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IosscHIOBAJIbHA 3aNIHCKA

Binnosinno nmo HapuansHoro miany KuiBchkoro yHiBepcutety imeHi bopuca
I'pinyeHKka HaByYajbHA JHCIUILIIHA «AHATITUKO-CHHTCTHYHE ONpAIIOBAaHHSI 1
KaTaJIoTi3allisl JTOKYMEHTIB» BIJHOCHUTHCA A0 THX, AKi 3a0e3meuyroTh (popmyBaHHS
(daxoBux KommeTeHTHOCTeH 3a cnemianpHicTio 029 «IHbopmaliiina, 610110TeYHa Ta
apxiBHA CIIpaBay.

Mera aucoumiiinm — ¢GOpPMYBaHHS Y CTYICHTIB CHCTEMH TEOPETHUYHUX,
METOJIMYHUX 3HAaHb MPO Pi3HI BUAM, MPOLIECH, TEXHOJOTIIO aHAIITUKO-CUHTETUYHOTO
OTIpAIlFOBAHHS Ta KaTaJiorizallii JOKyMEHTIB.

CrynentamMu HaOyBalOThCS HACTYIIHI NPOrpPaMHi KOMIETEHTHOCTI: (axoBi
(cmermianbHi) — 3HAHHSA 1 PO3YMIHHSA — 3JATHICTh 3HAXOAWTH Ta BUKOPHCTOBYBATU
iHpopMaliro 3 1HQOpMAIIMHUX pEeCypciB, JDKEped 10 BHUKOHAHHS KOHKPETHUX
MPAKTUYHUX 3aB/aHb;

— 37IaTHICTh BHKOPUCTOBYBATH BIJAIMOBIIHY TEPMIHOJIOTIIO 3 JUCIUIUIIHA B
YCHI! Ta MUCHhMOBIN (hopMax PiAHOIO UM IHO3EMHUMH MOBAMH;

— 3/IaTHICTH aHAJI3y 3aKOHOJIAaBYMX Ta HOPMAaTHUBHO-IIPABOBUX aKTiB;

—3[JaTHICTh ~ 3aCTOCOBYBaTM YMIHHS ¥ HaBUYKM 1040 (PopMyBaHHS
1H(OpMaLIHUX pecypciB, 3 BHKOPUCTaHHSM HOBITHIX TEXHOJIOTIH, 30Kpema
CIEKTPOHHUX TPOAYKTIB: 0a3 JaHMX, CJIEKTPOHHHUX MOCIYT, 3 METOI0 TUCTAaHTHOTO
1H(pOpMaLIITHO-aHATITUYHOTO 0OCIYyTOBYBaHHS KOPUCTYBAYiB;

—3aCTOCOBYBaTy 1H(OpMAIlIMHI TEXHOJIOTIT JJIsi BUPIMICHHS MPAKTUYHUX
3aBAaHb 0107110TeuHO-1H(OPMAIIIHHOT Tally31; KOHKPETHI MeToau Oi0miorpadyBaHHS
JTIOKYMEHTIB, aHOTyBaHHS Ta pedepyBaHHsI JOKYMEHTHOI i1H(opMallii, MeToau
cucTemMaTu3allii, mpeaMeTu3allii Ta KOOPAUHATHOTO 1HIEKCYBaHHS IOKYMEHTIB;

— 3JIaTHICTh TMPOBOJMUTH 1H(OpMAIITHUN MOHITOPUHT Ha 0asi pecypciB
[HTEpHET 32 KOHKPETHUMH 3alUTAMH, aHATITUKO-CUHHTETUYHY OOpOOKY ITOKYMEHTIB
Ta iH(dOopMaIIii, TOTYBaTH BIAMOBIIHI aHAIITUYHI OTJISIIU, pedepaTH HAyKOBUX CTAaTeh
1 MOHOTpadiii;

—3JaTHICTh JO BHUBYEHHS Ta aHam3y 1HpopMauiiHO-010a10rpad1yHOl
JISJIBHOCTI HA OCHOBI 3aCTOCYBaHHSI HAyKOBUX METOJIB CHCTEMAaTH3allii, MiJTOTOBKH
aHATITUYHUX MaTepiaiaiB, CHHTETUYHOTO OIpallfoBaHHs 1H(OPMAIIHHOTO KOHTEHTY 3
TOKEpEU.

IIporpamMHui pe3yibTaTi HABYAHHS: 3arajibHi — 3/IaTHICTh MPOJAEMOHCTPYBATH
3HaHHS Ta pPO3yMiHHA Ha O0a3oBoMy piBHI, (¢axoBi (TpodeciitHi) — 31aTHICTb
3aCTOCOBYBAaTH OCHOBHM HayKOBO1 poOOTH B 0100TeuHO-1HGOpMAITiHHIN ramys3i;

— cTBOproBaru Oi0miorpadiuni Ta iHGOpMAIliKHI NMPOAYKTH B TPAJAMIINHINA Ta
SJIEKTPOHHIN hopmi;

— 31HCHIOBATH KJIacu(]ikaIlito TOKyMEHTIB 3a PI3HUMHU O3HAKaAMU;

— MNPOBOJUTH  AHAJITUKO-CHHTETHYHY OOpPOOKYy JOKYMEHTHOTO  IOTOKY,
3I1MCHIOBATH CHCTEMATH3AalliI0 Ta KaTaJori3aliio JOKyMEHTIB;

— ¢opmyBaTu CUCTEMH rajxy3eBHUX 610m10rpad1yHO-1HPOPMALITHUX
TpaAMILIIHUX Ta €JIEKTPOHHUX PECYPCIB;



—3[IaTHICTb ~ BHW3Ha4YaTH  KiacudikaliidHi  1HAEKCH Ha  JOKYMEHTH,
BUKOPHUCTOBYIOUM KiIacu]ikalliiiai Tabmauil, pyopukaropu, KiacudikaTopu, Te3aypycu
TOLLIO.

3aBJaHHsl HABYAJIBHOI JMCUUIUIIHA OPIEHTOBaHI Ha HAOYTTS CTYICHTAMH
CUCTEMHU 3HaHb, YMiHb, HaBHYOK, JOCBITy Ta IHIIMX KOMIETEHTHOCTEH, IO
BKJTIOYAIOTh:

—3HaHHA Ta po3yMiHHg Metoauku ACO/L;

—YMIHHS Ta JOCBiJ CTBOPEHHS BTOPUHHUX JOKYMEHTIB, BHUKOPHCTOBYIOUH
METOJIM MaKpO- Ta MIKPOAHAJIITUYHOIO 3rOpTaHHA 1HQOpMaIlii;

— 3HaHHS, YMIHHS Ta JIOCBIJ 3aCTOCYBaHHS OCHOBHHUX BHMOT MIXXHApOIHOTO,
MDKJEP>KaBHOTO Ta HAI[IOHAIBHOTO CTaHIaPTU3yBaHHS;

— 3HaHHS, YMIHHS Ta JIOCBiJI BUKOHAHHS TEXHOJOTIYHUX TMPOIIECIB KOXKHOTO
Buny ACO/l, 3a 10mOMOrorw SKUX MOXXHAa CTBOPUTH 1H(OpMAIliTHO-TTONTYKOBI
CUCTEMH B TPAJULIAHOMY Ta €IEKTPOHHOMY CEPEOBHILI.

IIpeameTHi KOMIETEHTHOCTI POPMYIOTHCSA y CTYIEHTA YMPOJOBXK BUBUYCHHSI
JIUCIAILTIHA.

Y pe3ynabraTi BHUBYEHHS KypCy CTYAEHT TIOBUHEH 3Hamu TOHSATIHHO-
kareropiasibhnii amapat ACOJ] Ta Horo HOpMaruBHE 3a0€3ME€UYEHHS; OYyiHIo8amu
OCHOBHI BITUM3HSIHI Ta 3apyOikHi nochimxenus 3 ACO/l; zacmocosysamu OCHOBHI
HAyKOBl NPUHIMIM Ta KOHKPETHI MeTroau OibmiorpadyBaHHS JOKYMEHTIB; METOAU
Makpo- Ta MIKPOAHAJITUYHOTO 3ropTaHHs I1H(OpMaIi; METOIM aHOTYBaHHS Ta
pedepyBaHHS TOKyMEHTHOI 1H(OpMaIlii; METOJM CUCTEMaTu3allli, MpeaMeTH3anli Ta
KOOPJIMHATHOTO 1HJCKCYBaHHS JIOKYMEHTIB; METOAMKY OpraHizaiii iH(opMaIiiHux
MacHBIB JOKYMEHTIB 1 NIPEACTaBICHHA iX B aBTOMAaTHU30BaHUX 1H(OpPMAIiHO-
MOIIYKOBUX  CHCTeMax; TEXHOJIOTII0 TMOIIyKy BTOpUHHOI  iHdoOpmaiii B
aBTOMAaTH30BaHUX 1H(POPMAIIHHO-TIONTYKOBUX CHCTEMaX, EJIEKTPOHHUX KaTallorax,
0azax manmx, Internet.

Ha ocHOB1 oTpuMaHuX 3HaHb CTY/ICHT MOBUHEH BMITH:

— BUKOPUCTOBYBAaTH CHEIIaJbHy TEPMIHOJOTII0 B  HAyKOBO-TIPAKTHYHIN
JISIITBHOCTI,

— ckiagaru OibmiorpadiuHMii ONMMC HA PI3HI BUAM JIOKYMEHTIB, B T.4. i B
MaIIMHOYUTHIN (opMi;

— 3IICHIOBATH aHOTYBaHHS, pedepyBaHHs TBOPIB JIPYKY;

— pO3pOOIATH aHATITUYHI 1HPOPMALliiiHI IOKYMEHTH;

—3acTocoByBatd  Meroau  OibOmiorpadyBanHss Ta  06i0giorpadgigyHOTO
o0CITyroByBaHHs B IIpaKTUUHIN 1HGOpMaIiiHO-010i0rpad1uHii TisUIBHOCTI;

— BU3HAUaTH KjiacudikaiiiiHi 1HAEKCH Ha JIOKYMEHTH, BHUKOPHUCTOBYIOUH
kiacudikaiiiti Tabnuii, pyopuxkaropu, kiacudikatopu, Te3aypycu TOIIO;

— 31UCHIOBATH MIPEAMETH3AIII0 IOKYMEHTIB;

— 3IMCHIOBATH MIJITOTOBKY 1H(OPMAIIMHUX MPOMYKTIB Ta TOCIYT 3 PI3HUX
BUIB iH(GOpMaIll y TpaaAuLlIiHIN Ta eNeKTPOHHIN (hopmax;

— 3[1ICHIOBATH BCl BHJM MOIIYKY BTOPUHHOI iH(popMalli B 1HQOpMaLIHHUX
CHCTEMax Ta MEpeKax.



Kypc iHTerpyerbcsi 3 Takumu aucuuiuiiHamu, sk «biOmorpado3HaBcTBOY,
«bibmiorpadiuna misanpHICTE», «OCHOBH JTOKYMEHTO3HABCTBA Ta apXiBO3HABCTBAY,
«Iadopmariiitne 0OCITyroByBaHHS KOPUCTyBadiB 0i0iOTeK», «ABTOMAaTH3AIlis
616mioTeuHo-010morpadiuaux mpomeciBy, «CydacHi iHpOpMaIiifHI CHUCTEMHU 1
TEXHOJIOT1i B 010110TeYHO-1HpOopMaIliitHii 1 616aiorpadiuniil JiSITBHOCTIY.

TeopeTnyHl MUTAHHS HABYAJIBHOI JUCHMIUIIHU PO3MNIAAIOTHCA Ha JICKIIISIX,
NOMTUOJICHHIO TEOPETUYHUX 3HAHb CHPUSIOTH CEMIHAPCHKI 3aHATTA. [0 KOXHOrO 3
TPHOX 3MICTOBHX MOJYJIIB pO3pOOJIEH]I TECTU JIJISl MOAYJIbHUX KOHTPOJIBHUX POOIT, SIK1
JO3BOJIATh BUSIBUTH PIBEHb OBOJIOJIHHS CTYJACHTaMH TCOPCTHYHUMHM IMUTAHHSIMH Ta
KOHKPETHUM (PaKTUYHUM MaTepiajioM.

Jucuurmiina 3aranbHuM o60csiroM 180 roawH, 30KpeMa, y 2 ceMecTpl —
120 roguH, y TOMy umcii: 22 roa. — jdeKmiHux, 20 roa. — CEMIHApCHKUX 3aHATh,
6 rof. — MOJyJIbHI KOHTPOJIbHI poO0TH, 42 TOoA. — camocTiiiHa poborta. CryneHTam
HAJA€ThCS CIHMCOK PEKOMEHJOBAHOI JO BHUBYCHHS JITEpaTypu Ta TMEperiK
iHbopMaIiitHUX pecypciB Mepexi [HTepHeT juisi ompalioBanHs. BuknagaHHs
JUCHMIUTIHA PO3PAaXOBaHO HA 084 CEMECTPH, Yy 2-My CEMECTpi 3aBEepIIyeThCs
€K3aMEHOM.



CTpykTypa nporpaMmy HaB4YAJIbHOI JUCHHMILIIHA

I. Onuc npeaMeTa HABYAJIBLHOT AUCHUILTIHU

IIpeameT: aHAIITUKO-CUHTETUYHE OMPAIFOBAHHS 1 KaTalori3ailisi JOKyMEHTIB

I'any3b 3HaHB, HAIPAM

HajimenyBaHH$s MiITOTOBKH, OCBITHBO- Xapakrepucruka
NMOKA3HHUKIB KBaJipikaninamit HABYAJIBLHOI JMCIHUILIIHNA
piBeHb
KinbkicTh KpeauTis, ["anmy3b 3HaHb
BignoBigHux ECTS — 4 02 «KynbeTypa 1 Pik niocomoexu: [-u
MHCTELTBO»

3MICTOBHX MOAYJIB — 3

OO0csar IUCIUILTIHA
(ronuun) — 120

TwxaeBux rogud — 4

CrenianbHicts 029
«Indopmariiina,
010110TEYHA Ta apXiBHA
CIpaBay

OcCBITHIii piBEHb:
nepiuii (6akagaBpChKUiA)

Cemecmp: 2-u

AyauTopHi 3aHaTTH: 42 107,
3 HUX:

Jiekuii (TeopeTruyHa
MIJAr0TOBKa) — 22 rof.,
ceMIHAPCHKI 3aHATTH —

20 rox.

MoayabHi KOHTPOJIbHI
podorTu: 6 ro.

Camocriiina pooora: 42 roj.

Buna konTpoOIIO: exzamen —
30 rog.




II. TemaTnyHMii MJIaH HABYAJIBbHOI JHCIUILIIHA
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3micmosuit modynw 1
MikpoaHajiTu4He 3ropTaHHs iHpopmanii
Tema 1. TeopetnuHi ocHOBH pedepyBaHHS 8 4 12 2 4
Tema 2. [naexcyBaHHS JOKYMEHTIB SIK 8 4 | 2 2 4
MPOLIEC MIKPOAHATITHYHOTO 3rOPTaHHS
iH(hopMmarlii
Tema 3. CriemianbHi JOKYMEHTHI 8 4 | 2 2 4
KyacuikaiiitHi cucTeMu
Tema 4. TeopeTu4H1 OCHOBH IIpeAMETH3ALIIT 4 2|2 2
Mooynvra konmpoavha poboma 2 2
Pa3om 3a monyJaem 1 30 |14 | 8 6 14 2
3Imicmoguii Mooy 2
Karagorizauis
Tema 5. JloBikoBO-061010TpadiuHmit 6 |2 |2 4
anapat 010J110TeKH K CUCTeMa
Tema 6. Buau ta popmu 616110TeUHIX 8 | 4 ]2 2 4
KaTaJioTiB
Tema 7. biGmiorpadidni KapTOTEKH 8 | 4|2 2 4
Tema 8. EnekTpoHH1 KaTaloru ta 6 | 4|2 2 2
KapTOTEKU
Mooynvra konmpoavha poboma 2 2
Pa3om 3a moaysem 2 30 |14 | 8 6 14 2
3micmosuit Mooyib 3
AHaJI3 i CHHTE3 eJIEKTPOHHOI iHopMairii
Tema 9. bibniorpadiunuii onuc 10 6 | 2 4 4
CJICKTPOHHHUX PECYpPCiB
Tema 10. EnektpoHHi pecypcu K 00’ €KT 8 4 | 2 2 4
Karajiorizarii
Tema 11. ®opmaTHE IPEACTABICHHS 10 4 | 2 2 6
616miorpadgiuanx ganux B AIC
Mooynvna konmpoavha poboma 2 2
Pa3om 3a monyJiem 3 30 |14 | 6 8 14 2
Ex3amen 30 30
Pa3om 3a HaBYAJILHUM IVIAHOM 120 | 42 | 22 20 42 | 6/30




II1. ITporpama
3Imicmosuit mooynv 1. Mikpoananimuune 320pmanus ingopmayii
Tema 1. TeopeTnuni ocHoBM pedepyBanns (2 roju.)

PedbepyBanHsi sk mporec aHaTITUKO-CHHTETUYHOI TiepepoOku iHdopmarlii.
3apomkenHs pedepary Sk (GOpMH MIKPOAHATITUYHOTO 3TOPTAHHS JOKYMEHTHOI
1H(popmaiii. BUHUKHEHHSI Ta CTaHOBJIEHHS pedepaTHBHOI nepioauku. PedeparuBHi
BupanHs XIX cr. Teoperuuni po3poOku B ranysi pedepyBaHHsA. 3apyOiKHa
pedepatBHa mnepioauka. Po3poOka Teopli pedepyBaHHS HAyKOBOiI JIITEpaTypH.
Ocob6nuBoCTI TIpakTUKU pedepyBaHHS B pi3HUX KpaiHax. Bcepociiicbkuil 1HCTUTYT
HaykoBoi 1 TexHiyHoi 1H(popmanii (BIHITI). ITpoexT BcecBiTHROT cCUCTEMU HAYKOBO-
texHiyHoi iHpopmarii (FOHICICT).

