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1. Onuc npakTuKu

XapakTepucTHKa NPAKTHKH 32
HaiimeHyBaHHSI NOKa3HUKIB (¢popmaMu HaBYAHHA
JAeHHa ‘ 3a049HA

Bua npakTukn 000B’s13K0Ba
3arajbHuii 00CAr KpeAUTiB / rOAUH 15/450
Kype 4 -
Cemectp 8 -
KisbKicTh 3MiCTOBHHX KOMIIOHEHTIB 3
PO310IiI0M:
OOcsAr kpeauris 15 -
O0csr ronuH 450 -
Tpusajicth (y THKHSX) 10 -
®opma ceMeCTPOBOI0 KOHTPOJIIO 3aJK/3aXHUCT -

2. ba3u npakTukmn

bazu npakTuku Ta ¢popmu ii mpoBEIECHHS MIOUPAIOTHCS Y BIANOBIIHOCTI 0 il
3aBJaHb Ta MIOPIYHO 3aTBEP/KYIOThCS  Kadeaporo  0i0Ii0TeKO3HABCTBA — Ta
1HdOopMOIOrii.

Ne ba3a npakTtuku BinnosBigasnbHa ocoda | Jlara aii yrogu
1. | HaykoBa 6i6mioTexa im. M. MakcumoBu4a :
a . . Cep6in Oner
KuiBCbKOTO HaI[IOHATLHOTO YHIBEPCUTETY 30.06.2025
. Onerosuy
iMeH1 Tapaca [lleBuenka
2. HarmionansHa ICTOP.I/I‘IHEI 01010TEKA L[HraHeHK(z Ama 10.02.2025
Ykpainu MukoJaiBHa
3. HamionanbHa HaykoBa MeIudIHa KymnieBa Tamapa 30.12.2022
0161i0TeKa YKpaiHu BomoaumupisHa
4, Jlep’kaBHA HayKOBO-TIelaroriyHa 303y (KpaBueHko) 31.12.2025
616mi0Teka iMm. O.B. CyXOMIMHCBKOTO CeiTnana MukosnaiBHa

3. Merta Ta 3aBJaHHA NPAKTHKH

Bupobunua mpaktuka mnepeabadae MOATIBIIMA PO3BUTOK 3HAHb, YMIHb 1
HABUYOK, OTPUMAHUX CTYJIEHTOM Tl 4aC HaBYaHHS, Ta BKJIIOYAE BiJBIMTyBaHHS W
Oe3rmocepeIHe MOro 3HAMOMCTBO 31 crienn(ikoro Ta MeXaHI3MaMH JisUTbHOCTI apXiBiB,
610mioTek, iHGOPMAIITHIX YCTAaHOB; 3HAHOMCTBO 13 YIPABIIHCHKOIO JOKYMEHTAIII€IO;
cneru@ikor pobOTH 3 e-JOKyMEHTaMHt Ta 1H(QOPMAIITHIMEI peCypCcaMH.

PobGoTta KOXXHOTO TpakTUKaHTa 3MIMCHIOETHCS 3TIAHO 3  1HJAMBIAYaJTbHHUM
TJIAaHOM, CKJIQJICHUM IMPAKTUKAHTOM CaMOCTIHHO 3 ypaxyBaHHSM THIIOBOI MpOTpaMu
MPAKTUKA Ta OMEPAaTUBHOTO IUIaHy poOOTH BIAUTIB  apXiBy, 010Ji0TEKH,
1H(pOopMaliiHOI yCTAaHOBU, HOPMATUBIB YaCy HA OCHOBHI IIPOLIECH POOOTH.

Mema eupobnuuoi npaxmuxu — 3aKpIIUVICHHS TEOPETUYHUX 1 HABYAJIBHO-
M3HaBaJbHUX 3HAHb CTYJACHTIB 13 BUBUCHHUX paHillle KypCIB MPAKTUYHOI POOOTOIO,
CIPSIMOBAHOIO Ha ()OpMYyBaHHS BMIHb 1 HABUUOK iX BUKOPUCTaHHS y 1H(POpMAIHIH,
YIPaBIIHCHKIM, KOMYHIKaTUBHIH, TEXHOJIOT1UHIH, MPOCKTHO-TBOpUIA  Ta
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JTOCIIAHUIBKO-IIPOTHOCTUYHIA JISIIbHOCTI; MPOBEACHHS HAYKOBOTO JOCHIIKEHHS 32
o0paHOIO TPOOJIEMOI0 Ta CHpUSHHA (axoBiil IHTENEKTyallbHIA 1 YHIBEpCAIbHIN
MIArOTOBIN (PaxiBIIiB.

3a60aHHA NPAKMUKU:

3aKpIMUTA TEOPETUYHI 3HAHHS 1 HAaOyTH BMIHHS iXHBOTO MPAKTUYHOIO
3aCTOCYBaHHS;

BUPOOUTH HAaBUYKH BUPIIICHHS MPAKTUYHUX 3aB/IaHb;

OpOBECTH KOMIUIEKCHUWA aHaji3 oOpraHi3aliiHOrO Ta YIPaBIIHCHKOTO
aCIEKTIB JIISIIbHOCTI 0a3U MPAKTUKH;

OpoaHaii3yBaTH CTaH Ta HAOpsIMH MDKHAPOJAHOTO  CIIBPOOITHUIITBA
yCTaHOBU-0a3u MPaKTUKH;

Ha OCHOBI PO3pOO0JIECHOT METOAMKY 310paTy Ta OMpaIOBaHHS MaTepiaiu s
HAYKOBOI'O JTIOCHIJIKEHHS, y3arajJlbHUTH PE3yJIbTaTH JTOCTIIKEHHS.

