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1. Onuc npakTuKu

XapakTepucTHKa NPAKTHKH 32
HaiimeHyBaHHS1 NOKa3HUKIB (¢popmaMu HaBYAHHSA
JAeHHa ‘ 3a049HA

Bua npakTukun 000B'A3K0Ba
3arajgbHuii 00CAT KPeAUTiB / TOAUH 3/90
Kype 2 -
CemecTtp 4 -
KisbKicTh 3MiCTOBHUX KOMIIOHEHTIB 3
poO310aiI0M:
O0csr KpeauTiB 3 -
O0csr ronuH 90 -
TpusaJicTh (Y THKHSAX) 2 -
®opma ceMeCTPOBOI0 KOHTPOJIIO 3ai1ik/ 3aXUCT -

2. ba3u npakTukmn

ba3u npakTuku Ta ¢popmu ii TpoOBEIECHHS MIOMPAIOTHCS Y BIANOBIIHOCTI 0 il
3aBJaHb Ta MIOPIYHO 3aTBEP/KYIOThCS  Kadeaporo  0i0Ii0TeKO3HABCTBA — Ta
1HpOopMOIOrii.

Ne ba3a npakTtuku BinnosiganbHa ocoba | Jdara aii yroam
1. bibnioTexka KuiBchKOro yHIBEpCUTETY Omnpumiko TetsiHa
iMeHi bopuca I'pinuenka CepriiBHa
2. Harmionansaa ICTOP.I/I‘IHa 01010TEKA L[HraHeHK(z Ama 10.02.2025
Ykpainu MukoJaiBHa
3. [Ty6miuna 616H10:1‘CK3 imeHi Jleci POMaHIO.K Onbra 31.12.2022
YkpaiHku IBan1BHA
4, LlentpanpHa paiioHHa 616710TeKa iM. M. UynaeBchka
€. Canrukosa-lllenpina Osnena AnartosiiBHA 01.08.2022

3. MeTa Ta 3aBJaHHS NPAKTHKH

HaBuanpHa mnpakThka mnepeadavae MOAANBIINN PO3BUTOK 3HAHb, YMIHB 1
HABUYOK, OTPUMAaHUX CTYJIEHTOM T 4aC HaBYaHHS, Ta BKJIIOYAE BiJBITyBaHHS H
Oe3rmocepeIHe MOro 3HAOMCTBO 31 Crienu(iKor0 Ta MeXaHI3MaMH JiSUTBHOCTI apXiBiB,
610mioTek, iHGOpMAaIITHUX YCTaHOB; 3HAWOMCTBO 3 OpPTaHI3aIliifHO PO3MOPATINMH Ta
JOBIIKOBO-1HQOPMAIIIMHIMHI ~ JJOKYMEHTaMH  yCTaHOBH, (opMyBaHHSIM  (OHIIB
YCTaHOB Ta iX BUKOPUCTAHHSI.

PoGoTta KOXHOTO TpakTUKaHTa 3MIMCHIOETBCS 3TITHO 3 IHAWBITyaIBHUM
TJIAHOM, CKJIaJICHUM IMPAKTUKAHTOM CaMOCTIHHO 3 ypaxyBaHHSM THIIOBOI MpOTpaMu
MPaKTUKA Ta OMEPATUBHOTO IUIaHy poOOTH BIAUTIB  apXiBy, 010Ii0TEKH,
1H(pOopMaliiHOI yCTAaHOBU, HOPMATUBIB YaCy HA OCHOBHI IIPOLIECH POOOTH.

Mema naeuanwvnoi (0ioniomeunoi) npakmuku — 3aKpIIVICHHS TEOPETUYHUX 1
HaBYaJIbHO-TII3HABAJIBHUX 3HAHb CTYAEHTIB 13 HI)KU€3a3HAYCHUX KYPCIB MPAKTUYHOIO
po0OOTOI0, CIPSIMOBAHOIO HA (POPMYBAHHSI BMIHb 1 HABUYOK iX BUKOPUCTAHHS y pOOOTI




010110TeK,
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apxiBiB, 1H(OpMAUIAHUX LEHTPIB, YCTAHOB; CHPHUSIHHSI (HaxoBiii

IHTEJIEKTyalIbHIM Ta yHIBepCcalbHIN MIATOTOBLI (paxiBLIB.
3a60anHA NPAKMUKU:

3aKpIMHUTH 1 MOTVIMOUTU TEOPETHYHI 3HAHHSA Ta HAOyTHU BMIHHS iIXHBOTO
NPAKTUYHOIO 3aCTOCYBaHHS;

O3HAaHOMJIEHHA 13 pPOOOTOI0 O010J110TEKM Ta BUPOOJEHHS HABUYOK
BUPIILICHHS MPAKTUYHUX 3aBaHb,

03HAHOMJIEHHS 3 IPOLIECOM OTPAIIOBAHHS JOKYMEHTIB;

03HAHOMJIEHHS 3 IPOLIECOM HaJaHHs 010110TeyHO-1H(pOpMaLIiHUX Ta
610miorpadYHUX MOCIYT;

ajanTailisi MailoyTHIX MpaliBHUKIB 1O pOOOTH Y TPYAOBOMY KOJIEKTHBI.

4. Pe3y1bTaTH NPOXOMKEHHS MPAKTUKHA

3a pe3ysibTaTaMyu MPOXOKEHHsI HABYAIBHOT MMPAKTHUKU CTYICHT MAa€ OTPUMATH
Taki MPOrpaMHi Ppe3yabTaTH OCBITHBO-TIPO(ECiiiHOI mporpamu  MiATOTOBKH
OakanaBpiB 3a crnerniansHicTio 029 «lHpopmariiitHa, 0i0Ti0TeUHA Ta apXiBHA CIIpaBay,

a came:
3HaTm:

[1PH-3-2 OcHOBHM TIpaBOBUX Ta ETUYHUX BIJHOCHH 1 OCHOBHM IICHXOJIOTTUHHUX
0COOJIMBOCTEH MTOBEIIHKH.

