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Po3poOnuk:

Cowuncoka Bikmopin €ezeniena, KaHaunat HayK i3 COUlalIbHHX KOMYHIKaLi,
nouent kadeapu GibmiorekoznaBcTBa Ta iH(opmosoril IHCTUTYTY KYPHATICTUKH
KuiBcekoro yHiBepcurery iMeni bopuca I'pinyernka

Buxaanau:

Cowuncoxa Bikmopin €ezeniena, Kanamaar HayK i3 COLIAIbHHX KOMYHIKaLiH,
pouent kaeapu 6GiGnioTekosHaseTBa Ta iHdopmosoril THCTUTYTY )KYPHTICTUKH
Kuiscskoro yniBepcurery iMeni bopuca I 'pinyenka

PoGodyy mporpamy —pO3IJISHYTO 1  3aTBEP/PKEHO  Ha 3acimanHi  Kadeapu
6ibaioTeko3HaBcTBa Ta iHGOpMoJIOrii

[Iporokon Bix 29 ceprins 2019 poky Ne2

3aBinyBayu kadenpu

616sioTeko3HaBcTBa Ta iH(opMoIorii k O.B. BockoOolinikosa-I'y3eBa

\/
PoGouy nporpamy [OroJUKEHO 3 TIapaHTOM ocBiTHBO-TIpO(deciiiHOl  nporpamMu
«bi6110TeKO3HABCTBO Ta icTOpis 010110TEUHOL CIIPABU»

29 cepnus 2019 poky

TFapaHT 0CBITHBO-TIPOdECIHOT IporpamMu
O R ET S 0O.B. BockobOoiinikosa-1y3eBa

PoGouy nporpamy nepesipeHo

9.0/ 2019 p.

3acTyHUK AUPEKTOpa [HCTUTYTY KypPHATICTUKM
3 HaBuaAIbHOT pobOTH

e

0O.A. Pocinceka

I Ipononrosano:

Ha20 /20 w.p. nignue (TTIB), «_ » 20 p., mpotokos No Ha
20 /20 w.p. nigmue (ITIB), «__»_ 20___ p., npoTokos Ne

Ha20 /20  H.p. mignuc (ITIB), «__ »__ 20 p., MPOTOKOJI Ne

na20 /20 w.p. migmue (T1IB), «__ »___20___p., npoTokosn Ne




KuiBcbkuil yniBepcutet iMeni bopuca I'pinyeHka
[HCTHUTYT JKYpPHAIICTUKH

Kadeapa 6i6nioTekosHaBcTBa T2 iHopmonorii

2018 p.

POBOYA IMPOTPAMA HABUAJILHOI AMCHUIIJITHU

AHAJITUKO-CUHTETHYHE OIIPAIIIOBAHHSI 1
KATAJIOTI3AIISI JOKYMEHTIB

JUISL CTYIEHTIB

crieniansrocti 029 Indopmariiina, 6i6aioTedHa Ta apXiBHa crpasa

OCBITHBOTO PiBHS 11EPIIOTro (6aKanaBpchKOro)

ocBiTHbOI nporpamu 029.00.02 Indopmaniiina, 6i6nioreuna ta apxiBHa cripasa
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Po3poOHuK:

Cowmncbka BikTopis €BreHiBHa, KaHIMJAT HayK i3 COLIaJbHUX KOMYHIKalliH,
notent Kadempu 6GibmiorekosHasctBa Ta iH(opMornorii IHCTHTYTY KYPHAICTUKH
KuiBcbkoro yHiBepcutety iMeHi bopuca ['pinyeHka

Bukaanau:

Cowmncbka Biktopis C€BreniBHa, KaHauaar Hayk i3 coLliaIbHUX KOMYHiKauii,
joteHT Kadexpu OibmiorexosHascta Ta indopmonorii IHCTHTYTY KYPHATICTUKH
Kuiscbkoro yHiBepcurery imeni bopuca I'pinueHka

PoGouy mporpamy —pO3IISIHYyTO 1 3aTBEPIKEHO Ha sacimanni  kadenpu
6i6ioTeko3HaBcTBA Ta iHdopMoIIOriT
I[Tporokon Big 30 ceprust 2018 p. Ne |

3aBinyBay kadeapu go g
6i6ioTeko3HaBCTBA Ta iHGOpMOnorii @& O, B. BockoboiiHikosa-I"y3eBa

Pobouy mporpamy MOrOKEHO 3 TI'apaHTOM OCBITHBO-TIpOdeCiiiHOT  ITpOrpamMmu
«ludopmaniitna, 6i6ioTedHa Ta apxiBHa CrpaBa»

30 cepnus 2018 p.
["apaHT OCBITHBO-TIPOQECIHHOI MporpaMu
© @<2> 0. B. Bockoboinikosa-I'y3eBa

Po6ouy nporpaMmy nepeBipeHo
04.048.2018 p.

3acTyHUK AMpeKTopa [HCTUTYTY XKypHATICTHKH R
3 HAYKOBO-METO/IMYHOI Ta HABYaJIbHOI poOOTH & O. A. PociHcbKa

[IpononrosaHo:

na20 /20 H.p.
na 20 /20 nH.p.
Ha 20 /20 __ H.p.
Ha 20 /20 H.p.
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1. Onuc HaBYAJAbHOT AHCHUIIJIIHH

i ; XapaKTepuCTHKA JNUACLIMITIIHH 32
HaiimeHnyBaHHs I1OKa3HUKIB
(opMaMu HaBYaHHs (eHHA)
By qIUCHMITIIHA 000B’s13K0Ba
MoBa BUKJIaJaHHs, HABYAHHS Ta OLIHIOBAHHS yKpalHChKa
SaranbHHi 00CST KpeIUTiB/TOAMH 6/180
Kypc 1
Cemectp 1 | 2
KinbKicTh 3MiCTOBHX MOIYJIiB 3 PO3IO/ILIOM: 5
OGcsr KpeIuTIB . &
OGcsr rofuH, B TOMY YHCTII: 90 90
AyIUTOPHI 42 28
Moty 1bHUH KOHTPOJIb 6 -4
CemMecTpOBHH KOHTPOJIb - 30
CamocrTiiiHa po6oTa 42 28
dopma ceMeCTPOBOIro KOHTPOITIO - Ex3ameH

2. MeTa Ta 3aBAAHHSA HABYAJILHOI AUCLUHIJIIHH

Mera AucuMmainu — (QOpPMyBaHHS Yy CTYJEHTIB CHCTEMM TEOPETHYHHUX,
METOJUUHMX 3HAHL PO Pi3HI BHIH, npoLecH, TEXHOJIOT 10 aHATITUKO-CHHTETHIHOIO
OIpAIFOBAHHS Ta KaTaJlori3aLil ,IIOK}’MGHTIB

Japrampsi HABUANLHOI JIMCIMIUTIHM Opi€HTOBaHI Ha HAOYTT CTYAEHTaMu
CHCTeMM 3HaHb, YMiHb, HABMYOK, JOCBiIy Ta iHIIMX KOMIIETEHTHOCTEH, L0
BKJIIOYAIOTh:

— 3HAQHHS Ta p03yMlHHH meroauku ACO/L;

— YMiHHSI Ta JOCBiJl CTBOPEHHS BTOPHHHHX JIOKYMEHTIB, BHKOPHUCTOBYIOYH
METOIM MaKpo- Ta MleoaHamTuquro 3ropTaHHs iHpopmallii;

— 3HAHH$, YMiHHS Ta JIOCBiJl 3aCTOCYBaHHA OCHOBHHX BHMOT MI>KHAPOJHOTO,
MiK/IepKaBHOTO Ta HAL[IOHAIBHOTO CTaHAAPTH3YBAHH;

— 3HaHHs, YMIHHS Ta JOCBIJl BUKOHAHHS TEXHOJIOTIYHHUX TPOLECIB KOKHOIO
puny ACOJI, 3a /I0NOMOrOI0 SIKUX MOJXHA CTBOPHTH iH(opMAaLifHO-TIOLIYKOBI
CHCTEMHU B TPAAMUIAHOMY T eJIeKTPOHHOMY cepeIoBHIILL.

CryneHTaM# H36YB3POTbCﬂ HACTYIHI MpOrpaMHi KOMMETeHTHOCTI: (haxosi
(crienjanbHi) — 3HAHHS 1 PO3YMIHHS — 3/1IaTHICTH 3HAXOJUTH Ta BUKOPUCTOBYBATH
inpopmanito 3 inpopmaniiinux pecypciB, JUKepen JI0 BHUKOHAHHA  KOHKPETHHX
MpaKTUYHUX 3aBAAaHb;

— 37aTHICTh BHKOPUCTOBYBATH BiJIOBIIHY TEpPMiHONOiI0 3 JAMCLMILIIHA B
yCHIi# Ta MMCBMOBIH ¢opMax PiIHOIO UM 1HO3EMHUMH MOBAMM;

— 3JIATHICTH aHAaJli3y 3aKOHOJIaBYMX Ta HOPMATHBHO-IIPABOBHX aKTIB;

— 3[aTHICTh 3aCTOCOBYBATH yMiHHA i HaBMYKM 100  (opMyBaHis
iHpOpMaIifiHUX pecypeiB, 3 BHKOPUCTAHHIM HOBITHIX TEXHOJIOTIH, 30Kpema
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eJIEKTPOHHUX MPOJYKTiB: 06a3 JaHMX, EJICKTPOHHUX MOCIYT, 3 METOI JMCTAHTHOTO
iH(popMaLliiiHO-aHaNITUIHOTrO 00CIYroByBaHHs KOPHCTYBaYiB;

_ 3acTOCOBYBaTH iH(pOpMAaUiiHi TeXHONOTT s BHPIIUIECHHS INPAKTHIHAX
3aBaHb GibioTeYHO-iHpOpMALiiiHOT ramy3i; KoHKpeTHI MeToau GibaiorpadyBaHHs
OKYMEHTIB, aHOTYyBaHHs Ta ped)epyBaHHA JOKYMEHTHOI iHpopMauil, MeToaH
cHcTeMaTH3aLil, npeMeTH3allii Ta KOOPANHATHOTO IHACKCYBaHHS JIOKYMEHTIB;

— 3JaTHICTh TPOBOAMTH iH(pOPMALiHHUA MOHITOPUHT Ha 0asi pecypcm
[HTepHeT 3a KOHKPETHUMH 3alIMTaMM, aHAIITHKO-CUHTETHYHY 00poOKy JIOKyMEHTIB
Ta indopMallii, roOTYBaTH BiMOBIIHI aHANITHYHI OrAAKM, pedepaTh HAYKOBHX cTaTer
i MoHorpadii;

_3jaTHiCT, N0 BHMBYEHHs Ta aHanizy iHdopmailiitHo-6ibniorpadivnoi
JUSITBHOCTI HA OCHOBI 3aCTOCYBaHHS HAYKOBHMX METOJIB CHCTeMAaTH3allii, MiAroTOBKHU
AHATITMYHMX MaTepiasiB, CHHTETHUHOTO ONpALIOBaHHS iHQOPMALIHHOTO KOHTEHTY 3
JoKepel.

B Vuiepcuteri I'piHueHKa iCHY€ MOXIIMBICTb [POBEACHHS IPAKTHYHAX
3aHATh Ha 0a3i HABYQJIBHHMX LEHTPIB TA LEHTPIB mpakTHuHOi miarotoBku. Jlo Hux
BinHOCAThCs: Bibmioreka Ta Apxis Yuisepcurtery, IHdopmauiiiHo-aHATITHUHUEA
LIEHTP, YCTAHOBH-TTAPTHEPH.