4. Pe3y1bTaTH MPOXOAKEHHS NPAKTUKH

3a pe3ynbTaTaMu MPOXOHKEHHS BUPOOHUYOI MPAKTUKU CTYJEHT Ma€ OTPUMATH
Taki MPOrpaMHi pe3yJbTaTH OCBITHHO-TIPOQECIITHOT MporpamMu MiArOTOBKU MAaricTpiB
3a criemianbHICTIO 029 «lHbOpMaliiiHa, 616;110TeUHa Ta apXiBHA CIIpaBay, a caMe:

3HaTu:

[TPH-3-1 OcHOBH aHami3y MEBHOro o0cATy iHGOpMAaIii 3 MOAAIBIIOK MOXKIUBICTIO

CUHTC3YyBATU HOBI.

ITPH-3-4 " [ICUXOTHIIM OCOOMCTOCTI, COLIIOHIYHHI THIIH;

" pi3HI BUJM BIUTMBIB Ha CB1JIOMICTb;
" TEXHOJOTii ¢opMyBaHHS TPOMAJICHKOT IYMKH, 3HaHHS TpodeciiiHol
TEePMIHOJIOTIi.

ITPH-3-6 OCHOBHI TIPUHITUAIIM 1 KOHIIEMIIIi PO3BUTKY iH(}OpMaIlliiHoi, 610110TedHOI Ta

apXiBHOT CIIPaBH.

YmMmitn:

[TPH-VY-1 3MiCHIOBATH JTOCHIKEHHS JOKYMEHTO3HABUYHMX IPOOJIEM, BUKOPUCTOBYIOUH

BIJINTOB1/THI HAYKOB1 METO/IH.

[IPH-Y-3 | 3piiicHIoBaTH BCl BUIU MOIIYKYy BTOPUHHOI iHopMarii B iH(MOpMaIiifHIX

CUCTCMaxX Ta MCPCIKaAX.

[IPH-Y-4 | 3patHicTh 3acCTOCOBYBaTM OCHOBHM HAyKoBOi poOoTM B 0i0mioTedHo-

iHopMmariifHiii  Tamy3i (IATOTOBKA aHATITHYHUX JOBIIOK, €KCIpec-
OINUTYBaHHSI, aHKETH).

[IPH-Y-7 | BukopucToByBaTH paiioHajIbHi CIOCOOH MOIIYKY Ta BUKOPUCTAHHS HAYKOBO-

TEXHIYHO1 i1H(opMaIllii, BKIIOYAIOYM 3aCO0M ENEKTPOHHUX iH(OpMAIITHIX
MEpPEK, BUKOPUCTOBYBATH 1HPOPMAIIIHHI PECYpPCH, Y TOMY YHCIIi €1eKTPOHHI.

[IPH-Y-8 | 3marHicTh miaHyBaTH, TPOBOJUTH MAPKETHHTOBI JOCIIKEHHS, 00pOOIsITH 1X

pe3yNbTaTH, BHUKOPUCTOBYBATH pE3YNbTAaTH Y TNPAKTHUHIA iSUTBHOCTI

[IPH-Y-12 | 3paTHicTh aHami3yBaTH MDKHApPOJHI MpOrpaMHi 3aco0M 31 CTBOPEHHS

r7100aNbHUX Ta JOKAJBHUX MEPEX 1 CUCTEM.
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5. CTpyKTYpa NpaKTUKH

Pozmoain
TOJMH
ETtanu npoxomkeHHs: TpakTUKX Ta BUAM JISUTBHOCTI CTYICHTIB MK
BHJIAMU
pooit
HacranoBua koH$epeHuin 2
Eran 1. MenemxkmenT 0i01ioTeuHo-iH(popManiiiHol Ta apXiBHOI ClIpaBH
1) Osuaitomutucst i3 crenudiko poOOTH Ta HAIATH XaPAKTEPHUCTUKY
YCTAHOBH - 0a3W MPaKTHKHU: OpraHi3aiiifHa CTPYKTypa, MEepCOHAJ, MaTepiaabHO- 50
TeXHIYHa 0a3a TOIIO; aHaII3 OCHOBHUX MOKA3HUKIB POOOTH.

1) Oxapakrepu3yBaTH IPOIEC MCHEPKMEHTY 0a3u TpPaKTUKH, TPEIACTABUTH
cxeMmy ynpaBiiHHs. Pe3ynpTaTh BUKOHAHHS L[bOTO 3aBIAaHHS B110Opa3UTH B 3BITI 3 48
MPAKTUKA B OKPEMOMY PO3JILITI.

2) 3uiiicantn SWOT-anani3 6i010TeKH-0a3u MPAKTUKU 33 TAKUMH MTO3UITISIMH:
npuUMIilIeHHs, (OHJA, TEXHIYHE OCHAIICHHS, TOCAYrd Oi0mioTeKH, iMiK
016110TEKH, IEpcoHal, piHaHCYBaHHs, MOKIJIUBOCTI 0i0mioTekH. (Pexomendosaro: 50
Oinbw 2nubOKUll aHaniz 3a npooIemMor OUNIOMHO20 00CaiOdcenHs). PesynbTaTn
MOXXHA TIPEICTABUTH Yy BHUIJISAI TabmuIli abo cXxemMH Ta BioOpasWTH B 3BITI 3
MIPAKTUKN B OKPEMOMY PO3JILITI.

