopmariitH1uil MOHITOPUHT: TIOHSATTS Ta CYTHICTb, BUJIU.

el

XN bh

3micToBuii Mmoay.s 11
OCHOBHU TEOPII JOKYMEHTA
3aranbHi ySABJICHHS PO JOKYMEHT SIK CUCTEMY.
3aranbHi 1 crieniaibHi GYHKIIT TOKYMEHTA.
[cTopist BUHMKHEHHSI TOKYMEHTA.
BnactuBocTi 1OKyMeHTa.

b
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MarepianbHa, iH(OpMarliiiHa, KOMyHIKalliifHa CKJIaI0OBl JJOKYMEHTA.
MarepianbHa OCHOBA JOKYMEHTA.

CrpyKTypa 1O0KyMEHTA.

PekBi3uTH TOKyMEHTA.

9. Knacudikarist JOKyMEHTIB 3a pI3HUMHU O3HAKaMHU.

10.BuanHs sk OCHOBHUHM BUJT OITyOJIIKOBAHOTO JJOKYMEHTA.

11.KHura sk BUJI JOKYMEHTY 1 SIK BUJAHHS.

12.1lepioanyHi Ta MPOJOBKYBaH1 BUJIAHHS.

13.1TareHTHa Ta HAYKOBO-TEXHIYHA TOKyMEHTAII1sl.

14. HoTHi TOKYMEHTH.

15.KaprorpadiuHi JOKyMEHTH.

16.006pa3oTBOpYi TOKYMEHTH.

17.JokyMeHT sik apTedaxT.

18. lokyMeHTaIbHI MaM'ITKH SIK 0OCOOJIMBO IIHHI IOKYMEHTH.
19.Heomy6mnikoBaHi JOKYMEHTH.

20.Cmyx00B1 TOKYMEHTH Ta CUCTEMH JIOKYMEHTAIIi.
21.loxymenTanis 61010TEK.

22.OCHOBHI BUAM TOKYMEHTIB Ha HEMANEPOBUX HOCISX.
23.EneKkTpoHH1 JOKYMEHTH.

24 KypHan sik BUJ Iep10AUYHOTO BUAAHHS.

25.T'a3eTa sIK BUJ IEPIOAUYHOTO BUIAHHS 1 JHKEPEJIO OliepaTUBHOT 1H(opMarrii.
26.XapakTeprucTUKa OCHOBHHMX BHUJIIB HEOIyOJIKOBAHUX JTOKYMEHTIB.
27.Cny»00BHI IOKyMEHT: TIOHSITTS Ta CYTHICTb.

28.Knacudikaiist ciry>k00BUX TOKYMEHTIB.

29.XapakTepucTrKa OpraHi3aIiiHO-pO3MOPSI9UX JOKYMEHTIB, iX CTPYKTypa.
30.Komnexkriii e1eKTpoOHHUX BUJIaHb y 0i101i0TeKax YKpaiHu.

PO

XI. TEOPETUYHI IIMTAHHA 10 3AJIIKY

1. ba30Bi 10KyMeHTO3HaBY1 MOHATTS 1 KaTeropii.

2. JlokyMeHT sIK BUX1JHE TIOHSTTS 3araJibHOI TEOpii IOKyMEHTA.

3. OCHOBHI eTanu pPO3BUTKY JOKYMEHTO3HABCTBA SIK HAyKHU Ta HABYAIBHOI
IUCIAILIIHHA.

4.  XapakTepucThka Cy4aCHOTO €Taly pPO3BUTKY JOKYMEHTO3HAaBCTBA B
VYkpaiHi.

5. CTpyKTypa Cy4acHOTO IOKyMEHTO3HABCTBA.

6. 3arajgbHe JIOKYMEHTO3HABCTBO: 00’ €KT, NpeaMeT,  3aBIaHHS,
MPU3HAYEHHS, CTPYKTYPHI OCOOJIHMBOCTI.

