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1. Onuc HABYAJBLHOI JUMCIMILIIHHA

HailimenyBaHHS MOKa3HUKIB

XapaKTeprUCTUKa HABYAIbHOL
JTUCITUTIIIHA

JeHHa opMa HaBYaHHS

Bun nucuuruniau

000B’I3K0OBa

Moga BUKJIaJJaHHS, HABYaHHS, OI[IHFOBAaHHS YKpaiHCbhKa
3aranbHuil 00CAT KPEeAUTIB/TOJIUH 3/90
Kypc 4
Cemectp 8
KibKiCTh 3MICTOBUX MOJYIIB 3 PO3MOAUIOM: 3
OOcsr KpenuTiB 3
OO0csr ToIvH, B TOMY YHCJII: 90
AynutopHi 54
MonynbHUNA KOHTPOJIb 6
CemecTpoBHil KOHTPOJIb +
CawmocriitHa po6oTa 30
dopma ceMecTpOBOr0 KOHTPOJIIO icuT




2. Merta T2 3aBJaHHA HABYAJILHOI AMCHUILTIHA

MeTa: 03HAHOMUTH CTYACHTIB 3 MUTAHHSAMU CY4acCHOTO JIIOBOTO MOBIICHHS,
MOBHUMHU HOpMaMmH, Kjacu(ikaliero JOKYMEHTIB; HABUMTU CKIIAJIaTU Ta aHAIII3yBaTH
PI3H1 BUIM JOKYMEHTIB; 3a0€3ne4uTH Npodeciiny MiArOTOBKY MaOyTHHOTO (paxiBIIsl.

3aBMaHHs HABYAJIBHOI JUCITUTUTIHU:

- MIJBUUIUTH PiBEHb 3HAHb 3 YKPAIHCHKOT MOBHU

- 30araTUTH MOBJICHHS CTYACHTIB ClIELIaIbHUMU TEPMIHAMU

- MOKpAIIUTU piBeHb opdorpadiyHOi Ta MYHKTYaIHHOT TPAMOTHOCTI, KYJIbTYpY
CHUIKYBaHHS

- CaMOCTIITHO ONpalloBaTH BIANOBIAHY HAyKOBY JITEpATypy, CHPSIMOBaHY Ha
PO3BUTOK HABMYOK CKJIQJJaHHS Ta pelaryBaHHs JOKYMEHTIB, TEKCTIB PI3HUX CTHIIIB

- 320€3MeYNTH aKTUBHE BUKOPHUCTAHHS TCOPETUIHUX BIJOMOCTEH 3 JTIOBOACTBA
Ha MPaKTHUIIL

- Ha0yTH HABUYOK CKJIaJaHHSI OCHOBHHMX JIOKYMEHTIB PI3HOTO TpPH3HAYCHHS:
00 0COOOBOTO  CKJIAAy, JOBIIKOBO-1H(OpMalIdHUX, 00J1KOBO-()IHAHCOBHUX,
JIOKYMEHTIB 3 TOCIIOIAPChKO-T0TOBIPHOI AISIIBHOCTI, OpPraHi3aliiHuX JOKYMEHTIB

- HaOyTH HaBMYOK pPeJaryBaHHS JIOKYMEHTIB, CIOBOCIIOJIy4YEHb, PCUCHb.

Y pesynbTaTi BHBYCHHS KypCy CTYJICGHTH MalOTh OBOJIOJITH TaKUMU
NPEeIMETHUMH KOMIIETEHTHOCTSIMM

- BMITH 30arayyBaTh CBifl 1HTEJIEKT MIJISAXOM CaMOOCBITH, HAKOIMHMYYBaTH
3HaHHSA Ta ¢GOpPMyBaTH HABUYKM 3 PI3HUX acHeKTiB MpodeciiiHol AISIbHOCTI,
BUKOPUCTOBYIOUH 3HAHHS JEP>KaBHOI MOBU

- YIOCKOHAJIOBATH 3JaTHICTh /0 MMCBMOBOI i YCHOT KOMYHIKAIli JepKaBHOIO
MOBOIO

- BOJIOJITH HaBHYKaMM TOIIYKY, OOpoOKHM ¥ ompairoBanHs iHopmalli 3
JUCIUILIIHA

- BMITH OINEPAaTUBHO 3aCTOCOBYBAaTH 3HAHHA 1 BMIHHI Y KOHKPETHHUX
npodeciHHUX CUTYAIISX

- BMITH CTBOPIOBATH, KOPETyBaTH PI3HI BUIU JTOKYMEHTIB

- omnepyBaTu (paxoBOKO TEPMIHOJIOTIEI Y PI3HUX KOMYHIKATUBHHUX MPOIIecax

- TOTYBaTUCS A0 MyOJIYHUX BUCTYMIB, JOTPUMYIOUUCHh €TUKETY CIUIKYyBaHHS,
BUKOPUCTOBYIOYH MPUAOMU HOBU3HH Ta MPOOJIEMHI CUTYaIlil

- CIIMParOYMCh HA HOPMH CY4acHOI YKpaiHCHKOI JITepaTypHOi MOBH Ta HABUYKHU
13 CTUJIICTUKM Ta OCHOB peJaryBaHHsS, €()EeKTHBHO CTBOPIOBATH Ta peaaryBaTh
JOKYMEHTH MPOdeCiitHOTO CIIPsSMYBaHHS

- BMIiTH 30aradyBaTd CBi IHTEJIEKT ILIIXOM CaMOOCBITHM Ta CaMOaHali3y,
TOJIEPAHTHO CTABUTHUCS JIO0 MPOTUIICKHUX AYMOK, YMITH OpaTu y4acTh Y AMCKYCIsSX Ta
BUOOP1 ONTUMATIBHUX PIllICHb

- BHUKOPHCTOBYIOYM 3HAHHS JLIOBOTO €THKETY, ALIOBOI MOBH Ta HOPM YCHOTO
Ta MAUCEMHOTO CITUIKYBaHHS, BMITH JIOT19HO 1 MOCIIIOBHO JOBOJAUTH BIACHY JTYMKY ITiJT
gac mpodeciiHoi Ta coliambHO-TTO0OYTOBOT KOMYHIKAITIi.



3.Pe3yabTaTi HABYAHHS 32 AMCUHUILTIHOKO
VY pe3ynbTari BUBYCHHS HABUAIBHOI JUCIHUIUTIHU CTYACHTH 3MOXYTh BOJOJITH
3HAHHSIMU:
- opdoeniunux, opdorpadiuHuX, JEKCUYHUX, TPAMATUUYHHUX, CTUIICTHUHHUX
HOPM Cy4acCHOI YKpaiHChbKO1 MOBH,;
- €TUKETYy AUIOBOIO CILUIKYBaHHS,
- 0oco0nuBOCTEH MPOQeciiHOrO CHUIKYBaHHS;
- OCHOB KYJIbTYPH YCHOTO Ta MMCEMHOTO MOBJICHHS;
- TepMIHIB, IpodecioHani3miB Ta ¢pazeonorii MaioyTHHOro paxy;
- CTWJIIB 1 TUNIB NPOQECIHHOTO MOBJICHHS;
- kiacugikalii J0KyMEHTIB; BUMOT JI0 CKJIaJIaHHS TEKCTIB JJOKYMEHTIB.
AHaNI3yBaTUMYTh:
- (¢daxoBy TEpPMIHOJIOTIIO Ta 3aCTOCOBYBaTM il y  PI3HOMaHITHUX
KOMYHIKaTHBHHX TPOIIECax;
- CTPYKTYpY JOKYMEHTIB  WIOJI0  O0COOOBOrO  CKJIaay, JIOBIIKOBO-

iHbOopMaIliiTHUX, 00J11KOBO-(h1HAHCOBHX, roCroAapChKo-T0TOBIPHUX
BIMOBIAHO JO YMHHUX JEP’KaBHUX CTAHAAPTIB Ta IHIIMX HOPMATHBHHUX
JIOKYMEHTIB.