Pa3om 150

Eran 2. IlpoexkTHa aisisibHicTH 0i0J1i0TEK, apXiBiB Ta iH(popMaLiiiHMX YCTAHOB

1) Po3risHyTH Ta oxapakTepu3yBaTH CHenu(iKy MPOEKTHOI MisiIbHOCTI, il
OCHOBHI TIOHATTS, (DYHKIIi{, IPOIECH Ta MPUHIMIHN y 0i0IioTeuHO-1HPOpMAaITiTHII
yCTaHOBI - 0a3i NpakTUKUA. PO3IISHYTH JOCBiI TPOAYKYBAaHHS HOBHIX 1JICH,
PO3B’s3aHHS KOMIUIEKCHUX Tpo0JieM y 0i0mioTeuHo-1HPopMaItiiiHiil cdepi.

(pesynomamu mooicna npeocmasumu y euensodi mabauyi ma 6i0o6pasumu 6
38iMi 3 NPAKMUKU 8 OKPEMOM) pO30ii)

50

2) TlpoanamizyBaTH METOIM IS MOILIYKY OCHOBHHX JDKepen iHdopMariii Ta
OIIIHKK  pecypciB, HEOOXIMHWMX JUIsl 3JIMCHEHHS TPOEKTHOI  JiSUTBHOCTI.
(pesynomamu sioobpazumu 6 36imi 3 NPAKMUKU 8 OKPEMOMY PO30Li)

50

3) CrBoputH (po3poOUTH) MPOCKT IHHOBAI[IMHOTO CIPSIMYyBAaHHS Y BUIJISII
3asBOK (arurikamii) Ha rpadT; (PekomeHaoBaHO: 3a MPOOJIIEMOIO UIJIOMHOTO
nociipkeHHs ). Po3poOuTu mpe3eHTaiiito mpoeKxTy.

(pesynomamu sioobpazumu 6 36imi 3 NPAKMUKU 8 OKPEMOMY PO30LIi)

50

Pa3zom

150

Eran 3. Mizknapoase ingopMmaniiiHe criiBpoOiTHUITBO

1) OxapakTepu3yBaTH OCHOBHI HANpsIMH MDKHAPOIHOTO CIiBPOOITHHUIITBA
YCTaHOBM 0a3M MPaKTUKHU.

36

2) Jlatu XapakTepUCTUKY MIKHAPOIHUM MPOEKTaM Ta Iporpamam, B SKHX Oepe
y4acTh ycTaHoBa 0a3a mpakTtuku. (PexomeHgoBaHO: 3a MPOOIEMOIO JTUTIIOMHOTO
JOCITIKEHHST).

3) IlpoanamizyBaT CTaH MDKHApOJHOTO KHUTOOOMIHY Ta MIXHAPOIHOI
€JIEKTPOHHOI JJOCTaBKH JIOKyMEHTIB y 610mioTen.

37

4) OxapakTepusyBaTd 3apyObKHI 0a3u [aHHMX, 0 SKHX HAJa€ JOCTYII
610;110TE€Ka Ta BUSHAYUTH ONEPATUBHICTh 1X BUKOPUCTAHHS.

37




3BiTHA KOHepeHuin 2

Pazom 150

Ycrworo 450

6. 3micT npakTHKH

6.1.0cob6uBoCTI opranizauii i npoBeJeHHs NPAKTUKH.

Buxonsun 3 MoxnuBocTel 0a3u MPakTUKH, CTYACHTU-TIPAKTUKAHTH TOBUHHI
B3SITH MaKCUMaJIbHO MOXJIMBY YUaCTh y SIKOMOTA OUTBIII KITBKOCTI MPOIIECIB 1 onepariii
3 OCHOBHHMX BHPOOHHWYHMX TMPOLECIB, MO0 HEOOXIAHO MPOUTIOCTPYBaTH y 3BITI MO
MPOXO/KEHHST TIPAKTUKU 3pa3kaMH BiAMOBIIHUX JOKYMEHTIB, cxemamu, dotorpadismu
TOLLIO.

VY pa3i BUHUKHEHHS HaJ3BHYANHOI CHUTYyallli Ta 3ampoBa/PKEHHS OOMEXEHb Ha
nepecyBaHHs (KOHTAKTYBaHHS), JO3BOJISETHCS BHUKOHYBAaTH 3aBJaHHS 3 MPAKTUKH OH-
naitH. ['0IOBHOIO BHMMOTOIO [UIsl TPOXO/DKCHHSI TPAKTHKU AWCTAHIIMHO € TMOCTiiHA
criBIpars Ta KOHCYJIbTYBaHHS 3 KEpIBHMKaMH BiJ 0a3W MPaKkTUKU Ta YHIBEPCUTETY Ta
BIJITIOBi/THE KOPETYBaHHS 3 3aB/IaHb.

6.2. 3aBaaHHs A9 caMOCTiiiHOI po6oTH Ta/a00 nepeJiik iIHIUBITyaJIbHUX 32aBIaHb
JJIS CTYJAEHTIB.