I[IPH-3-3 |= CydyacHi ysBJCHHS MNPO MacoOBYy KOMYHIKAIil0 B iHpOpMaIiiHOMY

CYCIHUIbCTBI;

* JIpaBoBI HOpPMH, 3aKOHOJABYMX YCTAaHOBOK B  010110T€YHO-
1H(dOopMaIIiHIA ramysi;

* JIpouecu po3BUTKY Ta (YHKIIOHYBaHHS YKPAiHCBKUX Ta 3apyOiKHHUX
010110TeK, apXiBiB.

[IPH-3-6 | OcHOBHI IPUHIIMIIH 1 KOHIIEMIIIi PO3BUTKY iH(pOpMaIliitHoi, 6i6aioTeuHoi Ta
apXiBHOI CTIPaBH.

Ywmiru:

[IPH-Y-2 | CrBoproBatu Oi6miorpadiyti Ta iHpOpMaIliiiHi MPOIyKTH B TpaAULIIHHINA Ta
€JIEKTPOHHIN popMi.

[IPH-Y-3 | 3niiicHIOBaTH BCl BUAM MOLIYKY BTOPUHHOI 1H(QOpMaIii B 1HPOpMAILIHHUX
CUCTEMax Ta Mepexkax.

[IPH-Y-6 | 3nilicHioBaTH Ki1acu]iKalio JOKYMEHTIB 32 PI3HUMHU O3HAKaMHU.

[IPH-Y-9 | ®opmyBaTn TOKYMEHTHUM MOTIK, IPOBOJUTH MOr0 aHAIITUKO-CUHTETHUHY
00poOKy, 3IMCHIOBATH CHUCTEMATH3AIllI0 Ta KAaTaJIOTI3aIlli0 JTIOKYMEHTIB,
JIOB1JIKOBO-010110TpadiyHe 00CIyroByBaHHS.

ITPH-Y-10 | ®opmyBatn cuctemMu Taimy3eBUX Oi0miorpadiqHO-iHPOpMAIIHHIX
pecypciB TPAAUIIIHHUX Ta €ICKTPOHHUX.

ITPH-Y-11 | Bu3nauatu kinacudikariifHi iHIEKCH HAa JOKYMEHTH, BHKOPHUCTOBYIOUH

KJacudikamiiiai Ttabnuil, pyOpukaropu, kiaacudikaTopu, Te3aypycH
TOLLLO.




5. CTpyKTYpa NpaKTUKH

Poznoain
TOJIMH
Etanu npoxomkeHHs MPaKTUKW Ta BUJIM ISJIBHOCTI CTY/ICHTIB MiX
BUIaMU
poOit
HacranoB4a koHdepeHuis 2
Eran 1. Bi0ioreko3HaB4mii
1) O3HaifoMuTHCS Ta poaHAi3yBaTH POoOOTY YCTAaHOBH-0a3H MPAKTHKU Y
TaKHX acMeKTax:
— ICTOpisl yCTaHOBH Ta il CydacHUM CTaH;
— THUIO-BUJIOBA XapaKTepHUCTUKa 0asH, ii opraizaliifHe miAmopsAKyBaHHS;
— CTPYKTypa YCTaHOBH Ta ii mITaT, KEPIBHUM CKIIAN (cxemu, mabauyi), 10
— MaTepialbHO-TeXHIYHa 0a3a YCTaHOBH: XapaKTEpPUCTHKA MPUMIIIECHHS,
YKOMILIEKTOBAHICTh TEXHIKOIO, HAABHICTh [HTEpHET-T0CTYIY TOIIO.

[linroryBaTtu mpe3eHTaiiro 3 ictopii 0a3u mpakTuku. Tema mnpe3eHTarii
Y3TOJKYETHCS 3 KEPIBHUKOM MPAKTUKHU Bin kKadenpu. (Pezyrbmamu 3a60anms
8I006pazumu 6 36imi 3 NPAKMUKU 8 OKPEMOM) PO3O0LIL).

2) 31IiCHATH aHaJIi3 OCHOBHUX MOKa3HUKIB POOOTH YCTAHOBH:

— XapaKTEepUCTUKA JTOKYMEHTHOTO (oHAy, MNPOPLII0 KOMIUIEKTYBAaHHS 1
JDKEpes aCUTHYBaHb;
— KUIBKICTb 1 CKJIaJI KOPUCTYBAUiB;
— opraizaiis 00CIyroByBaHHS; 10
— 1H(OopMalliifHl TPOAYKTH Ta MOCIYTH YCTAHOBH;
(Pesynbmamu mooicha npeocmasumu y ueisioi madauys abo cxem ma
8I00Opazumu 6 36imi 3 NPAKMUKU 8 OKDEMOMY PO30LIL).

3) IlpoananizyBaTM HAayKOBO-METOJMYHA Ta HAYyKOBO-IOCHiAHA pPoOOTa

yCTaHOBU-0a3M MPAKTUKH Ta ii BUJABHUYY AISUIbHICTb.
— Ckuactu 6i6miorpadiuamii criucok BuaaHb yctaHoBH 3a 2015-2019 pp.
— BusiBuTH, 4M TIPOBOAATHCS TOCHIPKEHHSI CUCTEMU «KHUTa—0107I10TeKa— 10
YUTaY», K1 IX pe3yabTaT (1 010/110TeK-0a3 IPaKTUKY).
(Pesynomamu npedcmasumu y euensoi mabauyb ma 6i0oopasumu 6 36imi
3 NPAKMUKU).
Pazom 32
Eran 2. Bioaiorpado3naBumnii

1) IlpoananizyBaTu IisSUTBHICTB, 1111, 3aBAaHHS 0i0miorpadiqHOro BiaiLTy
B3a€MOJII0  PI3HUX  MIJPO3AUIIB, CHIBPOOITHUKM  SKMX  BUKOHYIOTh
610miorpadiuni GyHKIII, 30Kpema:

— BUBYUTH JOKyMEHTaIli0 010aiorpadpiqyHOro BiIIUTY/BIIILTY JOBIAKOBOTO

anapary (MOJIOXKEHHS MPO BIJIUI, MOCAJOB1 1HCTPYKIi CIIBPOOITHUKIB 9

TOIIO);
— BU3HAYUTHU CTPYKTYpPY BIIALTY;
— O03HAHOMHTHCS 3 MJIAHYBaHHSAM pOOOTH BIIALITY;

— gocuiautd  cnenudiky KoopauHauii  6i10miorpadiuHoi  IiSUIBHOCTI




YCTaHOBU-0a3U MPAKTHKHY;
— BUBYUTH HOPMATHBHI JOKYMEHTH BiJUILIY;
— BHWBYHMTH OpraHi3aiiro 00JIiKy Ta 3BITHOCTI Ipo Oi0miorpadiuny poooTy.
(Pesynomamu  mooicna npedcmasumu 'y eueiaodi mabauyi abo cxemu ma
8I000Opazumu 6 36imi 3 NPAKMUKU 8 OKPEMOMY PO30illi).

