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1. Onuc npakTuKu

XapakTepuCcTHKA MPAKTUKH 32
HaiimeHyBaHHSI NOKa3HUKIB (¢popmaMu HaBYAHHA
JAeHHa ‘ 3a049HA

Bua npakTukun 000B’s13K0Ba
3arajgbHuii 00CAT KPeAUTiB / TOAUH 3/90
Kype 3 ;
Cemectp 6 -
KisbKicTh 3MiCTOBHUX KOMIIOHEHTIB 3
poO310aiI0M:
O0csr KpeauTiB 3 -
O0csr ronuH 90 -
TpusaJicTh (Y THKHSAX) 2 -
®opma ceMeCTPOBOI0 KOHTPOJIIO 3aJTiK -

2. ba3u npakTukmn

ba3u npakTuku Ta ¢popmu ii TpoOBEIECHHS MIOMPAIOTHCS Y BIANOBIIHOCTI 0 il
3aBJaHb Ta MIOPIYHO 3aTBEP/KYIOThCS  Kadeaporo  0i0Ii0TeKO3HABCTBA — Ta
1HpOopMOIOrii.

Ne ba3a npakTuku BiagnoBigaiabHa Hara naii
0coda yroau
L. LlenTpanbHuii nepkaBHUN JleBuenko OieHa 31.12.2022
eJIEKTPOHHUH apXiB YKpaiHu BiraniiBHa o

2. | HdepxaBHa HayKOBO-TeXHIYHa 010/110TeKa Bucouina 23.12.2022
VYkpainu ["annna MukonaiBHa

3. HamionanpHa icropuyHa 010mioTeka [{uraneHko 10.02.2025
VYkpainu Anna MukonaiBHa

3. MeTa Ta 3aBJaHHS PAKTHKH

HaBuanpHa mnpakTuka mnepeadavae MOMANBIINNA PO3BUTOK 3HAHb, YMIHB 1
HABUYOK, OTPUMAHUX CTYJIEHTOM I 4aC HaBYaHHS, Ta BKJIIOYAE BiJBITyBaHHS
Oe3rmocepeHe MOro 3HAOMCTBO 31 Crenn(}iKor Ta MeXaHi3MaMH1 JiSUIBHOCTI apXiBiB,
610mioTek, iHGOpMAIITHUX YCTaHOB; 3HAWOMCTBO 3 OPTaHI3aIlifHO PO3MOPSTINMH Ta
JOBINKOBO-1HQOPMAIIMHIMHI ~ JJOKyMEHTaMH  yCTaHOBH, (opMyBaHHSIM  (OHIIB
YCTaHOB Ta iX BUKOPUCTAHHSI.

PobGoTa KOXXHOTO TpakTUKaHTa 3MIMCHIOETHCS 3TIAHO 3  1HJAMBIAYaJTbHHUM
TJIAHOM, CKJIAJCHUM MPAKTUKAHTOM CaMOCTIHHO 3 ypaxyBaHHSIM THIIOBOi TIPOTpaMH
MpPakTUKK Ta OMNEPaTUBHOIO IUIaHy pPOOOTHM BIAJAUIIB  apXiBy, O107I10TEKH,
1H(pOopMaliiHOI yCTAaHOBU, HOPMATUBIB YaCy HA OCHOBHI IIPOLIECH POOOTH.

Mema nasuanvnoi (apxienoi) npaxmuxku — 3aKPIUICHHA TEOPETHUYHUX 1
HaBYaJIbHO-TII3HABAJIbHUX 3HAHb CTYACHTIB 13 HI)KUE3a3HAYCHUX KYPCIB MPAKTUYHOIO
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po0O0TOI0, COPSIMOBAHOIO HAa (POPMYBaHHS BMiHb 1 HABUYOK iX BUKOPUCTAHHS y poOOTI

apxiBiB,

010mioTek, 1HGOPMALIMHUX LEHTPIB, YCTAHOB; CIPUSAHHA (axoBid

IHTEJIEKTyallbHIN Ta yHIBepCcaJbHINA NIATOTOBII (PaxiBLIiB.
3a60anHA NPAKMUKU:

3aKpIMUTH TEOPETUYHI 3HaHHSA 1 HAaOyTH BMIHHS IXHBOTO MPAKTUYHOTO
3aCTOCYBaHHS;

03HAaHOMJIEHHS 31 poOOTOIO apXiBy;

O3HAaHOMIIEHHS 3 TMpOLlECaMH, CTBOPEHHs, ONpPALIOBaHHS Ta OpraHizaiii
poOOTH 3 JAOKYMEHTaMH BIANOBIAHO JO BHUMOI YHHHHUX JAEpP>KaBHUX
CTaH/IapTIB;

03HAHOMJICHHS 3 IPOLIECOM HaaHHs apXIBHUX Ta 1HHOPMALIMHUX TOCIYT;
O3HAHOMHTHCS 3 TpouecaMu 30epiraHHs 1 30epexeHHS JOKYMEHTHOIO
dony, onTUMI3allii HOTrO CKIIAy 1 CTPYKTYpH Ta YIPaBIIHHSI HUM;
O3HAHOMHTHCS 3 MpOoQeciiHUMU BUMOramMu A0 (axiBLiB, SKI MPALIOIOTH 3
JOKYMEHTHUM (POHJIOM, SIK Cy0’€KTIB YIPABIIHHS HUM.