Po3Burok pedepyBanHs B cydacHiii VYkpaiHi. «PedepartuBHuii xypHau
Vkpainn» (KumwkkoBa mnanata VYkpainu), pedepatuBHuii xypHan «Jlxepeno»
(Harmionanbna 6i6mioTexa Ykpainu iMeni B. 1. Bepuancekoro).

[lepenymoBu CcTBOpeHHsSI cucteMH pedepyBaHHa B YkpaiHi. JxepenbHi,
1H(bOopMaIIiiiHi, MaTepialibHi, IHTEIEKTyabH1 pecypcu CTBOPEHHS
3araJlbHOHAIIOHAJIBLHOI cucTeMU pedepyBaHHs B YKpaiHi.

Koonepaniss y CTBOpEeHHI 3araJbHOHAILIOHAJIBHOI CUCTEMHU pedepyBaHHS.

IHpopmaniiiHi  ycTaHOBU — Yy4YacHUKM KoopjauHauii. [amyseBe pedepyBaHHs
iHQopMalIfHMX yCTaHOB Ta MHOro MiClle B 3arajJibHOHAI[IOHAJIBHIA CHCTEMI
pedepyBanns.  IlepcrnekTMBM  pPO3BUTKY  3arajibHOHAI[IOHAJIBHOI  CHUCTEMU
pedepyBaHHs.

Ceminapcbke 3ansarra 1.  Meroauka  pedepyBaHHI  JOKYMEHTHOIL
indopmamii (2 rox.)

Tema 2. IngexcyBaHHsI JOKYMEHTIB SIK IPOLeC MiKPOAHAJTITHYHOI O 3rOPTAHHS
iHgopmauii (2 roa.)
[ToHATTS Ta CYTHICTh IHJIEKCYBaHHS JOKYMEHTIB. |HIEKCyBaHHS K PI3HOBUJ
KonyBaHHS. [IOHATTA «3MICT JOKYMEHTa», «IPEIMET», «aCIeKT», «IHJEKCyBaHHS

JIOKYMEHTIBY.

Bunn iHgekcyBaHHS — CHCTEMaTH3allis, IpeaIMeTH3allis, KOOpIUHATHE
iHleKCYBaHHsS. X 3arajbHa XapaKTEpUCTHKA Ta OCOOIMBOCTI. ABTOMaTH3allis
1HJIEKCYBaHHS.

[HdopmariiifHO-TIONIYKOBI ~ MOBM, 1110  BHKOPHUCTOBYIOTBCA B TPOIIECI
IHJEKCYBaHHs, BHU3HAYEHHs, NPU3HAYEHHS Ta BHUJAMU. 3arajlbHli BUMOTH [0
1H(GOPMAIIITHO-TIONTYKOBUX ~ MOB  MPEAMETH3aIlIHHOTO, KiacudikamiiHoro Ta
koopauHatHoro Tumy. CroilbHe B PI3HUX BUJaxX 1HAEKCyBaHHSI. Meronu
1H/IEKCyBaHHSI.

TexHomorist (eranu) 1HAEKCYBAaHHs. 3arajibHl MpaBUJia aHaNI3y JOKYMEHTIB Y
npoteci iHaekcyBanHs. KOHTposb SIKOCT1 1HAEKCYBaHHS.

Ceminapcbke 3anarTa 2. Koopaumnarne ingexkcyBanusi. Indopmaniiino-
MOLIYKOBUH Te3aypyc: CTPYKTYpPAa Ta Npu3HavYeHHs (2 roj.)



Tema 3. CneniaabHi JokyMeHTHI Kiaacudikauiini cucremu (2 rojm.)

[TonsiTTs mpo kiacudikaiito. 3HadeHHs Kiaacugikariii uisi po3BUTKY HAyKd Ta
MPaKTHYHOI IisTbHOCTI. Kimacudikariis Hayk SIK METO/I0JIOTIYHA OCHOBA JIOKYMECHTHHUX
kinacudikanii. Tunu knacudikaliiHUX CUCTEM 3a 3MICTOM: yHiBepcajbHa, ray3eBa,
cnemianizoBaHa. Tunu  KiIacudikamiiHUX  CHUCTeM  3a  macmrabom  ix
PO3MOBCIO/DKEHHS:  MDKHApOJHA,  HAI[lOHaJbHA,  JIOKaJlbHA.  YHIBEpcaJbHa
kiacu(dikaniiHa cuctemMa sK BIJOOpaKeHHs BCi€l cHUCTeMHM 3HaHb. [amy3eBa
kiacu@ikaniiiHa cucremMa $K BiIOOpakK€HHS NEBHOI mpeameTHoi cdepu (ramysi
3HAHHSI, TaTy31 TPAKTUYHOI JISTIBHOCTI).

MixunapoaHa kiacudikaiiiiHa cucTema, il O3HAKHM: MEX1 pPO3MOBCIOJDKCHHS,
opraHizaiiifHa MiATPUMKA KiIacHU(]iKamiiiHOT CHUCTEMH MIXKHAPOJHUMH 3YCHIIISIMH,
MDKHApOAHUMHU OpPTaHi3aImisiMHA, KOJEKTUBHUMH 3YCHJUIIMU CIICIaTICTIB JACKIIBKOX
kpain. Y/IK sk Tun Mi>kHapo1HOT Kiacu(iKaIiiiHOT CUCTEMH.

HecatkoBa kimacudikaiis M. JIproi: mpuHIumM ii moOyJoBH Ta BIUIMB Ha
pO3BUTOK KiacudikamiitHoi Teopli ¥ mpaktuku. «Po3rsokHa —kimacudikaris
Y. Kerrepa sk mnepma kmacudikamisi KOMOIHAIIMHOTO THITY, OCOOJHMBOCTI ii
CTPYKTYPH.

VHiBepcanbHa aecsaTkoBa knacudikamis (YIK), 1i cTpykTypa Ta nmpu3HadeHHs.
bibnioteuno-6i6morpadiuna knacudikamis (bBK), i cTpykTypa Ta nmpu3HaueHHS.
JisnpHICTE yKpaiHChKUX 010110Te4HO-010mi0rpadiyHuX I1EHTPIB 3 PO3BUTKY Ta
aktyamizaiii 3micty Tabmuie YJIK 1 BBK.

BbBK sk yHiBepcanbHa koMOiHaiiitHa cucteMa. I[lepenymoBu ctBopenHs BBK.
EBomronist po3Butky BBK. ®inocodcrko-merononoriuna ocHoBa BBK. Ilpuniiumnm
noOynoBu ii ocHoBHOTO psny. HaykoBuii 3mict BBK. Cucrema Buaans Tabmunbs bBK
Ta iX BIPOBAKEHHS Ta PO3MOBCIOIKEHHSI.

VK sk pe3ynbTaT pO3BUTKY CBITOBOi KiacH(ikamiiHOT JyMKH Ta
MDKHApOHOTO crmiBpoOiTHUIITBA. JisumbHICTE MikHapoaHOi denepartii 3 iHpopmarrii
ta pokymenrtamii (MJ®) mono po3Butky Ta BraockoHaieHHs Y/IK. Etamonni
BuaanHs Tabmuib Y/K. JlonoBHeHHs Ta BumipaBieHHs 10 Tabnuis Y /K.

VYK B VYkpaini. Cnpoba BHnpoBajkeHHA «MIDKHAPOAHOI TOKYMEHTaJIbHOI
0i10miorpadgiuynoi  knacudikauii»  ykpaiHcekum  Oibmiorpadgom  FO. IBaHOBHM-
MexenkoMm. 3actocyBanHs Y/IK B opranax iHdopmaiii, cremiaibHuX 01010TeKax,
BugaBHHUNTBaX TOmo. Chepu 3actocyBanns YJIK B iHIIMX ramy3sx JOKYMEHTHHX
komyHikamii. JlismpHicTh KHMKKOBOI mayiath YKpaiHW I0JAO0 CTBOPEHHS €TaJOHY
tabmuie YJIK ykpaincekoro MmoBoro (1997-2000 p.).

VJIK sk mikHapogHa cucTteMma Kiacudikaiii AoKyMmeHTIB. BimoOpakeHHs
HOBITHIX JIOCATHEHb HAayKH il TeXHIKHU B CTpyKTypi Y]IK.

Metononoriuyai  #  texHomoriyHi ocHoBu YJIK. VK sk iepapxiuna
KoMOiHaIiiHa KnacudikamiitHa cuctema. OpraHidyHuil 3B’ 130K MK po3auiamu YJIK.
JlecartkoBuid mpuHIMN TOOYI0BH OCHOBHOTO psay. Crpykrypa Tabmuns Y]IK.
XapakTepucTuKa OCHOBHMX Ta JOMOMiKHHX Tabmuie Y/IK. MeromuyHi BKa3iBKH B
po3/11aX OCHOBHOI Ta AOMOMDKHMX Ta0auik. [naekcaiis B Y/IK.

Ceminapcbke 3aHarTa 3. Meroauka cucreMaru3amii  JOKYMEHTHOIL
ingopmauii (2 roa.)
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Tema 4. TeopeTnuHi 0CHOBM npeaMeTu3auii (2 rox.)

[TonsTTs mpo mpeamer 1 mpeamerusaiito. [IpenMernsartisi K BUI HAyKOBOTO
OTIpaItoBaHHs JOKyMEHTIB. [IpenMerusariiss K BHUJ MIKPOAHATITUYHOTO 3TOPTAHHS
iHpopmaii. [IpeameTn3aliis sik KaTeropiaIbHAN aHAII3.

MoBa mnpeamerHux pyOpuk. Onrtumizamis MOpeIMeTH3aliiHOI  MOBH.
ABTOMAaTH30BaHA ciTy>k0a BEACHHS MPEeIMETU3ALIITHOT MOBH Ta i KOMIIOHEHTIB.

[Ipenmerna pyOpuka: Bu3HadeHHsT TepMmiHa Ta (QyHKUIA. ClOBHUKU
pEeIMETHUX PYOPUK, X MPU3HAYCHHS i CTPYKTYpa.

Meron mnpenmMerusanii JOKYMEHTIB. 3apoJKEHHS ¥ PO3BUTOK METOIY
npeametu3sariii 3a kopaonoM g0 XIX cr. Buecok Y. Kerrepa (CIIIA), X. AHnepcoHna
(ABcrpanis), O. FO. Kaitzepa (Himeuunna), A. M. benosa (Pocist), b. O. boposuua,
. A. banmuku (YkpaiHa) B pO3BUTOK METOJIMKH MpeaMeTusaliii joxkymeHta XIX—
XX cr.

[ToHsTT TpO 3arajsbHy W CHelialibHY METOMAMKY, iX CyTh Ta OCOOJIMBOCTI.
3aBmanHs Ta 00’ ekTH peaMeTrusarii. OCHOBHI mporiecu npeameTu3saiii. O0cTexeHHs
JTOKyMEHTa SK 00’€kTa mpenMerusarlii. BimOupaHHS CMHUCIOBUX KOMIIOHEHTIB B
OCHOBHOMY 3MICTi JOKYMEHTA 1 TMPUWHSTTS PIIIEHHS JJI1 HACTYTHOTO BUPAKEHHS B
npeaMeTHUX pyOpukax. OdopmiieHHS BiIIOpaHUX CMUCIOBUX KOMIIOHEHTIB Y
npeaMeTHi pyOpuku. PegaryBanHs npeAMETHUX PyOpHK.

Bunu npenmernux pyOpuk (I1P). IlpaBuna ¢opmyiatoBaHHsS 3arojioBKiB 1
nigzaronoBkiB [1P. Bumoru no ¢dopmymosans [1P. Jlekcuka mosu 1P, yactuau MoBw,
110 BUKOPUCTOBYIOTBCS TTPH (POPMYJTFOBAHHI JICKCHUHUX OJJMHHITD.

Cxknanni 1P ta npaBuna ix dopmymobanus. Ctpykrypa I1P. Xapakrepuctuka
aCIeKTIB JIOCTI/DKEHHs mpenMera. TemaruuHi, perioHajnbHi (reorpadiuni) Ta
xpoHosoriuni mig3aronoBku [IP. [IpeameTusaiiis TOKyMEHTIB 3 OKpEMHUX Tally3e
3HaHb Ta JESIKUX BUIIB JIOKYMCHTIB.

3micmosuit mooyns 2. Kamanocizauia
Tema 5. /loBinkoBo-0i0miorpagiuynuii anapar 0i0/ioTeku ik cucrema (2 roj.)

JHoBiakoBo-06i0miorpadiuynuii  anapar ([JBbA) ©0i0mioreku. JIBA sk ocHoOBa
616miorpadiynoi podbotu 6i0miorekn. Dynkuii IBA, Horo crpykrypa (10BiJIKOBO-
o16miorpadgiunuii GoH, KaTajaoru 1 KapToTeku, (GOHJ BUKOHAHUX JIOBIJOK), BUMOTH
no opranizamii JIBA. Xapakrepuctuka okxpemux uyacTtuH JIBA (3HaueHHs mJIs
016miorpadiyHoi poOOTH, TOBHOTA, MICIIE3HAXO/DKEHHSI). 3BEJCHI Karajioru 1
kaptoreku. Crnernudika JIBA cremialbHUX HAYKOBUX 1 HAYKOBO-TEXHIYHUX 010710TEK.

biGmioreyni karamorm sk JpKepeno Oi0miorpadiuHoi iHbOpMAaIi, poib
karajnoriB y JIBA 6i6miorexu. bibmiorpadiuni kapToTeKku, iX 3HAUYCHHS 1 BUIH.

Cucrtema karajioriB 1 kaprorek sk yactuHa JIBA, i ¢yHKuii Ta 3HaYeHHS.
Ckmag KapTKOBHX KarajoriB 1 KapTOTE€K, MOro BiAMOBIAHICTH BCTaHOBICHUM
BHUMOTaM.

®onn BukoHaHux joBigok (®BJI) sk wactuHa JIBA 6i6mioTexku, MHoro
MPU3HAYEHHS, JyKepena KoMIUIekTyBaHHs. [IpuHuun BiagOopy 1 BKIIOUEHHS TOBIJIOK Y
ckian ¢onay. Opranizaiis douay. [Hopsaok odopmieHHs 1 30epeKeHHs JOBIIOK.
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CrBopenHsi moirykoBoro amapary 10 ¢onay. OCHOBHI BUMOTH 10 €KCIUTyaTallii
(dhoHy BUKOHAHUX JOBIIOK.

HoBiakoBo-0i6miorpadiunuit  ¢oun ([JAbD) sx yactuna JIBA 6i6miorexwu.
OcHoBHE (QyHKITIOHATBHE MpU3HAUeHHS Ta CTpyKTypa Jbd.

Tema 6. Bugu ta ¢popmu 0i01ioTeunnx KaraJsoris (2 rox.)

Andapitauil (abetkoBuil) kataynor (AK) — Oi0mioTedHU Karajior, B SKOMY
KaTaJloXkKH1 KapTKu 3 Oi0miorpadiyHMMHU ONMKMCaMU JOKYMEHTIB 3TPYIOBaHO 3a
andaBiTOM  3arojioBKiB  3amucy  (Mpi3BUIN  1HAWBIAyaJdbHUX, HalMEHyBaHb
KOJIEKTHBHHMX aBTOPIB TOINO) 1 HA3B TBOPIB JAPYKY Ta IHIIUX JIOKyMEHTIB. BuMmoru ta
dbynkiii AK. Micue B cuctemi karanoriB. Bunu AK. AK HOTHUX, KapTorpadiuHux
BUJIaHb TOIIO. 3arajbHi MpaBuiIa PO3CTAaHOBKH Oi0miorpadigHux 3amuciB. 3aroioBOK
AK ejleMeHToyTBopioroua o3Haka AK. BBenmeHHsS M0aTKOBUX 3amMCiB, MOCHIAIBHUX
Ta JIOBIIKOBUX KapTOK. BiATBOpEeHHS MOKYMEHTIB iHIMMEH MoBaMu. OdopMieHHS
AK. Po3ninbHUKY, 1X TPU3HAYEHHS Ta BUJIH.

Cucremarnunnii karanor (CK) — karanoxHl KapTku 3 Oi0miorpadiuHuMu
OMMCaMU JIOKYMEHTIB 3TpYMOBAaHO 3a TaJly3siMU 3HAHb BIAMOBITHO 10 BUOPAHOI CXEMU
kinacudikarii. @ynkuii CK. Micue B cuctemi karanoriB. Bunu CK, BimoOpakeHHS y
HbOMY Oi0mioTeunoro ¢ouny. IpynmyBanns b3 y BignosigHocti 3 I[IOH —
KiacudikalifHUMK  1HJIEKCAaMHd OCHOBHUX 1 JIoJaTKoBHX KapTok. Crnocobu
PO3CTAaHOBKH y TaTy3€BUX JIJICHHsX. J[0aTKOB1 KapTKH sK CIocid 6araroacrneKTHOro
BijIoOpaxxeHHs1 poHy. BHyTpimue odhopmiienns macuBy b3. @opma po3aiIbHUKIB SIK
cnoci6 peamzaiii iepapxiunoi crpykrypu CK, ix odopmuenHs. AmndaBiTHO-
npenmetnuii mokaxuuk (AIIl) mo CK, #oro ¢ynkmii, dbopma. OcobmuBocTi
odopmiieHHs KapToK. Bumu npenmernux pyopuk. JloBinkoBi kapTku. Bukopucranas
CK y 6i6mioTteni, momryk mo CK.