2) Ha ocHOBi BUBYCHHS TOKYMEHTAIIIl BiIUTY, OCOOMCTOTO CITUIKYBaHHS 3
01010TeKapsAMH/CIIIBpOOITHUKAMA ~ Ta  KOPHUCTyBayaMu  HiOzomyeamu
npezenmauyito Tpo 3aBAaHHS Ta 000B’SI3KW, 3HAHHS, KBaTi(iKaIiifHI BUMOTH,
AK1 BUCYBalOThCs 10 Oibmiorpada, Bu3HAUMTU TIPpOodeciiiHi XapaKTePUCTUKH U
ocobucTi pucu Oibmiorpada, paHXKyBaTh iX 3a CTYNEHEM Ba)JIMBOCTI. Y
npe3eHTallii Bijoopa3utu crnenndiky KOHKpETHOi 0a3u MPaKTUKH.

3) [IpoBecTH aHaii3 opraHizariii Ta BeJICHHS JOBIIKOBO-0i0miorpadiuHoro
anapary (/IbA) yctaHoBH-0a3u MpaKkTUKH, a caMe:

— BUBYUTH OCHOBHI (pyHK1ii [IBA, mpuHImMmm ioro modyA0BU Ta BUMOTH JI0
opraizailii Ta BeJICHHS;

— BU3HAYUTH HAIIOBHEHHS OCHOBHMX CKJIaJOBUX [[BA;

— TIOJIaTH XapaKTEPUCTUKY YKPATHCHKUX Ta IHO3EMHHUX JIOBIJIKOBUX BUJaHb,
HaapykoBauux y 2010-2019 pp., HasBaux y ¢douni IbA Ta BuAaHb, 110
BITHOCATBCS 70  JIOBiAKOBO-iH(OpMaIiiHOrO  (GOHIYy  yCTaHOBHU
(pesynomamu oghpopmumu y mabauyi);

Ne
3/1

bibmiorpadiunnii onuc mKepena 3aranpHa XapaKTepUCTHUKA JDKepena

— MpoaHaNI3yBaTH  YKOMIUIEKTOBAHICTh  yCTaHOBH  010JiorpadiuHUMU
NociOHMKaMHM (aHOTOBAaHUMH KaTaJOraMM), BHUJAHUMHU MPOBLIHUMHU
6i0miorekamu/apxiBamu Ykpainu 3a 2015-2019 pp. (nucoemosa oogioka
abo kapmomexa),;

— IpOaHaji3yBaTH CHCTEMY KaTaJIOTiB Ta KapTOTEK, 0a3 JaHUX yCTaHOBH,
SIK1 BUKOPUCTOBYIOTh, BU3HAYUTH 1X Miciie B JIBA;

— 3IIMCHUTU JEeTaJIbHUM aHali3 KaTajoriB YCTAaHOBM 3a BHJAaMH Ta
dbopmamu, BKa3aTH Ha OCOOJMBOCTI 1X HamoBHEHHS (pe3yibmamu
npeocmasumu 6 mabauyi):

Bunu xaranoris ®dopmu KaTajoris

1 | 3a ctpykryporo: argasimnuii (abemrogutl), Tpaouyiiini (xapmkosi),
cucmemMamuyHull, npeoMemHull, XpOHOI02IUHUII, €/IeKMPOHHI, THUUT
HymepayitiHuil, 2eoepadiunull, Kpae3Hasuull moujo. dopmu

2 | 3a mpU3HAYCHHSM. YUmMayvKi, CrLysHcOO8i.

3 | 3a o0csiroM: eerepanvhi, kamanozu i00inis,
YEeHMPanbHi, 36€0€Hi.

4 | 3a BUJIaMM JIOKYMEHTIB, 1110 B HUX BiI0OpakeHi:
KHUHCKOBUX, NePIOOUYHUX 8UOAHb MOUO.

(Pezynomamu 6uKOHAHHS 3A60AHHS 8I000pPA3UMU Y 36iMi 3 NPAKMUKLL).

10

4) IlpoananizyBaTu npoAyKiito 0i6miorpadiyHoro BiAaLTy 6a3 MPaKTUKH 32
2015-2019 pp., a came:
— CKJIACTH KapTOTEKYy HOPMATHUBHOTO 1 METOJMYHOTO 3a0€3MeUeHHS MPOIIEeCy

10
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CKJIaJaHHs 010mi0TpadiyHIX MOCIOHUKIB;

— TIPOBECTU KAHPOBUW, BHUIOBHM 1 3MICTOBHI aHamiz Oi0miorpadidHoi
MPOYKITIi 3a BKa3aHi POKU;

— mpoaHamizyBaT S Oi0miorpadiuHux TOCIOHUKIB, YKIaJACHHX 0a3010
MIPAKTUKHU, 32 TAKUMH KPUTEPIIMU: METOIU 0101i0rpadiuHOTO BUSBICHHS,
610miorpadiuHoro BiIOODY, 610miorpadiunoi XapaKTePUCTHKH,
6i6miorpadiuHOrO TpymyBaHHS, po3TamryBaHHsS Oi0iorpadiuHMX 3amuciB
ycepeanHi HaiaApiOHIMoI pyOpuKH, CKIaAaHHS JOTOMDKHHUX IMOKaKYHKIB
10 616miorpadiuHoro nmociOHMKa;

— B3ATH 0€3MocepeIHIO yIacTh Yy mporieci 6i0aiorpadyBanas y 610ioTer.

(Pe3ynbmamu 8UKOHAHHA 3A80AHHS 8i000pazumu y 36imi 3 NpaKmuku y

PpOo30ii).