Pe3ysibraroM HaByaHHs € HAOyTTs CYKYITHOCTI KOMIETEHTHOCTEH (3afaanHx
Ta crewianbHMX), IO BUPAKAIOTH 3HAHHA, PO3YMiHHA, yMiHH, LIHHOCTI:
iH(popMmalliiHoI, YIpaBJiHCHKOI, KOMYHIKaTHUBHOI, TeXHOJIOTIYHOT, MPOEKTHO-TBOPYOI,
JIOC/ JIHULILKO-TTIPOTHOCTUYHOT.

3. Pe3ynibTaT HaBYaHHS 32 IHCUHILIIHOIO

[Iporpamui pe3yJbTaTH HABYAHHS: 3arajibHi - 3J1aTHICTb
MPOJEMOHCTPYBATH 3HAHHS Ta PO3yMiHHs Ha 6a30BOMY piBHi, (axosi (npodeciiini) —
3/IaTHICTh 3aCTOCOBYBATH OCHOBHM HayKoBOi po6oTd B 6iGmioTedHO- ingopmartiinii
raimysi;

— cTBOpIoBaTH Oibaiorpadiuni Ta indopmalliiiHi NPOLYKTH B TpaAuLiHHIA Ta
eJIeKTpOHHIH opmi;

— 3pificHIOBaTH Ki1acH(iKalilo JOKYMEHTIB 3a PI3HUMH O3HAKaMK;

— IPOBOJUTH  AHAIITHKO-CUHTETHYHY ~O0OpOOKy —JIOKYMEHTHOrO — MOTOKY,
3,HIHCHK)BEITI/I CHCTCMHTHS&LUK) Ta K&T&ﬂOFlS&HlIO HOKyMeHTlB,

— thopmyBarH CHUCTEMH rajy3eBux 6i6niorpadivHo-iHdopMaLiHHEX
TpafMLiHAX Ta eJIEKTPOHHUX PECYPCiB;

—3jaTHicTe  BM3HauaTH  kiacudikaumifiHi  iHIEKCM  HA  JIOKYMCHTH,
BUKOpHCTOBYIOUH  Kiacudikamiini  Tabumii, pyOpuKaTopu,  KJIach(pikaTopH,
Te3aypycu TOLIO.

[peavMeTHi KOMIIETEHTHOCTI (POPMYIOTBCS y CTYAEHTA YIPONOBK BHBICHIA
JNUCLHATIIIHH.

Y pesynbTaTi BHMBYEHHS Kypcy CTYAEHT IOBHHCH 3Hamu MOHSTIHHO-
KaTeropiajbHUH anapar ACO]JI Ta iforo HopMatHBHe 3a0e3Ie4eHHs; oyiHeamu
OCHOBHI BiTum3HsiHi Ta 3apyOixni pocmimkenns 3 ACOL; sacmocogysami OCHOBHI
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HAYKOBi NMPUHLMIK Ta KOHKpeTHi Meronu GiGniorpadyBaHHs JOKYMEHTIB; METOIH
MaKpo- Ta MleoaHamTHquro 3ropTanHs iH(opmaLii; MeToad aHOTYBaHHS Ta
pedepyBaHHs JOKYMEHTHOI iH(pOpMaLlii; METOSM CHCTeMATH3ALLI, rpeaMeTH3alii Ta
KOOPJIMHATHOTO iHJIeKCYBaHHS JIOKYMEHTIB; METOMKY Oprasizauii iH(popmauiiHux
MAcHBIB JOKYMEHTIB 1 NpeJACTaBleHHs iX B aBTOMATH30BAHUX iH(pOpMALiAHO-
MOWIYKOBMX  CHCTEMax; TEXHOJOMK0  IOUIYKY — BTOpMHHOI  iHQopmauwii B
ABTOMATHU30BaHUX 1H(OPMAILIFHO-TTOLIYKOBHX CHCTEMax, CIeKTPOHHHX KaTajiorax,
0azax JaHuX, IHTepHEeT-MepexKl.

Ha ocHOBI OTpMMAaHHUX 3HAHb CTYAEHT I[OBUHEH 6MiMu: 6UKOPUCMOBYEAMU
crielianbHy TepMiHO.IIOFi}O B HAyKOBO-TIPAKTHYHiH  JISJIBHOCTI,  ckradamu
6ibiorpadiuHmii ONKMC Ha Pi3HI BUIH JIOK}/MCHTIB B T. 4. il B MAlLIMHOYMTHIN HOpMi;
30ificHiosamu aHOTYBaHHs, pedepyBaHHA TBOPIB APYKY; PO3POOIATH aHamliTHIHI
inopmaniiini  1OKyMeHTH; zacmocosyeamu  metond  OibniorpadyBanHHs - Ta
616n10rpacbmHoro 0GeITyroByBaHHs B MpakTH4Hil iHdopmaniiino-6ibniorpadiuii
MISUIBHOCTL, 6uzHauamu knacudikauiiHi iHIEKCH Ha JOKYMEHTH, BUKOPUCTOBYIOYH
knacubikauiini  Tabami, y6pHKaT0pH knacudikaTopu, Te3zaypycu  TOLLO;
30ilicHI08amu npe,ume'rmauuo JIOKYMEHTIB; ruﬂrorom{y 1H(bopMau1HHHx MPOAYKTIB
Ta MOCIyr 3 Pi3HUX BHAIB iHQOpMALl Y TpaAMUiHHIA Ta eIeKTPOHHIH (opmax; BCi
BH/IM TIOLIYKY BTOpHHHOT iH(popMaLii B iHpopmMaLiiHHX cHCTeMax Ta MEpexax.

4. CTpyKTYpa HaBYAJbHOI AHCUHIIIHH

TemaTU4yHHH TU1aH 118 JIeHHOT (POPMH HABYAHHS

Po3no/ij roiuH MiX
BUaMH pOOIT
AynuropHa:
o)
: : S
Ha3Bu 3MICTOBHX MOJIYJIB, TEM z o
e = = =
o T =
- 5] - 3
‘g | = » g
™ = © <
O Q Q. £
= Q =
3micToBuii Moayb 1. Haykosa 06pobka I0KyMEHTIB
Tema 1. AHaIITHKO-CHHTETHYHA 00pO0Ka JIOKYMEHTIB 2 2
(ACO]J1): cyTHICTb, IPU3HAYCHHS, BUIAH
[Tousitifinmii anapar AMCIMILIIHE « AHAJIITHKO- 2 2
CHHTETHYHE OTIPALIOBAHHS i KaTalorizalis TI0KyMEHTIBY
CTaHaapTU3aLis TePMiHOJIOTT i TEXHOJIOITT MPOLECiB 6 2 4
ACO/|
Teoperuuni ocHoBH Gibiorpadiunoro onucy 8 2 6
Onpamopanns JCTY 3582:2013; TOCT 7.12-93; JICTY | 2 2
7093:2009
Meroanka ciiiaganis 6i6miorpadiunoro 3anucy il 6 2 +
3aroyioBKom abo mij Ha3BOIO




Onparosannst JICTY I'OCT 7.1:2006 2 I ] 2 |
Mo 1ynbHHH KOHTPOJIb 2

Paszom | 30 2 6 6 14

3MicTOBMI MOIYJIb 2. AHATITHKO-CHHTETHYHA 00pO0Ka I0KyMEHTIB

Tema 2. Merouka ckiaganns 6i0iiorpadigynoro onucy 2 2
3arajbHi paBuiIa Ta 0COOIMBOCTI CKIIAIAHHA 2 Z
010aiorpadiuHOro OIHUCY
Crpykrypa 6ibaiorpadiuHoro omnucy 2 2
Oo6nacti 0iGiiorpadiynoro onucy 10 2 6
[Ipouec cxiaganns 6ibmiorpadiunoro onucy 8 6
MeToiMKa CK1azanHs oqHOpiBHEeBOTro GibniorpadivHoro
OIKCY JIOKYMEHTIB
Moy IbHUH KOHTPOJIL 2

Pasom| 30 | 2 | 6 | 6 [ 14

3MicTOBHIT MOJLy/Ib 3. MakpoanaliTHuHe 3ropTanHs iHpopmawii

Meroauka cKiiajlaHHs OararopiBHEBOTO 2 2
6ibniorpadiuHOro ONUCy JOKYMEHTIB
MeTo/IMKa cKiIajiaHHs aHaaiTnanoro 6ibaiorpadiyHoro 2 .
OIKCY JIOKYMEHTIB
Meroauka ckiaganns 6i0niorpaiuHoro onucy Ha & 2
3aKOHO/IaB41l JOKYMEHTH
Mertoauka ckiiananns 6iGniorpadiunoro onucy 6 2 +
CJICKTPOHHHUX pecypeiB
Merouka ckiajanms 6idiiorpadiyHoro onucy 6 2 4
crielia/lbHUX BHJIIB JIOKYMEHTIB
ApxiBHuii onuc: GyHKIT Ta CTPYKTypa 4 2 4
OnucyBaHHs apXiBHUX JIOKYMEHTIB 6 2
MoayJibHUH KOHTPOJIb

Pazom | 30 2 [ 12 | 14

3micToBuii MOy 4. AHOTYBaHHs Ta pedepyBaHHs TOKYMEHTIB

bararoacnexkrna Kjiacugikallis aHOTallii 2 .
MeTo/iKa CTBOPEHHS MOSCHIOBAJILHOI Ta OMMCOBOT 7 2 5
JIOBIIKOBMX aHOTALi
Meroanka cTBOpeHHs pedepaTHBHUX aHOTalliH 7 2 5
MeTtoauka CKIlalaHHs BUJIaBHUYKX Ta 2 2
KHUT'OTOPrOBEJIbHUX aHOTalli
Meromka pedepyBants J0KyMeHTHOI iHdopmarii 6 2 4
PedepyBaHs JOKYMEHTIB sK I1poLec 2 2
MiKpOaHaJIi THYHOI'O 3ropTaHHs indopmanii
MeToau CKIajlaHHs aHKEeTHOTO pedepary 2 2
Moy nbHUI KOHTPOJIb 2

Paszom | 30 q 10 14

3micToBHI MOYJIb 5. MikpoaHaiiTndne 3ropranus inpopmariii Ta KaTajorizauis

KoopmHaTHe injeKeyBanHs. Inhpopmariino- | 8 | | | 2 [ 6
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MOUIYKOBHH Te3aypyc: CTPYKTYpa Ta MpU3HA4CHHA

MeTo/MKa cHcTeMaTh3ailil J0KyMeHTHOT indopmarii 4 2 2
[Ipenmern3anis J0KyMeHTHOT iHpopMmarii 4 2 2
CucTeMa KaTaJloriB 1 KapToTekK sk yacThHa JIbA 2 2

0i0ioTEKH

Kousepcis 6i0i0TeuHHX KaTajloris

JlyOiHchKe A1p0o METaIaHHuX

6

AHaji3 MaKeTiB KaTaI0)KHHUX KapTOK 2 2
2
2

Moy abHuI KOHTPOJIb

Pasom | 30 4 [ 10 | 14

[Ti/IroToBKa Ta MpOBEACHHs KOHTPOIBHIX 3aX0/1iB 30

Yevoro | 180 | 4 | 22 | 44 | 70

5. IlporpamMa HaBYAJILHOT THCUHILIIHH

3micmosuit mooysb 1
HaykoBa 06po0Kka 10KyMeHTIB
Tema 1. AnajtiTHKo-cHHTeTHYHA 00poOKa JokyMeHTiB (ACO/I): cyTHICTD,
npusnaveHHs, Buau (2 roa.)