PenaryBaTtumyTh:

- CJIOBOCHOJIYYCHHSI, pEYCHHS Ta TEKCTH MPO(ECiiHOTO CIIPSIMYBaHHS,

- Ppi3HI 3a TMpU3HAYEHHSM JOKYMEHTHU 3TIJHO JI0 YHWHHUX JIEpKABHUX
CTaHJapPTIB.

CkiaagaTumyTh:

- myOJIi4H1 BUCTYIH, TOTPUMYIOUHUCHh €THUKETY CIUIKYBaHHS, BUKOPUCTOBYIOUHU
PUHOMU HOBU3HU Ta MPOOJIEMHI CUTYaIlIi;

- JIOKyMEHTH IpodeciiiHOro cipsMyBaHHsI, CIIMPAIOYNCh HA HOPMH MOBH.

JdooupaTumyTh:

- JiTepaTypy i J0JaTKOBY iH(pOpMaIIito BIATIOBITHO 0 TEMH,

- CTWIICTHYHO BMOTHBOBaHI MOBHI 3aco0M JUIsI CTBOPCHHS MpPOQeCciHHIX
JIOKYMEHTIB,;

- CHHOHIMH, TMapOHIMH, OMOHIMH, AaHTOHIMH IS ypPI3HOMAaHITHCHHS
podeCciHHOTO0 MOBJICHHS;

- CTWIICTHYHO TPAaBWIbHI BHUCJOBIIOBAHHS Ui JOTPUMAaHHS KYyJIbTypH
CIUIKYBaHHS;

- MOBHI OJIMHUIII IPU HAMMCAHHI MPOQECIHHUX TEKCTIB BIIMOBITHO 0 TPABUII
IPABOIIUCY;

- TMyHKTOTpaMH TIpU  HAMUCaHHI  TOpodeciiHMX  TEeKCTIB  3TigHO 3
MyHKTYaI[iitHUMH HOpMaMH# YKpPaiHChKO1 MOBH,

- MeTOAW Ta MOBHI 3aco0u misi po3mupeHHs chepu (PyHKIIOHYBaHHS
YKPaiHCBKOI MOBH SIK J€PXKABHOI.



4. CTpyKTypa HABYAJIbHOI TUCUHUILTIHU

TemaTuunumii naaH AeHHOT pOpMU HABUAHHS

Ha3Bu 3MicTOBHX MOAYIB 1 TEM

KinbkicTs roanu

neHHa Gopma

yCbOI0 y TOMY 9HuCIi
JeKHii | mpakT. | ceM. | mK | iHA. | c.p.
1 2 3 4 5 6 7 8
VIII cemecTp
3micToBuii Moay.ab 1. Kynerypa npodeciiiHoro MoBieHHs
Tema 1. Vkpainceka mMoBa — MoBa npodeciiiHoro 2 2
CIUIKYBaHHS, HAIlOHAJbHA MOBA YKPAiHCHKOTO HAPOY,
JIEp’KaBHA MOBa YKpaiHU
Tema 2. CrunicTuyHa cucTeMa CydacHOI YKpaiHChKOi 4 2 2
JITepaTypHO1 MOBH y poQeCciiHOMY CIUIKYBaHHI1
Tema 3. Moga 1 npodecis. MoBuuii cypxuk. Tepminu 1 7 2 3)
npodecioHaIi3MuU
Tewma 4. KynmbTypa ycHOTO (hax0oBOTO CHUIKYBaHHS 2 2
Tema 5. @opmMu  KOJNEKTHBHOTO  OOrOBOpEHHS 7 2 5
npodeciitHux npodsiemMm
Tema 6. OcoOnuBocTi MyONIYHUX BUCTYMIB. MHCTELTBO 2 2
TIpe3eHTaIlii
Tewma 7. KynmbTypa MoBIIeHHSI 11T 4ac JUCKYCii Ta 1e0aTiB 4 2 2
Mooynvna konmpoavna poooma 1 2 2
Pazom 3a 3micmosum mooynem 1 30 2 12 2 4 10
3micToBuii MoayJib 2. HOpMaTUBHICTD 1 MPaBUIIbHICTH MOBJICHHS
Tema 1. HopmaTHBHICTB 1 MPaBUIIbHICTH MOBJICHHS 4 2 2
Tema 2. JlekcuuHi HOpMHU TPOQECIHHOTO CIUIKYBaHHS 7 2 5
YKPaiHCHKOIO JIiTepaTypHOI0 MOBO10. dpazeorioris
Tema 3. Mopdonoriuai HOpMH  mpodeciitHoro 2 2
MOBJICHHSL.
Tema 4. JloTpuMaHHSI CHHTAaKCUYHHUX Ta MYHKTYaI[IHHUX 2 2
HOPM Y IpodeciifHOMY CIUIKYBaHH1
Mooynvna konmpoavna poooma 2 2 2
Pazom 3a 3micmosum moodynem 2 17 0 8 2 2 5
3microBuii moayasb 3. [IpaBuna cknaganus npodeciiHuX JTOKYMEHTIB
Tema 1. 3aranbpHi BUMOTH JI0 CKJIaJaHHs 1 0(DOPMIICHHS 11 2 2 2 5
JOKYMEHTIB
Tema 2. VYkimaganHs JOKYMEHTIB IOJO OCOOOBOTO 6 2 2 2
CKJIaJly Ta PO3MOPSAYUX JOKYMEHTIB
Tema 3. VYkmaganHs  JIOBigKOBO-iH(OpMaIIHHUX 9 2 2 5
JTIOKYMEHTIB
Tema 4. VYxnagaHHd JOKYMEHTIB 3 TOCHOJApChKO- 6 2 2 2
JIOTOBIPHOT JTISTTBHOCTI
Tema 5. Vknaganns o01iKoBO-()iHAHCOBHX JIOKYMEHTIB 9 2 2 5
Mooynbna konmpoavna poooma 3 2 2
Pazom 3a 3micmoeum modynem 3 43 6 10 4 2 6 15
Pazom 90 8 30 4 6 12 | 30




S.IIporpama HaBYaJIbHOI JUCUMILIIIHA
3micToBuii Moay.b 1. KyabTypa ycHOro Aij10BOro CiijikyBaHHs

Ykpaincbka MOBa — MOBA NPO(eCiiilHOr0 CHiJIKyBaHHS, HAIIOHAJIbHA MOBA
YKPAiHCbKOIr0 HAPOAY, AePKABHA MOBA Y KPaiHU

IIpenmer 1 3aBmaHHA Kypcy «YKpaiHCbka MoBa (3a  mpodeciiiHum
cnpssmyBaHHsM)». [lpupona 1 ¢yHkmii moBu. MoBa 1 MoBieHHS. [loxomkeHHs
yKpaiHChbKkOi MOBHU. Miclie ykpaiHCbKOiI MOBHM cepel MOB cBiTy. IIpaBoBuii craryc
yKpaiHChbKOi MOBHU. JITHTBOLIM/ SIK CBiIOME HUILEHHS MOBU. DOPMHU JITHTBOLIUTY.

OcHO6HI noHamMmA memMu: M08a NpPoeciiHo20 CNIIKY8aHHA, ¢haxosa Moea,
MOBJIeHHs, HAYIOHANbHA , JimepamypHa, depicasHa moea. lIpobrema 63aemooii mosu i
KYJIbmypu, MOSBU I COYLyM) .