5) Bszaru Oe3mocepeHO ydacThb |y  JIOBLAKOBO-OiOmiorpadiuHoMy
obciyroByBanHi (JJBO) kopuctyBadiB B yctaHoBi. [[i1st iboro He0OX1aHO:

— puBYMTH opraxizamiro J[bO, npoananizyBaru miaH Ta 3BiT npo JbO 3a
MUHYJIUH pIK;

— OXapakTepu3yBaTH OCOOJMBOCTI HaJgaHHS BipTyanbHOi OibmiorpadiyHOi
JIOBI/IKY (32 HAasiBHOCTI);

— TIpoaHaji3yBaTH CKJaj (OHIY BUKOHAHUX JOBIJIOK 3a OCTaHHIH piK, HOTo
CTPYKTYpY 1 HAaTIOBHCHHS;

— O3HAaHOMMTHCS 3 JIOKYMEHTALIMHUM 3a0e3MeYeHHsIM OOCIyroBYBaHHS Y
PEXKUMI «3aMUT-BIITOBIIBY;

— B3ATH YYacTh y BHUKOHAHHI JOBIJIOK Ta KOHCYJBTAIllil PI3HOTO BHUIY
(pe3ynbmamu 8i0oopazumu y 36imi);

— BHUKOHATU IMCHbMOBY [OBIIKY, BU3HAUUBIIM 1i BMJI: CKJIACTH MEpENiK
(haxoBoi nepioguku 3a nepion 3 2015 p., pe3yabTaTu MoAaTH y TaOIHUIIL:

Ne

o/ bibmiorpadiuanii onuc NepioAMYHOro BUIaHHg | Poku HamxomkeHb y poH.

10

6) B3satu yuyacth y nudepeHiiioBaHoMy i MacoBoMmy Oi0siorpadiaHoMy
1H(OpMYyBaHH1 KOPUCTYBAayiB, a CaMme:

— MpOaHaJi3yBaTH IJIAHOBY 1 3BITHY TOKYMEHTALIIO 32 [IUM HAMPSMOM;

— B3STH Yy4acTb B OOCIYroByBaHHI B peXHMaX IHIAUBIAyaJlbHOrO Ta
rpynoBoro iHGopMyBaHHsI a0OHEHTIB 010J10TEKH MEBHOI TEMU;

— B3STH y4yacThb y MIArOTOBII Ta mpoBeAeHHI «J/lHsa iHpopmauii» (abo
aQHAJIOTIYHOTO 3aX01aY);

— B3STH y4acTh y 3aX0/ax, COPSIMOBAaHMX Ha (OpMyBaHHs 1HGOpMaLIHHOT
KyJIbTYpH KOPUCTYBAuiB; 3allpOIIOHYBATH BIJIACHI 11€i, 3axonu, sKi O
COPUSUIM  MIABUIIEHHIO 1HGOpPMALIWHOT KyJIbTYpH TIE€BHOI TpyNH
KOpHCTyBayiB 010J110TEKH, apX1BHO1, iIHPOpMaIlIITHOI yCTaHOBU

Pazom

56

3BiTHa KOH(epeHuis

Pazom

58

Ycboro

90
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6. 3micT NpakTHKH

6.1.0cob6uBoCTi opranizauii i npoBeJeHHs NPAKTUKH.

Buxongaun 3 MOxJIMBOCTEH 0a3M MPAaKTHKH, CTYIECHTU-TIPAKTUKAHTU TOBUHHI
B3STH MAaKCUMaJIbHO MOXJIMBY Yy4YacThb Yy AKOMOra OUIbIIIA KUIBKOCTI MPOLECIB 1
orepauii 3 OCHOBHUX BUPOOHUYMX MPOLECIB, 1110 HEOOXITHO MPOLIIOCTPYBATH Y 3BITI
PO NPOXO/UKEHHS TMPAKTUKK 3pa3kaMy BIAMNOBIIHUX JOKYMEHTIB, CXEMaMH,
dboTorpadisimMu TOIIIO.

VY pa3i BUHUKHEHHS HaJA3BUYANHOI CUTYyalll Ta 3ampoBaKEHHS OOMEXEHb Ha
nepecyBaHHs (KOHTaKTYBaHHS), JO3BOJIIE€THCS BUKOHYBATH 3aBJAHHS 3 MPAKTUKHU OH-
naiiH. ['0JOBHOIO BUMOTOIO JJisl MPOXOJKEHHS MPAKTHKU JUCTAHIINHO € IMOCTIiHa
CHIBIIpalls Ta KOHCYJIbTYBAHHS 3 KEPIBHUKAMU BiJl 0a3M MPAKTUKHU Ta YHIBEPCUTETY Ta
BIZINIOBI/IHE KOPET'YBaHHS 3 3aBJIaHb.

6.2. 3aBaaHHs A9 caMOCTiitHOI po0oTH Ta/a00 nepeJiik iIHIUBITYaJIbHUX 3aBIAHb
JJIS CTYJAEHTIB.

KoxxeH CcTyaeHT-TIpaKTUKAHT BUKOHYE IHOUGIOyaibHe meopue 3a80aHHA, SKE
OTpUMY€ BIJ KEpiBHMKA TMPAKTUKU BiI Kadeapu. 3aBIaHHS BU3HAYAETHCS B
3QJIKHOCTI BiJl 0a3U MPAKTUKH.

Pe3ynpTaTtoM BUKOHAHHS BUPOOHMYOI MPAKTUKH € OPOPMIICHHS W{OOEHHUKA
NPAKMUKU TAa HNUCLMOGUIL 38iM NPO NPAKMUKY, B SKOMY CTYJIEHT-TIPAKTHKAHT
BUCBITIIFOE 3MICT CBO€I pPOOOTH BIPOJOBXK MPAKTUKH, POOUTH y3arajabHIOHOYI
BHUCHOBKHU.

6.3. O00B’A3KH CTYAEHTIB MijJ Yac MPOXOI:KEHHA MPAKTHKH.
IIpaBa i 000B’SI3KM CTYACHTIB TP MPOXOKEHHI MPAKTUKHU:
1. CtyneHTH npy MPOXOMKEHHI IPAKTUKU MAIOTh HPABO

— Ha METOJMYHE Ta opraHizalliiine 3abe3reueHHs] BUPOOHUYOI MPAKTHKU;

— Ha KOHCYJIbTaTUBHY JIOTIOMOT'Y 3 O0KY KEPIBHUKIB BUPOOHUYOT MPAKTHKHU.