KoxxeH cTyaeHT-TIpaKTUKAaHT BUKOHYE IHOUGIOyaibHe meopue 3a80aAHHA, SKE
y3rOJIKY€E 3 KEPIBHUKOM MPAKTUKU Bi Kadeapu.

Mema e6uxkonamHsa iHOUBIOYANbHO20 3a80aHHSA — TIPOBEIECHHS BJIACHOTO
JOCIIJDKEHHsT 3a TEeMOK JHUIUIOMHOTO TMpoeKTy (30ip, aHami3 MarepiaidiB Ta
y3arajlbHeHHS Pe3yJbTaTiB JOCIIKEHHS).

Pe3ynpTaToM BUKOHaHHS BHUPOOHMYOI MPAKTUKH € OPOPMIICHHS W{OOEHHUKA
NPAKMUKU Ta RNUCLMOGUIl 38iM NPO NPAKMUKY, B SKOMY CTYJICHT-TIPAKTHKAHT
BUCBITIIFOE 3MICT CBOE€I pPOOOTH BIPOJOBXK MPAKTUKH, POOUTH y3arajabHIOKYl
BHUCHOBKHU.

6.3. O00B’A3KH CTYAEHTIB MiJ Yac MPOXO:KEHHSA MPAKTHKH.
[IpaBa 1 000B’SI3KM CTYACHTIB MPU MPOXOKEHH] IPAKTHKU:
1. CtynenTtu npu NpoXoHKeHHI MPAKTUKH MAIOTh HPABO:

— Ha METOJIMYHE Ta OpraHizailiifHe 3a0e3MeueHHs] BHPOOHHYOT MPAKTHKHY;

— Ha KOHCYJIbTATUBHY JOTIOMOTY 3 OOKY KepIBHUKIB BUPOOHUYOT MPAKTUKH.

2. CTyneHTHM BHINUX HAaBYAJBHHUX 3aKjIajiB TPH IPOXOMKCHHI IPAKTUKH
30008°A3aHi:

— JIO TIOYaTKy MPAKTHUKW OJIEP>KATH BiJl KePIBHUKA MPAKTUKH KOHCYJBTAIIIi 1100
oOopMIICHHS BCIX HEOOXITHUX JTOKYMCHTIB,;

— CBO€YAacHO NMpHOyTH Ha 0a3y MPAKTHUKU;

— O3HAHOMHTHCS 3 TpaBWIaMU BHYTPIIIHBOTO TPYIOBOTO  PO3MOPSIKY
BIJIMOBITHOT Opraxi3ailii, A€ BOHH IPOXOJUTHh NPAKTHKYy, BHKOHYBaTH IiX,
JTOTPUMYBATHCS TTPaBUJI TEXHIKU Oe3MeKH, BAPOOHUUOT caHITapii;

— 'y BCTaHOBJIEHMH CTPOK 1 B MOBHOMY OOCSI31 BHUKOHYBaTH BCl 3aBJaHHS,
nepeadavyeHi IporpamMoro MPaKTUKKU 1 BKa31BKaMH 1i KEPIBHUKA;
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aKypaTHO 1 CHCTEMAaTHYHO POOUTH B IIOJACHHUKY BUPOOHUYOI IPAKTUKU 3aMUCH
PO BUKOHAHY POOOTY, (PIKCYBaTU CIIOCTEPEIKEHHS, Y3araJlbHEHHS, BUCHOBKU;
HaJEeKHUM YMHOM O(QOPMUTH 3BIT Ta 1HII MaTeplaiu 3 IPAKTUKU;
CBOEYACHO TMpPEACTABUTH 3BIT Ta IHIII MaTepiajid MNPAKTHUKH KEpPIBHUKOBI
PAKTUKU;
3aXUCTHUTH 3BIT 13 IPAKTUKH.

6.4. O00B’AI3KH KepPiBHUKIB NPAKTUKHU BiJl YHIiBepcuTeTy Ta Bil 023U NPAKTUKH.
KepiBHUIITBO BUPOOHNYOIO MPAKTUKOIO:

1.

HaBuanpHO-METOIMYHE KEPIBHUIITBO BHPOOHHYOI MPAKTHUKOIO 3/IHCHIOIOTH
BUKIanadi kKadeapu Oi6moTeko3HaBcTBa Ta iH(opMmosorii. KepiBHUIITBO
BUPOOHWUYOIO TIPAKTHKOK Ha 0a3ax NPAKTUKUA 3JIMCHIOIOTh KEPIBHUKH
BIJMOBIIHUX CTPYKTYp a00 MpHU3HAYeHI HUMU BIANOBIANbHI MPAIIBHUKU LIUX
CTPYKTYP.

KepiBHuk npaktuku Big kadenpu:

3abe3reuye TPOBEJEHHS BCIX OpraHizalliiHuX 3axofiB mepea Bia i310M
CTYJCHTIB Ha MPAKTHUKY: IHCTPYKTAX IPO TOPSATOK MPOXOKCHHS IMPAKTUKH,
HaJaHHSA CTYACHTaM-TNIpaKTHKaHTaM HEOOXiTHUX JOKYMEHTIB (HampaBIICHHS,
nporpaMa. IOACHHHWK, KaJICHIAPHWM IUTaH, 1HJIWBiIyaJlbHC 3aBIaHHS,
METOANYHI peKOMEHIAITIi TOIIIO);