PexomeHaoBaHi qkepesia
bazoma: 1, 2, 5
HonmatkoBa: 1, 2,4, 6
CTrilicTHYHA CHCTEMA CYyYACHOI YKPAIHCHKOI JIiTePaTypHOI MOBH Yy
npogeciiHoMy CHiJIKyBaHHI

[ousitTst cTtumo Ta sxkanpy. Kiacudikamist ctumiB ykpaiHCBKOI JIITepaTypHOI
MOBHU. ODiiiHO-AUTOBUI CTHIB SIK CTUJIb TUCEMHOTO MPO(ECiiHOTO MOBJIEHHS, HOTO
MOBH1 0OCOONHMBOCTI ¥ pi3HOBUAM. HaykoBuii CTwiIb, HOTO TpU3HAYECHHS, MOBHI
ocobOnmuBocTi ¥ pizHOBuAW. Ilimctuimi HaykoBoro cruito. CTaHAapTHI 3BOPOTH
HAyKOBOT'O CTHIIIO.

OcHO6HI nOHAMmMA memu: cmuii YKpaiHcbKoi nimepamypHoi moeu, yHKyii,
cghepa BUKOPUCMAHHS, MOBHI 0COONUBOCMI.

PexomeHnaoBaHi qkepesia
baszoma: 1,2, 5
JlonatkoBa: 2, 3, 4, 6
Mosga i npogeciss. MoBumii cypxxuk. Tepminu i npodecionanizmu

Moga i npodecis. MoBa mnpodeciiinoro criikyBaHHs. Crnermdika MOBIECHHS
daxiBug. Tepminu. [Ipadeconanizmu. Kynsrypa moBnenns daxisigi. KomyHikaTuBHI
saxocti MoBH. [Ipodeciiina MOBHOKOMYHIKaTUBHA KOMIIETEHITIS.

OcHo6HI noHamms memu: CHIIKY8AHHA, NPAGUIA CNIIKY8AHMS, KOMYHIKAYIA,
QYHKYIT  CNIIKY8AHHA, — BCMAHOBNIEHHS — KOHMAKmMYy,  002080peHHs — npoOnemu,
apeyMeHmy8aHHsl.

PexomMeH10BaHi TKepesia
baszoBa: 2,5, 6
JlonatkoBa: 3, 4, 6, 7
KyabTypa ycHOro 1iJ10BOro CnijikyBaHHA

CrinkyBanns. TexHika croiakyBaHHSA. [IOHATTS TIpOo MOBHUN  E€THKET.
MOoBICHHEBUI €TUKET CIUIKYBAHHS: MOBHI MOJIENI BiTaHHS, IPOIIAaHHS, 3HAMOMIICHHS,
3BEpTaHHs, IMOpaja, MPOMO3HUINA, 3rojaa, BIIMOBA, po3pajaa, CIIBUYYTTS, CXBaJICHHS,
3ayBa)KeHHS1, OKIp, BUCIOBJIECHHS CYMHIBY, KOMILUTIMEHT, MOJISIKA.

OcHo6ni nouammsa memu: NPUUHAMMA DIUEHHA, emuKem, MOGHUU emuKem,
CNINKYBAHHS, MOBHI MOOEILL.



PexomeHaoBaHi qkepesia
bazosa: 5, 6
Honarkosa: 4, 6, 7
DopmMH KOJIEKTUBHOI0 00roBOpeHHs! npodeciiiHux mpoodJiem

MucreuTBo nepemMoBuH, Oecifa, Hapaja, 3aciianHs, 300pH K Gopma NPUUHATTS
KOJIEKTUBHOI'O PIIEHHS, CEMIHAp, KPYIIIMHU CTLI, AucepTaiid. BisutHa kapTka.

OcHoeHi nonammsa memu: 6ecioa, meieghoHHa po3mosa, Hapaod, 300pu.
PexomenaoBaHi qxepesia
bazona: 6, 7
Jlomarkosa: 6, 7, 8

OcobsuBocCTi My0IiYHUX BUCTYIB. MHUCTENTBO Npe3eHTAnil

XKanpu myOniuHUX BUCTYIIIB: ONOBLIb, MPOMOBA, JieK1is. TenegoHHa po3mMoBa,
npaBuiia BeieHHs Tesie()OHHOT po3MOBH. ETHYH1 NUTaHHS BUKOPUCTaHHS MOOUTbHUX
TeNePOHIB.

OcHo6Hi noHaAmmsa memu: nNYONUHUN BUCMYN, KPACHOMOBCMBO, NPOMOEA,
00Nn08i0b, NPAKMUYHI NOPAOU 00N0BI0AUesi, Npe3eHmMayisl.

PexomeHaoBaHi qkepesia
basoma: 1, 2,4
HonmatkoBa: 1, 2, 4
KyabsTypa MoBJIeHHS Iij] Yac JUCKYCII Ta 1edaTiB

HNuckycis. dopmu mpoBeaeHHS AUCKycid. Etanmu mpoBeaeHHS IUCKYyCii.
JlebaTu. ®opmu nipoBeeHHs nebariB. Etanu npoBeneHHs ne0aTiB.

OCHOGHI nOHAmMMmMA meMu: npasuia 8e0eHHs OUCKYCil, Cnocoou 008edeHHs ma
CNPOCMY8AHHS, AP2YMEHMU, ONOHEHN, MOBIIeHHEBA CIMPamezis [ MaKmuKda.
PexomeHnaoBaHi qkepesia
basosa: 2, 3,5
JlonatkoBa: 4, 6, 7

3microBuii Mmoay. b 2. HopMaTUBHICTS i IPaBUILHICTH MOBJIEHHS

HopMaTuBHICTB i IPaBWIbHICTH MOBJICHHSA

Mogna HopMa. Cyp>KuK. AHTOHIMH, TAPOHIMHU, CHHOHIMH.

OcCHOBHI NOHAMMA MeMU: MOBHI HOpMU, TeKCU4Hi, opgozcpaiuni, opghoeniuni,
MOphonociuni, CUHMAKCUYHI HOPMU.
PexomMeH10BaHi TKepesia
bazosa: 3, 4
Honatkosa: 3, 4

JlekcuuHi HOpMH NPOPeCiiHHOrO CNiIKYyBaHHA YKPATHCHKOIO JIITEPaTyPHOIO

MoBoO10. Ppa3zeoJioris

Jlekcu4H1 HOpPMH Cy4YacHOi YKpaiHCBKOI JIITepaTypHOi MOBH B TpodeciiHOMY
CIUIKYBaHHI: TepMiHH, (ppa3eonori3amu, Oarato3HadHi cjIoBa i KOHTEKCT, CHHOHIMHU Ta
napoHimu, rpodeciiiHa Jiekcuka. AHami3 TeKCTIB TpoPeciftHOro CpsiMyBaHHS.

OCHOBHI noHamma memu: mepminu, npo@hecioHanizmu, CUHOHIMU, NAPOHIMU,
AHMOHIMU, OMOHIMU, opghocpama, npasuia opghocpaii.



PexomeHaoBaHi qkepesia
bazona: 3, 4
Honarkosa: 3, 4, 7
MopdoJioriuni Hopmu npogeciiHOro MOBJICHHS

Mop@domnoriyai HOpMH Cy4dyacHOI yKpaiHChKOi MOBM B mpodeciiiHoMy
cnuikyBaHHI. OcOOIMBOCTI BUKOPUCTAHHS rpaMaTUYHUX (OPM IMEHHHUKIB. IMEHHUKHU
Ha O3HAYEHHs cTaTycy, npodeciii, mocaa, 3BaHb. Pil HEBIAMIHIOBaHMX IMEHHUKIB.
Knnynuit BigMiHOK. OcoOMMBOCTI BXKMBaHHS CKIagHUX ciiB. CTyneHi MOpIBHAHHS
MPUKMETHUKIB. BJ)KMBaHHS NPUCBITHUX IPUKMETHUKIB.