2. CTylieHTH BHIIUX HaBYAJbHHUX 3aKjIajiB TPH MPOXOMKCHHI IPAKTUKH
30006’a3ani:

— JI0 TIOYAaTKy MPaKTUKHU OJICPXKATH BiJl KEPIBHUKA MPAKTUKH KOHCYJIBTAII] MO0
odopMIICHHS BCIX HEOOXITHUX JTOKYMEHTIB,;

— CBO€YacCHO MpUOYyTH HA 0a3y MPAKTHKHY;

— O3HAaHOMHTHCS 3 TpaBWIaMU BHYTPIIIHBOTO TPYIOBOTO  PO3MOPSIKY
BIZIMIOBIHOT oOpraHizaiiii, jJ¢ BOHH IPOXOJUTh NPAKTUKY, BUKOHYBATH iX,
JOTPUMYBATHCS TIPABHUII TEXHIKK O€3neKkn, BUPOOHUUO1 caHiTapii,

— Y BCTaQHOBJICHHH CTPOK 1 B TIOBHOMY O0OCS31 BHKOHYBaTH BCi 3aBIaHHA,
nependadeHi mporpaMoro MPAKTUKH 1 BKa3iBKaMu 11 KEPIBHUKA;

— aKypaTHO 1 CHCTEMaTUYHO POOUTH B IITOJICHHUKY BUPOOHHYOT MPAKTHKH 3aITUCH
PO BUKOHAHY po0OTy, PIKCyBaTH CIIOCTEPEIKCHHS, y3aralbHEHHS, BUCHOBKY;

— HaJEXHUM YMHOM O(OPMUTH 3BIT Ta 1HII MaTepiasid 3 TPAKTUKHY;

— CBO€YACHO TMPEJCTAaBUTH 3BIT Ta I1HINI MaTeplaJii TPAKTUKU KEPIBHUKOBI
MIPaKTUKH,

— 3aXMCTUTH 3BIT 13 MPAKTUKHU.
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6.4. O00B’AI3KH KepPiBHUKIB NPAKTUKHU BiJl YHiBepcUTeTy Ta Bi 023U NPaKTHKHU.
KepiBHUILITBO BUPOOHNYOIO MPAKTHKOIO:

1. HaByanbHO-METOJMYHE KEPIBHUIITBO HABYAJIBHOI MPAKTUKOI 3IHCHIOIOThH
BUKIanadi kKadeapu Oi16mioTeko3HaBcTBa Ta iH(opMmororii. KepiBHULITBO
BUPOOHMYOIO TPAKTHUKOI Ha 0a3ax NpPaKTUKA 3A1MCHIOIOTH KEpPIBHUKHU
BIJIMIOBITHUX CTPYKTYp a00 MPU3HAYECHI HUMU BIAMOBINAJIbHI MPAIIBHUKH ITUX
CTPYKTYP.

2. KepiBHMK IpakTHKHU BiJ Kadeapu:

— 3abesreuye TMPOBEJAEHHS BCIX OpraHizalifiHuX 3axofiB mepea BiJ i310M
CTYJCHTIB Ha MPAKTHUKY: IHCTPYKTAX IMPO TOPSAIOK MPOXOKEHHS MPAKTUKH,
HaJaHHS CTYJCHTaM-TIpaKTHKaHTaM HEOOXiTHUX JTOKYMEHTIB (HamlpaBIICHHS,
nporpaMa. IMOACHHHWK, KaJICHIAPHWM TUTaH, 1HJIWBiIyaJllbHEe 3aBIaHHS,
METOAUYHI peKOMEH/IAIIIi TOIIIO);

— TIOBIIOMJISIE CTYACHTIB TPO CHUCTEMY 3BITHOCTI 3 MPAKTUKH, MPUHHATY Ha
kadenpi, a came: TepMiHU MOAAHHS 1 (OPMY MUCHMOBOIO 3BITY, 0OPMIICHHS
THIITUX JIOKYMEHTIB, TIOPSIZIOK BUKOHAHHS 1HUBIIyaIbHOTO 3aBJaHHs, TEPMIHU 1
TIOPSIJTOK 3aXUCTY 3BITIB PO BUPOOHUYY IIPAKTHKY;

— 'y TICHOMY KOHTaKTi 3 KEpIBHUKOM IpPAaKTUKH BiJ 0a3u MpPaKTHKU 3a0e3reuye
BUCOKY SIKICT 11 MPOXO/XKEHHS 3T1IHO 3 IPOTrPpamoro;

— KOHTPOJIIOE BUKOHAHHS CTYyACHTAMHU-TPAKTUKAHTAMHU TMPAaBHJI BHYTPIIIHHOTO
TPYJOBOTO PO3MOPSNKY, Bele abo OpraHi3oBye BeJICHHS TaOess BiABIIyBaHHS
CTyJeHTaMu 0a3u MPaKTUKU;

— 'y CKJIaJ1 KOMICIi TpuiMae 31Ky 3 MPaKTUKH,

— ToAa€ 3aBigyBauy Kadeapw MUCBMOBHM 3BIT IPO MPOBEICHHS NPAKTHUKH 13
3ayBOKCHHSIMH 1 MMPOTO3HUIIISIMU 11010 TTOTIMIICHHS TPAKTUKHU CTYJICHTIB.