MOBIIOMJISIE CTYJEHTIB PO CUCTEMY 3BITHOCTI 3 TMPAKTUKH, NMPUHHATY Ha
kadeapi, a came: TepMIHU MOJaHHs 1 (GOpMYy MUCBMOBOTO 3BiTY, 0(OPMIICHHS
IHIITUX JTOKYMEHTIB, TTOPSZIOK BUKOHAHHS 1HUBIIyaIbHOTO 3aBJAaHHS, TEPMIHU 1
MOPSIOK 3aXUCTY 3BITIB PO BUPOOHUUY MIPAKTHUKY;

y TICHOMY KOHTaKTi 3 KEpIBHMKOM IPAKTHKH BiJ 0a3u MpaKkTUKU 3a0e3rnedye
BHCOKY SIKICTb i1 IPOXOJIPKEHHS 3T1HO 3 MIPOTPaMolo;

KOHTPOJIIOE BUKOHAHHS CTYJACHTaAMHU-TIPAKTHKAHTAMHU TPABHJI BHYTPIIIHHOTO
TPYJIOBOTO PO3MOPSNIKY, BeJe ab0 OpraHi3oBye BEJICHHS TaOess BiABIAyBaHHS
CTyJICHTaMU 0a3H MPAKTUKH;

y CKJIaJli KOMICIi IpUiiMae 3K 3 TPAKTUKY;

nojiae 3aBimyBauy Kadeapu MHCHbMOBHI 3BIT MPO TMPOBEACHHS MPAKTHKHU 13
3ayBa)KEHHSIMH 1 TTPOTIO3UIIISIMHE IIOI0 MOIMIIIEHHS TPAKTUKUA CTY/ICHTIB.

KepiBHUK mpakTHKY Bif 623U PAKTUKU:

CTBOPIOE HEOOXI/THI YMOBH JJIsl BUKOHAHHS CTYJECHTaMH MPOTPaMH MPaKTUKH,
HE JIOIyCKae BUKOPUCTAHHS iX Ha Mmocajax Ta poOoTax, 10 HE BIAMOBITAIOTH
porpamMi MPaKTUKK Ta MaOyTHIN CIIeiaJbHOCTI;

nojla€  HEOOXIAHY METOAWYHY JOTOMOTY, Ja€ BKa3iBKM Ta 3aBIaHHSA
NIPAKTUKAHTaM, MePEBIpsi€ 1X BUKOHAHHS, KOHTPOIIOE 3p00JICHI TPaKTUKAHTAMH
3aMKCH Y MIOJCHHUKY TPAKTHKY;

JI0TIOMarae CTyJIeHTaM TPHU y4acTi y MPE3CHTAIlIsAX Ta BUCTaBKaX;

MICsT 3aKIHYCHHS TPAKTUKH Ja€ THCHhMOBY XapaKTEPUCTHKY HAa KOXXKHOTO
CTy/JCHTA-TIpaKTUKaHTa, B sKik, 30KpeMa, BiJ3HAYa€ WOT0 [IIOBI SKOCTI,
CTaBJICHHS /10 BUKOHAHHS IOPYYEHb, YMIHHSI BUKOPUCTOBYBATH HAOYTI 3HAHHS 1
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CaMOCTIHHO BUpINIyBaTH MHUTaHHS, a TakKOX OO €KTUBHICTb 1 pIBEHb
MIJTOTOBJIEHOT'O HUM 3BITY PO HABYAIbHY MPAKTHKY.
7. KoHTpO/Ib HABYAJIBLHHUX JOCATHEHb
7.1. Cucrema ONiHIOBAHHSI HABYAJIbHUX JIOCATHEHb CTY/ICHTIB
MakcumanbHa
E KiIBKICTE OaiB
S
£ 9 £
Bunun po0it/mismpHOCTI CTyIeHTa 5 =) é =t % é o
5 S| BEEEES
S < ¥ Ol g X~
® =
BuxonaHHs 3aBJaHb (JI0 IIOJICHHUKA MPAKTHUKH): 60 1 60
1.1 3aranpHa XapaKTepUCTUKA YCTAHOBH - 03U MUCHMOBA, 5 1 5
MPAKTHKH: TUTIO-BUIOBA XapaKTEPUCTHKA, CTPYKTYPa, cxema
MepCcoHa, MaTepialbHO-TeXHIYHA 0a3a TOIO; aHai3
OCHOBHHUX TMOKa3HUKIB POOOTH.
1.2 3paiicantr SWOT-anaii3 (CHIbHUX 1 CITA0KHAX MMCHbMOBA, 10 1 10
CTOpiH) 0i0TIOTEKH 32 TAKUMU TO3UIISAMU: HOHI, TaOJIHIL,
MPUMIIICHHS, TEXHIYHE OCHAIICHHS, TIOCITYTH, 1M1JIK
610mioTekn, nepcoHal, iHaHCYBaHHS, MOKIIMBOCTI.
1.3 Posrmssaytn  crenuiky TPOEKTHOI  JTisSUTBHOCTI, | THCHMOBA, 5 1 5
MeXaHI3M NpPOAYKYBaHHS HOBUX i€, PO3B’sI3aHHS
KOMIUICKCHUX MPOoOJIeM Ha 0a3i MPaKTHKH.
1.4 Po3poOuTH MPOEKT iHHOBAIIHHOTO CIIPSMYBAaHHSI npe3eHTaris | 10 1 10
(3asBKa (arutikailisi) Ha TPaHT). MIPOCKTY
1.5 OxapakrepusyBaTh OCHOBHI HaNpsIMU MDKHAPOJHOTO | MHUCHMOBA 10 1 10
CHiBPOOITHHUIITBA YCTAHOBH; MIXKHAPOIHBI TIPOSKTH Ta TaOJIHIL,
porpamMam B SIKUX BOHa Oepe y4acTh. CXeMU
1.6 IIpoananizyBaTu cTaH MI>KHAPOJIHOTO KHUTOOOMIHY MUCHhMOBA 10 1 10
Ta MDKHAPOJHOI €IeKTPOHHOI JOCTaBKU JIOKYMEHTIB y
616mi0Teri. BusHaunTH onepaTuBHICTh
BUKOPHUCTAHHS JOCTYITY JI0 3apYODKHUX 0a3 JaHUX.
BukonaHHs 1HIUB1AyaJIbHOTO 3aBJIaHHS MUCHMOBA 10 1 10
Od¢opmiieHHs1 Ta IPEACTABJICHHA MUCbMOBHUX
MaTepiaJjiB: - 3BIT IPO NPOXOKEHHS IPAKTUKHY, UMChMOBA 20 1 20
- HoaeHHHUK IPaKTHKH
3axucT pe3y/bTaTiB NPAKTHKHA npe3eHTallis 20
Pazom | - 100