OcoOnuBOCTI BXUBaHHA TpaMaTHYHUX (OpPM 3aiMEHHUKIB, YHCIIBHHUKIB,
mlecniB.  BigmigroBanas 3aiMeHHUKIB. OcOOMMBOCTI  BIAMIHIOBAaHHS  YWCJIIBHUKIB.
Oco0MBOCTI TBOPEHHSI 1 BXKMBAHHS AIECTIBHUX (DOPM.

Ocnogni nonammsa memu: KIUYHUL GIOMIHOK, CKIAOHI IMEHHUKU ma
NPUKMEMHUKY, pPI0 HeBIOMIHIO8AHUX IMEHHUKIB8, BGIOMIHKOBI 3AaKIHUEHHs IMEHHUKIS,
NPUCBIUHI NPUKMEMHUKU, 8IOMIHIOBAHHS YUCTIBHUKIS.

PexomeHaoBaHi qkepesia
basoBa: 1, 3, 4
Hlonarkosa: 3, 4, 7
JloOTpUMaHHS CHHTAKCHYHHMX TAa NYHKTyalliiHUX HOPM y npodeciiiHoMy
CIIIKYBaHHI

CHUHTaKCMYHI Ta CTWIICTHYHI HOPMH Cy4acHOI YKpaiHCbKOT MOBH Y
npodeciiHOMY CHUIKYBaHHI: TPSMUA TOPSAOK CIiB, BXHUBaHHSI 1H(IHITUBHUX
KOHCTPYKITIM, BKUBAHHS TTACHBHUX KOHCTPYKIIH, BUKOPUCTAHHS BIIIIECIIIBHUX IMCHHUKIB,
BKMBAHHS BCTAaBHUX CJIIB Ta JIENPUCITIBHUKOBUX 3BOPOTIB, aHAJII3 peUyeHb MO0 KUTbKOCTI
rpaMaTUYHUX OCHOB, IOOY10Ba MPABUIILHHUX CIIOBOCIIOTYYEHb.

OcHOBHI noHAmMmMA MeMu: 8UMOBA 38YKI8 Ma 38YKOCNOJYYEHb, NYHKMO2PAMU 8
nPOCMOMY Ma CKIAOHOMY peueHHi.

PexomeHnaoBaHi qxkepesia
basosa: 2, 3, 4
JlonaTtkoBa: 2, 3, 4, 7

3micToBuii moayas 3. IlpaBuia ckiaganns npogeciiiHuX J0KYMEHTIB

3arajbHi BUMOIH 10 CKJIAIaHHA i 0)OpPMJIEHHS IOKYMEHTIB

JIOKyMEHT - OCHOBHHM BHJ THCEMHOIO JUIOBOrO MOBIICHHS. DyHKIii
nokymenta. Kiacudikariss moxkymeHTiB. OCHOBHI PEKBI3HUTH JOKYMEHTIB, iX
XapaKTepUCTUKa, HOPMU JOTpUMaHHs. BUMOTH 10 MOBH JOKYMEHTIB.

Ocnoeni nonammsa memu: OOKYMeHM, MeKCcm OOKYMEeHmAd, peKeizumu,
Gdopmynsap, onank, pyopukayis, absay, kiacugixayis OOKyMeHmis.
PexoMeH10BaHi TKepesia
basoBa: 1,2,4,5,6
JlomatkoBa: 8



YKiagaHHs JOKYMEHTIB 11010 0CO00BOI0 CKJIALY Ta PO3NOPAITYHUX JOKYMEHTIB
3asiBa, TUNH 3asiB, PEKBI3UTHU 3asB. XapaKTEPUCTHKA, ii PEKBI3UTHU, BUMOTHU A0
cknaganHs. ABroOiorpadis. Oco0auBocTi JOKyMeHTa. Pe3toMe, HOro XxapakTepucTuka,
pekBi3uTu. [ToHATTS npo Haka3. PekBI3UTH Hakas3y.

OcHO6HI noHamma memu: 3as6a, XapaKmepucmuka, pesrome, agmodiocpagis,

HAKA3, pO3NOPSAONCEHHSL.
PexomeHaoBaHi qxepesia
bazoma: 1,2,4,5,6
JlomatkoBa: 1
YkiagaHHs T0BiIKOBO-iH(pOpMALIHHUX JOKYMEHTIB

[Ipec-peni3, BUMOTrM 10 HamUCaHHS, pekBi3UTU. AHoTaiiga. Peuensis. Biaryk.
Pedepar. Tesu. [Iporokon, BUTAT 3 mpoTokody. JlomoBijgHa, MOSACHIOBAIbHA 3aMUCKA,
OTOJIOIIEHHS], CIY»OOB1 JHUCTH. PEKBI3UTH MOBIIKOBO-1HPOPMALIMHUX JOKYMEHTIB,
NpU3HAYEHHSI, 0COOJIMBOCTI YKJIaJAaHHS Ta BAKOPUCTAHHSL.

OcHo6HI noHammsa memu: CayxcOo8i IUCmuU, npec-peiis, cmamms, aHOMAayis,
peyensis, 8i02yK, 008I0Ka, CIyHCOOBI 3aNUCKU, NPOMOKOJ, 36iM, 020JOUEHHS.
PexomeHaoBaHi qkepesia
bazosa: 5, 6, 7
JlopatkoBa: 2

YKiagaHHS JOKYMEHTIB 3 roCnoAapcbKO-10r0BipHOI AislJIbHOCTI

[Tonsitrss mpo moromip. Tunu goroBopiB. Tpynora yroga. PexBizutu TpymoBoi
yrogu. IIoHATTA Npo KOHTPAKT.

OcHo6HI nOHAmMMmMA meMu: 00208ip, MPy008a y200d, KOHMPAKMI.
PexomeHnaoBaHi qkepesia
bazoBa: 4, 5, 6
JlogaTkoBa: 2

YxkiaaaganHus 00,1iKkoBO-(QiHAHCOBUX JOKYMEHTIB

[Tonstrs mpo HaknagHy. Bumorum nmo odopmileHHS HakiaagHOi. BimomicTs.
[Tonsitrs mpo akt. PexBizutm akrta. Jlopydenus. Posmucka. PekBi3uTu 00J1IKOBO-
¢biHaHCOBHUX IOKYMEHTIB, IPU3HAYCHHS, OCOOJMBOCTI YKJIQIaHHS Ta BUKOPUCTAHHS.

OcHo6HI noHammsa memu: axm, pO3NUCKA, OOPYYeHHs, HAKIAOHA, CMamym,
MpaBuiIa, IHCTPYKIIIi.