Crtpyktypa 1 3micT  Kypcy, Oprasisauis — HaBYaJbHOTO  TIPOLECY,
MIKIAMCUMIUTIHAPHI 3B SI3KHU KYpCY.

Ba3oBi MOHSTTS: «aHATITHKO-CHHTETHUHa 00poOKa JOKYMEHTIB», «HayKoBa
06poBka JIOKYMEHTIB», «3ropTaHus inQopmauii», «MaKpoaHaJiTHYHE 3TOpPTaHHs
iH(popMarIii», «MikpoaHaniTHIHe 3ropTaHHs iHGopMaLii». Knacudikartiist JOKyMEHTIB
y mpoleci aHaNITUKO-CHHTETHYHOT 06pOOKH JOKyMEHTIB (ACOJM). Bunn ACOJI:
Gi6aiorpadiunuii  omuc, IHAEKCYBaHHA, KJIAaCH(IKYBaHHS, CUCTEMATH3yBaHHS,
MpeAMETH3yBaHHs, KaTalori3yBanHs, aHOTyBaHHs, peepyBaHHs; [XHE BU3HAYCHHS
(3a JICTY 7448:2013 «Iudopmarist Ta j10KyMeHTALIs. bi6aioreyHo-inpopmaniiina
mismbHicts. TepMiHM Ta Bu3HAYeHHs») Ta mocnigoshicTe. Haykosa o0poOka
JIOKYMEHTIB SK CYKYMHIiCTh MpPOLECIB aHajidy i CHHTE3y. ACO/l sik KOMILIEKC
TexHonoriunux mpouecis. Bukopucranns ACO/l B inpopMariiiHo-aHaTI THUHIH
HisbHOCTI iHGOpMaLIHHUX HEHTPIB Ta YCTAHOB.

Ceminapebke 3austrst 1. IonstTifinuii anapar AMCUMIIIHHA «AHAJITHKO-
CHHTETHYHE ONPALIOBAHHS | KaTajori3auis 10KyMenTis» (2 roa.)

Ceminapebke 3austrs 2. Crangaprusauis TepmiHosorii i TeXHOJI0TIT
npouecis ACO/I (2 roxa.)

Ceminapebke  3ausitra 3. Teoperuuni  ocHOBH oidaiorpagiunoro
onucy (2 roa.)

Mpakruune 3auarrs 1. Onpauoanns JICTY 3582:2013; I'oCT 7.12-93;
JICTY 7093:2009 (2 roa.)

IMpakruune 3aHaTTs 2. Meroauka cKjIajaHHsA 6idaiorpadiunoro 3amucy

nij 3arosioBkoM a6o nia Ha3soio (2 ro.)
Mpakxruune 3austrs 3. Onpamopanns ICTY T'OCT 7.1:2006 (2 roa.)




3micmosuit mooynb 2
AHAJITHKO-CHHTETHYHA 00po0Ka JOKYMEHTIB
Tema 2. Meroauka ckjaganus 6idaiorpadiunoro onucy (2 roa.)

Bi6niorpadiunuii onuc — Bug ACOJI Ta OCHOBHHMIA €IEMEHT 6i6iorpadiuHoro
sanucy. [onstts 6i6aiorpadiunoro onuey, HOro NpU3HaueHH, dyHKI{T. AnanTanis
6i6niorpadiuroro omucy 10 3MiH B iHdopMariiHo-6i6niorpadidHoMy cepeIoBHILI
Vkpaitn Ta y MixkHapogHoMy iHbopmauiiinomy npoctopi. bibaiorpadiunuii onuc [K
OibaiorpadiuHa  XapakTepucTHKa  JOKYMEHTa Ta  CJIEMEHT 6ibmaiorpadivHol
inpopmauii. Bukopucranus 6iGmiorpadivHoro onucy npu HajaHHi iHGopMaLiiHUX
[1OC/IYT KOpPUCTYBadaM y PI3HUX Tary3siX JOKYMEHTHHX KOMYHiKaLli.

[TOHSITTA 3arajbHOi Ta CrelialbHOi METOJAMKH CKiajaHHs Oibaiorpadivnoro
orucy. Buau 6i6niorpadiunoro onucy 3anexHo Bia 00’exra, o6csry 3acToCyBaHHS
elleMenTiB Gibniorpadiuroro ommucy. OnHOpiBHEBHI, OaraTopiBHEBUH, aHATITHYHHI
6ibniorpadiuni omuch: IX XapaKTepHUCTHKa, MPU3HAYEHHs. 3arajibHi Npasuia Ta
ocoOnuBoCTi ckiaganus 6i0siorpadi4HOro onucy.

Ctpykrypa 6i0niorpadiunoro ornucy. 3arojoBOK oibaiorpadiutoro omnucy.
Enementu 6i6niorpadidnoro onucy: 0608’ sS3K0Bi, (haKyIbTaTUBHI.

OcHosHi  obyacti  (3onu)  GiGmiorpadiuHoro omnucy, 1X  3arajibHa
xapakTepucTika. O61acTb 3aroJIoBKy Ta BIIOMOCTEH PO BiIIOBIIANIBHICTB; 00J1aCTh
BUIAHHS:; 0o6MacTh crieupiuHuX BigomocTel; 00nacTh BUXIAHMX JaHHX; 00nacth
izmunoi (KinbKicHOT) XapakTepHCTHKH; 06nacTh cepii; 001acTh MPUMITOK; 00J1acTh
CTAHAAPTHOro HoMepa (abo HOro ajlbTepHATUBN) Ta YMOB JIOCTYITHOCTI.

KopoTkuit, po3iupenuii, moBuuit 6i6;1iorpadiuHui OImuc.

[Tpouec ckimananHs O6idmiorpadivHOrO OMKUCY: BHABJICHHS 6i6miorpadiuHuX
BiIOMOCTeH, BH3HAYEHHS HeoOXigHoro HaGopy ejeMmeHTiB omucy, BUOip mepuoro
enementa GiGmiorpadiunoro 3amucy, (Qikcamis BHSBIEHMX BIIOMOCTEH 32
BCTAHOBJICHUMH [IPABHJIAMH 3 BUKOPHUCTAHHSIM YHiBepCAlbHUX PO3/LIOBUX 3HAKIB,
pefaryBaHHs.

Ceminapebke 3austrs 4. 3araabui npasuia Ta 0CO0JIMBOCTI CKJIANAHHSA
6i0aiorpadgiunoro onucy (2 roa.)

Ceminapebke 3ausitrs 5. CTpykrypa 6iGaiorpadiunoro onucy (2 roa.)

Ceminapcebke 3austrsi 6. O6aacri 6i6niorpadiunoro onucy (2 roa.)

IMpakTuune saustrs 4. O6aacti 6i6aiorpadiunoro onucy (2 roa.)

Mpakruune  sausarra S.  Ilpoumec  ckiIajaHHsA piosriorpagiunoro
onucy (2 roa.)

Mpakruyne  3ausaTTs 6.  Meroauka  CKJIalaHH: OHOPIBHEBOIO
Gi6riorpagiunoro onucy 10KymMeHTiB (2 roa.)

3micmosuii mooyan 3
MakpoanajiTHuHe 3ropTanus inpopmauii
Ipakruune 3ausarrsi 7. MeToauka  CKJIAJAAHHS GaraTopiBHEBOro
6i6iorpadiuHoOro onucy 10KymMenTis (2 roa.)
IpakTHune sansitTa 8. MeToauka CKJIATAHHS AHAJITHYHOTO
6ibaiorpadiuHoro onucy A0KyMenTis (2 roa.)



Mpakruune 3auarrs 9. Meroguka ckaaganns 6idmiorpadivynoro onucy Ha
3aKOHOAaB4i JoKyMeHTH (2 roa.)

IMpakruune 3ausarra 10. Meroauka ckiaaaanusi 6idniorpadgiunoro onucy
€JIeKTPOHHHX pecypeiB (2 roa.)

IMpakTnune 3auarra 11. Meroauka ckiaaaannst 6idaiorpagiunoro onucy
cnewiaJibHUX BUHAIB JOKYMeHTIB (2 roa.)

Ceminapcebke 3ausitrst 7. ApxiBuuii onuc: ¢pyukuii Ta erpykrypa (2 roa.)

IMpakruune 3auaTTs 12, OnucyBanHs apXiBHHX J0KYMEHTIB (2 roa.)

3Imicmosuii modyno 4
AHoTyBaHHS Ta pedepyBaHHA JOKYMEHTIB

Ceminapcbke 3AHATTH 8. bararoacnexkrna Kjaacupikauis
anoTauii (2 roa.)

lMpakruune 3ausitrss 13. Meroauka cTBOpeHHsl NOSICHIOBAJIBHOI Ta
ONnHUCcoBOl J0BiAKOBHX aHoTauii (2 roj.)

lpakruune 3ansarrs 14, Meroanka CTBOpPeHHA  pedepaTHBHHX
aHorauii (2 roa.)

Mpakruune 3auarrs 15, Meroauka ckKJIajaHH BHAABHHYHX Ta
KHUTOTOProBe/JILHUX aHoTauii (2 roa.)

Ceminapcbke 3ansarrs 9. Meroauka pedepyBaHHSI  JOKYMEHTHOI
ingopmauii (2 roa.)

lMpakruune 3ausatrss  16. PedepyBaHHsi [10KYMEHTIB sIK mnpouec
MIKpoaHAJiTHYHOrO 3ropranus indopmanii (2 roa.)

Mpakruyne 3ausitrst 17. MeToam cKiIajaHHs aHKeTHOro pedepary (2 roa.)

3micmoeuii moodyns 5
MikpoanajiTuune 3ropranus ingopmauii Ta kaTanorizauis

Mpakruune 3ansarrsa 18. Koopaunarue ingexcyBanusi. Indopmaniiino-
NOLWYKOBHI Te3aypyc: CTPYKTYpa Ta npu3HadenHs (2 roa.)

Ipakruune 3ansarTa 19. Meroauka cucreMaTusauii  JOKYMEHTHON
ingopmaunii (2 roa.)

INpakruune sansrra 20. [Ipeamernsauis 1okymenTHoi indgopmauii (2 ropa.)

Ceminapebke 3ausatrs 10. CHeremMa KaTaoriB i Kaprorek sIK 4acTHHA
JBA 6ioaiorexu (2 roa.)

Ceminapebke sansitrs 11. Konsepcist 6i6inioreunnx karasoris (2 roa.)

IMpakruune 3ausiTTs 21. AHAJII3 MaKeTiB KaTaJ0KHHX KapToOK (2 roa.)

Mpakruune sausirrst 22. Jly6aincbke sapo metaganux (2 roa.)