4. Pe3y1bTaTH MPOXOAKEHHS NPAKTUKH

3a pe3ysibTaTaMy MPOXOKCHHS HaBYAJIBHOI MPAKTHKU CTYJACHT Ma€ OTPUMATH
Taki NPOrpamMHi pe3yJabTaTH OCBITHBO-TIpO(dEciiiHOT MporpaM  MiATOTOBKH
OakanaBpiB 3a creriansHicTio 029 «IHpopMmariitHa, 0i0Ti0TeUHa Ta apxiBHA CIIpaBay,

a came:
3HaTm:

ITPH-3-1 Anani3 mneBHoro oOcsAry iH@popMmauii 3 MOAAJIBUIO MOKIIUBICTIO
CHUHTE3YBaTH HOBI BIIPOBA/PKEHHS HAa OCHOBI JIOTIYHUX apryMEHTIB Ta
nepeBipeHux (akTiB.

[TPH-3-3 * CydacHl ySBJIEHHA IPO MacoBy KOMYHIKalll0 B IH(poOpMaiiiHOMy

CYCHUIbCTBI;

* JIpaBoBI HOpMH, 3aKOHOJABYMX YCTAaHOBOK B  0101i0T€YHO-
1H(bOopMaLIliHIN ramys3i;

» [Ipouecu po3BUTKY Ta (YHKIIOHYBAaHHS YKPAiHCBKUX Ta 3apyOiKHHX
010;110TEK, apXiBiB.

ITPH-3-6 3HaTU OCHOBHI MPUHLHUIIB 1 KOHIENIIM poO3BUTKY 1H(GOPMaLINHHOI,

010:110T€YHOI Ta apXiBHO1 CIIPaBH.

Ymitu:

ITPH-VY-2 CrBoproBatu Oi0miorpadiyHi Ta iHGOpMaliliHI TPOAYKTH B TpaJULIIAHINA

Ta €JIEKTPOHHIHN PopMi.

ITPH-VY-3 3nificHIOBaTH BC1 BUAM MOIIYKY BTOPUHHOI 1H(OpMalii B iHPopMaIiitHUX

CUCTCMaAX Ta MCPCKax.

[TPH-VY-6 3miiCHIOBATH KJIacH(IKAIlII0 JOKYMEHTIB 32 PI3HUMHU O3HAKAMHU.

ITPH-V-9 dopMmyBaTH  JOKYMEHTHHH TIOTIK, TPOBOJUTH WOTO0  aHAJITHUKO-

CUHTETHYHY OOpOOKY, 3[IIMCHIOBATH CHCTEMAaTH3allll0 Ta KaTaJIOTi3aliio
JOKYMEHTIB, 10BIIKOBO-010J10rpadiuHe 00CIyroByBaHHs.
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I[TPH-VY-15 | Bectu o6mikoBo-peecTpaitiiiii opMu JOKYMEHTIB.

[TPH-V-16 |= [lpoBoauT  MOTOYHE 1  PETPOCIEKTUBHE  KOMIUICKTYBaHHS

616m10TeYHOTO (QOHIY;

TOKYMEHTIB, 1110 HaTiHIUH 10 GoHAY O010I10TeKH, apXiBy.

» [Ipuiimatn, OpaTu Ha OOJIK, 3IIHCHIOBATH TEXHIYHY OOpOOKY

[IPH-VY-18 |= Cxiagati Ta  BIANOBIIHUM  YUHOM  O(OPMITIOBATH
PO3MOPSAHKEHHS, 1HIN OpraHi3aiiiiHi Ta JOBIIKOBO-iH(OpMaIliitHi

JOKYMEHTH;
M0CaIOBUX 1HCTPYKIIiH;

Ta 00JIIK.

HaKas.,

» Bbpatu ywacth y po3poOii MONOXKEHb TPO CTPYKTYPHI MiAPO3ALIH,

» OpraHi3oByBaTH NMpUHMaHHS MaTepialliB 1 JOKYMEHTIB, IX peeCTpariro

5. CTpyKTYypa NPpaKTUKH

Eranu IMPOXOIKCHHA IIPAKTUKU Ta BUAN ,ZIiSIJ'IBHOCTi CTy)IGHTiB

Posmoain
TOJINH
MIDXK
BUJIAMHA
poOit

HacranoBua koHdepeHuin

2

Eran 1. /lokymeHTO3HABUMIt

1) IlpoaHamizyBaTH Ta NPEJACTABUTH Yy BHUIVIAJI CXEMH OpraHi3alliiiHy
CTPYKTYpy  YCTQHOBHM, BH3HAYUTH CTPYKTYpHI MiApo3aum Ta  ix
B3aeM03B’s13Kku. [lpoanamizyBatu Ta oxapakrtepusyBatu (opM oprasizarii
JUJIOBOJICTBA B YCTaHOBI Ta CTPYKTYpPHHX mimposainax. (Pesynbratu
3aBJIaHHS BiIOOPA3UTH B 3BITI 3 MPAKTUKH B OKPEMOMY PO3ILIi).

2) 3nidCHUTH aHai3 CHUCTEMH JIOKYMEHTOOOIry B YCTaHOBI Ta
oprasizaumii poO6OTH 3 JOKYMEHTaMH, IO HAAXOIATh JI0 YCTAaHOBH YH
CTBOpIOIOThCS  Hewo. OxapakrtepuszyBaTH  0OCATM  JOKYMEHTIB, UIO
LHUPKYJIOIOTh B YCTAHOBI Ta  PEryJIOBaHHS OOCSTIB JOKYMEHTOOOIrY.
OxapakTepu3yBaTH JOKYMEHTOOOITr Ta MOro 3B’ 30K 13 3arajlbHOI0 CUCTEMOIO
yIpaBiHHSA ycTaHOBOW. [liqroryBatu 3BIT MpO CTaH JTOKYMEHTOOOITY B
YCTAaHOBI 3a HaJaHWMU BuXigHuMU panumu. (Pesympratn MO’KHa
MpEeACTaBUTU y BUIJISAAL Tabmuii abo cxemMu Ta BigoOpa3uTd B 3BITI 3
NPaKTUKU B OKPEMOMY PO3JILTi).
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3) IlpoananizyBaTd HOMEHKJIATypy CIIpaB OJHOTO 13 CTPYKTYPHHUX
MIAPO3UTIB YCTAaHOBH (pEe3yJbTaTh MOXKHA MPEACTaBUTU y BUIJISLAL TAOJHULI
Ta BiA0OPA3UTH B 3BITI 3 IPAKTUKH).