PexoMeH10BaHi :KepeJia
baszoBa: 2, 4,5, 6
JlogaTkoBa: 8



6. KoHTpPOJIb HABYAJILHUX JOCSATHEHb

6.1. Cucrema OoniHIOBaHHSI HABYAJILHUX [IOCAATHEHb CTYJACHTIB

Tabnuys 6.1.1

%l
=
9
Z 2
22| Monyas 1 | Moayus II | Moayas 111
3 £
. . s
Bun gisiibHOCTI CTyIeHTa E ° . - .
Selgs | 2B, |3z |2E. |3s | 3%,
= Q=8 = Q=28 = Q2O
< = z 2 2 2 2 g I
E = E = = E = = g <
BinsimxyBanus neKiiii 1 1 1 0 0 3 3
BiaBigyBaHHS IPaKTUYHUX 3aHATH 1 5] 5] 4 4 5 5
BinBinyBaHHS CeMIHApChKUX 3aHATh 1 0 0 0 0 2 2
Bukonanus 3aBmaHHs It caMOCTIHHOT | 5 2 10 1 5 3 15
pob6otn (omHAa TemMa  JOMAIIHBOTO
3aBJIaHHS)
PoGora Ha mnpakrmyHoMmy  3aHsaTTi | 10 6 60 4 40 5 50
(BUKOHAHHS  JIHTBICTUYHUX  BIIPAaB,
TpPeHYBaJbHUX BIIPaB, TONIO)
PoGoTa Ha cemiHapChKOMY 3aHSTTI 10 0 0 0 0 2 20
BukoHaHHS MOIylIbHOI  KOHTPOJBHOI | 25 1 25 1 25 1 25
pob6oTu
Pasom | 53 | - 102 - 74 - 120
MakcuMaJbHa KiJIbKICTh 0aJ1iB: 296
PaxyHok koedinienra: 4,93

Kpurepii i HOpMu OWiHIOBaAHHSI HABYAJIBHOI JiSIJIbHOCTI CTYJAE€HTIB HA JIeKIisIX

Tabnuys 6.1.2

MakcumaiibHa KJIBKICTh Kpurepii oninroBanus
OaJis 1
1 CTyaeHT TpHUCYTHI Ha 3aHATTI, KOHCIIEKTY€ HaBUYaJIbHHUI
MaTepiali, 3Ha€ TMOJOXKEHHS Teopii, MOKEe HABECTH MPHUKIAIN iX
3aCTOCYBaHHS B MPAKTUYHIN JTISTTBHOCTI
0 CTyneHT BIICYTHIN Ha 3aHSATTI

Kpurepii i HOpMu OL[iHIOBaHHS HABYAJIbHOI AiSVIbHOCTI CTY/IEHTIB HA

NPAKTUYHHUX 3AHATTHAX

Tabnuys 6.1.3

MakcumaJibHa
KiIbKiCTH 0aJIiB - KpwuTepii oniHioBaHH#A
10
9-10 Bucoka aktuBHICT, Ha [I3 1 mOCTaTHRO BHCOKHH piBEHB
CaMOCTIWHOI MiITOTOBKH.
7-8 JloctaTHst akTUBHICTH Ha 13 Ta mocratHiil piBEHb CaMOCTIIHOT
HOIATOTOBKU, TMPOTE CTYIEHT JOMYCKa€ HETOYHOCTI MpH
dbopMyIOBaHHI NEBHUX TOJIOKE€Hb, HErpyol NOMWIKUA TMpHU




BUKOHAHHI JIIHTBICTUYHHUX BIIPAB.

5-6 Cepenns aktuBHicTh Ha II3 1 cepenHili piBEHb CaMOCTIMHOL
HiATOTOBKHU, CTYJAEHT JOMYCKA€ HETOYHOCTI NMpU (POPMYITIOBAHHI
NEBHUX  MOJIOXKEHb, TIpy0l MOMMJIKM TpPU  BHUKOHAHHI
JIHTBICTUYHUX BIIPAB.

3-4 Husbka aktuBHicTs Ha [I3 1 HU3BKUN pIBEHb CaMOCTIHHOI
OiATOTOBKU, CTYAEHT JIOMYCKa€E HU3KY TIpyOMX MOMUIIOK,
HU3bKUH PIBEHb 3HaHb TEOPETHUUHOTO MaTepiaiy.

1-2 [lacuBHa moBeninka cryaeHta Ha I13 1 BiACyTHICTH Oynb-sKOi
CaMOCTIMHOI MIATOTOBKHU, PENPOAYKTUBHE CIUCYBAHHS TEKCTIB
HaBYaJIBbHOrO0 MaTepiany abo HOro 3amucy micis KOJEKTHBHOIO
OMpallOBaHHS HABYAJILHOTO MaTepialy.

6.2. 3aBnaHHA 118 CAMOCTIHHOL po0oTH
Tema 1. Moga 1 npodecis. Mopuuii cypxuk. Tepminu 1 mpodecionanizMu (5 rom)
1. Harumite ece Ha TeMy «Most MaitOyTHs ipodecisa»
2. 3anOBHITh NOPIBHSUIbHY TaOJUII0O OCHOBHHUX O3HAK CTWJIIB YKPAaiHCHKOi MOBH Yy
BUTJIAI OMOPHOTO KOHCHEeKTy. [loscHiTh, HaBilO BaM, Sk MallOyTHbOMY (HaxiBIIIO
CBOE€] cripaBH, NMoTpiOHA 11 iHOpMaIltis

OCHOBHI 03HAKH CTHJIIB i ’KAHPiB MOBJICHHA

Buam TBOPIB, Y

Ha3zga dopma MosBHi
AKHUX CTHJIb Meta Cdepa e e .
CTHJIIO . . peaJjizamii | 0c00JIMBOCTI
pealizye€TbCd | MOBJIEHHS | CHIJIKYBAHHS
CTHJIIO CTHJIIO

Tema 2. Dopmu KOJIEKTUBHOTO 0OTOBOpEHHS TipodeciitHuX mpodiem (5 rox)

1. 3a TnymMa4HUM CJIIOBHHKOM 3’SICYHTE€ BH3HAUCHHS KOJCKTUBHUX (POPM OOTOBOPCHHS
npodeciiiHux mpobiem: Oecima, Hapama, 3acigaHHs, 300pu, CeMiHAp, KPYTJWH CT,
JICepTallis.

2. 3a miapyyHUKaMH 3 YKpaiHChKOi MOBH (32 MPOQECIHHUM CHPSIMYBAHHSIM)
o3HalioMTecsl 3 THUM, K JOCATTH YCIIXy Iij dac cmiBOecimum 3 poOoTomaBIeM i
3aKOHCTIEKTYWTE OCHOBHI ITpaBuUIIA.

3. Hammmite 3pa3ok ciayk00Boi TeneoHHOI po3MOBH 3TimHO ii eramiB. 3’sACyiTe
STUYHI TUTaHHS BUKOPUCTAHHS MOOLTLHUX TEICPOHIB.

4. 3po0iTh Tpe3eHTallil0 Ha Temy: «3aco0M aKTWBi3allii yBaru cCiayxadiB Tij dac
3aXUCTY MPOCKTY.

Tema 3. Jlekcuuni HOpMH TPOQECIHHOTO CIITKYBaHHS YKPaiHCHKOIO JIITEPATypHOIO
MoBoro. dpazeosoris (5 rox)

1. Bunumite i3 TIyMadyHOTO CIOBHWKA 3HAYEHHS HOBOI JIJIST Bac BIIACHE-YKPaiHCHKOI
Ta IHIIOMOBHOT1 JICKCUKH, 10 BXXKUBAIOTHCA B mpodeciinomy mMosieHi (10 ciiB).

2. 3’sicyiiTe TIOHATTS «HOMEHKJIATYPHI Ha3BU» y ipodeciitHoMy MOBJIEHHI (HaBemiTh 5
MIPUKJIIAJIIB).

3. Hapenitb mnpuKkiIangu CKIAJHOCKOPOYEHUX CIiB, abOpeBiaTyp Ta TrpadiuHux
CKOpouYeHb npodeciiiHoro cnpsamyBaHHs (15 nmpukiaais).

4. Cxnanite KOHCHEKT «OCHOBHI 3MIHU B YKpaiHCbKOMY IpaBomuci»: 1) 6e3 BapiaHTIB
BXKHUBAIOTHCS CJIOBA; 2) CJIOBA MIO0 SIKUX JOMYCKAETHCS MPABOMKMCHA BAPIaTUBHICTD.