[Ipeametnuii katanor (I1K) — kaTanoxHi kapTku 3 610a10rpadiyHUMU ONKCaMU
JIOKYMEHTIB, SIK1 3rpyHoBaHo 3a andasiToM npeameTHux pyopuk. @yukuii [1K. Micue
B cucteMi karanoriB. Bumu IIK, BimoOpakeHHss y HboMy 01010T€4HOTO (HOHTY.
I'pynyBannst b3 y BignmosignocTti 3 11O/, Ilpenmerna pyopuka. Kommiiekcu TP sk
nigcuctemu 1K, ixHi B3aemo3B’si3ku. CrnocoOu po3ctaHoBkuM b3 B mpeaMeTHHX
JineHHsX. BHyTpimiHe 1 30BHIIIHE opopmiieHHs. DOopMU pO3IIIBHUKIB, iX (QYHKIII].
Buxopucranns [1K y 6i6miorerni, momyk mo I1K.

3Benennii karanor (3BK) — momae iHdopmariiio mpo JAOKYMEHTH, IO
30epiraroTbcs y GoHAaX ACKUIbKOX 010morek. CTBOpEHHS €IMHOTO 010J110TEYHOTO
dbouny Ykpainu. Po3sutok 3BK. Cknan cucremu 3BK, ix kmacudikaiiis 3a pisHUMU
o3Hakamu. [IpoGmemu 1 mepcrektuBu (opmyBanas cucremu 3BK. Metoamka ix
ckiaaaHHs. ABTomaTn3oBaHa cuctema 3BK.

[leHTpanbHMil KaTajgor — 3BEACHUIN KaTalor ACKUIbKOX 0101i0TeK, 00’ € JHaHUX
y neHTpaiizoBany 0i0mioreuny cucremy (LIBC).

Ceminapcbke 3aHATTH 4. CHCTeMa KaTaJIo0riB 1 KapTOTeK AK YacTuHa /IBA
0iosioTexu (2 roa.)
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Tema 7. Bidmiorpagiuni kaproreku (2 roa.)

biGmiorpadgiuyna kaproTeka — yHOpAJIKOBaHA MHOXMHA Oi6miorpadiyHux
3allUCIB MPO JOKYMEHTH IEBHOTO BHJY, THIy UM 3MICTY, IO BXOISATh JI0 CKIIAdy
0araTOKOMIOHEHTHUX JIOKYMEHTIB (epi0OANYHUX BUaHb, 301pHUKIB Ta iH.).

VYuiBepcanbHi kKapToTeku. Cuctemarnuna kaproreka crareit (CKC), 1 ocHOBHI
¢yukuii. CKC — 06i0miorpadgiuyHa kapToTeka, 1€ BiJOOpakaroTbCs Mareplaiu 3
NEpPIOJUYHUX Ta NPOAOBXKYBAaHUX BUIAHb, HENEPIOJAWYHUX 30IpHUKIB, IO
IpyIYIOTHCS BIAMOBIIHO JI0 MEBHOI CXeMU KiacuQikarlii.

['onoBHa 0BinKOBa KapToTeka — OiOmiorpadiyHa KapToTeKa y CreliajibHii
(HaykoBiii a00 HAyKOBO-TEXHIUHiM) O10J10TEIll YM OpraHi HAyKOBO-TEXHIUHOI
iHdopmMariii, ae BimOOpakarOThCs 3ACOUTBIIOrO Marepiald 3 TNEPIOJUYHUX Ta
MPOJIOBXKYBAaHUX BHJIaHb, HEMEPIOJUYHUX 30IpHUKIB, @ TAKOX 1HIII JOKYMEHTHU
BIJIMOBITHO /10 1HGOPMALIMHUX MOTPEeO OCHOBHUX I'PyIl KOPUCTYBAUiB.

Metoauka BemenHs kaproreku. [lacmopTt kaproreku, Horo 3micT. OCHOBHI
mxepena nonoBHeHHs1 CKC. Meromuka Bigbopy napykoBaHux KapTok. CTpyKTypa
CKC. I'pymyBanHS KapTOK B LIJIOMY 1 pO3TalllyBaHHS B MeXax Miapo3aumB. [lnanose
1 IOTOYHE pelaryBaHHs KapToTeku. PenaryBaHHs CTPYKTYpH KapTOoTeKu. AJaBiTHO-
IPEIMETHUH MOKaXIUK IO KAPTOTEKH.

Tematnyni  kaproteku.  IIpu3HaueHHd  TEeMaTMYHHMX  KapTOTeK,  IX
pEeKOMEHJAIIHUNA XapakTep. TemMaTHuHI KapTOTEKH 3 aKTyaJllbHMX IUTaHb, iX
TUMYAcOBICTh. [1OCTIHiHI TeMaTUYHI KapTOTEKH, B1AOIp TEM IJIsl KapTOTeK. MeTorka
BEJICHHS KapTOTEK.

CremianbHi  KapToTekd. Kaproreka peneHsiif, KapToTeka IepCcoHai,
KapToTeKa Ha3B XYAOKHBOI JITEpaTypH, *KaHpOBa 1 TeMaTUYHA KapTOTEKa XyJI0KHbOI
miteparypu. @akrorpadiuyHi KAPTOTEKH, X TPU3HAYCHHS.

Herpaaumiitai ¢dopmu katamoriB 1 kapToTek. BukopuctanHs aBromaTtusailii ta
MexaH13amii sl yI0CKOHAJIEHHS iX MOITYKOBHUX MOKIHBOCTEH.

Kaproreka HOBuX HaaxomkeHb. Metoauka ii BeaeHHs. Tepmin 30epeskeHHS
MaTepialiiB y KapToTeli. BukopuctanHs kapToTeku B 010110TeuH1# 1 O10miorpadiuHii
pOOOTI.

Ceminapcbke 3aHATTSA 5. @OHJ BHKOHAHUX AOBiIOK siIk 4yactuHa [IBA
0iosioTexu (2 roa.)

Tema 8. EneKTpOHHI KAaTAJIOTU Ta KAPTOTEKH (2 roj.)

Enextponnunii karanor (EK) sax wactuna JIBA 6i6mioreku. Enextponni
KaTaJgord 1 KapTOTEKH, iX MPU3HAYCHHS, MPOOJIEMH Ta TIEPCIEKTHUBU CTBOPEHHS B
0i6miorekax VYkpainu. EK sk omuH 3 HalBaxmuBimmx Oi0MOTEYHHUX pECypCiB.
Oco6muBocTi ¢popmyBanHs EK. CrienianizoBaHi KaTaJoru Ta €1€KTPOHHI KapTOTEKH,
ix momrykoBl MoxnuBocTi. IlepeBarm EK nan tpamuuiiinumu. EK gk oaun 13
HaIpsiMiB KOHBEPCIi KAPTKOBUX KaTaJlOTiB, KapToTeku sk migcucrema AIBC, moHsarTts,
MO3UTHBHI Ta HETATUBHI SKOCTI.
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['mo6anbhi iHGOpMaliitHi pecypcu sik yactuHa [IBA 6i6morexu. Karanorizaris
iHopmMmariitaux pecypciB  Iatepuer. JlyOmiHChke sapo MetagaHux. OCHOBHI
nepeamiarai b1,

Beb-caiit 0107110TeKM Ta MOMKJIMBICTH HOTO BHKOPHCTaHHS BiJJaJICHUMU
KOPHCTYBadYaMHU.

Ceminapcobke 3aHATTH 6. KoHBepcis 0i0/1ioTeyHnx kaTaJaoris (2 rox.)

3Imicmosuit Mooynv 3. Ananiz i cunmes e1eKmpoHHoi ingopmayii
Tema 9. BiGsiorpadgiynuii onuc eJIeKTPOHHUX pecypciB (2 roa.)

CyTb, TpHU3HAYEHHS, CTPyKTypa O010iiorpagiyHOro OMHUCYy €JIEeKTPOHHUX
pecypciB. O0’ ekt it CKiIaanHs 01010rpadiyHOro OMUCY €IEKTPOHHUX PECYPCIB.

MixnepxaBuauit crangapt ['OCT 7.82-2001 «bubnmorpadudeckas 3amuch.
bubnmorpadguueckoe ommcaHue 53IEKTPOHHBIX pecypcoB. OOmme TpeboBaHUsS U
IpaBuiia COCTABIICHUSD.

Metoquka cknanaHHs 010ai0rpaiyHOTO ONUCY EJIEKTPOHHUX PECYpCIB
JOKJIBHOIO Ta BIAJaJeHoro joctymy. bibmiorpagiunuit omuc CD, DVD.
biGmiorpagiuynuii ommc Internet-caiitiB. OcoOnMBOCTI HaBEAECHHS BIJOMOCTEH B
o0JacTsX BUy Ta 00CATY pecypcy, Gi13UYHOI XapaKTepUCTUKU, MPpUMITOK. CKIaaeHHs
BeOiorpadii.

Ceminapcbke 3aHaTTs 7. MeToauka ckJagaHHsa 0i0giorpagivHoro omucy
eJIEKTPOHHHUX pecypciB (2 roa.)

Ceminapcbke 3anarTa 8. IlomykoBa cucrema Google Akanemisi Ta iHmi
b/l nHaykoBoro uurtyBanus (2 rosu.)

Tema 10. EsiekTpoHHi pecypcH siKk 00’ €KT KaTaJiorizauii (2 roa.)
bibmioTexkn Sk BUPOOHUKHM BJIACHUX EJEKTPOHHMX 1H(OpMAIIHHUX PEeCypCiB.
biGnioreyni iHpopMalliliHi TPOIYKTH, IO CTBOPIOIOTHCS HA OCHOBI 010mi0rpadivyHoi,
pedepaTuBHOI, aHANITUYHOI 1HGOpPMALli: E€JIeKTPOHHI KaTajlord, KapTOTEKH,
0i0miorpadgiuyHi MOKWKYKUKH, pedepaTUBHI BUJAHHS, HAyKoBa Ta METOJAUYHA
JiTEpaTypa B €NEKTPOHHOMY BHUTJISIII.

OmudpoByBanHs mnepmomkepesn 3 Oi0mioreynux ¢GoHAIB, (HOPMyBaHHS
KOJIEKII €JeKTPOHHUX JTOKYMEHTIB. Tupa)KkyBaHHS Ha KOMIAKT-JAUCKAX OKPEMHX
1H(hOpMAaIIITHIX MTPOIYKTIB Ta €IEKTPOHHUX PECYPCIB.

CTBOpEHHS €JEKTPOHHHUX O10JI0TEK, KOPIOpaTHBHUX O10J10TEYHUX CHUCTEM,
OpraHizailisi KOpHOpPaTUBHOI Karajori3amii MmepuomKepesa Ta CUCTEM PO3MOIIICHUX
pecypciB 3 OHJIAMHOBUM JocTynoMm. Po3poOka mpaBui Katayiorizailii €JIeKTPOHHUX
pecypciB. TepmiHONOriYHE BH3HAUEHHS EJIEKTPOHHUX PECYPCIB K BUIY OO €KTIB
Karajorizamii, po3poOKka iX THUIOJIOTii, METOAUKM CKIaJaHHa O10morpadiqyHoro
onucy, po3poOka OidOmiorpadiuaux QopmatiB s 3a0e3MeYeHHST CYMICHOCTI
BITYM3HSHUX 1HPOPMALIHHUX peCypCiB Ha PiBHI 61010rpadiuHuX JaHUX.

[Iporecu katanorizailii eJIeKTPOHHUX PECYPCiB: OMKUC 1HPOPMALIIITHOTO BMICTY;
CKJIAJIaHHs JaHMUX IIOJ0 XapaKTEPUCTUKHU pecypcy (TUIll, po3mip, 00CST TOIO0); OMUC
¢b13u4HOrO HOCII ab0 CHCTEeMH JOCTYITy, OMKHC TEXHIYHUX BHMOTI JI0 CHCTEM
BiJI0OpaXEHHS; OMTUC PEKUMIB JIOCTYITY, YMOB PO3MOBCIO/PKEHHS Ta BUKOPUCTAHHSI.
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MixHapogauii cranmapT Katanorizamii «Omnuc JOCTymy JO0 pecypey»
(Resource Description and Access), IepCeKTUBU HOTO BIIPOBAKEHHS B YKpaiHi.

Ceminapcbke 3anarTa 9. BukopucranHs MeroaiB iHdopmaniiiHOro
aHaJi3y il cuHTe3y (2 roa.)

Tema 11. ®opmaTHe npeacTaseHHs 0i0niorpagivnnx ganux B AIC (2 roa.)

3aranapHl B1AOMOCTI MpO (OpMAaTH NPEACTABICHHS NaHUX y EJIEKTPOHHOMY
karano3i. KomyHikatuBH1 Gpopmaru oOMiHy O10miorpadiuHoro iHdopmaliiero: BUAN Ta
cTtpykrypa. Jlinrsictuune 3abe3nedeHHs: koMl oTepaux ITIC. Meroauka ckiagaHHs
oiomiorpadiuynoro omnucy BianoBimHo UNIMARC, USMARC. CrBopeHHs
yKpaiHcbKoro HamioHanbHoro gopmary. IPBIC, Y®/I-6i6mioTexka — aBTOMaTU30BaH1
1H(OopMaIIiifHI CHCTEMH.

Ceminapcbke 3ana1Ta 10. MeTONMKa BUKOPUCTAHHS MPOrPAMHHUX CHCTEM
s creopeHnst EK ta B/I (2 rogx.)
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IV. HaBuajibHO-MeTOAMYHA KAPTA INCUUILTiIHA
«AHAJITHKO-CHHTETUYHE ONPAIIOBAHHS i KaTaJiorizauisi J0KyMeHTiB»
Pazom: 120 200., nexuii — 22 200., cemiHapchKi 3aHATTS — 20 200., caMOcCTiitHa poboTa — 42 200.,
MOJTyIIbHUN KOHTPOJIb — 6 200., CEMECTPOBHM KOHTPOJIb — 30 200.

Monyas 3micmoeuii mooyns 1

Ha3zBa monyas MikpoanajiTnyne 3ropTanas iHgopmanii
Kinbkicts

0aJiiB 3a 82 6.

MOAYJIb

Jlexmii BinsinyBanus — 4 0.

Temn Jeknin

Tema 1. TeopeTndHi OCHOBU
pedepysanns (1 6.)

Tema 2. InpexcyBaHHS IOKYMEHTIB SIK
MPOIEC MIKPOAHATITHYHOTO 3rOPTAHHS
indopmanii (1 6.)

Tema 3. CneniaibHi JOKyMEHTHI
knacudikaniiai cuctemu (1 6.)

Tema 4. TeopeTU4HI OCHOBH
npeametu3arii (1 6.)

Ceminapcore 3auamms 1. Metoauka

Ceminapcore 3ansamms 2.

Ceminapcoie sanamms 3. Meroauka cuctemMaTn3alii JOKyMeHTHOT iHpopmarii

Temu - ;
CeMiHAPCHKHX pe(bepyBaI.{"H;{ JIOKyMEHTHOI KOOpﬂHHa??e IH/ICKCYBAHELA. —1+106.
3aHATH iapopmarii — 1+10 6. [HdopMarIiiiHO-TTONTYKOBHIA Te3aypyc:
CTPYKTYypa Ta npu3HaueHHs — 1+10 6.
Camocriiina
p060Ta (CP) 5x4=20 0.
Buau
NOTOYHOIO MonyspHa KOHTpoOsIEHA podoTta 1 — 25 6.
KOHTPOJII0
Mopayans 3micmoeguii modyns 2

Ha3spa monyas Karanorizanis
Kinbkictn

0aJiB 3a 82 0.
MOIYJIb

Jlexmii BinsinyBanus — 4 0.

Temu aexkuiii

Tema 5. JloBiakoBo-6i0miorpadidamii
amapar 6i0mioreku sk cucrema (1 6.)

Tema 6. Buau ta hopmu 610mi0TeIHUX
karasioris (1 0.)

Tema 7. BibmiorpadivHi KapTOTEKH
(16.)

Tema 8. EnexTpoHHI KaTaJIOTH Ta
kaproreku (1 6.)

Temu Ceminapcevre 3anamms 4. CAcTeMa KaTajoriB 1 KapToTek sk yactuaa J[BA Ceminapcore 3auamms 5. DoHz Ceminapcore 3auamms 6. KorBepcis
ceMiHaApCBbKHX | GigmioTexkn — 1+10 6. BHKOHAHUX JIOBIIOK K yacTuHa JIBA 010mioTeunnx karaaoris — 1+10 6.
3aHATH 6i6miorexu — 1+10 6.

CamMmocrTiiina _

p060Ta (CP) 5x4=20 0.

Buau

MOTOYHOT0 MonynbHa KOHTpOJIbHA pobora 2 — 25 0.

KOHTPOJII0

Moayas 3micmoeuit mooyns 3
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Ha3pa monyas

AHaJni3 i cuHTe3 eJIeKTPOHHOI iH(opMmanil

Kiabkicrn

0aJiB 3a 92 6.
MOYJb

Jlexnii Binsinysanus — 3 0.

Temu aexuiii

Tema 9. Bioniorpagivunauii onuc enekTpoHHux pecypceis (1 6.)

Tema 10. EnexTpoHHI pecypcu siK
00’ekt karanorizamii (1 6.)

Tema 11. ®opmaTHE IPEACTaBICHHS
6iomiorpadivanx ganux B AIC (1 6.)