4) 3a pe3ynbTaTaMy aHaIi3y OpPraHi3alliiiHO-PO3MOPSIUNX, JOKYMCHTIB,
0 BUKOPHUCTOBYIOTHCSI B YCTaHOBI, O(OPMUTH OCOOOBY CIIpaBy HOBOIO
chiBpoOiTHUKA ycTaHOBH. (Pe3ynpTaTi BUKOHAHHS 3aBAAHHS B1I0Opa3UTU y
3BiTi 3 IPAKTUKN).

Pazom

30




Eran 2. ®ongo3HaBuni

1) TlpoanamizyBaTd Ta OXapakTepU3yBaTH CKIaad 1 CTPYKTYpy
JOKYMEHTHOTO  (OHIy YCTaHOBH. Bwu3HauuTH BHA  apXITEKTYpHO-
TJIAHYBaJIBHOTO PIIICHHS pO3MilIeHHsS (POHIY Y POHIOCXOBHUIIAX YCTAHOBH.
HasBatu ix mepeBaru i Hemomiku. [IpoaHanmizyBath Ta OXapakTepH3yBaTH
CTaH Ta pexuMHU 30epiraHHs JOKYMEeHTIB y (oHai yctaHoBu. (Pesympratu
MOKHA MPEICTABUTH y BUTJIAAI TaONHI a0 CXEeMHU Ta BiIOOpa3UTH B 3BITi 3
MMPAKTUKH B OKPEMOMY PO3JILTI).
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2) OxapakTepu3yBaTH CHUCTEMY Ta IMOPSIOK OOJIKY TOKYMEHTHOTO
donmy. IlpoanamizyBatu Ta  OXapakTepU3yBaTH  JIOKyMCHTalliiiHEe
3a0e3meueHHs1 oprasizamii o0miky (ouay ycranoBu. I[IpoanamizyBatu Ta
OXapaKTEepPU3yBaTU CHCTEMY YIPABIIHHS JOKYMCHTHUM (POHIOM YCTAHOBH.
(Pesynbrati BUKOHAHHS 3aBJaHHS BiAOOpa3UTH y 3BITI 3 MPAKTUKH B
OKpPEMOMY PO3ii).

12

3) Ckimactu TOCAIOBY IHCTPYKIiO (axiBi, SKAW MPaLioe 3
JOKYMEHTHUM (OHJOM 3 UITKMM BH3HAYCHHSIM 3aBJaHb Ta OOOB’SI3KIB,
3HaHb, KBaJI(iKAIIHHIX BUMOT, Ki 0O HHOTO BUCYBAIOTHCS (TIPEICTABUTH Yy
dbopMi TOKyMEHTY BIAMOBIIHO JO BUMOT Horo ckiagaHHs). (Pesymbratu
BUKOHAHHS 3aBJaHHS BiOOpasWTH Yy 3BITI 3 TPAKTUKA Yy PO3ILT
«IHOUGIOyanbHe 3a60AHHSY).

Pazom

30

Eran 3. ApxiBo3HaBunii

1) IpoananizyBaTtu Ta oxapaKTepu3yBaTH MPOIIEC HAJaHHS apXiBHHUX Ta
iHopMaIHHUX MOCAyr B YycTaHoBl. (Pe3yiabTaTH BUKOHAHHS 3aBAAHHS
BIJIOOPA3UTH Y 3BITI 3 IPAKTUKH B OKPEMOMY PO3JiJi).

2) [IpoBectu aHaii3 cTaHy BUAaBaHHS YCTAHOBOKO apXiBHUX JIOBIZIOK Ha
3anuTU KopucTyBauiB (%o BUKOHAHHS apXIBHMX JIOBLAOK BIAMOBIIHO A0 3asiB
PO HaJIlaHHS apXiBHOI JOBIJAKHU BiJ KOPUCTYBAUiB MOJATH Y BUTJISA/I CXEMH,
JiarpaMy v TaOJIMII).

CxiacTu apxiBHY JOBIIKY 3a 3asiBOIO MPO HAaJIaHHS apXiBHOI JOBIJIKH.
(Pe3ynbraTy BUKOHAHHS 3aBJaHHS B110Opa3uTH Yy 3BITI 3 IPAKTUKU Y PO3LTL
«IHOuBioyanvHe 3a60aHHSY).
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3) [IlpoanamizyBaTi Ta OXapakTepu3yBaTH CTaH 3aXoOJiB, SKi
MIPOBOATHCS YCTAHOBOIO 3 O3HAWOMIIEHHS TPOMAJCHKOCTI 3 JOKYMEHTaMH
apxiBy. Pe3ynbTaTi MOXHa pecTaBUTH Y GopMi TaOIULI.

3.1.Po3pobuTty 1aH 3axoAiB 3 O3HAWMOMIICGHHS TPOMAACHKOCTI 3

JOKYMEHTaMH apXiBy Ul YCTAHOBHU.
3.2.Po3po0uTH mporpamy 3axoqy 3 O3HAHOMJIEHHS TPOMAJCHKOCTI 3
JOKYMEHTaMH apXxiBy 3a OJHHUM 3 MyHKTIB maany (3.1).
(Pe3ynbTaty BUKOHAHHS 3aBJJaHHS B1I0Opa3uTH Yy 3BITI 3 IPAKTUKU Y PO3/LTL
«IHOUBIOyanvHe 3a60aAHHSY).