6. KonTpo.ib HAaBYA/IbHHX A0CAATHEHb

6.1. CucTeMa OUiHIOBAHHS HABYAJbLHHX JI0CSITHEHb CTY/1EHTIB

E Mojyins | Moayns 2 Moaynb 3 Monayas 4 Mojayne 5
Bu1 isSUIBHOCTI CTY/IEHTA 35 E g3 28 H g g 3
BingiayBaHHs JeKIliii 11111
BinsijayBaHHs ceMIHAPCHKUX 3aHATD 1 (3333 |1]1]2]2]2]72
BizgityBanHs Ha IPAKTHYHOMY 3aHATTI 1 (33|33 |6|6|5]5]5]5
PoGora Ha ceMiHAPCHKOMY 3aHATTI 10{ 3 (30| 3 (301102 ]20]2]20
PoGora Ha IpakTHYHOMY 3aHATTI 10| 3 (30| 3 [30] 6 [60]5[50|35 |50
BHKOHAHHS 3aBIaHb JUls caMocTiitoi poboru | 5 | 4 |20 4 |20 4 |20] 4 120 6 |30
BukoHaHHS MOAYJILHOT pOOOTH 250 1 |25 1 |25 1 (25| 1 |25] 1 |25
Pasom | - | 12| - 2| - 122 - |12 132

Maxkcumannia KiibKicTh oanie: 600

PospaxyHok koediuienrta: 600:60=10
Crynenr Habpas: 500 GajiB
Ouwinka: 500:10=50 (6am 3a ABa ceMecTpH), 10AAEThCs ek3ameH (max. 40 Ganis)

HaBuajibHi JIOCATHEHHS CTYJIEHTIB i3 AMCLMIUIIHM «AHAIITHKO-CHHTETHYHE
ONpaloBaHHs |  KATalOri3allis JOKYMEHTIB»  OLIHIOIOTBCS 33  MOMYJIbHO-
PEMTHHIOBOIO CHCTEMOIO, B OCHOBY SIKOT MOKJI1a/IeHO IPUHLIKII MOKPOKOBOI 3BITHOCTI,
060B’13KOBOCTI MO/IyJIBHOrO KOHTpPOJIKO, HAKOMHYYBaJIbHOT CHCTEMH OLIHIOBAHHS
piBHsi 3HaHb, YMiHb Ta HABMYOK; PO3LUHPEHHs KibKoCTi Mificymkosux 6anis 10 100.
6.2. 3aBaanHus JJIsi caMocTiiinoT po6oTH Ta KpuTepii il oiHIOBAHHS

3micmosuit Mmooy 1
HaykoBa 06po6ka goxkymenTis (14 roa.)

|. 3niliCHITH XapakTepUCTHKY 1H(GOPMAaUifiHMX 3aKJajiB, IO 3AiHCHIOIOTH
ACO/I - 4 rox., 5 Gauis.

2. PO3KPUTH 3MiCT OCHOBHHUX €TalliB iCTOPHYHOTO PO3BHTKY TEOPIl I MPAKTHKH
6ibaiorpadivynoro onucy — 6 rox., 10 Ganis.

3. Ozmaiiomutrics 3 JICTY TOCT 7.80:2007 «bibniorpadiunuii 3amuc.
3aroJioBOK. 3arajabHi BUMOrH Ta npasuiia ckinaganusy (Kuis : [lepkenoxuBeTanaapT
Vkpainu, 2009) — 4 rox., 5 6anis.

3micmosuii Modyne 2
AHaITHKO-CHHTeTHYHA 06pobKka nokymeHnTiB (14 roa.)
1. Ozuaiiomutrcst 3 JICTY TOCT 7.1:2006 «bibniorpadiunuii 3amnuc.
Bi6miorpadiunuii onuc. 3aranpHi BuMory Ta npasuia cknaganss @ (FOCT 7.1-2003,
IDT)» (Kuis : Jlepxcnoxuscranaapt Ykpainu, 2007) — 6 rox., 5 6anis.
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2. Osnaitomutrcst 3 Ttekcramu crarei  O. YerinnikoBoi «Hosi mpasuna
6iGmiorpacdiunoro onucy» (Bicu. Ku. manaru. — 2007. — Ne 7. — C. 23-25. — Ne 8. -
C.25-27.—Ne 9. - C. 24-27) — 6 roz., 10 Ganis.

3. O3uaiiomurrcs 3 Tekcrom crarti C. IOnnamesoi «BBeneHHs B [1it0 HOBOTO
cranzapty 3 6i6niorpagiunoro onucy JICTY I'OCT 7.1:2006. OcHOBHI BiAMiHHOCTI
gig TOCT 7.1.-84» (Bicu. Ku. nanatu. — 2007. — Ne 6. — C. 12-13) — 2 rox., 5 Ganis.

Imicmosuit mooyiio 3
MaxkpoaunaJjiiTnane sropranns ingopmanii (14 roa.)

1. CxapakTepu3yBaTH LinboBe INpu3HaueHHs GiGniorpadidHoro — onmucy
ENeKTPOHHMUX PECYpCiB; 3alle)KHICTh BHIIB EJIEKTPOHHHMX PECYPCIB BiJ PEKHMY
noctyny — 4 roa., S Gainis.

2. Oznaiomutucs 3 T['OCT 7.82-2001 «bubauorpaduyeckas 3amuch.
Bubnuorpaduyeckoe onucaHue 3JIeKTPOHHBIX pecypcos. Obmmne TpeboBaHHs U
npaBuiIa cocTaBiieHus» — 4 rof., 5 6anis.

3. HaBecTu 3arajibHi npaBuiIa cMcTeMaTu3alil 3aroJoBKiB CIpaB B apXiBHOMY
OTHCy (cxemm): XPOHOJIOTIYHO-CTPYKTYpPHa, CTPYKTYPHO-XPOHOJIOTIYHa,
XPOHOJIOTIUHO-(YHKI[IOHAIBHA, (GYHKIIOHAJILHO-XPOHOJIOI Y Ha, TEMaTHKO-
XPOHOJIOTTYHA, XPOHOJIOrYHO-TEMATHYHA, XPOHOJIOIIYHO-HOMIHAJIBHA, HOMIHAJILHO-
XpoHoOJoriyHa — 2 roj., 5 danis.

4, HaBecTH eJlleMeHTH JIOBIJIKOBOIO arapary apxiBHOro onucy — 4Tron.,
5 Gatis.

3micmosuit modyto 4
AnoTtysanus Ta pedepyBanHus JoKyMeHTiB (14 roa.)

|. Cxyactu 2 a"otarii — 10 roz., 10 6amis:

| noBiakoBy  aHoTauilo  (3araipHy a0  rpynoBy), sKa  MOBHHHA
XapaKTepu3yBaTH [OKYMEHT(H) B LiIOMYy, a 3a (QYHKUIOHAJIbHOIO O3HAKOW —
YTOUHIOBATH HA3BY JIOKyMeHTa(-iB), 0/1aBaTH 10JaTKOBI BiIOMOCTI Npo aBropa(-iB),
dopMy, *KaHp, TpU3HAUeHHs Ta iHwi ocobmuBocTi TBOPY(-iB), fAKi He BKa3aHi B
6i6niorpadiunomy omuci (0bcsr — 3—7 peueHs);

| pexoMeHpaliiiHy aHoTauilo (MoHorpadiuHy aHaniTH4Hy abo 3BeJeHY
(rpynoBy)), fka MOBMHHA XapaKTepU3yBaTH 4YacTHHY OKYMEHTa (PO3ii, TiaBy,
maparpad, crarTio # T.iH.) (aHaniTMuyHa aHoTauis) abo aeKiibKa JOKYyMEHTIB
(rpynoBa aHoTallis) y IEBHOMY acTeKTi; a 3a pyHKIIOHAIBHOIO 03HAKOIO — MOJaBaTH
He JIMIIE XapaKTePUCTUKY, a i OLIIHKY TBOPY.

[Ipy BUKOHAHHI CaAMOCTIHHOT POOOTH PEKOMEHJYETbCS BHKOPHUCTOBYBATH
MapKepH.

2. OxapakTepu3yBaTH B TMHCHMOBill (opMi MpuU3HAUEHHS, MeTy, 3aBIaHHs W
pesynbTarT mnpouecy pedepyBaHHs, OCHOBHI ¢yHKuii pedepary sK BTOPHHHOIO
JIOKYMEHTa, OCHOBHI eleMeHTH pedepaTy Ta MOSCHUTH IOCIHIAOBHICTE iX
po3sTauryBaHHs — 4 rog., 10 6anis.
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3micmosuii moodyns 5

MikpoaunajiTHune 3ropranus iHgopmauii Ta karajorizauis (14 roa.)

1. B nuceMoBiii (opMi mojaTv BH3HAYEHHS «KOOpAMHATHE I1HIAEKCYBaHHS»,
«JIECKPUIITOP», «HENECKPUIITOP» — 2 TO., 5 OasiB.

2. [TosscHuTd B TUCBMOBIN (GoOpMi CTPYKTYpPY CJIOBHHMKOBHUX CTared Ha
JIECKPUIITOPH Ta HEAECKPUNTOPM B  1H(OPMaLIHO-IOLIYKOBOMY  Te3aypycl
HauionansHoi mapiaMeHnTcbkoi 6ibnioteku Ykpaiuu — 4 roj., 10 6anis.

3. B muceMoBiit dopMi oxapakTepu3yBaTH NpPU3HAYSHHS, MeTy, 3aBAaHHS H
pe3yspTaT cucTeMaTtu3auii J0KyMeHTHOI iHpopmalii — 2 roa., 5 6ainis.

4. B mucpMoOBIH (Gopmi MoAaTH BU3HAYCHHS «IpPEAMET» 1 «IpeMeTH3alis» —
2 roa., 5 danis.

5. OnucaTn enekTpoHHHM KaTanor sk yacTuHy JIBA 6i6nioTeku (Ha npukiani
0i0mioTexH 32 BUOOpPOM CTyIeHTa) — 4 rof., 5 6aris.

CamocriiiHa pobora CTyJIeHTIB repejdaveHa 10 KOXKHOTO MOJYJIsl, 3MICT SIKOI
MOJISIrae y TAKMX MOJIOKEHHSIX:

— CaMOCTiHHE BUBYEHHS TEOPETHYHHX | HAYKOBO-NPAKTHYHHUX TEM;

—camocTiiHa poOoTa 3 JuKepesaMH Ta JITepaTypol0 3 METOK Kpaworo
3aCBOEHHSI MPOrPAMHOr0 MaTepiany Mmicis Bi/IBilyBaHHs JIEKLii;

— MiArOTOBKA HAYKOBHUX MOBIAOMJICHb, O(hOPMIIEHHS MaTepialliB BIAMNOBIHO J10
BUCYHYTHUX BUMOT.

O1iHIOBaHHS CaMOCTIHHOT POOOTH 3IMCHIOETHCS 32 TAKMMH KPUTEPISIMH:

1) po3yMiHHs, CTYIiHB 3aCBO€HHS Teopii Ta MeToaojorii mnpodieM, IO
PO3IIISIAIOTHCS;

2) CTYIiHb 3aCBOEHHS (aKTUYHOIO MaTepiany, sKHuid BUBYAEThCSH;

3) o3HaiiomiieHHs 3 0a30BOIO Ta 10JIATKOBOIO PEKOMEH/IOBAHOIO JIITEPATYPOIO;

4) yMiHHS TIO€HATH TEOpi0 3 MPAKTUKOKW IPU PO3IJISIAI  KOHKPETHHX
CHTyallil, po3B’dA3aHHI 3aBIaHb, BUHECEHMX U1 CAMOCTIMHOTO OMpallOBaHHS, 1
3aB/aHb, BUHECEHHX Ha PO3IVISL/ B ayAUTOPII,

5) norika, CTPyKTypa, CTHJIhL BHKIIQJy MaTepiajlly B MMCbMOBUX poloTax 1 mij
Yyac BUCTYIIB B ayJMTOpii, YMiHHS OOIpPYHTOBYBAaTH CBOIO TMO3MILIIO, 3/1HCHIOBATH
y3arajibHeHHs iH(popMauii Ta poOUTH BUCHOBKH.