Ceminapcore 3auamms 7. Metoauka

Ceminapcore 3auamms 8. IlomrykoBa

Ceminapcore 3auamms 9.

Ceminapcore 3anamms 10. Meronuka

rcr:]ril]’l{ap chxux | CK1anaHHs Oidniorpadiunoro onmucy cuctema Google Axanemis Ta inmi b/l | Bukopucranus meronis BUKOPHCTaHHS IPOrPaMHUX CUCTEM

3aHATH eJIeKTPOHHHX pecypciB — 1+10 ©. HayKOBOTO IuTyBaHHS — 1+10 6. iH(popmariitHoro aHamizy # cuHre3y — | g ctBopenHs EK ta B/ — 1+10 6.
1+10 6.

CaMocTiliHa —

po6ora (CP) 5x4=20 6.

Buau

NOTOYHOIO MonynpHa KOHTpoJIbHA pobota 1 — 25 6.

KOHTPOJII0

IincymxoBui

RSJ;‘{T}II)OJIB Ex3amen — 40 6.

17




V.Ilnanu ceMiHapCbKUX 3aHATH
3Imicmosuit mooynv 1. Mikpoananimuune 320pmanus ingopmayii

Ceminapcbke 3anarTa 1.  Meroouka  pedepyBaHHS  JOKYMEHTHOIL
indopmauii (2 roa.)

HaBuyanbHa MeTa: 3akpinWTH 3HAHHA Ta O3HAMOMUTUCS 3 METOJUKOIO
pedepyBaHHs JOKYMEHTHOT iH(opMaIiii.

[lvTaHHs:

1. XapakrepucTuka mporuecy pedepyBanns. Etamu mpomecy pedepyBaHHs.

2. Buau yuTaHHs, 1110 3aCTOCOBYIOTHCS B IpoIieci pedepyBaHHS.

3. PedepaTuBHuii anamniz. Meroau pedepatuBHOTO aHaTi3Yy.

4. PedeparuBuuii Bukiag. Meronuka ckialaHHs TEKCTy pedepary.

5. Meroau Binoopy iHboOpMaIrii.

6. AHKeTHE Ta BUOIpKOBE peepyBaHHs: 3MICT, METOJMKA ITPOBEICHHS.

7. PedbepyBanns crareii. Buau pedeparis, 110 BUKOPUCTOBYIOTHCS B MPOIECI
pedepyBaHHS CTaTEeH.

8. PedepyBanns kuur. Metoguka pedepyBaHHS KHHUT. BigMiHHOCTI Bif
HiArOTOBKHU pedepaTiB cTaTei.

9. OcobnuBocTI peepyBaHHS 1HIIUX BU/IIB TOKYMEHTIB.

bazoea nimepamypa: 1, 8, 9, 11, 16, 23

Jlooamxkosa nimepamypa: 28, 36

Inghopmayivini pecypcu: 2, 3

Ceminapcbke 3anarTda 2. Koopaumnatne ingexkcyBanusi. Indopmaniiino-
MOIIYKOBUH Te3aypyc: CTPYKTYpa Ta Npu3HavYeHHs (2 roj.)

HaBuyanbHa MeTa: 3akpinUTH 3HAHHA Ta O3HAMOMUTUCS 3 METOJUKOIO
KOOPJAMHATHOTO 1HJCKCYBaHHS; O3HAWOMHUTHUCS 31 CTPYKTYpOIO Ta NPU3HAYCHHSIM
1H(OopMaIIfHO-TTOLTYKOBOTO Te3aypyca.

[lvTaHHs:

1. IndpopmariitHO-OIIYKOBI MOBH, 1H(OPMALIIHHO-TIOITYKOB1 CUCTEMH.

2. ®ynkuii Ta cneuudivuni ocodbmmocti II1C.

3. Bzaemo3p’szku IIIC 31 CTpyKTypHUMH eJieMEHTaMH 1HGOpMaLIiHOT
YCTaHOBH.

4. ITnpopmariitHO-TIOIIYKOBUM Te€3aypycC, HOTO CTPYKTypa.

5. YxnajgaHHs CJIOBHUKA KITIOUOBUX CIIB. JleckpunTopu3allis KIHOYOBUX CIIIB.

6. MeToika KOOPAUHATHOTO 1HJAEKCYBaHHS.

7. OCHOBHI ME€TO/I ABTOMAaTU30BaHOTO 1HJACKCYBAHHSI.

bazoea nimepamypa: 8, 11, 16, 18, 20, 23

Jlooamkosa nimepamypa: 36

Ceminapcbke 3anarTa 3. Meroauka cucreMaru3amii  JOKYMEHTHOIL
indopmamii (2 rox.)

HapyanbHa wmeTa: 3akpinUTH 3HAHHA Ta O3HAMOMUTUCA 3 METOJUKOIO
cUcTeMaTH3allli JOKyMEeHTHOI 1H(opmariii.

IlvTaHHs:
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1. Tunm xmacudikamifHUX CHUCTEM 3a 3MICTOM: YHIBEpCalibHA, Tally3eBa,
creliaii3oBaHa.

2. bibmioreuno-6i6miorpadiuna knacudikamis (BBK), 1 crpyktypa Ta
NpU3HAYCHHS.

3. VYmiBepcanpHa gecstkoBa kiacudikamis (YK), 11 crpykrypa Ta
pU3HAYCHHS.

4. VK 4Kk pe3yapTaT pO3BUTKY CBITOBOI KJIacHU(PIiKalliHOI JyMKH Ta
MDKHapoHoro cniBpoOiTHuITBa. YK B YKpaiHi.

5. XapakTepucTHKa OCHOBHUX Ta JOMOMDKHUX Tabmuup Y /K.

bazoea nimepamypa: 8, 11, 16, 18, 23

Jlooamxkoesa nimepamypa: 31, 33, 34, 36

Inghopmayivini pecypcu: 1, 2, 3

3micmosuit mooyns 2. Kamanoczizauis

Ceminapcbke 3aHaTTH 4. CHCcTeMa KaTaJoriB 1 kKapToTek K YyacTuHa /IBA
0i0tioTexu (2 roa.)

HaByanbHa MeTa: 3akpinWTH 3HAHHA Ta O3HAMOMUTUCS 3 METOJUKOIO
(YHKI1OHYBaHHS! CUCTEMU KaTaJOriB 1 KAPTOTEK O10110TEKH.

[lvTaHHs:

1. IlonrykoBl MOXKJIMBOCTI CHCTEMH KAaTajoriB 1 KapToTek, iX poib B JIBA
010J110TEKH.

2. Cucrema KaTaJIoTiB 1 KapTOTEK, B3aEMO3B 130K MK HUMH.

3. Karamor sax mkepeno O6i6miorpadiunoi i1Hdopmali. Kacudikarris
010710TE€YHNX KaTaJoT1B.

4. Bunu 6i0miorpadgiyHuX KapTOTEK, METOJMKA iX BeAeHHs (yHIBEpCaJlbHI,
TEMAaTHUYHI, CIIeIiaIbH1).

5. EnexTpoHHI Karajmoru i KapTOTeKH, iX mepeBaru. J[oCBi Ta MEpCHEKTUBU
MIEPEBEICHHS KaTAJIOTIB Ta KAPTOTEK B €IIEKTPOHHY (popmy.

bazoea nimepamypa: 1, 8, 15, 19, 22, 26

Jlooamxkosa nimepamypa: 31, 34, 36

Inghopmayiuni pecypcu: 2, 3, 4, 5

Ceminapcbke 3aHATTSA 5. @OHJ BHKOHAHUX JOBiIOK siIk yacTuHa [IBA
0i0ioTexn (2 rom.)

HapyanbHa MeTa: 3akpinUTH 3HAHHA Ta O3HAMOMUTUCA 3 METOJIUKOIO
oprasi3zaiii Ta Bukopuctanus OBJI.

IIvTaHHs:

1. ITonsTTst «POHT BUKOHAHUX JTOBIIOK», MOTO OpraHizailisi Ta 30epexeHHSI.

2. 3nauenns ®B/I.

3. Bukopucranusa ®B/I.

bazoea nimepamypa: 1, 8, 15, 19, 22, 26

Jlooamxkosa nimepamypa: 31, 34, 36

Inghopmayivini pecypcu: 2, 3, 4, 5
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Ceminapcbke 3ana1Ta 6. KonBepcisi 0i0/1ioTedyHnX KaTAJIO0rIB (2 roj.)

HapuanbHa MeTa: 3aKpiUTH 3HAHHS Ta O3HAMOMHUTHCS 3 METOJUKOI0 KOHBEpPCii
010;110TEUHUX KaTaJoriB.

[IvTaHHs:

1. IToHATTS «KOHBEPCIisH», HOTO CYTHICTh, HAMIPSIMU, 3HAYCHHSI Ta HACITIIKH.

2. CrHiBBIOHOIIECHHS TMOHSTh «EBOMIOLISA ()OpPM KaTaloriB» Ta «KOHBEPCIs
KaTaJoriBy.

3. EnexTpoHHHUIA KaTajor, ik O/MH 13 HanpsAMiB KOHBEPCIi KAPTKOBUX KaTaJIOTiB.

4. TexHiuHe Ta mporpamMHe 3a0e3MeYeHHs] KOHBEepCli KaTaloriB, NPUHIIMIT 1.

5. Hentpanbhi EK, B3aemosis 3 nokanbHUMU. L{eHTpu kaTanorizarii.

bazoea nimepamypa: 1, 8, 15, 19, 22, 26

Jlooamkosa nimepamypa: 31, 34, 36

Inghopmayivini pecypcu: 2, 3, 4, 5

3Imicmosuit Mooynv 3. Ananiz i cunmes ea1eKmpoHHoi inghopmauii

Ceminapcbke 3aHaTTsl 7. MeToquKa ckjaagaHHs Oi0giorpagiunoro omucy
eJIeKTPOHHHMX pecypciB (2 roa.)

HaBuyasbHa MeTa: 3aKkpimUTH 3HAHHA Ta O3HAMOMUTHUCS 3 METOJUKOIO
CKJaAaHHs 010110rpa1yHOro OMUCY €JIEKTPOHHUX PECYPCIB.

IIuTanus:

1. Xapaxkrepuctuka CTpyKTypu Oi0OmiorpadiyHOr0 OMHUCY €JIEKTPOHHUX

pecypcis.

2. ObnacTi i eneMeHTH 61610TpadiYHOrO OMKCY EIEKTPOHHUX PECYPCIB.

3. O6nactp Buy Ta 00csary 016miorpadigHOro onucy eIeKTPOHHUX PECYPCIB.

4. BiIoMOCTI, 1110 3a3HAYaIOTHCS B 00JIACTI IPUMITOK.

5. bibGmiorpadgiyauii onuc eIeKTPOHHUX pecypciB jokaibHOoro aoctymny (CD,

DVD).

6. bibOmorpadgiyauii OmMmuc ENeKTPOHHUX PECypciB  BIIAAICHOTO JOCTYITY

(Internet-caiitn).

bazoea nimepamypa: 2, 3, 4, 5, 6, 7,8, 10, 12, 13, 14, 15, 17, 20, 22, 24, 25, 26

Jlooamxkoesa nimepamypa: 30, 35, 36, 37

Inghopmayiuni pecypcu: 1, 2, 3, 5

Ceminapcbke 3anarTa 8. IlomykoBa cucrema Google Akanemisi Ta iHmi
b/l naykoBoro uurtyBanus (2 rosu.)

HaBuanbHa meTa: O3HaMOMHUTHCS 3 TOLIYKOBUMHU CHUCTEMaMH, 0a3zaMu JaHUX
HAYKOBOI'O LIUTYBaHHS.

[IuTaHHs:

1. Google Akanemis (Google Scholar) — BitbHa JOCTYITHA MOLIYKOBA CUCTEMA,
sKa 1HJEKCY€ TOBHUM TEKCT HAYKOBHUX IyOJIiKallii BCiX (popmariB 1 IUCHMILIIH.

2. Innexc Google Akanemii.

4. ANTOPUTM paHXyBaHHS, IMJAPaXyHOK 3arajJlbHOTO 4YHUC/Ia IUTYyBaHb,
3arajibHOro YKciia IUTOBAHMUX ITyOJIKaIlii Ta 1HACKC XipIa.
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5. SciVerse Scopus sk HalOUIbIIa B CBITI 0a3a JaHUX pedepariB Ta IUTYBaHHA,
il mepeBaru nepes iHIMUMHE 0a3aMu JTaHHX.

6. Web of Science — 6a3a manux HaykoBOro mutyBaHHs Kommanii Thomson
Reuters.

Ingpopmayiini pecypcu: 2, 3

Ceminapcbke 3aHarTa 9. BukopucranHs MeroxiB iH(opMauniiiHOro
aHaJi3y i cunre3y (2 roa.)

HapyanbHa MeTa: 3akpinUTH 3HAHHA Ta O3HAMOMUTUCA 3 METOJIUKOIO
BUKOPHUCTAHHS METOIB 1H()OpMAIIIITHOTO aHali3y i CUHTE3Y.

[IvTaHHs:

1. bibmiorpadiunuii omuc SK OCHOBA IS TPATUIIAHUX 1 EIEKTPOHHHUX
KarajoriB, 0i0mioTeyHux Ta iH(GOPMAIIMHMX BUIaHb, aBTOMAaTH30BaHUX 0a3 JIAHHMX
PO IOKYMEHTH.

2. BopoBaKeHHS KOMIT FOTEPHUX TEXHOJIOTI Ta BUKOPUCTAHHS ICHYIOUYHX,
po3poOka BU3HAYCHUX (QOpMATIB MpEJCTaBICHHS O10aiorpadiyHUX 3aMuciB B
aBTOMATU30BAaHUX CHCTEMax 3 BIJMOBIIHUM ITPOTPaMHUM 3a0€3TIEUCHHSIM.

3. Iloain enekTpOHHUX PECYPCIB Ha €JIEKTPOHHI JaHl Ta eJIEKTPOHHI MporpaMu
a00 1X mo€JHaHHS.

bazoea nimepamypa: 2, 11, 12, 14, 15, 16, 17, 18, 22, 26

Jlooamxkosa nimepamypa: 30, 35, 36, 37

Inghopmayivini pecypcu: 2, 3

Ceminapcobke 3ana1Ta 10. MeToaMka BUKOPUCTAHHS MPOIPAMHHUX CUCTEM
i creopeHnss EK ta B/I (2 rox.)

HapuanpbHa MeTa 3akpilUTH 3HAHHA Ta O3HAWMOMUTUCS 3 METOJIUKOIO
BUKOPUCTaHHS IporpaMHux cucrem misa crBopeHHs EK ta B/I.

IluTanus:

1. dopmartw, 110 3a6e3euytoTh 00MiH O10miorpadiuanmu ganuMu Mixk AIC.

2. OcHoBHa cTpykTypa Ta mnpuszHaueHHs @opmariB UNIMARC Ta

UNIMARC/Authorities.

3. Xapaktepuctuka CTpyKTypu Ta mnpusHaueHHs ¢opmatiB RUSMARC,
UKRMARC.

4. Tlpusznauennss Tta  ¢yskmioHansHi  MoxiauBocti  [IC  «IPBICy,
«Y®/I/bibmioTekay.

5. XapakTepucTuka METOIMKH NpeacTaBiIeHHs 010miorpadiunoro 3amucy B [1C
«IPBIC», «Y®JI/bibnioreka» Ta IHIIUX JIOKyMEHTaIbHO-IHPOpMALIHHUX
MOIIYKOBUX CUCTEMAX.

bazoea nimepamypa: 2, 11, 12, 14, 15, 18

Jlooamxkoesa nimepamypa: 30, 35

Inghopmayivini pecypcu: 2, 3, 4
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VI. 3aBaanHs 11 caMOCTiHHOI po00TH
3Imicmosuit mooyns 1. Mikpoananimuune 32opmanus ingpopmauii (14 200.)

1. Oznaiiomutucsa 3 JJCTY T'OCT 7.9:2009 «Pedepar u annotarus. OO6mue
tpedoBanus : (I'OCT 7.9-95 (MCO 214-76), IDT» Ta 3p0oOUTH KOHCIICKT 3arajibHUX
MIOJIOKEHb — 4 TO/I.

2. OxapakTepu3yBaTd B NMHCbMOBINA (OpMI NpPU3HAYEHHS, METY, 3aBAAHHS MU
pe3ynbTar mnpouecy pedepyBaHHs, OCHOBHI (yHKIIT pedepary sSK BTOPUHHOTO
JIOKyMEHTa, OCHOBHI e€JeMeHTH pedepaTy Ta TNOSICHUTH TOCIIJOBHICTh IX
po3TairyBaHHs — 4 TOJ.

3. [ligrotyBatn B mUCbMOBIM (dopmi iH(DOpMALIO MPO JISUIBHICTH OAHIET 3
pedeparuBuux ciyx0 (Ykpainu, cBiTy) — 4 roj.

4. B nuceMOBIiii QopMi OXapakTepu3yBaTh MPU3HAYCHHS, METY, 3aBJaHHS U
pe3ysbTaT cucTeMarusailii JoOKyMeHTHOI iH(opmartii. [lonaTi BUBHaYeHHS «IIpeMeTy
1 «rpeaMeTH3alish» — 2 TOJI.

3micmosuit modyns 2. Kamanozizauia (14 200.)