7.2. IlepeJtik 3BiTHOI IOKYMeHTAIIII.
[Ticns 3akiHYEHHSI MPAKTUKH CTYACHT-TIPAKTUKAHT 3000B’SI3aHUM BIPOJOBXK
TPHOX JHIB MMOJATH Ha Kadeapy B Malllll HACTYIHI JOKYMEHTH:

® HaJie’)KHO 0(OPMIICHUH 3BIT MPO MPOXOIKEHHS TPAKTUKU;

¢ MOJACHHUK IIPAKTHKH,

e MaTepiajy 3 BUKOHAHHS 1HIMBIAyaJIbHOTO 3aBIaHHS;
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® XApaKTEPUCTUKY-BIATYK KEPIBHUKA, 3aBIpEHY [E€YAaTKOK YCTAHOBH, €
MPOXOJUB MPAKTUKY;
e J[0AaTKH J10 3BITY (Y pa3i HEOOXiTHOCTI).
[licnst 3aKkiHUYEHHS TEpPMiHY MPAKTUKH CTYACHTH 3BITYIOTh PO BHUKOHAHHS
MporpaMu Ta 1HIUBIAYaJIbHOTO 3aBJaHHS

7.3. Bumoru /10 3BiTy Ipo NPaKkTHKY.

3aranpHa (popma 3BITHOCTI CTY/I€HTA MPO MPAKTUKY — LI€ MOJAHHS MHMCbMOBOIO
3BITY, HIAMKUCAHOTO 1 OLIIHEHOT'O 0€3M0CcepeHHO KEPIBHUKOM BiJl 0a3M MPAKTUKH.

3BIT PO MPAKTHKY ITOBUHEH BMIII[yBaTH:

— 3arajibHy XapakTEepHUCTUKY apXiBy, 010J10TekH, 1HYOpMaLiiiHOT yCTaHOBH, B
AKIA MpOoXoAuWIa MpakTuKa (Ha3Ba, CTPYKTypa 1 CKJIaja, OCHOBHI (PYHKIIIT Ta
TTOBHOB)KCHHSI YCTAaHOBH, JIe KOHKPETHO MPOXOAMIIA TPaKTHKA, 1HIIIE);

— JaHl PO TPUBAIICTH 1 MOCTIIOBHICTh MPOXOJXKEHHS MPAKTUKU, JETaTbHUN
OMHUC 1 3MICT OCOOMCTO BUKOHAHOI pOOOTH, a came: TeMa, MeTa, BU],
METOJIMKAa BUKOHAHHS KOHKPETHOTO 3aBJaHHS, a TaKOX JOCSITHYTHH
pe3yabTar, AaHi Mpo HOro MpakTUYHE 3aCTOCYBAHHS;

— an”aui3 GopM 1 METO/11B pOOOTH TTOCAIOBUX OCIO;

— BHWICHOBKHM Ta MPOIIO3UIIiT MO0 YAOCKOHAICHHS YCTAaHOBU-0a3 TIPAKTUKH 3
BUBYEHUX MHTaHb Ta 3MIH 1 YTOYHEHb MPOTPAMU MPAKTUKU 3 METOIO
YIOCKOHAJICHHS 1 HaOJIMKEHHsA 1i 70 BUPOOHUYUX TMPOIECIB apXiBy,
616si0TekH, 1HGOPMAIIIHHOT YCTAHOBH.

CrpykTypa 3BITY MOBHUHHA BIAMOBIIATH 3MICTY MPAKTUKU. 3BIT MMOBUHEH OYyTH
30poIIypOBaHUi, BCl CTOPIHKM HYMEPYIOThCS, HABOJSATHCS «3MICT», BCTYI, OCHOBHA
JaCTHHA, BUCHOBKH 1 MPOMO3HIIii, CITMCOK BUKOPHUCTAHUX JOKYMEHTIB, TOTATKHU.

1. TluceMOBHU# 3BIT pa3oM 3 IHIIUMH JOKyMEHTaMu (IIOJACHHUK TMPaKTUKH,
XapaKTepUCTUKA TOIIO), TTOIAE€THCSA HA PEIICH3yBaHHS KEPIBHUKY MPAKTHKHU Bl
HABYAJIBHOTO 3aKJady.