6.3. @opMu NpoBeeHHsI MOAYJILHOTO KOHTPOJIIO TA KPUTePil OLMiHIOBAHHS

MoayneHHM KOHTPOJB € pPe3ylbTaTOM BHUBYEHHS KOXHOIO MOIYJS, SKHH
MICTHUTh TIJICYMOK YycCiX (opM NOTOYHOrO KOHTPOJIO Ta BHKOHAHHS MOJYJIBHOI
KOHTPOJbHOI poboTH. TecToBi 3aBnaHHs JUIS IPOMIXKHOTO KOHTPOJIIO 3HAHb
CTYIEHTIB OXOIUIIOKOTh TEMH, SIKi BUBYAIOTBCS B MeXKaX OKPEMHUX 3MICTOBUX MOJLYJIB.
dopmaT TecTOBMX 3aBaaHL Tmepeabavae  3aBiaHHg  3akpuToi  (opMH 13
3aMpONOHOBAHMMH BiJIMOBIIIMH Ta HA BCTAHOBJIEHHSI BiJIMOBIJIHOCTI; Pi3HOr0O piBHS
CKJIaJHOCTI (mepimi — notpiOHO BUOpaTH OAMH i3 BapiaHTIB BIANOBIAEH, APYTHld —
noTpibHO BUOpaTH npaBUIbLHHI a00 HAHMOBHILUHMHA BapiaHT BIAOBIII).

MojiyIbHHI KOHTPOJIb 3HAHL CTYJEHTIB 3IHCHIOCTHCS TICHS 3aBeplIeHHs
BHBYCHHA HaBYaJbHOro Marepiany momayis. Koxkuuid Momynb BkIodac Oand 3a
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OTOYHY poOOTY CTyJeHTa Ha CEMIHAPCBKHUX Ta MPAKTHUYHUX 3aHATTAX, BUKOHAHHS
caMoCTiifiHOT poBOTH, MOYJIbHY KOHTpOJIbHY poboty. Kinbkicte 6aniB 3a poboty 3
TCOPETHYHHM MaTepiaioM, Ha CEMIHApCBKUX Ta MPAaKTHYHUX 3aHATTAX, MiJ yac
BUKOHAHHS CAMOCTIHHOI 3aJI€)KUTh Bl JOTPUMaHHs TaKMX BUMOT:

— BYACHICTh BUKOHAHHS HABYaJIbHUX 3aB/1aHb;

— MOBHUM 00CHAT TX BUKOHAHHS

— SIKICTh BUKOHAHHS HaBYAJIbLHUX 3aBJaHb;

— CaMOCTIMHICTb BUKOHAHHS,

— TBOPYHMH MiAX1J y BUKOHAHHI 3aBIaHb;

— iHII[IATUBHICTH Y HABYAJILHINA JISITEHOCTI.

BukoHaHHST MOJYJIBHMX KOHTPOJIBHUX poOIT (TecTiB) 3AIHCHIOETBCS 3
BUKOPHUCTAHHSM PO3JIPYKOBAaHUX 3aBlaHb. Kpurepii oLliHIOBaHHS:

1) np¥ OLIIHIOBAHHI MOJIYJILHOI KOHTPOJBHOI pODOTH BpPaxoOBYEThCS OOCHT i
MPaBUILHICTE BHKOHAHUX 3aB/IaHb;

2) 3a KOXKHY NPaBUJIBHY BIJAMNOBIb TECTOBMX 3aB/laHb HApaxoByeThes 1 Oai;

3) npaBuiIbHE BUKOHAHHS BCIX 3aBJIaHb OLIHIOETHCS MAaKCUMAaIIbHO y 25 Ganis.

3aBaaHHA 1J51 MOAYJILHUX KOHTPOJLHUX poliT
3micmosuii Mmooy 1
HaykoBa 00po0ka 10KyMeHTIB
1. Knacudikaris nokymentiB y nporeci ACOJl. Buan ACO/I.
2. HaykoBa 06pobka JOKYMEHTIB SIK CYKYITHICTb IIPOLIECIB aHaI3y 1 CHHTE3Y.
3. ACO/] sk KOMIIEKC TeXHOJIOTIYHUX MTPOLECIB.
4. Bukopucranus ACOJl B  iHpopMauiliHO-aHANITHYHIA  AISJIBHOCTI
iHpOpMaLIIiHHUX LIEHTPIB Ta YCTAHOB.
5. Oprasizauis iHhopMauiiiHO-MIOIYKOBUX CUCTEM.
6. IndopmaniiiHo-nolurykoBa MoBa.
7. TlowykoBwuii 06pa3 nokymenra. [lomykoBuii oOpa3 3anury.
8. KomyHikaTUBHI d)opmam 06MiHy 6i6ﬂiorpa¢)itm0r0 iHopmauiero.
9. CranjapTu3allis TepMiHOJIOTIT 1 TeXHOJOr1] npouecus ACO/I.
10.Cxnananus  GiGniorpagiunoro omwmcy sBianosiauo po JCTY T'OCT
7.1:2006.
1 1.CkopoueHHs CIIiB i CJIOBOCMONYUYeHb YKPAaiHCLKOIO MOBOIO BIJIOBIJHO 10
HCTY 3582:2013.
12.bibaiorpadiunuii 3amuc sik pe3ysnbraT pi3HUX BHIIB 00pOOKH.
13.Buau 616niorpadiyHoro 3amnucy.
14.bi6aiorpadiunuii onuc sik oOCHOBHUH eseMeHT OibiorpadiyHoro 3amnucy.
15.EnemenTn 610miorpagivHoro 3anucy.
16.DyHKUiT Ta BUMOrK a0 6i6niorpadiyHoro onucy.
1 7.Bi6niorpadivauit onuc sik 6ibmiorpadiyHa xapakrepucTka JOKyMEHTa Ta
eniemenT 6ibaiorpadiunol indopmarii.
18.0OcHoBHI eTanu po3BUTKY Teopii Ta NpakTHKK O6i0iorpadiyHOro OnuUcy.
19.IToHsTTs 3arajibHOT Ta clieuialbHOl METONUKHM CKiajanHs 6ibmiorpadidHoro
OIIHCY.
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20.Bum 6i6aiorpadiuHoro onucy 3anexHo Big 00’ekra, 00CAry 3acTOCYBaHHs
eeMeHTIB 610siorpadiuHoro onucy.

3micmosuit Modyite 2
AHAITHKO-CHHTEeTHYHA 00po0OKa JOKYMEHTIB

1. OnnopiBHeBHH, OaraTopiBHeBHH, aHamiTHUHMNA Oi0niorpadiuni omucH: iX
XapaKTepUCTHKA, MPU3HAYEHHS.

2. 3arajpHi npaBuiia Ta 0COOIMBOCTI CKIIafaHHs 010110rpadiuHOro onucy.

3. Ctpykrypa 6ibniorpagiuHoro onucy.

4. EnemenTu 6i6niorpadiynoro onucy: 0608’ 13K0BI, (haKyJILTaTHBHI.

5.OcHoBHi  obnacti (30Hu) OibmiorpadiuHoro ommcy, 11X 3arajbHa
XapaKTepUCTHKA.

6. Koporkuii, po3umperuii, nopHui 6i6siorpadiunuii onuc.

7. Ipouec cknananns 6iGaiorpadiyHOro onucy.

8. Jlxepena 0i0aiorpadiuHUX BIJIOMOCTEH.

9. CucreMa po3ailoBHX 3HaKIB y 6iGniorpadiuHoMy omuci.

10.MeTtonuka ckiananns O6ibniorpagiyHoro omnucy AOKYMEHTIB, LIO MaroTh
IHIMBIIyaJIbHUX aBTOPIB.

11.MeToauka ckinagants 6idaiorpadigHOro Onucy JOKYMEHTIB I1iJ] Ha3BOIO.

12.Ctpykrypa 6i0aiorpadi¥HOro ONMUCy KHUTH OTHOTO aBTOpa.

13.Ctpykrypa 6i0iorpadivHOro Ornucy KHUIM ABOX aBTOPIB.

14.Ctpykrypa 6i6miorpadiqvHOro onucy KHMrd TpbOX aBTOPIB.

15.0cobmuBocTi cknamanHs GiGmiorpaidyHOro OMUCY KHUI YOTHPBOX Ta
O11bIIIe aBTOPIB.

16.Ctpykrypa 6i6siorpadgivHOro ornucy KHUIru KOJIEKTUBHOIO aBTOpa.

17.Ctpykrypa 6ibniorpadiunoro ondcy kHur Oe3 asropa Ta 0e3 3arajbHOI
Ha3BU.

18.bibniorpadiyauii onuc 301 pHUKIB.

19.CtpykTypa 6i61iorpadidHOro ormucy clIOBHHUKIB.

20.Bi6niorpadiunuit  onuc 00pa30TBOPUMX, HOTHMX Ta KaprorpaiuHux
BH/IaHb, ay/1i0-, BiJlcoMaTepiaiis, JepKaBHUX CTaHAAPTIB, MAaTEHTIB.

3micmosuii Mmooy 3
MaxkpoanajiTuune 3ropranns ingopmauii

.Metonuka cknagaHHs ~— GibniorpadiuHoro  onucy — 0araTo4aCTHHHHX
JIOKYMEHTIB.

2. [lpaBuna  ckjazaHHss  OararopiBHeBoro  OibniorpadivyHoro  omucy
0araToOTOMHUX JJOKYMEHTIB.

. Ctpykrypa 6i6miorpadigHoro onucy 6araTOTOMHHMX BU/1aHb.

4, Crpykrypa 0Oi0JiorpadiuHOro omucy OKpeMHX TOMIB 0araToTOMHOIo
BUIaHHS.

. BiGniorpagiunuii onuc cepialbHUX i MPOJOBKYBAHUX PecypciB.

. CTpykTypa 3BeieHoro 6i0niorpaiyHoro onucy cepiajlbHUX BU1aHb.

. 3aranpHa yacTHHA Ta creludikanii onucy cepiaqbHUX BUaHb.

—

('S ]
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8. CTpyKTypa OIHUCY OJHOTO HOMEpY (BUILYCKY) CE€piajlbHOrO BUJAHHS.

9. AnaniTrynuit 6i6niorpadiunuii onuc.

10.06’ ekt aHaniTuaHOro GibniorpadiyHOro OMMCy.

11.3araipHi 0JI0XkKEHHS [TPO aHATITUYHUIL OIuUC, JKepesa, CTPYKTYpy.

12.0cob6auBocTi 6i6aiorpadiyHOro omnucy OKpeMHX BHAIB CKJIAIOBUX YaCTHH
JIOKYMEHTIB.

13.AnaniTiunuii 6i6iorpadivauil onuc i3 NepioMUHOIO BHIAHHS.

14.bi6aiorpadiuHuii OIKC peLeH3ii.

15.CyTb, mpu3HaueHHs, CTpyKTypa OiOniorpadiyHOro OMMUCy eJeKTPOHHHX
pecypcis.

16.Mixnepxasuuii cranmapt 'OCT 7.82-2001 «bubanorpaduueckas 3anuch.
buGauorpaduueckoe  omucaHue  JIEKTPOHHBIX  pecypcoB.  OOuimne
TpeOOBaHHUs W IIPaBUIla COCTABICHUA.

17.Mertonuka cknajanns 0i6raiorpadiuyHOro Onucy ejleKTPOHHUX pecypciB
JIOKQJILHOI'O Ta BIaJIeHOr0 JOCTYILY.

18.0cob6MBOCTI HaBeJeHHs BIIOMOCTEH B 00acTsaX BUOY Ta o0csry pecypey,
(izuuHOT XapaKTepUCTUKH, IIPUMITOK.

19.ApxiBHuit onuc: hyHKuUIT Ta CTpyKTYpAa.