1. Onucatu cucTeMy KarajoriB Ta KapTOTeK (Ha MpHKIaal O10IioTeku 3a
BUOOpPOM CTyzIeHTa) — 4 TOJI.

2. Onucarty eneKTpOHHUM Karajor sik yactuHy JIBA 0i06mortexku (Ha nmpukmai
010110TEKH 32 BUOOPOM CTYZACHTA) — 4 TO/.

3. CxapakTepu3yBaTH €JICKTPOHHI JOBIAKOBI BUJIaHHS Ta 0a3u 3aKOHOAABYMX 1
JUPEKTUBHUX MaTepiaiiB — 4 roj.

Pe3ynbpTraTé npeAcTaBUTH B TAOJIULIL:

bionioepagiunuii onuc Xapaxkmepucmuxa

[Ipukitazg eneKTpOHHUX
JIOBIAKOBHUX BUIAHD

[Tpuknan 6a3zu
3aKOHOJIABYMX MaTepiaiiB

[Tpuknan 6a3u
JTMPEKTUBHUX MaTepiajiB

4. 3pilicHUTH aHali3 TeKCTy 3—5 [pPYKOBaHHUX KaTaJIO)KHUX KapTOK 3a
CKJIAJOBUMH — 2 TOI.

3Imicmosuit Mooyns 3. Ananiz i cunmes ea1eKkmponHnoi ingpopmauii (14 200.)

1. Cxapakrtepu3yBaTu LIbOBE MpHU3HAYEHHS O107iorpadiyHOrO  OMMUCY
eJIeKTpoHHUX pecypciB. O0 ekt cknaaanHs bO. 3anexHiCTh €1eKTPOHHUX PECYPCIB
BIJl PEXKUMY JOCTYIy — 4 TOI.

2. Ogsnaitomutucs 3 ['OCT 7.82-2001 «bubnuorpaduueckas 3aIuch.
bubnuorpadguueckoe ommcaHue 5>IEKTPOHHBIX pecypcoB. OOmme TpeboBaHUS U
MpaBujia COCTABJICHUS» — 4 TO/I.

3. Cknactu 616morpadiuanii onuc CD, DVD, Internet-caiity — 2 rog.

4. CxapaktepusyBaTi Habip exemMeHTiB MeTaganux J{yomiHchKoro siapa — 4 Tog.
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Kapty camocriiiHOi po0oTH, Je BU3HAYEHO (POpMHU aKageMIYHOTO KOHTPOJIIO,
YCHIIIHICTH (0anu) 1 TEpMiH BUKOHAHHS CaMOCTIHHOT pOOOTH CTYACHTAaMH, MOJIAHO Y
BUTIISII TAOI. 6.1.

Tabnuys 6.1
Kapra camocTiiiHoi po00TH CTy/IeHTa
. . Tepmin
. . AxanemMiuyHuit
3MicTOBHH MOIYJIb TA TEMH KypCy banu BHKOHAHHSA
KOHTPOJIb .
(TrKHI)
3micmosuii mooyns 1
MikpoaHaJliTH4He 3ropTaHHsA iH(opmanii
1. Osnastomutucs 3 HACTY T'OCT 7.9:2009 «Pedepar u | Ceminapchbki 5 -1V
anHotarust. Ooue tpedosanus : (COCT 7.9-95 (MCO 214- 3aHATT,
76), IDT» Ta 3poOUTH KOHCIEKT 3arajbHHUX IOJIOKEHb — MOJYIbHUMN
4 ron. KOHTPOJIb 5
2. OxapakTepn3yBaTH B IHCHMOBiM (opmi TpU3HAYCHHS,
METY, 3aBJIaHHs W pe3ylbTaT npolecy pedepyBaHHs, OCHOBHI
¢yHkii pedepary SK BTOPUHHOTO JOKYMEHTa, OCHOBHI
eneMeHTH pedepaTy Ta TMOSCHUTH TOCHIIOBHICT  iX
po3TainryBaHHS — 4 TOI. 5
3. IligroryBatn B mNHUCBMOBIM Qopmi iHPopMamizo mpo
JisUTBHICTE ONHI€ET 3 pedepaTuBHUX CiIyk0 (YKpaiHu, CBITY) —
4 ron. 5
4.B mnuceMoBiii (opmi oOxapakTepuszyBaTH TpPHU3IHAYECHHS,
MeTy, 3aBJaHHS W pe3yabTaT CHCTeMarH3alii JOKyMEHTHOI
iH(popmarrii. IMomatu BU3HAYCHHS «TpenMeT» 1
«TpenMeTH3aIlisy — 2 roj.
3micmoesuii mooyns 2
Karagorizanis
1. Onucatn cucteMy KatajoriB Ta Kaprorek (Ha mpukiani | CemiHapcbki 5 V-VIII
0i0mioTexu 3a BHOOPOM CTyZIeHTa) — 4 rof. 3aHITTA,
2. 0nucatu eNeKTpOHHUM KaTtamor sk vactuHy JIBA | MonmynbHUI 5
6i0moTexu (Ha mpukiaaai 6101i0TeKH 32 BHOOPOM CTYIICHTA) — KOHTPOJIb
4 ron.
3. CxapakTepu3yBaTH eJIeKTPOHHI JOBITKOBI BUJAaHHS Ta 06a3u 5
3aKOHOMIABYMX 1 AUPEKTUBHUX MaTepiajiB — 4 Toj.
4. 3nilicHUTH aHami3 TeKCcTy 3—5 OpyKOBaHMX KaTaJOKHUX 5
KapTOK 32 CKIaJOBUMH — 2 TOJI.
3Imicmosuii mooys 3
AHaJli3 i cHHTe3 eJIeKTPOHHOI iHjopMamii
1. CxapakTepusyBaTtu ITBOBE npusHauenns | CeMiHapchKi 5 IX-X,
0i0miorpagiyHOro OMUCY eNEeKTPOHHUX pecypciB. OO0’ekT 3aHATT, XII-XTII
cknaganHs BO. 3anexHiCTh €NeKTPOHHHX pPECypCiB BiX MOJY/IbHUM
pexuMy HocTyny — 4 TOf. KOHTPOJIb
2. Oznaitomutucs 3 'OCT 7.82-2001 «bubmmorpadudeckas 5
3amuch. buOmmorpaguueckoe ommcaHWe — 3JIEKTPOHHBIX
pecypcoB. OOue TpeOGoBaHUSI U MpaBHUja COCTABICHUS) —
4 rogn.
3. Cknactu 6i0miorpadiunuii onuc CD, DVD, Internet-caiity 5
— 2 rom.
4. Cxapaktepu3yBaTd  Halip  €NEMEHTIB  METaJaHHuX 5
Jlyonincekoro siipa — 4 ro.
Pasom: 42 roa. 60 0aniB
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VII. CucreMa NOTOYHOIO TA MiACYMKOBOI0 KOHTPOJIIO

HaByasibHi [TOCATHEHHS CTYIEHTIB 13 JUCHUUIUIIHU «AHAIITHKO-CUHTETUYHE
OIpaLIOBaHHS 1 KaTajori3auis J0KyMEHTIB» OI[IHIOIOTHCS 32 MOIYJIbHO-PEHTUHTOBOIO
CUCTEMOIO, B OCHOBY $IKOI MOKIaJE€HO MPHUHIMI TOKPOKOBOi  3BITHOCTI,
000B’SI3KOBOCTI MOJYJIBHOTO KOHTPOJIO, HAKOMUYYBAJIBHOI CHUCTEMH OI[IHIOBAHHS
PIBHSI 3HaHb, YMIHb Ta HABUYOK; PO3LIMPEHHS KUILKOCTI M1JACYyMKOBUX OaiiB 10 100.

KoHTpoJsb yCHINIHOCTI CTYACHTIB 3 ypaxyBaHHSIM IOTOYHOTO 1 MiJICYMKOBOTO
OIIHIOBAHHS 3/IIMCHIOETHCS BIJIMOBIIHO JI0 HaBYaIbHO-METOAUYHOI KapTu (1. 1V), ne
3a3HAUYEHO BUAM W TEpMiHM KOHTpoito. CUCTEMYy PEHUTHMHTOBUX OaiiB JUIsl Pi3HHUX
BU/IIB KOHTPOJIIO Ta MOPAIOK NEpeBEACHHS To1aHo y Taoi. 7.1, tabmn. 7.2.

Tabnuys 7.1
Po3paxyHOK peWTHHIOBHX 0aiB 32 BHJIaMH MMOTOYHOTO (MOJIYJILHOTO) KOHTPOJIIO
Ne KinbkicTh KinbkicTh
3/ Buja gisabHoCTI oaJiiB 3a OJMHHUIb 10 Bcboro
n OTHHHIIIO PO3PaXyHKY
1 | BigBijmyBaHHs JeKIii 1 11 11
2 | BigBimyBaHHS cCeMiHApChKHUX 1 10 10
3aHATh
3 | BukonanHs 3aBIaHHA I 5 12 60
CaMOCTIHHOT poOoTH
(IOManIHpOrO 3aBAaHHS)
4 | PoboTa Ha ceMIHapChKOMY 3aHSITTI 10 8 80
5 | MoaynbHa KOHTpOJIbHA poboTa 25 3 75
MakcuMaJjibHa KiJIbKIiCTh 0aJiB — 236

PozpaxyHnok: 236:60=3,9
Crynent Habpas: 220 6aiiB
Ominka: 220:3,9= 56 (6anu 3a ceMecTp), A0Aa€ThCs ek3aMeH (max. 40 GaniB)

MeToau KOHTPOJIIO

[lepeBipka i1 OLIIHIOBAHHS 3HAHb CTYJECHTIB 31HCHIOETHCS METOAAMH KOHTPOJIIO
Ta CaMOKOHTPOJIIO 32 €(EKTUBHICTIO HAaBYAIbHO-MI3HABAIBHOI JISUIBHOCTI (METOAU
YCHOTO, THCHMOBOTO, TMPAKTUYHOTO KOHTPOIO Ta METOAH CaMOKOHTPOJIIO).
OO0’eKTaMU KOHTPOJIIO € CUCTEMATHUYHICTb, AKTUBHICTh 1 PE3yJbTaTUBHICTh POOOTH
CTyZIEHTa BIIPOJOBXK CEMECTPY HaJ BUBUYCHHSM MPOTPaAMHOTO MaTepialy JUCIHILTIHA
B MEXax AayJMTOPHUX 3aHsTh, a TAKOX BUKOHAHHS 3aBJaHb JJisi CaMOCTIMHOIO
OTIpaIfOBaHHS.

Ilomounuti xowmponv 3IIACHIOETHCS I Yac TMPOBEICHHS CEMIHAPCHKUX
3aHSTh, BIH Ma€ Ha METI MEPEBIPKY PIBHs MIATOTOBICHOCTI CTYACHTA JI0 BUKOHAHHS
KOHKPETHOI po0OTH.

OriHtOBaHHST CaMOCTIHHOT POOOTH ¥ aKTUBHOCTI HAa CEMIHAPCHKUX 3aHSTTSIX
3IIMCHIOETHCS 32 TAKUMH KPUTEPISIMU:

1) po3yMiHHS, CTYIIHb 3aCBOEHHS TEOpli Ta METOAOJOrli MpodaeM, IIo
PO3TIAIAIOTHCS;
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2) cTyniHb 3aCBOEHHS (DAKTUYHOTO MaTepialy, SKUi BUBYAETHCS;

3) o3HaiiomiieHHs 3 6a30BOIO Ta JI0IATKOBOIO PEKOMEHI0BAHOIO JIITEPATYPOIO;

4) yMIHHSA TIOEAHATHA TEOPIIO 3 MPAKTUKOIO MPHU PO3TIISAI KOHKPETHUX CUTYAIIii,
pPO3B’sI3aHHI 3aBJlaHb, BHUHECCHHWX JIJII CaMOCTIMHOTO OMpaIfOBaHHS, 1 3aBJiaHb,
BUHECEHUX Ha PO3TJISI B ayIUTOPIT;

5) norika, cTpyKTypa, CTWJIb BUKJIAQy Marepiaidy B MMCbMOBHUX poOOTax 1 miA
4yac BHUCTYIIB B ayJUTOPil, YMIHHS OOIpyHTOBYBaTH CBOIO MO3MIIIO, 3AIHCHIOBATU
y3arajbHeHHs 1H(opmallii Ta poOUTH BUCHOBKH.

MooynbHutl KoHmMpons € Pe3yNbTaTOM BHUBUYEHHS KOXHOTO MOJIYJISI, SKHM
MICTUTh TiJICYMOK YyCiX (OPM TOTOYHOTO KOHTPOJIK Ta BUKOHAHHS MOMIYJIBHOI
KOHTPOJIbHOI poO0TH. TecToBl 3aBAaHHS AJIsl IPOMI)KHOTO KOHTPOJIIO 3HAaHb CTYJICHTIB
OXOIUTIOIOTh TE€MH, SIKI BUBYAIOTHCS B MEKaX OKpEeMHX MOIyJiB. dopMaT TECTOBUX
3aBJaHb nepeadavac 3aBAaHHs 3aKpUToi GOpMH 13 3aITPOINIOHOBAHUMU BIJIMOBIISIMU Ta
Ha BCTAHOBJICHHS BIJIMOBIAHOCTI; PI3HOTO PIBHSA CKJIAAHOCTI (MEpUIMiA — IMOTPIOHO
BUOpaTH OJIMH 3 BapiaHTIB BIAMOBIIACH, APYyTHU — MOTPIOHO BUOpaATH MPaBMIBHHMN 200
HAWITOBHIIIIMI BapiaHT BIATIOBI1).

Koxuuit MomyIie BKITFOUA€E Oayin 3a TOTOUHY pOOOTY CTY/AEHTA HAa CEMiHAPCHKUX
3aHSTTSIX, BUKOHAHHS CAMOCTIHHOT poOOTH, MOTYJIbHY KOHTPOJLHY POOOTY.

BHUKOHAaHHS MOJAYJIBHUX KOHTPOJIBHMX PpOOIT (TECTiB) 3AIMCHIOETBCA 3
BUKOPHCTAHHSIM PO3JIPYKOBAaHUX 3aBIaHb.

MonynbHUIl KOHTPOJb 3HaHb CTYIEHTIB 3IIHCHIOETHCA TMICIS 3aBEPILICHHS
BHUBUCHHS HAaBYAJIBHOTO MaTepialy MOJTYJIs.

Kinpkicte 6amiB 3a poOOTy 3 TEOPETUUYHHUM MaTepiajioM, Ha CEMIHAPCHKHUX
3aHSTTSIX, MM1]1 YaC BUKOHAHHS CAMOCTIMHOT pOOOTH 3aJIEKUTh BiJl JOTPUMAHHS TaKUX
BHUMOT:

BYACHICTh BUKOHAHHSI HABUAJIbHUX 3aBJaHb;
MOBHUM 00CAT X BUKOHAHHS,

AKICTh BUKOHAHHSI HABYAJIbHUX 3aBJIaHb;
CaMOCTIMHICTh BUKOHAHHS,;

TBOPYMM MiAX1Jl Y BUKOHAHHI 3aBJIaHb;
HIIIAaTUBHICTh Y HaBYAJIbHIN M1SUTBHOCTI.

1liocymxoeuii koumpons 3HaHb niependadeHuil y Gopmi eK3aMeHy, IPOBOAUTHCS
3 METOI OLIHIOBaHHS pe3y/bTaTiB HaBUaHHS IIICIsA 3aKIHYEHHS BHBUYEHHS
JUCHUIUTIHY (2-1 ceMecTp) 3a pe3ysibTaTaMM JIBOX CEMECTPIB.

AN NN VNN

Tabnuys 7.2
ITopsiioK nepeBeleHHs PEHTHHIOBUX MOKA3HUKIB YCHIIIIHOCTI
PeiiTunrosa Ouinka 3a 3HayeHHS OLiHKH
OIliHKA CT002IbHOIO IIKAJIOK

A 90-100 BinMiHHO — B1IMIHHMI pi1BEHb 3HAHb (YMIHb) Y

OaJiB MeKax 000B’sI3KOBOTO MaTepiany 3,
MOKJIMBUMU, HE3HAYHUMHU HEJIOTIKaMuU

B 82-89 Jyxe nobpe — 10CTaTHbO BUCOKHUH PIBEHb 3HAHb

oaJiB (yMiHB) y Mekax 000B’A3KOBOTO MaTepiaiy 6e3
CYTTEBUX IPyOHX MOMMIIOK
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C 75-81 Jlob6pe — B 1iioMy g0Opuii piBeHb 3HaHb (YMIHb)

0aJiB 3 HE3HAYHOO KUJTBKICTIO IIOMHJIOK

D 69-74 3aJ10BIILHO — MOCEPEHIN pIBEHb 3HaHb (YMIHb)
oaJiB 13 3HAYHOIO KUJIBKICTIO HEIOJIKIB, JOCTATHIH IS

MOJIANTBIIIOTO HaBUaHHS ab0 mpodeciitHoi
MISUIBHOCTI

E 60-68 JlocTaTHRO — MIHIMAJIBHO MOXKIIMBUH
oaJjiiB JOMyCTUMUH PiBEHb 3HAHB (YMiHb)

FX 35-59 He3anoBi1bHO 3 MOMIIMBICTIO TOBTOPHOT'O
oaJiB CKJIaJIaHHS — He3aJ0BIILHUM PIBEHb 3HAHb, 3

MO>KJIMBICTIO TTIOBTOPHOTO TIEPECKIAIaHHS 3a
YMOBH HaJICKHOTO CAMOCTIHHOTO

JOOMPAIIOBAHHS
F 1-34 He3anoBinbHO 3 060B’I3KOBUM ITOBTOPHUM
oaJjiiB BUBYCHHSM KypCY — JOCUTh HU3bKUN PIBEHb

3HaHb (YMiHb), 1110 BUMAarae MOBTOPHOTO
BUBYCHHS JIUCIUILTIHA

A (90-100) — giomiHHO — CTYOCHT BHUSBISE OCOONMBI TBOpYl 3AIOHOCTI,
JIEMOHCTPY€ TIMOOKI 3HAHHA HABYAJIHHOTO Marepially, IO MICTUTHCS B OCHOBHUX 1
JOJJATKOBUX PEKOMEHJOBAaHUX JIKEpesiax; yMIHHS aHali3yBaTH sBUIIA, SIKI
BUBYAIOTHCS, y IXHPOMY B32€MO3B’SI3KYy Ta PO3BUTKY, YITKO i JTAKOHIYHO, JIOTIYHO Ta
MOCJTIJOBHO  BIJMOBIIATA HA TIOCTABJICHI 3alUTaHHS; JEMOHCTPYE BMIHHS
3aCTOCOBYBATH TEOPETHYHI TOJOXKEHHS TiJ 4ac BUKOHAHHS MPAKTUYHHUX 3aBIaHB;
NEPEKOHJIMBO apryMEHTY€E BIMOBIII.