2. 3BIT 13 MPAKTUKHU 3aXUIIAETHCS CTYJICHTOM Y KOMICIi, MPU3HAYEHIN 3aBIIYyIOYUM
kadenporo.

3. Kowmicis mpuiimae 3ajiik y BHIIOMY HaBYAIBHOMY 3aKJIaJli BIPOJOBX MEPIIAX
JECSATH JTHIB TICIISI TIPAKTUKH.

4, OmiHka 3a TMPaKTHUKy BHOCUTHCSA B 3aJIKOBO-CK3aMCHAIlIHY BIIOMICTh 1 B
3aJIIKOBY KHUKKY CTY/ICHTA 3a MIAMUCAMH YICHIB KOMICII.
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5. CTyneHTty, KU HE BUKOHAB MPOrpaMmy MPAKTHUKU 3 MOBAXKHUX MPUYHUH, MOXKE
OyTH HajJlaHe MPaBO MPOXOKEHHS MPAKTUKU TOBTOPHO.

7.4. CucteMa KOHTPOJIIO Ta KpUTepii OLiHIOBAHHS.

3arajabHUil BIICOTKOBHI PEUTUHIOBUI MOKA3HUK 3a MPOXOJKEHHS MPAKTUKU
ctaHoBUTh 80 oguHuUIB, ToOTO 80 OamiB. BiANOBINb CTyA€HTa Ha 3aXUCTI NPAKTUKU
J03BOJISIE TOAATH JI0 3arajibHO1 peUTUHIOBOI cymH 20 6aiB, 10 y CyMapHii KUTbKOCTI
ckianae 100 Ganis.

3arajbpHa OLliHKa 32 BUPOOHUYY NMPAKTUKY MICTUTh TPU CKJIAJOBI:

1) omiHka 3a MpakTHYHY pOOOTY B oOprasizaiii Ta OGOPMIICHHI NIOJCHHHUKA

NPAKTHKH,

2) OIliHKA 32 3BIT MPO MPOXOKCHHS MPAKTUKH,

3) OIliHKA 3a MPWIIOAHUN 3aXUCT PEe3yJIbTATIB MPAKTHKU.

OMiHIOIOTBCS SKICTh, TTOBHOTA Ta O(GOPMIICHHS 3BITY 1 moaeHHuka (Tabauys
oyiHo8anus 1).

Ymoeu oonycky cmyoenma 0o 3aniky 3 npakmuku:

— CTYJIEHT BIJIBiIaB yCi TMpPaKTHYHI 3aHATTS B YCTaHOBAX, JCTAIBHO
BIATBOPUB IMPOBEJICHI BUAM POOOTH Yy WIOJIGHHUKY NPAKTHUKH, CKJIaB
IPYHTOBHH 1 pO3JIOTHI 3BIT PO MPOXOKEHHS MTPAKTUKH;

— TIOTIEPENIHIN cepeTHhO3BAKECHHUIN CTApTOBUM peUTUHT He MeHIle 40 0aJiB.

7.5. IkaJsa BIiAMOBITHOCTI OLIHOK

. O1rigka 3a
PeiiTunrosa )
} cTO0AILHOIO 3Ha4YEeHHS OL[IHKHA
OLlIHKA
[IKAJIOKO
90 — 100 BigMiHHO — BiIMiHHUH piBEeHb 3HAHB/yMiHb/HAaBHUYOK B
A Satis Mekax 000B’I3KOBOTO MaTepiaily 3 MOKIUBUMHU
HE3HAYHUMU HETOIIKAMU
82-89 Jy:xe 100pe — 10CTaTHLO BUCOKHUI PIBEHb 3HAHB/yMiHB/

B Satin HaBHUYOK B MeKax 000B’sI3KOBOI0 MaTepiaiy 0e3 CyTTeBUX
(rpyOMX) MOMIIIOK

C 75-81 Jo0pe — B 1isiomy 100puil piBeHb 3HaHb/yMIHb/HAaBUYOK 3
OaimiB HE3HAYHOIO KUTBKICTIO TOMUIIOK
69-74 3ag0BiIbHO — OCepeIHIN piBEHb 3HAHb/yMIHb/HAaBUYOK 13
D ais 3HAYHOIO KIJIBKICTIO HEJIOMIKIB, JOCTATHIN JIJIS I10JaJIBIIOTO
HaBYaHHs a00 MpoQeciitHOi AISIBHOCTI
e 60-68 JlocTaTHBO — MiHIMaJIBHO MOXIIMBUN JTOMYCTUMUI PiBEHB
6aniB 3HaHb/yMiHb/HABUUOK
He3anoBiibHO 3 000B’I3KOBUM IOBTOPHUM
£ EX 1-59 NPOXOJKEHHSIM — JIOCUTh HU3bKUH PIBEHb
' OaniB 3HAaHb/yMiHb/HABHYOK, III0 BUMArae ImoBTOPHOTO

IPOXOJDKEHHS
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HHooamok 1
Tumynvhuu apkyu

Kuiscbkuil yHiBepcuret iMmeHi bopuca I'pinyenka
[HCTUTYT XKypHATICTUKU

Kadenpa 6i6110Texo3HaBcTBa Ta iHPOpPMOJIOrii

3BIT

PO BUKOHAHHS NMPOrpaMu BHPOOHHYOI (opraHizaniiHoi) NpaKTHKH

Crynenra(ku)