20.Mera, 3aB/laHHs, IPUHLMITK TA METOJN ONMUCYBAaHHS apXiBHUX JOKYMEHTIB.

Imicmoguii Mo0y/b 4

AHOTYBAaHHS Ta pedepyBaHHA JOKYMEHTIB
AHorTarlis sk croci6d 6i6miorpadiyHOl XapaKTePUCTHKH.
OcHoBHI (YHKIIIT aHOTaLIIH.
Bumoru 10 aHoTalii.
Crpykrypa iHhopMaliifH1uX eTeMeHTIB aHOTallli.
Anotauii 6i6miorpadiuni i BUIaBHHYI.
[Toain anoTauiif 3a GyHKIIOHAIBEHOIO 03HAKOIO.
[Moain aHoTawii 3a clI0OCOOOM XapaKTEPUCTUKH.
[Toxin aHoTAliM 32 KiITBKICTIO JOKYMEHTIB, L0 aHOTYOThCS.
. Ioain anoranii 3a ruGHHOIO 3ropTaHHs iHpopMallii.
10 IToain aHorauii 3a Gopmoro.
11.ITonin aHoTalliii 3a piBHEM BUKOPHCTAHHS 3ac00iB aBTOMAaTHU3aLll.
12.TTonin aHoTalliif 3a BAKOHAHHSIM.
13.ETanu aHOTyBaHHS.
14.3acTocyBanHs MapKepiB B aHOTYBaHHI.
15.AHOTYyBaHHS HAYKOBHMX, HABYaJIbHUX, 10BIIKOBHX, IHHOpMalIHHUX BH/IaHb.
16.0coba1BOCTI CKJIaaHHs MOSCHIOBAILHUX aHOTALIH.
17.0c001MBOCTI CKJIaJaHHS OMUCOBUX aHOTALIIH.
18.0c061MBOCTI CKJIa1aHHs BUJIABHHYMX Ta KHUTOTOPrOBEJIbHUX aHOTaLlH.
19.Po3BuTOK pedepyBants B cydacHid YkpaiHl.
20.Meroauka pedepysanns JoKyMeHTHOT iH(popMartii.

o b R <F 3wl ad B
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3micmosuit Mooy 5
MikpoanajiTH4He 3ropTanHs ingopmauii Ta KaTajorizauis
. IToHATTS Ta CYyTHICTh IHIEKCYBAHHS JIOKYMEHTIB.
Buau inpekcyBaHHs — cucTeMaTH3alis, IpeAMeTH3allisi, KOOpAHHATHE
iHJIeKCyBaHHS.
MeToau iHAEKCYBaHHS.
Texnomnoris (eTanu) iHIeKCyBaHHS.
KoopaunatHe iH/iekcyBaHHS.
[HopmaLiHHO-NOLYKOBHI T€3aypyc: CTPYKTYPa Ta MPU3HAYEHHS.
JlecsitkoBa knacudikanis M. [Ipof.
VHiBepcanbHa jecsitkoBa knacudikaris (Y/IK). VJIK B Ykpaiui.
Crpykrypa Tabnuus VYJIK. XapaktepucTHka OCHOBHMX Ta JIONOMIXKHHMX
tabmune VJIK.
10.Innexcamis B Y JIK.
I 1.ITpeamernsanis sk BU MIKPOQHAJIITHYHOIO 3ropTaHHst iHpopMariii.
12.Ilpeamerna pyOpuka: Bu3zHavyeHHst TepMmiHa Ta ¢yHkUii. CIOBHUKH
npeaMeTHUX pyOpHK, IX MpU3HAYCHHS i CTPYKTYpa.
13.MeTon nmpeameTu3sallii J0KYMEHTIB.
14.OcHOBHI 11poLecH rpejMeTH3allii.
15.Cucrema xaranoris 1 kapTotek sk yactuHa JIBA, 1T GyHKUIT Ta 3HAYEHHS.
16. AndaBiTHHI (abeTKOBMIT) KaTasor.
17.CucremaTuuHuii Katasor.,
18.11peameTHU# Katasor.
19.1llenTpanbuuii karanor.
20.Enextponnuii karanor (EK) six wactuna JIBA 6i6iorexu.

!\)n—n

© PN L AW

6.4. ®opmu NpoBeIEHHS CEMECTPOBOr0 KOHTPOJIIO Ta KPHTEPIT OMiHIOBAHHSA

[lincyMKOBHH KOHTpOJIb 3HaHb i3 JUCHMIUIIHH «AHATITUKO-CUHTETHYHE
ONpallOBaHHs 1 Karajorizauis JOKyMeHTiB» nepeabaueHuii y (GopMi mMHUCEMOBOIO
€K3aMeHy, NpPOBOAMTBCS 3 METOK OI[IHIOBAaHHS pe3yJbTaTiB HABYAHHS MiCIs
3aKIHUEHHS BUBUEHHS JTUCLUILTIHY (2-i ceMecTp) 3a pe3ysibTaTaMH JBOX CEMECTPIB.

MaxkcumaneHa kinekicTb 0anis — 40. Kputepil ouiHioBaHHs: Mepiie MATaHHS
ex3ameHaliiHoro Ginera — Teopetuune — 15 Ganis; Apyre — TecToBi 3aBnaHHS —
10 6aniB; TpeTe — MpakTHYHe 3aBaaHHsa — 15 Gais.

6.5. OpicnToBHMIT NepeJliKk MHTAHDb /151 CEMECTPOBOr0 KOHTPOJIIO

. IndopmariiiHuit  1oKyMeHT gk  00’€KT  aHATITHMKO-CHHTETHYHOIO
OIpallOBaHHs JIOKYMEHTIB.

2. Tlousarra «ACO/]».

3. Amnani3 i cunTe3s sik cyTHicTb pouecis ACO/I.

4. Buxopucrannas ACOJ| B iHdopmauifiHo-aHaniTUUHIH  AiSUIBHOCTI
1H(GOpMaLIfHUX LEHTPIB Ta YCTAHOB,

5. MaxkpoaHaniTHYHe Ta MiKpoaHaJliTUYHe 3ropTaHHs iH(GopMaLii.

6. IloHaTTd Ta npusHaueHus 610miorpadpiuHOro OMKCY.

16



7. Crannapru3zauis 6i6niorpadiyHOro onucy JTIOKYMeHTIB.

8. Ilonsrrsa npo 3arajibHy (4acTKOBY) METOIUKY CKJIaJlaHHs
6ibmiorpagiyHoro onucy.

9. OOG’exTH, esleMeHTH 1 Buay 0ibsiorpadiyHOro OIucy.

10. OnHopiBHeBI Ta OararopiBHeBi 610aiorpadiuHl OMMCH; 1X XapaKTePHCTHKA,
[PU3HAYEHHS.

11. Crpykrypa GibsiorpadiuHoro onucy, npabujia CKiaJaHHs.

12. Jlxepena 0i0siorpadiyHux BIAOMOCTEH.

13. Cucrema po3ainoBux 3HakiB y 0ibmiorpadiyHomy omnuci.

14. Ctpykrypa 6i6iorpaiyHoro onmucy KHUrH OJHOr0 aBTopa.

15. Crpykrypa 010iorpadiuHOIro ONUCY KHUI'M ABOX aBTOPIB.

16. CtpykTypa 6ibsniorpadgiuHoro onucy KHUrH TPhOX aBTOPIB.

17. CtpykTtypa 016110rpadivHOro ONUCY KHUIH YOTHPLOX aBTOPIB.

18. Crpykrypa 6i6niorpadiuHOro onucy KHUrM KOJIEKTUBHOIO aBTOPA.

19. Ctpykrypa 6i6aiorpadiuHOro onucy CJI0BHHKIB.

20. Ctpyxrypa Oi06niorpadiuHoro omnucy KHUr 0e3 apropa Ta 0e3 3arajibHoOl
Ha3BH.

21. Crpykrypa 616miorpadiuHoro onucy 6araToOTOMHHUX BHJIaHb.

22. Ctpykrypa OiGmiorpadiuHoro omnucy OKpeMHX TOMIB 0araToTOMHOIO
BUIAHHS.

23. Crpykrypa 3BeseHoro 0idaiorpagiyHoro onucy cepiallbHUX BUJ1aHb.

24. 3araneHa yacTUHA Ta crienudikaliii ormucy cepiaaTbHUX BHIAHb.

25. CtpykTypa Onucy OQHOro HoMepy (BHITyCKY) CepialbHOTO BHAAHHS.

26. O6’ekT aHaniTHUHOTO Oi0MiOorpadiuHOrO OMUCY.

27. 3aranbHi MOJIOKEHHS PO aHANITHYHHH OITHC, JUKEPENa, CTPYKTYDY.

28. AHaNITHYHUI OIUC 13 KHUT @00 HIIOro pa3oBOIo BUAHHSI.

29. AHaNITUYHUI OMUC 13 NePIOAUYHOr0 Ta cepialbHOro BUIAAHHS.

30. bibniorpadiunuii onuc peueHsii.

31. bibmiorpadiunuii onuc kaprorpadiuHUX BUIAHb.

32. bibniorpadiunuii onuc nepkaBHUX CTAHJAPTIB, MATEHTIB.

33. CyTb, mpu3HaueHHs, CTpyKTypa O6i6miorpadiyHoro omnucy eaeKTPOHHHUX
pecypciB.

34. Meronuka ckianaHHg 0i0siorpadivHOro OMNMCy €JNeKTPOHHMX pecypciB
JIOKAJILHOTO Ta BiAJIAJIEHOIO JA0CTYITY.

35. XapaKkTepUCTHUKA IIOHSATTS «aHAJTITHKO-CUHTETHUHA 00pOoOKa JOKYMEHTIBY.

36. ITOHATTSI «BTOPUHHI JIOKYMEHTH», MeTa 1X CTBOPEHHS.

37. AnoryBaHHs [OOKYMEHTIB SK IIpOLleC MIKPOAHATITHYHOrO 3rOpPTaHHs

iH(opmarir.
38. IIoHATTS «MEeTOAMKa» Ta «TeXHOJIOTis» aHOTYBAaHHS, IX XapakTepHCTHKA.
39. llousarrs «anorauis», 11 BuU3HAueHHS. [IOHATTS «aHOTYBaHHS» 1 HOToO
MOSICHEHHS.

40. Knacudixauis anoramiii 3a pisSHAMH O3HAKaMM: MCTa, 3aBJaHHs, HAYKOBO-
MPaKTHYHA 3HAYYICTb.
41. XapakTepucTHKa JOBIIKOBOI aHOTALII,
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42, XapakrepucTika pekomenzauiinol anorauil. [IpoOsemua anoTamis sK
Pi3HOBH/I peKOMEHal1HHOT.

43. XapaktepucTvika 3arajpHoi Ta aHainitiyHOi (abo crewiasizoBaHOT)
aHoTarlii.

44, XapakTepucTHKa TMOHSATH «MOHOrpadiuHa aHoTalis» Ta «3BeleHa
(rpyroBa) aHoTauis.