B (82-89) — Oyoce 0obpe — CTyAGHT JNEMOHCTPYE MillHI I'PYHTOBHI 3HAaHHS
HABYAJILHOTO MaTepially; BUIBHO BOJIOZIE BUBYEHHM OOCATOM Marepiaiy, 3aCTOCOBYE
HOro Ha MPaKTHIl; BITbHO BUKOHYE MPAKTUYHI Ta TBOPYI 3aBIaHHS; CaMOCTIMHO
BUIIPABJISIE TOIYIIIEHI IOMUJIKH, KIJTBKICTD SKUX HE3HAUHA.

C (75-81) — 006pe — cTyneHT Mae MIIlHI 3HaHHS HABYAJIBHOTO Marepiany; ymie
31CTABJISITH, Y3arajbHIOBaTH, CHUCTEMATU3yBaTH 1H(MOPMAINIO TIiJ] KEPiBHUIITBOM
BUKJIaJa4ya; y LIJIOMy CaMOCTIHHO 3aCTOCOBYBATH 1X Ha TMPAaKTHUIll; BUIPABISATH
JOMYLIEH] OMUJIKHU, CEpe]l AKUX € CYTTEBI, JOOMPATH apryMEHTH HA MIATBEPIKEHHS
CBOIX JYMOK.

D (69-74) — 3a008i16H0 — CTYJICHT BIATBOPIOE 3HAUHY YACTHUHY TEOPETUYHOTO
Marepiany, BUSBISE 3HAHHS Ta PO3yMiHHS OCHOBHHUX IIOJIOKEHB, ajieé WOTO 3HAHHS
MAalOTh 3araJIbHAN XapaKTep; Mae TPYIHOIII 3 HABEJACHHIM TPUKIIAIIB MPH MOSCHEHHI
SIBUII 1 3aKOHOMIPHOCTEH; 3 JOMOMOTOI0 BUKJIaJlaya MOXE aHali3yBaTh HaBYAJIbHUMN
MaTepiall, BUMIPABJISATH TOMUIIKH, CepPel SIKUX 3HAYHA KUIbKICTh CyTTEBUX.

E (60—68) — 0ocmamubo — CTYACHT BOJIOJII€ HABYAJILHUM MaTeplajioM Ha PiBHI,
BUIIOMY 32 IMOYATKOBHM, 3HAUHy YaCTHHY MOTO BIJITBOPIOE HA PEMPOIYKTHBHOMY
piBHI; OTO 3HaHHS MalOTh (PparMEHTApHUI XapakKTep, Ma€ TPYAHOII 3 HABEJACHHSIM
MIPUKJIAIIB TIPH MMOSICHEHH] SIBUIIL 1 3aKOHOMIPHOCTEH; TIOTYCKA€E CYTTEB] TTOMIJIKH.

FX (35-59) — ne3a006inbHo 3 MOXMCIUBICIMIO NOBMOPHO20 CKIAOAHHS — CTYICHT
BOJIOJIIE MareplajioM Ha pIBHI OKpPEMHX (PpParMeHTIB, L0 CTAHOBJIATH HE3HAYHY
YaCTUHY HaBYAJIBLHOTO Marepialy; HE BOJIO/IE TEPMIHOJIOTIEI, OCKIILKY HOHSITIHHUM
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anapar He c(OpPMOBaHMI, HE BMI€ 3aCTOCOBYBATH TEOPETUYHI IMOJIOKEHHSI i 4ac
BUKOHAHHS MTPAKTUYHUX 3aBaHb; JOMYCKA€ 3HAYHI TTOMUJIKH.

F (1-34) — ne3a006itbHo 3 0008 s3K08UM NOBMOPHUM BUBYEHHAM KYpCy —
CTYZICHT BOJIOZII€ MaTepiajoM Ha PiBHI €IEMEHTAPHOTO PO3II3HAHHS Ta BiITBOPCHHS
OKpeMHuX (PaKTiB, €IEMEHTIB, 00’ €KTiB; MOBHICTIO HE 3HA€ MaTepiall, HEe MPAIlOBaB B
ayMTOpii 3 BUKJIaJaueM abo caMOCTIHHO.

VIII. MeToau HaBYaHHSA

OCHOBHUMU OpraHizalifHUMu opMaMu HaBYAJILHOTO MPOLECY 3 AUCLHUILTIHU
«AHaTITUKO-CUHTETUYHE OIpaIlOBaHHS 1 KaTajorizaiis JOKYMEHTIB» € JICKIIii,
CEMIHApChKl 3aHATTSA, CaMOCTIHA po0OOTa CTYICHTIB, 3aXOAU 3 KOHTPOJIIO 3HAHb
CTYJICHTIB.

Jlns akTuBizalii mpollecy HaBYaHHS NPH BUKIQJACHHI 3MICTYy JUCIHUILIIHH
BUKOPHUCTOBYIOTHCSI PI3HOMAHITHI METO/IM HABYAHHS, a CaMe: METOJU CTUMYJTIOBAHHS
Ta MOTHBAIlli HABYAJIbHO-ITI3HABAJIBHOI AisSJIbHOCTI; METOIM OpraHizarii i 3MHCHEHHS
HaBYAJIbHO-TII3HABAILHOI JIISUTBHOCTI; METOJIM HAaBYAHHS 3a JOKEPEIIOM 3HaHb
(crmoBecHi, HaO4YHI, TPAKTUYHI).

30KpemMa, CTYJEHTH OTPUMYIOTh HEOOXI1JIHI 3 KypCy BIIOMOCTI Ha npobremMHux
JIeKyisx, CIPsIMOBAHUX HA PO3BUTOK JIOTTYHOTO MUCJEHHS CTyAeHTIB. [Ii yac Takux
dbopM poOOTHM O3HAMOMJIEHHSI 3 TEMOIO BiIOYBAEThCA IUIIXOM AaKIIEHTYBaHHS
JICKTOPOM yBarum Ha MpOOJIEMHUX IMHUTAHHSX; yBara CTY/CHTIB KOHIICHTPYETHhCS Ha
MaTepiaji, U0 HE 3HAWIIOB BIAOOpPaXEHHsS B MIAPYYHHUKAX; PO3MIAJAIOTHCS Pi3HI
KOHIIENITyaJIbH1 TI1IXOAM 10 TIPOOJIEMHU.

Poboma 6 manux epynax nae 3MOTy CTPYKTYpPYBAaTH CEMIHApChbKl 3aHSTTS 3a
dbopMOI0 i 3MICTOM, CTBOPIOE MOXMJIMBOCTI KOJEKTUBHOTO BHUPIIIEHHS MPOOIeM,
3abe3neuye  (HopMyBaHHS OCOOMCTICHMX SKOCTEH 1 JIOCBIAy  COIIAJIbHOTO
CIUTKyBaHHSI.

Ketic-memoo — meton aHanily KOHKPETHHX CUTYallld — Ja€ 3MOTY HaOIM3UTH
IpOIEC HABYaHHS JI0 peasibHOT MPaKTUYHOI JISUIBHOCTI CIieliajicTa Ta mepeadadae
pPO3IJIs1T BUPOOHUYMX, YNPABIIHCHKUX Ta 1HIIMX CUTyalld, CKIAAHUX KOH(IIKTHUX
BUIIAJIKIB y MPOIIECI ONaHyBaHHs HABYaJbHOTO Marepiaiy.

IIpezenmayii BUKOPUCTOBYIOTh [UIsl JEMOHCTpALli ayIuTopli pe3ysbTaTiB
poOOTH MaJIUX TPy, 3BITIB PO BUKOHAHHS CAMOCTIHHOI poOOTH TOILIO.

banx sizyanbnoco cynpoeooddicenns CUpUsi€ aKTUBI3allii TBOPUYOTO CIIPUKHSATTS
3MICTY AMCIUIUIIHA 3a JIONOMOTOK HaoyHOCTI. JIekiii Ta ceMiHapChKi 3aHSTTS
3a0€3MeUYy0ThCS BIIMOBIIHUMU MYJbTUMEIIHHUMH TIPE3CHTAIISIMU; 3a0€31eUyeThCS
JIOCTYTI CTYJICHTIB JI0 KOMIT FOTEpHOT TEXHIKHU Ta [HTepHETY.

IX. MeToauune 3a0e3ne4yeHHsI KypCy
v’ OIOpHi KOHCIIEKTH JIEKIIi; ENEKTPOHHI BapiaHTH MiAPyYHHKIB, HABYAIbLHHX
MTOCIOHMKIB;
v’ poboua HaBYaJIbHA IPOrPaMa;
v 3ac00M IJICYMKOBOIO KOHTPOIIO (KOMIUIEKT 3aBJaHb IS MOIYJILHHX
KOHTPOJIbHUX POOIT, MUTAHHS 70 €K3aMEHY);
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v’ TeCTH.

X. 3aBaaHHA ISl MOXYJIbHUX KOHTPOJbHUX POOIT
3Imicmosuit mooynw 1. Mikpoananimuune 320pmanus ingopmayii

1. TeopetuuHi po3poOku B raiy3i pedepyBaHHS.

2. 3apyOixHa pedepatuBHa nepioguka. OcoOMMBOCTI MPakTUKH pedepyBaHHS B
pI3HUX KpaiHax.

3. Po3BuToKk pedepyBaHHs B cydacHiil YKpaiHi.

4. Meronuka pedepyBaHHS JOKYMEHTHOI 1H(OpMarlii.

5. TloHATTA Ta CyTHICTH 1HAEKCYBAaHHS IOKYMEHTIB.

6. Bunu 1HOekcyBaHHST — cHCTeMaTH3allisi, NpeIMeTH3allisi, KOOpJAUHATHE
1HJEKCYBaHHSI.

7. IHpopMaIliiiHO-TIONIYKOBI ~ MOBH, III0O BHKOPHUCTOBYIOTHCSA B  IPOIlECI
1HJCKCYBaHH, BA3HAYCHHSI, IPU3HAYCHHS Ta BUIU.

8. Meroau 1HAEKCYyBaHHSI.

9. Texnomnoris (eTamnu) iHIEKCYBaHHS.

10.KoopauHaTHe 1HI€KCYBaHHS.

11.IndopmariitHO-OLIYKOBUH Te3aypycC: CTPYKTypa Ta MpU3HAuYCHHS.

12. lecsitkoBa knacudikamis M. J{proi.

13.VuiBepcanbha necsitkoBa kinacudikaiis (YK). YK B Ykpaini.

14.bi16moTeuno-010morpadiuna knacugikamis (BbK).

15.Ctpykrypa Tabmuup YJIK. XapakrepucTuka OCHOBHMX Ta JOMOMIXKHUX
tabmp Y/IK.

16.Ingekcaris B YJIK.

17.IlpenmeTu3aliist K BU MIKPOAQHATITUYHOTO 3ropTaHHs 1HGOopMaIiii.

18.IlpenmeTHa pyOpuka: BuU3HAUeHHS TepMiHa Ta ¢yHKIiH. CIOBHUKH
MPEeIMETHUX PYOPUK, X MPU3HAYCHHS I CTPYKTYpa.

19.Meton mpenMeTu3ariii JOKyMEHTIB.

20.OcHOBHI mpoIecH MpeaMETH3AIN].

3micmosuit modyns 2. Kamanozizauis
. HoBinkoBo-610miorpadgiunuii anapat (JIbA) 6i6mi0Texu.
Oyukuii  JABA, #oro crpykrypa (10B1AKOBO-010mi0rpadiuHuii  GoHxa,
KaTaJioru 1 KapToTeku, (OHJ] BUKOHAHUX JIOBIJOK), BUMOTH JI0 OpraHi3arii
JBA.
Cucrema Kartasoris i kapToTek sk yactuHa JIBA, 11 GyHKIIT Ta 3HAYSHHS.
CkJtaJl KapTKOBHX KaTaJoriB 1 KAPTOTEK.
Buau Ta dopmu 6167110TEUHUX KaTaJIOT1B.
AndaBiTHUI (a0ETKOBHIT) KaTaor.
CucremMaTHYHUMN KaTaJor.
[IpeameTHuit Karanor.
. 3BEJICHUI KaTaJIor.
10 [{eHTpasbHUM KaTaJIOT.
11.bi6aiorpagiyHi KApTOTEKH.

N —
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12.VuiBepcanbhi kaptoTeku. CucremarnyHa kaprtoreka crareir (CKC),
OCHOBHI (YHKITI].

13.'onoBHa MOBIJIKOBA KapTOTEKa.

14. TematnuH1 KapTOTEKH.

15.CrenianpHi kaproTeku. PakTorpadiuHi KapTOTEKH.

16.Herpaauiiiini (popMu KaTtajoriB 1 KApTOTEK.

17.KaproTeka HOBUX HaIXOJKEHb.

18.Enextponnnii katanor (EK) sk wactuna JIBA 616mi0Texu.

19.I'moGanbHi iHopMarltiifHi pecypeu sik yactuHa JIbA 616mi0Texu.

20.Karanorizauisa inpopmaniiHux pecypciB [HTepHer.

3Imicmosuit Mooynv 3. Ananiz i cunmes e1eKmpoHHoi ingopmayii

1. CyTh, mpu3HaAuUEHHS, CTPYKTypa Oi0morpadiqyHOro Omucy eneKTPOHHUX
pecypciB.

2. Mixnepxauuii ctangapt [OCT 7.82-2001 «bubnumorpadudeckas 3anuch.
bubnunorpadguueckoe  ommcaHWe  AIEKTPOHHBIX  pecypcoB.  OOmue
TpeOOBaHUS U MPaBUIIa COCTABICHUS.

3. Meronuka cknagaHHs O10m0rpadiqyHOro ONUCy €IEeKTPOHHUX pPECYpPCiB
JIOKAJIbHOTO Ta BIJIaJICHOTO JOCTYILY.

4. Oco0JMUBOCTI HABEJICHHS BIJIOMOCTEH B 00JacCTsIX BUIY Ta 00CATY pecypcy,
(b13MYHOI XapaKTepUCTUKH, IPUMITOK.

5. Cxnaaenns Bebmiorpadii.
6. EnexTpoHHI pecypcu K 00’ €KT KaTajaorizaltii.
7. bibmioreku SK BHPOOHWKH BJIACHUX EJIEKTPOHHHX 1HGOpMAIlHHUX

pecypciB.

8. bibmioreuni i1HdopmariiiHi TPOIYKTH, II0 CTBOPIOIOTHCS HAa OCHOBI
616miorpadiuHoi, pedepaTUBHOI, aHATITUYHOT 1HPOpPMAITI].

9. Amnani3 iHpOpMaIIHUX PecypciB Mepexi [HTepHeT.

10.BukopucTanHsi €JIEKTPOHHHX pecypciB B 1H(opMaliiiHOMy 3a0e3nedyeHHi
KOPHUCTYBauiB.

11.1HTEpHET SIK JKEpENIo onepaTuBHO1 iH(popMallii.

12.Po3poOka npaBuil Karajorizaiii eJIeKTPOHHUX PECYPCIB.

13. TepMiHONIOTIYHE BU3HAYEHHS EJIEKTPOHHUX pECypciB K BUAY OO €KTIB
Karajorizarii.

14.TIpouiecu karajori3alii eJIeKTPOHHUX PECYPCIB.

15.3aranbHi BiZOMOCTI Mpo (HOpMaTH MPEACTABICHHS JTaHUX Y €IEKTPOHHOMY
Karasnosi.

16.KomynikatuBH1 ¢hopmatu oOMiHy 6i0miorpadidHo0 iHGOpMAaIi€r: BUAN Ta
CTPYKTYypa.

17.JlinrBicTnuHe 3a0e3nedeHHs koM otepuux [I1C.

18.Metonuka ckmaganHs Oibmiorpadiunoro omucy BiamoBimHo UNIMARC,
USMARC.

19.1PBIC, Y®/I-616m0Teka — aBTOMaTru30BaHi 1HOpMaLIIifHI CHCTEMH.

20.MeToauka BUKOPUCTaHHS NporpaMHux cucteM Juist ctBopeHHs EK ta B/l
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XI. TeopeTn4Hi NUTAHHSA 10 €K3aMEHY

1. Iadopmamiiinuii JOKYMEHT SK OO0’€KT aHAIITHKO-CHHTECTHIHOTO
OIpaIfOBaHHS JTOKYMEHTIB.

2. Ilonsarts «ACOy.

3. Amnamni3 1 cunTe3 K cyTHicTh npouecis ACO/I.

4. Buxopuctanns ACO/[ B iHpopMaliiHO-aHATITUYHIA JISJIBHOCTI
1H(GOpPMAaLIIITHUX LEHTPIB Ta YCTAHOB.

5. MakpoaHaniTUyHe Ta MiKpOaHaIITHYHE 3rOpTaHHA 1HPOpMaIlii.

6. Ilonsarts Ta npusHadeHHs 010miorpadiuHOro OMUCY.

7. Crangaptusaiiis 6161gi0rpadiyHOTO OMKUCY TOKYMEHTIB.

8. [lonsiTTs mpo  3aranbHy  (4acCTKOBY)  METOAMKY  CKJIaJIaHHSA
616i0rpadiyHOTO OMUCY.