Tema 4. 3aranbHi BUMOTH J10 CKJIaJaHHs 1 0OpMIICHHS TOKYMEHTIB (5 T0JI)

Ctucno 3aKOHCNEKTYWTE€ OCHOBHI BIAOMOCTI MPO BCl PEKBI3UTH JOKYMEHTA,
onpaitoBaBiu JICTY 4163-2003 a6o IlocranoBy KMV No 55 Big 17 ciuns 2018 p.
(«/lesiki mUTaHHS TOKYMEHTYBaHHS YIPABIIHCHKOT AISUTBHOCTI»).

Tema S. Yknaganus 10BiIKOBO-1H(POpMALIHHUX JOKYMEHTIB (5 T01)

1. CxnamiTe mpec-peiii3 Ha TeMy, OB’ A3aHy 3 BalllOl0 Mall0yTHROIO Mpodeciero.

2. CkJIaJiTh MPOTOKOJI Ta BUTSAT 3 MPOTOKOJTY 3aciaHHs 300piB MPaIliBHUKIB YCTAHOBU

3. Bunmmmite 10 TUMOBUX MOBHHUX 3BOPOTIB, IO BXHMBAIOTHCA B JOBIJKOBO-
1HpOpMaIIITHUX JOKYMEHTaX MPOPeCciiHOTO CIPSIMYyBaHHS.

Tema 6. Yxnananust 0011K0BO-()1HAHCOBUX TOKYMEHTIB (5 rox)

1. Hanumite akT Ha TepelaHHS MaTepiaibHUX LIHHOCTEH OJHIEID MaTepiajbHO
BIJIMOBIAAIBHOIO 0COOO0I0 1HIIIH.

2. Ckuanite 5 TecToBHX 3aBAaHb J0 TeMu «OO0JikKOBO-(piHAHCOBI Ta OpraHi3alliiHi
JOKYMEHTH», 3 HHUX: l-3akputoi Qopmu (oaHOBapiaHTHE), |- 3akpuToi Qopmu
(6araroBapianTHe), 1- BiIKpUTE 3anmUTaHHA (BIAMOBIIb TEKCTOM), 1— Ha BIAMOBIIHICTD,
1- Ha BCTaHOBJIEHHS MOPSAIKY BUKOHAHHS JAii (omepailiii, eTamiB TOLIO).

Kpurepii oninku pe3yabTaTiB caMOCTiiiHOI po0oTH

VY mporieci BUKOHAHHS CaMOCTIHHOT poOOTH BHUKIIa1a4 OIIHIOE:
- pIBEHb 3aCBO€HHS CTYJEHTOM HAaBUYaJbHOTO Marepiajdy, BHUHECEHOTO Ha
CaMOCTIiiHE OIpaIfOBaHHS;
- BMIHHS BUKOPHCTOBYBAaTH TEOPETUYHI 3HAHHS MpPH BUKOHAHHI MPAKTUYHHUX
3azay;
- OOTpYHTOBAHICTH Ta JIOT1YHICTh BUKJIAJIEHHS] CAMOCTIHHO BUBYEHOT'O MaTepiaiy;
— MOBHOTY PO3KPUTTS TEMH JOCIIIKEHHS,
- odopMIICHHSI MaTepiajliB 3TiAHO 3 BUCYHYTUMH BUMOTaMU;
- MaKCuUMaJibHa KUTBKICTh OaTiB 32 BUKOHAaHY poOoTy — 5.

6.3. ®opma npoBeeHHSI MOAYJIbHOT0 KOHTPOJIIO
dopma NpoBEICHHS : TECTOB1 3aBJIaHHS Ta MPAKTUYHI pOOOTH

MakcumajibHa —
A . Kpurepii ouiHroBaHHs
KIIbKICTB 0aJiB -
25
25 - 20 3aBmanns BuKoHaH1 AKiCHO (90% — 100% BUKOHAHHA yCiX pO3LTiB

MOJYJIBHOI (KOHTPOJIbHO1) poO0TH)

3aBmaHHS BUKOHaHI SKICHO 3 JOCTaTHbO BHCOKHM DIiBHEM
19-15 npaBwIbHUX BiamoBimei (89% — 75% BuKOHAHHS yCiX PO3ALTIB
MOAYJbHOI (KOHTPOJIbHOT) pOOOTH)

3aBaaHHsS BHUKOHAHI SIKICHO 3 CEPEIHIM ITOKa3HWKOM ITPAaBHUIILHUX
14 - 10 BigmoBine (74% — 50% BHKOHAHHA BCIX PO3IUIIB MOIYJIBHOL
(KOHTPOJIbHO1) pOOOTH)

3aBgaHHA HE BUKOHAHO (BUKOHaHHA 49% ycCiX po3nuliB MOIYJIbHOL
(KOHTPOJIbHO1) pOOOTH)




6. 4. ®opmMu NPOBEICHHS CEMECTPOBOI'0 KOHTPOJIIO TA KPUTEPIi OLiHIOBAHHA

dopMma IpOBEACHHSA: NUCHMOBA
Ex3ameHn y popMi mUCbMOBOTO TECTYBaHHS 3 MPAKTUYHUM 3aBJaHHSIM
MakcuMaiibHa KUIBKICTB OaiiB: 40 0aJiiB

KpuTepii oniHlOBaHHA:
Tecmyeganna — 25 oanig:
- 3aBgaHHs 1 — 13 — 3 OJHI€IO MPaBWIBHOI BIAMOBIAI0 — Mo 1 Gany (BChOro

13 GaniB)

- 3aBnaHHs 14 — 18 — 3 KUIbKOMa MPABWIBHUMH BIAMOBIASAMU — M0 2 06anu (BChOTO
10 6aumiB)

- 3aBaaHHs 19 — 20 — Ha BCTaHOBJIGHHSI BIAMOBIIHOCTI — 110 1 Gamy (Bchoro 2 6aim)

Ilpakmuune 3a60anns — 15 oanis:
- TpaBWiIbHE OPOPMIIEHHS JOKYMEHTa (BChOTO 5 OaliB)

- TpaBWiIbHA Kiacudikallis JOKyMeHTa (BChbOro 5 OaiiB)
- TPaBHJIBHO BU3HAYEHO BCi PEKBI3UTH TOKYMEHTA (BCHOTO 5 OaiB)

6.5. OpieHTOBHUI NepeJTiK MUTAHD VIS CEMECTPOBOr0 KOHTPOJIIO

1. 3’scyiite 3HaUYeHHS TEPMIHIB «MOBa» W « MoOBICHHs». [Ipoananizyiite GyHKIIii
MOBH.

2. OxapakTepusyiTe OCHOBHI ITpaBuja CKJIaIaHHs TEKCTY Ta BUMOTH 10 0(OpMIICHHS

CTOPIHKH JIOKYMEHTA.

HarnumiTe 3asiBy ipo npalieBiamTyBaHHs, MOSCHITh PO3MIIIIEHHS PEKBI3UTIB.

4, OOrpyHTyHTE pOJdb MOBH B CycHUIbHOMY JKUTTI. [IpoaHanizyiTe TMOHSATTS

«HAIllOHAJTbHA MOBa» 1 «IITepaTypHa MOBaY.

CxkagiTh epenik TOKYMEHTIB 1010 0COOOBOTO CKIIATY.

Harmmmite pe3tome, oxapakTepu3yiTe po3MillleHHS PeKBIi3UTIB.

7. TlpoaHanmizyiiTe MOHSATTS «MOBHUN CTUIIb». 3’SCYHTE, YMM 3yMOBJIEHA CTHJIHOBA

nudepeHIalis cydacHoi yKpaiHCbkoi JitepaTypHoi MoOBHU. [lopiBHsiiTe MOBHI

0Cc0o0MBOCTI 0QIIIHHO-ILIIOBOTO Ta XYJ0KHHOTO CTUJIIB.