7. OCHOBHI ~ HampsIMU  CTPYKTypHOi  audepeHuianii  CrneuniabHOro
JIOKyMEHTO3HABCTBA.

8. OO0’€exT 1 IpeAMET JOKYMEHTO3HABCTRA.

9 MeToau 10KyMEHTO3HABYUX JOCIIIIKEHb.

10. MixnpeameTHi 3B’ A3KH JIOKYMEHTO3HABCTBA.
11.  CydacHhi KOHIIEIIIii JOKYMEHTO3HABCTRBA.
12.  OcHOBHI NPOIECH JOKYMEHTHOI A1SUTHHOCTI.
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13. CyTHICTh [MOKYMEHTYBaHHS SK OCHOBHOTO TIPOIIECY JTOKYMEHTHOL
JISUTBHOCTI.

14. Cnoco0wu 1 3aco0u TOKyMEHTyBaHHSI.

15. T'enepasnizoBaHi, TpaH3UTHI, TEPMIHAJIBHI JOKYMEHTHI CHCTEMH.

16. ba30Bi MOHATTS TEOP1i JOKYMEHTHHUX HOTOKIB.

17. OCHOBHI O3HaKU JOKYMEHTHHX MOTOKIB 1 MACHBIB.

18.  OCHOBHI BIIACTUBOCTI JOKYMEHTHHUX MTOTOKIB 1 MACUBIB.

19.  OcHOBHI MapaMeTpu JOKYMEHTHHUX MOTOKIB 1 MACHBIB.

20. CrpyKkrypyBaHHS JJOKyMEHTHUX ITIOTOKIB Ta MAaCHUBIB.

21. TloHATTA MPO HAYKOMETPIIO.

22.  KinpkicHi Ta SKICHI HAayKOMETPHYHI METOJM BUBUYEHHS JOKYMEHTHHUX
MOTOKIB Ta MacHBIB.

23. Tlonsartsa npo 6iGmoMeTpito.

24. KinpkicHi Ta sKiCHI 010JIOMETpPHYHI METOAM BUBYEHHS JOKYMEHTHUX
MOTOKIB Ta MacHBIB.

25. TloHATTA 1po 1HPOPMETPIIO.

26. OCHOBHI 3aKOHOMIPHOCTI (DYHKIIOHYBaHHSI JOKYMEHTHUX IIOTOKIB Ta
MacCHBIB.

27.  Icropisi BHHUKHEHHSI IOKYMEHTA.

28.  JIoKyMeHT sIK €IHICTb MaTepiajibHOi, 1H(OpPMaIliitHOT Ta KOMyHIKaI1itHOT
CKJIaJIOBUX.

29. BmacTMBOCTI JOKyMEHTA.

30. 3aranbHi i1 cneniagbHi GYHKIIT JOKYMEHTA.

31. MarepiasibHa OCHOBA JJOKYMEHTA.

32. Crpykrypa i peKBi3UTH JOKYMEHTA.

33. Kiacudikarist ToOKyMEHTIB 3a pI3HUMHU O3HAKAMH.

34. Kwuwura gk BUA JOKYMEHTY 1 SIK BUJIaHHSI.

35. IlepionnuHe BUOAHHS: BU3HAYECHHS MMOHATTS, XapaKTE€PHI PUCH.

36. Knacudikaiiist nepioAMUHUX BUIAHb.

37. KypHan sik BUJ NIEPIOJIMYHOTO BUIAHHS.

38. Tazera sk BUI NEPIOAUYHOIO BHUAAHHS 1 [KEPEIO ONEPATUBHOI
1H(pop™malii.

39. IlateHTHI Ta HOPMATUBHO-TEXHIYHI JIOKYMEHTH SIK HOCIi HayKOBO-
TeXHIYHO1 1H(opMaIrii.

40. HotHu#i JOKYMEHT: BU3HAUYEHHS MOHSATTS, XapaKTEepHI PpHUCH, BUJH.
CtpykTypa i peKBI3UTH HOTHOTO JOKYMEHTA.

41. Kaprorpadiuni JOKYMEHTH: BHU3HAYCHHS TOHSTTS, XapaKTEpHI PHUCH,
BUJIH.

42.  OOpa3oTBOpYl JTOKYMEHTH: BHM3HAUCHHsS TIOHATTS, XapakTepHI PHCH,
BUJIH.

43.  JIoKyMeHT sik apTe(akT: KpuTepli BU3HAYEHHS LIHHOCTI JOKyMEHTA.

44. XapakTepucThKa OCHOBHHMX BH/IIB HEOITyOJIIKOBAHUX JOKYMEHTIB.

45.  Cayx00BHIl TOKYMEHT: IOHSTTS Ta CYTHICTb.

46. XapakTepucTHKa OpraHi3aliiHO-PO3NOPSIYUX JOKYMEHTIB.
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47. Bumm cmyxO0BUX JOKYMEHTIB 3a KJIacH(pIKAIMHAMH O3HAKaMu
JIOKYMEHTA.