12

3BiTHa KOH(epeHuis

Pazom

30

Ycboro

90

6. 3micT mpakTHKH
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6.1.0cobsmmBOCTI Oprauizauii i NpoBeAeHHS MPAKTUKH.

Buxonsgun 3 MoxnuBocTed 0a3M MPaKkTUKH, CTYACHTU-TIPAKTUKAHTH TOBUHHI
B3SITH MaKCUMaJIbHO MOXJIMBY y4acCTh y SIKOMOTa OUTBIIII KUTHKOCTI MPOIIECIB 1 Oneparriif
3 OCHOBHHMX BHPOOHHYHMX TMPOLECIB, MO0 HEOOXIAHO MPOUTIOCTPYBaTH y 3BITI MpPO
MPOXO/KEHHS TPAKTUKU 3pa3kaMM BiAMOBIIHUX JOKYMEHTIB, cxemamu, Gotorpadismu
TOLLIO.

VY pa3i BUHUKHEHHS HaJ3BUYANHOI CHTyallii Ta 3ampoBaKEHHS OOMEXeHb Ha
nepecyBaHHs (KOHTAKTYBaHHS), JO3BOJISETHCS BHUKOHYBATH 3aBJaHHS 3 MPAKTUKH OH-
naiiH. ['0IOBHOIO BHMMOTOIO [UISI TPOXO/DKEHHS MPAKTHKU AWCTAHLIWHO € TOCTiiHA
CriBIparsl Ta KOHCYJIbTYBaHHS 3 KEpIBHMKaMH BiJ 0a3W MPaKTUKU Ta YHIBEPCUTETY Ta
BIIMIOBi/THE KOPETYBaHHS 3 3aB/IaHb.

6.2. 3aBnaHHs 119 caMOCTiiTHOT po00TH Ta/a00 mepeJiik iIHIMBIAyaJbHUX 3aB1aHb
JJISl CTYIeHTIB.

KoxeH cTyaeHT-IpakKTUKaHT BUKOHYE IHOUGIOyalibHe meopue 3a60AHHA, SKE
OTPUMYE BiJ KepiBHUKA MPAKTUKH Bi Kadempu. 3aBIaHHS BH3HAYAETHCS B 3aJICKHOCTI
BiJl 0a3M MPaKTUKH.

Pe3ynbratoM BHUKOHaHHS BHUPOOHHMYOI NPAKTUKU € OQPOPMIICHHSA U{OOCHHUKA
NpAKMuKU Ta RUCLMOGUIL 36im NPO NPAKMUKY, B SKOMY CTYJIEHT-TIPAKTUKAHT
BUCBITIIIOE 3MICT CBOET pOOOTH BIPOJOBK MPAKTUKH, POOUTH y3arajbHIOIOUl BUCHOBKHU.

6.3. O00B’AI3KM CTYEHTIB i Yac MPOXOIKECHHS MPAKTUKH.
[IpaBa 1 000B’A3KH CTYACHTIB IPU MPOXOKEHHI TPAKTUKU:
1. CtyneHTH npu NpOXoKEHH] IPAKTUKU MAIOTh NPAGO:

— Ha METOJAMYHE Ta OpraHizalliiiHe 3a0e3ne4eHHs] BAPOOHUYOI PAaKTUKHU;

— Ha KOHCYJIbTATUBHY JIOIIOMOTY 3 OOKY KE€pPIBHUKIB BUPOOHUYOI MPAKTUKH.

2. CTygeHTHM BHIIMX HABYANBHUX 3aKJIaJiB MpPH MPOXOKEHHI TMPaKTHKU
30006’a3aHi:

— JI0 TIOYaTKy IMpPaKTUKU OJEpKaTH Bl KEpIBHUKA MPAKTUKU KOHCYJbTalli 100
o(OpMJIICHHSI BC1X HEOOXIAHUX TOKYMEHTIB;

— CBO€YAaCHO NpHUOyTH Ha 0a3y MPaKTUKU;

— O3HaOMUTHCS 3 MPaBUJIAMHU BHYTPILIHBOTO TPYIOBOTO PO3MOPSAIKY BIANOBIIHOT
oprasizaiii, 1€ BOHM MPOXOJIUTh MPAKTUKy, BUKOHYBATHU iX, JOTPUMYBATUCS
IpaBUJI TEXHIKU O€3MeKu, BAPOOHUUOT CaHITapii;

— y BCTaHOBJIIEHMH CTpPOK 1 B TIOBHOMY OOCS31 BHKOHYBAaTH BCl 3aBJaHHS,
nependadeHi MporpaMoro MPakTUKU 1 BKa31BKaMHU ii KEpIBHUKA,;

— aKypaTHO 1 CHCTEMaTH4YHO pOOUTH B IIOJACHHUKY BUPOOHHYOI MPAKTUKH 3aIHCH
PO BUKOHAHY po0OTY, (PIKCYyBaTH CIIOCTEPEKEHHS, y3aralbHEHHS, BACHOBKHU;

— HaJeKHUM YMHOM O(OPMHTHU 3BIT Ta 1HII MaTepiaiu 3 MPAKTUKH;

— CBOEYACHO MPEJICTABUTH 3BIT Ta 1HIL MaTepiajal MPAKTUKU KEPIBHUKOBI MPAKTUKY;

— 3aXHCTUTH 3BIT 13 IPAKTUKHU.