Ha3BiTh peKkBi3UTH XapaKTEPUCTUKH Ta BUMOTH JIO il TEKCTY.

9. Sk mupexTop mIKOIM 00pPa30TBOPUOrO MHUCTENTBA HAIUIIITH XapaKTEPUCTUKY Ha
OJTHOTO 31 CBOiX CHIBPOOITHHKIB, MOSICHITH PO3MIIIECHHS PEKBI3UTIB.

10. Busnaure crnenudiky oQimiifHO-ALIOBOTO SK CTHIIO THCEMHOTO TpodeciitHoro
MOBJICHHSI, POAHATI3yTe MO0 MOBHI OCOOJIMBOCTI i1 pI3HOBUIM.

11. 3’scyiiTe OCHOBHI BHUMOTM [0 CKJIAJaHHA PE3IOME, Ha3BiTh PEKBI3UTH LHOTO

w

i

0

JIOKYMEHTA.

12. CtBopiTh HakKa3 MpPO TNPUIOM HAa pOOOTY, OXapaKTEPHU3YUTE PO3MIMICHHS
PEKBI3HTIB.

13. OxapakrepusyiiTe HaAyKOBUH CTWJIb, MPOAHATI3yHTe WOTO MOBHI OCOOJWBOCTI M
PI3HOBU/IU.

14. 3anpomnonyiite nopaau o0 TOro, SIK MPaBUILHO KPUTUKYBATH CIIBPOOITHUKIB.
15. Cxnazaite nepenik pekBi3uTiB aBTodiorpadii. Hanumiite aBTo610rpadito.



16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

217.

28.

29.

30.
31.

32,

33.
34,

35.
36.
37.
38.

39.
40.

Oxapaxkrepusyiite creuudiky mnpodeciiHOr0 MOBJICHHS, BH3HAYTE OCHOBHI
BUMOTH JI0 MOBJICHHS (DaxiBIIs.

[IpoananizyiiTe Haka3u IIOJO OCOOOBOrO CKJaAy, Ha3BITh PEKBI3UTH I[bOTO
JTOKYMEHTA.

Hanumite npec-peni3 mpo MeBHY MO0, MOB’s3aHy 13 Bamoro npodeciitHoro
cheporo, 0XapakTepu3yuTe po3MillIeHHS! PEKBI3UTIB.

Oxapaktepuzyte KyJabTypy MOBJICHHS ¢axiBus. 3’sCyiiTe 3HA4Ye€HHS CIIIB
«TEPMIH» 1 «IIPOPECIOHATIZM».

Cknanite mepenik J0BIIKOBO-iH(pOpMauiiHUX JOKyMeHTiB. IIpoanainizyiite
(GYHKIIT CTUCINX, TOBHUX 1 CTEHOTpa(1YHUX TPOTOKOIIB.

Hanumite anoTarito 10 BUAaHHS, 1MOB’s3aHor0 3 Bamorw npodeciitnoro cdeporo,
oXapaKTepu3yhTe po3MIIlCHHS PEKBI3UTIB.

Busznaute 3B’S30K MK MOBJIICHHEBHM €THKCTOM CIIUJIKYBaHHS Ta 3arajibHOIO
KyJbTYpoto JtoauHu. CKIaaiTh Nepeslik eTUKETHUX (OopMyI BiTaHHSA, MPOIIAHHS,
3HAMOMCTBA, 3BEPTAHHSI, 3TOJI{, BIIMOBH.

[TosicHITh BIAMIHHICTH MIX TPOTOKOJOM 1 BHUTATOM 3 MpoTokony. Ha3zpiTh
PEKBI3UTH IIUX JTOKYMEHTIB.

Hamumiite peniensito Ha mpaifro, NoB’si3aHy 3 Bamiorwo mnpodeciitHoo cdeporo,
oXapaKTepHu3yhTe PO3MIILICHHS PEKBI3UTIB.

3’sacyiiTe 3HAUYCHHS TEpMiHA «MOBHUH eTHKeT». CKIaaiTh MEPETiK CTHKETHUX
dbopmyn mopaau, 3rojid, BIIMOBH, CIIIBUYTTS, PO3paIy.

OOrpyHTYTe NMPUYMHKU HANMCAHHS Tpec-peli3a, 3ampoloHyiTe TeMy Ta Mopaau
1010 YCHIIITHOTO MOTO CKIIaaHHS.

Hamumiite Biaryk Ha MUCTENBKY poOOTy, MOB’s3aHy 3 Bamoio mpodeciero,
oXapaKTepHu3yhTe pO3MIIICHHs PEKBI3UTIB.

JloGepiTh mpUKIAgU ETUKETHUX (OPMYNT BUCIOBJIECHHS KOMILUIIMEHTY, CYMHIBY,
3ayBa)KE€HHS, CXBaJICHHS.

JlafiTe BU3HaUCHHsI aHOTAIlli, pelleH3ii, BiAryka; BCTAHOBITh BIAMIHHICTh MK IIUMHU
iHbOpMaLITHUMHU TOKYMEHTAMHU.

Harmumite 10moBiAHY 3aMucKy, OXapaKTepU3ynTe pO3MIIlleHHS PEKBI3UTIB.
[Ipoananizyiite crnemnudiky aiI0BOI OecCiu AK BHIYy YCHOTO CHUIKYBaHHS 3a
npodeciitHIM CIpSIMYyBaHHSIM.

OxapakTepusyite cIyKO0BI 3alUCKH, CKJIAITh JOTMOBIAHY 1 TMOSCHIOBAJIBHY
3amUCKy MPo¢eCcifHOro CIIPsIMYBaHHS.

Hamumnite BUTAT 3 TPOTOKOTY, OXapaKTePU3YHTE PO3MIIICHHS PEKBI3HUTIB.
Oxapaktepusyiite 0cOOMMBOCTI Hapaaw, 300piB, ceMiHapiB sK (opm ydacti
nepcoHaTy B OOTOBOPEHHI Ta BUPIMIEHH] OyIb-SIKUX MU TAHb.

[IpoananizyiiTe cxeMy 3BITYy, BKa3aBIIIF OCHOBHI BUMOTH JI0 HOTO CKJIaJaHHS.
CTBOpITH AOTOBIpP (CXEMATUYHO), OXapPAKTEPUIYHTE PO3MIIIEHHS PEKBI3UTIB.
CkagiTh TIaH MIATOTOBKHU JIO JIOIMOBIII SK HAWMOMKUPEHIMOi GOPMHU MyOIIIHOTO
BUCTYTIY.

HaBeniTe aprymeHTH, siKi JIOBOJSITH, 110 OTOJIONIEHHS HAJEXKHUTh 1O JOBIAKOBO-
iH(popMaliitHux 1oKkyMeHTiB. CKIIa/liTh OTOJOMICHHS TPOQPECIHHOTO CIPSIMYyBaHHS.
HanuiiTe 3BIT (CXeMAaTUYHO), MOSCHITH PO3MIIIEHHS PEKBI3UTIB.

CxnaaiTe nepeniik nopaj Ajisi HiATOTOBKHU JAOMOBI/I.



41.

42.
43.

44,
45.
46.
47.
48.
49.
50.
51,
52,
53.
o4,
55.
56.

S7.
58.

59.

60.
61.

62.
63.
64.
65.
66.
67.

68.

Busnaute Trnm nuCTiB 3a (QYHKIIIOHATRHUMH O3HAKAMU, OXapaKTEPU3YHTE BUMOTH
10 iX oopMIIEHHS.