KepiBHuk npakTuku Bij 0a3u MPaKTHKU:

— CTBOpPIOE HEOOXITHI YMOBH JIJII BUKOHAHHS CTYACHTAMU MPOTPaMHU MPAKTHKH,
HE JIONyCKa€ BUKOPHUCTAHHS iX Ha mocagax Ta poOoTax, IO HE BiANOBIAAIOTH
Iporpami MpakTUKK Ta MalOyTHIN CIeiaJbHOCTI;

— ToJla€ HEOOXiAHy METOIWYHY JOMOMOTY, Ja€ BKa3iBKM Ta 3aBIaHHS
IPAaKTUKAHTaM, MEepPeBIpsi€ 1X BUKOHAHHSA, KOHTPOJIOE 3p00JIeHI TPaKTUKAHTAMU
3aMKCH Y MOJECHHUKY MPAKTHKY;

— JIOTIOMAarae CTyJCHTaM TP y4acTi y IPE3EHTAIlIsAX Ta BUCTABKaX;

— TiCNIA 3aKiHYCHHS NPAKTHUKWA Jla€ MHCHMOBY XapaKTEPUCTUKY Ha KOXKHOTO
CTyJICHTA-TIpaKTUKaHTa, B SKid, 30KpeMa, BiJ3Hayae HOTO JIJIOBI SKOCTI,
CTaBJICHHS 10 BUKOHAHHS JIOPYY€Hb, YMIHHS BUKOPUCTOBYBATH HaOyTi 3HAHHA 1
CaMOCTIMHO BHWPINIYBaTH THTAaHHSI, a TAaKOX OO €KTUBHICTH 1 pIBEHb
MiATOTOBJIEHOTO HUM 3BITY PO HAaBYAJIbHY MPAKTHKY.

1. KOHTpOJIb HaBYaJIbHHUX JOCATHCHD

7.1. Cuctema OLiHIOBAHHA HABYAJIBbHHUX JOCSATHEHb CTYJEHTIB



11

MakcumanbHa
I KUIBKICTB OaJTiB
S
E 2 =
Bunu po0it/nismpHOCTI CTyAeHTa § E é é § Lz
2 |28 E5
o) o |.=2 H Z X
o S1°7EE
4
BuxoHnaHHs 3aBAaHb (JI0 IIOJICHHUKA MPAKTHUKHN): 60 | 1 60
1.13araipHa XapaKTepUCTHKA YCTAHOBH - 0a3¥ MPAKTHKU: nuckMoBa, | 10 | 1 10
THTIO-BU/I0BA XapaKTEPUCTHKA, CTPYKTYpa, MePCOHA, cxema
MaTtepiagbHO-TeXHiuHa 6a3a TOIO; aHaJIi3 OCHOBHHUX
MOKAa3HUKIB POOOTH.
1.2 Anaini3 crany oprasizaiiii HayKOBO-METOANYHOI Ta HAYKOBO- | THcbMoBa, | 10 | 1 10
oCHigHOT poOOoTa B YCTAHOBI, Ta aHami3 1l BUAABHUYOI Ta0IHIII,
JUSUTBHICTb.
1.3 Ananiz gisteHOCTI 6i0miorpadiuHOTO BifTy; B3a€MOIII MUCHbMOBA 10 | 1 10
PI3HUX MIAPO3/UIIB, CIIBPOOITHUKU SIKHX BUKOHYIOTh TabIuII
610miorpadiuni pyHkuiil. [IpoBeneHHs aHanizy npoayKIii
610miorpadiuHOro BIAILTY.
1.4 TIpoBenenns aHamizy oprasisaiii Ta BeICHHS JOBIIKOBO- nucemoBa | 10 | 1 10
610miorpadiunoro anapary (JIbA) ycranosu
1.5 Vuacts y noBinkoBo-6i0aiorpadidaaomMy 00CIyroByBaHHi nucemoBa | 10 | 1 10
(IBO) Ta nudepeHniiiioBaHOMY 1 MACOBOMY Ta0JIuIIi,
6i0miorpadiuHoMy iHPOPMYBaHHI KOPUCTYBadiB 0a3u- CXeMU
IPaKTHKH.
1.6 Buxonanns inougioyanbnozo 3a60anHs:. mucemoBa | 10 | 1 | 10
Od¢opmiieHHs1 Ta npeACTABJIEHHS MUCHbMOBUX MaTepiaiB:
— 3BiT PO MPOXOHKCHHS MMPAKTUKH, nucemoBa | 10 | 1 10
— IlloneHHWK NPaKTHKU 10 | 1 10
3axuCT pe3y/bTaTiB IPAKTHUKHU pe3eHTallis 20
Pazom | - | 100

7.2. IlepeJtik 3BiTHOI IOKYMeHTAIIII.

[Ticnst 3akiHYEHHS TPAKTUKH CTYJACHT-TIPAKTHKAHT 3000B’SI3aHUM BIIPOJIOBK
TPHOX JIHIB MOAATH HA Kadepy B MaIllli HACTYIHI JOKYMEHTH:
® HaJEKXHO OPOPMIICHUH 3BIT PO MPOXOKEHHS MPAKTUKH;

ITOACHHUK ITPAKTHUKH,

[
e MaTepialid 3 BAKOHAHHS 1HIWBIIyaIbHOTO 3aBIaHHS;
® XapaKTePUCTUKY-BIATYK KEPIBHUKA, 3aBIpEHY TIE€YATKOIO YCTAHOBH, €

MIPOXOJIUB TIPAKTUKY;
® JI0JIaTKH JI0 3BiTY (Y pa3i HEOOXiTHOCTI).

[licns 3akiHUEHHS TEPMiIHY MNPAKTUKU CTYJEHTHU 3BITYIOTh MPO BUKOHAHHS

MPOTrpaMu Ta IHAMBITYaTbHOTO 3aBIaHHS

7.3. Bumoru /10 3BiTy nIpo NpPaKkTHKY.
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3aranpHa (popma 3BITHOCTI CTY/I€HTA MPO MPAKTUKY — 1I€ TOJaHHS MHUCbMOBOTO

3BITY, HIAMKMCAHOTO 1 OLIIHEHOT'O 0€3M0CepeHbO KEPIBHUKOM BiJl 0a3H MPAKTUKH.