6.4. O00B’I3KH KepPiBHUKIB MPAKTUKHU BiJl YHIBepCUTETY Ta BiJl 623U NPaAKTHKHU.
KepiBHUIITBO BUPOOHMYOIO PAKTUKOIO:
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HaByanbHO-METOIMYHE KEPIBHUIITBO HABYAJIBHOK MPAKTUKOIO 3IHCHIOIOTH
BUKIanadi kKadeapu O16mioTeko3HaBcTBa Ta 1H(opMmororii. KepiBHULITBO
BUPOOHMYOIO TPAKTUKOKW Ha 0a3zax NPAKTUKUA 3A1MCHIOIOTh KEpPIBHUKU
BIJIMIOBITHUX CTPYKTYp a00 MPU3HAUYEHI HUMU BIJIMOBIIaJIbHI MPAIIBHUKHA ITUX
CTPYKTYP.

KepiBHuk npakTtuku Big Kadenpu:

3a0e3mnedye MPOBENECHHS BCIX OpraHi3alifHUX 3axo/AiB Nepen Bia i310M
CTYJEHTIB Ha MPAKTUKY: IHCTPYKTAX IMPO TOPSIOK MPOXOJKEHHS MPaKTUKHU,
HaJaHHS CTyAEHTaM-NpPaKTUKAaHTaM HEOOXITHUX JOKYMEHTIB (HamlpaBlICHHS,
nporpaMa. IIOACHHUK, KaJeHJIApHUM IUIaH, 1HAMBIAyaJbHE 3aBJAHHA,
METOJAUYHI peKOMEHIAIIIi TOIIIO);

NOBIIOMJISIE CTYJEHTIB TPO CUCTEMY 3BITHOCTI 3 MPAKTUKH, NMPUHHATY Ha
kadenpi, a came: TepMiHU MOAAHHS 1 (GOPMY MUCBMOBOTO 3BITY, O(OPMIIEHHS
THIIMX JOKYMEHTIB, MOPSA0K BUKOHAHHS 1HAUBIAYaJIbHOTO 3aBJIaHHS, TEPMIHH 1
MOPSAZIOK 3aXUCTY 3BITIB PO BUPOOHUUY MIPAKTHUKY;

y TICHOMY KOHTaKTi 3 KEpIBHHUKOM MPAKTUKHU Bl 0a3u MpPaKTUKU 3a0e3rnedye
BUCOKY SIKICTb 1l MPOXO/’KEHHS 3T1JTHO 3 TPOrPaMolo;

KOHTPOJIIOE BUKOHAHHS CTYJCHTaMU-TIPAKTUKAHTAMU TPABWJI BHYTPIIIHHOTO
TPYJOBOTO PO3MOPSJIKY, BeJe ab0 OpraHi3oBye BEJICHHS TaOess BiABIAyBaHHS
CTyACHTaMU 0a3u NPaKTUKU;

y CKJIaJ1 KOMICIi TpuiMae 31Ky 3 MPaKTUKH,

nojae 3aBiayBady Kadeapu MUCBMOBHMH 3BIT MPO IMPOBENCHHS MNPAKTUKU 13
3ayBa)KCHHSAMH 1 IPOMO3ULISMHU L1010 MOJIIMIICHHS MPAKTUKU CTYCHTIB.

KepiBHuk npaxkTuku Big 0a3u MPaKTUKU:

CTBOPIOE HEOOXiTHI YMOBH JIJIi BUKOHAHHS CTyJCHTaMH MPOTPAMH MPAKTHKH,
HE JIONyCKa€ BUKOPUCTAHHS iX Ha mocajax Ta poOoTax, IO HE BiAMOBIIAIOThH
nmporpami MpakTUKW Ta MaOyTHIHM CreliaJbHOCTI;

nojae HEOOXiTHY METOJMYHY JOIMOMOTY, Jla€ BKa3iBKM Ta 3aBJaHHS
IpaKkTUKaHTaM, IEPEBIpsi€ IX BUKOHAHHS, KOHTPOJIIOE 3p00JICH] IPaKTUKaHTaMU
3aMKCH Y MOJCHHUKY MPAKTHKY;

JI0TIOMarae CTyZIeHTaM TpHU y4acTi y MPE3CHTAIlIsAX Ta BUCTaBKaX;

MiC/Is 3aKiHYCHHS TPAKTUKUA J1a€ THCHMOBY XapaKTEPUCTHKY Ha KOXKHOTO
CTyJICHTA-TIpaKTUKaHTa, B SKid, 30KpeMa, BiJ3Hayae HOTO [IJIOBI SKOCTI,
CTaBJICHHS /10 BUKOHAHHSA JIOPYY€Hb, YMIHHS BUKOPUCTOBYBATH HaOyTi 3HAHHA 1
CaMOCTIMHO BHWpINIYBaTH THTAaHHA, a TaKOX OO €KTHBHICTHP 1 pIiBEHb
MiATOTOBJIEHOTO HUM 3BITY PO HABYAIbHY TIPAKTHKY.