CTBOPITH KOHTPAKT (CXEMATUYHO), OXapaKTepU3yHUTE PO3MIIICHHS PEKBI3UTIB.
3anponoHyiTe KOPUCHI MOpaau, AK OYyTH TNPUEMHUM CIIBPO3ZMOBHHKOM, SIK
3alliKaBUTH JIIOJEH Ta sIK KPUTUKYBATH, HE 00pa)karoyu.

HaBeniTh npukiagy BXUBaHHS €TUKETHUX (OPMYI MpU 3BEPTAHHI, MOYATKOBUX 1
npouanbHuX (pa3 y AUIOBUX JIUCTAX.

CtBOpiTh TPYIOBY yroay (CXeMaTU4HO), OXapaKTEPU3YUTE PO3MIIICHHS
PEKBI3UTIB.

[IpokoMmeHTyliTe mpaBwia BeAEHHS TEIEPOHHOI PO3MOBH SIK  CIOCOOY
HaJIaro/KeHHs o(IIIHHUX JIJTOBUX KOHTAKTIB MK YCTAHOBAMU Ta JIFOJbMH.
Oxapakrtepusyiite OyIOBY TPYAOBOi KHUXKH SIK JIOKYMEHTa IIOJAO OCOOOBOTO
CKJIaAdy.

CKJIaIiTh JUCT-TMIOBITIOMJICHHS, BHKOPUCTOBYIOYH THUITOBI MOBHI 3BOPOTH.
[IpoanamizyiiTe Ta HaBEIiTh MPUKIAIN CITyKO00BOI Tere(OHHOT PO3MOBH.
Oxapaxkrepusyite 0y10BYy 0COO0OBOTO JTUCTKA 3 OOJIIKY KaJIpiB.

Cxnazith JUCT-NPETEH3110, BUKOPUCTOBYIOYU THUIIOBI MOBH1 3BOPOTH.

3’sacyiTe TOHSATTS «HOPMH JliTepaTypHOi MoOBW». OOIpyHTyiHTe Kiacudikallito
MOBHHUX HOPM.

CKJIaJliTh JTUCT-MOJAKY, BUKOPUCTOBYIOYH THIIOBI MOBHI 3BOPOTH.

Hamumite HakmaaHy, oxapakTepu3ynTe po3MillleHHS PEKBI3UTIB.

[TosicHiTs  cmenudiky  JTEKCUYHUX, (Pa3eoJIOTIYHMX, CHHTAKCHYHUX  Ta
CTHJIICTUYHUX MOBHUX HOPM Y JIJIOBOMY CITIJIKYBaHH1, HABiBIIW MTPUKJIIA]IH.
OxapakTepusyiite 0OCOOJMBOCTI BXKMBAaHHS TpaMaTUYHUX (POpM 3alMEHHUKIB,
YUCJTIBHHKIB, T1€CITIB Y ODIMIHHUX JOKYMEHTaX.

CknaaiTe MUCT-BUOaYeHHS, BAKOPUCTOBYIOYH THIIOBI MOBHI 3BOPOTH.

[TosicaiTh crienmdiky opdorpadiuaux, opdoeniyuux, MOpQOJOTiYHUX HOPM
JiTEpaTypHOi MOBH, HABIBIIIM MPUKJIAIH.

CknagiTh Tepemik  JOKYMEHTIB 3  TOCIOJAapChKO-JIOTOBIPHOT  JISTIBHOCTI.
OxapaKkTepu3ynTe TUIIN JOTOBOPIB.

Hamumnite qopydeHHs, MOSICHITH PO3MIIIIEHHS PEKBI3UTIB.

HaBenite npukiaan BXUBAHHA B IJIOBOMY MPpodeciiHOMY MOBIICHHI CHHOHIMIB Ta
MapoHIMiB, 3’ SICYHTE TX POJIb.

Busnaute BiIMIHHICTh MK TPYJIOBHM JOTOBOPOM 1 KOHTpakToM. Ha3BiTh OCHOBHI
PEKBI3UTH ITUX IOKYMEHTIB.

Hanumnite po3nucky, MosSCHITh pO3MIIIEHHS PEKBI3UTIB.

[Ipoananizyiite eTanu po3BUTKY JOKYMEHTO3HABCTBA B Y KpaiHi.

Cxmanmite mepenik  00JiKOBO-(piHAHCOBUX  JOKYMEHTIB. OxapakTepu3yiTe
PEKBI3UTH BCTYITHOT 1 KOHCTATAIIITHOT YaCTUHU aKTa.

HaBenite yci MOXJIMBI BapiaHTH MIAIUCY, OXapaKTEPU3yWTE€ KOMIIOHEHTH IIHOTO
pEKBI3UTA.

3’s1cyiiTe 3HaUCHHS TEPMIHA «JIOKYMEHT» SIK OCHOBHOI'O BUJY J1JIOBOTO MOBJICHHSI.
Oxapaxkrepusyite QpyHkiii fokymenTa. [Ipoananizyiite BUAM JOKYMEHTIB.
Busnaure npuunHu cknagaHHs akta. CkaadiTh  akT npuiioMy-mepenadi
MarepiaibHUX IIHHOCTEH.
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CT1BOPITh TpU( 3aTBEPAKEHHS, OXapaKTEPU3YHTE HOr0 KOMIIOHEHTH.

Po3kpuiite = MOHATTA  «PEKBI3UT»,  «hOPMYJsIp»,  «OJNAaHK  JOKYMEHTa».
OxapakTepu3yiTe OCHOBHI PEKBI3UTH JTOKYMEHTIB.

BuszHnaure BIAMIHHICTH MDK OCOOMCTUM 1 OQDIMIAHUM JopydyeHHsM. BuszHauTe
BUMOTH JI0 CKJIafaHHs ODIIHUX JOPYUYECHb.

Hanumiite pe3ontoiiito, oXxapakTepu3yuTe ii KOMITOHEHTH.

3’sacyiTe  BIAMIHHICTH MDK  pa30BHUMH, CHEIIAJIbHUMH Ta  3arajJlbHUMH
nopydeHHsaMH. HaBeaiTs npukiaaum 10py4eHb, IKUMH HAalyacTille KOPUCTYIOThCS
B Iu3aiiHepChKil cdepi.

JloBeniTh, 10 po3MUCKa — 1€ OONIKOBO-(piHAHCOBUM AOKyMeHT. Ha3BiTh iHoro
PEKBI3UTH.

3anumiiTe pekBI3UT «J/laTay yciMa MOXIMBUMHU CIOCOOAMHU, OXapaKTEPU3YWUTE
HOro KOMIOHEHTH.

6. 6. llIkajia BiAmoBiAHOCTI OLIHOK

. Omninka 3a
PeiiTuHroBa .
. CT00AJILHOIO 3HauyeHHS OLIHKH
OLIHKA
HIKAJI0I0
A 90 — 100 BigMmigHO
B 82-89 Jyxe noope
C 75-81 Jlobpe
D 69-74 3a10BUILHO
E 60-68 JlocTaTHBO
EX 3559 He3anoB11bHO 3 MOKJIUBICTIO
MTOBTOPHOTO CKJIAJIaHHSI
F 134 He3anoB11bHO 3 000B’ I3KOBUM
MOBTOPHUM BUBYCHHSM KYpPCy
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HABYAJIBHO-METOANYHA KAPTA JUCHUIIJITHHU
«Ykpaincbka MoBa (32 mpodeciiHIM CIPSIMYBAHHSIM )»

Pazom 90 roamu: nexuiii — 8 rof., npakTuyHUX 3aHATh — 30 roj., ceMIHAPChKUX 3aHATH — 4 TOJ; MOAYJIbHUN KOHTPOJIb

— 6 rop, iHAMBIAyabHA poOoTa — 12 rox., camoctiitHa po6ota — 30 rog.
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