3BIT PO MPAKTUKY TOBUHEH BMILIYBAaTH:

— 3arajibHy XapakTEepHUCTUKY apXiBy, 010J10TekH, 1H(POpPMALIITHOI yCTaHOBH, B
SKIA TPOXOAMIIA MPaKTUKa (Ha3Ba, CTPYKTypa 1 CKJaJl, OCHOBHI (DYHKIIII Ta
NOBHOBA)KEHHS YCTaHOBH, /1€ KOHKPETHO MPOXOAMIIA MPAKTUKA, 1HIIE);

— J1aHl PO TPUBATICTH 1 MOCIIJOBHICTh MPOXOMKEHHS MPAKTUKH, JeTaIbHUM
OMHUC 1 3MICT OCOOMCTO BUKOHAHOiI pOOOTH, a came: TeMa, MeTa, BU],
METOJIMKa BUKOHAHHS KOHKPETHOTO 3aBJAaHHS, a TaKOX JOCATHYTHH
pe3yJsbTart, AaHi Mpo HOro NpakTUYHE 3aCTOCYBAHHS;

— aHami3 GpopM 1 METOJIIB poOOTH MMOCAIOBUX OCi0;

— BUCHOBKH Ta MPONO3ULIT HI0JI0 YIOCKOHAJIEHHS YCTAaHOBU-0a3U MPAKTHKY 3
BUBYEHUX MHTaHb Ta 3MIH 1 YTOYHEHb MPOTPaAMU MPAKTUKU 3 METOIO
YIIOCKOHAJEHHS 1 HAaOMMKeHHS 1i 70 BHUPOOHUYUX TMPOIECIB apXiBy,
610m10TeKH, IHPOPMALIIHHOT YCTAHOBH.

CrpykTypa 3BITY MOBHUHHA BIAMOBIIATH 3MICTY MPAKTUKU. 3BIT MMOBUHEH OYyTH

36p0HIyp0B3HPII>1, BCI CTOpiHKI/I HYMCPVYIOTBCS, HABOAATHCA «3MiCT», BCTYII, OCHOBHA
qaCTHHa, BUCHOBKH 1 HpOHOSI/IIIi'l', CIIMCOK BUKOPUCTAHUX )IOKYMGHTiB, JOJAaTKH.

1.

[TuceMoBHUI 3BIT pa3oM 3 IHIIMMH JOKYMEHTaMHU (IIIOJCHHUK IPaKTHKH,
XapaKTEPUCTUKA TOIIO), MOIAETHCS HAa PEIEeH3YBaHHS KEPIBHUKY NMIPAKTHKH Bif
HaBYAJILHOTO 3aKJIaTy.

3BIT 13 TPAKTUKHU 3aXUIIAETHCS CTYJIGHTOM Y KOMICii, MpU3HAYEHIH 3aBITyI0UIM
Kadeaporo.

Kowmicis mpuiimae 3ajik y BUIIOMY HaBYaJbHOMY 3aKIJIaJi BIPOJOBXK IEPIIHX
JIECATH JTHIB TICJISI TIPAKTUKH.

OrmiHka 3a TMPaKTUKy BHOCUTHCSA B 3aJIKOBO-EK3aMEHAIlIHY BIIOMICTh 1 B
3JIIKOBY KHHXKKY CTYJICHTA 3a MIAIMHACaMH YJIEHIB KOMICII.

CryneHTy, SIKHii HE BUKOHAB MPOTPAMy MPAKTUKU 3 MOBAKHUX MPUYUH, MOXKE
OyTH HaJaHe MPaBO MPOXOHKCHHSI MPAKTUKU TTOBTOPHO.

7.4. Cucrema KOHTPOJIIO Ta KpUTEPii OLliHIOBAHHS.

3arajgpbHUI BiICOTKOBHM PEUTUHTOBHI TOKA3HUK 3a MPOXOJKEHHS MPAKTUKH

ctaHoBuTh 80 oauHUIKL, ToOTO 80 OanmiB. BiAMoBinb cTygeHTa Ha 3aXUCTI MPAKTUKH
JI03BOJISIE TOIATH JI0 3aTaJIbHOT peUTUHTOBOI cymu 20 6aiB, 110 y CyMapHiil KUTBKOCTI
ckianae 100 Gamis.

3arajpHa OIliHKa 32 BUPOOHUYY MPAKTUKY MICTUTH TPU CKIIAJOBI:

1) omiHka 3a mpakTUYHY poOOTy B Opradizaiii Ta OQOpPMIICHHI MIOJICHHUKA
NIPAKTHKH,

2) OIliHKa 32 3BIT PO MPOXOKEHHS TPAKTUKH,

3) oliHKa 33 MPWIIOHUI 3aXUCT Pe3y/IbTaTiB MPAKTUKH.

OUIHIOIOTECS SIKICTh, TOBHOTA Ta O(QOPMIICHHS 3BITY 1 1oaeHHuKa (Tabauys

oyiniosanus 1).
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Ymoeu oonycky cmyoenma 0o 3aniky 3 npakmuku:

— CTYAEHT BIABIJAB YyCl NPAKTUYHI 3aHATTS B YCTAHOBAaX, JAETAIBHO
BIATBOPUB IMPOBEIEHI BUAM POOOTH y UIOJICHHUKY NPAKTHKH, CKJIaB
I'PYHTOBHHMI 1 pO3JIOTHil 3BIT PO MPOXOKEHHS MIPAKTUKH;

— TONEepeHii cepeHbO3BAXKEHUN CTapTOBUM peUTUHT He MeHIie 40 aJtiB.

7.5. llIkajia BignoBigHOCTI OiHOK

. Orminka 3a
Peittuarosa .
omifKa CTOOAILHOIO 3HaueHHS OLIIHKHA
TIKAJIO0
90 — 100 BigMiHHO — BiAMIHHHI pIBeHb 3HAHb/yMiHb/HAaBUYOK B
A 6;J'IiB Mekax 000B’SI3KOBOr0 MaTepiaity 3 MOKJIMBUMHU
HE3HAYHUMU HEJIOJTIKaMU
82-89 Hyxe noﬁpe — JI0OCTaTHHO BUCOKHI pIBEHb .
B Sain 3HaHb/yYMIHb/HABUUOK B MekaX 000B’I3KOBOTO MaTepiany
0e3 CyTTeBUX (TpyOHX) MOMMIIOK
c 75-81 Jobpe — B 1isiomy 100pHii piBeHb 3HaHB/yMIHB/HAaBHUOK 3
OaitiB HE3HAYHOIO KIJTBKICTIO TIOMUJIOK
69-74 3ag0BiIbHO — TIOCEpE/IHIN PIBEHb 3HAHB/yMIHB/HAaBUUOK
D 6aJ-'IiB 13 3HAYHOIO KIJIbKICTIO HEJOIKIB, JOCTATHIN IS
MOIAJILIIIOTO HaBYaHHS a00 MpodeciiHOi TiIbHOCTI
E 60-68 JocTaTHBO — MiHIMAJILHO MOKJIMBHUH JTOMTYCTUMUMA
6aniB piBEHb 3HaHb/yMiHb/HABUUOK
He3anoBiiibHO 3 000B’A3KOBUM IOBTOPHUM
E EX 1-59 npoxozmchHHM — JIOCUTh HU3BKUU PIBEHB
’ 6aniB 3HaHb/YMIHBb/HABUUOK, 1[0 BUMAra€e MOBTOPHOTO
POXOJHKCHHS
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Hooamok 1
Tumynvhuu apkyu