9. O06’extH, eneMeHTH 1 BUIU 610110rpadiyHOTO OMUCY.

10. OpnnopiBHeBi Ta  OararopiBHeBi  OiOmiorpadiuni  omwmcH;  ix
XapaKTepUCTHKA, MPU3HAYCHHS.

11. CtpykTypa 6i0miorpagiyHOro omnucy, MpaBuiia CKIa aHHS.

12. bibmiorpadgiunuii onvc Ha 0araTOTOMHE BUIAHHS.

13. xepena 0i0miorpadiyHUX BiJOMOCTEH.

14. CucteMa po3aiI0BUX 3HAKIB y 010110rpadiyHOMY OIHKCI.

15. Crpyktypa 6101i0rpadpiyHOr0 ONUCYy KHUTH OJHOTO aBTOpa.

16. CtpykTtypa 616110rpadiyHOTO OMUCY KHUTH JBOX aBTOPIB.

17. CtpykTtypa 616110rpadiyHOTO OMUCY KHUTH TPHOX aBTOPIB.

18. Ctpyktypa 6101i0rpadhiyHOr0 ONMUCY KHUTH YOTUPHOX aBTOPIB.

19. Crpyktypa 610ai0rpadiyHOTO ONMUCY KHUTH KOJIEKTUBHOTO aBTOPA.

20. CtpykTypa 616morpadiyHOro ONMUCy CIIOBHHUKIB.

21. Crpykrypa 6i6miorpadigHoro onucy KHUr 0e3 aBropa Ta 0e3 3arajabHOi
Ha3BU.

22. Ctpykrypa 610miorpadiyHOro onucy 6araTOTOMHHUX BUIAHb.

23. Crpyktypa 0i0miorpadidyHOro OMUCY OKPEMHX TOMIB 0araTOTOMHOTO
BUJIAHHS.

24. CtpykTypa 3Be/IeHOro 0101i0rpa1yHOro OMUcy cepiajibHUX BUJAHb.

25. 3aranpHa yacTHHA Ta creluQiKailii ONucy cepiaibHUX BUJIAHb.

26. CtpykTypa Oonucy 0JTHOr0 HOMepY (BUITYCKY) CepialibHOTO BUIAHHSI.

27. O6’€eKT aHAMITUIHOTO 616J10TpadiYHOTO OMHUCY.

28. 3aranpHi MOJIOKEHHSI PO aHAIITUYHUNA OIHUC, JKEPEeIia, CTPYKTYPY.

29. AHAMITUYHUHN OMHUC 13 KHUT a00 1HIIIOTO pa30BOTO BUAHHS.

30. AHaNITUYHUNA OTUC 13 IEPIOUYHOTO TA CEPIaTLHOTO BUIAHHS.

31. biGmiorpadiyauii onuc HOTHUX Ta KapTorpapiyHUX BUIAHb.

32. biGmiorpadgiyauii onuc aep>kaBHUX CTaHIAPTIB.

33. Bibniorpadiunuii onuc CD, DVD, mynsrumenia.

34. bibniorpadgiyHuil onuc eIeKTPOHHUX PECYPCIB.

35. XapaxkTepucTuKa  TOHSTTS  «aHAJITUKO-CUHTETHMYHAa  0O0poOka
JIOKYMEHTIBY.
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36. I1oHATTS «BTOPUHHI IOKYMEHTH», METa iX CTBOPEHHSI.

37. AHOTyBaHHS JOKYMEHTIB K IPOIEC MIKPOAHATITUYHOTO 3TOPTaHHS
1H(bopMmarii.

38. TToHATTS «METONMKA» Ta «TEXHOJIOTIsH aHOTYBAaHHSI, X XapaKTePUCTHUKA.

39. IlonsTTa «aHoTalis», 11 BU3HaYeHHs. [IOHATTS «aHOTYBaHHS» 1 KOTO
MOSICHEHHSI.

40. CrannapTu3alis aHOTYBaHHS JOKYMEHTIB.

41. Knacudikamis aHoTallid 3a pI3HUMU O3HAKaMU: MeTa, 3aBJaHHS,
HAYKOBO-IIPAKTUYHA 3HAYYUIICTh.

42. XapakTepuCTUKa JIOBIIKOBOI aHOTAII{1.

43. XapakTepucTHKa peKOMeHaaliiHo1 aHorarlii. [IpoGiemMHa aHoTaIsa sk
PI3HOBU/ PEKOMEH AL IHO1.

44. XapaxkTepucTUKa 3arajbHOi Ta aHAIITHYHOI (200 cremiani30BaHol)
aHoTaIlii.

45. XapakTepucTuka TOHITh «MOHOTpadiyHa aHOTAaIis» Ta «3BEleHA
(rpymnoBa) aHOTALIIS».

46. XapakTepuCTHKa MOHATTS «pedepaTHBHA aHOTALISN.

47. BuU3HauuTH 32 AKOI0 O3HAKOK aHOTalli MOJUISIIOTHCS HAa «aBTOPCHKI» 1
«CKJIaJIeH1 IHPOpMaALIHHUM MOCEPEAHUKOMY.

48. Bu3HauuTH 3a SKOIO O3HAKOK aHOTAlli MOAUISIOTECA Ha «Py4HI» Ta
«aBTOMAaTU30BaHI».

49. OcHoBHI (hyHKIIIT aHOTAIlT IK BTOPUHHOTO JOKYMEHTA.

50. B yomy nossirae crienudika aHoTaIii B iHpOpMaIiiHINA TISTTBHOCTI?

51. B yomy nogsirae crieningika KHUTOTOPTOBEIbLHOT aHOTAIii?

52. SIky MeTy Ma€ BUJaBHHYA aHOTAIIis?

53. TlosicHiTh MOHATTSA «010i0rpadiyHa aHOTAIIIS.

54. Ha3BiTh OCHOBHI €JIEMEHTH aHOTAIlIH.

55. Slkumu € BUMOTH JI0 TEKCTY aHOTAIlii?

56. MeToauka aHOTYBaHHS JOKYMEHTHOI iH(pOopMaIiii.

57. CKUIbKH € €TamiB aHOTYBaHH 1 SIKOIKO € METa KOXXHOTIO 3 HUX?

58. ki oneparii BUKOHYIOTHCS Ha NEPILIOMY €Tarl aHOTYBaHHS?

59. TlepepaxyiiTe 1 TOSCHITH OCHOBHI oOmepallii, 110 BHUKOHYIOTHCS Ha
JPyTrOMY €Talli aHOTyBaHHSI.

60. IlepepaxyiiTe 1 TOSCHITH OCHOBHI oOrmeparlii, 10 BUKOHYIOTHCS Ha
TPETHOMY €Tarli aHOTYBaHHS.

61. I1{o Take «MOI€IIb aHOTALI1»?

62. SIkuX BUMOT BaXJIMBO JOTPUMYBATUCh NIPU HAMKUCAHHI TEKCTY aHOTAIIl1?

63. B yoMy CyTHICTh €KCTparyBaHHs IIPH aBTOMATU30BaHOMY aHOTYBaHH1?

64. PedepyBanns sk nporec ACIII.

65. IlepemymoBM Ta OCHOBHI TEHJICHINI pPO3BUTKY pedepyBaHHS:
BITYM3HSHUHN Ta 3apyODKHUI TOCBI.

66. Pedepar sk indopmariiiHa MOJEIb MEPBUHHOTO JOKYMEHTa; HOTO

CTPYKTYypa.
67. Bumoru 1o o0cAary pedepary.
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68. Crannapruzaiiisi pedepyBaHHs.

69. Oco0aMBOCTI MOBH Ta CTHIIIO pedepary.

70. IIpoGnemu kmacudikaiii pedeparis.

71. Metoau aBTOMaTU30BaHOTO pedepyBaHHS.

72. Metoauka pedepyBaHHS JOKYMEHTHOI 1H(OpMAIii.

73. Metoau aHKETHOTrO pedepyBaHHs.

74. Metonu oliHIOBaHHS pedepaTiB.

75. InpexcyBaHHS TOKYMEHTIB SIK MPOIEC MIKPOAHATITUYHOTO 3rOpTaHHS
1H(OopMalIii.

76. MeTonu KOOPIMHATHOTO 1H/IEKCYBaHHS.

77. Tunu knacugikaiifHuX CUCTEM.

78. Tabnuii TOKYMEHTHUX Kiaacudikallii; iX mpu3HadeHHs, CTPYKTYpa.

79. AK]/l: npu3HayeHHs, CTPYKTYpa.

80. YJIK: nmpu3HadyeHHs, CTPYKTypa.

81. bBK: nmpu3HaueHHs1, CTPyKTypa.

82. CnemianbHi JOKyMEHTaJbHI Kiacu@ikaliifHi cHCTeMH; iX 3arajbHa
XapaKTePHUCTHUKA.

83. Meroauka cucremMarusarlii JOKyMEHTIB.

84. Cucremaruszauis JAOKYMEHTHOI iH(oOpMalii: CyTHICTb, HNPUHUUIIH,
00’ €KT, 3aBJaHHA.

85. Opranizailisi 1 TEXHOJIOT1Sl CUCTeMaTHh3allii JOKYMEHTIB.

86. IIpenmeTun3aitist K BU MIKPOAHAJITUYHOTO 3TrOPTaHHS 1H(POpMAIi.

87. IlpenmeTtHa pyOpuKa: 11 CKJIaJl, MPUHIIUIHN TOOYAOBH; BUJIU MPEIMETHUX
pyOpHK.

88. CJI0BHUKHU MPEAMETHUX PYOPHK; 1X MPU3HAUEHHS, CTPYKTYpA.

89. Meroauka nmpeaMeTu3ailii J0KyMeHTHOT iHhopMmaIii.

90. BuxopuctanHs oCHOBHUX NpuHIUIIB npeameTu3aiii B ACIII.

XII. PexomeHngoBaHa Jiiteparypa
Hopmamueni 0okymenmu

1. bubnuorpadpuueckas  gesrenbHOCTb.  OCHOBHBIE  TEPMHUHBI U
onpenenenus [Tekcr] : TOCT 7.0-84. — U3a. odui. — Benen 1986—01-01. — M. :
W3n-Bo cranpaptoB, 1985. — 24 c. — (Cucrema craHmapToB Mo HHGpOpMaIuH,
OMOJIMOTEYHOMY U W3/1aTEILCKOMY JIITY ).

2. bubnuorpaduaeckast 3aIHCh. bubnuorpaduyeckoe OTIMCaHUE
ANIEKTPOHHBIX pecypcoB. OOmme TpeboBaHUs U TMpaBuia cocTaBiieHus [TekcT] :
(I'OCT 7.82-2001). — Odun. uzn. — Brex. 2002—07-01. — Munck : Mexroc.
CoBer mo craHmapTuzanuu, Mmetrposioru u ceprudukanumu, 2001. — 31c. —
(Cuctema cranaapToB mo uHMoOpMaIyK, OUOINOTEUHOMY U M3ATEIHCKOMY JCITY)
(MexxrocynapCTBEHHbIN CTAHAAPT).

3. bubmuorpaduueckass 3anuch. CokpalleHHE CIOB Ha PYCCKOM SI3BIKE.
O6uue npasuna u TpedoBanus [Teker] : ('OCT 7.12-93). — Odwuu. uza. — Been.
1995-07-01. — M. : U3x-Bo ctangaptoB, 1995. — 17 c. — (Cucrema cTaHIapTOB 1O
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uHpopmanuu, OUOIMOTEYHOMY M HW3JaTeNIbckoMy zeny) (MexrocynapcTBEHHBIM
CTaHJIapT).

4. biGmiorpadiunuit 3anuc. bibmiorpadiunuii onuc. 3arajibHi BUMOTH Ta
npaBuiia ckinaganug [Tekct] : ('OCT 7.1-2003, IDT) : ACTY T'OCT 7.1:2006. —
Bun. odin. — Yunnuit Bix 2007-07-01. — Kuis : JlepxcnoxkuBcrangapt Ykpainu,
2007. — 11, III, 47, [1] c. — (Cuctema cranmaptiB 3 iHGopmaIlii, 610110TeyHOT Ta
BUJIaBHUYOI cipaBu) (Hamionansuuii ctangapt Ykpainu).

5. bibmiorpadiynuii 3anuc. 3aroioBok. 3arajibHi BHUMOTM Ta TIpaBuja
ckmaganug [Tekcr] : (FOCT 7.80-2000, IDT) : ACTY I'OCT 7.80:2007. — Bun.
odinu. — Yunnuit Bixg 2008—04—01. — Kuis : Jlepskcnoxkupcrannapt Ykpainu, 2009.
— I, III, 7, [1] ¢. — (Cucrema cranmaptiB 3 iHpopmMarii, 0i0gioTeUHOT Ta
BUJIaBHUYOI1 cripaBu) (HarionanesHuii cTangapt YKpainu).

6. biGmiorpadgiunuit 3anuc. CkoOpoueHHs CJIB 1 CIOBOCHONYK, MOJaHUX
iHO3eMHUMH e€BponelickkumMu MoBamu [Tekcr] : (I'OCT 7.11-2004 (MCO
832:1994), MOD; ISO 832:1994, MOD) : ACTY 7093:2009. — Bun. odim. —
Yunnawnii Big 2010-04-01. — KuiB : [epxkcnoxkubcranmaapt Ykpaiau, 2009. — 111,
IV, 82 c¢. — (Cucrema cranmaptiB 3 iH(Mopmarii, 0i010TeYHOT Ta BUIABHUYOI
cinpasu) (HawionaneHuii crangapt Ykpainm).

7. biOmiorpagiunuii  onuc. CKOpOYEHHA CJIB 1  CIIOBOCIOJIYYEHb
YKpaiHChbKOK MOBOIO. 3arajibHi BuMoru Ta npaBuia [Tekct] : (ISO 4:1984, NEQ;
ISO 832:1994, NEQ) : ACTY 3582:2013. — Bua. odin. — Yunnwuii Big 2014-01—
01. — KuiB : MinekoHOMpo3BUTKY Ykpainu, 2014. — III, 15 c. — (Indopmariis ta
nokymenTairis) (HamionansHuii cranaapt Ykpainu).

8. bibmioTeuno-1HpopMmaliiitHa JisIbHICTE. TepMiHHM Ta BU3HAYCHHS [ TeKCT]
: (ACTY 7448:2013). — Bua. odin. — Ywnanuii Big 2014-07-01. — Kwuip :
MinekoHoMpo3BUTKY Ykpainu, 2014. — 111, 41 c. — (Indopmarris Ta JoKyMeHTAIlis)
(HamionaneHuii crangapt Ykpaiam).

0. Pedbepar u annoramms. O6mme tpeboBanus [Tekct] : (I'OCT 7.9-95
(UCO 214-76), IDT) : ACTY T'OCT 7.9:2009. — U3a. odurn. — Been. 2009-12—
01. — MuHCK : MeXroc. COBET 110 CTaHIAPTU3ALUN, METPOJIOTUHN 17}
ceprupukanuu, 1995. — 11 c¢. — (Cucrema craHgapToB MO HH(POpPMALNUH,
OMOIMOTEYHOMY U U3JIaTeIbCcKoMY neny) (MeXrocymapcTBEHHbBINH CTaHIAPT).

10. Crnucok HeCTaHAAPTU30BAHUX CKOPOYEHb CIIIB Ta CJIOBOCHOIYYEHb Y
616miorpadiunux 3anucax [Tekcr] / yknaz.: I1. M. Censko, O. M. YcrinHikoBa. —
KwuiB : Kn. nanara Ykpainu, 2012. — 27 c.

Ocnosna

11.  Anamrtuxo-cuHTeTHYHA nepepoOka iHbopmarii [Tekcr] : HaBu. mocio. /
I'. B. Bnacoga, B. 1. JlyroBunoBa, JI. I. Tutosa. — Kuig : JIAKKiM, 2006. — 290 c.

12. bubmuorpaduyeckoe omucaHue OdJICKTPOHHBIX pecypcoB [Tekcr]
MeToJ. pekomennanuu / coct. : baxtypuna T. A., lyaauk U. C., Kynsiruna H. 1O.
—M.,2001.-43 c.

13. biOmiorpadgiuauii omnuc JOKyMeHTIB. biOmiorpadiuni  mocuiIaHHS
[Tekcr] : meron. pek. / [aBT.-ykian.] O. M. 36ananpka. — Kuis : [0. B.], 2012. —
197 c. : Tabn. — bibmiorp.: c. 189-192.
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14.  bibmorpadiunmii onuc enexkrponaux Buganb B ABIC «IPBIC» [Tekcr] :
meton. mopamu / Xapk. nepxk. Hayk. O-xa im. B.I.Koponenka ; [ykman. :
JI. O. MaproBurpka, O. A. ITomingyk]. — Xapkis : [0. B.], 2013. — 38 ¢. : puc.

15. bibGmioreuni karajgoru sik iHGOpMAIIHHO-TIONIYKOBI cuctemu [Tekcr] :
HaB4. moci0. / aBT.- ykiaa. B. B. Cenux [Ta in.] ; Hayk. pea. H. M. Kymnaapenko ;
Xapk. aepx. akagemis KyiapTypu. — Xapkis : X/IAK, 2003. — 193 c¢. — (Kynbrypa
Ta ocBiTa). — biomorp.: c. 185-187.