1. KOHTpOJIb HaBYaJIbHHUX JOCATHCHD

7.1. Cuctema OLiHIOBAHHA HABYAJIBbHHUX JOCSATHEHb CTYJEHTIB
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MakcumanbHa
I KUIBKICTh OaJTiB
S
g ° =
Buau poOit/misuibHOCTI cTyIeHTa § E é é § Lz
2 =|EHE5
o) @) = H Z X
o S8 E
4
BuxonanHs 3aB1aHb (10 MIOICHHUKA MPAKTUKH): 60 1 60
1.13araipHa XapaKTepUCTHKA YCTAHOBH - 0a3¥ MPAKTHKH, MMCHMOBA, 10 1 10
XapaKTePUCTHKA CTPYKTYPHUX MIAPO3IUTIB / BIAIUTIB, SKi cxeMa
3IHCHIOIOTH 1H(GOpMAIHY iSIIbHICTh B YCTAHOBI
1.2 Anati3z ctaHy oprasi3ariii JiIOBOJICTBA Ta CHCTEMHU MMHCHEMOBA, 10 1 10
JOKYMEHTOOOITY B YCTaHOBI Ta 11 MiIpo3/aijax; aHami3 TabuIIi,
HOMEHKJIATYPH CTPaB OJHOTO 13 CTPYKTYPHUX ITIPO3/LTIB
YCTaHOBH.
1.3 AHaii3 cTpyKTypH TOKYMEHTHOTO (DOHJy YCTAHOBH Ta NUCbMOBA 5 1 5
mporecy oro 306epiranHs. TabIunII
1.4TIpoBeneHHs aHai3y JOKyMEHTAIIHHOTO 3a0e3MeueHHs 10 1 10
opranizatii 06Ky (POHIy yCTAaHOBH Ta MPOLIECY NUCbMOBA
YIPABJIIHHS TOKYMEHTHUM (POHJIOM.
1.5 Amnani3 mporecy HaJaHHs apXiBHUX Ta iHHOPMAIIIHHIX MCbMOBA 10 1 10
MOCITYT B YCTAHOBI: BUJIaBaHHS apXiBHHX JIOBIJIOK HA TaOJIHIL,
3alUTH KOPUCTYBAYiB; 3aX0A1 3 03HAHOMIICHHS CXeMHU
IPOMAJICHKOCTI 3 JOKYyMEHTAMHU apXiBY.
1.6 Buxonanns inougioyaibnozo 3a60aHHA.
1) CxitacTu ocaioBy iIHCTPYKIIifO (haxiBIsi-(POHIOBHUKA. 5 1 5
2) Po3poOuty 1u1aH 3aX0iB 3 03HAHOMJIICHHSI MUCHMOBA,
TPOMAaJCHKOCTI 3 JOKyMEHTAMU apXiBy [Tl YCTAaHOBH. Ta0JIunII 5 1 5}
3) Po3pobutu nporpamy 3axojy 3 03HaHOMIICHHS
TPOMAaJCHKOCTI 3 JOKyMEHTaMU apXiBy 3a OJHUM 3 5 1 5}
IIYHKTIB TJIaHY.
OdopmiieHHs Ta IpeACTABJIECHHSA MUCbLMOBHX MaTepiaiB:
— 3BIT IPO IPOXO/PKEHHS MPAKTUKH, MUCHhMOBA 20 1 20
— IlloleHHHUK MPaKTUKU
3axucT pe3y/bTaTiB NPAKTHKH npe3eHTallis 20
Pazom | - | 100

7.2. IlepeJtik 3BiTHOI IOKYMeHTAIIII.

[Ticnst 3akiHYeHHS] TPAKTUKH CTYIACHT-TIPAKTHKAHT 3000B’SI3aHUI BIPOIOBXK
TPHOX JIHIB MOAATH HA KadeIpy B MaIllli HACTYITHI JOKYMEHTH:
® HaJEKXHO OPOPMIICHUH 3BIT PO MPOXOHKEHHS MMPAKTUKH;

IMOACHHUK ITPAKTUKH,

[
e MaTepiajy 3 BUKOHAHHS 1HJIMBIAYyaJTbHOTO 3aBIaHHS,
® XapaKTEPUCTUKY-BIATYK KEpIBHHMKA, 3aBIPEHY II€YAaTKOI YCTAHOBH, [I€

MIPOXOJIUB ITPAKTHUKY;
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e J[0AaTKH J10 3BITY (Y pa3i HEOOXiTHOCTI).
[licnst 3akiHYEHHS TEpPMiHY MNPAKTUKH CTYAEHTH 3BITYIOTb MPO BUKOHAHHS

MporpaMu Ta 1HJIUBIAYaJIbHOTO 3aBJaHHS

7.3. Bumoru /10 3BiTy Ip0 NPaKTHKY.

3aranpHa (popma 3BITHOCTI CTYI€HTA MPO MPAKTUKY — L€ MOJAaHHS MHMCbMOBOIO

3BITY, HIAMKUCAHOTO 1 OLIIHEHOT'O 0e3M0cepeHbO KEPIBHUKOM BiJl 6a3M MPAKTUKH.

3BIT PO MPAKTUKY MOBUHEH BMILIYBaTH:

— 3arajibHy XapakTEepHUCTUKY apXiBy, 010J10TekH, 1HPOpMALIiHOI yCTaHOBH, B
AKI MpoXoAMIIa MpakTuka (Ha3Ba, CTPYKTypa 1 CKJIaJl, OCHOBHI (DyHKIIIi Ta
NIOBHOBA)XCHHS YCTaHOBH, JIeé KOHKPETHO MPOXO/IMiIa MPaKTHKA, 1HIIE);

— JaHl PO TPUBAJIICTH 1 MOCTIIOBHICTh MPOXOJKEHHSI MPAKTUKU, JeTaTbHUN
OMUC 1 3MICT OCOOMCTO BUKOHAHOI pOOOTH, a came: TeMa, MeTa, BU],
METOJMKAa BUKOHAHHS KOHKPETHOTO 3aBJaHHS, a TaKOoX JOCSITHYTHUH
pe3yabTar, AaHi Mpo HOro MpakTUYHE 3aCTOCYBAHHS;

— aHaui3 popM 1 MeTo/1iB poOOTH MOCAIOBUX OCIO;

— BHWICHOBKHM Ta MPOIIO3UIIiT MO0 YAOCKOHAICHHS YCTAaHOBU-0a3M MPAKTUKH 3
BUBYCHUX THTaHb Ta 3MiH 1 YTOYHEHb MPOTpaMU MPAKTHKH 3 METOIO
YIIOCKOHAJICHHS 1 HaOMWKeHHsS 11 70 BHUPOOHMYMX IIPOLIECIB apXiBYy,
610si0TekH, 1HGOPMAIIIHHOT YCTAHOBH.