(mpi3Bue, iM’s1, IO 6ATHKOBI)

Kypce rpyna

OcBiTHBO-KBaMpiKaIiifHuil piBeHb:_nepuiul (OakaiaspcbKuil)

I"anmy3sb 3Hanb: 02 «Kyivmypa i mucmeymeoy

CroemianbHiCTh: 029 «Indopmauitina, Oibaiomeyna ma apxisHa cnpasay

baza npaktuku

(moBHA Ha3Ba YCTAaHOBH)

KepiBHUK TIpaKTUKH BiJ] YHIBEPCUTETY KepiBHUK MpaKTHKH Bij] yCTAHOBU

(mocana, npi3BHILE, IHIIIATN)

(mocana, Mpi3BHILIE, THIITIAIH)

3BIT 3aXUILIEHAI

« » 2021 p.

Iigmmc

Kuis — 2021 p.
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Hooamok 2

TumynvHa cmopinka woO0eHHUKa

Kuiscbkuii yniBepcuret iMmeHi bopuca I'pinyenka
[HCTUTYT XKypHATICTUKU

Kadenpa 6i6110Texo3naBcTBa Ta IHPOPMOIOTIi

IOJEHHUK BUPOBHUYOI IPAKTUKH

CrynenTa(ku)

(mpi3Bue, iM’s1, IO 6ATHKOBI)

Kypc rpyna

OcBiTHBO-KBamiiKaIiiftHu piBeHb:__ nepwuii (baxaiaspcobkuil)

I"any3b 3HaHb: 02 «Kyremypa i mucmeymeoy

CroemianbHICTh: 029 «Indopmauitina, Oibaiomeyna ma apxisHa cnpasay

baza npaktuku

(moBHA Ha3Ba YCTAHOBH)

KepiBHUK MpaKTUKH Bl YHIBEPCUTETY

KepiBHUK MpaKTHKH Bijl yCTAHOBU

Kuis -2021 p.
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IIpaBuiia BeneHHst i 0popMJIeHHS HIOJAEHHUKA

1.IllogeHHUK — OCHOBHUM AOKYMEHT PO MPOXOJKEHHS CTYI€HTOM MPAKTHKHU.

2. Ilig yac mpakTUKH CTYJEHT IIOAHS Y CTUCHIN (POpMI MOBUHEH 3alUCyBaTH y
IIOJICHHUK BCe, 3p00JieHe HUM 3a JeHb. JleTanpHl 3amucu poOisiThCa y pobouoMy
30UIUTI, 1O € MPOJIOBXKEHHSAM II0JICHHUKA.

3. OauH pa3 Ha TWKIEHb CTYJIEHT 3000B’sI3aHUI TOJaBaTH HIOJACHHUK Ha
nepersisiy 1 A MiJIUCy KepIBHUKAM MPaKTUKU BiJl YHIBEPCUTETY 1 BiJl YCTAHOBH.

4. Tlicns 3aBepllIEHHS MPAKTUKU IIOJACHHUK pPa3oM 13 3BITOM Mae OyTu
NEePerassHyTU 1 MIANUCAaHUN KEepIBHUKAMHU MPaKTUKH, SIKI CKJIAJal0Th BIATYKH IPO
pobOTy CTyIeHTa.

5. OdopmiieHuii Ta 3aIOBHEHUH MIOJACHHUK Pa30M 31 3BITOM CTYAEHT MOBUHEH
3natu Ha Kadeapy.

3pazox ogpopmaenns ujooeHHuKa

1. HanpaBJieHHSI HA IPAKTHKY

Crynent

(mpi3Bue, iM’s1, IO 6ATHKOBI)
HAMpaBJISAEThCS HA _supobnuyy (opeanizayitiny) TPAKTHKY JI0

(roBHA Ha3Ba YCTAHOBH)

Tepmin TpOX0KEHHS TPAKTUKU: 3 o 2021 p

2. I'padik npoxomKxeHHs MPAKTHKH

N THKHI TPOXOZKEHHS Biaui

° ) iTmMiTKa mpo
Hassu podir NPAKTHKH p

3/m BUKOHAHHS

1 2 3 4

Bceboro roonn

[Tigmicu kepiBHUKIB MPAKTUKH

BiJl YHIBEPCUTETY BiJl yCTAaHOBU




3.3BIiT NP0 BUKOHAHHS NPOrPaAMHU NPAKTHKH

15

JlaTa

3micT 3axony

AHaJ1i3, BUCHOBKH
NPAKTHKAHTA

3ayBaskeHHs
KepiBHUKA

4, Po0o4i 3aIMCH T YA€ MPAKTHKH
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5. Biaryk i omiHKa po0OTH CTYACHTA i 4aC NPAKTHKH

(ycranoBa 0a3a-TIpaKTHKH)

[lignuc kepiBHUKA MPAKTUKH BiJl YCTAaHOBH

(ITeuaTka)

« » 2021 p.

6. BUCHOBOK KepiBHMKA NMPAKTHKH BT Kadeapu nmpo podoTy CTYIeHTA

[Tinnmuc kepiBHUKA MPAKTUKH Bi Kadeapu

« » 2021 p.

3aJtikoBa OIliHKA 3 TIPAKTHUKH

[lignuc kepiBHUKA MPAKTUKH BiJl YHIBEPCUTETY
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