48. OcHOBHI BHIM Ta TpYNU JIOKyMEHTIB Ha HEMalepoBUX HOCISIX
1H(pop™mai.

49. Knacudikais ay1ioBi3yaJlbHUX JOKYMEHTIB.

50. MamuHOYMTaH1 JOKYMEHTH: BU3HAYECHHS TIOHSTTS, BIIMIHHI PUCH.

51. EnexTpoHHi BUAAHHS.

52.  TIpoGnemu popMyBaHHS KOJEKIIT €JIEKTPOHHUX BUJIaHb Y O10mioTeri.

53. Knacudikariist HeomyOJ1KOBaHUX JTOKYMEHTIB.

54. 30epexeHHs JOKYMEHTAJIbHOI CHAAIIMHU JIIOACTBA 1 IHporpama
FOHECKO «Ilam'atb cBITY».

55. Ilpomom:XyBaHe BUJIaHHS: BU3HAYCHHS MTOHATTS, BIAMIHHI PHUCH.

56. CHiBBIIHOIICHHS TIIOHATh «JOKYMEHTHHM I1aM’ SITHUK», «IIIHHUN
JOKYMEHT», «PIAKICHUHN TOKYMEHT», «yHIKAIbHUN JOKYMEHT).

57. CnenudiyHi o3HaKkH Ki1acudikaiii ciy>k00BUX JOKYMEHTIB.

58.  Cranpmaptu3auis ci1y>k00BUX TOKYMEHTIB.

59. IcTopisd BUHUKHEHHS Ta PO3BUTOK JOKYMEHTIB Ha HENANEpOBHUX HOCISIX
1H(op™malii.

60. XapakTepucTHKa OKPEMHUX BUIB ay/ll0BI3yalbHUX JTOKYMEHTIB.

XII. PEKOMEH/IOBAHA JIITEPATYPA

3akonooaeui i HOpMamMueHO-nPABO6i OOKyMeHmu

1. baszoBi nousaTTsa. Tepmiau Ta BuzHayeHHs : JCTY 2392-94. — Yunnnii
Bix 1995-01-01. — Kuis : [epxcrangapt Ykpainu, 1994. — 53 c. — (Indopmariis ta
JIOKYMEHTAII1s1).

2. biGmiorpagiunuii 3anuc. bibmiorpadgiuynuii onuc. 3arajibHi BUMOTH Ta
npaBwia ckiananas (I'OCT 7.1-2003, IDT) : ACTY T'OCT 7.1:2006. UunHuii Bijg
01.07.2007. — KuiB : JlepxcnioxuBctanaapt Ykpainu, 2007. — 111, 48 c. — (Cuctema
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CamocrTiiiHa po0OoTa CTYACHTIB — OJMH 3 OCHOBHHX 3ac00iB OBOJIOJIHHS
HABYAJIbHUM MaTepiajioM y 4Yac, BIUIbHUW BiJ ayIUTOPHUX HABYAIBHHUX 3aHSTh.
VYhpoBa/ykeHHST B TMPAKTUKYy HABYAJIbHOI MPOTpaMH  PI3HOMaHITHUX  (opm
CaMOCTINHOI pOOOTH aKTHBHO CIpPHsE€ MOJAEPHI3alll HaBYAIBHOTO MPOLECY MIISTXOM
MOJI0JaHHsl MPOTUPIY MIXK TPAHCIAIIEID 3HAHb 1 iX 3aCBOEHHSIM y B3a€MO3B’SI3KY
TEOopii Ta MPAKTUKH.

['0710BHOIO METOI0 CaMOCTIHHOT POOOTH € 3aKpIIJIEHHS, PO3LIMPEHHS Ta
norONeHHsT Ha0yTUX y Mpolleci ayJuTOpHOI poOOTH 3HAaHb, YMIHb 1 HaBUYOK, a
TaKO)X CaMOCTIHEe BHMBUYEHHS Ta 3aCBOEHHS HOBOIO MaTepially MiJ KepiBHHUIITBOM
BHKJIaja4a, aje 06e3 Horo 0e3rnocepeIHboi y4acTi.