16. TopOauyenko T.I. AHaNIITUKO-CUHTETHYHA TMEpepoOKa JTOKYMEHTHOI
iHopmarii [Tekcr] : HaBY. moci6. qis auctanu. HaBdaHHs / T. I'. ['opbGadenko ;
Biakputuii MixkHap. YH-T PO3BUTKY JIOAUHU «YKpaiHay. — 2-Te¢ BHI., epepoo. 1
nornoB. — KuiB : YH-T «VYkpaina», 2008. — 311 c. — (Mepexa IuUCTaHIIIHHOTO
HaBuyaHHsA). — biOmiorp.: ¢. 304-311.

17. 3aranpbHi BUMOTM Ta TNpaBWiIa CKJIaJaHHA O010morpadiqyHoro Omucy
nokymenra [Tekcr] : [Merox. moci6.] / UYepkac. Ham. yH-T iM. bormana
XMmenpHunibkoro, Hayk. 0-xa ; [ywmag. H.T.KommxapssH ; Hayk. pen.
I'. M. Tomumi]. — Yepkacu : YHY im. bormana Xmensaunpkoro, 2013. — 112 c. —
bi6miorp.: c. 61.

18. 30anaupka O. M.  AHanmiTHKO-CHHTETMYHA MepepoOka  1Hdopmarii.
MakpoananiTuune 3roptaHHsi 1HGopmauii [Tekcr] : Oi0miorp. omuc JAOK.,
aHOTYBaHHS JOK. : HaBd. mocid. / O. M. 30anaupka ; Han. akaa. kep. kaapiB
kyneTypH 1 mucrenrBa. — Kuis : HAKKKiIM, 2014. — 268 c. — bibmiorp.: c. 262—
266.

19. Kapauunceka E.T. biGmioreuni karamoru [Tekcr] : [HaB4u. moci6.] /
E. T. Kapauunceka, B. K. Yaanosa. — Xapki : OcHoBa, 1992. — 160 c.

20. Kapnenko O. O. AHaIITUKO-CUHTETUYHA TEepepoOKa  JTIOKYyMEHTHOI
iHpopmarii: Gi6miorpadiunmii omuc [Teker] : HaBu. mocid. / O. O. Kapnenko ;
Harm. aepokocm. yH-T iM. M. €. XKykoBcbkoro «Xapk. aiai. iH-T». — 2-T€ BHII.,
701I0B. 1 TIepepo6. — Xapkis : XAl 2010. — 138 c.

21. Kopotkuii TepMiHOJOTIYHMNA CIOBHUK 13 ©Oi0Omiorpado3HaBcTBa Ta
comianpHoi 1HGopmaruku [Tekcr] / [I. M. IlIBenoBa-Boaka (kep.), I'. B. Cinkoa,
JI. O. Yepenyxa Ta iH.] ; HayK. pel. 1 aBT. Bcry. cT. I. M. [lIBenoBa-Bonka. — Kuis
: Ku. nanara Ykpaiau, 1998. — 116 c.

ooamkoea

22. KuauroznasctBo, 0i01i0TeKO3HABCTBO, Oi0miorpadis : 30. TecT. 3aBIaHb
JUIsl KOMIUIEKCH. TepeBipku 3HaHb cryneHTiB [Tekct] / P. Kpoxmanbhuii,
H. lemuyk, O. Xamyna [Ta iH.]. — JIbBiB : JIHY im. IBana ®panka, 2013. — 280 c.

23. KuwuroznaBctBo [Tekcr] : TepMiHOJ. CJOB. : pEeI.-BUJA. CIpaBa,
KypHajicTuka, nomirpadis, Bum. 6i3Hec, iHPOPM.-0i101. MIATBHICTD | HaBY. BUI. /
3a 3ar. pea. B. O. Xanpka. — Kuis : Exkcnipec-ITomirpad, 2012. — 304 c.

24. Meroauka 3anoBHeHHs moniB B APM «Karanorizatop» 6i6mioreqnot
cuctemu «IPBICy» [Tekcr] : meTon. pek. Ta npukiaau / [bounapuyk T. A. Ta 1H.] ;
3a pea. T. €. Knumenko ; Kuromup. nepx. yH-T iM. IBana ®@panka, b-ka XK/Y
M. [. @panka. — Xepcon : Ongi-ITntoc, 2014. — 275 c. : 11. — bibmiorp.: c. 275.
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25. MeroauuHi  peKOMEHAAIlli IMIOA0 TIArOTOBKM Ta  peaaryBaHHs
o10miorpadgiuanx mociOHukiB y BumaHHsAx [Texcr] / [ykman.: I1. M. Cenbko,
O. M. YcrinnikoBa] ; [epx. nHayk. ycraHoBa «KH.mamara VYkpainu iM. [Bana
denopoBa». — Bun. 5-te, 6e3 3min. — KuiB : Kn. manara Ykpaiam, 2013. — 67 c.

26.  OdopmieHHs BUXiIHUX BigomocTel y BumanHsax [Tekct]: meron. pek. /
ykaan. [ M. [lnuca. — Buna. 4-te, 6e3 3miH. — KuiB : Ku. nmanara Ykpainu, 2013. —
S59c.

27. CkimamanHsa Ta oGOpMJICHHS MaKeTa aHOTOBAHOI KaTaJOXKHOT KapTKH Y
BuganHsAx [Tekct] : meron. pek. / Jlepx. Hayk. yctaHoBa «KH. manmata Ykpainu
im. . @enoponay ; [ykaazn.: I'. M. [Tnuca, O. B. Ilerpenko]. — 2-re Bua., 6€3 3MiH.
— KwuiB : Kn. nanara Ykpaiau, 2011. — 42 c.

28. CnoBuuk  kHurozHaBumx TepMmiHiB [Tekcr] /  [B. 4. Bypan,
B. M. MengeneBa, I 1. Kopanbuyk, M. I. Cenuenko]. — KuiB : Aparra, 2003. —
160 c.

29. CopaBounuk 6ubnuorpacda / Hayd. pea. A. H. Banees, B. A. Munkuna.
— CII6. : IIpodeccus, 2002. — 528 c¢. — (bubnmoreka).

30. VYcrinnikoBa O. HoBi mnpaBuna Oibmiorpadiynoro omucy [Teker] /
O. VYcrignikoBa, I1. Cenbko, H. Peniraiiino // Bica. Ku. manatun. — 2007. — Ne 7. —
C.23-25.—Ne 8. —C.25-27. —Ne 9. - C. 24-27.

31. IOnpamesa C. BBeneHHd B 11110 HOBOTO CTaHIApTy 3 Oibmiorpadiynoro
onucy JICTY I'OCT 7.1:2006. Ocnoni BigminHocTi Big ['OCT 7.1.-84 [Tekcr] /
C. FOnnamera // Bicu. Ku. manatu. —2007. — Ne 6. — C. 12-13.

Indopmaniiini pecypcu
1. HepxaBHa HaykoBa ycTaHoBa «KHikkoBa manara YkpaiHu iMeHi
IBana denmopoBa» [Enexrponnuit pecypc] : [odim. caiit]. — Pexum pocrymy:
http://www.ukrbook.net.
2. HamionanpHa 6i0mioreka Ykpainu imeni B. 1. Bepraacekoro :
enekTpoHHi iHpopmMmariiiHi pecypcu HBYB [Enexkrponnuit pecypce] : [odimn. caitt]. —
Pesxxum moctymy: http://www.irbis-nbuv.gov.ua.

3. HanionansHa napiaMeHTcbka 010mi0Teka Ykpainu [ EnexrponHumii
pecypc] : [odin. caliT]. — Pexxum goctymy: http:// http://www.nplu.org.

4. bibmioreka KuiBchkoro yHiBepcutery iMeHi bopuca I'piHueHka
[Enextponnuii pecypc] : [odiu. caiit]. — Pexxum noctymy: http://library.kubg.edu.ua.

5. Bonoxin O. M. Karanorizauis uudpoBux pecypciB [HTEpHeT.
Hyoninceke siapo Merananux. [Enextponnuit pecype]. — Pexum npocrymy:
http://library.kr.ua/dc/DC_Volokhin.pdf.

6. Google Axanemis [Enexkrponnuit pecypc| : [odim. caiit]. —

Pexxum noctymy: http://scholar.google.com/.

MeToauuHi pexkoMenaanii
OCHOBHUM METOJUYHHM JTOKyMEHTOM, III0 BHU3HAYA€ METY, 3aBIaHHS, 3MICT i
TEXHOJIOTII0 HAaBYAHHSA 3 KPEAWUTHOTO MOMAYJS JaHOi HABYAJIBHOI TUCIUIUIIHH, €
poboya mporpama, sika po3pooisieTbest mopiuHo. [lpu ii po3poOdill ciiig BpaxoByBaTH
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JIOCBIJ Ta CydYacHi 3MIHM y MDKHApOAHOMY Ta YKpaiHChKOMY 1H(opmariiitHoMy
POCTOPI.

OCKIIbKM TpeaMeTy JaHOi HaBYaJNbHOI JAHUCUUIUIIHM TpUTaMaHHA 3HayHa
JUHAMIKa Ta MIHJIHMBICT, BapTO 3JIMCHIOBAaTH ITOCTIMHMN MOHITOPHUHT 3MiH B
texnonorii ACOJ/I, Ta BIAMOBIAHO [0 IIbOTO aKTyai3yBaTh TEMAaTUKY JEKIIHHUX 1
CEMIHApChKHMX 3aHATh, 3aBJaHb [UIsl CaMOCTIMHOI pPOOOTH CTYAEHTIB, CIHMCOK
PEKOMEHI0BAHO1 JIITEpaTypH.

3HayHy yBary Ha CEMIHApChKUX 3aHATTAX BapTo npuauisaTu npaktuul ACO/I.
PekoMeH1y€eThCS TPOBOAUTH CEMIHAPCHKI 3aHSATTS 13 BUKOPUCTAHHIM TPAAULIIMHUX
Ta EJEKTPOHHUX PECypCiB MPOBLAHUX 1H(OpMAIIiHUX yCTaHOB Ta O10Mi0TEK, IO
sniicHiolTs  ACOJI, BIACHIAKOBYBAaTH IOTOYHI OHOBJICHHS  CIICIaji30BaHUX
iH(opMaLifHUX pecypciB Mepexi [HTepHeT.

MetoauyHi pekoMeHAaLIl 10 MIATOTOBKU CEMiHAPCHKOI0 3aHATTHA

CeMiHapcbKke 3aHATTS SK OHA 3 OpraHialiiHux (opM HaBYaIbHUX
ayIMTOPHUX 3aHATh, CIPSIMOBAHE HA TOTIMOJICHE BUBUEHHS MTPOTPAMHOTO MaTepiairy
Ta KOHTPOJIb PIBHS MOr0 3aCBOEHHS HUIAXOM O€3MOocepeAHbOi CHiBIpalll HaBYaJIbHO1
Ipyny Ta BHUKJIaJada B TIPOIECI PO3MIAAY OKPEMHUX TEOPETUYHHX ITOJIOKEHB
HAaBYAJIBHOI JUCHUIUIIHM Ta (GOpMye BMIHHA W HABUYKH 1X TPAKTUYHOTO
3aCTOCYBaHHSl MUISXOM IHJIMBIIYaJIbHOTO BUKOHAHHS CTYJIEHTaMHU BIAMOBIIHHUX
3aBJIaHb.

CucremaTr4Ha T1JrOTOBKA JI0 CEMIHAPCHKOTO 3aHATTS 3 JHUCIUILUIIHU MPHUBYAE
JI0 CaMOCTIMHOT poOOTH 3 MarepiajJoM, HAyKOBOI, HaBYAJIBHOIO, HaBYaJIbHO-
METOIMYHOIO  JITEPaTyporo, TEPIOJUYHMMH Ta  JIOBIIKOBUMU  BUJAHHSIMH,
iHbopMamiitHIMEU pecypcamu Mepexi [HTepHeT. CeMiHapChKi 3aHSATTS MPOBOSATHCS B
ayIUTOPIsAX, OCHAIEHWX HEOOXITHUMH TEXHIYHUMU 3aco0aMu  HaBYAHHSA,
OOYHCITIOBAJIBHOIO TEXHIKOIO, Ha 0a3i iHpopmauiiHuX yctaHoB (010miorek). Ilix vac
3aHITh CTBOPIOIOTHCS YMOBH JJISi KOHTPOJBLHOI TIEPEBIPKM 3HAHb, YMiHb 1 HAaBUYOK
CTYJCHTIB, 3[IACHIOETHCS TOCTAHOBKA 3arajibHOi MpoOJeMH BHKJIAJadyeM Ta ii
0OroBOpEHHSI, BUKOHAHHSI 1HAWBIIyalIbHUX 3aB/IaHb, 1X MEPEBIPKA Ta OLIHIOBAHHS.

JIist  IKICHOTO BWIKOHAHHSI CEMIHApCHKOTO 3aBIaHHS HEOOXiJHO BIyMIIMBO
KOHCIIEKTYBaTH, BJIAIOUMCh J10 pi3HUX (opM 3ammcy. JIomUIbHO MiArOTYBaTH BIIACHI
CIIOCTEPEKEHHSI Ta BUCHOBKM, OOIPYHTYBABIIHU IX TEOPETUYHUMH TOJOKEHHSMU Ta
pPEKOMEHIAITISIMHU.

CeMiHapChbKl 3aHATTS HE JUINE 0a3yrOThCS HAa marepiaji, SKUH MICTUTHCS B
JEKIIMHOMY Kypcl, aje W TMIJACYMOBYIOTh pE3yJdbTaTH CaMOCTIHHOT poOoTh 3
PEKOMEHTOBAHOIO JIITEPATyPOIO.

MeToan4Hi pekoMeHAalil 10 CAMOCTIMHOI po0OTH CTYICHTIB
CamocrTiiiHa poOoTa CTYACHTIB — OJMH 3 OCHOBHHMX 3ac00iB OBOJIOJIHHS
HAaBYAJIbHUM MaTepiajioM y 4Yac, BUIBHUW BiJ ayIUTOPHUX HABYAIbHHX 3aHSTh.
VYropoBajkeHHs B MPAKTUKYy HABYAJIBHOI MPOrpamMu  pPi3HOMAHITHUX  (opMm
CaMOCTIHHOT pOOOTH aKTHBHO CIIPHsi€ MOJEpHI3AIlll HABYAIBHOTO MPOIIECY ILISIXOM
MOJIOJIAHHSA TPOTUPIY MK TPAHCIAIIEI0 3HAHBb 1 1X 3aCBOEHHSM Y B3a€EMO3B’SI3KY
TeOopii Ta MPAKTUKH.
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['0710BHOIO METOI0 CaMOCTIHHOT POOOTH € 3aKpIIJIEHHS, PO3MIMPEHHS Ta
norMOIeHHsT Ha0yTUX y TpoIeci ayJuTOpHOI poOOTH 3HAaHb, YMiHb 1 HaBUYOK, a
TaKO)K CaMOCTIiHE BHUBUYEHHS Ta 3aCBOEHHS HOBOIO MaTepially MiJ KEepiBHHUIITBOM
BUKJIa/Ia4a, aje 06e3 oro 6e3rnocepeHpoi y4acTi.

[TutanHs, 0 BUHUKAIOTh Yy CTYJACHTIB CTOCOBHO BHKOHAHHS 3allJTAHOBAHUX
3aB/laHb, BUPIIIYIOTECA HA KOHCYJbTALISX, AKI MPOBOJATH 3TIOHO 3 IpadikaMu,
3aTBEPKEHUMHU Kadeaporo.

CamocrTiiiHa poOOTa CTYJIEHTIB MepeadayeHa 10 KOKHOT TEMHU KypCY, 3MICT SIKOi
MIOJISITA€ B TAKUX TOJOXKEHHSX :

— CaMOCTiliHE BUBYCHHS TEOPETUYHUX 1 HAYKOBO-TIPAKTHYHUX TEM;

— caMOCTiiiHa po0oTa 3 JpKepelaMHu Ta JITepaTrypold 3 METOI Kpalloro
3aCBOEHHS ITPOTPAMHOTO MaTepiaily Micis BiABITyBaHHS JICKITIH;

— MIJIFOTOBKA HAYKOBUX TTOB1IOMJICHb.

Jlnst cuctemaruzaliii OTpUMaHUX 3HaHb 3 JUCHUIUIIHU JO KOXKHOI HACTYITHOI
TEMHU CIiJ] PETEeNbHO TOTYBaTHCh: CHUCTEMAaTWYHO OIpalbOByBaTh Marepiai
NOTIEePEIHbOT  JIeKIli, PEKOMEHJOBaHy JIITepaTrypy, IIOBTOPIOBATH MPOMIEHUIN
Mmarepiai, Ha SIKUM JIEKTOp MOCUJIA€ThCA MPHU BUKIAJaHHI HOBOTO. SIKIIO 3 MEBHUX
OPUYMH JIEKILIs MpPONyIIeHa, ii HEOOXIHO 3aKOHCIEKTYBaTH ¢ OIpaioBaTu
CaMOCTIHHO, HE3PO3yMLJI1 TUTAHHSA 3’ SICYBaTH HA KOHCYJIbTALIl].

OCHOBHI BUJM CaMOCTIITHOI pPOOOTH CTYAEHTIB 3 JUCUUIUIIHWA: BHUBUYEHHS
JIEKLIMHOrO Marepianty, ONpalloBaHHS PEKOMEHIOBAHOI JIITEpaTypH, CAMOKOHTPOJIb
PiBHS 3aCBOEHHSI IIPOTPAMHOTO MaTepiay.
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