CrpykTypa 3BITY MOBHUHHA BIAMOBIIATH 3MICTY MPAKTUKH. 3BIT MMOBUHEH OYyTH

30poIIypOBaHui, BCl CTOPIHKM HYMEPYIOThCS, HABOJSATHCS «3MICT», BCTYI, OCHOBHA
YaCTHHA, BUCHOBKH 1 MPOTO3UIIii, CIIMCOK BUKOPUCTAHUX IOKYMEHTIB, TOAATKH.

1.

[TucebmoBHI 3BIT pa3oM 3 IHIIUMH JOKyMEHTaMH (IMOJCHHUK TPAKTUKH,
XapaKTEPUCTUKA TOIIO), TOIAETHCS HAa PEIEH3YBaHHS KEPIBHUKY NIPAKTHKH Bijl
HaBYAJILHOTO 3aKJIaTy.

3BIT 13 MPAKTUKH 3aXUINAETHCSA CTYJACHTOM Y KOMICIT, MpU3HAYEHIN 3aBITyI0UUM
Kadeaporo.

Kowmicis npwuiitmae 3aj1ik y BHIIOMY HaBYAJIBHOMY 3aKJIaJil BIPOJOBXK IMEPIITUX
JECSATH JTHIB TICIISI TIPAKTHKH.

OmiHka 3a TMPaKTUKy BHOCHUTHCSA B 3aJIIKOBO-C€K3aMCHAIlIHY BIIOMICTh 1 B
3aJIIKOBY KHUKKY CTY/ICHTA 3a MAMUCAMH YICHIB KOMICII.

CryneHry, sikhii He BUKOHAB MPOTpaMy MPAKTUKHU 3 MOBAKHUX MPUYUH, MOXKE
OyTu Ha/JlaHe MPaBO MPOXOKEHHS TPAKTUKU TOBTOPHO.

7.4. Cucrema KOHTPOJIIO Ta KpUTEPil OLliHIOBAHHSL.

3arajgpbHUI BiJICOTKOBHI PEUTHHTOBHI TOKA3HUK 3a MPOXOJDKEHHS MPAKTUKH

ctanoButh 80 oguHUIE, TOOTO 80 OamiB. BiAMoBinb CTyAeHTa Ha 3aXUCTI MPAKTUKA
JI03BOJISIE TOJATH JI0 3araJIbHOT peUTHHTOBOI cymu 20 6ariB, 1Mo y CyMapHiid KUITbKOCTI
ckianae 100 Gamis.

3aranbHa OLlIHKA 32 BUPOOHUYY MPAKTUKY MICTUTh TPHU CKJIAJIOBI:
1) omiHka 3a MpakTUYHY poOOTy B Opradizamii Ta OpOPMIICHHI MIOJICHHUKA
MIPAKTUKH,
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2) OIliHKA 32 3BIT PO MPOXO/KCHHS MPAKTUKH,

3) OIliHKA 3a MPWIIOAHUN 3aXUCT PE3YJIbTATIB MPAKTHKU.

OuiHIOIOTHCS SIKICTh, TOBHOTA Ta OQOPMIICHHA 3BITY 1 IMoAeHHUKaA (Tabnuys
oyiniosanms 1).

Ymoeu oonycky cmyoenma 0o 3aniky 3 npakmuku:

— CTYAEHT BIJABIJAB YCI NPAKTUYHI 3aHATTS B YCTaHOBAX, JI€TaJIbHO
BIATBOPUB IMPOBEJIECHI BUAM POOOTH Yy WIOJEHHUKY HPAKTHKH, CKJIaB
I'PYHTOBHHI 1 pO3JIOTUil 3BIT PO MPOXOKEHHS MPAKTUKH;

— TONEepeHii cepeHbO3BAXKEHUIN CTapTOBUM peUTUHT He MeHIie 40 6aJtiB.

7.5. llIkasa BignoBigHOCTI OiHOK

. Ormiaka 3a
Penitunronsa .
) CTOOAILHOIO 3Ha4YeHHS OLIIHKU
OIlIHKA
IITKAJIOKO
90 — 100 BigMiHHO — BiAMIHHUI piBeHb 3HAHB/YMiHb/HAaBHUUOK B
A Satis Mexax 000B’SI3KOBOTO MaTepiany 3 MOKJIUBUMHU
HE3HAYHUMH HEJ0I1KaAMHU
82-89 Jyxe no0pe — 10CTaTHHO BUCOKHUH PIBEHb

B ain 3HaHb/yMIHb/HAaBUUOK B ME&kaX 000B’SI3KOBOTO MaTepiainy
0e3 CyTTeBUX (TPyOHX) TOMUIIOK

75-81 Jobpe — B mistoMy 100pHii piBeHb 3HAHB/YMiHB/HAaBUYOK 3
6aniB HE3HAYHOIO KIJTBKICTIO TIOMUJIOK

3a10BJILHO — TTOCEPE/IHIN piBEHb 3HAHB/YMIHb/HABHUOK

D 22;171: 13 3HAYHOIO KIJIbKICTIO HEJOIKIB, JOCTATHIN s
MOTAJILIIIOT0 HaBYaHHS a00 MpodeCiiHOI MISTbHOCTI
E 60-68 JlocTaTHBO — MiHIMAJILHO MOKJIUBHH JTOITYCTUMUMA
6aniB piBEHb 3HaHb/yMIHb/HAaBUUOK
He3anoBiibHO 3 000B’A3KOBUM MOBTOPHUM
E EX 1-59 npoxozmchHHM — JIOCUTh HU3BKUU PIBEHB
’ OajiB 3HaHb/yYMIHb/HAaBUUOK, III0 BUMAra€e MOBTOPHOTO