45. XapaKkTepHuCcTHKa MOHATTA «pedepaTHBHA AaHOTALLIS.

46. Bu3sHauuTH 3a AKOKW O3HAKOK aHOTalil MOAUIAIOTBCA Ha «aBTOPCHKI» 1
«CKJazseHi iHpopMaliiHUM MOCEPETHUKOM.

47. BUzHauuTH 3a SKOK O3HAKOW aHoTalll MOJAUISIOTBCS Ha «PYy4yHi» Ta
«aBTOMATH30BaHI».

48. OcHOBHI (hyHKLII aHOTALIIT SIK BTOPMHHOIO TOKYMEHTA.

49. B yomy nonsrae crieniM¢ika aHoTalli# B iHGopMaliiHii AisibHOCTI?

50. B yomy nosisirae cnenugika KHUMOTOProBesibHOT aHOTaLi?

51. Slky MeTy Mae BHIaBHHYA aHOTAIIs?

52. TosicHiTh MOHATTA «Oi0niorpadiuHa aHOTaLIISY.

53. Ha3BiTh OCHOBHI €JIEMEHTH aHOTAlliH.

54. SIKMMH € BUMOTH JI0 TEKCTY aHOTALli?

55. MeToauka aHOTYBaHHS JIOKYMEHTHOI 1H(hopMallii.

56. CKIJIBKHU € eTalliB aHOTYBaHHsI 1 IKOKO € MeTa KOKHOT'O 3 HUX?

57. SIxi onepallii BUKOHYIOTBCS Ha TIepIIOMY eTari aHOTYBaHHS?

58. IlepepaxyiiTe i MOSICHITH OCHOBHI Orepallii, 110 BUKOHYIOTbCS Ha JPYromy
eTarni aHOTyBaHHSL.

59. IlepepaxyiiTe i MOSCHITE OCHOBHI OIepallii, 110 BAKOHYIOTECS Ha TPETHOMY
eTarni aHOTYBaHHS.

60. I1{o Take «Moie)b aHOTaLl1»?

61. SIkux BUMOT BaXXJIUBO TOTPUMYBATHCH MPH HAMHUCAHHI TEKCTY aHOTALlii?

62. B 4oMy CYTHICTh €KCTparyBaHHsl IPH aBTOMaTH30BaHOMY aHOTYBaHHi?

63. Pedepysanns sk npouec ACIII.

64. IlepenyMOBH Ta OCHOBHI TE€HJEHIIIT PO3BUTKY pedepyBaHHS: BITUYUIHAHHIMI
Ta 3apyOi>KHUI TOCBI/I.

65. Pedepar ax indopmauiiiHa MojeNs MEpBUHHOTO JOKyMEHTa; HOTro
CTPYKTYpa.

66. Bumoru no obcary pedepary.

67. OcobnMBOCTI MOBH Ta CTUITIO pedepary.

68. INpobnemu knacudikarmii pecdeparis.

69. MeTtoau aBTOMaTH30BaHOro pedepyBaHHsl.

70. Meroauka pedepyBaHHS TOKYMEHTHOI iH(popmallii.

71. Meroau aHkeTHOro pedepyBanHs.

72. Meroau ouiHIOBaHHS pedepaTiB.

73. IngekcyBaHHS JOKYMEHTIB fK MpPOLEC MIKPOAHAIITHYHOTO 3rOpTaHHS
1H(popMarii.

74. MeTonu KOOPJIMHATHOTO 1HJIEKCYBAHHS.

75. Tunu knacudikauiMHUX CUCTEM.
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76. Tabnuui JOKYMEeHTHUX Kiacu}ikalliif; ix npu3HadyeHHs, CTPYKTypa.

77. JK/I: npu3HayeHHs, CTpyKTypa.

78. YJIK: npusHayeHHs, CTPYKTYypa.

79. CneuiaibHi  JJOKyMEHTaIbHI KiacugikauiiiHi cucremu; iX 3arajibHa
XapaKTepUCTHKA.

80. MeTtoauka cucteMaTH3allil TOKYMEHTIB.

81. CucremaTtusallis JJOKYMEHTHO! iH(poOpMaIlii: CYyTHICTh, MPUHIIUIHU, 00’ €KT,
3aBJaHHA.

82. Opranizalis 1 TeXHOJIOTIA CHCTeMaTH3allli JOKYMEHTIB.

83. IlpeameTu3allisi IK B MIKpOaHaJIITHYHOTO 3ropTaHHs iH(opmaii.

84. Ilpenmerna pyOpuka: 11 ckiaj,, IPUHLUMIK [TOOYJ0BH; BHAM IPEIMETHHX
pYOpHK.

85. C/I0BHMKHM NpeAMETHUX pyOpHK; X MPU3HAYEHHS, CTPYKTYpa.

86. Meronuka npeaMeru3auii Jo0KyMeHTHOT iHdopmalii.

87. BuxkopucranHs ocHOBHUX NpuHUUNIB npeameru3anii B ACIII.

88. bibaioreyni katanmoru sk Jxepeno Oibmiorpadiunoi iHGopmauii, poJb
kartanoris y JIbA 6i6mioreku.

89. EnekrpoHHl Karajoru 1 KapTOTeKd, iX Ipu3HA4YeHHs, npobiemMu Ta
NEePCIIEKTUBH CTBOPeHHs B Oi0ioTekax YKkpaiHu.

90. Mixnapoauuii cranmapt karanorizauii «Onuc gocTyny IO pecypey»
(Resource Description and Access), nepcrieKTHBY HOro BIPOBAKEHHS B

YkpaiHi.
6.6. Ulxasia BiANoBiAHOCTI OIHOK
OuiHka KlibkicTh OaniB
Biaminto 100-90
Jyxe no0pe 82-89
Jobpe 75-81
3a10BITLHO 69-74
JlocrarHbo 60-68
He3a10BUILHO - 0-59
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8. PekomeHngoBaHi axkepeJia
Hopmamueni ookymenmu

L bubnuorpaduueckas 3anuck. CokpallleHHE CJIOB Ha PYCCKOM S3bIKE.
O6wue npaBuia 1 tpeboBanus : (FOCT 7.12-93). — Oduu. usg. — Been. 1995—
07-01. — M. : H3n-Bo cranupapros, 1995. — 17 c¢. — (Cucrema cTraHaapToB 110
UHpopmauuu, OMOIMOTEeUHOMY W M3JarejbekoMy aeny) (MexrocynapceTBeHHbIH
CTaHJapT).

2 bibaiorpadiynuii 3anuc. bibmiorpadiunuit onuc. 3araabHi BUMOTH Ta
npasuna ckaaganng : ('OCT 7.1-2003, IDT) : ACTY I'OCT 7.1:2006. — Buga.
oin. — Yunnuii Big 2007-07-01. — Kuis : Jlepkcnoxupcranaapt Ykpainu, 2007,
— I, 1II, 47, [1]c. — (Cucrema cranmaptiB 3 iHdopmanii, 6ibaioreynoi Ta
BUIaBHUYOI cripaBu) (HauionansHui cTangapT YKpaiHu).

3. bibniorpagiynuii 3amuc. 3aronoBok. 3araJbHi BHMOTM Ta IpaBUja
cknaganns : (I'OCT 7.80-2000, IDT) : ACTY I'OCT 7.80:2007. — Bua. odin. —
Yuuunii Big 2008-04-01. — Kuis : Jlepxcnokxucranaapt Ykpainu, 2009. — 111,
III, 7, [1] c. — (Cucrema cranmapriB 3 indopmMaii, 6i01i0Te¥HOl Ta BUIABHUYOL
cnpaBi) (Haulonansuuit ctangapt Ykpainu).

4. BiGuiorpadgiunuii 3anuc. CkopoueHHsi CliB | CIOBOCIOJYK, [MOJIaHUX
1HO3eMHUMHM eBporieiicbkkumu MoBamu : (I'OCT 7.11-2004 (MCO 832:1994),
MOD; 1SO 832:1994, MOD) : JICTVY 7093:2009. — Bun. oiu. — YuHHUA BiA
2010-04-01. — Kuis : [depxcrnoxuscrannapt Ykpainu, 2009. — III, IV, 82 c. -
(Cucrema cranumapriB 3 iHdopmanii, 0i0mioTeuyHol Ta BHUJABHMYOI CIPABH)
(Hauionanenuii crangapt Ykpainu).

5. bibniorpagiuauit  ommc. CKOpOYeHHs CIIB 1  CIOBOCHOJIYYEHb
YKpPalHCbKOIO MOBOIO. 3arajibHi BUMOru ta npasuia : (ISO 4:1984, NEQ; ISO
832:1994, NEQ) : JICTVY 3582:2013. — Bua. odiu. — Yunnuii Bix 2014-01-01. —
KuiB : MinekoHOMpo3BUTKY Ykpainu, 2014. — III, 15 c¢. — (Indopmauis Ta
nokymentauist) (Hauionanbnuil crangapt YKpainu).

6. bibsnioreuno-indopmaniiina misiibHICTb. TepMiHM Ta BU3HAYEHHS :
(ACTY 7448:2013). — Bua. odiu. — Yunuuii Big 2014-07-01. — Kuis :
MinekoHomMpo3BuTKy Ykpainu, 2014, — 1III, 41 c¢. — (Iudopmauis Tta
nokymenTattist) (Hanionanbuuii cranapt Ykpainm).

7- BarayibHHI MIXKHapOAHHH cTangapt apxipHoro onucyBanus ISAD (G) /
Jepx. koM. apxisiB Ykpainu, YH/IIAC/L ; ykp. Bepcis I'. B. Ilanakina. — 2-e Bua.
— Kuis, 2001. — 48 c.

8.  IlpaBuna onucyBanHsi apxiBHUX JoKyMeHTIB : (ISAD (G):1999, NEQ) :
JICTY 4331:2004. — Bua. o¢piun. — Yuauuii Big 2005-07-01. — Kuis
Hepxcnoxucranaapt Ykpainu, 2005. — IV, 16 c¢. — (Hauionansuuii cranaapt
YKpainu).

9. CrnrcoK HecTaHJIapTH30BaHUX CKOPOYEHBb CJIB Ta CIOBOCIOJIYYEHb Y
6ibniorpadiunux 3amucax / yknam.: [1. M. Cenbko, O. M. Ycrinnikosa. — Kuis :
KH. manara Ykpaiau, 2012. - 27 c.
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Ocnoena

10. Bunacosal. B. AnaniTHKo-cHHTeTHYHa mnepepobka iHpopMmauii : Hapy.
noci6. / I'. B. Bnacosa, B. I. JlyroBunosa, JI. I. Turosa. — Kuis : JJAKKKiM,
2006. —290 c.

11.  Xenwyenko M. CknananHs Ta opopmieHHs OiOmiorpadiuHuX 3amuciB y
CIMCKax Jpkepesnn 10 HaykoBux pobit [Tekcr] : wnaBu.-meroa. mocib. /
M. Kenuenko ; KuiB. Hau. yH-t im. T. [lleBuenka, [H-T )KypHamicTHKH. — 5-Te
BHJ., 3MIH. 1 jonoB. — KuiB : Kneup, 2015, — 63 c.

12. 30ananpka O. M. AHalITHUKO-CUHTETHYHA repepobka  iHopmauii.
MakpoananiTuute 3ropraHss indopmauii : 6i0giorp. onuc 10K., aHOTYBaHHS
nok. : HaB4. moci6. / O. M. 36anarpka ; Han. akan. kep. KaapiB KyJbTYpH |
mucrenTea. — Kuis : HAKKKIM, 2014. — 268 c. — Bi6niorp.: ¢. 262-266.

13. 306anaupka O. M. AHaniTHKO-CHHTCTH4YHa InepepoOka iHdopmauii.
MikpoananiTuude  3ropraHHs  iHdopmauii:  IHIEKCYBaHHS  JIOKYMEHTIB,
pedepyBaHHs JOKyMeHTIB : HaBd. noci6. / O. M. 30anHaubka ; M-BO KyJbTypH
Vkpaiuu, Hau. akan. xepis. kaapiB kyiabrypu i mucreutB. — Kuis : HAKKKiM,
2016.—254 c. : in., Tabn. — Bibmiorp.: ¢c. 243-254.