[IuTaHHS, 0 BUHUKAIOTh Y CTYACHTIB CTOCOBHO BHMKOHAHHS 3allJIAHOBAaHUX
3aBllaHb, BUPIIIYIOTECA HAa KOHCYJBTAISIX, SKI MPOBOJATH 3TITHO 3 Tpadikamu,
3aTBEPKEHUMH Kadeaporo.

CamocriitHa poboTa CTyIeHTIB niepedadeHa 10 KOKHOT TEMH KypCy, 3MICT SKO1
MOJISITA€ B TAKUX MOJIOXKEHHSX

— CaMOCTIiHE BHMBUYEHHS TEOPETUYHMX, ICTOPUYHHMX 1 HAyKOBO-NPAKTHYHUX
TEM;

— caMmocCTiiHa po0oTa 3 pKepesaMu Ta JITepaTypor0 3 METOI0 Kpalloro
3aCBOEHHS MPOrpaMHOr0 Marepiaiy Micis BiJIB1yBaHHSA JIEKIIIH;

— MIJIFOTOBKA HAYKOBUX TOB1JIOMJICHB, 1H()OPMAIIHHUX JTOBIJIOK;

— MIATOTOBKA BUOIPKOBOT'O JOCJIIHOTO 3aBJaHHS Ha 0a3i KPUTUYHOTO OTJISTY
HAyKOBMX TyOJiKaIiid, po3pOoOJICHHS MPOIO3UIIN 1100 BUPIIMICHHS aKTyaJbHHUX
npoOsieM ab0 MPOrHO3iB 32 0OPAHOI0 TEMATUKOIO;

— IIPE3CHTAIlis Ta 3aXUCT PE3Y/IbTaTIB BUKOHAHHS BUOIPKOBOTO JAOCIIITHHIILKOTO
3aBJIaHHS HA MMPAKTUYHOMY 3aHSTTI.

OpHMM 13 BUIB CAMOCTIHHOT pOOOTH € OMpaIfOBaHHS JICKI[IHHOTO Marepiamy,
BU3HAYCHHSA TOJOBHOTO B 3MICTi JIEKIii, 3aCBO€HHS ii OCHOBHMX MOMEHTIB. [lpu
IbOMY HE CIJIJ JOCIIBHO 3alKCyBaTd 3a JIGKTOPOM, a CBOIMH CIlOBaMH (hiKCyBaTH
HaMCyTTeBIlIE: TEMY, ii OCHOBHI NMUTaHHs Ta MOJoxeHHs. Ha cTopiHKax KOHCIEKTY
BapTO 3aJUIIATH ITUPOKI MO ISl JOJATKOBUX MOMITOK ITiJ1 4aC CaMOCTIHHOI poOOoTH
HaJ| JTITEPaTyporo.

s cuctemaruzanii OTpUMAaHUX 3HAHb 3 TUCIUIUIIHK 10 KOXKHOI HAaCTYIHOI
TEMU CHIJi PETENbHO TOTYBATUCh: CHUCTEMAaTHYHO OMNpallbOBYBaTH Marepial
MOMEepPeHbOT  JIEKIli, PEKOMEHJOBAaHY JITeparypy, IOBTOPIOBATH MPOUIEHUN
MaTepiall, Ha SIKHW JIEKTOpP TOCHJIAE€ThCA MPHU BUKIAJaHHI HOBOTO. SIKIIO 3 MEBHUX
OPUYMH JIEKIisl TPOMyIIeHa, ii HEOoOXiHO 3aKOHCMEKTyBaTH ¥  OIpaltoBaTu
CaMOCTIHHO, HE3PO3YMLJIl MUTAHHS 3'sICYBaTH HA KOHCYJbTAITI.

OCHOBHI BHUIM CaMOCTIHHOi POOOTH CTYAEHTIB 3 JWUCUUIUIIHU: BHUBYCHHS
JEKIIHHOTO MaTepialy, ONMpallOBaHHSI PEKOMEHIOBAHOI JITEpaTypH, CAMOKOHTPOIb
PIBHS 3aCBOEHHSI POIPaMHOI0 MaTepiaily, HallMCaHHs pedeparis.
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