IMPOXOPKCHHA
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Hooamok 1
Tumynvhuu apkyu

Kuiscbkuii yHiBepcuret iMmeHi bopuca I'pinyenka
[HCTUTYT KypHATICTUKU

Kadenpa 616110Teko3HaBcTBa Ta iHPOpPMOJIOrii

3BIT

NP0 BUKOHAHHS NPOrpPaMH HABYAJIBHOI (ApXiBHOI) MPAKTHKH

Crynenra(ku)

(mpi3Bue, iM’s1, IO OATHKOBI)

Kypc rpyna

OcBiTHBO-KBaMiKaIiifHuil piBeHb:_nepuiul (OakaiaspcbKuil)

I'any3b 3HaHb: 02 «Kyremypa i mucmeymeoy

CroemianbHICTh: 029 «Indopmauitina, Oibaiomeyna ma apxieHa cnpasay

baza npaktuku

(moBHA Ha3Ba YCTAaHOBH)

KepiBHUK TIpaKTUKH BiJ] YHIBEPCUTETY KepiBHUK MpaKTHKU Bijl yCTAHOBU

(mocana, npi3BHILE, IHIIIATIN)

(mocana, Mpi3BHILIE, THIITIAIH)

3BIT 3aXUILIEHAI

« » 2021 p.

Iigmmc

Kuis — 2021 p.
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Hooamok 2
Tumynavna cmopinka wooeHHUKa

Kuiscbkui yniBepcurer iMmeHi bopuca I'pinyenka

[HCTHTYT KypHATICTUKH
Kadenpa 616110Texo3HaBcTBa Ta iHPOpMOJIOrii

IOJJEHHUK HABYAJIbHOI IPAKTUKH

CrynenTa(ku)

(mpi3Bue, iM’s1, IO 6ATHKOBI)

Kypce rpyna

OcBiTHBO-KBaMipiKaI[iiftHUN piBeHb: __ nepwuil (baxaiaspcobkuil)

l'anysb 3HaHb: _ 02 «Kynemypa i mucmeymeoy

CoemianbHiCTh. 029 «lndhopmauivina, bibriomeuna ma apxiena cnpasay

baza npaktuku

(moBHA Ha3Ba YCTAaHOBH)

KepiBHUK MpaKTUKH Bl YHIBEPCUTETY

KepiBHUK MpaKTHKH Bijl yCTAHOBU

Kuis — 2021 p.
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IIpaBuiia BeneHHst i 0popMJIeHHS HIOAEHHUKA

1.IllogeHHUK — OCHOBHUM AOKYMEHT PO MPOXOJKEHHS CTYI€HTOM MPAKTHKH.

2. Ilig yac MpakTUKH CTYJEHT LIOAHS y CTUCHIA (JOpMI MOBUHEH 3alIUCYBATH Y
IIOJICHHUK BCe, 3p00JieHe HUM 3a JeHb. JleTanmpHl 3amucu poOJsiThCA y pobouoMy
30UIUTI, IO € MPOJIOBXKEHHSAM II0JICHHUKA.

3. OnuH pa3 Ha THXKIEHb CTYACHT 3000B’s3aHUN MMOAABaTH ILIOACHHUK Ha
nepersisiy 1 A MiJIUCy KepIBHUKAM PAKTUKHU BiJl YHIBEPCUTETY 1 BiJ] YCTAHOBH.

4. Tlicns 3aBeplleHHS MPAKTUKU I[IOJACHHUK pPa3oM 13 3BITOM Mae OyTu
NEeperjassHyTUi 1 MiANUCAaHUN KEepIBHUKAMHM MPAKTUKH, SKI CKIAJAI0Th BIATYKH IMPO
pobOTy CTylIEHTa.

5. OdopmiieHnii Ta 3aNIOBHEHUN 1IOJACHHUK Pa30M 31 3BITOM CTYAEHT MOBUHEH
3natu Ha Kadeapy.

3pazox ogpopmaenns ujooeHHuKa

1. HanpaBJIeHHSI HA IPAKTHKY

Cryaent

(mpi3Bue, iM’s1, IO OATHKOBI)
HAIPaBJISE€ThCS HA _HABYANbHY (apXieHy) TPAKTUKY J0

(roBHA Ha3Ba YCTAHOBH)

Tepmin TpOX0KEHHS TTPAKTUKU: 3 o 2021 p

2. I'padik npoxomKeHHs NPAKTHKH

N TWKHI TPOXOZKEeHHS Biaui

° ) irmMiTKa mpo
Ha3su podir NPAKTHKH p

3/m BUKOHAHHS

1 2 3 4

Bceboro roonn

[Tigmicu kepiBHUKIB MPAKTUKH

BiJl YHIBEPCUTETY BiJl yCTAaHOBU




3.3BIiT NP0 BUKOHAHHS NPOTrPAMH NPAKTHKH
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JlaTa

3micT 3axony

AHaJ1i3, BACHOBKH
NPAKTHKAHTA

3ayBaskeHHA
KepiBHUKA

4, Po0o4i 3aIMCH T YA€ MPAKTHKH
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5. Biaryk i omiHKa po0OTH CTYACHTA I YA€ MPAKTHKH

(ycranoBa 0a3a-TIpaKTHKH)

[lignuc xepiBHUKA MPAKTUKH BiJl YCTAHOBH

(ITeuaTka)

« » 2021 p.

6. BUCHOBOK KepiBHMKA NMPAKTHKHU BT Kadeapu nmpo podoTy CTYIeHTA

[Tinnmuc kepiBHUKA MPAKTUKH Big Kadeapu

« » 2021 p.

3aJtikoBa OIliHKA 3 TIPAKTUKH

[lignuc kepiBHUKA MPAKTUKH BiJl YHIBEPCUTETY
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