14. Kymnapenko H. M. HaykoBa 00poOka JMOKYMEHTIB : MiApYyYHUK /
H. M. Kymnapenko, B. K. Yaanosa. — 4—e Buzg., nepepo6. i nomnoB. — KHiB :
3uanns, 2006. — 334 c¢. — bibmiorp.: ¢. 330-334.

15.  Muna K. B. AHaniTHKO-CUHTETHYHE OMNpallfoBaHHs 1H(opMaIli : HaBY.
noci6. / JK. B. Muna ; Hai. yH-T «JIbBiB. nounitexHika». — JIbBiB : Bun-Bo JIbBiB.
nonmitexuiky, 2016. — 195c¢. — (Cepis «Iudopmaris. KomyHikartis.
JlokyMenTauis» ; But. 9). — bidmiorp.: c. 189—-194.

16. 1lIBenora-Boaka I'. M. Beryn o 6i6niorpado3unascra [Tekcr] : HaBy.
noci6. / I'. M. IlIgenora-Bonxka. — Kuig : Konnop, 2004. — 218 c.

MHooamkosa

17.  AHOTYBaHHS sIK ITPOLEC aHAJITUKO-CUHTETUUHOT 1epepoOku iH(popmartii
[Meron. nmoci0.] / aBr.-ykian. B. 1. JIyroBunosa. — Xapkis : [0. B.], 2003. — 44 c.

18. bubnuorpaduueckoe onucanue 3JEKTPOHHBIX PECYpCcoOB : METO..
pekomeniauuu / coct. : baxtypuna T. A., lynauk W. C., Kyneiruna H. 0. — M.,
2001.-43 c.

19. BiGmiorpadiunuii onuc mokymeHtiB. biGaiorpadiuni nocuiaHHs
merto. pek. / [aBr.-yknan.] O. M. 36anauska. — Kui : [6. B.], 2012. — 197 c. :
tabn. — bibmiorp.: c. 189-192.

20.  bibniorpadiunuii onuc enektpoHHUX BuaaHb B ABIC «IPBIC» : Meron.
nopand / Xapk. nepxk. Hayk. O-ka im. B.I.Koponenka ; [ykiaz.

JI. O. Maprosuneka, O. A. INonimyx]. — Xapkis : [6. B.], 2013. — 38 ¢. : puc.

21. bibnioreuni karanoru sik iH(GopMaUidHO-NOWIYKOBI CHCTEMH @ HaBY.
noci6. / aBT.- ykaaa. B. B. Cenux [ta in.] ; Hayk. pen. H. M. Kymnapenko ; Xapk.
nepx. akazemis kyaeTypH. — Xapkis : XJIAK, 2003. — 193 c. — (Kynabstypa Ta
ocsita). — bibniorp.: c. 185-187.

22, 3arasbpHl BHMOT'H Ta TMpaBWia CKJIajaHHs O1i0iiorpapiyHoro omucy
nokymenTa : [Meton. mocib.] / Uepkac. nHau. yH-T iM. bornana XMensHHUIBEKOTO,
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Hayk. 6-xa ; [yxnan. H. I'. Konmkapss ; Hayk. pen. I'. M. lNomumi]. — Yepkacu :
YHY im. Bormana Xmensuurpkoro, 2013. — 112 ¢. — bibniorp.: ¢. 61.

23. Kapaumnceka E.T. biOnioreuni karamorn : [HaB4. mocib.] /
E. T. Kapaunncbka, B. K. ¥ nanosa. — Xapkis : OcHoBba, 1992. — 160 c.

24. Kaprnenko O. O. AHaJITHKO-CHHTeTHYHa rnepepodka  JOKyMEHTHOI
indopmauii: 6ibniorpadiunuii omuc : Hapu. noci6. / O. O. Kapnenko ; Hau.
aepokocM. YH-T iM. M. €. XykoBcbkoro «Xapk. aBiall. iH-T». — 2-re BU/L., 10MOB. i
nepepod. — Xapkis : XAl, 2010. - 138 c.

25. KaprkoBi karanmorn B CHUCTeMi HayKOBO-iH(pOpMauiAHMX pecypciB
HauionansHoi 6iGmiorekn Ykpaiuu imeni B. I. Bepraacekoro : metox. mocib. /
HAH VYkpaiau, Hau. 6-xa VYkpainu im. B. 1. Bepnaacekoro ; [yknan.:
I'. A. Ky3bmenko, T. I1. Mensins ; Bian. pea. T. B. Jlo6ko]. — Kuis : HBYB, 2015.
— 47 c. : cxemu, Tabn. — bibniorp.: c. 42-43.

26. JlyrosunoBa B.I. PedepyBanus sk rmpouec MiKpOaHaJIITUYHOIO
sropranHs iHdopwmari : npakt. moci6 / B. I. JlyroBunosa ; pea. I'. M. llIsenosa-
Boaxa ; IHITB Ykpainu im. B. O. Cyxomauncekoro. — Kuis : [0. B.], 2007. - 71 c.
— (Ha jortomory nipodyeciiiniii caMoOCBiTI palliBHUKIB OCBITAHCHKUX 0i0Ji0TEK ;
BHII. 4).

27. Meroauka 3anoBHenHs noiiB B APM «Karanorizatop» 6i6aioTeynot
cucremu «IPBIC» : meTon. pek. ta npukiaanu / [bonmapuyk T. A. Ta in.] ; 3a pen.
T. €. Kiumenko ; JXuromup. pepx. yH-T im.IBana @Ppanka, b-xa XJIY
im. I. ®panka. — Xepcon : Onui-ITnoc, 2014. — 275 c. : in. — Bibniorp.: c. 275.

28.  Meroanynuii mnocibnuk 3 Giomiorpadivnoro omucy (ACTY T'OCT
7.1:2006) / JlbBis. wnau. Hayk. 6-xka Ykpaium im. B. Credanuka, Bix. nayk.
Gi6miorp.; [aBT.-yknan. H. A. Pubuunceka ; Biamn. pea. M. M. Pomanrok]. — JIbBiB :
JIHHBY im. B. Credanuka, 2010. — 66, [3] c. : Tabu.

29. Meroauuni  pekomeHpamii [I0AO MIATOTOBKM Ta  peJaryBaHHs
6ibmiorpadiunmux  nocibumkis y  Bupannsix /  [ywiamg:  IL M. Cenbko,
O. M. Vcrinnikosa] ; Jlepk. Hayk. ycranosBa «Ku. manara Yxpaiuu im. IBana
®epnoposa». — Bun. 5-te, 6e3 3min. — Kuis : Kn. nanara Ykpaiuu, 2013. — 67 c.

30.  MeroauuHi pekoMmeHaauil moxo ckiagaHHs OibsiorpagiyHoro sanucy
Ha aBropedeparu auceptauiit / [ywkiaa. O. M. YcrinnikoBa] ; Jlepx. Hayk.
yeranoBa «Ku. manara Vkpainu im. IBana ®engoposa». — Bua. 3-te, 6e3 3miH. —
Kuis : Ku. nanara Ykpaiau, 2013. — 19 c. : Tabm.

31. MeroauyHi pekoMeHmauii 11040 ckiagaHHs OibaiorpadiyHoro 3anucy
Ha KHUI'M Ta OpollypM B KapTKax ns kartajoriB 1 kaprorek / Jlepx. Hayk.
yeranosa «Ku. nmanara Ykpainu im. IBana @enopoay ; [yknan.: JI. B. BepOuubka,
O. M. Vcrinnikosal. — Bua. 3-te, 6e3 3min. — Kui : Ku. nanara Ykpaiau, 2013. —
47 c. : Tabi.

32, OOnik JOKYMEHTIB y Jep)KaBHHX apxiBax YKpaiHW : IHCTpyKuis /
Vkpnepxapxis, YHIIAC/L ; ynopsia. JI. ®. ITpuxoasko. — Kuis, 2014. - 171 c.

33.  OdopmieHHs BUXiTHAX BiJOMOCTEH y BHUJAHHAX : METOJ. peK. / yKa.
I". M. Inuca. — Bun. 6-te, 3i 3minamu. — Kuis : Ku. nanarta Ykpainu, 2017. - 70 c.
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34, CknageHHs apXiBHUX oOmucig METOA. pek. / Jlepxk. apxiB. ciyx6a
Ypainu, VHIIAC/ ; yknan. H. M. Xpucrosa. — Kuis, 2013. — 147 ¢,

35.  Cknapauus ta O(OpMIIEHHs MakeTa aHOTOBAHOI KATAIOKHO] KapTKH y
BUIAHHAX @ MeTox. pek. / Jlepx. Hayk. ycraHoBa «KH. manaTa Ykpaiuu
im. [. Denoposay ; [yxnazn.: I'. M. ITnuca, O. B. ITerpenxo]. — 2-re Bupx., 6e3 3MiH.
— Kui : K. nanara Ykpainu, 2011. — 42 .

36.  CnpaBo4HMK Oubanorpada / nayu. pen. A. H. Banees, B. A. Munkuna.
— CII6. : Ipodeccus, 20002, — 528 ¢. — (bubnnoteka).

37.  Tabauus sicraBineHHs iHmexcis YJK i BBK : VJIK cranom na 2011 p.,
BBK — na 1997 p. / [yknan.: M. . AxBepJioBa Ta iH.] ; epx. Hayk. ycraHOBa
«KH. nanara Ykpainu im. [Bana ®enoposa». — Bua. 2-re, 6e3 3min. — Kuis : K.
nanara Ykpainm, 2017. — 71 c.

38.  VYecrinnikoBa O.  Hosi nMpasunia  Gibaiorpadiunoro  ommcy  /
O. Ycrinnikosa, I1. Cenbko, H. Peniraiino // Bicn. Ku. nanatu. — 2007, — No 7. —
C.23-25. - Ne 8.—-C. 25-27. - No 9. — C. 24-27.

39.  IOnnamesa C. BBexenns B 110 HOBOro CTaHaapry 3 Oibmiorpadiunoro
onucy [JACTY TI'OCT 7.1:2006. OcHoBHi BiaMiHHOCTI Bigm ['OCT 7.1.-84 /
C. YOnpamesa // Bicn. Ku. nanatu. — 2007, — No 6. — C. 12-13.

9. lonaTkogi pecypen

1. lepxaBna HaykoBa ycranosa «KHHKKOBa najnara Ykpainu imeni Iana
®enoposa»  [Enexrponuuii pecype] : [odiu. caiit]. — Pexum JIOCTymy:
http://www.ukrbook.net.

2. Hanionaneua  6i6niorexa Ykpainu imeni  B. . Bepraacbkoro
enexkTpouti indopmauiiini pecypeu HBYB [Entexrponnuii pecype] : [odiu. caiT].
— Pexxum octyny: http://www.irbis-nbuv. gov.ua.

3. Hanionanena  6Gi6nioreka Ykpainn  imeni  Spocnasa My nporo
[Enexrponnuii pecype] : [odi. cait]. — Pexum nocryny: http://www.nplu.org.

4. YKpaiHCBbKHI  HAyKOBO-1OCIiTHuI IHCTUTYT — apxiBHOT CIpaBM  Ta
AOKYMEHTO3HaBCTBa [EnekTponnuit pecype] : [odi. canrt]. — Pexum nocryny:
http://undiasd.archives.gov.ua.

5. bibnioreka KuiBcokoro yHiBepcutery imeni Bopuca I'pinuenka
[Entextponnnii  pecypc] : [odiu.  caiir]. -  Pexum JIOCTYILY:
http://library kubg.edu.ua.
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