Kuiscbkui yniBepcurer iMmeHi bopuca I'pinyenka
[HCTUTYT KypHATICTUKU

Kadenpa 616110Teko3HaBcTBa Ta iHPOpPMOJIOrii

3BIT

NP0 BUKOHAHHS IPOrpaMM HABYAJIBHOI (0i0/1i0TE€4HOI) MPAKTUKHU

Crynenra(ku)

(mpi3Bue, iM’s1, IO OATHKOBI)

Kypc rpyna

OcBiTHBO-KBaMipiKaIiifHui piBeHb: nepuiul (bakaiaspcbKuil)

I'any3b 3HaHb: 02 «Kyremypa i mucmeymeoy

CroemianbHICTh: 029 «Indopmauitina, Oibaiomeyna ma apxieHa cnpasay

baza npaktuku

(moBHA Ha3Ba YCTAaHOBH)

KepiBHUK TIpaKTUKH BiJ] YHIBEPCUTETY KepiBHUK MpaKTHKU Bijl yCTAHOBU

(mocana, npi3BHILE, IHIIIATIN)

(mocana, Mpi3BHILIE, THIITIAIH)

3BIT 3aXUILIEHAI

« » 2021 p.

Iigmmc

Kuis — 2021 p.
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Hooamok 2
Tumynavna cmopinka wooeHHUKa

Kuiscbkui yniBepcurer iMmeHi bopuca I'pinyenka

[HCTHTYT KypHATICTUKH
Kadenpa 616110Texo3HaBcTBa Ta iHPOpMOJIOrii

IOAEHHUK HABYAJILHOI MPAKTUKA

CrynenTa(ku)

(mpi3BuIe, iM’s1, IO OATHKOBI)

Kypce rpyna

OcBiTHRO-KBaMiDiKaLIHHUN PiBeHb:__ nepuuti (Oakaiaspcokuii)

l'anysb 3Hanb: _ 02 «Kyremypa i mucmeymeoy

CoemianbHICTh: 029 «luhopmauivna, bibriomeuna ma apxieHa cnpasay

baza npaktrku

(moBHA Ha3Ba YCTAaHOBH)

KepiBHUK MpaKTUKH Bl YHIBEPCUTETY

KepiBHUK MpaKTUKH Bl YCTAHOBH

Kuis — 2021 p.
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IIpaBuiia BeneHHst i 0popMJIeHHS HIOAEHHUKA

1.IllogeHHUK — OCHOBHUM AOKYMEHT PO MPOXOJKEHHS CTYIE€HTOM MPAKTHKHU.

2. Ilin yac mpakTUKU CTYAEHT LIOJHS y CTHCIINA (pOpMI NOBHHEH 3alHCYBAaTH Y
IIOJICHHUK Bce, 3po0JieHe HUM 3a JeHb. JleTalbHl 3amucu poosAThCs y poOodOMy
30UIUTI, IO € MPOJIOBXKEHHSAM II0JICHHUKA.

3. OnMH pa3 Ha TWXKACHb CTYIACHT 3000B’s3aHUN MOAABaTH ILOACHHUK Ha
nepersisiy 1 A MiJIUCy KepIBHUKAM PAKTUKHU BiJl YHIBEPCUTETY 1 BiJ] YCTAHOBH.

4. Tlicns 3aBeplIEeHHS MPAKTUKU IIOJACHHUK pPa3oM 13 3BITOM Mae OyTu
NEeperiasHyTUN 1 MANUCAaHUN KEepIBHUKAMHM MPAKTUKHU, SKI CKIAJal0Th BIATYKH MPO
pobOTy CTyIeHTa.

5. OdopmiieHnii Ta 3aNIOBHEHUN 1IOJACHHUK Pa30M 31 3BITOM CTYAEHT MOBUHEH
3natu Ha Kadeapy.

3pazox ogpopmaenns ujooeHHuKa

1. HanpaBJIeHHSI HA IPAKTHKY

Cryaent

(mpi3Bue, iM’s1, IO OATHKOBI)
HAIPaBJISIEThCS HA _HAg4albHy (0ibriomeyHy) MPAKTUKY 10

(roBHA Ha3Ba YCTAaHOBH)

Tepmin TpOX0KEHHS TTPAKTUKU: 3 o 2021 p

2. I'padik npoxomKxeHHs MPAKTHKH

N TWKHI TPOXOZKEeHHS Biaui

° ) irmMiTKa mpo
Ha3su podir NPAKTHKH p

3/m BUKOHAHHS

1 2 3 4

Bceboro roagun

[Tigmicu kepiBHUKIB MPAKTUKH

BiJl YHIBEPCUTETY BiJl yCTAaHOBU




3.3BIiT NP0 BUKOHAHHS NPOTrPAMH NPAKTHKH
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JlaTa

3micT 3axony

AHaJ1i3, BACHOBKH
NPAKTHKAHTA

3ayBaskeHHA
KepiBHUKA

4, Po0o4i 3aIMCH T YA€ MPAKTHKH
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5. Biaryk i omiHKa po0OTH CTYACHTA i 4YaC NPAKTHKH

(ycranoBa 0a3a-TIpaKTHKH)

[lignuc xepiBHUKA MPAKTUKH BiJl YCTAHOBH

(ITeuaTka)

« » 2021 p.

6. BUCHOBOK KepiBHMKA NMPAKTHKHU BT Kadeapu nmpo podoTy CTYIeHTA

[Tinnmuc kepiBHUKA MPAKTUKH Big Kadeapu

« » 2021 p.

3aJtikoBa OIliHKA 3 TIPAKTUKH

[lignuc kepiBHUKA MPAKTUKH BiJl YHIBEPCUTETY
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